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PREFACE  TO  FIRST  EDITION 


^  Boston,  Massachusetts,  June  29,  1921. 

This  compilation  attempts  to  bring  together  into  available  form,  and  to  properly  index 
the  information  published  to  date,  which  may  effect  in  any  manner  the  duties  of  the  Com- 
manding Officer  of  a  company  or  equal  organization  of  the  National  Guard  of  the  United 
States. 

The  basis  for  these  pages  is  found  in  the  National  Guard  Regulations  published  June , 
1919,  and  in  the  National  Defense  Act  pubUshed  June,  1920. 

JOHN  ADAMS  BECHTEL, 
(Formerly  Major  Nat.  Army) 


PREFACE  TO  SECOND    EDITION 


Boston,  Massachusetts,  May  1,  1922. 

The  receipt  of  over  one  hundred  unsolicited  letters  endorsing  the  1st  edition,  has 
stimulated  the  desire  to  make  improvements  in  arrangement,  and  to  add  new  matter  to 
the  original  text. 

The  reception  and  sale  of  the  book,  leaves  no  doubt  as  to  the  value  and  necessity  of 
this  compilation,  as  an  aid  to  the  company  commander  in  the  work  of  administration  of 
his  organization. 

In  the  revision  of  the  book  the  National  Guard  Regulations  published  in  February, 
1922,  have  been  used  as  a  basis. 

With  this  new  edition  Major  Bechtel  turns  over  his  interests  in  the  book  to 

NAT  GARD 
Copies  may  be  obtained  from 

Nat  Gard 
P.  O.  Box  No.  3462,  Boston,  Mass. 

Single  copies,  $2.50  postpaid. 
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NOTICE  TO  HOLDERS  OF  FIRST  EDITION 


The  first  edition  of  the  Handbook  for  Company  Commanders  is  not  obsolete  or  out 
of  date,  but  will  be  found  useful  now  as  the  date  it  was  issued.  The  second  edition  of  the 
Handbook  for  Company  Commanders  is  an  amplification  of  the  first  edition,  with  much 
new  matter  added. 

In  order  that  the  holders  of  the  first  edition  may  effect  an  exchange  for  this  new  edition, 
the  following  offer  is  extended: — 

For  each  copy  of  the  first  edition  accompanied  by  $1.50  delivered  to  Nat  Gard, 
P.  O.  Box  3462,  Boston,  Mass.,  he  will  send  by  return  mail  a  copy  of  this  revised  edition. 


ARTICLE  I 
Organization 

A.     GENERAL  PROVISIONS 

Organization  of  National  Guard  Units.  Except  as  otherwise  specifically  provided 
herein,  the  organization  of  the  National  Guard,  including  the  composition  of  all  units  thereof; 
shall  be  the  same  as  that  which  is  or  may  hereafter  be  prescribed  for  the  Regular  Army, 
subject  in  time  of  peace  to  such  general  exceptions  as  may  be  authorized  by  the  Secretary 
of  War.  And  the  President  may  prescribe  the  particular  unit  or  units,  as  to  branch  or 
arm  of  service,  to  be  maintained  in  each  State,  Territory,  or  the  District  of  Columbia  in 
order  to  secure  a  force  which,  when  combined,  shall  form  complete  higher  tactical  units. 

Until  July  1,  1921,  companies  and  corresponding  units  of  the  National  Guard  may 
be  recognized  at  a  minimum  enhsted  strength  of  fifty:  Provided,  That  the  National  Guard 
of  any  State,  Territory,  and  the  District  of  Columbia  may  include  such  detachments  or 
parts  of  units  as  may  be  necessary  in  order  to  form  complete  tactical  units  when  combined 
with  troops  of  other  States.     (Sec.  60  N.  D.  A.) 

Designation  and  Location  of  Units.  Subject  to  the  general  regulations  approved 
by  the  Secretary  of  War,  the  location  and  designation  of  units  of  the  National  Guard  and 
the  Organized  Reserves  entirely  comprised  within  the  limits  of  any  State  or  Territory  shall 
be  determined  by  a  board,  a  majority  of  whom  shall  be  reserve  officers,  including  reserve 
officers  who  hold  or  have  held  commissions  in  the  National  Guard  and  recommended  for 
this  duty  by  the  Governor  of  the  State  or  territory  concerned.     (Sec.  3a,  N.  D.  A.) 

Designation  of  Units.     Headquarters  Companies,  troops  or  batteries  and  service 
companies,  troops  or  batteries  will  be  designated,  as,  for  example: 
Headquarters  Company,  First  Army 
Headquarters  Company,  1st  Division 
Service  Battery,  1st  Field  Artillery 
Service  Company,  1st  Medical  Regiment 
Headquarters  Company,  1st  Battalion,  1st  Infantry 
Howitzer  companies  of  Infantry  regiments  and  combat  trains  of  Artillery  battalions 
will  be  designated  as,  for  example: 

Howitzer  Company,  1st  Infantry 
Combat  Train,  1st  Battalion,  1st  Field  Artillery 
Separate  combat  trains  of  Field  Artillery  battalions  are  organized  in  war  strength 
organizations  only.     In  peace  strength  organizations  they  are  incorporated  in  a  unit  with 
the  battalion  headquarters  and  headquarters  detachment,  and  designated,  for  example: 

Headquarters,  Headquarters  Detachment,  and  Combat  Train,  1st  Bat- 
talion, 1st  Field  Artillery 
In  Artillery  ammunition  trains,  other  than  those  of  Infantry  divisions,  the  transport 
batteries  will  be  lettered  from  A  to  F,  inclusive,  while  the  ammunition  batteries  will  be 
lettered  G,  H,  and  I.  In  Artillery  ammunition  trains  of  Infantry  divisions,  the  transport 
battery  will  be  designated  Battery  A,  while  the  ammunition  battery  will  be  designated 
Battery  G. 

In  Cavalry  regiments  lettered  troops  of  the  first  squadron  will  be  designated  A,  B,  and 
C,  while  those  of  the  second  squadron  will  be  designated  E,  F,  and  G.  Lettered  troops  of 
machine-gun  squadrons  will  be  designated  A,  B,  and  C. 
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Within  each  regiment  or  corresponding  organization,  battalion  and  corresponding 
organizations  of  the  same  type  will  be  numbered  seriaHy,  beginning  with  1,  and  companies 
and  corresponding  units  of  all  types  will  be  lettered  alphabetically,  beginning  with  A,  for 
example: 

1st  Battalion,  1st  Infantry 

Company  A,  1st  Infantry 

Single  battahons  of  a  particular  type  within  a  regiment  will  be  designated  as,  for 
example: 

Ambulance  Battalion,  1st  MedicalRegiment 

In  each  Infantry  regunent.  Companies  D,  H  and  M  will  be  the  machine-gun  companies. 
They  will  be  designated  as,  for  example,  "Company  D"  and  not  as  "Machine  Gun  Com- 
pany D." 

In  each  anti-aircraft  regiment  the  gun  battalion  will  be  designated  as  the  first  and  the 
machine-gun  battalion  as  the  second  battalion,  as,  for  example: 

1st  Battalion,  50th  Artillery  (anti-aircraft) 

Batteries  of  the  gun  battalion  will  be  lettered  A,  B,  C,  and  D,  Battery  A  being  the 
searchlight  battery,  and  designated  as  "Battery  'A'  (searchlight)."  Batteries  of  the 
machine-gun  battalion  will  be  lettered  E,  F,  G,  and  H.  In  each  corps  signal  battalion  the 
construction  company  will  be  designated  as  Company  A  and  the  operation  company  as 
Company  B.     (Pars.  5  and  6,  G.O.,  No.  5,  W.  D.,  1922.) 

Additional  Designations  of  National  Guard  Units.  The  designations  of  Units 
of  the  National  Guard  and  the  Organized  Reserves  may  show  in  parentheses  the  State, 
institution,  or  the  present  or  former  State  organization  with  which  a  unit  is  identified,  as, 
for  example: 

301st  Infantry  (Mass.) 

Surgical  Hospital  No.  4  (Lakeside) 

101st  Field  Artillery  (1st  Mass.) 

165th  Infantry  (N.  Y.,  N.G.) 

144th  Infantry  (Tex.  N.  G.) 

Whenever  a  State  designation  is  shown  in  parentheses  the  shortest  usually  accepted 
abbreviation  of  the  name  of  the  State  concerned  will  in  all  cases  be  used. 

The  use  of  that  part  of  the  designation  in  parentheses  which  refers  to  States,  institu- 
tions, or  present  or  former  State  organizations  with  which  a  unit  is  identified  is  not  obliga- 
tory, and  will  ordinarilly  be  omitted  in  orders,  dispatches,  and  correspondence,  but  its  use 
is  authorized  and  may  often  be  found  desirable  for  the  purpose  of  local  identification  and  to 
preserve  traditions.     (Par.  7,  G.  O.,  No.  5,  W.  D.,  1922.)     (Par.  110b,  N.  G.,  R.,  1922.) 

Location  of  Units.  The  States  and  Territories  shall  have  the  right  to  determine 
and  fix  the  location  of  the  units  and  headquarters  of  the  National  Guard  within  their  re- 
spective borders:  Provided,  That  no  organization  of  the  National  Guard,  members  of 
which  shall  be  entitled  to  and  shall  have  received  compensation  under  the  provisions  of 
this  Act,  shall  be  disbanded  without  the  consent  of  the  President,  nor,  without  such  con- 
sent, shall  the  commissioned  or  enlisted  strength  of  any  such  organization  be  reduced  below 
the  minimum  that  shall  be  prescribed  therefor  by  the  President.     (Sec.  68  N.  D.  A.) 

Subdivisions  of  Units  and  their  Location. 

(a)  The  Regimental  Headquarters  Company  (except  engineers)  should  be  organized 
with  the  entire  company  at  a  single  station. 

(6)  The  Battalion  Headquarters  Company  (except  engineers)  should  be  located  at 
the  station  of  the  battalion  commander. 

For  the  Field  Artillery,  the  first,  second,  and  third  section  of  the  Headquarters  De- 
tachment and  Combat  Train  may  be  located  at  the  stations  of  the  corresponding  batteries. 
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(<:•)  Division  and  Brigade  Headquarters  Companies,  Military  Police  Companies,  and 
Regimental  Service  Companies  (except  engineers)  may  be  organized  with  all  the  personnel 
of  each  subdivision  of  the  company  at  one  station. 

(d)  The  Headquarters  and  Service  Company  of  an  Engineer  Regiment  may  be  organized 
in  two  platoons  at  neighboring  stations.     (Par.  445,  N.  G.R.,  '22.). 

War  Strength  of  Units.  National  Guard  organizations  o\itside  the  territorial  lim- 
its of  the  United  States  are  authorized  to  recruit  to  maximum  strength  authorized  for  like 
organizations  of  the  Regular  Army.     (Par.  Ill,  N.  G.  R.,  '22.) 

Initial  Strength  of  Units.  Until  July  1,  1921,  companies  and  corresponding  units 
of  the  National  Guard  may  be  recognized  in  the  discretion  of  the  Chief,  Militia  Bureau,  at 
a  strength  of  50  active  enlisted  men. 

Under  authority  granted  the  Secretary  of  War  in  Section  60,  National  Defense  Act 
as  amended,  to  make  general  exceptions  in  time  of  peace  in  the  organization  of  National 
Guard  units,  the  time  in  which  companies  and  corresponding  units  of  the  National  Guard 
may  be  recognized  at  a  minimum  enlisted  strength  of  fifty  as  indicated  in  letter  A.  G., 
325.44  —  Misc.  Div.  October  13,  1920,  is  extended  to  July  1,  1922.  (Cir.  Let.  48,  M.  B., 
July  23,  1921.) 

Maintenance  Strength  of  Units.  The  minimum  peace  strength  of  the  National 
Guard  units  shall  be  the  peace  strength  prescribed  in  Tables  of  Organization  for  the  Reg- 
ular Army,  provided,  that  in  those  organizations  in  wliich  the  prescribed  peace  strength 
is  greater  than  65,  National  Guard  organizations  may  be  maintained  with  65  active  en- 
listed men  in  each  organization  and  with  assigned  National  Guard  Reserves,  the  number 
of  which  when  added  to  the  active  strength  will  equal  or  exceed  the  prescribed  minimum 
strength  for  similar  units  of  the  Regular  Army.     (Cir.  Let.  No.  48,  M.  B.,  July  23,  1921.) 

The  number  of  assigned  reservists  shall  not  exceed  the  number  of  active  enlisted  men 
in  the  organization.     (Par.  110,  N.  G.  R.,  '22.) 

Transfer  of  Enlisted  Men  to  Form  New  Units.  The  Adjutant  General  of  a 
State  ma}'^  transfer  enlisted  men  from  one  or  more  Federally  recognized  units  to  a  new  unit 
at  any  time  prior  to  the  Federal  inspection  of  the  new  unit,  provided  the  strength  of  any 
Federally  recognized  units  from  which  the  men  are  transferred  be  not  reduced  below  65 
men  or  below  the  minimum  authorized.  The  new  organization  may  be  recognized  if 
composed  of  such  transferred  men,  provided  it  is  formed  throughout  of  men  transferred 
from  recognized  units.     (Cir.  Let.  No.  62,  M.  B.,  Oct.  18,  1920.) 

Strength  of  Converted  Units.  When  a  Federally  recognized  National  Guard 
organization  is  changed  in  character  or  branch,  in  order  to  comply  with  the  new  organiza- 
tion of  the  Army,  or  in  order  to  fit  in  with  the  allotment  of  units  to  a  State,  and  such  change 
causes  any  of  the  existing  enlisted  personnel  to  become  surplus,  in  accordance  with  tables 
of  organization  for  the  National  Guard  and  with  National  Guard  Regulations,  the  follow- 
ing will  govern. 

(a)  In  cases  where  a  change  in  strength  is  caused  by  a  change  in  character  or  branch 
of  service  any  resulting  excess  in  enhsted  personnel  may  be  retained  until  such  excess  is 
absorbed  by  transfer,  when  such  is  expedient,  or  by  routine  vacancies. 

(6)  In  case  an  organization  has  an  excess  of  enlisted  personnel,  due  to  its  having 
changed  its  character  or  branch  of  service,  such  excess  can  be  maintained  only  in  the  grade 
of  private,  and  new  enlistments  will  not  be  permitted  until  the  organization  is  brought 
within  the  prescribed  strength;  however,  men  in  the  organization  may  be  re-enlisted  upon 
expiration  of  current  enlistments. 

(c)  By  June  30,  1923,  all  enhsted  men  in  excess  of  the  authorized  enlisted  strength 
for  each  unit  must  be  discharged.     (Cir.  Letter  M.  B.,  No.  5,  Jan.  13,  1922.) 

Disbanding  Organizations.  When  authority  is  given  to  disband  an  organization 
which  has  been  Federally  recognized  or  when  Federal  recognition  is  withdrawn,  enlisted 
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men  of  the  organization  should  be  discharged  or  transferred  to  an  active  organization 
(Par.  112,  N.  G.  R.,  '22.) 

Notes  on  Militia  Bureau  Organization  Tables.  Each  of  the  tables  will  set  forth 
two  separate  compositions  based  on  strengths  as  follows: 

(a)  Composition  based  on  a  strength  of  fifty  enlisted  men  prescribed  by  law  as  the 
minimum  strength  for  Federal  recognition  only. 

(6)  Composition  based  on  the  maintenance  strength  (65)  enlisted  men  for  most  units 
prescribed  by  regulations 

(c)  In  addition  there  is  indicated  in  each  table  the  prescribed  enlisted  peace  strength 
for  the  corresponding  unit  in  the  Regular  Army  this  figure  being  fixed  by  law  as  the  -pre- 
scrihed  minimum  strength  for  units  of  the  National  Guard  and  must  be  attained. 

The  column  indicating  the  composition  between  50  and  64  men  per  organization  for 
recognition  will  become  obsolete  on  June  30,  1922.  The  column  showing  the  strength 
for  maintenance,  65  and  upward  per  organization,  will  govern  after  July  1,  1922. 

Attention  is  called  to  the  fact  that  the  prescribed  minimum  strength  may  be  made  up 
of  active  members  in  each  organization  or  may  be  made  up  of  65  active  members  and 
the  balance  'Assigned  Reservists.'  (See  Circular  Letters  Nos.  62  and  76,  Militia  Bureau, 
1920.) 

The  non-commissioned  officers  are  classified  according  to  grades  and  specialists  accord- 
ing to  ratings,  these  grades  and  ratings  are  noted  in  tables  furnished.  It  should  be  noted 
that  where  the  Regular  Army  peace  strength  is  sufficient  to  justify  it  the  last  column  in 
each  table  shows  the  composition  of  the  unit  for  strengths  between  65  men  and  80  per  cent 
of  its  prescribed  enhsted  strength  in  the  Regular  Army.  Except  as  otherwise  noted  in 
the  Militia  Bureau  Tables  whenever  an  organization  reaches  a  strength  in  its  active  mem- 
bers equal  to  80  per  cent  of  the  prescribed  minimum  for  the  Regular  Army,  that  organiza- 
tion can  appoint  non-commissioned  officers  and  give  the  ratings  to  all  specialists  as  pre- 
scribed in  the  peace  table  strength  for  the  Regular  Army.  Wherever  the  MiHtia  Bureau 
tables  fail  to  indicate  the  duties  of  non-commissioned  officers  and  speciaHsts  these  men 
may  be  assigned  duties  selected  from  those  assigned  to  the  corresponding  grades  and  ratings 
in  the  Regular  Army. 

Whenever  an  organization  falls  temporarily  below  the  required  minimum  enlisted 
strength,  it  will  not  be  necessary  to  demote  or  disrate  the  surplus  non-commissioned  officers 
and  speciahsts  not  provided  for  in  the  tables  governing  the  composition  of  the  unit  at  the 
reduced  strength.  Such  surplus  non-commissioned  officers  and  specialists  will  be  absorbed 
by  discharges  or  routine  separations,  and  vacancies  thus  created  will  not  be  filled  until  the 
unit  has  again  enrolled  the  required  minimum  strength. 

Attention  is  invited  to  the  following  points: 

For  units  with  a  prescribed  minimum  enhsted  strength  of  less  than  50  men  the  Regular 
Army  tables  will  govern. 

Buglers  which  were  rated  as  specialists  in  the  6th  class  in  G.  O.  No.  36  no  longer  have 
speciahst  rating.  Buglers  may  be  appointed  from  the  privates  First  Class  or  privates, 
but  they  receive  no  extra  compensation. 

Attention  is  also  invited  to  the  fact  that  wherever  the  tables  prescribed  for  the  Regular 
Army  indicate  'heutenants,'  this  term  is  used  because  the  Regular  Army  is  at  present 
decidedly  short  of  second  lieutenants  due  to  the  great  number  of  vacancies  in  that  grade 
and  second  lieutenants  are  therefore  not  available.  Since  this  condition  does  not  exist  in 
the  National  Guard,  the  tables  issued  by  the  Militia  Bureau  indicate  the  proper  quota 
of  first  and  second  lieutenants  for  National  Guard  units. 

It  is  enjoined  upon  all  to  read  these  tables  carefully,  and  to  endeavor  to  follow  them 
without  question  or  evasion.  It  is  believed  that  a  careful  study  of  the  tables,  together 
with  this  letter,  will  answer  any  of  the  questions  which  may  arise,  thus  avoiding  unnecessary 
corresppndence  with  the  Militia  Bureau."     (Cir.  Let.  No.  1,  M.  B.,  1921.) 
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Ratio  of  Privates  Ist  Class  and  Privates.  The  ratio  of  one  private,  1st  Class,  to 
two  privates  will  hold  for  all  National  Guard  units  unless  the  unit  is  organized  according 
to  and  with  a  strength  equal  to  that  prescribed  in  Regular  Army  Tables  of  Organization 
when  the  ratio  in  the  Regular  Army  Tables  will  apply.  (Cir.  Let.  No.  9,  M.  B.,  Feb.  8, 
1921.) 

Additional  Officers  for  National  Guard  Units.  Following  ruhngs  are  made  on 
the  appointment  of  additional  officers  in  the  National  Guard  units  indicated. 

Headquarters  Company,  Infantry  Brigade.  To  be  commanded  by  a  Brigade 
Staff  Officer  or  aide  as  prescribed  by  Reg.  Army  T.  O.  and  to  have  one  additional  2nd 
Lieutenant. 

Headquarters  Company,  Infantry  Regiment.  To  be  commanded  by  a  Captain 
as  prescribed  in  M.  B.  Modified  Tables  and  to  have  an  additional  2nd  Lieutenant. 

Headquarters  Company,  Infantry  Battalion.  To  be  commanded  by  Battalion 
Adjutant  (1st  Lieutenant)  as  prescribed  by  M.  B.  Modified  Tables  and  to  have  an  addi- 
tional 2nd  Lieutenant.  One  cook  (5th  Class)  is  also  authorized  for  this  unit  as  indicated 
in  communication  from  Secretary  of  War  quoted  above. 

Headquarters  Battery,  Field  Artillery  Brigade.  To  be  commanded  by  an  aide 
as  prescribed  by  Reg.  Army  T.  O.  and  to  have  one  additional  2nd  Lieutenant. 

Headquarters  Battery,  Anti-Aircraft  Regiment.  To  be  commanded  by  1st 
Lieutenant  as  prescribed  by  M.  B.  Modified  Tables  and  to  have  one  additional  2nd  Lieu- 
tenant. 

Headquarters    and    Service    Platoon,    Auxiliary    Engineer    Battalion.     To    be 

commanded  by  a  captain  as  prescribed  by  Reg.  Army  T.  O.,  and  to  have  an  additional  2nd 
Lieutenant. 

Headquarters  Corps  Air  Service.  To  be  commanded  by  the  Adjutant  (Captain) 
as  prescribed  by  Reg.  Army  T.  0.,  and  to  have  one  additional  2nd  Lieutenant. 

Headquarters  Balloon  Group.  No  additional  officers  authorized  for  this  unit- 
To  be  commanded  by  the  Group  Adjutant  (a  Captain)  with  a  1st  Lieutenant  assistant, 
as  prescribed  in  Reg.  Army  T.  O. 

Headquarters  Troop,  Cavalry  Brigade.  To  be  commanded  by  a  Captain  as  pre- 
scribed b}^  M.  B.,  Modified  Tables  and  to  have  one  additional  2nd  Lieutenant. 

Headquarters  Detachment,  Cavalry  Squadron.  To  be  commanded  by  1st 
liieutenant  on  Squadron  Headquarters  Staff  with  2nd  Lieutenant  as  assistant,  as  pre- 
scribed bj^  M.  B.,  Modified  Tables  now  in  force. 

Headquarters  Detachment,  Cavalry  Machine  Gun  Squadron.  To  be  com- 
manded by  1st  Lieutenant  on  Machine  Gun  Squadron  Headquarters  Staff  with  1st  Lieu- 
tenant as  assistant,  as  prescribed  by  M.  B.,  Modified  Tables  now  in  force. 

Headquarters  and  Service  Platoon  Combat  Engineers  (Mounted).  No  addi- 
tional officers  are  authorized  for  this  unit.  To  be  commanded  by  a  Captain  with  a  1st 
Lieutenant  as  assistant,  as  prescribed  by  M.  B.,  Modified  Tables  now  in  force. 

Motorcycle  Company.  To  be  commanded  by  a  1st  Lieutenant  with  a  2nd  Lieu- 
tenant as  assistant,  as  previously  prescribed  in  M.  B.,  Modified  Tables. 

Motor  Transportation  Company.  To  be  commanded  by  a  1st  Lieutenant  with 
a  2nd  Lieutenant  as  assistant,  as  previously  prescribed  in  M.  B.,  Modified  Tables. 

Ordnance  Company  (Maintenance).  To  be  commanded  by  a  1st  Lieutenant 
with  a  2nd  Lieutenant  as  assistant,  as  previously  prescribed  in  M.  B.,  Modified  Tables 
(This  applies  to  unit  with  both  Inf.  and  Cav.  Divisions.) 
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Transport  Company,  Artillery  Ammunition  Train.     To  be  commanded  by  a 

1st  Lieutenant,  as  previously  authorized  and  to  have  an  additional  2nd  Lieutenant. 

Communication  Section,  Air  Service.  To  be  commanded  by  a  1st  Lieutenant 
as  prescribed  in  Reg.  Army  T.  O.,  and  to  have  an  additional  2nd  Lieutenant. 

3.  The  additional  officers  hereby  authorized  may  be  appointed  as  soon  as  desired 
by  the  State  authorities.  Such  appointments,  however,  are  not  compulsory,  and  if  desired 
the  State  authorities  may  follow  the  figures  prescribed  by  the  Regular  Army  Tables  of 
Organization  for  commissioned  personnel.     (Cir.  Let.  7,  M.  B.,  Jan.  19,  1922.) 
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B.    TABLES  OF  ORGANIZATION  —  NATIONAL  GUARD 

The  following  tables  are  compiled  from  the  data  in  the  Militia  Bureau  mimeograph 

tables  sent  out  with  Circular  Letter  No.  1,  1921,  and  from  the  Regular  Army  tables.  The 
numbers  on  the  left  refer  to  the  pages  in  this  volume,  the  numbers  on  the  right  refer  to  the 
numbers  of  the  Regular  Army  tables.  31  of  the  most  important  and  useful  Regular  Army 
tables  are  reproduced  in  Appendix  "I"  of  this  volume. 

Page  {in  this  volume)                                    {Peace  Strength,  W.  D.  Table)                   Number 

lo  Infantry  Division,  Special  Troops  including 

41  "                "         Military  Police  Company 4 

16  "                "        Signal  Company 8 

42  "                "         Light  Tank  Company 10 

45              "                 "         Motorc3^cle  Company 3 

44  "                 "         Ordnance  Maintenance  Company 3 

17  "                "         Headquarters  Company 2 

16             "        Brigade     Headquarters  Company 22 

18  "         Regiment  Headquarters  Company 24 

18  "                "         Service  Company 25 

47             "                "        Band 25 

16             "        Battalion  Headquarters  and  Headquarters  Company 27 

20             "         Rifle  Company 28 

19  "         Machine  Gun  Company 29 

19             "        Howitzer  Company 30 

50             "        Organizational  Medical  Units  attached 90 

24        Field  Artillery  (75  mm.)  Brigade  Headquarters  Company 32 

24             "                "      "              "        Ammunition  Train 56 

23  "                a      u          Regiment  Headquarters  Battery 34 

24  "                "      "              "        Service  Battery 35 

47             '•                "      "              ''        Band 35 

25  "  u      a                BattaUon  Headquarters  Detachment    ....  37 

26  "                "      "                Battery 38 

50             "                "      "          Regimental  Medical  Units 90 

39  Engineer  Regiment          Headquarters  and  Service  Company 64 

47             "                "                  Band 64 

40  "         (Lettered)  Company 68 

50              ''         Regimental  Medical  Units 90 

45  Q.M.C.,  Infantry  Division  Train  Headquarters 91 

45  "         Motor  Transport  Company 95 

46  "         Motor  Repair  Section 96 

45             "         Wagon  Company 98 

50             "         Train  Medical  Units 90 

Corps  Artillery  (Field  155  mm.  How.)  Brigade  Headquarters  Battery  ...  132 

23  "                ''      "              "                  Regiment  Headquarters  Battery      .      .  134 

27  "  ''      "              "                          "        Service  Battery     ....  135 

47  "                "      "              ''                  Band 135 

28  "  "      "              "                  BattaHon  Hqrs.  and  Combat  Train       .  137 

29  "                "      "              "                  Firing  Battery 135 

30  "  "  (Field  155  mm.  Gun)  Regimental  Headquarters  Batterv  .  .  144 
30  "  "  "  "  "  Service  Battery  . "  .  .  145 
47             "                "      "              "                          "            Band 145 

30  "  "      "              "                  BattaKon  Hqrs.  and  Combat  Train       .  147 

31  •'                '*      "              "                  Motorized  Battery 148 
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B.     TABLES  OF  ORGANIZATION  —  NATIONAL  GUARD 
The  following  tables  are  compiled  from  the  data  in  the  Militia  Bureau  mimeograph 

tables  sent  out  with  Circular  Letter  No.  1,  1921,  and  from  the  Regular  Army  tables.  The 
numbers  on  the  left  refer  to  the  pages  in  this  volume,  the  numbers  on  the  right  refer  to  the 
numbers  of  the  Regular  Army  tables.  31  of  the  most  important  and  useful  Regular  Army 
tables  are  reproduced  in  Appendix  "I"  of  this  volume. 

Page     {in  this  volume)  {Peace  Strength  W.  D.  Tables)  Number 

Cavalry  Division  Special  Troops  including 

''       Signal  Troop .  408 

44             "                "       Ordnance  Maintenance  Company 412 

"                "       Veterinary  Company 490 

21              "                "       Headquarters  Troop 404 

21              "        Brigade  Headquarters  Troop 422 

21  "         Regiment  Headquarters  Troop 424 

22  ''                "       Service  Troop 425 

47             "                "       Band 425 

21  "         Squadron  Headquarters  Detachment 426 

22  "         Troop 428 

22             "        Machine  Gun  Troop 429 

50             "         Medical  Units  Attached 490 

47         Band      (Infantry  Regiment) 25 

47             "         (Field  Artillery  Regiment)         35 

47             "         (Engineer  Regiment; 64 

47             "         (155  mm.  Howitzer)  Field  Artillery  Regiment) 135 

47             ''         (155  mm.  Gun)  Field  Artillery  Regiment 145 

47             "         (Anti-aircraft, )  Coast  Artillery  Regiment 125 

47             "         (Cavalry  Regiment) 425 

37  Coast  Artillery  Fixed  Defense  Company 

47  "  "      "  "    Band 

38  "  ((      u  ((  Headquarters  Personnel 

50  "  "      "  "  Medical  Units  Attached 

32  Anti-Aircraft  Regiment  Headquarters  Battery 124 

34  "                ''      "          Service  Battery 125 

47             ''                ''       "          Band 125 

33  "                "     Machine  Gun  Battalion  Headquarters  Detachment     .      .      .  122 

35  ''                ''      "              "         Battery 123 

33             "                "       Gun  Battalion  Headquarters  Detachment 127 

35  "                ''       Gun  Battery 128 

50             "                ''       Medical  Units 120 

36  Railway  (C. A.)  Brigade  Headquarters  Battery 552 

36             "          (C.A.)  Regimental  Headquarters  Battery 554 

36             "          (C.A.)     ''          Service  Battery 555 

47             ''          (C.A.)     "          Band 555 

36             ''          (C.A.)  Battery 558 

43  Air  Service  Observation  Squadron 73 

44  Ordnance  Maintenance  Company 12 

44             "         Heavy  Maintenance  Company 112 

MEDICAL  DEPARTMENT  UNITS  ATTACHED  TO: 

50          Medical  Infantry  Divisional  Organization 90 

Cavalry  Divisional  Organization 490 

Coast  Artillery  Organization 

Department  Regimental  Headquarters 90 

"              Sanitary  Battalion  Headquarters 90 

"              Sanitary  Company        90 

"              Ambulance  Company  (Animal  drawn) 90 

"              "^          (Motorized) 90 

"             Hospital  Company 90 


TABLES  OF  ORGANIZATION,   NATIONAL   GUARD 

Infantry  and  Cavalry  divisions — Headquarters  special  troops  headquarters;  train 
headquarters;  Ordnance  maintenance  company.  Infantry  regiment — Head- 
quarters and  headquarters  company.  Artillery  regiment  (155-mm.  howitzer; 
— Headquarters  and  headquarters  battery.  Cavalry  machine-gun  squadron — 
Headquarters  and  headquarters  detachment.  Engineer  regiment,  general 
service — Medical  detachment.  Motor  transport  command.  Infantry  division 
— Headquarters  company. 

INFANTRY   AND  CAVALRY  DIVISION  HEADQUARTERS  (T.  O.  2P  AND  402P). 


Forv. 

ard  echelon. 

Rear  echelon. 

^1 

li 

a 
O 

.2 
1 

c 
m 

11 
Is 

< 

1-2 
c 

fe.2 

11 

o 

1 

II 

s 

c 

II 

c 

i 
1 

o 

1; 
o 

Alajor  general 

1 

1 

Colonel 

1  1 

2  5 

1 
8 
4 
1 

1 

1 

Lieutenant  colonel  or  major 

1 

1 

1 

Major  or  captain 



1 
1 

Captain  or  first  lieutenant 

hs 

J 

2 
1 

1 

First  lieutenant  or  second  lieutenant . 

^ 

1 

r    9 

2 

51 
49 

Chaplains 

i  2 

Enlisted  men,  Infantry 

Enlisted  men,  Cavalry 

HEADQUARTERS  OF  UNITS  OF  INFANTRY  AND  CAVALRY  DIVISIONS   (OTHER  THAN 

DIVISION  HEADQUARTERS). 


a 
O 

|8 

o 

e 

■J 
a 

03 

O 

.2  ^ 

8l 

13 

6 

.2^  c 

CO    01 

Special   troops,   headquarters    (Infantry   and   Cavalry   division) 
(T.  0.  3P  and403P) 

1 

5    1 
'^ 

1 
104 

"i' 

^13 

122 
1 

5   I 
1 

8 

Headquarters  company.  Infantry  di\dsion  (T.  0.  4P)6 

1 

.... 

76 
I    M8 

r  835 

65 

Ordnance  maintenance  company,  Infantry  and  Cavalry  division 
(T.  0.  12P  and  412P) 

Headquarters    and    headquarters    company,    Infantry    regiment 

1 

1 

s  1 
1 

^  1 

.... 

Division  train  headquarters.  Infantry  (T.  6.  blP).  .  . 

5    I 

12  2 

5 1 

■"I 

Division  train  headquarters,  Cavalry  (T.  0.  491P) 

5 

Headquarters    and    headquarters    battery,    Regiment    155-mm. 
howitzer  (T.  0    134P) 

1 

1 

1 

*  1 

60 
16 

Medical  detachment,  Engineer  regiment  (general  service)  T.  6. 

Motor  transport  command  (T.  6.  i94P).  .  , 

52 

5 1 

6 
33 

Headquarters  and  headquarters  detachment,  Cavalrv  machine- 
gun  squadron  (T.  0.  430P) ' 

1 

'  i^nier  01  stafl. 

3  5°^^  assistant  chiefs  of  staff,  one  division  machine-gun  and  howitzer  officer. 
4,^7  ^^^^  ^^*  ^^  assistants  to  general  staff  officers 

5  n         '^  ^""^  ^^°"^  second  lieutenant  to  colonel  according  to  length  of  service. 

6  ^^^  adjutant,  one  supply  officer,  assigned  a.s  desired  by  State  authorities 

in  TO  Sp7o^']„?^^t''i?*^°^^*   ''^''°'^P^''^;^^^^^"^^i^^^'^^^  forward  echelon  may  be  organized  as  shown 
absorb  remaSdlr^frl^         V'^'^  ^^??f.i^^t  privates  first  class  and  privates  of  rear  echelon  may  be  added  to 

'Infancy  enrolled.     Military  police  company  to  be  organized  as  separate  unit. 

*  Cavalry, 
prlc^kl'r*'"*^'  machine-gun  officer.      (In  peace  this  officer  also  performs  duties  connected  with  small-arm 

heldJuarter^i'iomnanT    j?*^"^^^^^^'     P^^^^'    ^nd    training    officer,    one    supply    officer,    one    commanding 
glnS  officer  andTlan^'.n??.?f.^'^  °  «  officer  performs  the  duties  of  adjutant,  one  combines  those  of  intelli- 
"  On?adi,ft«nf^  nn!  r-       ^^^'^^^.^^  'f^'^f'  ^nd  one  performs  those  of  supply  officer.) 

une  adjutant,  one  commanding  headquarters  batterv. 
3  ToKi?      /r^'''^  training  officer,  one  on  duty  with  headquarters  battery. 

lables  of  Orffanizatinn   Ifi.-^P     IfidP    or,^   icq-d  <:„_  t:-__; ^  yci»,i.cij^. 


13  T'nKi!,      c  /-\        <-iii"i"=,  ujLuter,  one  wn  uuiy  Willi  iieaaquarters  Datterv. 

super^Shf  t^We^Tf"  Zp'^^^'J^'^'  T^  '^^^~^;^'  ^^^^"^'^^  "-^*«'  ^^^^^^^  ^^^^'i'^^-  ^PP^^^^d  Apr.  9,  1921 
^?.?.'k^L*T.*A¥.^^,  ^^-.?^^e  number  applying  to  "Corps  and  Army  Engineer  units"  approved  Dec.  15,  1^20 

idquarters  units"  issued  bv  Militia  Bureau  is  amended  so  fnr  ns  annliP. 


Consolidated  t;bTrfn;:''w^fflL     V      u  ^PP^y^^f  ^o     '^orp.s  and  Army  Engineer  units"  approved  Dec.  15,  r20. 
to  meSl  nersonnl?  fn?K.f  '    °[  headquarters  units"  issued  by  Militia  Bureau  is  amended  so  far  as  applies 
i^Dental  National  Guard  Engineer  regiment  attached  to  corps  or  Army  headquarters 


IS 


TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

Officers  for  headquarters  units  of  brigades,  regiments,  and  battalions  of  Infantry, 
Cavalry,  Field  Artillery,  Engineers,  and  Signal  Corps  and  for  headquarters 
of  motor  cycle  and  motor  transport  companies. 


1^ 

-3 
a 
o 

6 

ll 

fe 
•^ 
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1 

ll 

1 

-a   . 
fl 

02 
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1 

a 
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'a 

t.  w  § 

il 

Infantry: 

Brigade  headquarters 

1 

1 

2 

2 

22P 

Brigade  headquarters  company  i 

45 

22P 
24P 

Regimental    headquarters     and    head- 
quarters company.  . 

1 

1 

2   1 

i 

S4 

1 

Battalion  headquarters 

1 

27P 

Battalion  headquarters  company < 

41 
4 

30 

27P 

Brigade  medical  detachment 

5  1 

64 

2 
2 

2 

72 

90P 

Regimental  medical  detachment  (Table 
23P  in  error) 

1 
1 

1 
1 

1 
1 

GOT? 

Cavahy: 

Brigade  headquarters 

1 

2 

i 

2 

2 
1 

421P 

Regimental  headquarters 

1 

i 

1 



21 
32 

43 

424P 

m 

428P 

Squadron  headquarters   and  headquar- 
ters detachment 

Regimental  medical  detachment 

423P 

Artillery: 

Headquarters    and    headquarters    bat- 
tery, corps,  Artillery  brigade 

1 

3 

3 

1 
2 

3 
2 

132P 

Field  Artillery  (75-mm.) 

Divisional  Field  Artillery  brigade  head- 
quarters  

32P 

Divisional  Field  Artillery  brigade  head- 
quarters battery 

43 
■■29' 

32P 

Regimental    headquarters     and    head- 

1 

"i 

"i' 
1 

1 

«3 
10  4 

1 

1 
1 

1 

34P 

Regimental  medical  detachment 

90P 

Engineers  (division,  corps,  or  Army) : 

Regimental  headquarters 

11  1 

1 
11  1 

1 

64P 

Battalion  headquarters  (in  regiment).  . . 

63P 

Regimental  medical  detachment 

20 

90P 

Battalion  headquarters  mounted  (Cav- 
alry division) 

2 

1 

466P 

Battalion     headquarters     and     service 
platoon  (Cavalry  division) 

60 

466P 

Mounted  battalion  medical  detachment 

J  .  . . 

12   1 

I  .  .. 

466P 

^ 

IS   1 

iVf 

11 1 

1 

r 

40 
44 
36 

Signal  Corps:  Signal  battalion  headquarters 
and  headquarters  company  (corps  unit) 

1 

2 

107P 

95P 

IIP 

I  Officered  by  brigade  staff  officers  or  aids. 
*   Regimental  machine-gun  officer. 

^  One  captain  commands  headquarters  company,  one  is  adjutant,  one  is  supply  officer,  and  one  combines 
duties  of  intelligence  office  and  plans  and  training  officer. 
^  Commanded  by  battalion  staff  officer. 
^  Veterinary, 
«  Two  dental. 

■^  One  dental,  two  veterinary. 

^  Aids.     One  aid  commands  brigade  headquarters  battery. 
5  One  captain  commands  headquarters  battery  and  is  regimental  communication  officer. 

II  One  dental,  one  veterinary. 

1"  Not  provided  for  in  Regular  Army  tables.     Especially  authorized  for  National  Guard  units. 
12  Dental. 
1^  Veterinary. 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

DIVISIONAL  HEADQUARTERS  COMPANY,  Infantry,  for  MINIMUM  Strengths 

of  50  and  65  Men 

HEADQUARTERS   COMPANY,   INFANTRY   DIVISION 
(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 

Prescribed  Enlisted  Peace  Strength  of  Regular  Army  Unit  —  76. 

(For  Regular  Army  peace  time  organization  this  unit  is  combined  with  Di%asional  Military  Police  Company. 
For  National  Guard,  the  units  are  organized  separately.) 


50-64 
men 


65-75 
men 


Captain 

First  Lieutenant. 


First  Sergeant 

Sergeants,  including  Mess,  Supply,  Stable,  and  Messengers,  mtd.  (1  or  2) 

Corporals,  including  Clerk  and  Messengers,  mtd.  (1  or  2) 

Privates,  First  Class,  and  Privates 


1 

4 

2 

43-57 


Total  Enlisted. 


50-64 


3 
56-66 


65-75 


The  following  specialists  may  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown  above: 


4th  Class 

Cooks,  First  (1)  Horseshoers  (1). 
5th  Class 

Cooks,  Assistant 

6th  Class 

Chauffeurs 

Mechanics 

Wagoners 


When  the  unit  enrolls  76  men,  the  Regular  Army  Table  of  Organization  (4-P)  will  be  followed,  except 
that  the  following  personnel,  having  been  allotted  to  the  military  Police  unit,  will  not  be  included:  1  first 
lieutenant,  1  first  cook,  1  assistant  cook. 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 


HEADQUARTERS  COMPANY,   Infantry  regiment;  Service  company,   Infantry 
regiment,  for  MINIMUM  strengths  of  50  and  65  Men 


(Prescribed  enlisted  peace  strength  for  Regular  Army  Infantry  headquarters  company,  65. 
enlisted  peace  strength  for  Regular  Army  Infantry  service  company,  168.) 


Prescribed 


HEADQUARTERS   COMPANY. 


50-64  men. 


65  men. 


SERVICE   COMPANY. 


50-64  men. 


65-134  men. 


Captain 

First  lieutenants.  . 
Second  lieutenant. 
Warrant  officer.  .  . 


Master  sergeants. 


1  regimental  ser- 
geant major. 


First  sergeant.. 
Staff  sergeants. 


Sergeants. 


Corporals. 


Privates  first  class  and 
privates. 

Total  enlisted     

The  following  specialists 
are  authorized  to  be 
appointed  from  the 
private  first  class  and 
privates  shown  in  the 
above  table: 

Second  Rating 

Musicians. 
Third  Rating 

Musicians. 
Fourth  Rating 

Musicians 

Cooks,  first 

Horseshoers 

Wheelwrights.  .  . . 

Carpenters 

Mechanics 

Fifth  Rating 

Musicians 

Cooks,  assistant . . 

Saddler 

Chauffeur 

Sixth  Rating 

Mechanics 

Observers.  ...... 

Operators    (radio 

and  wire). 
Wagoners 


1  supply 
3^    1  mess. 

1  platoon  chief. 


41-55 


50-64 


As  prescribed   for 
Regular  Army. 


1  band. 
1  m.esa. 
1  stable. 
1  supply. 

'2  band. 

1  clerk. 

2  assistant 
wagon  mas- 
ters 

36-50 


(1  personnel.) 
(2    regimental    sup- 
ply.) 
1 
3 

(1  band.) 
(2  color.) 
2  band. 

2  supply. 
1  mess. 
1  stable. 
1  wagon  master. 

3  band. 

1  clerk. 

2  assistant  wagon 
masters. 

46-114 


50-64 


65-134 


10 


The  number  of  privates  first  class  can  not  exceed  50  per  cent  of  the  number  of  privates. 

HEADQUARTERS  COMPANY,  INFANTRY  REGIMENT.  To  be  commanded  by  a  Captain  as 
prescribed  in  M.  B.  Modified  Tables  and  to  have  an  additional  2nd  Ueutanant.  (Circ.  Let.  No.  7  —  M.  if. 
1922.) 


IS 


TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

INFANTRY   REGIMENT   MACHINE   GUN   COMPANY   and   an   INFANTRY 
REGIMENT   HOWITZER   COMPANY,   for  MINIMUM   Strengths  of   50 

and  65  Men 

MACHINE  GUN  COMPANY,  INFANTRY  REGIMENT 

HOWITZER  COMPANY,  INFANTRY  REGIMENT 

(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 

Prescribed  Enlisted  Peace  Strength  for  Regular  Army,  Infantry,  M.  B.  Co. — 78. 
Prescribed  Enlisted  Peace  Strength  for  Regular  Army,  Infantry  Howitzer  Company  —  63. 


MACHINE    GUN 

COMPANY 

50-64  Men       65-77  Men 


HOWITZER 

COMPANY 

50-62  Men  63  Men 


Captain 

First  Lieutenant 

Second  Lieutenant 

First  Sergeant 

Sergeants,  including: 

Platoon  Sergeants 

Section  Leader 

Supply  and  Signal 

Mess. 

Corporals,  including: 

Company  Clerk 

Squad  Leader 

Miscellaneous 

Privates,  First  Class  and  Privates 

Totals 

The    following    specialists    are    authorized   to    be 
appointed  from  the  Privates,  First  Class,  and  Pri- 
vates shown  in  the  above  table: 
4th  Rating 

Cooks,  first 

5  th  Rating 

Cooks,  Assistant 

Saddlers 

6th  Rating 

Gunners 

Mechanics 


38-52 


50-64 


48-60 


65-77 


5 
40-52 


50-62 


Companies  "D, 
Training. 


'H"  and  "M,"  of  the  Infantry  Regiment  have  been  designated  to  receive  Machine  Gun 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

INFANTRY  RIFLE  COMPANY,  for  MINIMUM  Strengths  of  50  and  65  Men 

INFANTRY  RIFLE  COMPANY 
(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 
Prescribed  Enlisted  Peace  Strength  for  Regular  Army  Unit  —  93  Men. 


50-64  Men 

65-74  Men 

Captain .                                               

1 
1 
1 

1 

First  Lieutenant 

1 

Second  Lieutenant 

1 

First  Sergeant 

1 

5 

5 
13-17 
26-36 

1 

7 

Corporals  (Companv  Clerk  and  Squad  Leade'"s)                                 

7 

16-19 

Privates 

34-40 

Total  Enlisted. .  .                                                                                       ... 

50-64 

1 
1 

1 

65-74 

The  following  specialists  are  authorized  to  be  appointed  from  the  Privates, 
First  Class,  and  Privates  shown  above: 

4th  Rating:    Cooks,  first 

1 

5th  Rating:    Cooks,  Assistant 

i 

Automatic  Riflemen 

1 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 
CAVALRY  HEADQUARTERS   UNITS 
Division,  Brigade,  Regiment,  Squadron 


The  following  specialists  may  be  appointed  from  the  Privates  First  Class  and  Privates. 


War  Dept..  Tables  No. 

404-P 

422-P 

424-P 

424-P 

Division 

Headquarters 

Troop 

Brigade 

Headquarters 

Troop 

Regimental 

Headquarters 

Troop 

Sqdrn. 
Hqrs., 
Troop 

50-64 

65-81 

50-84 

65-78 

50-64 

65-68 

69-86 

1 
1 

1 
3 

1 

1 

1 
1 
1 
3 

1 
1 
1 
3 

1 
1 
1 
3 

1 
2 

1 
2 

1 

Total  commissioned 

1 

1 

1 

1 

First  Sergeants 

1 

1 

1 

1 

1 

1 

1 

3 

9 

6 
16-22 
34-44 
69-86 

Staff  Sergeants 

1 

4 

4 
13-18 
23-37 
50-64 

7 

6 
17-22 
34-35 
65-81 

5 
3 

13-18 
28-37 
50-64 

8 

4 
17-21 
35-44 
6&-78 

5 
5 

12-17 
26-35 
50-64 

6 

6 
17-18 
34-36 
65-68 

2 

Corporals 

2 

Privates  First  Class 

5 

Privates 

11 

Total  Enlisted 

21 

Ist  Class  Rating 

Clerk 

2 

2nd  Class  Rating 

Clerk.  .       . . 

1 

1 
1 

4th  Class  Rating 

Cooks  (First) 

1 
2 

2 
3 

1 
1 

1 

1 

1 
2 

1 

Horseshoers 

Clerks 

Operators.  .  .  . 

2 

1 

1 

1 
1 
1 
1 

2 

1 
1 
1 
1 

3 

1 
1 
1 
3 

1 

5th  Class  Rating 

Cook  (Assistant) 

Saddler 

1 
1 

2 
1 

1 
2 

2 

Clerks 

6th  Class  Rating 

Mechanic 

1 

5 
5 

1 
6 
9 
9 

Chauffeurs 

2 

1 

3 
2 
5 
23 

1 

1 

4 

Wagoners 

Scouts 

6 
22 

1 

Total  Specialists 

19 

33 

12 

8 

9 

4 

HEADQUARTERS  TROOP,  CAVALRY  BRIGADE.  To  be  commanded  by  a  Captain  as  prescribed 
by  M.  B.  Modified  Tables  and  to  have  one  additional  Second  Lieutenant. 

HEADQUARTERS  DETACHMENT,  CAVALRY  SQUADRON.  To  be  commanded  by  First  Lieu- 
tenant on  Squadron  Headquarters  Staff  with  Second  Lieutenant  as  Assistant,  as  prescribed  by  M.  B.  Modified 
Tables  now  in  force.     (Cir.  Let.  No.  7.,  M.  B.  1922.) 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 
CAVALRY  SERVICE  TROOP— CAVALRY  TROOP— MACHINE  GUN  TROOP 


War  Dept.  Tables 

425-P 

428-P 

429-P 

Cavalry  Regiment 
Service  Troop 

Cavalry  Troop 

Cavalry  Machine 
Gun  Troop 

50-64 

65-91 

92-114 

50-64 

65-76 

77-96 

50-64. 

65—80 

81-101 

Captain 

First  Lieutenant 

Second  Lieutenant. .  . 
Total  Commis- 

1 

2 

1 

4 

1 
2 
1 

4 

1 
2 

1 

4 

1 
1 
1 

3 

1 
1 

1 

3 

1 

1 

3 

1 
1 
2 

3 

1 
1 
2 

4 

1 
1 
2 

4 

Master  Sergeants  .  .  . 

2 

1 

1 

5 

5 
12-16 
24-34 
50-64 

2 

; 

6 

6 
16-25 
33-50 
65-91 

2 

1 

1 

8 

8 
24-31 
48-53 
92-114 

First  Sergeants 

Staff  Sergeants. .  .  . 

1 

1 

1 

1 

1 

1 

Sergeants      .... 

5 

5 
13-17 
26-38 
50-64 

6-7 

6-7 

17-20 

35-41 

65-76 

11 

10 
18-24 
37-50 
77-96 

5 

5 
13-17 
26-36 
50-64 

6-7 

6-7 

17-21 

35-44 

65-80 

10 

Corporals 

9 

Privates  First  Class  . 
Privates 

20-27 
41-54 

Total  Enlisted.  . 

81-101 

The  following  Specialists  may  be  appointed  from  Privates  First  Class  and  Privates. 


2nd  Class  Rating 

2 

3 

1 
1 

2 

3 

1 
1 

4 

6 

1 
3 
1 

1 

11 
2 
2 
2 

3rd  Class  Rating    . . 

, 

4th  Class  Rating   . . 

Cooks  (First) .  .  . 

Horseshoers 

Chief  Mechanic  . 

1 
1 

1 
1 

1 
2 

1 
1 



1 
1 

1 
2 
1 

5th  Class  Rating    . . 

Cook  (Asst.)    . . . 
Musicians 

1 
6 

1 

1 
10 

1 

1 

1 

1 

1 

1 

1 

Clerks. .  .  . 

Cobblers 

Saddlers 

1 

1 

1 

1 

1 

1 

1 
2 

1 

1 
6 

6th  Class  Rating 

2 
21 

1 

1 

Wagoners 

Gunners 

9 

12 

1 

2 

4 

4 

Total  Specialists.  . . 

25 

32 

56 

5 

6 

9 

5 

7 

18 

HEADQUARTERS  DETACHMENT,  CAVALRY  MACHINE  GUN  SQUADRON.  To  be  com- 
manded by  First  Lieutenant  on  Machine  Gun  Squadron  Headquarters  Staff  with  First  Lieutenant  M  aBsietant, 
as  prescribed  by  M.  B.,  Modified  Tables  now  in  force. 
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TABLES  OF  ORGANIZATION.  NATIONAL  GUARD 

HEADQUARTERS  AND  HEADQUARTERS  BATTERY,  REGIMENT  77  MM.  GUNS    (Horeedrawn) 
HEADQUARTERS  AND  HEADQUARTERS  BATTERY,  REGT.   155  MM.  HOWITZERS  (Motoriied) 
(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 

Prescribed  Enlisted  Peace  Strength  for  Regular  Army  75  mm.  Unit  —  46.     Table  34-P 
Prescribed  Enlisted  Peace  Strength  for  Regular  Army  155  mm.  Unit  —  60.     Table  134-P. 


Hdqrs.  and  Hdqrs.  Battery 
75  mm.    F.    A.    Regiment 

Hdqrs.  and  Hdqrs.  Battery 
155  mm.  F.  A.  Regiment 

Regt. 
Hdqrs. 

Hdqrs. 
Btry. 

TOTAL 

Regt. 
Hdqrs. 

Hdqrs. 
Btry. 

TOTAL 

Colonel. ...              

1 
1 
2 

1 

1 
1 
3 
2 

1 
1 
2 
1 

1 

1 

Captains 

1 
1 

2 

1 

3 

First  Lieutenants 

2 

Total  Commissioned. 

5 

2 

8* 

5 

2 

8* 

Master  Sergeant     (Regt. 
S.  M.) 

1 
1 
2 

I 

2 
6 

1 
1 
2 

1 

1 

Staff  Sergeants  (Color)    . . 

2 

Sergeants,  including: 

6 

Chief  of  Regt.  Scouts.  . 

1 
1 
3 
1 
(Stable) 

1 
1 
3 

1 
(Motor) 

Signal  and  Inst 

Stable  or  Motor  .  .  . 

Corporals  including;..  .  . 

8 

8 

Clerk  and  Scouts  (2) . .  . 

3 

4 

1 

28 

3 
4 
1 

42 

Signal  (3)  and  Inst 

Privates,  First  Class  and 
Privates 

28 

42 

Total  Enlisted. .  . 

46 

46^ 

60 

60* 

The  following  specialists  may  be  appointed  from  the  Privates,  First  Class,  and  Privates  listed  above: 


4th  Class.  .    . 

3 

2 

1 
1 

Cook,  First . . 

1 
2 

5th  Class. 

2 

3 

Cook,  Assistant 

} 

1 

Saddler 

2 

Cth  Class 

3 

13 

Mechanics 

1 
2 

2 
11 

Chauffeurs 

These  Tables  are  copies  of  Regular  Army  Tables,  the  only  changes  being  in  the  definite  assignment  of 
officers  to  specified  grades  instead  of  allowing  the  latitude  in  this  respect  required  to  meet  the  Regular  Army 
situation.     One  Chaplain  is  included  in  the  total  of  officers  shown. 

The  duties  of  officers  and  of  the  enlisted  men  not  rated  as  specialists  may  be  secured  from  Regular  Army 
Tables  when  issued. 

The  enlisted  strength  of  the  155  mm.  Howitzer  unit  is  shown  as  60  men  and  National  Guard  units  should 
enroll  that  strength  for  recognition.  If  this  is  found  to  be  impracticable  without  undue  delay,  the  unit  may 
be  reduced  to  1  Staff  Sergeant,  2  Corporals  and  6  Privates,  lot  Class,  for  recognition  with  50  men  only. 

The  maintenance  strength  of  this  unit  is  60  men. 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 


SERVICE  BATTERY,  75-min.  gun  regiment  (horse-drawn);  ammunition   train, 
Artillery,  (brigade),  for  MINIMUM  strengths  of  50  and  65  Men 


(Prescribed  enlisted  peace  strength  of  Regular  Army  service  battery   (75-mm.).  103. 
peace  strength  of  Regular  Army  ammunition  train,  67.) 


Prescribed  enlisted 


SERVICE   BATTERY 

Ammunition 
Train  (Brigade) 

50-64  men 

65-82  men 

50-53  men  1 

d 

•1 

3 

a 

1 

i 

11 

fa 

d 

■M 

-a 

1 
s 

'3) 

d 
■n 

it 
13 

3 

2§ 

|1 

c3 

1 

i 

H 

Eh 

H 

Caotain                

1 

1 

2 

1 
1 

I 

2 

1 

1 

"1 

1 

First  lieutenant   .  . 

I 

Second  lieutenants 

2 

2 

1 

Warrant  officer 

1 

1 

Master  sergeants 

2   I 

M 

2 

1 

2 

}' 

}• 

35-49 

1 

2 

1 

2 

}• 

\    e 

49-66 

First  sergeant 

1 

{I 

1 

1 

Staff  sergeants,  including  assistant 
band  leaders  and  supply 

1 
1 

1 

1 

1 

Sergeants,  including  — 

r .. .. 

> 

Sergeant  bugler  and  stable 

I      5 

27-30 

r 

i 
1 

13 

t 

Motor 

J 

Corporals,  including  — 
Band  and  clerk 

2 

■  "2 

(     ' 

3 

.. ..^. 

> 

1       A 

Assistant  truckmaster 

^ 

.. 

f 

Ammunition 

\ 

1 

Privates  first  class  and  privates  . . 

9-16 

15 

11-18 

23-31 

15 

11-20 

40-43 

Total  enlisted 

17-24 

19 

2 
3 
2 

14-21 

50-64 

2 
3 

2 

i 

1 

8 

31-39 

..  ..^. 

1 

"  "r 

1 

1 
5 

21 

2 
3 

2 

14-23 

66-83 

2 
3 

2 

1 
1 

8 
1 
1 

1 
9 

34-37 

16 

50-53 

The  following  specialists  may  be 
appointed  from  the  privates  first 
class  and  privates  shown  above: 
Second  rating:  — 

Third  rating- 

Fourth  rating  — 

Cooks,  first 

1 

1 

1 

1 

Fifth  rating  — 

Musicians.  . 

8 

8 

Saddlers   .    .  . 

1 

1 
3 

1 

1 
5 

" 

Sixth  rating  — 
Mechanics 

1 

10 

3 

lO' 

1 

2 

4 

10 

Chauffeurs      .  .  . 

13 

'  For  enlisted  strength  greater  than  53  use  Regular  Army  tables. 


'  Personnel. 


Supply. 
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TABLES  OF  ORGANIZATIONS,   NATIONAL  GUARD 

HEADQUARTERS  and   HEADQUARTERS  DETACHMENT,  and    Combat  Train 
75-mm.  Gun  Battalion,  for  MINIMUM  strength  of  50  to  67  Men 

(Prescribed  enlisted  peace  strength  of  Regular  Army  Units,  85  men.) 


Battalion 

head- 
quarters. 

Headquarters  detachment  and  combat  train, 
50-67  men. 

Head 
quarters, 
detach- 
ment. 

Train 
head- 
quarters. 

First 
platoon. 

Second 
platoon. 

Total. 

1 

1 
2 

1 

Captains.  .                     

1 

2 

1 

3 

1 

1 

First  sergeants 

1 

1 

Staff  sergeant  (battalion  sergeant 

1 
1  2 

1 

Sergeants 

«0-2 
2 

S2 

1 

4-6 

Corporals,  including  — 

^ 

Scouts  (2),  signal  (2) 

4 

r 

I              10 

Train  clerk  (1) 

r 

2 

18 

J 

1 

3-18 

12 

34-  -49 

Total  enlisted. 

27 

3 

5-22 

15 

1 
2 

1 
1 

2 

50-67 

The  following  specialists  may  be  ap- 
pointed from  the  privates  first  class 
and  privates  shown  above: 
Fourth  rating  — 

Cooks,  first 

i        ' 

Horseshoers 

Fifth  rating  — 

Cooks,  assistant 

I                 2 

Saddlers 

Sixth  rating  — 

Mechanics 

}        ' 

MotorcycUsts 

1 

'  One  chief  of  battalion  scouts;  one  agent. 

'  Chiefs  of  section. 

*  One  stable;  one  supply. 

For  a  50-man  unit  it  is  contemplated  that  the  first,  second,  and  third  sections  of  two  platoons  will  have 
assigned  thereto  no  enlisted  men  except  for  one  caisson  corporal  and  one  ammunition  server  to  each  section. 
As  soon  as  the  unit  enrolls  68  enlisted  men  the  Regular  Army  tables  m.ust  be  followed. 
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TABLES  OF  ORGANIZAIION,   NATIONAL  GUARD 

75  mm.  FIELD  ARTILLERY  BATTERY  (Horse-drawn)  for  MINIMUM  Strengths 
of  50  and  64  Men  Per  Battery 

FIELD   ARTILLERY   BATTERY  75  mm.  (Horsedrawn) 
(See  Militia  Biu-eau  Circular  Letter  No.  1,  1921) 
(Prescribed  Minimum  Peace  Strength  of  Corresponding  Regular  Army  Unit  —  114) 


50-64  Men 

65-91  Men 

2 
t 

If 

1^ 

Fin 

1 

ng  Bati 

.ery 

J 

% 

1 

i 

Fir 

"cS 

ngBatI 

G 
"S 

s 

1 

;ery 

"eS 

1 

1 

1 
2 
1 

1 

First  Lieutenant 

1 

1 

"  "i' 

1 

1 

..  ..^. 

First  Sergeants 

1 

1 
5-6 

1 

Sergeants  including;.  .  . 

6-7 

Chiefs  of  Section.  .  . . 

2 

la 

2 

l-2a 

1 
1 

1 
1 

Stable 

Instrument . 

1 

1 

Corporals  including:    . 

6 

7-8 

1 

1 

1 
1 

1 

1 
.    1 

1 

Signal. 

Scout 

2 
26 

2 

26 

l-2a 
13-26 

Privates,  First  Class  and 

2 

5 

0-13a 

5 

33-51 

2 

5 

5-16 

51-75 

Total  Enlisted.  .  .  . 

4 

9 

30 

0-14 

7 

50-64 

4 

9 

30 

15-30 

7-18 

65-91 

(a)  When  the  battery  enlisted  strength  reaches  64  men,  the  Third  Section  may  be  organized.  As  the 
strength  approaches  91  men,  the  Fourth  Section  may  be  organized.  For  a  strength  greater  than  91  men,  the 
non-commissioned  of&cers  and  specialists  may  be  appointed  as  in  the  Regular  Army  and  all  Sections  may  be 
organized. 

The  following  specialists  may  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown  above: 


4th  Rating 

3 

4 

Chief  Mechanic.  . 

1 

1 
1 

1 

1 
2 

Cooks  first 

5th  Rating 

1 

2 

1 
1 

Saddlers 

1 

*th  Rating.  .  .  . 

2 



2 

M^echanics 

2 

2 

All  of  the  specialists  shown  above  are  attached  to  the  Maintenance  Section,  3rd  Platoon. 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

SERVICE  BATTERY,  Regiment  155-mm.  Howitzers  (motorized),  for  MINIMUM 
Strengths  of  50  and  65  Men 

(Prescribed  enlisted  peace  strength  of  Regular  Army  service  battery  (155-mm.  howitzers),  97.) 


50-64 

men. 

65-77 

men. 

Regi- 
mental 
section. 

Band 

section. 

First, 

second, 

and 

third 
bat- 
talion 
sec- 
tions. 

Total. 

Regi-^ 
mental 
section. 

Band 
section. 

First, 
second, 

and 
third 

bat- 
talion 

sec- 
tions. 

Total. 

Captain 

1 
1 

1 
1 
3 

1 

1 
1 

1 

First  lieutenant.  .  . 

1 

3 


3 

3 

Warrant  officer 

1 

1 

1 

1  1 

1 

2   1 

2 
1 

}  ' 

}  • 

35-49 

1 
1 

i 

' 

2 

First  sergeants.  . 

1 

Staff  sergeants,  including  —  . . 
Assistant  band  leader. 

1 

i' 

1 

i' 

Supply 

Sergeants,  including  — 

Band  and  personnel 

1 

1 

(     ' 

9-14 

1 
1 

Supply  and  truckmasters 

2 

( 

Corporals,  including  — 

■  J 

Band  and  clerk,  headquar- 
ters  

1 
1 

2 

3 

I      « 

Clerk,  battery 

f 

1 

11-18 

15" 

2 
23-30 

J 

Privates  first  class  and  privates 

9-16 

15 

47-59 

Total  enlisted 

16-23 

20 

2 
3 
2 

14-21 

60-64 

2 
3 

2 

1 
1 

8 

17-22 

i' 

1 

l' 

1 
8 

21 

2 
3 
2 

27-34 

65-77 

The  following  specialists  may 
be  appointed  from  the  pri- 
vates first  class  and  privates 
shown  above:. 
Second  Class  — 
Musicians.  . 

2 

Third  Class  — .  .       . 

3 

Fourth  Class  — 

Musicians.  . 

2 

1 

1 

1 

Chief  mechanic 

1 

Fifth  Class  — 

8 

8 

8 

Cooks,  assistant..  .  . 

1 

Sixth  Class  — 

Mechanics 

1 
6 

1 
12 

1 

Chauffeurs 

6 

9 

17 

Personnel. 


'  Supply. 


Performs  the  duties  of  agent. 


27 


TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

HEADQUARTERS,    HEADQUARTERS   DETACHMENT   and   COMBAT   TRAIN, 
155  mm.  HOWITZER  BATTALION,  National  Guard,  for  MINIMUM  Strength* 

of  50  to  59  Men 


BATTALION   HEADQUARTERS  AND   HEADQUARTERS   DETACHMENT 
155  MM   HOWITZERS  (Motorized) 


REGIMENT 


BATTALION   COMBAT   TRAIN  —  REGIMENT  155  MM.  HOWITZERS  (Motorized) 
(See  Militia  Biireau  Circular  Letter  No.  1,  1921) 
Prescribed  Enlisted  Peace  Strength  of  Regular  Army  Unit  —  74  Men. 


Battalion 
Hdqrs. 

50-59  Men. 

HEADQUARTERS  DETACHMENT  AND  COMBAT  TRAIN 

Hdqrs. 
Detach. 

Train 
Hdqrs. 

1st 
Section 

2nd 
Section 

Maint. 
Section 

Total 

Major . .  . . 

1 
1 
2 

1 

Captains.  .  . 



1 

2 

First  Lieutenants 

1 

3 

Second  Lieutenants  .  .  . 

1 

1 

First  Sergeants  .  . 

1 

1 

Staff   Sergeants    (Bn.   S. 
M.) 

1 

2 

h.  of  Bn.  Sc 

(1  Agent) 

1 

1 
(Ch.  of 
Sect.) 

1 
(Supply) 

4 

Corporals,  including:  . 

(ic 

3Uts) 



7 

Scouts  (2),  Signal  (2)  . 

4 

Train  Clerk  (1) 

1 

Range  Finder  (1),  Inst. 

2 
20-23 

Privates,    1st  Class  and 
Privates 

5 

1-7 

11 

37-46 

Total  Enlisted.  .  . 

29-32 

7 

2-8 

12 

50-59 

The  following  specialists  may  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown  above: 


4th  Class  — 

2 

Cooks,  first 



5th  Class  — 

1 

6th  Class  — 

11 

Mechanics 

Chau£Fein"s 

5 

1 

As  soon  as  the  unit  enrolls  60  enlisted  men  the  Regular  Army  Tables  must  be  followed. 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

155  mm.  HOWITZER  REGIMENT   (Motorized)  for  MINIMUM  Strengths  of  50 

and  65  Men 

BATTERY,   REGIMENT  155  MM.  HOWITZERS  (Motorized) 
(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 
Prescribed  Enlisted  Peace  Strength  of  Regular  Army  155  mni.  Howitzer  Battery  —  114. 


50-64  Men. 

65-91  Men. 

r 

Firing  Battery 

1 

e2 

i 

11 

Firing  Battery 

§ 

s 

C-5 

§ 

s 

d 
o 

i 

o 

1 

H 

Captain 

1 

1 

2 

1 

1 

1 

First  Lieutenant 

1 

1 

"    1    ' 

1 

1 

"  i  " 

2 

Second  Lieutenant 

1 

First  Sergeants 

1 

1 
5-6 

1 

1 

Sergeants  including .... 

6-7 

Chiefs  of  Section.  .  . . 

2 

la 

2 

l-2a 

Supply  (and  Mess)    . 

1 

1 

Signal 

1 

1 

Instrument 

1 

1 

Corporals  including:.  .  . 

6 

7-8 

Battery  Clerk..  .  .'.  .. 

1 

1 

Instrument 

1 
1 

1 

1 
1 
1 

Signal 

Scout 

Gunners 

2 
26 

2 
26 

l-2a 
13-26 

Privates,     Fu-st     Class 
and  Privates 

2 

5 

0-13a 

5 

38-51 

2 

5 

5-16 

51-75 

Total  Enlisted.  .  .  . 

5 

9 

30 

0-14 

6 

50-64 

5 

9 

30 

15-30 

6-17 

65-91 

(a)  When  the  battery  enlisted  strength  reaches  64  men,  the  Third  Section  may  be  organized.  As  the 
strength  approaches  91  men,  the  Fourth  Section  may  be  organized.  For  a  strength  greater  than  91  men, 
the  non-commissioned  officers  and  specialists  may  be  appointed  as  in  the  Regular  Army  and  all  Sections  may 
be  organized. 

The  following  specialists  m.ay  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown  above: 


4th  Class— 

4 

5 

Chief  Mechanic 

1 
1 

1 
1 

Cooks,  first 

Chauffeurs 

2 

2 

1 

5th  Class  — 

1 

3 

Cooks,  Assistant.  .  .  . 

1 

1 

1 

Chauffeurs 

1 

1 

6th  Class  — 

6 

7 

Mechanics 

2 

2 

Chauffeurs 

1 

1 

2 

1 

1 

2 

1 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

CORPS   (FIELD)  ARTILLERY  REGIMENT  (Motorized  GPF)  Tables  the  same  for 
155  mm.  and  6",  Guns,  8"  9.2",  240  mm.  Howitzers 


War  Dept.  Tables  No. 


144-P 


i45-P 


147-P 


148-P 


Regimental 

Headquarters 

Battery- 


Regimental 
Service 
Battery 


Captain 

First  Lieutenant 

Second  Lieutenant 

Total  commissioned 

Master  Sergeants 

First  Sergeants 

Staff  Sergeants 

Sergeants 

Corporals 

Privates  First  Class.  . . . 

Privates 

Total  Enlisted 


Battalion 
Headquarters 

and 
Combat  Tr. 


Motorized 
Battery 


1 
1 
10 
10 
31 
64 
117 


The  following  specialists  miay  be  appointed  from  Privates  First  Class  and  Privates. 


2nd  Class  Rating  — 

Aiusicians.  .                                                  . 

4 

6 

1 
1 
2 

3rd  Class  Rating  — 

IMusicians.  . 

4th  Class  Rating  — 

Cook  (First) 

1 

1 

2 

Clerks 

Musicians.  .                     . .            .        . 

Drivers  (Tractor) 

5 

Mechanic  (Chief) .... 

1 

5th  Class  Rating  — 

Cook  (Assistant) 

1 
2 
1 
1 

1 
4 

1 
3 

1 

5 

Clerk.  .                         

Driver  (Tractor)   . 

1 

1 

11 

13 

2 

Cobbler.                                    

Musicians 

6th  Class  Rating  — 

7 
2 

23 
2 
3 

33 

7 

Onpraf nr  CT?aHir>^ 

^'Iechanic 

3 

48 

2 

Total  Specialists 

15 

25 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

BATTERY,  ARTILLERY  REGIMENT  (155-mm.  guns),  for  MINIMUM  Strengths 

of  50  and  65  Men 

(Prescribed  enlisted  peace  strength  of  Regular  Army  155-mm.  gun  battery,  117.) 


50-64  men 

65-94  men. 

Bat- 
tery 
head- 
quar- 
ters. 

First 
pla- 
toon. 

Second 
pla- 
toon. 

Third 

pla- 
toon. 

Total. 

Bat- 
tery 
head- 
quar- 
ters. 

First 
pla- 
toon. 

Sec- 
ond 
pla- 
toon. 

Third 
pla- 
toon. 

Total. 

Captain 

1 

1 
2 

1 

1 

1 

1 

1 

1 

1 

1 

"  '  l"  " ' 

2 

1 

1 
1 
(1) 

1 

1 
1 

I 

(1) 
2 

1 

Staff  Sergeant,  inclusive 



1 

(Motor) 



Sergeants,  inclusive 

Chiefs  of  Section 

2 
(2) 

1-2 
(1-2) 

1 

5-8 

2 
(2) 

9 

(2) 

1-3 
0-(2) 

7-9 

Observer. . 

(1) 

Mess 

(1) 

• 

(1) 

Supply 

(1) 

.  . 

o-(i) 

0-1 

Corporals,  inclusive 

Agent 

3 

2 

1-2 

6-7 

3 

2 

2 

7-8 

Clerk 

(1) 

.::::: 

(1) 

Gunners 

(2) 

(1-2) 

(2) 

(2) 

(1) 
(1) 

8 
(1) 

(1) 
(1) 

8 
(1) 

Scout 

Privates  first  class   and   pri- 

22 

4-16 

3 

37-49 

22 

16-22 

3-23 

0-(4) 
0-(3I 
0-(l) 

49-75 

Chauffeurs,  fiifth  class 

Chauffeurs,  sixth  class.  .  .  . 

Cooks,  assistant,  fifth  class 

(1) 
(1) 

(1) 
(1) 

Cooks,  first,  fourth  class 

Drivers,  tractors,  fourth  class 

(2) 

(2) 

(1) 
(1) 

(2) 

(2) 

(l)-(l) 
(l)-(2) 

Drivers,  tractors,  fifth  class 

Mechanics,  chief,  fourth  class 

(1) 

(1) 

Mechanics,  sixth  class 

(1) 

(l)-(2) 
(O-(ll) 

Miscellaneous  (not  rated) .... 

(4) 

(20) 

(2)-(14) 

(4) 

(20) 

(14)- 
(20) 

Total  enlisted  .  .  . 

14 

26 

6-20 

4 

50-64 

15 

26 

20-26 

4-27 

Q5_o4 

TABLE  OF  ORGANIZATION,  NATIONAL  GUARD 

HEADQUARTERS  and   HEADQUARTERS  BATTERY,   ANTIAIRCRAFT 
ARTILLERY,   for   MINIMUM   Strength   of   50   Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  65  men.) 


Head- 
quarters. 

Head- 
quarters 
battery. 

Colonel 

1 
1 
2 

1 

Lieutenant  Colonel.  .         

First  L/ieutenant 

... 

{ 

First  Sergeant .    . . 

1 

2 

Radio 

(1) 

4 

S9 

Chauffeur,  fifth  class 

(1) 

Chauffeurs,  sixth  class.  ... 

(4) 

Cook,  assistant,  fifth  class 

(1) 

Cook,  first,  fourth  class.  .  .  . 

(1) 

(32) 

Total  enlisted 

50 

HEADQUARTERS  BATTERY,  ANTI-AIRCRAFT  REGIMENT.  —  To  be  commanded  by  First 
Lieutenant  as  prescribed  by  M.  B.  Modified  Tables  and  to  have  one  additional  Second  Lieutenant.  (  Cir.  Let. 
No.  7  —  M.  B.  1922.) 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

BATTALION    HEADQUARTERS    and    COMBAT    TRAIN,    ANTIAIRCRAFT 
ARTILLERY,   for  MINIMUM   Strength  of   50   Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  67  men.) 


Battal- 
ion head- 
quarters. 

Headquarters  detachment  and  combat 
train. 

Head- 
quarters 
detach- 
ment. 

Train 
head- 
quarters. 

Sections 
(3). 

Mainten- 
ance 
section. 

Major 

Captain              

1 
1 
1 

1 

Rppond  T.ipiitpnp.nt 

1 

1 

First  Sergeant 

1 

Staff  Sergeant,  inclusive 

Sergeant",  Major.   .  .  . 

1 
(1) 

1 

1 

11 
(1) 
(1) 
(1) 

Sergeants  inclusive 

3 
3 
15 

1 

Corporals  inclusive 

1 
2 

Privates  First  Class  and  Privates  inclusive. 

10 

Chauffeurs,  fifth  class 

Chauffeurs  sixth  class 

(12) 

(2) 

Clerk,  sixth  class 

Cook   assistant   fifth  class. 

(1) 

(1) 

Mechanic,  sixth  class.  ... 

(1) 
(1) 
(6) 

(1) 

Radio  operator  sixth  class 

(2) 

(3) 

(5) 

Total  enlisted 

14 

4 

21 

11 

BATTALION  HEADQUARTERS   (MACHINE   GUN)   ANTIAIRCRAFT 

ARTILLERY 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  16  men.) 


Battal- 
ion head- 
quarters . 

Head- 
quarters 
detach- 
ment. 

Major 

1 

First  Lieutenant 

1 

Staff  Sergeant,  inclusive 

1 

(1) 
1 

Sergeants,  inclusive     

Corporal,  inclusive 

1 

Privates  first  class  and  Privates,  inclusive 

13 

Chauffeurs,  fifth  class 

(1) 
(2) 
(1) 
(1) 
(2) 
(6) 

Chauffeurs,  sixth  class 

Cooks,  first,  fourth  class 

Mechanics,  sixth  class 

Radio  Operators,  sixth  class 

Miscellaneous  (not  rated  ) 

Total  enlisted 

16 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

SERVICE  BATTERY,  ANTIAIRCRAFT  ARTILLERY,  for  MINIMUM  Strengths 

of  50  and  65  Men. 


(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  92  men.) 


Regi- 
mental 
section. 

Band 
section. 

First 
battery 
section 

(gun.) 

Second 
battery 
section 
(machine 
gun). 

1 

First  Lieutenant 

1 

1 

Warrant  Officers 

1 

Master  Sergeants,  inclusive 

1 
(1) 

1 

Supply 

(1) 

1 

Staff  Sergeants 

1 
(1) 

1 

Supply 

(1) 

3 

•■■•2 

as 

Band. .  .            .        

Bugler 

Miscellaneous.  .......        

(3) 

2-3 

9-14 

(1) 

(3H4, 

(1) 

1 
5-8 

1 

Privates  first  class  and  Privates,  inclusive.  .  .  . 

17-20 

5-8 

Chauffeurs,  fifth  class 

Chauffeurs  sixth  class.  .  .  : 

(2) 

(2) 

Cooks,  assistant,  fifth  class 

Musicians,  second  class 

(2)-(3) 
(3)-(4) 
(1) 
(11)-(12) 

M^usicians  fourth  class 

M^iscellaneous  (not  rated) ... 

(3)-(7) 

(3)-(6) 

(3)-(6) 

Total  enlisted 

16-22 

20-23 

7-10 

7-10 

TABLE  OF  ORGANIZATION 

SEARCHLIGHT    BATTERY,    ANTIAIRCRAFT    ARTILLERY,    for    MINIMUM 

Strengths  of  50  and  65  Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  114  men.) 


Captain 

First  Lieutenant. . 
Second  Lieutenant. 


Master  Sergeants,  inclusive 

Engineers 

First  Sergeant 

Staff  Sergeants,  inclusive 

Electrician 

Sergeants,  inclusive 

Corporals,  inclusive 

Privates  first  class  and  Privates,  inclusive. 

Chauffeurs,  fifth  class 

Chauffeurs,  sixth  class 

Cooks,  assistant,  fifth  class 

Cooks,  first,  fourth  class 

Mechanics,  sixth  class 

Miscellaneous  (not  rated) 


Total  enlisted. 


Battery 

head- 
quarters. 


(2) 

(1) 
(1) 


Opera- 
tion 
section. 


2 

(2) 

4 

4-8 

29^0 

(4) 


(4) 
(22)-(32) 


39-54 


Mainte- 
nance 
section. 


1 
(1) 


1 
(1) 


(1) 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD  ^ 

BATTERY  ANTIAIRCRAFT  ARTILLERY,  for  MINIMUM  Strength  of  50  Men, 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  76  men.) 


Battery 
head- 
quarters. 

Firing 
sections 

(4). 

Mainte- 
nance 
section. 

Captain 

1 
1 
1 

First  Lieutenant   .... 

First  Sergeant.  .  . 

1 
2 
1 
9 

4 

4 

24 
(4) 

1 

Corporals  inclusive.       .  .  . 

Privates  first  class  and  Privates,  inclusive 

Chauffeurs,  fifth  class 

4 

(i) 

Cooks,  assistant,  fifth  class.  .  . 

(1) 
(1) 
(1) 

Mechanics,  chief,  fourth  class.                                      .                    

Mechanics  sixth  class 

(6) 

(20) 

(3) 

Total  enlisted 

13 

32 

5 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 
RAILWAY  ARTILLERY 


War  Dept,.  Tables  No, 


552-P 


554-P 


555-P 


558-P 


Railway- 
Brigade 
Head- 
quarters. 


Railway 
Regiment 

Head- 
quarters. 
Battery. 


Railway 

Regiment 

Service 

Battery 


Railway 
Battery 


Captain , 

First  Lieutenant 

Second  Lieutenant 

Total  Commissioned 


Master  Sergeants.  .  . 
Technical ,  Sergeants . 

First  Sergeants 

Staff  Sergeants 

Sergeants 

Corporals 

Privates  First  Class. 

Privates 

Total  enlisted.  . 


7 
15 
16 
22 
46 
108 


4 

2 

1 

8 

9 

10 

23 

46 

103 


12 

28 

56 

106 


The  following  specialists  may  be  appointed  from  Privates  First  Class  and  Privates 


2nd  Class  Rating 

4 

6 

4 

1 

1 
1 
2 

1 
2 

3rd  Class  Rating 

4th  Class  Rating 

Cooks  (first) 

1 
1 

1 

1 

Clerks .                      ... 

Mechanics  (chief) .  . 

Musicians.  .                                                                               . . 

5th  Class  Rating 

Cook  (assistant) 

1 
4 
1 

1 

3 

Clerks 

Cobbler 

1 
11 

3 

6th  Class  Rating 

Chauffeurs .  .        

7 
1 
1 
2 
16 

33 

2 

Clerks     .  . 

Mechanics. 

Operators  (radio)    

3 

8 
51 

3 

3 

40 

8 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

AMMUNITION  COMPANY,  AMMUNITION  TRAIN,  CORPS  ARTILLERY 

BRIGADE,  and  Officer  Personnel  of  Remaining  Units  of 

Corps  Artillery  Brigade  Ammunition  Train. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  ammunition  company  of  Corps  Artillery  ammimition 

train,  70  men  (T.  O.  158-P).) 

Ammunition  company 50-55  men. 

Captain 1 

Second  Lieutenant 1 

Train  headquarters  and  transport  companies  (T.  O    157-P)  enroll  less  than  50  men  each.  For  corresponding 
National  Guard  units  Regular  Army  tables  will  therefore  apply. 
Company  headquarters  —  As  prescribed  for  Regular  Army. 

First  section  —  As  prescribed  for  Regular  Army,  adding  privates  first  class  and  privates  for  company 
enrollment  above  46  men  until  56  men  are  enrolled,  whereupon  second  section  may  be  formed  and 
Regular  Army  organization  followed. 


OFFICER   PERSONNEL. 

Train 
head- 
quarters. 

Trans- 
port 
company. 

1 

1  2 

2 

2 

Captains.  .                                                                ....... 

1 

Second  Lieutenants 

7 

i 

1  Exectuive  and  munitions  officers.  The  latter  commands  the  train  headquarters  detachm.ent  of  26 
men,  but  is  rated  as  a  staft  officer. 

TRANSPORT  COMPANY  ARTILLERY  AMMUNITION  TRAIN.  —  To  be  commanded  by  a 
First  Lieutenant,  as  previously  authorized  and  to  have  an  additional  Second  Lieutenant.  (Circ  Let.  No.  7, 
M.  B.  1922). 


TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

COAST  ARTILLERY  COMPANY,  for  MINIMUM  Strengths  of  50  and  65  Men  and 
for  Normal  Peace  Strength  of  97  Men. 

(Applicable  only  to  companies  assigned  to  fixed  defenses.) 


50-64 
men. 

65-78 
men. 

97  men. 

Captain 

1 
1 
1 

1 
1 

1 

1 
1 
1 

First  Lieutenant 

Total  commissioned 

3 

3 

First  Sergeants 

1 

5 
5 

13-17 
26-36 

1 

6 

7 
17-20 
34-44 

1 

8 

10 

20-26 

40-52 

Sergeants  including  sergeants  for  mess  and  supply  duty) 

Corporals 

Privates  first  class 

Privates 

Total  enlisted 

50-64 

1 
1 
2 

65-78 

1 
2 

79-97 

1 
1 
2 

The  following  specialists  authorized  to  be  appointed  from  the  privates 

first  class  and  privates  shown  in  the  above  table: 
4th  Rating  — 

Cooks,  first 

5th  Rating- 
Cooks,  assistant 

6th  Rating — 

Mechanics 

The  Coast  Artillery  ratings  allowed  to  a  company  are:  One  plotter,  two  gun  commanders,  two  gun  pointers, 
one  observer  first  class,  ana  one  observer  second  class. 
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TABLES    OF    ORGANIZATION,    HEADQUAKTERS    COAST    iVJlTILLERY    FOR 
ASSIGNMENT  TO  FIXED  DEFENSES 


Number  of  Coast  Artillery  Companies  in 
Command: 

^ 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

1 
1 
2 
2 
2 
2 
10 

1 
1 
2 
2 
2 
2 
10 

1 
1 
3 
2 
2 
3 
12 

1 
1 
3 
2 
3 
3 
13 

2 

1 
1 
2 

1 

4 
3 

3 
1 
4 
2 
2 
3 

1 

1 

1 

8 

8 

8 

16 

30 

103 

1 

1 
2 
1 
2 
2 
8 

1 
2 
1 
2 
2 
8 

1 

Maiors 

1 

2 

1 
1 
2 
6 

3 

Captains 

3 

First  Lieutenants 

1 
1 
3 

3 

3 

14 

Master  Sergeants 

Engineers.  .  .  •                       .        . 

1 

1 

1 
1 

2 

1 
1 
1 

2 

1 
1 
1 
1 

3 
3 

2 
1 
3 

1 
2 
2 

1 
1 
1 
6 
8 
7 
16 
30 

m 

2 

1 

5 

1 

3 
3 

3 

1 
3 

2 
2 

1 

1 

1 

7 

8 

8 

16 

30 

97 

2 

1 
1 
2 

1 

4 
3 

3 
1 
3 
2 
2 
2 

1 

1 

1 

8 

8 

8 

16 

30 

101 

2 

2 

blaster  Gunners 

1 

1 

2 

1 

Technical  Sergeants 

Assistant  Engineers 

1 

1 

1 

1 

2 

1 

1 

2 
2 

2 

2 

2 

2 

3 
2 

2 

4 

4 

Staff  Sergeants 

1 

3 

2 

Electricians ... 

1 

1 

2 

2 

2 

1 

I 

\ 

1 

2 

1 
1 
1 
4 
6 
4 
10 

3 
1 
1 
2 

1 
1 
1 
5 

I 

14 
30 

84 

■ 

4 

2 

Radio. 

1 

1 

3 

1 

3 

Sergeants 

Mess 

.. 

1 

Personnel   •  .  . 

1 

1 
1 
4 
5 
3 
8 

1 

1 

Miscellaneous 

2 
3 
2 
6 

3 

4 
3 

7 

9 

Corporals 

9 

Privates  first  class 

. 

in 

Privates .    . 

.... 

?o 

£&nd  (see  pre%'ious  page) 

30 

Total  enlisted  personnel 

1 

3 

20 

26 

36 

73 

ur> 

The  following  specialists  may  be  appointed  from  Privates  first  claf  and  Privates. 


3rd  Class  Rating  — 

Firemen 

4th  Class  Rating  — 

Cooks  (first)  . .           

1 

2 

2 

2 

1 

2 

1 

3 

1 
1 

1 

1 
2 
1 
1 
11 

3 

1 
1 

1 

1 
2 

1 
1 
11 

3 

1 
1 

1 

1 
2 
1 
1 
11 

3 

1 
1 

1 

1 
2 
1 
1 
11 

4 
1 

Clerks 

1 

5th  Class  Rating  — 

Cooks  (assistant) 

1 

6th  Class  Rating  —      % 
Mechanic.  ....            Jl 

1 
2 
1 
1 
8 

1 

1 

1 

1 

1 

R 

S^^Ttchboard  (operator) 

9, 

Clerk.  .                       

?, 

Total  ^specialists 

2 

3 

3 

4 

MS 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

HEADQUARTERS  and   SERVICE   COMPANY,   ENGINEERS    (Divisional,    Corp. 
or  Army),  for  MINIMUM  Strengths  of  50  and  65  Men  per  Company 

HEADQUARTERS   AND   SERVICE   COMPANY,   ENGINEER   REGIMENT 

(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 

Prescribed  Enlisted  Peace  Strength  of  Corresponding  Regular  Army  Unit  —  170. 


Hdqrs.  Section 

Mounted 
Platoon  or  Eng. 
Dump  Section 

Transport 
Platoon 

Band 
Section 

Total 

50  Men 

65  Men 

50  Men 

65  Men 

50  Men 

65  Men 

50  Men 

65  Men 

50-64 
Men 

65-136 
Men 

Captains .  . 

1 

1 

1 
2 

1 

First  Lieutenants  .  . 

1 

1 

1 

1 

2 

Warrant  Officers 

1 

1 

1 

1   y 



3 

4 

3 

2 
1 
4 
5 
7 

28-42 

4 

(1  Regt.  S.  M.) 
(1  Personnel) 
(1  Supply) 
(1  (a)  ) 
2  (a)    f    3  (a\ 

3 

First  Sergeants 

1 
3(a) 
2(a) 
2(a) 

3 

1 
3(a) 
3  (a) 
2(a) 

3-12 

' 

1 

Staff  Sergeants 



1(a) 
1  (a) 
0-5  (a) 

8-42 

1 

1 
4 

13 

1 
1 
4 

13-27 

5 

1  (a) 
1(a) 

7-14 

1  (a) 
2-4  (a) 

14-21 

1(a) 
5-12 

6 

Corporals 

8-15 

Privates,    First    Class 
and  .Privates 

38-102 

Total  enlisted..  .. 

16 

19-28 

9-16 

17-26 

6-13 

10-49 

19 

19-33 

50-G4 

65-136 

The  following  specialists  are  authorized  to  be  appointed  from  the  Privates,  First  Class,  and  Privates 
shown  in  above  Table: 


2nd  Rating 

3 

3 

3 

3 

3rd  Rating 

5 

5 

5 

5 

4th  Rating.  .  .  . 



6 

6 

Clerks 

1 
1 

1 
1 

Cooks,  first    . 

1 

1 

2 

2 

Carpenters  Gen 

1 

1 

5th  Rating 



7 

8 

1 
1 
1 

Clerks 

1 
1 

1 

1 

Musicians 

3 

3 

Saddlers 

1 

1 

6th  Rating 

3 

5 

**  Demolition  Man 

1 

1 

2 

4 



(a)  The  duties  for  the  non-commissioned  officers  marked  (a)  above  and  for  the  privates,  first  class, 
and  privates  not  rated  as  specialists  may  be  selected  from  the  duties  for  Personnel  as  indicated  in  Tables  of 
Organization,  1921,  for  the  Regular  Army. 

*  Note  —  The  horseshoer  is  a  Fifth  class  specialist  in  Corps  or  Army  Engineer  Regiment. 

The  columns  headed  "50-Men"  apply  to  the  organization  up  to  an  enlisted  strength  of  64  men;  the  col- 
umns headed  "65  I\Ien"  apply  up  to  a  minimum  enlisted  strength  of  136  men  (80  per  cent  of  170).  Addi- 
tional men  beyond  a  strength  of  65  are  added  in  the  grades  of  privates,  first  class,  and  privates,  the  number 
of  the  former  not  being  allowed  to  exceed  50  per  cent  of  the  number  of  the  latter. 

**  Note  —  Demolition  man  not.  authorized  for  Corps  or  Army  Engineer  Regiment. 

HEADQUARTERS  AND  SERVICE  PLATOON  COMBAT  ENGINEERS  (MOUNTED).  — 
No  additional  officers  are  authorized  for  this  unit.  To  be  commanded  by  a  Captain  with  a  First  Lieutenant 
as  assistant,  as  prescribed  by  M.  B.  Modified  Tables  now  in  force.     (Circ.  Let.  No.  7,  M.  B.  1922.) 


39 


TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

ENGINEER  LETTERED  COMPANIES  (Divisional,  Corps  and  Army)  and  Companies 
of  an  Engineer  Mounted  Battalion  for  MINIMUM  Strengths  of  50  and   65   Men 

per  Company 

ENGINEER   LETTERED   COMPANY 
ENGINEER   COMPANY    (MOUNTED   BATTALION) 
(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 
Prescribed  Enlisted  Peace  Strength  of  Corresponding  Regular  Army  Units  —  90  Men. 


1 

2 

50-64  Men 

3 
65-72  Men 

Company 
in  Bn. 

1 

Captain 

1 
1 
1 

1 

2 

1 

3 

Second  Lieutenant 

1 

4 

3 

1 

1 

5 

5 
12-17 
26-35 

3 

5 

First  Sergeant 

1 

6 

Staff  Sergeants 

2 

7 

7 

8 

Corporals 

7 

9 

Private,  First  Class 

16-18 

10 

Privates 

32-37 

Total  Enlisted 

11 

50-64 

65-72 

The  following  specialists  are  authorized  to  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown 
in  the  above  table: 


3rd  Rating 

(♦blacksmith,  (1) 

4th  Rating 

(cook,  first,  (1)    carpenter,  general,  (1) 

5th  Rating 

(horseshoer,  lb),  cook,  assistant,  (1)  *demolition  man,  (1) 

6th  Rating  *  . 

(motorcycle  drivers,  2  wagoners,  2  ^draftsman,  Ic    carpenters,  bridge,  2) 


Specialists  marked  with  an  asterisk  are  not  to  be  appointed  until  the  65-man  strength  is  attained  (b) 
The  horseshoer  in  the  Mounted  Company  is  rated  as  a  4th  class  specialist,  (c)  This  specialist  is  not  included 
in  the  Mounted  Engineer  Company  organization  and  is  rated  in  the  5th  Class  for  Corps  and  Armu  Engineer 
Companies. 
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TABLES  OF  ORGAINIZATION,   NATIONAL  GUARD 

AUXILIARY  ENGINEER   COMPANIES,   for  MINIMUM   Strengths  of  50 

and  65  Men. 

(Prescribed  enlisted  peabe  strength  of  Regular  Army  auxiliary  Engineer  company,  120  mten  (T.  O.,  169-P.). 


Capitain 

First  Lieutenant. 


First  Sergeant.  .  .  . 

Sergeants 

Corporals 

Privates,  first  class. 
Privates 


Total  enlisted. 


The  following  specialists  may  be  appointed  from  the  privates  first  class  and  privates 
shown  above: 
4th  Class  — 

Cook,  first 

5th  Class  — 

Cook,  assistant 

Carpenter,  general 

6th  Class  — 

Carpenter,  general 

Motorcycle  drivers 


50-64 
men. 


1 

4 

5 
13-18 
27-36 


50-64 


65-95 
men. 


17-27 
36-56 


65-95 


MILITARY  POLICE  COMPANY,    DIVISIONAL,   for   Maximum   and   Minimum 

Strength   of   50   Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  60.  For  Regular  Army  peace  time  organization 
this  unit  is  combined  with  divisional  headquarters  company.  For  National  Guard  the  units  are  organized 
separately.) 

50  men 
(maximum 

and 
minimum) . 


First  Lieutenant 1 

Second  Lieutenant 1 

Sergeants,  including  acting  first  sergeants,  acting  mess  and  supply  sergeants,  and  motor  cyclist  (1) 

Corporals,  including  acting  company  clerk  (1)  and  motor  cyclist  (1) 

Privates  first  class  and  privates 

Total  enlisted 

The  following  specialists  may  be  appointed  from  the  privates  first  class  and  privates  shown 
above: 

4th  Class  — 

Cook,  first 1 

5th  Class  — 

Cook,  assistant 1 

6th  Class  — 

Motor  cyclists 4 

One  bugler  (no  rating)  may  be  appointed. 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

TANK   COMPANY,   for   MINIMUM   Strengths  of   50 
and  65  Men. 

(Prescribed  enlisted  peace  strength  for  Regular  Army  unit,  105  men.) 


One 
pla- 
toon. 

50  to  64  men. 

One 
pla- 
toon. 

65  to  84  men. 

Head- 
quarters 
section. 

Three 
pla- 
toons. 

Total. 

Head- 
quarters 
section. 

Three 

pla- 
toons. 

Total. 

Captain 

1 

'  ■  2  " 

1 

1 
2 
2 

(1) 

1 

' "  i"  " 

■  ■  2  " 
1 

1 

First  Lieutenants 

(1) 

2 

2 

First  Sergeant 

1 

1 

»2 

3 

10-24 

■  ■  3  ■ ' 
6 

24 

1 

1 

5 

9 

34-48 

"  1  " 
3 

8 

1 
1 

'2 

3 

22-41 

"  3  ' " 
9 
24 

1 

Staff  Sergeant  in  charge  of  repair  unit . . 

2 

8 

1 
5 

Corporals 

12 

Privates  first  class  and  Privates 

46-66 

Total  enlisted 

11 

17-31 

1 
1 

1 
1 

1 
3 

1 
2 

3 

2 
1 

S3 

■  ■  3  ■  ■ 

■  ■  3  ■ ' 

50-64 

}■ 

12 

r 

f:::; 

29-48 

1 

1 
1 
1 

1 
3 

1 
2 

3 
2 

1 

36 

■    3  ■  ■ 
'  ■  6  ■  ■ 

65-84 

The  following  specialists   may  be   ap- 
pointed from  the  privates  first  class 
and  privates  shown  above: 
3rd  Rating  — 

^ 

Blacksmiths.  .  . 

1       4 

) 

Welders 

J 

4th  Rating  — 

Cooks,  first 

}' 

Ivlebhanics 

1 

Sth  Rating  — 

) 

6th  Rating  — 

\ 

Motor  cyclists. ...            

\      12 

Signalmen,  assistants 

T'ftTiV  Hrivprs       .... 

"  1  " 

f 

^  Two  platoons  commanded  by  First  Lieutenants;  one  platoon  by  Second  Lieutenant. 

'  One  Mess  Sergeant;  one  Supply  Sergeant. 

One  platoon  should  remain  at  the  same  station  as  the  company  headquarters.  The  other  two  platoons 
may  be  detached,  ea,ch  at  a  separate  station.  A  destached  platoon  should  have  its  strength  increased  by 
assignment  of  4  privatte  first  class  and  privates  from  the  com^pany  headquarters. 
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TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

AIR   SERVICE,   OBSERVATION  SQUADRON  for  MINIMUM   Strength 

of  90  Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  132.  When  80  per  cent,  of  Regular  Army  strength 
(106)  is  enrolled,  the  Regular  Army  table  will  govern  the  appointment  of  officers,  noncommissioned  officers, 
and  specialists.) 


Head- 
quar- 
ters. 

Supply. 

Trans- 
porta- 
tion. 

Engi- 
neering. 

Arma- 
ment. 

Com- 
mtini- 
catiojis. 

2  flights 
(4  air- 
planes 
each). 

Total. 

Major 

1  1 
»  1 
*  1 

1 

Captains 

»3 
«6 

»6 

4 

First  Lieutenants 

1 

s 

Second  Lieutenants 

«1 

«  1 

8 

Total  commissioned 

3 

1 

1 

1 

15 

21 

1 
1 

2 

3 

Technical  Sergeants 

1 

2 

First  Sergeant 

1 

1 

Staff  Sergeants 

1 

8 

9 

Sergeants 

1 

1 

1 

3 

4 

13 

6 

1 
4 

1 
6 

■  '20'  ■■ 

6 

Privates  first  class  and  Privates 

8 

3 

9 

^63 

Total  enlisted 

10 

4 

10 

22 

1 
1 

6 

8 

30 

90 

The  following  specialists  may 
be  appointed  from  the  pri- 
vates first  class  and  privates 
shown  above: 
1st  Class  — 
Electrician,  ignition.. 

INIechanic,  airplane.  .  .  . 

2nd  Class  — 

Armorer 

1 

1 

Mechanics,     airplane 

4 

3rd  Class- 
Blacksmith 

1 
1 

Coppersmith 

4th  Class  — 

Cook,  first 

1 

Mechanic,  radio  .  . 

1 

5th  Class  — 

Cook,  assistant.. 

1 

8 

6th  Class  — 
Chauffeurs 

6' 

Clerk   . 

1 

Fabric  worker',  airplane 

1 

Line'Tien 

1 

Mechanics,  airplane  en- 
gine   

4 

Metal  workers.  .  . 

1 

2 

Painter 

1 

'  Pilot  observer. 

'  Observer  operations. 

'  Two  flight  commanders,  pilot,  one  observer. 

*  Adjutant. 

*  Three  pilots,  3  observers. 
'  Pilot  or  observer. 

^  Twenty-one  privates  first  class,  42  privates.     For  increase  in  strength  up  to  105  men  add  privates  first 
class  and  privates  in  the  ratio  of  1  to  2. 

The  designation  "Company",  as  used  in  regulations  applying  to  troops  of  Cavalry  and  batteries  of  Field 

Artillery,  applies  also  to  squadrons,  air  parks,  communications  sections  and  photo  sections  of  the  Air  Service. 

The  designation  "Regiment",  as  used  in  regulations,  applies  also  to  groups  of  the  Air  Service.    (Cir.  197 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

ORDNANCE    COMPANY    (Maintenance),   for   Regular   Army  Enlisted   Strength 
of  48  Men  and  of  ORDNANCE  COMPANY  (Heavy  Maintenance)  for 
MINIMUM   Strengths  of   50  and   65   Men. 

(1)  ORDNANCE   COMPANY  (Maintenance) 

(2)  ORDNANCE   COMPANY  (Heavy  Maintenance) 

(See  Militia  Bureau  Circular  Letter  No.  1,  1921) 

Prescribed  Regular  Army  Enlisted  Peace  Strength  of  Unit  (1)  —  48  men. 
Prescribed  Regular  Army  Enlisted  Peace  Strength  of  Unit  (2)  —  115  men. 


(a)  Ordnance 
Co.  (Main- 
tenance) 
Table  12-P. 

Ordnance  Co. 
(Heavy  Maintenance) 
Table  112-P. 

50-64  men. 

65-92  men. 

Captains .        

1 

1  (a) 

1 

Second  Lieutenants 

Technical  Sergeants  (Master  Mechanic) 

3 

36 

1 
2 

1 

First  Sergeants 

Sergeants,  including: 

1 
1 

Section  Chiefs 

4 

Corporals,  including: 

Company  Clerk 

Tool  and  Stock  Corporals 

Assistant  Chiefs  of  Section 

1 
2 
2 

Privates,  first  class,  and  Privates.        

40-54 

53-80 

Total  enlisted 

48 

50-64 

65-92 

The  following  specialists  may  be  appointed  from  the  Privates,  first  class,  and  Privates  listed  above: 


1st  Class  — 

1 
1 

1 

1 
2 

Electricians 

2nd  Class  — 

Mechanics 

Machinists.  ...                                                                                 .... 

3 

1 
2 

4 
2 

2 

3rd  Class  — 

Blacksmith  (1)  Carpenter  (1) 

2 
2 

2 

1 

2 

.    Copper-Tinsmith  (1)    Welder  (1). 

2 

Leather  Worker 

1 

4th  Class. 

Cooks,  first 

Welders                                                                           



1 

1 

1 

Blacksmith  (1)   Carne^ter  (1) 

2 

5th  Class 

Armorers 

Cooks,  Assistant 

Mechanics 

Electricians 

6th  Class 

Armorers 

Clerks 

1 
1 
1 

4 

1 
1 
8 

1 
1 
5 

1 
2 

5 

1 

2 
1 

1 
1 

1 

4 

Leather  Workers. .                                                      

1 

Mechanics 

Machinists 

10 
2 

(a)  This  unit  replaces  the  Ordnance  Light  Maintenance  Company.  The  additional  second  lieutenant 
is  specially  authorized  for  National  Guard  Ordnance  Maintenance  Companies  in  both  Infantry  and  Cavalry 
(T.  O.  4 12-P)  divisions. 

ORDNANCE  COMPANY  (MAINTENANCE):  To  be  commanded  by  a  1st  Lieutenant  with  a  2nd  Lieu- 
tenant as  assistant,  as  previously  prescribed  in  M.  B.  Modified  Tables.  (This  applies  to  unit  with  both  Inf., 
and  Cav.,  Divisions.)     (Cir.  Let  No.  7  —  M.  B.,  1922.) 
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TABLES  OF  ORGANIZATION.  INFANTRY  DIVISION  TRAIN 

(Q.M.C.) 

TRAIN   HEADQUARTERS,   MOTOR    COMPANY,   REPAIR  SECTION;  WAGON 

COMPANY 


War  Dept.,  Tables  No 

91-P 

95-P 

96-P 

98-P 

Train 
Head- 
quarters 

Motor 
Transport 
Company 

Motor 
Repair 
Section 

Wagon  Company 
Q.  M.  C 

50  to  64 

65  to  78 

79  to  98 

Major 

1 

Captain.  .               

1 
1 

1 
1 

1 

1st  Lieutenant. 

1 
1 

1 
1 

1 

2nd  Lieutenant 

3 

2 

2 

2 

2 

2 

1st  Sergeants.  .  . 

1 

Staff  Sergeant 

1 
1 
1 
2 
4 

\ 

1 
15-20 
32-41 

1 

2 

2 
20-24 
40-49 

1 

6 
4 
11 

22» 

5 
10 

3 

Corporals 

Privates  1st  Class 

3 

24-30 

Privates 

48-61 

Total  Enli^ited 

11 

44 

18 

50-64 

65-78 

79-98 

The  following  specialists  may  be  appointed  from  the  Privates  1st  Class  and  Privates. 


Ist  Class  Rating  — 

Machinist 

T 
2 

1 

1 
2 

1 
1 

Mechanic 

2nd  Class  Rating  — 

Mechanic 

3rd  Class  Rating  — 

Mechanic 

4th  Class  Rating 

Cook  (First) 

1 
1 

1 
1 

2 
1 

2 

1 

Blacksmith 

Carpenter 

2 

3 

4 

5th  Class  Rating: 

Drivers  (Motor) 

6 

1 

Saddlers 

1 

1 

2 

6th  Class  Rating  — 

Cook  (Asst ) 

1 
23 

Drivers  (Motor) 

2 

Mechanics  (Motor) 

2 

1 

Wagoners 

10 

20 

39 

Total  Specialists 

3 

32 

13 

15 

27 

41 

MOTOR  TRANSPORTATION  COMPANY:—  To  be  commanded  by  a  1st  Lieutenant  - ith  a  2nd  lieu- 
tenant as  assistant  as  previously  prescribed  in  M.  B.  Modified  Tables.     (Cir.  Let.  No.  7,  M.  B.  ,1922.) 


TABLES  OF  ORGANIZATION,  NATIONAL  GUARD 

MOTOR    REPAIR    COMPANY,    QUARTERMASTER    CORPS,    for     MINIMUM 

Strengths  of  50  and  65  Men. 

(Prescribed  enlisted  peace  strength  of  Regular  Army  unit,  150.) 


Captain 

First  Lieutenants 

Master  Sergeants,  Foremen 

Technical  Sergeants,  inspectors 

Sergeants,  including  mess,  supply,  and  acting  first  sergeant, 

Corporals,  including  clerk 

Privates,  First  Class  and  Privates 

Total  enlisted 


65-120 


65-120 


The  following  specialists  may  be  appointed  from  the  Privates,  First  Class,  and  Privates  shown  above: 


First  Class  —  Mechanics  — 

Assemblers,  Chief 

Repairers,  Motor  and  Chassis,  Chief 

Repairers,  Transmission  and  Axle,  Chief 

Second  Class  — 

Machinists , 

Mechanics  (for  carburetion  and  ignition  systems) . 
Third  Class  — 

Mechanics  —  Welders 

Fourth  Class  — 

Blacksmiths 

Carpenters  and  Wheelwrights 

Cooks,  First 

Mechanics,  Motor  Cycle 

Painters 

Trimmers  and  Upholsterers 

Fifth  Class  —  Mechanics  — 

Repairers,  Battery 

Repairers,  Radiator  and  Sheet  Metal  Workers.  .  . 

Repairers,  Tire 

Sixth  Class  —  Mechanics  — 

Assemblers 

Repairers,  Motor  and  Chassis 

Repairers,  Radiator  and  Sheet  Metal 

Repairers,  Transmission  and  Axle 

Trimmers  and  Upholsterers 


2 

2 

2 

2 

2 

2 

1 

2 

2 

2 

2 

2 

2 

2 

2 

2 

6 

8 

2 

2 

2 
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TABLES  OF  ORGANIZATION,   BANDS 
INFANTRY,   ENGINEER,   and   FIELD   ARTILLERY   REGIMENTAL   BANDS 


War  Dept.,  Tables  No 

25-P 

35-P 

64-P 

Infantry  Band 

corresponding  to 

Service  Company  of 

Field  Artillery  Band 
corresponding  to 
Service  Battery  of 

Engineer  Band 

corresponding  to 

Service  Company  of 

50-64 

65-134 

135-16S 

50-64 

65-82 

83-103 

50-64 

65-136 

137-174 

♦Warrant  Officer  (M.  S.) 

Staff  Sergeants 

1 

1 
1 
2 

1 
1 
2 

1 
4 
4 
6 
6 

15 
9 

1 
1 
1 

2 
3 

2 

8 

1 
1 
1 
1 
3 
2 
3 
2 
8 
0-9 

1 
1 
2 
1 

4 
4 
6 
2 

11 

1 
1 
1 

1 
1 
1 

1 
1 

Band  Sergeant 

Sergeant  Bugler 

2 
1 

Band  Corporals.  .             

2 
2 
3 
3 

7 

3 

4 

6 

6 

15 

4 
3 
5 
2 
3 

4 
3 
5 
2 

3 

1-14 

4 

Musicians  2nd  Class. 

4 

Musicians  3rd  Class 

Musicians  4th  Class 

Musicianf?  5th  Class 

Musicians  Not  Rated. 

6 

2 

15 

Total  Band  Enlisted 

19 

37 

48 

19 

21-30 

31 

19 

20-34 

35 

HOWITZER,   G.  F.  F.,   and   CAVALRY   REGIMENTAL   BANDS 


War  Dept.,  Tables  No 

135-P  &  146-P 

125-P 

425-P 

• 

155  mm  Howitzer  Regi- 
ment,    155     mm     (Gun) 
Band    corresponding    to 
Service  Battery  of 

Anti-Aircraft     Regiment 

Band,    corresponding    to 

Service  Battery  of 

Cavalry 
pond 

Band,     corres- 
ing  of  Service 
Troop  of 

50-65 

65-77 

78-97 

50-64 

65-77 

78-96 

50-64 

65-91 

92-114 

♦Warrant  Officer  (M.  S.) 

Staff  Sergeants 

1 
1 
1 
1 
2 
2 
3 
2 
8 

1 
1 
1 
1 
3 
2 
3 
2 
8 

1 
i 
2 
1 
4 
4 
6 
2 
11 

1 
1 

1 
1 
1 
1 

1 
1 
1 

1 
1 
2 

1 

Band  Sergeants.  .  . 

2 

Band  Corporals 

2 
2 
3 

3 
2 
3 

4 

Musicians  2nd  Class. 

2 
3 

1 
8 

2 
3 
1 
8 

14 

4 

Musicians  3rd  Class 

Musicians  4th  Class 

6 

Musicians  5th  Class 

6 

5-10 
16-21 

11 

Total  Band  Enlisted 

20 

21 

31 

20 

21 

29 

15 

28 

*  Until  Congress  authorizes  the  grade  of  Warrant  Officer  in  the  National  Guard,  a  Band  leader  may  be 
appointed  to  the  grade  of  Master  Sergeant  1st  Class  (Grade  I).     (Cir.  Let.  M.  B.,  No.  4,  1921.) 
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*TABLES   OF  ORGANIZATION,    NATIONAL  GUARD 
MEDICAL  REGIMENTAL   UNITS 


i 

If 

6 

1 
> 

1 

Sanitary  Branch 

Ambulance  Comp 

anies 

Hospital 
Companies 

1 
1 

Company 

Animal  drawn 

Motor 

'Mi 

.1 

3I 

'M 

5« 

3l 
■II 

II 

TVIajor 

1 

1 

7a 

1 

Captain  or  First  Lieut.  .  . 

2 

4 

4 

26 

2 

2b 

2 

7 

Total  Commissioned .  . . 

2 

1 

4 

4 

2 

2 

2 

2 

8 

8 

Master  Sergeants 

2 

3 

1 

6 
2 

(26) 
6 
2 
3 
2 
1 
1 

Technical  or  First  Sgt..  . . 
Staff  Sergeants 

i 

1 
1 

(3) 

i 

1 
1 
5 
2 

41-56 
4 

1 
5 
8 
4 

(82) 
4 

1 

1 

1 

1 

1 
3 
5 
2 

39-54 
14 

1 
4 

Sergeants 

3 
2 

(44) 

1 

4c 
3d 

(53, 

4 
3 

(42) 
26 

(47) 
26 

7 

3 

Privates,  First  Class,  and 
Privates 

22 

Chauffeurs 

Clerks 

6th 
3rd 
4th 
5th 
4th 
5th 
4th 
3rd 
4th 
6th 
5th 
6th 
1st 
2nd 
3rd 
4th 
6th 

Clerks 

1 

Cobblers 

.    .. 

Cooks,  First 

Cooks,  Assistant 

1 
1 

1 
1 

1 

1 
2 

1 
1 

2 

1 
.1 

1 

1 

1 
1 

1 

1 

Mechanics 

1 
1 
1 

1 

Mechanics 

2 
1 

2 

1 

Mechanics 

1 

1 

1 
10 

1 

1 

12 

1 

Saddlers 

1 

1 

Med.  Dept.  Technicians 

1 

Med.  Dept.  Technicians 

1 
1 
2 
10 

21-36 

2 
1 
4 
30 

39 

1 

1 

1 

1 

1 

1 
2 
12 

4-13 

1 

Med.  Dept.  Technicians 

1 

Med.  Dept.  Technicians 

Med.  Dept.  Technicians 

Privates,  First  Class,  and 

Privates  not  rated  . . . 

1 
2 

7 

1 
2 

29 

1 
3 

29 

2 
3 

4 

2 
3 

10 

3 

20 

13 

Total  Enlisted 

40 

6 

50-65 

100 

50-60 

61 

50 

55 

50-65 

80 

J  2  Administrative  Corps 
I  1  Veterinarian 

1  Administrative  Corps 

1  Veterinarian 

3  Veterinarians 
See  also  Circular  Letter  No.  17,  Militia  Bureau,  1921. 
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TABLES  OF  ORGANIZATION,   NATIONAL  GUARD 

HOSPITAL  COMPANIES,   SANITARY  COMPANIES  and   AMBULANCE  COM- 
PANIES,  for   MINIMUM   Strengths   of   50   to   63   Men. 

(Sanitary  company,  ambulance  company  (motor),  and  ambulance  company  (animal-drawn)  will  be  recognised 
on  the  basis  of  the  Regular  Army  tables,  which  prescribe  enlisted  peace  strength  of  53,  38,  and  50,  respec- 
tively.    Prescribed  enlisted  peace  strength  for  Regular  Army  hospital  company,  80.) 

Hospital 

company 

aO-63  men.i 

Major 1 

Captains  or  First  Lieutenants  (one  of  these  may  be  an  officer  of  the  Medical  Administrative  Corps; 

one  is  to  be  from  the  Dental  Service) 5 

First  Sergeant 1 

Staff  Sergeants 3 

Sergeants 5 

Corporals 2 

Privates  First  Class 13-17 

Privates 26-35 

Total  Enlisted 50-63 

The  following  specialists  may  be  appointed  from  the  Privates,  First  Class  and  Privates  shown  above: 

Fourth  Rating;  — 

Medical  Department  Technicians 2 

Cook,  First 1 

Mechanic. 1 

Fifth  Rating  — 

Cook,  Assistant 1 

Sixth  Rating  — 

Medical  Department  Technicians 10 

Chauffeurs 15 


'  When  the  unit  attains  a  strength  of  64  enlisted  men  (80  per  cent  of  the  prescribed  minimum  strength) 
the  Regular  Army  Tables  of  Organization  may  be  followed  in  appointing  non-commissioned  officers  and 
specialists. 
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TABLES  OF  ORGANIZATION 
MEDICAL   UNITS  Attached   to   COMBAT  ORGANIZATIONS 


War  Dept.,  Tables  No.  . 

90-P 

490-P 

120  143  553 

'    1 

s 

ll 

M 

"i" 
1 

Inii 

bl 
II 

1 

4 
5 

intry 

{ 
11 

Divi 

ll 

sion 

OP 

M 

3^ 

c 

1 

> 

0 

1 

C 

.§ 

1 

1 

5 
6 

avalr 

ll 

SI 

00 

y  Un 

1 

1 

ts 

.s 

b| 

Co 

§1 

ll 

ooO 

1 
2 

3 

ast  A 

if 
II 

1 
3 

4 

rtillei 

S 

1 
4 

5 

y 

1 

ll 

3 
1 

4 

1 
4 

5 

1 
3 

4 

Major   ....              

1 

Captains  or  Lieutenants . 
Total  Commifisioned 

2 
2 

2 
2 

2 

2 

2 
2 

2 
2 

2 
2 

5  - 

Warrant  Officer 

1 

1 
1 
1 
2 
1 
1 

Master  Sergeant 

Technical  Sergeant 

1 
i 
2 
2 
10 
20 

36 

Staff  Sergeants 

Sergeants 

Corporals. 

1 

1 
3 
1 
8 
17 

30 

2 
3 

1 

7 

16 

29 

1 
3 

"5" 
11 

20 

2 
1 
2 
3 
6 

14 

2 
1 
2 
3 
6 

14 

1 

2 

8 
15 

2 

t 

8 
17 

32 

2 
■2" 

6 
10 

■2" 

■3  ■ 

6 

11 

1 
1 
2 
4 
9 

17 

1 
2 

"4" 

8 

15 

1 
2 
3 

7 

15 

28 

1 
2 
3 

7 

Privates 

Total  Enlisted 

3 
10 

2 
4 

15 

28 

The  following  Specialists  may  be  appointed  from  Privates,  First  Class  and  Privates. 


3rd  Class  Rating  — 

2 

1 

4th  Class  Rating  — 

1 

4 

2 

2 

2 

2 

1 

2 

1 

2 
1 
2 

1 
1 

4 

1 

1 

1 

Cooks 

5th  Class  Rating  — 

Cooks 

Saddlers 

6th  Class  Rating  — 

Teclmiciaus 

1 

7 

6 

3 
3 

3 

3 

3 

9 

3 

2 

8 

8 

12 

12 

r^VjflnfFpnrq 

1 
2 

15 

2 
13 

3 
11 

8 

6 

1 
6 

1 
5 

2 
15 

1 
5 

Total  SpeciaHsts,.  .. 

2 

3 

8 

8 

13 

13 
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Tables  of  Organization  Medical  Department.  With  reference  to  Table  83-P 
(Medical  Regiment,  Infantry  Division,  Peace  Strength)  the  following  information  is  fur- 
nished. By  this  table  a  Medical  Regiment  replaces  the  Sanitary  Train  formerly  prescribed 
for  an  Infantry  Division.  All  the  functions  formerly  pertaining  to  the  Sanitary  Train  as 
now  broadly  laid  down  in  the  Manual  for  the  Medical  Department  will,  under  the  present 
tables  of  organization,  be  performed  by  the  Medical  Regiment. 

Regimental  Headquarters  of  the  Medical  Regiment  replaces  the  Headquarters  of  the 
old  Sanitary  Train,  and  also  includes  the  Division  Surgeon's  office.  The  senior  medical 
officer  in  a  division  commands  the  medical  regiment  and  also  is  and  discharges  the  functions 
of  division  surgeon,  being  responsible  to  the  Division  Commander  for  the  supervision  and 
coordination  of  all  Medical  Department  activities  within  the  Division. 

The  Sanitary  Company  is  a  new  organization  and  embraces  what  was  formerly  the 
litter  bearer  and  Dressing  Station  Sections  of  the  old  Ambulance  Company.  In  combat 
it  performs  the  functions  previously  prescribed  for  those  sections,  i.e.,  providing  the  per- 
sonnel and  equipment  for  establishing  a  dressing  station,  and  litter  bearers  for  transporting 
the  sick  and  wounded.  When  not  in  combat  the  sanitary  company  is  divisible  if  necessary 
into  several  sanitary  squads  carrying  out  practically  the  same  functions  as  were  assigned 
to  sanitary  squads  during  the  World  War  although  in  the  case  of  a  division  they  carry  on 
their  work  within  the  limits  of  the  divisional  area.  No  equipment  has  been  prescribed  for 
a  sanitary  company  to  date.  Until  its  equipment  is  definitely  determined  the  equipment 
for  establishing  a  Dressing  Station  Section  of  an  Ambulance  Company  as  prescribed  in 
paragraph  878,  M.  M.  D.,  and  10  litters  will  be  furnished  this  unit. 

The  Ambulance  Company  of  the  Medical  Regiment  is  the  old  Ambulance  Company  of 
the  Sanitary  Train  less  the  dressing  station  and  litter  bearer  sections  mentioned  above.  It 
now  becomes  exclusively  a  transportation  unit.  Until  its  equipment  is  definitely  settled, 
it  will  be  essentially  as  prescribed  in  paragraph  874,  Manual  for  the  Medical  Department, 
less  that  part  of  the  equipment  enumerated  in  that  paragraph  as  intended  for  the  dressing 
stations  and  litter  bearer  sections.  The  foregoing  appHes  to  the  animal  drawn  company. 
For  the  motorized  company  there  will  be  selected  from  paragraph  874  only  such  articles  as 
are  essential  for  the  training  of  this  new  unit  and  adaptable  to  motor  transport  conditions. 
The  training  of  the  animal  drawn  and  motorized  companies  of  the  new  medical  regiment  is 
similar  to  what  was  formerly  required  for  the  old  Ambulance  Company  of  the  Sanitary  Train, 
bearing  in  mind  that  the  litter  bearer  and  dressing  station  sections  are  no  longer  a  con- 
stituent part  of  the  unit. 

The  use  of  the  term  Field  Hospital  has  been  discontinued  and  Hospital  Company 
substituted  therefor.  The  functions  of  the  hospital  company  are  substantially  the  same 
as  those  formerly  pertaining  to  the  old  field  hospital.  Pending  the  receipt  of  the  new 
equipment  tables  its  equipment  should  conform  to  such  essential  articles  in  paragraph  879 
Manual  for  the  Medical  Department  as  may  be  necessary  to  carry  on  training  functions. 
In  this  connection  it  is  to  be  remembered  that  in  Tables  of  Organization  motor  transporta- 
tion is  prescribed  for  this  unit  in  heu  of  animal  drawn.  The  training  of  Hospital  Companies 
will  be  conducted  along  the  same  Hnes  as  was  formerly  given  a  field  hospital. 

The  medical  supply  section  of  the  medical  regiment,  at  peace  strength,  consists  of  one 
captain  or  one  lieutenant  of  the  Medical  Administrative  Corps  and  eight  enlisted  men  of 
the  Medical  Department.  Its  function  is  to  requisition  for  and  furnish  medical  supplies 
in  the  field  for  the  entire  medical  service  of  the  Division.  Its  training  will  be  such  as  to 
fit  its  personnel  for  the  efficient  performance  of  these  duties. 

The  Veterinary  Company  of  the  medical  regiment  consists  of  2  officers  of  the  veterinary 
corps  of  the  rank  of  captain  or  heutenant,  one  of  whom  serves  as  the  Division  Meat  Inspector 
and  of  26  enlisted  men  of  the  Medical  Department  who  elect  veterinary  service.  It  re- 
places the  Mobile  Veterinary  Section  previously  authorized  and  described  in  Special 
Regulations  No.  70,  W.  D.,  (with  changes  No.fl),  paragraphs  31  to  37  inclusive,  and  113  to 
124  inclusive.  Its  functions  are  as  outlined  therein  for  the  mobile  veterinary  section. 
Pending  the  issue  of  new  equipment  tables  its  equipment  will  be  restricted  to  essential 

51 


articles  to  be  selected  from  the  tables  of  veterinary  supplies  in  the  Manual  for  the  Medical 
Department.  Its  training  will  be  of  such  nature  as  will  best  6t  it  to  perform  the  duties 
prescribed  for  it  under  the  Special  Regulations  above  mentioned. 

The  Medical  Laboratory  Section  is  practically  a  new  feature  and  an  outgrowth  of  the 
World  War.  As  it  has  no  prototype  in  existing  regulations  to  which  reference  can  be  made 
the  following  text  of  the  proposed  regulations  to  govern  these  units  is  given  in  order  that 
properly  qualified  personnel  may  be  assigned  to  them  and  understand  the  important  func- 
tions devolving  upon  them  during  training  or  mobilization  periods. 


MEDICAL  REGIMENT 
The  Medical  Laboratory  Section 

General  Statement.  The  primary  object  of  this  unit  relates  to  the  prevention  and 
control  of  communicable  diseases  and  the  maintenance  of  the  health  among  military  per- 
sonnel and  animals  in  commands  of  which  the  medical  regiment  forms  a  part.  Secondarily 
it  will  perform  such  routine  general  laboratory  work  for  the  command  of  which  the  medical 
regiment  forms  a  part  as  can  not  be  accomplished  by  other  laboratories  in  the  administrative 
area  served  by  it. 

Organization  (Peace  and  War  Strength).  Tables  of  organization  in  force  at 
present  provide  for  one  Captain  or  Lieutenant,  Medical  Corps,  and  five  enhsted  men,  peace 
strength  and  one  Major,  Medical  Corps,  and  one  Captain  or  Lieutenant  Sanitary  Corps 
and  seven  enlisted  men,  Medical  Department,  War  strength. 

Personnel  Commissioned  and  Enlisted.  The  Medical  Officers  selected  for  this 
unit  should  be  competently  trained  in  routine  laboratory  methods  and  have  a  thorough 
knowledge  of  the  laboratory  procedure  relating  to  diagnosis  of  communicable  diseases 
(typhoid-paratyphoid  fevers;  bacillary  dysenteries;  malta  fever,  cholera;  infections  of  the 
respiratory  tract  including  diphtheria,  pneumonia  and  meningitis:  protozoal  infections 
including  malaria  and  filariasis)  and  the  examinations  of  material  for  pathogenic  organisms 
causing  venereal  diseases;  examinations  for  helminths;  and  examinations  of  specimens  for 
other  pathogenic  organisms  relating  to  communicable  diseases.  They  should  be  competent 
to  investigate  the  epidemiology  of  outbreaks  of  communicable  diseases  and  advise  as  to  the 
proper  measures  to  be  instituted  for  their  control. 

They  should  be  competently  trained  to  make  the  required  bacteriological  examinations 
for  the  determination  of  potability  of  water  supply,  milk  and  other  food  supplies. 

The  enlisted  personnel  should  have  such  training  in  laboratory  technique  as  will  enable 
them  to  act  as  technical  assistants  in  the  performance  of  the  laboratory  duties. 

Location.  Unless  otherwise  directed  the  laboratory  normally  will  be  established  at 
or  near  the  headquarters  of  the  medical  regiment. 

Administrative  ControL  As  this  unit  constitutes  part  of  the  medical  regiment  it 
will  be  directly  under  the  command  of  the  Commanding  Officer  thereof.  The  Commanding 
Officer  of  the  Medical  Regiment  has  a  dual  responsibility,  that  of  Division  Surgeon  and 
Regimental  Commander.  When  forming  part  of  an  Infantry  Division  the  duties  to  be 
performed  by  the  medical  laboratory  section  will  be  under  the  immediate  direction  and 
supervision  of  the  assistant  of  the  Division  Surgeon — the  Division  Sanitary  Inspector. 

Functions.  It  will  function  under  the  immediate  supervision  and  direction  of  the 
Division  Sanitaryllnspector  and  will  be  used  by  him  as  an  instrument  in  the  control  and 
prevention  of  communicable  diseases  and  maintenance  of  the  health  of  the  divisional 
military  personnel  and  animals. 

Its  personnel  will  be  concerned  primaril}^  in  the  laboratory  and  epidemiological  in- 
vestigation of  outbreaks  of  communicable  diseases,  detection  of  carriers  and  advisory 
supervision  of  their  treatment,  application  of  immunity  tests,  supervision  of  administration 
of  prophylactic  inoculations,  examination  of  food  handlers  for  carriers,  routine  and  special 
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laboratory  surveys  of  military  personnel  and  animals,  special  investigations  of  the  "carrier" 
problem  with  view  to  the  determination  of  the  influence  of  carriers  of  pathogenic  organisms 
on  the  spread  of  communicable  diseases,  experimental  investigation  of  suggested  prophy- 
lactic measures  and  such  other  scientific  investigations  as  may  give  promise  of  practical 
benefit  to  the  Army  in  disease  prevention  and  maintenance  of  health. 

Under  the  direction  of  the  division  sanitary  inspector  the  personnel  will  make  such 
periodic  laboratory  examinations  of  the  water  supply,  milk  and  other  food  supplies  as  may 
be  necessary,  will  supervise  the  instruction  of  regimental  and  other  personnel  in  authorized 
methods  of  sterilization  of  water  supply  for  use  in  the  field  and  will  make  such  scientific 
investigations  of  hygienic  and  general  sanitary  measures  as  may  be  considered  desirable 
and  of  value  to  the  military  service. 

Equipment.  Until  the  new  equipment  for  this  unit  has  been  included  in  the  equip- 
ment tables  and  is  available  for  issue  the  equipment  of  these  medical  laboratory  sections 
will  be  restricted  to  such  essential  and  standard  laboratory  supplies  as  are  in  stock  and 
listed  in  the  Manual  for  the  Medical  Department. 
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C.    FEDERAL  RECOGNITION  OF  UNITS 

Definition  of  Federal  Recognition.  "Federal  recognition"  is  the  acceptance  by 
the  Federal  Government  as  National  Guard,  of  officers  or  a  body  of  enrolled  officers  and 
men  who  have  complied  with  the  provisions  of  the  act  of  June  3,  1916,  and  who  are  en- 
titled to  the  benefits  of  the  act.     (Par.  101,  N.  G.  R.  '22.) 

Conditions  to  be  Fulfilled.  Certain  conditions  set  forth  hereafter  are  requisite  for 
Federal  recognition.  The  National  Guard  plan  does  not  extend  to  or  embrace  the  organ- 
ization of  new  units,  with  no  armories,  no  grouping  of  personnel  according  to  locaUties,  and 
no  probable  permanency  of  existence,  but  contemplates  the  development  of  a  force,  equipped 
and  trained  as  far  as  possible  in  time  of  peace,  which  can  be  called  upon  for  service  in  time 
of  emergency.     (Par.  153,  N.  G.  R.,  '22.) 

Recognition  of  National  Guard  units  will  be  extended  by  the  Secretary  of  War  upon 
the  following  conditions: 

(a)    The  unit  must  have  been  specifically  allotted  to  the  State. 

(6)  Suitable  armories  and  storage  faciUties  shall  be  provided  by  the  State.  This 
extends  to  and  includes  stable  facihties  for  mounted  troops  and  satisfactory  housing  for 
vehicles  and  armaments. 

(c)     The  personnel  must  be  drawn  from  the  immediate  vicinity. 

id)  There  shall  be  a  reasonable  certainty  of  the  necessary  number  of  assemblies  for 
drill  and  training  prescribed  by  the  War  Department. 

(e)  All  units  shall  be  organized  under  approved  Tables  of  Organization,  unless  gen- 
eral exceptions  are  authorized  by  the  Secretary  of  War  in  time  of  peace. 

(/)  Units  shall  be  recruited  to  the  strength  prescribed  by  the  Secretary  of  War  as 
necessary  for  Federal  recognition. 

No  new  units  will  be  inspected  for  recognition  unless  organized  pursuant  to  allotment 
(Par.  154,  N.  G.  R.,  '22.) 

Status  Prior  to  Federal  Recognition.  Prior  to  the  receipt  of  Federal  recognition 
as  National  Guard,  an  organization  or  an  individual  belonging  thereto  has  the  status  of 
State  forces  not  yet  a  part  of  the  National  Guard.     (Par.  156,  N.  G.  R.,'22.) 

Procedure  to  Acquire  Federal  Recognition,  (a)  After  units  have  been  allotted 
to  a  State,  Territory,  or  the  District  of  Columbia,  the  adjutant  general  of  the  State,  Terri- 
tory, or  the  District  of  Columbia  concerned  will  advise  the  Chief  of  the  MiHtia  Bureau  by 
letter  of  the  units  it  is  desired  to  organize,  describing  them  accurately.  (Par.  157a, 
N.  G.  R.,  '22.) 

Authorization  of  Units.  After  verification  and  approval,  the  Secretary  of  War, 
through  the  Militia  Bureau,  will  authorize  specifically  by  letter,  the  organization  of  units, 
giving  at  the  same  time  such  supplementary  or  special  instructions  relating  to  organiza- 
tions as  may  be  deemed  necessary. 

No  Authority  to  Recruit  Prior  to  Authorization.  Men  should  not  be  recruited 
and  required  to  sign  the  Federal  enUstment  contract  prior  to  the  allotment  of  the  par- 
ticular organization  to  which  those  men  will  be  eventually  assigned.  (Par.  155, 
N.  G.  R.,  '22.) 

Appointment  of  Officers.  When  authority  has  been  extended  for  organization, 
officers  will  be  selected  or  appointed  in  accordance  with  the  provisions  of  section  74,  act 
of  June  3,  1916,  and  within  the  age  hmit  for  the  several  grades  as  prescribed  in  paragraph 
221  of  these  regulations.  While  these  officers  will  not  he  extended  Federal  recognition  until 
the  organizations  to  which  they  belong  have  been  inspected  and  recognized  by  the  War  Depart- 
ment, any  such  officer  who,  according  to  State  statute,  is  authorized  to  administer  oaths,  is 
eligible  to  administer  the  oath  of  office  to  officers  as  prescribed  in  section  73,  act  of  June  3, 
1916,  and  the  oath  of  enlistment  prescribed  in  section  70,  idem.     (Par.  157b,  N.  G.  R.,  *22.) 
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FORM  Ho.   t04  W.D.M.B. 
R«qulred  ifhen  a  unit  Is  proaentod  for  Foderal  Reco^tioa. 
(Not«i  Only  th*  front  face  l«  her«  ahowi) 


COMPANY  OR  DETACHMENT  ROSTER,  STATE  OF. MaS09,Chu,set.tS. 


White,  czweac  Csffibxicigft^ Jllas.a.t 

(Ems<i««[;l<u>tirpplla>bla.)  ( Place  (rom  vhicti  rosur  li  leodcrrd) 


_5<?v. 


oFf  iCEna-NuM  tod  not 
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7/15/2 
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11 

12               " 

O 
-              ~""t 



t 

" 

1i 

• 



18                                                 -     -  .  . 
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ENL13TEU  MEN. 

Nana  to  bo  UsloJ  .IphabrtlciUJy. 
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o 

« 

to  iDdicole  the  cra<l«  of  th<  cnlbtcd  tnca:  Anlflor  (Aft.);  rhlot 

-    '""% " 
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**                   o 

« 

(Prt.  t  cl):  aJdlw  (S.d.):  sorjnnt  (Sd  ):  sercoul  iniijor 
(Set,  Ual.);  :l»bto  Mgcaiit  (Stab.  Sft  ):  Bipplr  saccMnt  (Sup. 
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" 
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.X0TUi5^...Charles:.. 
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Federal  Recognition  will  be  Extended  to  Medical  Officers  prior  to  the  recogni- 
tion of  the  units  to  which  they  are  to  be  assigned,  in  order  that  they  may  be  used  in  making 
the  physical  examinations  required.     (Page  3,  Insts.  for  Fed.  Recog.) 

Recruiting.  As  soon  as  an  officer  competent  to  administer  the  oath  and  a  medical 
officer  have  been  appointed,  the  actual  work  of  enlisting  should  begin  and  by  a  vigorous 
recruiting  campaign,  the  number  necessary  for  Federal  recognition,  should  be  enlisted. 
(Page  5,  Instruction  for  Fed.  Recog.) 

State  and  Federal  Inspections.  The  adjutant  general  of  the  State,  Territory,  or 
the  District  of  Columbia  will  then  cause  the  organization  to  be  inspected  by  an  officer  of 
the  State,  Territory,  or  District  of  Columbia  to  determine  whether  or  not  the  conditions 
contemplated  by  law  for  Federal  recognition  can  be  met  by  the  new  organizations  (par. 
150  supra). 

An  inspection  by  a  Regular  Army  officer  is  required  prior  to  Federal  recognition. 
When  a  State  is  ready  to  have  an  organization  inspected  report  will  be  made  to  the  Militia 
Bureau,  and  the  corps  area  commander  will  be  directed  by  the  War  Department  to  cause 
the  inspection  to  be  made.  The  inspector  will  verify  the  members  from  the  enlistment 
papers  (Form  22-1,  A.  G.  O.),  check  the  previous  service  of  one-year  enlistments,  and 
see  that  all  the  men  presented  have  been  properly  examined  physically  (Form  135-1, 
A,  G.  0.)  and  properly  enlisted,  and  that  their  general  appearance  is  satisfactory.  He  will 
make  such  inquiry  and  examination  of  the  officers  as  will  enable  him  to  report  upon  their 
qualifications  and  suitability  for  the  grade  in  which  they  have  been  commissioned,  and  will 
report  his  conclusions  on  each  officer  under  head  of  "Remarks"  on  Form  113,  M.  B.  He 
will  base  his  recommendation  as  to  recognition  upon  compliance  by  the  organization  with 
the  conditions  set  forth  above.  Should  the  result  of  his  inspection  justify  Federal  recogni- 
tion, the  inspector  will,  upon  its  conclusion,  administer  the  dual  oath,  unless  there  is  con- 
clusive proof  that  the  enlistment  oath  has  been  administered  by  a  National  Guard  officer 
who  has  been  extended  Federal  recognition  by  the  Militia  Bureau,  or  by  a  State  military 
officer  who  has  not  yet  received  Federal  recognition  hut  who,  under  the  statutes  of  the  particular 
State,  IS  authorized  to  administer  oaths.     (Par.  157,  N.  G.  R.,  '22.) 

Composition  of  a  Unit  for  Federal  Recognition.  A  unit  presented  for  Federal 
recognition  shall  NOT  be  composed  partly  of  unrecognized  enlisted  men  and  partly  of 
enlisted  men  transferred  from  other  Federally  recognized  units.  A  new  unit  must  be  formed 
throughout  of  recognized  or  throughout  of  unrecognized  ei-!isted  personnel.  (Cir.  Let. 
No.  62,  M.  B.,  Oct.  18,  1920.) 

Records  and  Report  of  Federal  Inspection.  Upon  completion  of  the  inspection 
the  inspecting  officer  will  mail  his  report  (Form  113,  M.  B.),  with  a  complete  roster  of  the 
company,  troop,  battery  or  detachment  (Form  104,  M.  B.),  and  his  recommendations, 
together  with  the  following,  to  the  department  commander  for  transmission  to  the  Militia  Bureau: 

(1)  Accomplished  Form  95,  Militia  Bureau,  for  all  officers; 

(2)  Accomplished  Form  108,  Militia  Bureau,  for  all  officers; 

(3)  Two  letters  of  recommendation  as  to  the  character,  morals,  and  habits  of  each  applicant 
for  original  Federal  recognition. 

(4)  Notice  of  appointment  of  each  applicant  for  Federal  recognition, 

(5)  Accomplished  Oath  of  Office  (Form  337-1,  A.  G  0  )  for  all  officers.  {Par.  157, 
N.  G.  R.,  '22.) 

Record  of  Reserve  Commission.  Hereafter  in  preparing  Form  108  for  the  recog- 
nition of  National  Guard  officers  it  will  be  recorded  whether  the  appHcant  is  a  member 
of  the  Officers'  Reserve  Corps  at  the  time  of  making  his  application  giving  the  grade, 
branch,  and  date  of  appointment.     (Cir.  Let.  No.  47,  M.  B.,  July  19,  1921.) 

Official  Designation  in  Oath  of  Office.  In  the  preparation  of  oaths  of  office  the 
numerical  designation  and  name  of  the  units  should  be  omitted,  only  the  rank  and  arm, 
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corps,  or  department  being  shown.     "Example: —  Major,  Infantry".     (Cir>  Let.  No.  75, 
M.  B.,  Nov.  24,  1920.) 

Oath  of  Office  on  Transfer.  Officers  transferred  out  of  the  branch  in  which  they 
hold  commission  should  submit  nev/  oaths  of  office,  through  the  Adjutants  General  of  the 
State  to  the  Militia  Bureau  who  will  then  issue  a  notice  of  Federal  recognition  in  the  new 
branch.     (Cir.  Let.  No.  5,  M.  B.,  Jan.  28,  192L) 

Common  Errors  Made.  The  most  common  errors  noted  at  Federal  inspections  for 
recognition  are  the  following:  (a)  presentation  of  a  company  not  properly  organized,  some- 
times lacking  required  officers,  non-commissioned  officers,  etc.;  (6)  naming  of  officers  not 
qualified  by  law  (see  section  74,  act  of  June  3,  1916;  (c)  the  enlistment  of  boys  under  eigh- 
teen years  of  age;  (d)  same  as  to  men  over  forty-five  (except  reenlistment);  (e)  lack  of  record 
of  physical  competence  of  personnel;  (/)  failure  to  complete  Form  108,  M.  B.,  for  each 
officer,     (Par.  160,  N.  G  R.,  '22.) 

Federal  Recognition  of  Converted  Units.  Conversions  of  units  to  conform  to  the 
new  allotments  of  troops  and  to  the  recently  issued  Tables  of  Organization  may  be  effected 
as  soon  as  the  Tables  are  revised  and  under  the  following  conditions: 

(a)  When  the  conversion  is  effected  within  a  single  branch  of  the  service  and  a  new 
unit  is  not  required  to  provide  storage  facilities  for  a  quantity  or  character  of  material 
differing  greatly  from  that  of  the  old  unit,  no  formal  inspection  for  recognition  will  be 
required.  The  State  authorities  should  issue  orders  covering  the  transfer  or  conversion, 
indicating  the  date  upon  which  the  conversion  is  effective  and  the  Tables  of  Organization 
(Regular  Army  or  modified  Tables  issued  by  the  MiHtia  Bureau)  to  which  the  unit  should 
conform.  The  Militia  Bureau  should  be  furnished  with  a  copy  of  such  State  orders.  In 
this  connection,  it  must  be  understood  that  the  new  unit  must  be  composed  wholly  of 
National  Guard  personnel. 

(6)  Where  the  conversion  requires  the  new  unit  to  accept  responsibility  for  a  greater 
quantity,  or  different  character,  of  material  than  was  prescribed  for  the  old  unit,  or  where 
the  conversion  requires  the  recognition  of  the  unit  in  a  different  branch  of  the  service, 
the  customary  inspection  for  Federal  recognition  may  be  called  for  if  desired,  or  this  in- 
spection may  be  dispensed  with  provided  the  State  authorities  furnish  the  Militia  Bureau 
with  a  certificate  executed  by  a  Federal  Inspector-Instructor  indicating  that  the  newly- 
organized  unit  conform  to  the  prescribed  Tables  and  is  composed  wholly  of  National  Guard 
personnel,  and  that  adequate  storage  and  armory  facilities  exist  for  the  personnel  and  for 
the  changed  equipment  to  be  provided.  Upon  receipt  of  this  certificate  the  Mihtia  Bureau 
will  extend  recognition  to  the  unit  on  its  new  status,  this  recognition  being  effective  as  of 
the  State  order  directing  the  conversion.     (Cir.  Let.  5,  M.  B.,  Jan.  26,  1921.) 
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(Sample  Notice  of  Appointment) 


STATE  OF  MASSACHUSETTS 
OFFICE  OF  THE  ADJUTANT  GENERAL 

Special  Order  No.  122  July  20,  1920 

1.  The  following  named  commissioned  officers  of  the  Massachusetts  National  Guard, 
having  quahfied  as  provided  by  law,  are  authorized  to  assume  at  once  the  duties  of  their 
respective  offices,  subject  to  the  provisions  of  Pars.  222,  225,  and  229  of  the  National  Guard 
Regulations: — 

Lincoln  T.  Dunn  Captain  and  Recruiting  Officer- 

First  Engineers. 
Commissioned  July  13,  1920. 

Quahfied  July  13,  1920. 

****♦♦♦*****♦***** 

By  Order  of  the  Commander-in-Chief , 

THOMAS  PRATT, 

(Official  seal)  The  Adjutant  General . 


(Sample  Letter  of  Recommendation) 


STAR  ENGINEERING  &  CONSTRUCTION   CO. 
BOSTON,   MASS. 

November  6,  1920. 
To  Whom  It  May  Concern: 

I  am  informed  that  Mr.  Lincoln  T.  Dunn  is  being  considered  for  appointment  as 
a  Captain  of  Engineers  in  the  Federalized  National  Guard. 

Mr.  Dunn  was  employed  by  this  company  for  four  years  (1914-1917)  during  which 
time  he  was  under  my  close  supervision  and  observation.  Since  leaving  this  company  we 
have  come  in  contact  with  each  other  frequently.  I  have  always  found  him  a  man  of 
excellent  character,  high  morals,  and  habits  beyond  reproach. 

It  gives  me  great  pleasure  to  recommend  him  for  any  position  requiring  the  services 
of  a  man  of  marked  executive  and  engineering  ability. 

(Signed)     CHAS.  Q.  SHORT, 

President. 
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FOBU     95     K.B. 
(    «»o«   ) 

NATIONAL  GUARD,  STATE  0F.^.SAC1USETTS_ 


PHYSICAL  EXAMINATION  FOR  APPOINTMENT  OR  PROMOTION  IN  THE  NATIONAL  GUARD  OF  THE  UNITED 
STATES  AND  THE  STATE  OF  ..?^14.^??.^.?.??.^.„ 


(Surname.)  (Christian  name.) 

.CaRtslB-.... .1st. Engineers.... 

(Rank.)*  (Organilation.)* 


Applicant  for\ 


Aie,  ...56 

Years  of  Service,* irla. 


in  19  21 

piorc.— Thl<  (arm  \z  Intended  as  a  gensra]  guide  only,  and  should  In  no  way  restrict  tbe  scope  o[  the  Inquiry,  which  should  be  as  thorough  as  possible.] 


History  of  the  case  {obtained  from  the  Candidate  or  Officer  of  the  Board), 


PRESENT   CONDITION. 

Vision:  Right  ej/e  — §.0/SQ 

Left  ez/e,... .20/20 

Right  eye  corrected  to r~.:.r.".r.... hj/ ."""". 

Left  eye  corrected  to ----.--- by ..r.Trr_r_. 

Color  perception, .»?.?!°^.l 

Bearing:  Right  ear,  ZO/ZQ 

Left  ear,.. .IQJZQ. 

Figure  and  general  appearance:  ^.%%%.?!^..... 


yr'eight:  175. pounds.     Height:  7.1.... inches. 

Chest  measurement:  At  expiration,.. .^0 inches. 

At  inspiration,.. ZA. inches. 

Respiratory  system.,  .nOJn^l.. 

•  If  BE  cfticcr  oftho  Nationol  Guard,  rive  rank  orRasization.  and  years  of  service. 

\U  aa  applicant  fnr  appointment,  give  branch  oi  service  for  which  appiication  has  been  made.  e.  g.,  CortJS  of  Engineeis,  Coast  Artillery  Corpe,  Kouiited  Service. 
Icantiy,  Me<!ical  Corps,  Ofliceis  •  Keserve  Cops,  Vcierinary  Corps,  Ilental  Corps,  or  Chaplain.  -*— ~  ,  ,       v,  ».«iii««  wjivko, 

(ovis.)  -__^ 
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Bones  and  Joints,  J^.9T.mk^^. — 

Jlatfoot, . Ilornal 

Skin, Korj&Al 

;N-ervou3  8y3tem„.Jl9J^^}r. 


Taaciila?  system.-:  Pulse,  rate,  „......?.?. ....,^... ....;  quality,  _^Qp/d 

Condition  of  arteries: Ilp.riiLal. ., 

Wasssrmann  reaction  {taken  at  entrance iT„to  service  o«.?i/),*.-.?}ei3.&.t ive. 
^earS;  Won5al„ 


Blood  pressure:  S—..2:^9. .j  D—....1.9.. 

VaHcocele,I>°j9:?.. . 

Varicose  veins,  — P.9.t^® . 

Eemorrhoids, il??}.§- 

Digestive  system,  ..Ii9.V3^}i ..„.. 


Eemia,  .SiS>J^^. 5:1 „_ 

Genito-unnary  system,  ..RQrB.^2: 

Urinalysis:  Sp.  gr.  ..-.1Q2.1 ;  Albumen,  .npns ;  Casts,  .none ;  Sugar,  „5pn@.. 

Jshe  incapacitated  for  active  service?  ...B9. , 


Jfaturs  and  degree  of  disability,  ..„?.?.?^??.?.^. 


Sow  does  it  incapacitate?  .?.?.???^X. 

Is  it  permanent?  ^.?.^??l??^. 

Whgt  physical  defects,  if  any,  did  he  have  vjhen  commissioned?  _..n5.n9. 


Sow  was  this  inform^iUon  obtained  hy  the  Board?  ..„?.?5f?A?.^^A.91?.. 


Is  ths  incapa-ity  the  result  of  an  incident  of  service?  .....XJSXXX. 


..-^^^^^^^^.... 

h*^.     Medical  Corps. 


Ptoce,  ._l5?.?J'i*5u.-M?.?.5-t ~  \p  '" ^p^'"'Mfidi'c^i~Corp's^ 

Date.  J-uly-i? ,i5-S0  ...c:^?^^      "      '^ 


WAR  DEPARTMENT,  H£lmpractlc«blo  to  take,  state reea>os  why. 

Votm  Ko.  SO.-Ed.  Jam  »-17~10^0CQ, 


60 


CaJit' 


Medical  Corps. 


5ERS0KAL  HISTOHT  IHD  MILITARY  HECOHD 
(Feno  50*  106  K.B.) 


WAR  DEPARTMENT 

Mn.iTiA  Bureau 

Form  No.  lOS-Ed.  Jan.  15, 1S22 

INSTRUCTIONS 

(STUDY  ENTIRE  FORM  CAREFULLY  BEFORE  MAKING  ANY  ENTRIES.    FOLLOW  DIRECTIONS  EXPLICnXY) 

Federal  recogr.ition  will  not  be  extended  under  the  National  Defense  Act  as  amended,  until  the  information  called  for  on  this  form 
has  been  received  by  the  Miiilia  Bureau.  In  all  casce  of  orijrinal  appointment,  this  form  will  be  accompanied  by  at  least  two  letters 
from  reputable  persons  ag  to  the  appointee's  character,  habits,  and  morals. 

Carefully  rule  out  words  cot  applicable.  Properly  authenticate  any  changes  made.  In  such  caees  be  sure  the  intended  meaning 
is  cl^!  1^ 

All  entries  preceding  the  oath  will  be  made  in  ink  by  the  person  named  in  item  1.  Entries  to  items  1  and  2  will  be  printed,  not 
written.  '\  ~^  ^ 

.\\\  ofBcers  will  use  this  form,    Oaly  o.^cers  of  the  ?.iedical  Department  will  answer  items  26  to  33.  inclusive. 

If  any  pro\ided  space  proves  to  be  insufficient,  use  and  append  additional  sheets,  showing  clearly  to  which  items  such  sheets  pertain. 

\ / / 


NATIONAL  GUARD,  STATE  OF 


Personal  History  ajid  Military  Record  of 
1 nUN.JS/.. V U.JMC.C?.LM/.. TMQ.MA.S.. 

(Last  rsame.)  \  (First  name.)  ^  (Middle  acd  ether  names.) 

2.  Permanent  mail  ^^Ax<i\./.<S.-^J?ATrLE:...STs,i Cj^Ad.8.BJ.n.G£^..A<lA.5.S, „. 

\  (Street  number.)  (City  or  tow-n.)  (Stats.) 

3.  I  was  bom  ^'Ct^^S^4:uf^i-iide^£^.?2y,*i^,^C£eA^^  on  ?^«^**i-^r?^«^ St..^ J.3.83..- 

(City  or  V^^  (County.)  '(State.)  (Month^rf^  (Day.)  (Ytai.) 

4.  I  am  (white)  (oolopod)  ■(OTiofito]).^Inidi6iri)  and  I  (am)  .(<tja..a€4^  a  citizen  of  the  United  States  by  (birth) 

^gatttraliaetion)"' 

(If  naturalized,  state  previous  nationality,  when  and  where     - 
naturalized,  certificate  nuir.ber,  date,  and  issuing  office.) 

5.  I  am  (single)  (mamod)  (widcwcr)  (divorood).    A  total  of Q. persons  are  wholly  dependent  upon 

me  for  support,  of  whom  aro  minoro. 

6.  I  do  not  -use  intoxicants,  drugs,  w4«^ee»©. 
I  do  use  (imt-oitioantfa)  (dfugo)  (tobacco)  as  follows:      .'l^TTrZ^tt: 


7.  Nature  and  dates  of  all  serious 

ilLaesses,  injuries,  and  wounds  received  ..„^?r?l=«rf5tiek<^C«aC<-..^/<?-^<A^...i^4u^^  

..d^^...>^<^r^<;:^ 

8.  To  the  best  of  my  knowledge  and  belief,  I  (ha¥o  a)  (have  not  any)  physical,  mental,  or  moral  defect  thai 

might  interfere  with  efficient  military  service,  ao  f oUowo  i ..„, 


My  health  (has^  (has  not) 

My  habits  (ha'i'c)  (have  not)  interfered  with  my  success  in  civil  life 


(If  answer  is  atflnnativc,  state  when,  where, 
tow.  and  :c  what  exientj 

3— oetiO 
(1) 
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10.  Chronological  list  of  schools,  colleges,  and  imiversities  attended;  if  military  instruction  was  received 
under  supervision  of  an  officer  of  the  Regular  Army,  so  indicate  under  "Remarks,"  stating  whether 
or  not  you  were  certified  as  fit  for  appointment  as  a  commissioned  officer. 


Dates  of  Attendance 

P^pSSI..           Ckxi>uat.i>? 

( 

Degrees 
Heceiyed. 

From- 

To- 

<:^>.^^<i^c^  ^cA.>^^ 

...L61L.. 

.mid.... 

.J..9.0.L... 

../..9..0y3._. 

-it^i^r^StK ^. 

- 

/^i^sl^^ik^^^TT.^^^!?^.'-.... 

..JC.O..Z.7... 

" 

..A^.O-'^... 

..l9..o..d.... 

f^^      -1      .^ 

^^^^^.^..... 

....•^1..^.^ 

11.  Student's  and  officer's  training  camps  under  a  Regular  Army  officer,  and  special  and  general  service 
schools  attended;  if  known,  state  under  "Remarks"  recommendations  made  at  end  of  course  by  school 
authorities. 


CAitp  OP.  School  and  Location. 


Dates  of  Attendance. 


CouBSE  PiJRsur.n. 


Graduated? 


^^^ 


O^^ 


1  -n,      •       •         /<? 


t4.(SC,6J^^^^:^-J^?2-.d.-. 


y. 


/..t'.Z.. 


./£?.?. 


^j^ 


ff- 


12.  Knowledge  of  ancient  and  foreign  languages.     If  none,  so  state.     Enter  degree  of  proficiency  as  "Fairly 
well,"  "Well,"  "Very  well,"  or  "Fiuently." 


>^r:^c-!^*r<>l?^r^^.. 


Translate. 


..^.. 


r^ 


r^ 


..^^... 


J'.: 


-'^if*:^??^^. 


tr-C^i/^ 


13.  State  any  educational  advantages  not  given  elsewhere  hereon  you  may  have  had,  such  as  private  tuition, 
foreign  travel,  etc.  ...s??^^;-?-^...--'?rJbrt:^?T?^5;^^^^^  


14.  Present  business      ^  y   --^ 

or  occupation  ...Sl^^ifCT?!^. jK.I 

15.  Previous  professional  and 


your  office  or  position  uiid  Eimo  and  address  of  empic^r.)  jf'^^t,a^ 

business  experience,  with  dates :^^4r:^^^?^k,r*3<,i«.-fe:wr. 4^:^*i¥^i^Ct.i<i:::^i<^'%irri^;^rTx..^ 

16    Special  professional  or  ^smess  ^^^.^  , ^    '       /J^z£r  .  -      y      ^>'  , 


qualifications,  of  any  kind 


(2) 
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(DO  NOT  WRITE  IN  THIS  SPACE.    IT  IS  RESERVED  FOR  BINDING.) 


17.  Subjects  of  a  military  or  semiinilitary  nature      v>_     '/*  -^  >» 

in  which  special  qualifications  are  possessed    >7'fA.£:<^Ci^LySf^.T^^T^^ 


IS.  I  (hare)   (have  never)  served  in  a  militaiy  capacity  for  any  country  other  than  the  United  States.   -^ 
ftffijinativO)  otftto  countnyt  datco  and  naturo-of  oog^^ioo,  oftuaO'SHd  nafcupc  of  dioohapgo  and  offoot  on 


U.  0.  ulii.mi3lnj!> 


^ 

^iM. 

^^  elsewhere  on  this  form. 

19.  Chi-onological  statement  of  all  military  service  not  specifically  m 

Daiis  or. 

Eavk  OB 

C-BARE. 

Organization. 

TJ.  S.  OE 

State 

SEiVlCE. 

Sepabation. 

rrom- 

To- 

Dato  of. 

Character. 

Causa. 

/<^^. 

^.H>'*V^. 

i4.S. 



...AiA... 
yf/6 

/7f8 

..^^.... 
c^^. 

////.. 

f^  - 

.^W: 

^i?^^>5*^.^^«^. 

C<S.  ^ 

J^^J^/S^ 

.^^^^^^^ 



/ 

J^ 

""t 

^ 

' 

. 

20.  Expeditions,  battles,  engagements,  etc., -with       .^^  ^      >  / 

dates  and  location  of.     If  none,  so  state  .^.. ^f<^?^M.^^^^k?t?^.(}^* 


^2<.«.*t-<. 


wards,  citations,  with  ^ 


21.  Decorations,  aw 

dates  and  source;  if  none,  so  stats 


22.  I  (am)  (am  not)  now  a  member  of  the  OfRccrs'  Reserve  Corps,  having  been  appointed  a  ~^j^^f^?<la,<lfi^W 
^.y^J^^^i**^^^^*r^.^:y?r^^^t^^         to  date  from  .^A<^^./P  /9jLJ... 

yy  (Section.)  '         '  3^3,0 
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23.  I  (have)  (have  never)  been  rejected  for  military  service.     If  &IiIrmAfaTe7--&teto  whon,  whoro,  by  whom, 

from  what  oorvioo>  and  Pc 


24.  I  (have)  (have  never)  been  charged  or  convicted  of  crime  before  a  civil  or  military  court.     If  afhrmativoy  ■ 

-givo  comploto  dotaile  on  an  attadaad  shaat. 

25.  I  (have)-  (have  never)  been  separated  from  the  Regular  Army,  U.  S.  Army,  National  Armv,  Marine  Corps, 

Navy,  Coast  Guard  or  Reverxue  Cutter  Service,  or  National  Guard  by  being  dropped,  from  the  rolls, 
dismissed,  discharged  through  failure  to  pass  examination  for  promotion  or  permanent  appointment, 
acceptance  of  resignation  for  the  good  of  the  service,  discharged  for  unsuitability  under  the  provisions 
of  section  24b,  National  Defense  Act,  as  amended,  by  a  board  of  ofhcers  under  the  provisions  oi  section  9, 
act  of  Congress  approved  May  18,  1917,  or  by  being  retired  for  physical  disability.  M  ■effi?maiivQ 
kt-anyrpartioulaf  3  givo  compkto  dotailo  on  an  attaohod  ohcot,  mailing  tito-nftt-ujo  and  oauoo  of  gopa-ration 


THE  FOLLOWING  QUESTIONS  ARE  FOR  OFFICERS  OF  THE  MEDICAL  DEPARTMENT. 


26.  How  many  "bqiirses  of  lectures  have  yoTi  attended  ? 
Give  length  an^yJiature  of  each  course 


27.  Have  you  ever  been  before  a^State  examining  board  ? 
what  result  


f  so,  state  when,  where,  and  ynt'a 


28.  Have  you  ever  had  service  in  a  hospital  ? 
inclusive  dates  of  each  kind  of  service 


29.  What  clinical  experience  have  you  had 

in  dispensary  or  private  practice?/ 

30.  What  opportunities  for  instruction^-  practice 

in  operative  surgery  have  youiiad  ?  


31.  Have  you  paid  particji^r  attention  to  any  specialty  in  medicine,  dentistryyor  veterinary?. 


If  so,  state  whed  branch 

32.  I  (am)   (am  run)  now  actively  engaged  in  the  practice  of  (medicine)   (dentistry)  'Wterinary). 

33.  I  have  ao^velj  engaged  in  the  practice  of  (medicine)  (dentistry)  (veterinary)  for 

(Signature) 


The  correctness  of  the  statements  made  above  was  sworn  to  and  subscribed  before  me. 


.:SOIiEi'-T>lIBIJ.G ,  at  — G  ■r-?-"R  T3Xai;.^-UASa 

/ 

[SE.«,.1  My  ccsSsjion„exsi5ss  7/l/S4-— '^r;:f^;„,u,„i.w,o..»,,».„„»>., 
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Physical  Examination  of  Air  Service  Officers.  The  following  regulations  are 
published  for  the  information  and  guidance  of  all  concerned,  particular  attention  is  called 
to  portion  of  paragraph  2  in  itahcs. 

1.  All  pilots  and  observers  of  the  National  Guard  will  be  subject  to  the  rules  and 
regulations  regarding  physical  examination  for  flying  that  are  required  for  officers  of  the 
Regular  Army. 

2.  Upon  recognition  of  a  National  Guard  flying  unit,  the  medical  officer  attached 
thereto  will  report  by  letter  to  the  Corps  Area  or  Department  Commander,  and  request 
that  a  flight  surgeon  of  the  Special  Air  Service  physical  examiner  on  duty  at  the  Head- 
quarters of  his  Corps  Area  or  his  Department,  be  directed  to  visit  the  unit  and  make  the 
prescribed  examination  for  all  pilots  and  observers.  Prior  to  this  examination  no  flying 
will  he  engaged  in  by  the  unit  and  no  pilot  or  observer  will  fly  until  the  examination  has  been 
taken  and  officially  approved  by  the  War  Department.  To  facilitate  this  matter  all  papers 
will  be  sent  by  the  Commanding  Officer  of  the  unit  to  the  Adjutant  General  of  the  State, 
who  will  forward  them  direct  to  the  Chief  of  the  Mihtia  Bureau.  They  will  be  returned 
with  appropriate  action  through  the  same  channels. 

3.  At  regular  intervals,  and  not  less  than  once  in  every  six  months,  the  Air  Service 
examiner  will  be  directed  by  the  Corps  Area  or  Department  Commander  to  visit  all  units 
in  his  Corps  Area  for  the  purpose  of  examining  pilots  or  observers. 

4.  The  medical  officer  attached  to  each  National  Guard  flying  unit  is  charged  with 
a  grave  responsibihty  in  the  matter  of  the  physical  condition  of  its  pilots  and  observers. 
Wherever  possible  these  officers  will  be  given  short  courses  of  instruction  at  the  Regular 
Army  Schools  for  flight  surgeons.  In  cases  where  these  officers  are  quaUfied  as  flight 
surgeons  or  physical  examiners  they  will  perform  the  duties  required  of  similar  officers  in 
the  Regular  Army.  In  other  cases  they  will  perform  the  flight  surgeon's  duties  to  the  best 
of  their  abiUty  and  wiU  exercise  a  close  supervision  over  the  physical  condition  of  all  officers 
on  duty  with  the  unit.  They  will  make  such  recommendations  regulating  the  flying  of 
individuals  as  they  deem  wise.  In  the  absence  of  a  flight  surgeon,  the  Commanding  Officer 
of  the  unit  is  responsible  that  no  officer  flies  who  is  unfitted  for  such  flights. 

5.  Officers  of  these  units  will  be  put  on  and  removed  from  flying  status  by  the  Com- 
manding Officer  of  the  unit.  Rules  governing  flying  status  of  these  officers  will  the  same 
as  those  for  officers  of  the  Regular  Army. 

6.  Medical  officers  are  encouraged  to  write  direct  to  the  Chief  of  the  Mihtia  Bureau 
or  to  the  Chief  of  the  Air  Service  for  such  technical  advice  or  instructions  as  they  may 
desire.     (Let.  201,  541,  M.  B.,  July  6,  1921.) 

Form  and  Procedure  in  Air  Service  Examinations.  1.  Under  the  requirements 
of  Mihtia  Bureau  letter  (File  No.  201,541,  dated  July  6,  1921)  physical  examination  must 
be  made  by  flight  surgeons  or  special  Air  Service  physical  examiners,  U.  S.  A.,  who  forward 
two  copies  of  the  examination  on  Form  609,  A.  G.  O.,  to  this  Bureau. 

2.  Both  copies  of  Form  No.  609,  A.  G.  0.,  received  by  this  Bureau  will  be  indorsed 
"Quahfied  for  Flying"  or  "NOT  quahfied  for  Flying"  as  the  case  may  be. 

3.  One  of  the  Forms  No.  609,  thus  indorsed  is  to  be  retained  in  this  Bureau  and  the 
other  forwarded  to  the  Adjutant  General  of  the  State  concerned  for  his  information  and 
file. 

4.  The  Adjutant  General  of  the  State  concerned  will  furnish  a  certified  copy  of  this 
form  609,  A.  G.  O.,  with  its  indorsement  as  to  ehgibihty  or  otherwise,  to  the  commanding 
officer  of  the  unit  to  which  the  officer  or  enlisted  man  concerned  belongs.  No  person  should 
be  permitted  to  fly  until  this  certified  copy  has  been  received  by  his  commanding  officer. 

5.  If  the  officer  under  examination  is  a  member  of  the  Officers'  Reserve  Corps,  a 
certified  copy  of  this  Form  609,  A.G.O.,  should  be  sent  to  the  Surgeon  General  of  the  Army. 
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6.  When  a  member  of  the  Air  Service  is  transferred  from  one  station  or  organization 
to  another,  his  commanding  officer  will  furnish  the  commanding  officer  of  the  new  station 
or  organization  with  a  copy  of  Form  609. 

7.  If  the  physical  examination  record  of  any  officer  or  enlisted  man  is  incomplete, 
unsatisfactory,  or  not  at  hand,  or  there  is  doubt  of  any  character  as  to  his  eligibility  for 
flying,  the  commanding  officer  of  the  organization  to  which  he  belongs  will  direct  the  dis- 
continuance of  flying  until  his  physical  qualifications  have  been  properly  determined, 
recorded,  and  certified  as  required  by  Militia  Bureau  Letter  No.  201.541,  July  6,  1921,  and 
by  Pars.  2,  3^  and  4,  above. 

8.  Re-examination  should  be  required  from  time  to  time  as  deemed  expedient  by  this 
Bureau  or  as  may  be  considered  necessary  by  commanding  officers  to  determine  the  physical 
fitness  of  any  one  to  continue  on  flying  or  training  duty. 

9.  Commanding  Officers  are  directed  to  relieve  from  flying  training  or  suspend  from 
flying  training  any  individual  considered  physically  unfit,  and  request  a  physical  examina- 
tion of  such  officer  or  enlisted  man,  authorizing  the  resumption  of  training  only  when  the 
officer  or  enlisted  man  is  found  physically  fit  and  so  reported  from  the  Bureau.  (Let. 
201,  541  M.B.,  Sept.  7,  1921.) 
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■K'attnttat  ^mth,  §>Mt  at n?^?.?.?m.?it?. 


OATH  OF    [m^mBJ    office 


/,  ..l^iJ^9.olj^,....']^hQ^-.m..'^:^;m...... ,  having  been 

appointed  a Captain -.9f-?n£ine^^^^ in  the 

National  Guard  of  the  United  States  and  of  the  State  o/..  Massactoseit s...... 

dp  solemnly  swear  that  I  will  support,  and  defend  the  Constitution  of  the  United 
States  and  the  constitution  of  the  State  o/.M.as.§a9-Mse.tts.--,..,  against  all  enemies, 
foreign  and  domestic;  that  I  will  bear  true  faith  and  allegiance  to  the  same;  that  I 
will  obey  the  orders  of  the  President  of  the  United  States  and  of  the  Governor  of  the 

State  o/.Massachusejt.ts ;  that  I  make  this  obligation  freely,  without  any 

mental  reservation  or  purpose  of  evasion,  and  that  I  will  well  and  faithfully 
discharge  the  duties  of  the  office  of.:..9.^1^.t^%7^..Qt..MsXTi^sxin  the  National  Guard 

of  the  United  States  and  of  the  State  o/MMsachusetts .,  upon  which  I  am 

about  to  enter :  So  help  me  God, 


Sworn  to  and  subscribed  before  me,  dt  .A9.?X9?.f.J^33.P.j».... 
this llth day  of  ....J.:^k7.. ,  79^0 


notary  Public 


Ey  coaimission  expires    Pel).2,   192] 
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D.    THE  NATIONAL  GUARD  RESERVE 

General  Provisions  of  the  Law.  Surplus  officers  of  the  National  Guard.  Officers 
of  the  said  guard  rendered  surplus  by  the  disbandment  of  their  organizations  shall  be  placed 
in  the  National  Guard  Reserve.  Officers  may,  upon  their  own  appUcation,  be  placed  in 
the  said  reserve.,   (Sec.  77,  N.  D.  A.) 

Authority  for  Enlistments.  That  hereafter,  men  duly  qualified  under  regulations 
prescribed  by  the  Secretary  of  War  may  enlist  in  the  National  Guard  Reserve  for  a  period 
of  one  or  three  years,  under  such  regulations  as  the  Secretary  of  War  shall  prescribe,  and 
on  so  enHsting  they  shall  subscribe  to  the  following  enlistment  contract  and  take  the  oath 
therein  specified:  "I  do  hereby  acknowledge  to  have  voluntarily  enlisted  this — -day  oi 

— ,  19,  —  as  a  soldier  in  the  National  Guard  Reserve  of  the  United  States  and  of  the 

State  of ,  for  a  period  of  one  (or  three)  year  — ,  unless  sooner  discharged  by  proper 

authority,  and  I  do  solemnly  swear  that  I  will  bear  true  faith  and  allegiance  to  the  United 

States  of  America  and  to  the  State  of ,  and  that  I  will  serve  them  honestly  and 

faithfully  against  all  their  enemies  whomsoever  and  that  I  will  obey  the  orders  of  the 

President  of  the  United  States  and  the  governor  of  the  State  of ,  and  of  the  officers 

appointed  over  me  according  to  law  and  the  rules  and  Articles  of  War":  Provided,  That 
members  of  said  reserve,  officers  and  enlisted  men,  when  engaged  in  field  or  coast  defense 
training  with  the  active  National  Guard,  shall  receive  the  same  Federal  pay  and  allowances 
as  those  occupying  like  grades  on  the  active  list  of  said  guard  when  likewise  engaged: 
Provided  further,  That,  except  as  otherwise  specifically  provided  in  this  Act,  no  com- 
missioned or  enhsted  reservist  shall  receive  any  pay  or  allowances  out  of  any  appropriation 
made  by  Congress  for  National  Guard  purposes.     (Sec.  78,  N.  D.  A.) 

Officers  of  the  National  Guard  Reserve  may  be  obtained  only  in  the  manner 
authorized  by  Sec.  77,  of  the  National  Defense  Act,  and  there  is  no  authority  in  law  for 
original  appointment  in  the  National  Guard  Reserve.  The  two  classes  from  which  they 
may  be  obtained  are  as  follows: —  (Opinion  of  J.  A.  G.,  Oct.  6,  1920.) 

(a)  Upon  their  own  application,  in  time  of  peace,  officers  of  the  National  Guard  may 
be  transferred  to  the  National  Guard  Reserve  after  completing  three  years'  commissioned 
service  in  an  active  organization  of  the  National  Guard,  including  commissioned  service  in 
the  United  States  Army.  Officers  of  less  than  three  years'  service  with  an  active  organiza- 
tion shall  not  be  transferred  to  the  National  Guard  Reserve  except  in  cases  where  the  active 
organizations  to  which  they  are  assigned  have  been  disbanded.  (Par.  169  (a),  N.  G.  R., 
'22.) 

(6)1  From  surplus  officers.  Upon  the  disbanding  of  an  organization  of  the  National 
Guard,  authorized  by  the  Mihtia  Bureau,  all  commissioned  officers  quahfied  for  active 
service,  except  those  transferred  or  assigned  to  active  units,  will  be  transferred  in  the  grade 
in  which  they  are  commissioned  to  the  National  Guard  Reserve.  (Par.  169  (6),  N.  G.  R., 
'22.) 

Retained  on  Active  List.  The  following  instructions  on  the  above  subject  from  the 
Secretary  of  War  to  the  Militia  Bureau  are  published  for  the  information  and  guidance  of 
all  concerned: 

"Officers  of  the  National  Guard  units  Federally  recognized  prior  to  March  1,  1921, 
and  rendered  surplus  through  the  reorganization  of  such  units  under  tables  of  organiza- 
tion, 1921,  will  be  retained  on  active  duty  status  as  additional  officers  in  such  units 
until  absorbed  through  vacancy  or  the  annual  expansion  of  the  National  Guard  required 
under  Section  62,  National  Defense  Act,  approved  June  3,  1916.  Additional  officers 
not  absorbed  as  herein  provided  by  June  30,  1923,  will  be  transferred  to  the  National 
Guard  Reserve."     (Par.  1,  Cir.  Let.  M.  B.,  No.  18,  1921.) 

Active  Duty.  Officers  of  the  National  Guard  Reserve  cannot  become  members  of 
the  active  National  Guard  in  time,  of  peace,  except  by  appointment.  Their  status  as 
reserve  officers  provides  eligibility  only  for  appointment  to  the  active  list  (Sec.  74,  N.  D.  A.). 
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They  may  engage  in  field  training  or  coast  defense  training  with  the  active  National  Guard 
when  authorized  by  proper  authority.     (Par.  180,  N.  G.  R.,  '19.) 

Classification  of  Reservists.     The  National  Guard  Reserve  shall  consist  of: 
(a)  Assigned  reservists. 

Assipjned  reservists  include  all  officers  and  enlisted  men  of  the  National  Guard  Reserve 
who  are  assigned  to  active  organizations. 
(6)  Unassigned  reservists. 

Unassigned  reservists  include  all  other  persons  commissioned  or  enhsted  in  the  National 
Guard  Reserve,  who  for  pertinent  reasons  are  not  assigned  to  active  organizations.  (Par. 
168  N.  G.  R.,  '22.) 

Note. — Civilians  cannot  be  appointed  to  commissions  in  the  National  Guard  Reserve. 
(Cir.  Let.  76,  M.  B.,  '20. ^ 

Eligibility  for  Enlistment  in  the  National  Guard  Reserve  shall  be  limited  to: 

(a)     Persons  who  have  served  not  less  than  four  months  in  the  United  States  Army, 

Navy,  or  Marine  Corps,  between  April  6,  1917,  and  November  11,  1918. 

(6)     Persons  who  have  served  not  less  than  one  year  in  the  Regular  Army,  the  National 

Guard  in  the  service  of  the  United  States,  the  Navy,  or  in  the  Marine  Corps,  exclusive  of 

the  period  April  6,  1917  —  November  11,  1918. 

(c)  Persons  who  have  served  in  the  National  Guard  for  not  less  than  three  years. 

(d)  Persons  who  have  served  a  three  year  enlistment  in  the  Organized  Reserves  and 
have  attended  a  basic  course  of  instruction  for  enHsted  men  for  a  period  of  thirty  days 
during  such  enlistment.     (Par.  181  N.  G.  R., '22.) 

Persons  who  are  inehgible  for  enlistment  in  the  National  Guard  Reserve  on  account 
of  insufficient  service  in  any  one  of  the  first  three  classes  above  (a),  (6),  or  (c),  may  receive 
a  total  credit  of  valuing  one  day's  service  under  the  first  class  (a);  as  equivalent  to  three 
days'  service  in  the  second  class  (6),  and  to  nine  days'  service  in  the  third  class  (c). 

All  service  shall  be  attested  by  honorable  discharge  certificate  or  certified  copy  thereof. 
(Par.  182  N.  G.  R.,  '22.) 

Enlistments  and  reenhstments  shall  be  governed  with  respect  to  age  and  physical 
qualifications,  by  current  regulations  for  enlistment  in  the  National  Guard.  (Par.  183  N. 
G.  R.,  '22.) 

Term  of  Enlistment  shall  be:  One  year,  for  men  who  served  not  less  than  four 
months  in  the  United  States  Army,  Navy  and  Marine  Corps  between  April  6,  1917,  and 
November  11,  1918,  and  three  years,  for  all  others.     (Cir.  Let.  76,  M.  B.,  '20.) 

Enlistment  Papers  for  Reserves.  Pending  the  preparation  of  new  blank  forms 
covering  enlistments  in  the  National  Guard  Reserves,  Forms  Nos.  22-1  and  135-1  A.  G.  O., 
with  the  necessary  changes  will  be  used.  These  changes  for  the  present  will  consist  of 
inserting  the  word  "Reserve"  after  the  word  ''National  Guard",  wherever  necessary. 
(Cir.  Let.  No.  86,  M.  B.,  Dec.  27,  1920.) 

Number  of  Enlisted  Reservists  that  may  be  Assigned  to  Active  Units: 

(a)  The  number  of  enlisted  reservists  who  may  be  assigned  to  any  company,  troop  or 
battery  shall  not  exceed  the  number  of  active  enlisted  men  in  such  unit,  provided,  that  the 
total  enlisted  strength,  active  or  reserve,  shall  not  exceed  the  prescribed  war  strength  of 
such  unit. 

(6)  In  units  where  the  authorized  enlisted  peace  strength  is  less  than  sixty-five,  no 
enlisted  reservists  shall  be  assigned  until  the  prescribed  peace  strength,  in  active  enlisted 
men,  has  been  reached.     (Par.  180  N.  G.  R.,  '22.; 

Attendance  at  Field  Training.  It  is  especially  desired  that  all  National  Guard 
organizations  may  participate  in  the  next  annual  period  of  field  instruction  with  the  maxi- 
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mum  strength  of  assigned  enlisted  reservists  as  provided  for  in  this  circular  letter.  In  order 
that  this  may  be  accompHshed,  it  is  very  necessary  that  such  enlistment  be  promptly 
started.     (Cir.  Let.  76,  M.  B.,  '20.) 

Credit  for  Attendance.  Members  of  the  assigned  National  Guard  Reserve  shall  be 
required  to  attend  field  training  and  will  be  considered  in  computing  the  minimum  strength 
required  for  participation  in  field  training.     (Par.  184,  N.  G.  R.,  '22.) 

Equipment  and  Clothing.  Equipment  and  clothing  for  all  assigned  reservists 
should  be  on  hand  in  each  organization  and  if  not  now  on  hand  must  be  secured  by  requisi- 
tion before  the  next  field  training  period  Assigned  reservists  must  be  actually  enlisted 
before  requisitions  are  submitted.     (Cir.  Let.  76,  M.  B.,  '20.) 

Minimum  Strength  of  Organization.  The  assigned  reserve  v/ill  not  be  considered 
in  computing  the  maintenance  strength  of  sixty-five  active  members  as  required  by 
Circular  Letters  No.  35,  June  16,  and  No.  62,  October  16,  1920,  Mihtia  Bureau.  (Cir. 
Let.  76,  M.  B.,  '20.) 

Records.  The  records  of  reservists  enlisted  for  or  assigned  to  particular  organiza- 
tions will  be  kept  in  their  organizations,  until  the  reservists  are  transferred  or  discharged, 
at  which  time  the  record  will  be  forwarded  to  the  Adjutant  General  of  the  state.  (Par.  186 
N.  G.  R.,  '22.) 

Attendance  at  Armory  DrilL  Officers  and  enlisted  men  of  the  assigned  and  un- 
assigned  National  Guard  Reserve,  upon  their  own  request,  may  be  authorized  to  attend 
the  armory  instruction  of  active  organizations,  but  they  will  not  form  any  part  of  the 
minimum  strength  of  attendance  required  by  the  War  Department  at  such  instruction  nor 
be  entitled  to  armory  pay  or  allowances.     (Par.  193,  N.  G.  R.,  '22.) 

No  Federal  Pay  for  Armory  DrilL  Members  of  the  National  Guard  Reserve 
assigned  to  organizations  under  provisions  of  paragraph  180  will  not  be  placed  on  active 
duty  nor  be  entitled  to  Federal  pay  and  allowances  except  under  a  call  or  draft  by  the 
Federal  Government  or  when  engaged  in  field  or  coast  defense  training.  (Par.  184,  N.  G. 
R.,  '22.) 

Field  Training  Pay.  When  members  of  the  National  Guard  Reserve  are  engaged 
in  field  or  coast  defense  training  they  will  receive  the  pay  and  allowances  of  enlisted  men 
of  the  National  Guard  of  like  grade.     (Par.  192,  N.  G.  R.,  '22.) 

Transfer  of  Assigned  Reservists.  Members  of  the  National  Guard  Reserve  assigned 
to  any  particular  unit  who  remove  from  the  vicinity  of  their  organization  wiU  be  transferred 
to  the  unassigned  National  Guard  Reserve  and  their  papers  forwarded  to  the  State  adjutant 
general.     (Par.  185,  N.  G.  R.,  '22.) 

Removal  from  State.  Members  of  the  unassigned  National  Guard  Reserve  who 
make  a  permanent  change  of  residence  to  another  State  will  be  discharged  upon  presenta- 
tion of  satisfactory  evidence  that  the  change  of  residence  is  bona  fide  and  of  a  permanent 
character.     (Par.  195,  N.  G.  R.,  '22.) 
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ARTICLE  II 
Enlisted  Men 
RECRUITING 

Detail  and  Duties  of  Recruiting  Officers.     An  officer  for  each  regiment  and  for 
each  battahon,  squadron,  company,  troop,  battery,  or  detachment  stationed  separately 
shall  be  detailed  by  the  commanding  officer  thereof  to  enlist  for  the  regiment,  battalion 
squadron,  company,  troop,  battery,  or  detachment.     (Par.  318,  N.  G.  R.,  '22.) 

Recruiting  officers  will  not  allow  any  man  to  be  enticed  into  the  service  by  false  rep- 
resentations, but  will  in  person  explain  to  every  man  before  he  signs  the  enlistment  papers, 
the  nature  and  terms  of  the  enUstment  contract,  length  of  the  term  of  service,  and  the 
amount  of  pay  and  other  allowances  to  which  he  is  entitled  by  law.  He  vjill  read  to  him 
the  declaration  of  applicant  on  enHstment  papers  before  the  applicant  signs  same,  after  which 
the  oath  of  enlistment  will  be  administered,  and  signed  by  the  applicant  after  it  has  been 
read  and  explained  to  him,  and  will  then  be  subscribed  to  by  an  officer  of  the  Regular  Army 
or  an  officer  of  the  National  Guard  detailed  as  recruiting  officer.     (Par.  330,  N.  G.  R.,  '22.) 

Recruiting  officers  will  be  very  particular  to  ascertain  the  true  age  of  every  appHcant 
for  enHstment.  If  any  doubt  exists  as  to  the  applicant's  statement  regarding  his  age,  his 
oath  will  not  be  taken  as  conclusive  evidence  of  the  fact,  and  if  he  cannot  furnish  competent 
proof  to  support  his  statement  he  will  be  rejected.     (Par.  327,  N.  G.  R.,  '19.) 

Recruiting  officers  will  be  held  to  a  rigid  accountabihty  for  accepting  men  who  may  be 
found  unfitted  for  the  service.  If  a  man  after  having  been  enlisted  be  discharged  because  of 
unfitness  for  service,  and  it  appears  that  the  enlistment  was  carelessly  made  and  in  violation 
of  these  regulations,  the  officer  responsible  will  be  liable  to  trial  by  court-martial.  (Par. 
328,  N.  G.  R.,  '22.) 

A.    ENLISTMENTS 

Qualifications  of  Applicants.  Any  male  citizen  of  the  United  States  and  of  the 
State,  Territory,  or  the  District  of  Columbia  concerned,  or  person  who  has  legally  declared 
his  intention  to  become  a  citizen,  if  above  the  age  of  18  and  under  the  age  of  45  years,  aWe- 
bodied,  free  from  disease,  of  good  character  and  temperate  habits,  may  be  accepted  for  en- 
Hstment in  the  National  Guard  of  any  State,  Territory,  or  the  District  of  Columbia,  with 
the  exceptions  herein  stated.  The  restriction  as  to  maximum  age  and  citizenship  shall  not 
apply  to  soldiers  who  have  previously  served  honestly  and  faithfully  in  the  United  States 
Army,  Regular  Army,  the  Organized  Mihtia,  or  the  National  Guard,  (Par.  319, 
N.  G.  R.,  '22.) 

Enlistments  of  Certain  Classes  Prohibited.  The  enHstment  of  persons  of  any  of 
the  foUomng  classes  is  prohibited:  Persons  who  because  of  religious  belief  shall  claim 
exemption  from  military  service;  insane  or  intoxicated  persons;  persons  who  have  been 
convicted  of  a  felony  or  who  have  been  imprisoned  under  sentence  of  a  court  in  a  reforma- 
tory, jail,  or  penitentiary;  persons  under  18  years  of  age  and,  for  original  enHstment 
persons  over  45  years  of  age;  for  first  enlistment  in  time  of  peace,  any  person  (except  an 
Indian)  who  is  not  a  citizen  of  the  United  States  or  Porto  Rico,  or  who  has  not  made  legal 
declaration  of  his  intention  to  become  a  citizen  of  the  United  States,  or  who  cannot  speak, 
read,  and  write  the  EngHsh  language;  deserters  from  the  miHtary  or  naval  service  of  the 
United  States;  persons  in  the  military  or  naval  service  of  the  United  States;  persons  draw- 
ing a  military  pension  from  the  United  States  or  from  any  State;  members  of  the  Regular 
Army  Reserve;  members  of  the  Enlisted  Reserve  Corps;  and  a  former  member  of  the  United 
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States  Army,  the  Regular  Army,  Navy,  or  Marine  Corps,  the  Organized  Militia,  or  the 
National  Guard  whose  services  during  the  last  preceding  term  of  enUstment  have  not  been 
honest  and  faithful  or  whose  discharge  certificate  from  the  last  preceding  enUstment  bears 
the  notation  "is  not  recommended  for  reenHstment."     (Par.  321,  N.  G.  R.,  '22.) 

Enlistment  of  Members  of  Officers*  Reserve  Corps.  In  accordance  with  an  ap- 
proved opinion  rendered  by  the  Judge  Advocate  General  of  the  Army,  a  member  of  the 
Officers'  Reserve  Corps  may  enlist  in  the  National  Guard  and  at  the  same  time  retain  his 
conmiission  in  the  Officers'  Reserve  Corps.     (Circular  Letter  M.  B.,  No.  85,  1920.) 

Enlistment  of  Members  of  R.  O.  T.  C,  Members  of  the  National  Guard,  other  than 
commissioned  officers,  may  enroll  as  members  of  the  Reserve  Officers'  Training  Corps,  with  the 
consent  of  the  Governor  of  their  respective  States  or  Territories,  or  of  the  District  of  Columbia 
Militia  with  the  consent  of  the  commanding  general  thereof.  Such  consent  shall  in  each  case, 
specifically  excuse  the  member  of  the  National  Guard  as  such  from  any  duty  which  would  con- 
fiict  with  any  obligation  contained  in  Regulations  for  members  of  the  Reserve  Officers'  Training 
Corps.  Members  of  the  Reserve  Officers'  Training  Corps  may  enlist  in  the  National  Guard 
with  the  same  restrictions  as  appertain  to  enlisted  men  of  the  National  Guard  enrolling  m  the 
Reserve  Officers'  Training  Corps:  Provided,  that  not  exceeding  ten  per  centum  of  the  minimum 
authorized  enlisted  strength  of  any  company,  troop,  battery,  or  similar  organization  of  the 
National  Guard,  may  at  the  same  time  be  enlisted  men  of  the  National  Guard  and  enrolled 
members  of  the  Reserve  Officers'  Training  Corps.     (Circular  Letter  M.  B.,  No.  55,  1920.) 

Enlistment  of  a  Pensioner.  The  enlistment  of  a  pensioner  in  the  National  Guard' 
not  in  Federal  service,  would  not  terminate  his  pension,  but  in  the  event  of  his  being  called 
into  Federal  service  his  title  to  pension  would  terminate  from  the  date  of  his  re-entry  into 
such  service.     (Cir.  Let.  21,  M.  B.,  July  26,  1918.) 

National  Guard  at  Civilian  Military  Training  Camps.  EnHsted  men  of  the 
National  Guard  may  enroU  for  attendance  at  any  of  the  Civilian  Military  Training  Camps, 
provided,  that  not  exceeding  ten  per  centum  of  the  enlisted  strength  of  any  National  Guard 
organization  may  be,  at  the  same  time,  so  enrolled.     (Par.  1006,  N.  G.  R.,  '22.) 

Enlistment  of  Members  of  Public  Health  Service.  In  an  opinion  rendered  August 
5,  1920,  the  Judge  Advocate  General  of  the  Army  states:  "It  appears  that  there  is  no  statu- 
tory provision  against  members.  Regular  or  Reserve  (on  active  duty  or  not)  of  the  U.  S. 
Pubhc  Health  Service  becoming  members  of  the  National  Guard."  The  Secretary  of  War 
and  Secretary  of  the  Treasury  have  indicated  that  they  will  welcome  such  membership  in 
the  National  Guard.     (Circular  Letter  M.  B.,  No.  55,  1920.) 

Enlistment  of  Members  of  the  Naval  Reserve  in  the  National  Guard.     The 

following  extracts  from  communications  received  from  the  Chief  Bureau  of  Navigation. 
Navy  Department,  give  the  policy  of  that  Department  on  the  above  subject,  and  are  quoted 
for  the  information  of  all  concerned: 

"It  has  come  to  the  attention  of  this  Bureau  that  in  certain  instances  commanding 
officers  of  the  National  Guard  units  have  enHsted  members  of  the  Naval  Reserve  Force  on 
inactive  duty  without  first  having  obtained  discharges  from  the  Reserve  Force. 

"It  is  requested  that  commanding  officers  of  National  Guard  units  be  advised  that  it  is 
absolutely  necessary  that  the  individual  be  discharged  from  the  Naval  Reserve  Force  prior 
to  executing  oath  for  enlistment  in  the  National  Guard." 

"It  is  not  the  policy  of  the  Navy  Department  to  authorize  the  discharge  of  members  of 
the  Reserve  Force  to  join  the  National  Guard.  These  men  have  been  trained  at  sea  under 
war  conditions,  and  form  a  valuable  asset  to  the  Navy  and  to  the  Nation,  so  that  it  is  most 
desirable  to  continue  them  as  a  part  of  the  Naval  Reserve  Force.  The  training  for  the  Navy 
is  entirely  different  from  that  in  the  National  Guard,  and  the  Federal  Government  is  the 
loser  by  transferring  men  from  the  naval  to  the  military  service. 

"In  case  there  are  any  special  cases  of  men  preferring  service  in  the  National  Guard  to 
that  in  the  Naval  Reserve  Force,  such  men  should  make  application  to  the  Commandant  of 
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the  District  in  which  they  reside  and  each  case  will  be  considered  upon  its  merit.  The 
Navy  Department  will  not  issue  general  authority  to  discharge  members  of  the  Reserve 
Force  to  enable  them  to  enter  the  National  Guard."     (Circular  Letter  No.  11,  M.  B.,  1921.) 

Applications  of  Non-Residents.  Applications  to  enlist  in  the  National  Guard  from 
persons  who  have  not  been  residents  of  the  community  in  which  enlistment  is  desired  for  at 
least  three  months  immediately  preceding  the  application  will  not  be  granted  without 
special  authority  from  the  regimental  or  other  higher  commanding  officer,  if  there  be  no 
regimental  organization.     (Par.  323,  N.  G.  R.,  '22.) 

Enlistment  of  Married  Men.  The  enlistment  or  reenhstment  of  married  men  or  of 
persons  having  others  dependent  upon  them  for  support  is  to  be  discouraged  and  will  be 
permitted  only  for  some  good  reason  in  the  public  interest,  such  as  for  the  purpose  of  be- 
coming an  officer.  In  no  case  will  it  be  authorized  when  the  person's  family  or  dependents 
would  be  left  without  support  in  case  he  should  be  called  into  the  service  of  the  United 
States.  Apphcations  for  such  enhstments  and  reenlistments  will  be  determined  finally  by 
the  regimental  or  other  higher  commanding  officer  if  there  be  no  regimental  organization. 
No  release  from  service  will  be  extended  to  a  married  man  on  accoimt  of  a  marriage  con- 
tracted after  entry  into  the  service.     (Par.  322,  N.  G.  R.,  '22.) 

Applicants  for  Original  Enlistments.  Applicants  for  original  enlistment  and  men 
who  apply  to  enter  the  National  Guard  after  an  interval  of  more  than  three  months  from 
date  of  discharge  from  the  Regular  Army,  Navy,  or  Marine  Corps,  or  from  the  Organized 
Mihtia  or  the  National  Guard  will  be  required  to  furnish  evidence  of  good  character.  (Par. 
324,  N.  G.  R.,  '22. 

Former  members  of  the  United  States  Army,  the  Regular  Army,  Navy,  or  Marine 
Corps,  the  Organized  Militia,  or  the  National  Guard,  who  apply  to  enter  or  reenter  the 
National  Guard,  and  who  cannot  pass  the  required  examinations  in  all  respects,  will  not 
be  enlisted  without  special  authority  from  the  Secretary  of  War.  In  such  cases  the  appli- 
cant will  be  subjected  to  the  complete  examination  and  the  results  will  be  reported  when 
application  is  made  for  special  authority  for  his  enUstment  or  reenlistment.  (Par.  325, 
N.  G.  R.,  '22.) 

Enlistment  of  Men  while  their  own  Unit  is  awaiting  Federal  Recognition. 

The  Mihtia  Bureau  has  observed  that  men  first  enrolled  in  a  company  may  become  dis- 
couraged before  the  minimum  strength  for  Federal  recognition  is  secured.  It  is  beheved 
that  this  loss  would  end  if  the  men  enrolled  were  assigned  to  a  recognized  unit,  in  the  vi- 
cinity, in  which  they  can  be  equipped  and  receive  armory  drill  pay  while  awaiting  for  the 
necessary  enrollment.  This  procedure  is  recommended,  provided  all  the  provisions  and 
requirements  for  the  recognition  of  new  units  and  the  maintenance  of  the  strength  of  the 
old  units  are  observed.     (Cir.  Let.  No.  62,  M.  B.,  Oct.  18,  1920.) 

Enlistment  of  Minors  Under  18  Years  of  Age.  The  enlistment  of  a  minor  under 
18  years  of  age  with  or  without  parental  consent  is  prohibited.  Should  a  minor  under  the 
age  of  18  enhst  by  falsely  representing  himself  to  be  over  that  age,  he  will  render  himself 
liable  to  punishment  for  fraudulent  enlistment.  Parental  consent  is  not  necessary  for  the 
enlistment  of  a  minor  whose  age  is  18  years  or  over,  and  such  consent  will  not  be  recognized 
or  accepted.     (Par.  326,  N.  G.  R.,  '22.) 

Jurisdiction  over  Enlisted  Minor.  A  minor  enlisted  at  the  age  of  19,  and  the 
parents  desired  his  discharge,  which  was  denied  by  the  organization  commander.  A  writ 
of  habeas  corpus  was  issued.  The  decision  is  well  worth  investigating  by  National  Guard 
officers  who  have  to  answer  before  any  of  the  State  Courts  upon  a  habeas  corpus  writ. 

The  judgment  of  the  Mississippi  Court  was  to  the  effect  that  the  writ  of  habeas  corpus 
was  denied,  and  that  the  enlisted  minor  was  a  member  of  the  National  Guard  organization, 
properly  enlisted  under  the  law,  and  that  the  organization  commander  had  control.  (Cir. 
Let.  26,  M.  B.,  March  31,  1922.) 
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Exemptions  from  Militia  Duty.  The  Vice-President  of  the  United  States;  the 
officers,  judicial  and  executive,  of  the  Government  of  the  United  States  and  of  the  several 
States  and  Territories;  persons  in  the  miUtary  or  naval  service  of  the  United  States;  cus- 
tomhouse clerks;  persons  employed  by  the  United  States  in  the  transmission  of  the  mail; 
artificers  and  workmen  employed  in  the  armories,  arsenals,  and  navy  yards  of  the  United 
States;  pilots;  mariners  actually  employed  in  the  sea  service  of  any  citizen  or  merchant 
within  the  United  States,  shall  be  exempt  from  militia  duty  without  regard  to  age,  and  all 
persons  who  because  of  religious  belief  shall  claim  exemption  from  military  service,  if  the 
conscientious  holding  of  such  belief  by  such  person  shall  be  established  under  such  regula- 
tions as  the  President  shall  prescribe,  shall  be  exempted  from  militia  service  in  a  combatant 
capacity;  but  no  person  so  exempted  shall  be  exempt  from  militia  service  in  any  capacity 
that  the  President  shall  declare  to  be  noncombatant.     (Sec.  59,  N.  D.  A.) 

Enlistment  Period.  Original  enlistments  in  the  National  Guard  shall  be  for  a  period 
of  three  years  and  subsequent  enlistments  for  periods  of  one  year  each:  Provided,  That 
persons  who  have  served  in  the  Army  for  not  less  than  six  months,  and  have  been  honorably 
discharged  therefrom,  may,  within  two  years  after  the  passage  of  this  Act,  enlist  in  the 
National  Guard  for  a  period  of  one  year  and  reenlist  for  like  periods.     (Sec.  69,  N.  D.  A.) 

The  enlistment  in  the  National  Guard  for  periods  of  one  and  three  years  carries  with 
it  no  obligation  to  serve  in  the  National  Guard  Reserve.     (Par.  317  {d)  N.  G.  R.,  '22.) 

Physical  Examination.  Applicants  for  enlistment  will  be  sent  by  the  authori?ed 
recruiting  officer  to  the  examining  surgeon  designated  for  the  organization  for  which  en- 
listment is  desired.  The  surgeon  will  make  a  careful  and  thorough  examination  and  will 
state  whether  he  is  satisfied  that  the  applicant  is  within  the  required  age  limits  and  con- 
forms in  every  respect  to  the  requirements  for  enlistment  in  the  National  Guard.  If,  in 
the  opinion  of  the  examining  surgeon,  the  applicant  is  disqualified  in  any  particular,  he  will 
be  rejected  by  the  recruiting  officer.  If  the  applicant  is  found  physically  qualified  and 
recommended  for  enhstment  by  the  surgeon,  the  recruiting  officer  will  determine  whether 
the  applicant  fulfills  all  other  requirements  for  enlistment,  and  if  so  he  may  be  enlisted. 
(Par.  340,  N.  G.  R.,  '22.) 

The  standards  of  physical  examination  for  enlistment  in  the  National  Guard  are  those 
fixed  for  the  Regular  Army  with  such  exceptions  and  modifications  as  may  be  announced 
from  time  to  time  by  the  MiHtia  Bureau.     (Par.  338,  N.  G.  R.,  '22.) 

Note.  —  The  Standards  of  physical  examination  for  the  Regular  Army  are  contained 
in  Army  Regulations  40-105,  June  20,  1921,  of  which  the  following  is  an  extract: 

GENERAL  EXAMINATION,   INCLUDING  HEIGHT,  WEIGHT,  AND 
CHEST  MEASUREMENT 

23.  Facts  determined  by  inspection.  Examination  will  be  conducted  with  the 
apphcant  entirely  nude.  A  thorough  general  inspection  of  the  entire  body  will  be  made, 
noting  the  proportion  and  symmetry  of  the  various  parts  of  the  body,  the  chest  develop- 
ment, the  condition  and  tone  of  the  muscles,  the  general  nutrition,  the  character  of  the 
skin,  the  presence  of  any  deformities  or  signs  of  immaturity.  This  examination  frequently 
determines  the  fact  of  the  applicant's  unfitness  for  military  service,  it  may  show  him  to  be 
undersized,  underweight,  undeveloped,  pale  and  scrawny,  poorly  nourished,  with  thin 
flabby  muscles,  or  manifestly  lacking  in  stamina  and  resistance  to  disease. 

24.  Evidences  of  maturity.  Physical  evidence  of  maturity  may  be  summed  up  as 
follows: 

a.     The  wisdom  teeth  are  sometimes  but  not  always  cut. 

h.  There  should  be  some  beard  upon  the  face,  hair  under  the  arms,  and  a  full  growth 
of  hair  around  the  genitals  extending  upward  on  the  abdomen. 

c.  The  skin  of  the  scrotum  has  lost  its  soft  texture,  smooth  surface  and  pinkish  hue, 
and  is  assuming  a  wrinkled  surface  with  a  darker  tint. 
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25.  Directions  for  taking  height.  Use  a  board  at  least  2  inches  wide  by  80  inches 
long  placed  vertically  and  carefully  graduated  to  one-quarter  inch.  The  applicant  will  be 
placed  against  the  measuring  board  with  his  feet  together,  the  weight  being  thrown  on  the 
heels  and  not  on  the  toes  nor  on  the  outside  of  the  feet.  He  must  be  made  to  stand  erect 
without  rigidity,  and  with  the  heels,  calves,  buttocks,  and  shoulders  touching  the  board, 
the  chin  being  depressed  sufficiently  to  bring  the  head  into  a  natural  upright  position. 
Obtain  the  height  by  placing  horizontally,  in  firm  contact  with  the  top  of  the  head  and 
against  the  measuring  board,  an  accurately  squared  board,  which  should  preferably  be 
attached  permanently  to  the  measuring  board.  The  height  will  be  recorded  in  inches  and 
parts  of  an  inch  to  the  quarter. 

Where  a  measuring  rod  is  arranged  on  the  scales  this  may  be  used. 

26.  Weight.  The  appHcant  will  be  weighed  on  a  standard  set  of  scales  which  are 
known  to  be  correct.  The  weight  will  be  recorded  in  pounds  (fractions  of  pounds  will  not 
be  recorded). 

27.  Directions  for  taking  chest  measurements.  The  applicant  will  be  made 
to  stand  erect  with  his  heels  together  and  arms  hanging  loosely  at  the  sides.  The  measur- 
ing tape  will  be  carefully  adjusted  around  the  chest,  with  the  upper  edge  of  the  tape  just 
below  the  lower  angles  of  the  shoulder  blades  behind  and  the  nipples  in  front.  The  tape 
should  be  approximately  horizontal.  The  applicant  will  then  be  directed  to  take  several 
deep  breaths,  follov/ed  by  complete  exhalation,  in  order  to  verify  the  maximum  measure- 
ments. Care  must  be  taken  not  to  displace  the  tape  and  to  avoid  muscular  contortions 
which  frequently  cause  a  greater  inspiratory  measurement  than  the  actual  lung  capacity 
warrants.  Great  patience  and  care  are  often  necessary  to  obtain  correct  results  in  these 
measurements,  as  many  men  do  not  know  how  to  expand  the  chest  correctly  and  must  be 
taught  the  proper  method.  The  chest  measurement  at  inspiration  and  expiration  will  be 
recorded  in  inches  and  fractions  of  an  inch  to  quarters.  The  mobility  is  the  difference 
between  the  measurements  recorded  at  inspiration  and  expiration. 

28.  Standards  of  height,  weight,  and  chest  measurement. 


A. 
Standard  accepted  measurements. 

B. 

The  following  variations  from  the  standard 
shown  in  column  A  are  permissible  when 
the  applicant  is  active,  has  firm  muscles, 
and  is  evidentlyvigorous  and  healthy. 

Height. 

Weight. 

Chest  measurement 

Height. 

Weight. 

Chest  measurement 

At 
expiration. 

Mobility. 

At 
expiration. 

Mobility. 

Inches 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 
75 
76 
77 
78 

Pounds. 
128 
130 
132 
136 
141 
148 
155 
162 
169 
176 
183 
190 
197 
204 
211 

Inches. 
32 

32  Ji 
32H 
33 

33  Ji 
333^ 
34 

34K 
34M 
35^ 
36 

36  5i 
37M 
375i 
38^ 

Inches. 
2 
2 
2 
2 

2^ 
2H 

3 
3 

SH 

33^ 
4 

Inches. 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 
75 
76 
77 
78 

Pounds. 
120 
121 
122 
124 
126 
128 
130 
133 
138 
143 
148 
155 
161 
168 
175 

Inches. 
30 
30 
30K 
30H 
30  Ji 
31 

31^ 
3m 
32}i 
32M 
32H 

34  >i 
34^ 

35  Ji 
358^ 

Inches. 
2 
2 
2 
2 
2 
2 
2 
2 

2}^ 
214 
2^ 

P 

3 

29.     Exercises.     The  applicant  will  be  put  through  a  series  of  movements  similar  to 
those  described  below,  which  will  bring  into  action    the    various   joints  and   muscles  of 
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the  body.  This  purpose  is  best  accomplished  by  requiring  the  applicant  to  follow  the 
movements  as  made  by  the  examiner  or  an  assistant. 

a.  The  elbows  should  be  brought  firmly  to  the  sides  of  the  body  and  the  forearms 
extended  to  the  front,  palms  of  the  hands  uppermost,  extend  and  flex  each  finger  separately, 
bring  the  tips  of  the  thumbs  to  the  base  of  the  little  fingers,  close  the  hands,  with  the  thumbs 
covering  the  fingers,  extend  and  flex  the  hands  on  the  wrists,  rotate  the  hands  so  that  the 
finger  nails  will  first  be  up  and  then  down,  move  the  hands  from  side  to  side.  Extend  the 
arms  and  forearms  fully  to  the  front  and  rotate  them  at  the  shoulders,  flex  the  forearms 
on  the  arms  sharply,  striking  the  shoulders  with  the  fists.  Extend  the  arms  at  right  angles 
with  the  body,  place  the  thumbs  on  the  points  of  the  shoulders,  raise  and  lower  the  arms 
bringing  them  sharply  to  the  sides  at  each  motion.  Let  the  arms  hang  loosely  by  the  sides 
swing  the  right  arm  in  a  circle  rapidly  from  the  shoulder,  first  to  the  front  and  then  to  the 
rear,  swing  the  left  arm  in  the  same  manner.  Extend  the  arms  fully  to  the  front,  keeping 
the  palms  of  the  hands  together  and  the  thumbs  up,  carry  the  arms  quickly  back  as  far  as 
possible,  keeping  the  thumbs  up,  and  at  the  same  time  raise  the  body  on  the  toes.  Extend 
the  arms  above  the  head,  locking  the  thumbs,  and  bend  over  to  touch  the  ground  with  the 
hands,  keeping  the  knees  straight. 

b.  Extend  one  leg,  lifting  the  heel  from  the  floor,  and  move  all  the  toes  freely,  move 
the  foot  up  and  down  and  from  side  to  side,  bending  the  ankle  joint,  the  knee  being  kept 
rigid,  bend  the  knee  freely,  kick  forcibly  backward  and  forward,  throw  the  leg  out  to  the 
side  as  far  as  possible,  keeping  the  body  squarely  to  the  front,  repeat  all  these  movements 
with  the  other  foot  and  leg,  strike  the  breast  first  with  one  knee  and  then  with  the  other, 
stand  upon  the  toes  of  both  feet,  squat  sharply  Several  times,  kneel  upon  both  knees  at  the 
same  time:  if  the  man  comes  down  on  one  knee  after  the  other  there  is  reason  to  suspect 
infirmity). 

c.  Take  the  position  to  "fire  kneeling",  stand  erect,  present  the  back  to  the  examiner* 
and  then  hold  up  to  view  the  sole  of  each  foot,  leap  directly  up,  striking  the  buttocks  with 
both  heels  at  the  same  time,  hop  the  length  of  the  room  on  the  ball  of  first  one  foot  then  the 
other,  make  a  standing  jump  as  far  as  possible  and  repeat  it  several  times.  Run  the  length 
of  the  room  several  times. 

30.  Results  of  exercises.     While  the  exercises  prescribed  may  cause  some  breath- 

lessness  and  accelerated  throbbing  of  the  blood  vessels,  they  should  not  cause  manifest 
exhaustion  or  great  distress  in  a  healthy  man.  Lack  of  abihty  to  perform  any  of  these 
exercises  indicates  some  defect  or  deformity  that  should  be  investigated  further. 

31.  Standards  for  applicants  for  enlistment,  a.  No  applicant  will  be  accepted 
who  is  less  than  64  inches  in  height  or  weighs  less  than  120  pounds,  or  has  a  chest  mobihty 
of  less  than  2  inches. 

h.  In  general,  an  apphcant  will  not  be  accepted  whose  weight  and  chest  measurement 
are  not  proportionate  to  his  height,  as  prescribed  in  column  A  of  table  in  paragraph  28. 
In  special  cases  when  the  applicant  is  active,  has  firm  muscles,  and  is  evidently  vigorous 
and  healthy,  variations  to  the  extent  noted  in  column  B  of  table  in  paragraph  28  may  be 
allowed.  No  applicant  will  be  accepted  who  falls  below  the  requirements  laid  down  in 
colunm  B  of  the  table. 

c.  Variations  in  weight  above  the  standard  are  not  disqualifying  unless  sufficient  to 
constitute  such  well-marked  obesity  as  to  interfere  permanently  with  normal  physical 
activity.  No  apphcant  will  be  accepted  for  Cavalry  service  whose  weight  is  in  excess  of 
180  pounds. 

d.  The  following  conditions  are  causes  for  rejection: 

(1)  Any  deformity  which  is  repulsive  or  which  prevents  the  proper  functioning 

of  any  part  to  a  degree  interfering  with  military  efficiency. 

(2)  Obesity  when  so  marked  as  to  interfere  with  marching  or  military  duties. 

(3)  A  height  of  more  than  78  inches. 
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(4)  Deficient  muscular  development. 

(5)  Deficient  nutrition. 

(6)  All  acute  communicable  diseases. 

(7)  All  diseases  which  are  of  long  duration  or  are  usually  progressive.     Among 

these  may  be  mentioned: 
(a)  Chronic  malaria  and  malarial  cachexia. 
(6)  Severe  uncinariasis. 

(c)  Tuberculosis,  of  whatever  degree  and  whether  general  or  localized. 

(d)  Leprosy  and  actinomycosis. 

(e)  Pellagra,  scurvy,  and  beriberi. 

(/)  Recurrent  attacks  of  rheumatic  fever,  chronic  articular  rheumatism,  and 

chronic  arthritis. 
ig)  Cellulitis  and  osteomyelitis. 
(h)  Malignant  disease  of  all  kinds  in  any  location. 
(i)  Hemophilia  and  purpura. 
ij)  Luekemia  of  all  types. 
(Jc)  Pernicious  anemia. 

(/)   Secondary  anemia,  unless  mild  and  due  to  an  easily  remediable  cause. 
(m)  Splenic  anemia, 
(n)  Filarasis  and  trypanosomiasis, 
(o)  Diabetes  melUtus  or  insipidus, 
(p)  Acromegaly,  gigantism,  myxoedema,  cretinism,  Addison's  disease,  and  other 

endocrine  diseases. 
(q)  Chronic  metallic  poisoning. 

32.  Standards  for  candidates  for  commission.  The  same  as  for  appHcants  for 
enlistment. 

Form  to  be  Used.  The  record  of  physical  examination  for  enlistment  will  be  made 
in  duplicate  on  Form  No.  135-1,  A.  G.  O. 

Disposition  of  Form  No.  135-1  A.  G.  O.  The  ORIGINAL  (accomplished)  will  be 
filed  with  the  organization  records.  A  convenient  place  to  file  it  is  with  its  corresponding 
Enlistment  Paper  in  rear  of  the  Service  Records  in  the  service  record  tray  of  the  company 
field  desk.  The  DUPLICATE  COPY  (accomplished)  will  be  forwarded  with  the  dupH- 
cate  copy  of  the  corresponding  enhstment  paper  to  the  State  Adjutant  General. 

Vaccination.  All  applicants  for  enlistment  or  reerJistment  will  be  examined  by  the 
surgeon  to  ascertain  whether  vaccination  against  smallpox  and  typhoid  is  required.  In  all 
cases  where  there  is  not  positive  evidence  of  successful  inoculations  the  operations  for  both 
purposes  will  be  performed  immediately  after  the  completion  of  the  enlistment.  Vaccine  for 
both  will  be  supplied  by  the  Surgeon  General  of  the  Army.  A  record  of  vaccination  will  be 
made  on  forms  furnished  by  the  War  Department  (Form  81-1,  S.  G.  O.)  and  filed  with  the 
enlistment  papers.     (Par.  339,  N.  G.  R.,  '122.) 

Vaccination  Important.  Commanding  Officer  of  all  National  Guard  organizations 
should  be  directed  to  cause  an  examination  to  be  made  of  the  service  records  in  their  com- 
mands and  will  require  that  enlisted  men  who  have  no  record,  or  incomplete  records,  of 
vaccinations  against  typhoid  and  paratyphoid  fevers  and  smallpox  during  the  current 
enhstment  be  examined  by  National  Guard  medical  officers  and  vaccinated  in  accordance 
with  paragraph  349,  National  Guard  Regulations,  1919,  and  that  the  record  thereof  be 
made  upon  the  service  record  in  the  appropriate  place.  National  Guard  officers  who  are 
not  properly  protected  against  typhoid  and  paratyphoid  fevers  and  smallpox  should  also 
be  vaccinated.  The  attention  of  all  commanding  officers  of  National  Guard  organizations 
should  be  directed  to  the  necessity  of  strict  comphance  with  existing  regulations  relative 
to  vaccination  against  typhoid  fever,  paratyphoid  fever  and  smallpox  and  the  making  of 
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PHYSICAL  EXAMINATION  FOR  ENLISTMENT  M 

NATIONAL  GUARD  IS 


Siiis ef ,  Waaffschu setts. 


-Slilh. Jj>ha-A. : Ig" 

(Siimaajo.)  (Ouistiaa  name.)*  (Army  saial  aumbej'Ot  cf* 

j|S^  }  -^^^^^^-^-^ 19.21,  at  ■Caahri4ig«.^.Haa«. f^ 


STATEMENT  OF  APPLICANT. 

Have  ycu  found  that  your  health  and  habita  in  any  way  interfere  with  your  euccess  in  civil  life?    And  if  so,  give  detaUa. 
no 


Have  you  ever  since  childhood  wet  the  bed  when  asleep? — as Do  you  consider  that  you  are  now  Bound  and  well?..    ySH |i 

?7b3t  illneses,  diseases,  or  accidents  have  you  had  since  childhood7._JlJBCld£.. 


Have  you  ever  had  any  of  the  following?    If  so,  give  approximate  dates: 
Spells  of  unconsciousness  or  convulsions !lfi 


Sore  on  penis Jja 


Eave  yon  ever  iai8e4  or  spat  up  blood? B® TvTien  were  you  last  treated  by  a  physician,  and  for  what  ailment? 

F9^.S0.   192S Jlfli!_hsi»iigu_" 

Have  you  ever  been  under  treatment  at  a  hospital  or  asylum,  and  if  so,  'or  what  ailment? Xft3ji_5pajrAti-aa_jtflr— har-SSa.-.. 


I  cs&Tirr  that  the  foregoing  questions  and  my  answers  thereto  have  been  read  over  to  me;  that  I  fully  understand  the  questions,  aad 
tJiat  my  answers  thereto  are  correctly  recorded  and  are  true  in  all  respects. 

I  stTETHEa  ciRTHT  that  I  have  been  fully  informed  and  know  that  if  I  secure  my  enlistment  by  means  of  any  fak?  etatement  o» 
tnisssprssentation  I  &m  liable  to  trial  by  court-mp.Ttial  for  fraudulent  enlistment. 


(Sifiiutuio  ol  appUc:uit.) 


PHYSICAL  EXAMINATION  AT  PLACE  OF  ENLIST?,5ENT, 

(AppUcaot  stripped.    Ses  InjtnicUon  7.) 

WeigSit—i-lO lbs.    Height-H inchee.    Age..21-..  j/l2  Race splits 

Girth  of  chest  (at  nipples):  At  expiration 33 inches;  at  inspiration 3?-^ inches. 

General  esamination  (phyeique,  skin,  head,  chest,  abdomen,  extremitia,  etc.) JVfiXsal.- 

General  snigica]  conditions  (including  hernia,  hemorrhoids,  varicose  veins,  and  state  of  abdominal  wall  and  visceri). 

naraal.     Varieo9»  Taina.   rightJtast  $gftr  fr<a  h9rnia.JipflJ>tiJia. — 


Organs  of  locomoticn  (including  bones,  joints,  muscles,  and  tendons)  .    .  nOlTiBftl- 


Genito-vrinary  system tlSiXSiSkl, 


"Vision:  Eight  eys.ji&/.Z.Q Left  eyeJ2Q/2Q Eye  conditions  ._. a9i?BS2.. 


flearing:  IcUght  ear.JS^ Left  ear 2Q Ear,  noee,  and  throat  conditions a©?a«i 

I  Right.  Left. 

Teeth  iTTpper  87654321  123«5678       (Strike  out  those  that  aae  missing;  circle  these  that  may  be  restoifed.) 

ILower  87654321  12345678 

Mouth  and  gums StfiC&al . . 

Cardio-vaacular  system  (including  functioning  of  Iddneys) nfilfiftl 


nftrmaX 


Nemo-psychiatric  examination nonaftl 

Bemarks : , '. 


I  cEkTiFy  that  I  have  carefully  examined  the  applicant  and  have  correctly  recorded  the  results  of  the  examination;  and  that,  to  the  best 
of  n»y  judgment  and  belief,  the  is  mentally  and  physically  qualified  for  service  in  the  United  States  Army,jt5ie[.?!;tld?*W»^UjJ^eataily 


puce.cftffltririgft.  MRH.f», :7m^-3iL/^g^ 


Data       Jan.    lat,    1621 Majar ,  jiaiixJ  Corps. 
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Vaccination  Register 
Porm  #  81,  S.G.O. 

Reverse 


VACCINATION  REGISTER 


SF.ITK 


johh    a. 

OHflieTliN    NAME 


PYT 


'CM    l9t   ENGR.S.Mass.NG 

IPANY  REOIMENT   on    STAFF  COnPS 


Enlisted,.., 

At 

Date  of  birtli 


January    1st 


21 


Cambridge,    MasG. 

...,l;r^     Dec.    IsTI-lHW 


VACCINA 

riON  AQAiUSr 

O03E 

TEMPCaATURE 

DATE 

INITIALS 

V^nt    

1/1/21 

'^f^H' 

SJfH-nnH 

X  X  X  X  X  X  X 

X  X  X  Z  XX  X 

1/10/21 

■^'ff  ^ 

■Jhild  ..„^. 

?:/l9/21 

mn^- 

LAST  PREVIOUS  VACCINATION  AGAINST 


DATE 

XXX 

PLACE 

XX  XX 

NO.  OF  OOSE8 

XXX 

HISTORY  OF  T-tT-HOID  FEVER,  IF  ANY 

VCAR 

NO 

PLACE 

:e      none 

PARATYPHOID 

VACCINATION  AGAINST 

OOSE 

It... 

iRATUHE  j                          DATE 

j       INITIALS 

Second x  x  x  x  x  x  .x 

Third  — X  X  X  X  X  X  X 


LAST  PREVIOUS  VACCINATION  AGAINST 


NO.  OF  ooeES 


HISTORY  OF  PARATYPHOID  FEVEB.  :F  ANY 


SMALLPOX 

VACCINATION  AGAINST 


DATE 

RCSULT                             I         INITIALS 

lZlZ.2 1     . 

successful 

mir. 



LAST  PREVIOUS  SUCCESSFUL  VACCINATION  AGAINST 
DATE  ~\  PLACE 

Kp  ne tlone 

HISTORY  OF  SMALLFOX.  IF  ANY 

TEAR  j  PLACE 

nope  none 


STATION  OR  COMMAND 

Oo . "C"   1st  En,?r3..   Ma33>K.<l. 


Cainbridse,  Hass^ 
INSTRUCTIONS 


1.  A  record  vrCl  bo  kept  on  carda  of  thia  fonn,  except  oa 
otherwise  epediilly  authorized,  of  ell  %-accination3  EgauBt 
typhoid  fever,  paratyphoid  fever,  and  emallpox  given  under 
the  direction  of  medical  officers  to  officers,  enlisted  men,  and 
civilian  employees  of  tho  Army,  and  to  other  civiUanfl  accom- 
panying or  resident  ■with  militAry  commands, 

2.  Tho  card  -will  be  begun  in  each  caao  immediately  upon 
^ving  either  i/acdnation,  making  proper  entry  thereof,  which 
will  be  authenticatod  by  the  iiiitiala  of  tho  responsible  medi- 
cal officer.  Hie  other  .blank  apaces  on  the  card  will  be  filled 
out  as  soon  as  practicablu. 

3.  In  tho  case  of  a  civilian  employes,  tto  character  of  his 
employment  (clerk,  teamat«r,  etc.)  and  the_BtaS  corps  of 
department  in  which  he  ia  employed  •will  bo  noted  in  the 
spaces  Tank,  company,  and  regiment.  A  brief  notation  of  tha 
etatuB  of  other  civilians  will  bo  mado  in  the  eamo  epacea.. 

A.  The  result  of  tha  vaccination  against  anmSlpox  will  be 
recorded  as  successful  or  unsvMtssfuI.  The  term  proUxtcd  will 
not  bo  used. 

5.  The  cards  will  be  filed  by  classea  (officers,  enlisted  man. 
dvillan  employees,  and  other  civilians  separately),  each  ciara 
by  names  in  dictionary  order.  Tho  cards  of  enlisted  men. 
civiUaa  employees,  and  civiliana  may  bo  destroyed  p.ftor  5 
years  from  the  date  of  tho  laat  vaccinatfon  recorded  thereon. 

6.  Supplemental  or  continuation  cards  will  •  bo  prepare*! 
and  attached  to  tho  original  cards  as  necessary. 

7.  Should  tho  soldier  leavo  tho  command  en  route  to  an- 
other command  before  the  result  of  tho  vaccination  against 
miallpox  is  ascertained  or  beforo  tho  third  doao  of  typhoid  or 
paratyphoid  vaccino  is  given,  a  duplicate  of  tho  incomplete 
vaccination  card  should  be  Rent  by  tho  surgeon  direct  to  tho 
surgeon  01  tho  new  command  for  the  lattoi-'s  guidance  in  com. 
pleiing  the  procedure. 


rorm  81 

llKBirAl  DEPAP.T>ii;«fT,  U.  a.  A 

(Revised  MarcU20, 1917.) 

Ed.  SspW  10.17-?.SOO,i«0. 
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the  prescribed  records  in  connection  therewith.     (See  Special  Regulations  No   28,  W.  D. 
1917,  Par.  866,  A.  R.,  Pars.  186-193  M.  M.  D.,  as  changed). 

Attention  is  directed  to  the  fact  that  under  existing  regulations  (Paragraph  25,  S.  R., 
No.  28,  W.  D.,  1917),  individuals  who  establish  to  the  satisfaction  of  the  responsible  medical 
officer  that  they  have  been  completely  vaccinated  against  t3T)hoid  and  paratyphoid  fevers 
within  three  years,  are  not  required  to  be  again  vaccinated  against  these  diseases  until  after 
the  expiration  of  the  three-year  period.     (Cir.  Let.  No.  43,  M.  B.,  July  24,  1920.; 

Requisition  for  Virus  for  Inoculation  and  Vaccination.  Requisition  for  virus 
(for  vaccination  against  typhoid  fever  paratyphoid  fever  and  smallpox)  should  be  for- 
warded direct  to  the  Militia  Bureau  where  arrangement  will  be  made  with  the  Surgeon 
General  for  supply.     (Cir.  Let.  No.  43,  M.  B.,  July  24,  1920.) 

Identification  Record.  For  the  purpose  of  identification  of  soldiers  in  time  of  war 
and  for  the  purpose  of  instruction  of  medical  officers  in  this  work  an  outline  figure  and 
finger-print  record  will  be  made  of  each  enlisted  man  by  the  medical  officer  making  the 
physical  examination,  on  forms  prescribed  by  the  War  Department.     (Form  260,  A.  G.  O.) 

This  record  when  completed  will  be  filed  with  the  soldier's  report  of  physical  examina- 
tion on  file  with  the  records  of  the  organization  to  which  the  man  belongs  and  will  be  in- 
spected and  verified  by  the  instructor  of  sanitary  troops  at  the  time  the  physical  record 
of  the  soldier  is  verified.     (Pars.  351  and  352,  N.  G.  R.,  '19.) 
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XDENTIFIOATION  RECORD  OARD(Fona  260  AGO) 
(Front  Face) 


B 

k 


Signature  of  soldier: 


(Tip  of  fic£6r  this  end.) 


"^^ 
-.•T!^ 


fine?5.€b  ^d- taken- joiiiadl- 
ateiyr.fKt.s^^ture  0jt;(jldl8r 


^arpvu,   O^    5n<X^Af 


^     S!    ^      * 

f  r  ? 


?3  »^if 


&   &   ^ 


\%     zi 


?   % 


HsrtV  S. 

?■ 

P^pi 

ir 

i:ii 

i 

i    ►^o 

^ll 

» 

i 

« 

o 


o 


SCARS  AND  MARKS. 


Sear  from   ' 
hamla  oper^i 
3«  by  i**. 


Msle 


Multiple 
scars  fros 
boils. 
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INSTRUCTIONS  FOR  FINGER  PRINTING 

Materials  and  Appliances.  These  consist  of: — A  zinc-faced  ink-plate  on  which 
the  ink  is  to  be  spread  and  a  composition  roller  with  removable  handle  for  spreading  ink. 

A  tube  of  printer's  ink. 

Pads  of  unglazed  paper  for  practice  work. 

The  above  form  part  of  the  "Recruiting  Outfit,"  Emergency  M.  M.  D.,  and  may  be 
obtained  on  requisition  made  in  the  usual  way. 

Benzene  for  cleaning  the  plate  and  roller  and  the  fingers  of  the  subject  is  necessary. 

Cloths  for  cleaning  the  roller  and  plate,  and  for  wrapping  them  when  not  in  use. 

Care  of  the  Appliances.  The  ink  plate  is  easily  scratched  and  dented  and  the 
roller  is  soft  and  easily  defaced.  Neither  is  fit  for  use  unless  perfectly  smooth.  They  should 
be  carefully  cleaned  with  benzene  after  use  and  all  old  ink  removed,  then  wrapped  in  cloth 
to  keep  them  from  damage.  The  roller  is  easiest  cleaned  and  cared  for  if  it  is  taken  out  of 
the  handle.     The  ink  tube  should  be  kept  capped  to  prevent  thickening. 

To  Prepare  the  Plate  and  Roller  for  use.  See  that  both  are  absolutely  clean. 
Any  old  ink,  dust  particles  or  dirt  on  either  will  make  good  work  impossible. 

Distribute  the  ink  on  the  surface  of  the  plate  (rather  than  on  the  roller),  in  thin  dots 
about  the  size  of  the  end  of  a  match  stick.  Eight  or  ten  such  dots  are  sufficient  for  the  size 
of  plate  issued  with  the  outfit,  and  each  dot  should  contain  very  Httle  ink.  The  tendency 
is  to  use  too  much  ink.  It  is  impossible  to  get  satisfactory  prints  if  the  film  is  too  thick 
and  it  is  better  to  use  too  Httle  ink  at  first  and  add  more  if  it  is  absolutely  necessary,  rather 
than  to  use  too  much  and  have  to  clean  part  of  it  off. 

Use  the  roller  to  spread  the  ink  on  the  plate  until  it  forms  a  uniform  and  very  thin 
layer  over  both  plate  and  roller.  That  will  take  considerable  rolling,  but  if  the  film  is  not 
even  or  if  it  is  too  thick  the  results  will  not  be  good.  The  layer  of  ink  should  be  so  thin 
that  when  the  finger  is  pressed  into  it  and  lifted,  it  will  leave  the  plate  almost  clean. 

The  roller  should  be  used  as  often  as  necessary  to  redistribute  the  ink  and  enough  ink 
added  in  small  dots  from  time  to  time  to  keep  the  film  the  right  thickness. 

If  the  ink  becomes  too  thick  to  spread  easily  it  can  be  thinned  on  the  plate  by  a  Httle 
benzene,  but  it  is  very  easy  to  get  the  ink  too  thin. 

Handling  the  Blank  Forms.  The  form  must  be  held  firmly  while  the  impressions 
are  being  made.  It  should  be  located  on  the  table  so  that  the  finger  can  be  brought  into 
the  space  intended  for  it  without  the  rest  of  the  hand  coming  into  contact  with  the  form. 
This  is  done  by  folding  part  of  the  form  down  at  right  angles  to  the  edge  of  the  table  along 
the  lines  indicated  on  it,  thus  dropping  part  of  the  form  not  being  used  out  of  the  way. 
The  table  should  be  of  such  height  that  the  hand  wiU  rest  on  it  when  the  forearm  is  bent 
at  a  right  angle  with  the  arm. 

If  much  work  is  to  be  done  it  is  a  convenience  to  make  a  board  large  enough  to  take 
the  form  and  leave  room  for  a  clamp  by  which  it  can  be  attached  to  the  table,  the  board 
having  a  wooden  batten  along  one  side  as  a  guide  for  the  blank  and  a  clamp  to  hold  the 
blank  in  place  against  the  guide.  Such  arrangement  saves  time  in  locating  the  blank  and 
prevents  sHpping,  which  if  it  occurs  wiU  ruin  the  print. 

Preparation  of  the  Finger  for  Printing.  Ordinarily  none  is  needed.  If  the 
<5rooves  on  the  finger-tip  are  fiUed  with  dirt,  use  a  little  benzene  to  clean  them.  But  be 
sure  that  the  finger  is  dry  before  making  prints  from  it,  or  the  benzene  on  it  wiU  make  the 
ink  too  thin  and  the  print  wiU  be  blurred. 

Directions  to  the  Subject.  The  subject  is  inclined  to  help  the  operator  in  making 
the  print  by  using  pressure  and  trying  to  roU  the  finger  in  inking  and  printing.  He  should 
be, told  that  all  work  is  to  be  done  by  the  operator  and  that  he  must  not  make  an  attempt 
to  assist. 
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IDENTIFICATION  BECORD  CARD  (Form  260  AGft) 
(  Reversa  fase  ) 

FINGER    F9Rir3TS. 

N.  2.— Do  not  writs  on  thl«  side  of  the  sheet.  Clarification  M>. 

RIGHT  HAN2>. 


LEFT  HAND.  RIGHT  HAND. 

riaJD  impression  of  the  four  fingers  taken  Eimultaneously.  'Plftjn  trnpression  of  Oie  four  flnsers  taken  slmultaneouBly. 


liSi 
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Kinds  of  Impressions .  These  are  two  kinds ;  rolled  and  plain.  The  rolled  impression 
is  the  most  important  and  is  the  impression  used  recording  the  individual  fingers.  The 
plain  impression  is  used  for  the  print  of  all  the  fingers  made  simultaneously. 

To  make  the  Roiled  Impression.  Stand  facing  the  blank,  with  the  ink-plate  to 
the  right  of  it,  take  the  left  forearm  of  the  subject  between  your  right  elbow  and  your  body, 
to  control  it.  Grasp  the  finger  to  be  printed  with  the  forefinger  and  thumb  of  both  your 
hands  and  tuck  the  fingers  of  the  subject's  hand  which  you  are  not  going  to  use  down  into 
his  palm  out  of  the  way. 

Rotate  the  finger  as  far  as  it  will  comfortably  go  to  the  subject's  left  (through  about 
45  degrees),  and  lay  it  in  this  position  on  the  plate  so  that  the  whole  terminal  joint  will 
come  on  the  inked  surface.  Then  rotate  the  finger  to  the  subject's  right  through  about 
ninety  degrees  or  as  far  as  it  will  comfortably  go  to  his  right.  Do  not  use  much  pressure 
and  take  care  not  to  slide  the  finger  on  the  plate.  Do  not  let  the  subject  use  any  pressure 
himself  or  make  any  attempt  to  rotate  the  finger. 

Lift  the  finger  off  the  plate,  turn  it  through  about  ninety  degrees  to  the  subject's  left 
again,  lay  it  down  in  this  position  in  the  space  intended  for  it  on  the  form,  with  the  whole 
length  of  the  terminal  joint  inside  the  space  and  at  right  angles  to  the  horizontal  line  bound- 
ing the  space  and  rotate  it  through  ninety  degrees  to  the  subject's  right,  using  even  pres- 
sure and  taking  care  not  to  slip  it. 

Then  lift  the  finger  off  the  form  without  rotating  it  back  to  the  left  in  the  slightest 
degree  and  without  sliding  it. 

Proceed  in  this  way  with  the  fingers  of  both  hands,  and  v/ith  the  right  index  finger  in 
the  separate  space  provided  for  it  on  the  briefing  fold  of  the  form. 

To  make  the  Plain  Impression.  Bring  the  four  fingers  of  the  subject  side  by  side 
and  lay  their  tips  on  the  plate,  then  press  each  terminal  joint  down  lightly  to  ink  it,  lift  the 
hand  by  the  wrist,  transfer  it  to  the  proper  place  on  the  form,  lay  the  terminal  joints  down 
on  the  paper  without  shding  them  and  press  each  joint  down  gently  to  make  the  print. 
Then  lift  the  hand  straight  up  without  pulling  or  shding. 

The  subject  must  not  try  to  locate  his  fingers  himself  or  use  any  pressure. 

Successful  Prints.  Success  in  making  impressions  depends  (1),  on  the  inking  of  the 
finger,  if  too  much  or  too  little  ink  is  used  or  if  the  ink  is  dirty  or  unevenly  distributed  on 
the  plate,  the  print  will  be  worthless;  (2),  on  the  care  with  v^hich  the  finger  is  rolled  on  the 
form.  If  it  is  slipped  or  pulled,  if  the  pressure  is  not  even,  if  the  whole  width  of  the  pull 
of  the  finger  is  not  printed,  i.e.,  if  the  finger  is  not  rolled  enough,  or  if  the  print  does  not 
extend  down  to  the  crease  between  the  terminal  and  the  second  phalanx  the  print  is  not 
satisfactory. 

A  successful  print  is  almost  as  clear  as  an  engraving  and  need  not  necessarily  be  very 
black.  It  should  show  each  loop  and  whorl  so  clearly  that  they  can  be  easily  recognized 
and  the  ridges  and  furrows  so  distinctly  that  they  can  be  counted  without  difficulty.  If 
any  of  the  features  of  the  print  are  blurred  and  unrecognizable,  or  if  in  any  part  of  it  the 
lines  and  furrows  cannot  be  counted,  the  print  is  valueless,  for  it  cannot  be  classified  for 
filing.  The  impressions  dry  rapidly  but  care  should  be  taken  not  to  allow  them  to  be 
rubbed  or  handled  for  some  ten  minutes  after  they  have  been  made.  (Cir.  Let.  No.  24, 
M.  B.,  March  25,  1921.) 

Oath  of  Enlistment.  Men  enlisting  in  the  National  Guard  of  the  several  States, 
Territories,  and  the  District  of  Columbia  shall  sign  an  enhstment  contract  and  subscribe 
to  the  following  oath  of  enlistment:  "I  do  hereby  acknowledge  to  have  voluntarily  enlisted 

this day  of— ,  19 —  as  a  soldier  in  the  National  Guard  of  the  United  States 

and  of  the  State  of ,  for  the  period  of  three  (or  one)  year ,  under  the  conditions 

prescribed  by  law,  unless  sooner  discharged  by  proper  authority.  And  I  do  solemnly  swear 
that  I  will  bear  true  faith  and  allegiance  to  the  United  States  of  America  and  to  the  State  of 
— ,  and  that  I  will  serve  them  honestly  and  faithfully  against  all  their  enemies  whomso- 
ever, and  that  I  will  obey  the  orders  of  the  President  of  the  United  States  and  of  the  gover- 
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EILISTMEJT  PA?2a(Porm  22-1  AGO) 
(Proat  Pace) 


ENLISTMENT  PAPER 


NATIONAL  GUARD 

state  of  _ JIas sa ?h:S5e A.kS_„ , 


k 


^Sjrj5,tk. .      , .  ,                 .7c"nn 

A^ ^ 

(Suraam».) 

Hftmfl  fldflrf-?-?    2lt^  Maf?azine  St. 

(Chr"Litiannfuae.)» 

Camtridge 

(Army  serial  iiua>b«r.)t 

Hass, 

"•^   *""""" (NoTa^J  str<^tt-  rural  rouU;  uLne,  so  stat..) 

(CUy,  to\Tn,  or  post  oEca.) 

(Statoorcouo'jy.) 

on  the  . J^iSSt  day  of  J^mMI.. 


21 


Eniisied  at  Jl2iahridge.^.liaas* 

1^  JJap.t.c_IuJL.I)3Asm for  co^._!Lc:l^.  i_st_^s?gr3,mTG_  jwbii^^.?;?;  to  sJ^^^fiyrs. 

(Conipaoy  and  regiment  c ' * *  ^ 

PRIOR  SERVICE., (See  Instruction 4.)  — .IIOITE 


I  or  corps  or  departcaeat.) 


tSsoIastructioni, 


JS:riis  out  v/oola  not  applicsblc 


PECLARATION  OF  APPLICANT. 


(See  InstTOCtioa  3.) 

and  of  tie  State  of  MaaaaClmS.£.t.tia.._ 

Ao  declare  that  I  am  of  legal  ago  to  enlist  and  believe  myself  to  be  physically  qualified  to  perform  the  duties  of  an  able-bodied  soldier;  that 
I  am  of  good  habits  and  character  in  all  respects  and  have  never  been  discharged  from  the  United  States  eorvice  (Army,  Navy,  or  Marine  Corpa), 
or  from  the  'Organized  Militia  or  National  Guard  or  any  other  service  on  account  cf  disability  or  through  sentence  of  eitner  civil  or  military 
GOtirt,  nor  discharged  from  any  Bsrvice,  except  Trith  good  character  and  for  reasons  given  by  me  to  the  recruiting  officer  prior  to  enligtmeat; 


desiring  to  be  enlisted  in  the  National  Guard  of  the  United  i 
Act  the  period  of  (aoe  Inatructioa  6)  ._tiyr8?l3l.-ZlLa?S_ 


(l)  and  that  I  am,  or  have  made  legal  declaration  of  my  intention  to  become,  a  citizen  cf  the  United  States  and  of  the  State  of , 
•I  do  further  declare  that  I  am  not  (2)  married;  and  that  no  one  is  now  solely  dependent  upon  me  for  support. 


J^&S3a 


.  this  ._.Vs.t—  day  of  January 


-«21 


(Signatuis  of  -ritness.) 

(1)  To  b5  lined  out  if  a  reaniistaiaiit.   (2)  In  tte  case  of  married  i 


Ol^do^^ 


OATH  OF  ENLISTMENT. 
Thb  Untted  States  o?  America, 

State  op  ._3!aas^clm§.e.tL5_. ^1 

&L°r"po«}-C^^i3^^ f  **" 

I,  _j:oiia_,i^-Si!iitlL.. 


(S«3  Instructii 

in  the  State  of  — .llas^acliuaeiiL s. 


21 


.  years  and 


J3aabriag.e. 
1. 


_iiaxp.eiLtex 


,  do  bereb}-  acknowledge  to  have  voluntarily  (1) . 


months,  and  by  occupation  a 

enlisted  this.A.SjLj; day  of 


-Jajffiajry ,  19.  21  as  a  soldier  in  the  National  Guard  of  the  United  States  and  of  the  State  of  .¥MSa?M3  6 1  tS 

for  the  period  ot  (see  Instruction  6).  J?Jir§.S._.L5-2 — 5"_9a3;§. , ^  under  the  conditions  prescribed  by  law,  unless  sooner 

discharged  by  proper  authority.    And  I  do  solemnly  swear  tiiat  I  wiil  bear  true  faith  and  allegiance  to  the  United  States  of  America  and  to 

the  State  of  ..'MftS  a?^C"hraaS.t..t-3 ,  and  that  I  will  serve  them  honestly  and  faithfully  against  all  their  enemies  whomsoersr, 


and  that  I  will  obey  the  orders  of  the  President  of  the  United  States  and  of  the  governor  of  the  State  of  . 
and  of  the  officers  appointed  over  ma  according  to  law  and  the  rules  and  articles  of  war. 


.Llassjachusjtts, 


(Se«In3tracUoa3.) 
Subscribed  and  duly  sworn  to  before  me  ihia  _l&t day  of  jrailli.a:S31.__^____^,  A.  D.  19_2_1 

Capt A  .ls.t.  ■  Engr^>-»Ma3g^:s^  g. 


Tarm  Wo.  S9-1,  A.  O.  O. 

(For  NinoMu  QvoD.) 
Jbo*  10,  U19. 


0)  CrteolljtM,  lojert  "w." 
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MLISHtEiT  PAFSa  (Pons  22-1  AGO 
(Referee  ) 


CERTIFICATE  OF   INSPECTION  AND  ENLISTMENT. 

I  CEETITT  tiut  this  Boidier,  vrho  was  accepted  for  enlistment  on  the  _£^?1?J5 day  of  _.si.^Si?:§J?3_ 

by ._.  CaE.t  i._I  ,_T.2mm at  __Qamkr  i.4s.?_^Mas  §.^ 


,i^JL; 


.  under  tlu3  enlistment  contract,  end,  in  doing  bo,  have  strictly  observed  the  regulations  -which 


■was  minutely  inspected  by  me  previous  to  hia  . enlistment;  that  he  \Ta8  entirely  sober  -when enlisted;  that  to  the  best  of  my 

judgment  and  belief  he  fulfills  all  legal  requirements;  that  I  have  enlisted  him  into  the  ^aticnal  Guard  of  the  United  States  and  of  the  State  of 

^?^assj.chusett3__ 

govern  the  recruiting  service. 

He  has -^Ltlill eyes,  .ligJl-t— "bXCSn  hair, liSAz complexion,  and  is  ™5—  feet  _Q. inches  in 

height.    He  gave  his  residence  as i5a21^.r.i4g:e_,_ES§.§.®.Q.h.'ilS5JtiS and  the  name  and  address  of  person  to 

(Town  cr  cjty.)  (State.) 

be  noticed  in  case  of  emergency  a?  .„_ J^rS_?_Herl3 ertiriJ,. S2lith_Lm0tlie?.l 


Casibridffe 


(Xnmcand  degree  of  relaliocisblp;  iflricad,  so  state.) 

215     Magazine  St. 

(Number  acd  street  cr  rani  route;  It  ncnc,  to  state.) 

.„.Mss.sacnuse.t.ts., 

:  post  office.)  ^^  J^l&t^Jif  oo;mtry.) 


Capt.   1st 


.<^Llc/._.,2Z2d>'r*^. 

Engrs ,  ,Mass .  K.  6-.  R^<^<^^  ojieer. 


INSXJRSEMENT  OF   U.  S.  MUSTERING   OFFICER. 

(See  Instruction  i.) 


This  soldier,  now  a . 


fComTmny] 

of<  Ttood        ). 

[Battery    j 

.,  reported  at  (1) 


,Kegt. 


,  National  Guard,  State 


19 ,  under  the  call  (or  draft)  of  the  President  dated ,  19. 

including  date  and  place  of  reporting,  has  been  entered  on  the  service  record  of  the  soldier. 


The  essential  infonaatioa  from  this  paper. 


U.  S.  Mv^tenng  OJicer. 


(1)  Lisert  the  home  station  or  pla«  of  company,  troop 
entering  the  service  o(  the  United  States. 

(2)  Under  "Hemarks"  insert  any  additional  Information  deeraea  essential  by  tl 
emcrimcy,  etc. 

If  the  soldier  hilod  to  respond  to  the  call  (or  draft)  of  tie  President  or  is  absiast  wilt  or  Mthont  leav 
"Rcmarlcs."    See  Instruction  1. 


battery  rendervous  ot  ■which  the  soldier  rcpcrtcd  nnder  the  call  (or  draft)  of  the  President  and  preliminary  to 

mustcrins  officer,  such  as  change  in  name  and  address  ot  person  to  be  nofificd  in  esse  of 

esertion,  appropriate  entry  u-itli  date  will  be  made  under 


INSTRUCTIONS. 


1.  Aa  enlistment  i»p«r  xrta  be  tnsd*  In  tba  case  of  each  soldier  enlisted  cr 
Teenllsted  for  the  National  Guard  and  filod  ^ith  the  rccortte  of  the  organization  to 
■which  the  soldier  is  assigned.  When  an  orgarj^ation  Is  called  or  drilled  into  the 
service  of  the  United  States  the  enlistment  paper  of  every  member  thweof,  ^ 


paper  of  every  e 
United  States 


present  or  ab<;eat,  ■a-ill  be  delivered  to  the  United  States  mustering  offic 
indorsed  hy  him  as  indicated  on  the  last  page  of  the  (oim  and  forwarded  to  The 
.idjutant  General  of  the  Army.  The  cnUslment  paoor  of  a  soldier  enlisting  or 
reeiilisting  for  an  organization  of  the  National  Guard  in  the  Federal  service  will 
be  forwarded  .directly  to  The  Adjutant  Cenpral  of  the  Array  with  the  recruiting 
offloer'sdaily^report.  A  duplicate  of  ea"h  enlistment  paper  -.vil!  l>e furnished  to  the 
admtant  geueral  of  the  State,  Xerrttory,  or  District  of  Columbia  by  the  recruiting. 

2.  Tlie  recruiting  ofBccr  ■wfll  enter  to  the  appropnate  space  the  cr«uili»tlon  or 
irm  of.ser.-ice  for  which  the  soldier  was  enlisted,  showing  also  whether  whi 


Corps  (colored),  N.  T.  If.  C.;"  '■Signal  Corps  (wtlte),  P».  K.  C,"  maMng  the 
designation  as  definite  as  practicable  In  each  case. 

■      ~  I  oft  ■  ------ 


&.  The  correct  name  ( 

namet 

Great  care  will  be  exercised  that  the  name  Is  correctly  ■written  or  signed  wherever 
it  appears  on  the  'yiiistmcnt  paper. 

4.  The  rcTuHine  office  v.il!  enter  In  tho  appropriate  space  all  prior  service  of  the 
soldier  in  the  KatIona"Guard,  Orgauiie'J  ^Ohtia,  Regular  Army,  Voliintcor  Army, 

or  Mar" 

J  Corps,  - 

service  In  the  Regular  Army.  National  Guard  called  or  draited 
National  Army,  or  Tnllsicd  Reserve  Corps. 

5.  An  Arm  v  scrinl  number  will  not  be  assigned  to  the  soldier  until  after  bo  is  called . 
or  drafted  in(o  Fencra!  service.  The  Army  serial  number  fkssigned  to  him  tbetx  v^-iil 
be  noted  on  the  euilstmeat  paper  by  the  mustering  officer. 

6.  Care  ■will  be  exercised  to  state  the  period  of  enlistment  by  wiitlcg  the  word 
and  figure  "tliree  (3)"  or  "one  (I),"  as  tie  ca»  may  be. 
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nor  of  the  State  of ,  and  of  the  officers  appointed  over  me  according  to  law  and  the 

rules  and  Articles  of  War."     (Sec.  70,  N.  D.  A.) 

Authority  to  Administer  Oath.  If  such  an  officer  (one  appointed  by  the  Governor 
of  the  State,  but  not  yet  Federally  recognized),  is  authorized  to  administer  an  oath  by 
State  statutes,  then  such  an  officer  could  legally  administer  the  (dual)  oath  (of  enlistment) 
to  the  enlisted  man.     (Cir.  Let.  No.  27,  M.  B.,  April  30,  1920.)     (Par.  157,  id)   N.  G.  R.) 

Date  of  Enlistment.  The  date  on  which  the  enlistment  of  any  man  is  actually  com- 
pleted by  administering  the  oath  is  the  date  of  that  enlistment,  and  must  invariably  be 
shown  on  the  enlisted  paper  above  the  signature  of  the  officer  who  administered  the  oath 
and  thereby  enlisted  the  man.     (Par.  329,  N.  G.  R.,  '19.) 

Enlistment  Records.  The  following  enlistment  records  will  be  prepared  in  the  case 
of  each  soldier  enlisted  or  reenlisted  for  the  National  Guard: 

Enlistment  paper,  Form  22-1,  A.  G.  O.  (in  duplicate). 

Report  of  physical  examination,  Form  135-1,  A.  G.  O.  (in  duplicate). 

Identification  record.  Form  260,  A.  G.  O.  (single  copy). 

The  originals  of  these  records  will  be  filed  with  the  records  of  the  organization  to  which 
the  soldier  is  assigned,  and  the  duplicates  forwarded  to  the  adjutant  general  of  the  State. 
(Par.  333,  N.  G.  R.,  '22.) 

Note.  —  The  Enhstment  Paper  (Form  22-1,  A.  G.  O.,)  is  made  out  in  DUPLICATE. 
The  ORIGINAL  is  retained  and  filed  with  the  company  records.  A  convenient  place  to 
file  it  is  in  rear  of  all  Service  Records  in  the  service  record  tray  of  the  company  field  desk. 
The  DUPLICATE  COPY  is  forwarded  to  the  State  Adjutant  General  with  the  duplicate 
copy  of  its  corresponding  record  of  physical  examination. 

Reading  Articles  of  War.  Articles  1,  2,  and  29,  54  to  96,  inclusive,  and  104  to  109, 
inclusive,  of  the  Articles  of  War  shall  be  read  and  explained  to  every  soldier  at  the  time  of  his 
enlistment,  or  within  six  days  thereafter.     (Par.  243,  N,  G.  R.,  '19.) 

See  Articles  of  War,  pages  113  to  122,  this  volume. 
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B.     TRANSFERS  OF  ENLISTED   MEN 

On  Change  of  Residence.  When  a  soldier  of  the  National  Guard  changes  his  resi- 
dence within  a  State  or  Territory,  he  shall  be  transferred  to  a  unit  of  the  National  Guard 
located  at  the  place  of  his  new  residence.  When  there  is  no  organization  of  the  National 
Guard  located  at  his  new  residence  the  soldier  shall  be  discharged.     (Par.  345,  N.  G.  R.  '22.) 

On  Disbanding  of  Organizations.  When  authority  is  given  to  disband  an  organi- 
zation which  has  been  Federally  recognized  or  when  Federal  recognition  is  withdrawn, 
enlisted  men  of  the  organization  should  be  discharged  or  transferred  to  a  recognized  organi- 
zation.    (Par.  112,  N.  G.  R.,  '22.) 

Maintenance  Strength  of  Units.  No  transfer  of  enlisted  men  from  a  Federally 
recognized  unit  is  authorized  if  such  transfer  reduces  the  unit  below  65  or  below  the  mini- 
mum authorized  by  the  tables  in  case  such  minimum  is  below  65  enlisted  men.  (Cir.  Let 
No  62,  M.  B.,  Oct.  18,  1920.) 

Transfer  of  Enlisted  Men  to  form  New  Units.  The  Adjutant  General  of  a  State 
may  transfer  enlisted  men  from  one  or  more  Federally  recognized  units  to  a  new  unit  at  any 
time  prior  to  the  Federal  inspection  of  the  new  unit,  provided  the  strength  of  any  Federally 
recognized  units  from  which  the  men  are  transferred  are  not  reduced  below  65  men  or  below 
the  minimum  authorized.  The  new  organization  may  be  recognized  if  composed  of  such 
transferred  men,  provided  it  is  formed  throughout  of  men  transferred  from  recognized  units. 
(Cir.  Let.  No  62,  M.  B.,  Oct.  18,  1920.) 

Between  Organizations  of  Same  State  when  called  into  Service  of  United 
States.  Transfers  of  enlisted  men  between  organizations  of  the  National  Guard  of  the 
same  State,  Territory,  or  District  of  Columbia,  when  called  into  the  service  of  the  United 
States,  will  he  made  only  when  manifestly  for  the  best  interests  of  the  service,  and  will  be  effected 
as  prescribed  in  Army  Regulations.     (Par.  347,  b,  N.  G.  R.,  '22.) 

Between  Organizations  in  Service  of  United  States  and  those  not  in  Service 
of  United  States  and  Vice  Versa.  There  is  no  authority  under  existing  law  for  the  trans- 
fer of  enlisted  men  from  an  organization  of  the  National  Guard  in  the  service  of  the  United 
States  to  an  organization  of  the  National  Guard  not  in  the  service  of  the  United  States,  or 
vice  versa.     (Par.  346  a,  N.  G.  R.,  '22.) 

Certificate  in  Case  of  Transfer.  In  case  an  enlisted  man  is  transferred  during  a 
semi  annual  period,  each  copy  of  the  pay  roll  must  be  accompanied  by  a  certificate  of  the 
Commanding  Officer  of  his  former  organization  showing: — 

(o)  Name,  grade,  changes  etc.,  number  of  drills  prescribed  and  attended  and 

in  fact  all  information  affecting  pay. 
(6)  Date  organization  was  Federally  recognized. 

(c)  Number  of  drills  for  which  paid  during  period  ending  June  30th.       (Par. 
920,  N.  G.  R.,  '22.) 
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C.     DISCHARGE  OF  ENLISTED  MEN 

(1)     Expiration  of  term  of  Service. 

Procedure  when  Reenlistment  is  not  Recommended.  Where,  upon  expiration 
of  term  of  service,  the  company  or  detachment  commander  is  of  the  opinion  that  the  sol- 
dier's reenlistment  should  not  be  recommended,  he  shall,  if  practicable,  so  notify  the  soldier 
at  least  30  days  prior  to  discharge  and  shall  at  the  same  time  notify  the  regimental  com- 
mander, if  there  be  one,  or,  if  there  be  none,  the  Adjutant  General  of  the  State,  Territory 
or  the  District  of  Columbia,  who  will  in  every  such  case  direct  the  battalion  commander  or 
officer  of  equivalent  rank  and  duties  of  any  arm,  department,  or  corps  to  determine  whether 
the  soldier's  reenlistment  should  or  should  not  be  recommended,  and  the  kind  of  discharge 
that  should  be  given  him.  The  soldier  will  in  every  case  be  given  an  opportunity  to  be 
heard.  The  findings  of  this  officer,  when  approved  by  the  directing  authority,  will  be  final. 
The  written  report  of  the  officer  under  this  paragraph,  showing  all  facts  pertinent  to  the 
inquiry,  will  be  forwarded  by  the  directing  authority  directly  to  the  adjutant  general  of  the 
State.     (Par.  350,  N.  G.  R.,  '22.) 

(2)    For  Other  Reasons,  —  When  and  by  Whom  Authorized 

In  time  of  peace  an  enlisted  man  who  has  been  extended  Federal  recognition  as  a  mem- 
ber of  the  National  Guard  will  not  be  discharged  before  the  expiration  of  his  period  of  en- 
listment except  — 

(a)  By  order  of  the  President  or  the  Secretary  of  War. 

(6)  By  order  of  the  governor  of  a  State,  Territory,  or  the  commanding  general  of  the 
District  of  Columbia  Militia  on  account  of  disability;  on  account  of  a  sentence  of  imprison- 
ment by  a  civil  court,  whether  suspended  or  not;  on  account  of  a  bona  fide  permanent 
change  of  residence  to  another  State  or  foreign  country,  in  accordance  with  the  provisions 
of  paragraph  345;  on  account  of  the  action  provided  for  in  paragraph  354  of  these  regula- 
tions; in  compliance  with  an  order  of  one  of  the  United  States  courts,  or  a  justice  or  a 
judge  thereof;  on  a  writ  of  habeas  corpus;  and  for  the  purpose  of  enlisting  in  the  Regular 
Army,  Navy,  or  Marine  Corps,  on  sentence  of  a  general  court-martial.  (Par.  348, 
N.  G.  R.,  '22.) 

For  Physical  Disability.  When  an  enlisted  man  is  permanently  unfitted  for  mili- 
tary service  because  of  wounds  or  disease,  he  should,  if  practicable,  be  discharged  on  cer- 
tificate of  disability  before  the  expiration  of  the  term  of  service  in  which  the  disability  was 
incurred.  Certificates  of  disability  for  discharge  will  not  be  made  in  duplicate.  (Par. 
357,  N.  G.  R.,  '22.) 

Certificates  of  disability  will  be  prepared  by  the  soldier's  company  commander  and  sent 
by  him  to  the  examining  surgeon  of  the  organization  to  which  the  soldier  belongs.  They  will 
be  completed  by  the  surgeon  and  transmitted  to  the  regimental  commander,  who  will 
forward  them  to  the  adjutant  general  of  the  State,  Territory,  or  the  District  of  Columbia. 
If  approved  by  the  governor  of  the  State  or  Territory,  or  the  commanding  general.  District 
of  Columbia  Militia,  he  will  order  the  discharge.     (Par.  358,  N.  G.  R.,  '22.) 

On  Account  of  Permanent  Change  of  Residence.  In  order  to  entitle  a  soldier  to 
discharge  because  of  a  change  of  residence,  satisfactory  evidence  must  be  presented  showing 
that  the  change  to  another  State,  Territory,  or  the  District  of  Columbia  is  bona  fide  and 
of  a  permanent  character;  that  the  employment  or  occupation  in  which  the  soldier  engages 
at  his  new  residence  is  such  as  to  support  the  claim  of  a  change  of  residence;  and  that  the 
distance  to  which  he  has  removed  from  his  former  residence  will  prevent  him  from  attending 
the  prescribed  military  duties  with  the  organization  to  which  he  belongs.  (Par.  360, 
N.  G.  R.,  '22.) 

When  an  enlisted  man  makes  a  permanent  change  of  residence  to  a  State  other  than 
that  in  which  he  enlisted,  he  will  be  discharged  under  the  conditions  prescribed  in  paragraph 
371.  If  within  three  months  after  arrival  in  the  State  of  his  new  residence  he  elects  to  en- 
hst  in  the  National  Guard  therein  he  shall,  in  time  of  peace,  be  given  credit^upon  such  en- 
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CERTIFICATE  OF  DISABILITY  IQR  DISCHARSE. 
Poim  ITo»  17     AGO. 


*  Netisoal  Guard. 


Sote-  The  certificate  of 
disability  for  discharge  is 
prepared  by  the  soldier's 
coiapany  commander  and  sent 
by  him  to  the  exaniaiiis  stirgeon 
of  the  organization  to  which 
the  soldier  belongs. 

Page  1  only  is  here  sho^a 
as  this  is  the  only  page  which 
is  prepared  by  the  coiapany 
coismander. 
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C^ilinCAIS  OF  DISABHiTY  FOR  DISCHARGE 
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Unlisted  _5/2/2-Q  191  .  .jlioc^  or^.o.I.*.T.« 

6,.C.8i)±i.J«TrotJ.^lltIiif..S,Y.5e& 
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Aee  tt  eaUstmeot, 
?rfecs«rrtc«(na]).-'siyn.«naJy-ro<».   Usi 
ReeommeniSs^  tor  dlscSurse  sai  •ccatml  M 


E.sints?.. 


CSUt«  MHir.  of  dtBiai^.') 
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listment  for  the  time  served  under  the  enlistment  from  which  discharged  in  the  State  of  his 
former  residence.  The  new  enlistment  will  be  for  the  full  period,  but  a  note  will  be  made  by 
the  recruiting  officer  on  the  enlistment  paper  as  follows: 

"Entitled  to  be  discharged,  unless  in  time  of  war, years, months, days, 

in  advance  of  expiration  of  period  for  which  enlisted  on  account  of  credit  allowed  for  service 
in  the  National  Guard  in  the  State  of ." 

In  time  of  peace  this  notation  will  operate  to  advance  the  date  of  his  final  discharge, 
and  shorten  the  period  of  his  service  by  the  length  he  served  in  his  last  enlistment  in  the 
State  from  which  he  changed  residence.     (Par.  361,  N.  G.  R.,  '22.) 

Enlisted  Man  Making  Temporary  Change  of  Residence  not  to  be  Discharged. 

When  an  enlisted  man  makes  a  temporary  change  of  residence  to  another  State  which  he 
anticipates  will  not  exceed  six  months  in  duration,  his  absence  from  his  organization  should 
be  accounted  for  by  the  issue  of  a  furlough.  When  an  enlisted  man  makes  a  change  of 
residence  to  another  State  which  he  anticipates  will  exceed  six  months  in  duration  he  will  be 
discharged.     (Par.  359,  N.  G.  R.,  '22.) 

Application  for  discharge  on  account  of  business  reasons  must  originate  with  the 
organization  commanders.  The  latter  may  combine  two  or  more  applications,  forwarding 
them  as  inclosures  to  his  request  for  the  discharge  of  the  individuals  concerned. 

A  succinct  statement  of  the  pertinent  facts  will  be  included  in  the  application.  An 
officer  will  investigate  each  case,  and  will  make  recommendation  as  to  the  action  to  be  taken, 
based  upon  the  result  of  his  investigation.  The  communication  should  show  affirmatively 
either  that  each  case  has  or  has  not  been  fully  investigated  by  an  officer.  (Cir.  Let.  No.  65, 
M.  B.,  Sept.  23,  1921.) 

On  Account  of  Being  Inapt.  When  the  National  Guard  is  not  in  the  Federal  service 
and  an  enlisted  man  is  found  to  be  inapt,  or  does  not  possess  the  required  degree  of  adapta- 
bility for  the  military  service,  or  gives  evidence  of  habits  or  traits  of  character  which  serve 
to  render  his  retention  in  the  service  undesirable,  or  is  disqualified  for  service,  physically  or 
in  character,  through  his  ov^^n  misconduct,  his  company  or  detachment  commander  will 
report  the  facts  to  the  regimental  or  separate  battalion  commander,  or  commanding  officer 
of  a  unit  equivalent  to  a  separate  battalion,  who  will  convene  a  board  of  three  officers  to 
determine  whether  or  not  the  soldier  should  be  discharged  prior  to  the  expiration  of  his  term 
of  enlistment.  The  company  or  detachment  commander  is  not  competent  to  convene  a 
board  for  this  purpose.  If  discharge  be  recommended,  the  board  will  also  recommend  the 
character  to  be  given  on  the  discharge,  and  the  proceedings  of  the  board,  when  approved  by 
the  convening  authority,  will  be  forwarded  to  the  adjutant  general  of  the  State,  Territory, 
or  the  District  of  Columbia,  for  final  action  by  the  governor  of  the  State  or  Territory  or  the 
Commanding  General,  District  of  Columbia  Militia.  If  the  findings  of  the  board  are  ap- 
proved, the  soldier  will  be  discharged  and  the  proceedings  will  be  filed  by  the  adjutant 
general  of  the  State  or  the  District  of  Columbia. 

The  discharge  to  be  given  to  soldiers  under  the  provisions  of  this  paragraph  will  in  all 
cases  be  that  prescribed  by  section  (c)  of  paragraph  351.  (Par.  354,  N.  G.  R.,  '22.)  (Form 
526-1,  A.  G.  O.) 

When  the  findings  of  the  board  indicate  disqualification  through  physical  disability, 
the  proceedings  will  be  accompanied  by  certificate  of  disabiUty.     (Par.  366,  N.  G.  R.,  '19.) 

Discharge  to  Enlist  in  Regular  Army.  Enlisted  men  of  the  National  Guard  shall 
not  be  enlisted  in  the  Regular  Army,  unless  a  discharge  in  writing  from  the  National  Guard 
authorities  of  a  State,  Territory  or  the  District  of  Columbia  has  been  duly  prepared.  (Par. 
376,  N.  G.  R., '19.) 

Where  an  enlisted  man  of  the  National  Guard  applies  for  enlistment  in  the  Regular 
Army,  and  the  State  authorities  authorize  his  discharge  from  the  National  Guard  for  this 
purpose,  the  adjutant  general  of  the  State,  Territory  or  District  of  Columbia,  shall  send  the 
discharge  certificates  to  the  recruiting  officer  to  whom  the  apphcant  has  appHed  for  enlist- 
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ment  in  the  Regular  Army.  If  the  applicant  is  accepted  for  the  Regular  Army,  the  recruit- 
ing officer  will  forward  the  discharge  by  mail  to  the  recruit  depot  or  point  where  the  enHst- 
ment  of  the  applicant  is  accompHshed.  In  case  the  apphcant  is  not  accepted  for  enlistment 
or  fails  to  present  himself  for  actual  enlistment  after  acceptance,  the  officer  concerned  who 
has  in  his  possession  the  discharge  certificate,  when  the  case  is  finally  settled  will  return  the 
discharge  certificate  to  the  adjutant  general  of  the  State,  Territory,  or  the  District  of 
Columbia,  notifying  him  that  the  apphcant  was  not  enhsted  in  the  Regular  Army,  and  has 
not  been  discharged  from  the  National  Guard.     (Par,  365,  N.  G.  R.,  '22.) 

When  the  apphcant  is  actually  enhsted  in  the  United  States  Army,  the  enlisting  officer 
will  personally  hand  him  his  discharge  from  the  National  Guard  of  the  State,  and  notify 
the  adjutant  general  of  the  State,  Territory,  or  District  of  Columbia,  that  he  has  been 
discharged  and  enhsted  in  the  Regular  Army.  Recruiting  officers  should  correspond  direct 
with  the  adjutants  general  of  States,  Territory  of  Hawaii  and  District  of  Columbia,  on  this 
subject.     (Par.  366,  N.  G.  R.,  '22.) 

Discharge  While  Serving  Sentence  of  Court-Mar tial.  When  a  soldier  is  sen- 
tenced by  court-martial  to  confinement  without  dishonorable  discharge  for  a  period  ex- 
tending beyond  the  expiration  of  his  term  of  enhstment,  he  will  be  discharged  on  the  date 
of  the  expiration  of  the  term  of  enlistment,  but  will  be  held  to  serve  out  his  sentence.  If  an 
honorable  discharge  is  given  to  the  soldier  he  can  be  reenhsted  before  the  expiration  of  the 
period  of  his  confinement  only  upon  the  remission  by  competent  military  authority  of  the 
unexecuted  portion  of  his  sentence.  When,  however,  a  soldier's  term  of  enhstment  expires 
while  he  is  awaiting  trial  or  sentence,  he  will  be  discharged  on  the  date  of  the  receipt  of  an 
order  publishing  the  case  or  otherwise  disposing  of  it,  and  the  discharge  certificate  will  be 
dehvered  to  the  man  on  his  release  from  confinement,  and  not  until  then.  On  the  date  of 
the  discharge  personal  notice  thereof  will  be  given  to  the  soldier  by  an  officer,  and  the  fact 
that  such  notice  was  given  will  be  indorsed  upon  the  discharge  certificate.  (Par.  355, 
N.  G.  R.,  '22.) 

On  Account  of  Disbanding  Organization.  When  authority  is  given  to  disband  an 
organization  which  has  been  Federally  recognized  or  when  Federal  recognition  is  withdrawn, 
enlisted  men  of  the  organization  should  be  discharged  or  transferred  to  a  recognized 
organization.     (Par.  112,  N.  G.  R.,  '.22) 

Date  When  Discharge  Takes  Effect.  The  discharge  of  a  soldier  takes  effect  on  the 
date  of  notice  to  him  of  such  discharge,  either  actual,  by  dehvery  of  the  discharge  certificate; 
or  constructive,  as  where  such  delivery  cannot  be  made  owing  to  his  absence  for  his  own 
convenience  or  through  his  own  fault,  in  which  case  the  receipt  at  the  soldier's  proper  station 
of  the  order  directing  his  discharge  will  be  deemed  sufficient  notice.  In  the  latter  case  the 
date  of  the  receipt  of  the  order  and  the  reason  why  actual  notice  thereof  was  not  given  to 
the  soldier  will  be  entered  upon  the  muster  roll  which  shows  the  separation  of  the  soldier 
from  the  service,  and  will  be  indorsed  upon  the  discharge  certificate  should  one  have  been 
prepared.  If  a  soldier  is  absent  in  desertion  when  the  order  for  his  discharge  is  received, 
the  discharge  will  not  be  executed,  but  the  soldier  will  be  dropped  from  the  rolls  as  a  de- 
serter. The  dishonorable  discharge  of  a  soldier  against  whom  general  court-martial  charges 
are  pending  will  be  deferred  until  the  charges  are  finally  disposed  of  by  the  official  exercising 
general  court-martial  jurisdiction.     (Par.  352,  N.  G.  R.,  '22.) 

Certificate  of  Discharge,  By  Whom  Provided,  How  Kept,  Kinds  and  use  of. 

Blank  forms  for  discharge  will  be  provided  by  the  War  Department  and  will  be  retained  under 
lock  in  the  personal  custody  of  company  or  detachment  commanders.  Discharge  certificates  v/ill 
be  used  in  the  discharge  of  enlisted  men,  and  for  no  other  purpose,  and  will  be  of  three  classes: 
For  honorable  discharge,  for  discharge,  and  for  dishonorable  discharge.  They  will  be  used 
as  follows: 

{a)  The  blank  for  honorable  discharge,  when  the  soldier's  conduct  has  been  such  as  to 
warrant  his  reenlistment  and  his^^service  has  been  honest  and  faithful.  (Form  525-1, 
A.  G.  O.)  " 
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(6)  The  blank  for  dishonorable  discharge,  for  dishonorable  discharge  by  sentence  of  a 
court-martial.     (Form  527-1,  A.  G.  O.) 

(c)  The  blank  for  discharge,  when  a  soldier  is  discharged  except  as  specified  above 
under  sections  (a)  and  (6).     (Form  526-1,  A.  G.  O.)     (Par.  351,  N.  G.  R.,'22.) 

To  Whom  Issued  and  by  Whom  Signed.  No  man,  lawfully  enUsted  in  the  Na- 
tional Guard  service,  shall  be  discharged  from  said  service  without  a  certificate  of  dis- 
charge, signed  by  a  field  officer  of  the  regiment  or  other  organization  to  which  the  en- 
Usted man  belongs  or  by  the  commanding  officer  when  no  such  field  officer  is  present, 
except  when  drafted  under  the  provisions  of  Section  III,  Act  of  June  3,  1916.      (Par.  349. 

N.  G.  R.  '22.) 

The  ''certificate  of  discharge"  to  he  signed  by  a  field  officer  of  the  regiment  or  other  or- 
ganization, or  by  the  commanding  officer  when  no  such  field  officer  is  present,  is  printed  on 
the  face  of  the  form.  The  "enlistment  record"  on  the  back  of  the  form  will  be  signed  by  the 
company  or  detachment  commander.     (Spec.  Regs.  57.) 

Statement  of  Service  and  Character.  The  statement  of  service  and  the  character 
given  on  a  discharge  will  be  certified  by  the  company  or  detachment  commander,  and  great 
care  will  be  taken  that  no  injustice  is  done  the  soldier  .  .  .  (Par.  350,  N.  G.  R.,  '22.) 

When  an  enlisted  man  is  discharged  from  the  service  the  "character"  given  him  on 
discharge  certificate  will  be  noted  on  his  service  record.     (Par.  51,  C.  of  O.) 

The  "character"  given  on  a  discharge  certificate  is  discretionary  with  the  company  or 
other  immediate  commander  of  the  soldier,  except  where  otherwise  directed  by  sentence  of 
a  general  court-martial,  or  by  orders  from  the  War  Department;  and  the  defacing  of  a 
discharge  certificate  by  writing  thereon  anything  to  the  discredit  of  the  soldier's  character, 
after  the  same  has  been  given  by  his  company  or  other  immediate  commander,  is  prohibited. 
(Par.  49,  C.  of  O.) 

The  "character"  given  will  be  entered  on  the  discharge  certificate  by  the  company 
commander.     (Spec.  Regs.  57.) 

Reason  for  Discharge  to  be  Stated  on  Certificate.  Whenever  an  enhsted  man  is 
discharged  from  the  Army  prior  to  the  expiration  of  his  term  of  service,  the  actual  cause  of 
discharge  and  the  number,  date,  and  source  of  the  order  or  description  of  authority  therefor  will 
be  fully  stated  on  the  discharge  certificate  ...  as  the  reason  for  discharge,  e.  g.,  "De- 
pendent mother;  par.  4,  SO  146,  E  Dept.,  1918."     (Par.  142,  A.  R.) 

When  a  soldier  is  discharged  on  account  of  misconduct  or  unfitness  for  service,  physical 
or  in  character,  due  to  his  own  misconduct,  the  statement  to  that  effect  set  forth  in  the  order 
directing  his  discharge  will  be  noted  on  the  discharge  certificate  as  the  reason  for  discharge, 
e.  g.,  "Having  become  physically  unfitted  for  the  service  due  to  his  own  misconduct;  par. 
13,  SO  49,  E  Dept.,  1918." 

When  a  soldier  is  discharged  on  surgeon's  certificate  of  disability,  a  statement  to  that 
effect  will  be  made  on  the  discharge  certificate  as  the  reason  for  discharge,  but  the  diagnosis 
as  given  in  the  certificate  of  disability  will  not  be  quoted;  e.  g.,  "SCD,  4th  Ind.  HQ  E  Dept., 
May  15,  1918." 

When  discharge  is  by  reason  of  expiration  of  term  of  service,  that  fact  will  be  stated, 
written  thus,  "Expiration  of  service."     (Spec.  Regs.  57.) 

Note.  —  Discharge  certificates  are  not  made  in  DupUcate. 

Preparation  of  Discharge  Certificates.  The  preparation  of  discharge  certificates 
in  manuscript  is  prohibited  when  the  proper  printed  forms  therefor  are  available.  (Par. 
1572,  A.  R.) 

Under  no  circumstances  will  data  on  discharge  certificate  be  filled  in  on  a  typewriting 
machine,  nor  by  rubber  stamp.  All  entries  must  be  neatly  and  legibly  made  in  longhand.  The 
certificate  of  discharge  is  the  official  record  of  service  furnished  the  discharged  man  and  as 
such  must  be  exact,  not  readily  changed,  and  presentable.     (Par.  194,  C.  of  O.) 
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Wftchargo  C©rttficat«  for  Honorabl©  Di«charge 
(  Reverse  Face) 


ENLISTMENT  RECORD. 


Name: 
Enlisted  s 


*t^.u!^.^.J^tZ£z.<.C^. Crait: 


*!ffAe  *4r9i«»  </  ih$  Uminl  Sittm  vndor  taU  efihe  PraiJml.frwn . 


Senini  in •^t^^CA.HfeiJL! adidmmt  period  at  date  0/  discharge. 


Prior  service:  t  .JjtZ^^tTOJUi^. 


Noncommissiomd  officer  :^^&.t^xa^ijicJ~*i<t^:^^<^^£^UA^^^^ 
Markmanship,  iunner  qualificdion  or  rating :  J — ."?:*:^^_-..^?3fer*:*?d?<;r^c;rffe 

Horsemanship: 7l>^'^jh    , . .'?r^'«-^!"^:<s*::;<^!S^afet„ 

fioftfej,  engagemenis.  skirmishes,  expeditions :-?:^-<!rit!r4s=.t 


Knowledge  of  any  tocatioti:  .~;^St^g.e<!..:i&c^^^^fiCiikCt^. 
Wwnds  recelted  in  sertice :  ^^t^^izA^Wr. _  .    - 


.Jkk<.&^^.i 


Physical  condition  vohen  discharged:  ^. 

Typhoid  prophylaxis  compleUd   -C 

Pardyphoid  prophylaxis  complded  _  J 

Married  or  single :. 

Character:    ^^ 

Renar^: 

^2^^L-_A;<^S.dddUfe!tA_..^^  

Signature  <^$oldier:       9(r&tt^^^£&.^Uu/^. Z. 

-^lL-ivt'.Jtfwx<;A^ 

Commandini  jtg.?._.'^. 
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D.    DESERTION 

Procedure  in  case  of.  When  an  enlisted  man  of  the  National  Guard,  not  in  Federal 
service,  absents  himself  without  leave,  and  there  is  reason  to  believe  that  he  does  not  intend  to 
return^  he  may  be  dropped  from  the  rolls  as  a  deserter,  but  only  with  the  express  authority  of 
the  governor,  in  the  District  of  Columbia,  of  the  commanding  general.  No  special  period 
of  time  is  prescribed  before  such  action  is  taken,  but  each  case  will  be  decided  according  to  cir- 
cumstances. A  soldier  dropped  as  a  deserter  may,  on  application  made  by  him  in  which  he 
admits  his  desertion,  be  restored  to  duty  by  the  governor  of  a  State  or  Territory  or,  in  the  Dis- 
trict of  Columbia,  by  the  commanding  general,  and  the  same  authority  may  set  aside  the 
charge  of  desertion  as  having  been  erroneously  made.     (Par,  353,  N.  G.  R.,  '22.) 

Procedure  When  Deserter  is  Restored  to  Duty.  All  individual  records  pertaining 
to  the  man  which  were  forwarded  to  the  State  Adjutant  General  when  the  man  was  dropped 
as  a  deserter,  should  be  returned  to  the  company.  Appropriate  remarks  should  be  made 
therein  and  then  they  should  be  filed  in  their  proper  places  in  the  company  records. 

The  Extract  from  Service  Record  which  was  made  out  a  t  the  time  the  man  was  dropped 
as  a  deserter  should  be  used  to  record  accumulated  data  until  the  Service  Record  is  returned. 
When  the  Service  record  is  received  back  this  data  will  be  transcribed  to  the  Service  Record 
and  the  Extract  from  Service  Record  will  be  destroyed. 

proper  entry  and  remarks  will  be  made  on  the  following  Company  records: 

Morning  Report  (Form  332,  A.  G.  O.) 

Pay  Rolls  and  Record  of  Attendance  at  Drill  (Form  367,  367a,  and  367b,  W.  D.). 

Company  Strength  Return  (Form  30,  A.  G.  O.). 

Duty  Roster  (Form  342,  A.  G.  0.). 

Alarm  List. 

List  of  Enlistment  Men  Arranged  in  Order  of  Expiration  of  Service. 


E.    FURLOUGH  OF  ENLISTED  MEN 

When  an  enhsted  man  makes  a  temporary  change  of  residence  to  another  state  which 
he  anticipates  will  not  exceed  six  months  in  duration,  his  absence  from  his  organization 
should  be  accounted  for  by  the  issue  of  a  furlough.  .  .  (Par.  359,  N.  G.  R.,  '22.) 

Procedure  in  Case  of  Furlough.  (1)  Request  for  furlough  is  made  by  the  man 
through  miUtary  channels.  .  'X 

(2)  Authority  having  been  granted  a  furlough  is  issued. 

(3)  All  property  in  the  hands  of  the  man  is  turned  in. 

(4)  Proper  entry  and  remarks  should  be  made  on  the  following  records,  etc. 
Service  Record  (Form  29,  A.  G.  O.). 

Individual  Equipment  Record  (Form  637,  A.  G.  O.). 

Morning  Report  (Form  332,  A.  G.  O.). 

Pay  Rolls  and  Record  of  Attendance  at  Drill  (Form  367,  367a  and  367b,  W.  D,). 

Company  Strength  Return  (Form  30,  A.  G.  O.). 

Duty  Roster  (Form  342,  A.  G.  O.  ). 

(5)  Report  fact  of  departure  on  furlough  to  the  State  Adjutant  General. 
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G.    NONCOMMISSIONED  OFFICERS  AND  SPECIALISTS 

Warrant  Officers  in  National  Guard.  In  time  of  peace  warrant  officers  in  the 
National  Guard  will  be  limited  to  band  leaders.     (Par.  1007,  N.  G.  R.,  '22) 

Band  Leaders  Paid  as  Master  Sergeants.  Until  Congress  shall  have  provided 
funds  for  payment  of  warrant  officers,  National  Guard  —  and  fixed  the  rate  of  pay  for 
armory  drill.  Band  Leaders  National  Guard,  will  be  appointed  as  Master  Sergeants  (Class 
1,  enlisted  men)  and  will  be  paid  accordingly  for  both  encampment  service  a,nd  armory 
drills.     (Cir.  Let.  No.  4,  M.  B.,  Jan.  20,  1921.) 

Appointment  of  Band  Leaders.  Band  leaders  (warrant  officers)  of  National  Guard 
regiments,  will  be  appointed  on  recommendation  of  the  regimental  commanders,  by  the 
Governors  of  the  respective  states  and  territories  where  the  corresponding  regimental 
headquarters  is  included  in  the  official  allocation  of  troops.     (Par.  1007,  N.  G.  R.,  '22.) 

Federal  Recognition  of  Band  Leaders.  In  order  to  determine  ehgibihty  for  the 
extension  of  federal  recognition  in  the  case  of  band  leaders  (warrant  officers)  apphcation  for 
such  recognition  will  be  forwarded  by  the  respective  Adjutants  General  (or  the  Commanding 
General,  D.  C,  Militia)  to  the  Mihtia  Bureau,  Wd£  Department,  accompanied  by  the 
following  papers: 

(a)  Oath  of  office,  on  Form  337-1,  A.  G.  O. 
(6)  Certificate  of  physical  examination.  Form  95,  M.  B. 

(c)  Personal  record,  showing  all  mihtary  service,  professional  experience,  and 
other  facts  tending  to  support  the  claim  of  the  candidate  as  competent  to 
fill  the  position  of  band  leader  in  the  military  service,  on  Form  108,  M.  B.; 
this  Form,  should  be  accompanied  by  at  least  two  letters,  preferably  from 
military  or  civil  officers  of  the  State  or  of  the  United  States,  vouching  for 
the  moral  and  professional  qualifications  of  the  applicant  for  Federal  recog- 
nition as  band  leader.  (Par.  1008,  N.  G.  R.,  '22.) 
The  professional  quahfications  of  candidates  for  appointment  will  be  determined  by  the 
appointing  power.     (Par.  1009,  N.  G.  R.,  '22.) 

Band  leaders  should  be  of  such  character  and  age  as  to  be  able  to  enforce  discipline 
in  their  instructional  work.  Unless  especially  authorized  by  the  Militia  Bureau  for  reasons 
duly  presented  and  considered,  no  band  leader  will  be  federally  recognized  who  is  less  than 
twenty-five  or  more  than  fifty  years  of  age  at  time  of  original  appointment.  (Par.  1010, 
N.  G.  R.,  '22.) 

Grades  and  Specialist  Ratings.  The  National  Defense  Act  provides  that  the  Army 
enlisted  personnel  shall  be  arranged  in  seven  GRADES.  Only  that  personnel  in  which  the 
National  Guard  is  concerned  is  mentioned. 

Grade  I  —  Master  Sergeants.  Includes  Master  Engineers,  Senior  Grade  (Engineers); 
Master  Signal  Electricians;  Master  Electricians;  Regimental  Sergeants  Major;  Sergeants 
Major,  Senior  Grade;  Regimental  Supply  Sergeants;  Engineers  (C.  A.  C);  Master  Gun- 
ners (50%).     See  Grade  III. 

Grade  II  —  Technical  Sergeants  and  First  Sergeants.  Includes  First  Sergeants  and 
the  following  Technical  Sergeants:  Assistant  Engineers  (C.  A.  C);  Hospital  Sergeants; 
Master  Engineers,  Junior  Grade  (Engineers);  Electrician  Sergeants,  First  Class;  Quarter- 
master Sergeants;  Ordnance  Sergeants. 

Grade  III  —  Staff  Sergeants.  Includes  Sergeants,  First  Class;  Squadron  and  Bat- 
talion Sergeants  Major;  Sergeants  Major,  Junior  Grade  (C.  A.  C);  Electrician  Sergeants, 
Second  Class;  Radio  Sergeants;  Battalion  Supply  Sergeants;  Assistant  Band  Leaders; 
Color  Sergeants;  Sergeants,  Bugler;  Master  Gunners  (50%).     See  Grade  I. 

Grade  IV  —  Sergeants.  Includes  Supply  Sergeants;  Band  Sergeants;  Mess  Ser- 
geants; Stable  Sergeants;  Sergeants. 
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Grade  V  —  Corporals.     Includes  Band  Corporals;  Corporals,  Bugler;  Corporals. 
Grade  VI  —  Privates,  First  Class. 
Grade  VII  —  Privates. 

In  addition  to  the  above  grading  for  noncommissioned  officers  and  privates  there  are 
provided  six  specialist  CLASSES.  (First  to  sixth  classes.)  Men  for  these  ratings  must  he 
selected  from  either  the  Privates  or  Privates  First  Class,  i.  e.  the  sixth  and  seventh  grades. 

The  law  provides  that  the  number  of  noncommissioned  officers  and  privates,  first  class, 
in  the  various  grades  shall  not  exceed  the  percentages  indicated  below.  These  percentages 
are  to  be  applied  to  the  "total  authorized  numbers  of  enlisted  men." 

1st  Grade  —  Master  Sergeants 0.6  percent 

2nd  Grade  —  Technical  Sergeants  &  1st  Sergeants  .1.8  per  cent 

.    3rd  Grade  —  Staff  Sergeants    2.0  per  cent 

4th  Grade  —  Sergeants  9.5  per  cent 

5th  Grade  —  Corporals .  9.5  per  cent 

6th  Grade  —  Privates  1st  Class    25  per  cent 

7th  Grade  —  Privates    Remainder 

For  the  Six  Specialists  Ratings  the  percentages  which  under  the  law  cannot  be  ex- 
ceeded are  as  follows.  These  percentages  are  applicable  to  the  "total  authorized  number  of 
enlisted  men  in  the  6th  and  7th  Grades,"  i.  e.,  Privates,  First  Class,  and  Privates: 

1st  Class  —  0.7  per  cent 4th  Class  4.7  per  cent 

2nd  Class  —  1.4  per  cent 5th  Class  5.0  per  cent 

3rd  Class  —  1.9  per  cent 6th  Class  15.2  per  cent 

(Cir.  Let.  35,  M.  B.,  1920.) 

Number  in  each  Unit.  The  non-comniissioned  officers  are  classified  according  to 
grades  and  specialists  according  to  ratings;  these  grades  and  ratings  are  noted  in  tables 
and  the  number  specified  must  not  be  exceeded. 

Whenever  an  organization  reaches  a  strength  in  its  active  members  equal  to  80  per 
cent  of  the  prescribed  minimum  for  the  Regular  Army,  that  organization  can  appoint  non- 
commissioned officers  and  give  the  ratings  to  all  specialists  as  prescribed  in  the  peace  table 
strength  for  the  Regular  Army.     (Cir.  Let.  No.  1,  M.  B.,  1921.) 

Temporary  reduction  in  strength  of  unit.  Whenever  an  organization  falls 
temporarily  below  the  required  minimum  enlisted  strength,  it  will  not  be  necessary  to 
demote  or  disrate  the  surplus  non-commissioned  officers  and  specialists  not  provided  for  in 
the  tables  governilig  the  composition  of  the  unit  at  the  reduced  strength.  Such  surplus 
non-commissioned  officers  and  speciaHsts  will  be  absorbed  by  discharges  or  routine  sepa- 
rations, and  vacancies  thus  created  will  not  be  filled  until  the  unit  has  again  enrolled  the 
required  minimum  strength. 

Appointment  of  Noncommissioned  Officers.  Noncommissioned  staff  officers 
and  company  noncommissioned  officers  of  all  arms  except  Medical  Department  are  ap- 
pointed, reduced,  and  furnished  with  warrants  when  the  National  Guard  is  not  in  Federal 
service,  as  provided  for  in  Army  Regulations,  except  where  the  constitution  or  laws  of  a 
State  specifically  prescribe  otherwise.     (Par.  303,  N.  G.  R.,  '22.) 

Appointment  by  Governor.  Where  Army  Regulations  provide  for  the  appointment 
of  noncommissioned  officers  by  the  Secretary  of  War  or  a  chief  of  bureau,  the  appointment 
to  corresponding  positions  in  the  National  Guard  will  be  made  by  the  governor  of  a  State 
(Par.  304,N.  G.  R.,  '22.) 

Who  Makes  Appointments.  Company  noncommissioned  officers  in  grades  per- 
taining to  the  hne  of  the  Army  are  appointed  by  regimental  or  separate  battalion  command- 
ers upon  the  recommendation  of  the  company  commander;  in  units  not  organized  into  regi" 
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ments  or  separate  battalions,  by  the  unit  commander  with  the  approval  of  the  next  higher 
tactical  commander;  in  division  ammunition  trains,  by  the  ammunition  train  commander; 
in  division  engineer  trains  by  the  division  engineer  officer,  and  in  train  headquarters  and 
military  poUce  by  the  commander  of  trains.  On  the  recommendation  of  company  com- 
manders, company  noncommissioned  officers  may  be  temporarily  appointed  by  battahon 
commanders,  under  the  conditions  stated  in  paragraph  256;  but  in  no  case  will  any  com- 
pany organization  have  an  excess  of  noncommissioned  officers  above  the  number  authorized 
by  law.  The  noncommissioned  officers  of  Coast  Artillery  Corps  companies,  upon  recom- 
mendation of  the  company  commanders,  will  be  appointed  by  coast-defense  commanders. 
(ChangesA.  R.,  No.  72.) 

Company  Appointments.  The  captain  will  select  the  supply  sergeant,  mess 
sergeant,  and  stable  sergeant  from  the  sergeants  of  his  company,  and  may  return  them  to 
the  grade  of  sergeant  without  reference  to  higher  authority.     (Par.  273,  A.  R.) 

Appointment  of  Specialists.  Chief  mechanics,  cooks,  buglers,  horseshoers,  me- 
chanics, saddlers,  wagoners,  and  privates,  first  class,  are  enlisted  as  privates,  and  after  join- 
ing their  organizations  are  appointed  by  their  respective  organization  commanders.  For 
inefficiency  or  misconduct  they  are  subject  to  reduction  by  the  same  authority,  and  in  case 
of  desertion  their  appointments  are  vacated  from  the  date  of  their  unauthorized  absence. 
(Par.  278,  A.  R.) 

Specialists  Armory  Drill  Pay.  Additional  compensation  for  the  speciaHst  rating 
cannot  lawfully  be  included.  The  statute  provides  "compensation  at  the  rate  of  one- 
thirtieth  of  the  initial  monthly  pay  of  his  grade  in  the  Regular  Army."  This signifiess  the 
monthly  base  pay  of  his  grade  as  prescribed  by  Congress  in  Section  4-b,  which  in  case  of 
privates  1st  class  is  $35.00  and  in  case  of  privates  is  S30.00.  (Cir.  Let.  No.  69,  M.  B.,  Nov. 
12,  1920.) 

Reduction  of  Noncommissioned  Officers.  A  noncommissioned  officer  may  be 
reduced  to  the  ranks  by  sentence  of  a  court-martial^  or,  on  the  recommendation  of  the 
company  commander,  by  the  order  of  the  commander  having  final  authority  to  appoint 
such  noncommissioned  officer,  but  a  noncommissioned  officer  will  not  be  reduced  because  of 
absence  on  account  or  sickness  or  injury  contracted  in  the  hne  of  duty.  If  reduced  to  the 
ranks  by  sentence  of  court-martial  at  a  post  not  the  headquarters  of  his  regiment,  the  com- 
pany commander  will  forward  a  transcript  of  the  order  to  the  regimental  commander.  The 
transfer  of  a  noncommissioned  officer  from  one  organization  to  another  carries  with  it  re- 
duction to  the  ranks,  unless  otherwise  specified  in  the  order  by  authority  competent  to  issue 
a  new  warrant.     (A.  R.) 

Appointments  of  Noncommissioned  Officers  of  the  Medical  Department.     No 

person  w'll  be  appointed  a  sergeant  or  higher  grade  in  the  Medical  Department  of  the 
National  Guard  unless  he  shall  have  passed  a  satisfactory  examination  before  a  board  of 
one  or  more  medical  officers  as  to  his  qualifications  for  the  position,  in  conformity  with  such 
rules  and  regulations  as  may  be  prescribed  from  time  to  time  by  the  Secretary  of  War. 
(Par.  305,  N.  G.  R.,  '22.) 
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ARTICLE  III 
MILITARY  DISCIPLINE 

Discipline  to  conform  to  that  of  Regular  Army.  The  discipline  (which  includes 
training)  of  the  National  Guard  shall  conform  to  the  system  which  is  now  or  may  hereafter 
be  prescribed  for  the  Regular  Army,  and  the  training  shall  be  carried  out  by  the  several 
States,  Territories,  and  the  District  of  Columbia  so  as  to  conform  to  the  provisions  of  this 
Act.     (Sec.  91,  National  Defense  Act.) 

Wheji  the  National  Guard  is  in  the  service  of  the  United  States,  it  is  in  all  respects  subject 
to  the  Articles  of  War.  In  that  event  the  sections  named  and  the  provisions  of  this  article 
have  no  apphcation.     (Par.  542,  N.  G.  R.,  '22.) 

The  provisions  of  this  article  are  intended  to  explain  wherein  the  composition,  juris- 
diction, and  procedure  of  courts-martial  in  the  National  Guard  differ  from  those  of  courts- 
martial  in  the  Regular  Army.  Except  as  indicated  herein,  the  Manual  for  Courts-Martial 
will  be  strictly  followed.     (Par.  543,  N.  G.  R.,  '22.) 

Obedience.  All  persons  in  the  military  service  are  required  to  obey  strictly  and  to 
execute  promptly  the  lawful  orders  of  their  superiors.     (Par.  91,  N.  G.  R.,  '22.) 

Military  authority  will  be  exercised  with  firmness,  kindness,  and  justice.  Punish- 
ments must  conform  to  law  and  follow  offenses  as  promptly  as  circumstances  will  permit. 
(Par.  92,  N.  G.  R.,  '22.) 

Superiors  are  forbidden  to  injure  those  under  their  authority  by  tjTannical  or 
capricious  conduct  or  by  abusive  language.  While  maintaining  discipline  and  the  thorough 
and  prompt  performance  of  military  duty,  all  officers,  in  dealing  with  enlisted  men,  will 
bear  in  mind  the  absolute  necessity  of  so  treating  them  as  to  preserve  their  self-respect. 
Officers  will  keep  in  as  close  touch  as  possible  with  the  men  under  their  command  and  will 
strive  to  build  up  such  relations  of  confidence  and  sympathy  as  will  insure  the  free  approach 
of  their  men  to  them  for  counsel  and  assistance.  This  relationship  may  be  gained  and 
maintained  without  relaxation  of  the  bonds  of  discipline  and  v/ith  great  benefit  to  the 
service  as  a  whole.     (Par.  93,  N.  G.  R.,  '22.) 

Courtesy  among  military  men  is  indispensable  to  discipline;  respect  to  superiors 
will  not  be  confined  to  obedience  on  duty,  but  will  be  extended  on  all  occasions.  (Par.  94, 
N.  G.  R.,  '22.) 

Deliberations  or  discussions  among  mihtary  men  conveying  praise  or  censure,  or 
any  mark  of  approbation,  toward  others  in  the  military  service,  and  all  publications  re- 
lating to  private  or  personal  transactions  between  officers,  are  prohibited.  Efforts  to 
influence  Congressional  legislation  affecting  the  National  Guard,  or  to  procure  personal 
favor  or  consideration,  should  never  be  made  except  through  regular  military  channels,  the 
adoption  of  any  other  method  by  any  officer  or  enlisted  man  will  be  noted  in  the  mihtary 
record  of  those  concerned.     (Par.  95,. N.  G.  R.,  '22.) 

System  of  Courts-Martial  for  National  Guard.  Except  in  organizations  in  the 
service  of  the  United  States,  courts-martial  in  the  National  Guard  shall  be  of  three  kinds, 
namely,  general  courts-martial,  special  courts-martial,  and  summary  courts-martial. 
They  shall  be  constituted  hke,  and  have  cognizance  of  the  same  subjects,  and  possess  like 
powers,  except  as  to  punishments,  as  similar  courts  provided  for  by  the  laws  and  regiila- 
tions  governing  the  Army  of  the  United  States,  and  the  proceedings  of  court-martial  of  the 
National  Guard  shall  follow  the  forms  and  modes  of  procedure  prescribed  for  said  similar 
courts.     (Sec.  102,  N.  D.  A.,) 

105 


General  courts-martial  of  the  National  Guard  not  in  the  service  of  the  United 
States  may  be  convened  by  orders  of  the  President,  or  of  the  governors  of  the  respective 
States  and  Territories,  or  by  the  commanding  general  of  the  National  Guard  of  the  District 
of  Columbia,  and  such  courts  shall  have  the  power  to  impose  fines  not  exceeding  $200;  to 
sentence  to  forfeiture  of  pay  and  allowances;  to  a  reprimand;  to  dismissal  or  dishonorable 
discharge  from  the  service;  to  reduction  of  noncommissioned  officers  to  the  ranks;  or  any 
two  or  more  of  such  punishments  may  be  combined  in  the  sentences  imposed  by  such  courts. 
(Sec.  103,  N.  D.  i^.t 

Special  Courts.  In  the  National  Guard,  not  in  the  service  of  the  United  States,  the 
commanding  officer  of  each  garrison,  fort,  post,  camp,  or  other  place,  brigade,  regiment, 
detached  battalion,  or  other  detached  command,  may  appoint  special  courts-martial  for 
his  command;  but  such  special  courts-martial  may  in  any  case  be  appointed  by  superior 
authority  when  by  the  latter  deemed  desirable.  Special  courts-martial  shall  have  power 
to  try  any  person  subject  to  military  law,  except  a  commissioned  officer,  for  any  crime  or 
offense  made  punishable  by  the  military  laws  of  the  United  States,  and  such  special  courts- 
martial  shall  have  the  same  powers  of  punishment  as  do  general  courts-martial,  except  that 
fines  imposed  by  such  courts  shall  not  exceed  $100.     (Sec.  104,  N.  D.  A.) 

The  words  "other  place"  apply  to  an  armory.  When  an  entire  regiment  is  stationed 
in  the  same  city  or  town,  special  courts  should  not,  as  a  rule,  be  convened  by  authority 
inferior  to  the  regimental  commander.  A  battalion  or  other  organization  is  to  be  regarded 
as  "detached"  only  when  its  station  or  armory  is  separate  from  that  in  which  the  regimental 
headquarters  is  located.  -  (Par.  548,.  N.  G.  R.,  '22.) 

Who  is  subject  to  trial.  A  National  Guard  court-martial  has  power  to  try  all 
officers  and  enhsted  men  of  the  National  Guard  belonging  to  the  State,  Territory,  or  District 
from  which  its  members  are  appointed,  and  also  officers  and  enlisted  men  of  the  National 
Guard  Reserve  whenever  they  are  called  out  for  service  or  are  actually  engaged  in  training 
with  the  active  National  Guard.     (Par.  544,  N.  G.  R.,  '22.) 

Jurisdiction  of  National  Guard  Courts.     It  is  clear,  however,  from  Sections  102 

to  105  of  the  National  Defense  Act  (39  Stat.  208,  209)  that  Congress  intended  thereby  to 
provide  a  complete  code  for  the  government  and  discipline  of  the  National  Guard  not  in 
the  Federal  service.  In  doing  so  Congress  enacted,  in  Section  102,  that  courts-martial 
in  the  National  Guard  should  '^have  cognizance  of  the  same  subjects  ...  as  similar  courts 
provided  for  by  the  laws  and  regulations  governing  the  Army  of  the  United  States." 

In  section  104,  referring  to  one  kind  of  these  courts  at  least,  the  special  courts-martial, 
it  is  expressly  provided  that  they  "Shall  have  power  to  try  .  .  .  for  any  crime  or  offenses 
made  punishable  by  the  military  laws  of  the  United  States.  The  military  laws  of  the  United 
States  which  enumerate  and  define  such  crimes  and  offenses  and  provide  for  their  punish- 
ment are  the  Articles  of  War.  Manifestly  all  of  the  courts-martial  provided  by  this  Act 
for  the  National  Guard  were  intended  to  be  given  cognizance  of  violations  of  the  Articles 
of  War. 

It  is  therefore,  the  opinion  of  this  office  that  the  present  practice  in  the  Washington 
National  Guard  not  in  the  Federal  service  of  preferring  charges  alleging  violations  of  the 
Articles  of  War  and  of  trying  by  courts-martial  upon  charges  so  preferred,  is  in  strict  ac- 
cordance with  the  provisions  of  the  National  Defense  Act.  (Cir.  Let.  No.  20,  M.  B.,  April 
17,  1920.) 

Summary  Court.  In  the  National  Guard,  not  in  the  service  of  the  United  States, 
the  commanding  officer  of  each  garrison,  fort,  post,  or  other  place,  regiment  or  corps, 
detached  battalion,  company,  or  other  detachment  of  the  National  Guard  may  appoint  for 
such  place  or  comma,nd  a  summary  court  to  consist  of  one  officer,  who  shall  have  power  to 
administer  oaths  and  to  try  the  enlisted  men  of  such  place  or  command  for  breaches  of 
discipline  and  violations  of  law  governing  such  organizations;  and  said  court,  when  satisfied 
of  the  guilt  of  such  soldier,  may  impose  fines  not  exceeding  $25  for  any  single  offense;  may 
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sentence  noncommissioned  officer  to  reduction  to  the  ranks;  may  sentence  to  forfeiture  of 
pay  and  allowances.  The  proceedings  of  such  court  shall  be  informal,  and  the  minutes 
thereof  shall  be  the  same  as  prescribed  for  summary  courts  of  the  Army  of  the  United 
States.     (Sec.  105,  N.  D.  A.) 

When  a  company  or  detachment  occupies  and  uses  an  armory  with  other  troops,  the 
summary  court  should  be  appointed  by  the  senior  officer  present,  under  the  authority 
covered  by  the  words  "other  place,"  rather  than  under  the  words  "company"  or  "other 
detachment."     (Par.  549,  N.  G.  R.,  '22.) 

When  more  than  one  officer  present.  When  more  than  one  officer  is  present  the 
summary  court-martial  will  be  appointed  from  staff  officers  or  available  line  officers  junior 
to  the  commanding  officer.  The  commanding  officer  will  not  in  such  cases  designate  him- 
self as  the  summary  court-martial.  The  senior  officer  on  duty  at  a  recruiting  station  is  a 
"commanding  officer"  in  the  sense  of  the  last  preceding  sentence  when  there  is  another 
officer  present  at  the  same  station,  even  though  the  latter  may  be  serving  at  an  auxihary  or 
branch  station.     (Bui.  46,  War  Dept.,  Oct.  24,  1914.)     (Par.  26,  M.  C.  M.,  '21.) 

When  but  one  officer  present.  When  but  one  officer  is  present  with  a  command  he 
shall  be  the  summary  court-martial  of  that  command  and  shall  hear  and  determine  cases 
brought  before  him.  (A.  W.  10.)  In  such  a  case,  no  order  appointing  the  court  will  be 
issued  but  the  officer  will  enter  on  the  record  that  he  is  the  "only  officer  present  with  the 
command."     (Par.  27,  M.  C.  M.,  '21.) 

Jurisdiction  of  Officers.  A  Militia  officer  may  exercise  command  under  his  state 
commission  and  assignment,  although  he  is  not  yet  recognized  by  the  Federal  Government, 
but  in  exercising  his  authority  he  acts  only  as  a  state  officer  under  state  authority.  The 
fact  that  some  of  the  troops  under  him  have  been  recognized  as  part  of  the  National  Guard 
under  the  National  Defense  Act  does  not  destroy  his  authority  over  them.  If,  as  has  just 
been  seen,  an  officer,  although  not  extended  Federal  recognition,  may  exercise  command 
there  is  no  apparent  reason  why  he  could  not  equally  as  well  function  as  a  summary  court 
while  his  command  is  not  in  Federal  service.  The  fact  that  some  elements  of  the  command 
have  been  extended  recognition  by  the  Federal  Government  does  not  oust  a  duly  appointed 
sum-mary  court  of  jurisdiction.     (Cir.  Let.  No.  9,  Feb.  19,  1920.) 

Eligibility  as  Members  of  Courts.  All  officers  of  the  National  Guard  belonging  to 
the  State,  Territory,  or  District  concerned,  and  such  officers  of  the  Reserve  as  are  actually 
engaged  in  service  cr  training  with  the  active  National  Guard,  are  competent  to  serve  as 
members  of  a  court-martial.  Officers  of  the  Regular  Army,  unless  holding  commissions 
m  the  National  Guard,  and  officers  of  another  State,  Territory,  or  District,  are  not  eligible 
as  members.     (Par.  574,  N.  G.  R.,  '19.) 

Retired  officers  not  eligible.     The  retired  list  existing  in  many  States  is  no  part  of 
the  National  Guard  within  the  meaning  of  the  law,  and  officers  whose  names  are  borne  on 
such  lists  are  not  ehgible  to  sit  as  members  of  National  Guard  courts-martial.      (Par  546 
N.  G.  R.,  '22.) 

Compelling  Attendance  at  Trials.  In  the  National  Guard,  not  in  the  service  of 
the  United  States,  presidents  of  courts-m.artial  and  summary  court  officers  shall  have  power 
to  issue  warrants  to  arrest  accused  persons  and  to  bring  them  before  the  court  for  trial 
whenever  such  persons  shall  have  disobeyed  an  order  in  writing  from  the  convening  authority 
to  appear  before  such  court,  a  copy  of  the  charge  or  charges  having  been  dehvered  to  the 
accused  with  such  order,  and  to  issue  subpoenas  and  subpoenas  duces  tecum  and  to  enforce 
by  attachment  attendance  of  witnesses  and  the  production  of  books  and  papers,  and  to 
sentence  for  a  refusal  to  be  sworn  or  to  answer  as  provided  in  actions  before  civil  courts. 

All  processes  and  sentences  of  said  courts  shall  be  executed  by  such  civil  officers  as  may 
be  prescribed  by  the  laws  of  the  several  States  and  Territories,  and  in  any  State  where  no 
provision  shall  have  been  made  for  such  action,  and  in  the  Territories  and  the  District  of 
Columbia,  such  processes  and  sentences  shall  be  executed  by  a  United  States  marshal  or 
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his  duly  appointed  deputy,  and  it  shall  be  the  duty  of  any  United  States  marshal  to  execute 
all  such  processes  and  sentences  and  make  return  thereof  to  the  officer  issuing  or  imposing 
the  same.     (Sec.  108,  N.  D.  A.) 

Arrest  before  Trial.  When  an  organization  is  at  its  armory  station,  the  arrest  before 
trial  should  ordinarily  cover  the  time  an  officer  or  enlisted  man  should  be  present  with  his 
organization.  It  should  not  extend  outside  of  his  mihtary  status  and  duties.  An  un- 
authorized absence  would  thus  include  a  breach  of  arrest. 

When  an  organization  is  in  camp  or  otherwise  away  from  its  station  and  armory  for 
training  or  service,  the  ordinary  procedure  pertaining  to  the  Regular  Army  should  be 
followed.     (Par.  554,  N.  G.  R.,  '22.) 

Who  issues  Process.  In  the  National  Guard  it  is  not  the  judge  advocate  but  the 
president  of  a  court-martial  or  the  summary  court  who  has  power  to  issue  process  to  compel 
the  attendance  of  witnesses.  AU  subpoenas  should  therefore  be  signed  by  him.  In  these 
matters  he  possesses  (sec.  108)  the  same  power  as  is  "provided  in  actions  before  civil  courts;" 
to  ascertain  the  territory  within  which  process  will  run  the  local  law  must,  therefore,  be 
consulted.     (Par.  561,  N.  G.  R.,  '22.) 

Method  of  Issuing  Process.  When  a  subpoena  can  not  conveniently  be  served  by 
an  officer  or  enlisted  man  of  the  National  Guard,  the  proper  civil  authorities  should  he  re- 
quested to  effect  service.  For  this  purpose  the  president  of  the  court  or  the  summary  court 
should  make  formal  application  to  the  official  designated  by  the  law  of  the  State  to  execute  the 
processes  of  courts-martial.  In  a  Territory  or  the  District  of  Columbia,  or  in  a  State  whose 
law  makes  no  provision  for  such  action  by  any  civil  officer,  then  the  request  should  be 
addressed  to  the  United  States  marshal  of  the  district  in  which  the  court  is  convened.  A 
United  States  marshal  is  not  empowered  to  execute  such  process  if  the  State  law  makes 
provision  for  it.     (Par.  562,  N.  G.  R.,  '22.) 

When  a  warrant  of  attachment  is  isssued  for  the  arrest  of  a  civilian  who  willfully  neglects 
or  refuses,  after  having  been  duly  subpoenaed,  to  appear  as  a  witness  before  a  National 
Guard  court-martial,  a  request  for  its  execution  should  be  addressed  to  the  civil  authorities 
as  provided  for  service  of  subpoenas.     (Par.  563,  N.  G.  R.,  '22.) 

Serving  Process.  When  a  United  States  Marshal  or  one  of  his  deputies  is  so  called 
upon  to  make  an  arrest  or  to  serve  a  process,  the  caption  of  the  warrant  or  process. issued 
should  show  the  United  States  to  be  the  complainant  and  prosecutor,  and  not  the  State  or  a 
State  official.     (Cir.  Letter  No.  4,  M.  B.,  Jan.  12,  1922.) 
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Form  of  Warrant  of  Arrest.  The  following  form  of  warrant  of  Arrest  has  been 
approved  by  the  Office  of  the  Judge  Advocate  General  of  the  Army  in  cases  where  State 
laws  are  lacking,  and  when  it  is  necessary  to  invoke  the  assistance  of  U.  S.  civil  officers  in 
military  administration  in  the  National  Guard.     (Cir.  Letter  No.  4,  M.  B.,  Jan.  12,  1922.) 


WARRANT  OF  ARREST 
UNITED  STATES 


The  President  of  the  United  States,  to  the  United  States  Marshal  for  the 

District  of ,  or  his  appointed  deputy,  GREETING: 

WHEREAS of 

an  active  member  of  the  National  Guard  of  the  State  of was,  on 

the day  of ,  19.  . .  .,  at duly  ordered  in  writing 

to  appear  for  trial  at on  the day  of 

19.  ... ,     at. o'clock.  . .  . m.,     before    a    (1) court-martial, 

appointed  by  paragraph .       Special  Orders  No ,  dated  Headquarters 

and  a  copy  of  the  charges  were  delivered  to  said .■. . . 

with  such  order;  and,  ;^^j^«.ivt  ^^  -\ 

WHEREAS,  he  has  disobeyed  said  order  and  failed  to  appear  before  the  said  (1) 

court-martial  for  trial  as  by  said  order  required;  and, 

WHER,EAS,  no  provision  has  been  made  under  the  laws  of  the  State  of 

for  the  execution  of  the  process, 

NOW,  THEREFORE,  by  virtue  of  the  power  vested  in  me,  the  undersigned  as  (2) 

President  of  said  (1) court-martial,  by  section  108,  of  the  National 

Defense  Act,  approved  June  3,  1916,  (39  Stat.  209),  you  are  hereby  commanded  and  em- 
powered to  apprehend  and  arrest  the  said ,  wherever 

he  may  be  found  within  your  District  in  the  States  of and 

forthwith  bring  him  before  the  said  (1 ) 

court-martial  at for  trial,  and  this  shall  be  your 

warrant  therefor. 

(Name) 

(Grade  and  Organization) . . . , 

(3)  President  of  said  Court-Martial  (1)    


Dated 

19. 


(1)  General,  Special  or  Summary 

(2)  If  a  summary  court-martial,  Hne  out  the  words,  "president  of" 

(3)  If  a  summary  court-martial,  line  out  the  words,  "president  of  said' 
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Expenses  of  National  Guard  Courts-Martial.  The  United  States  Government 
does  not  provide  for  the  payment  of  expenses  of  courts-martial  of  the  National  Guard  not 
in  the  service  of  the  United  States.  As  to  the  fees,  mileage,  and  expenses  of  witnesses,  the 
payment  of  reporters  and  experts  and  all  other  expenses,  the  laws  of  the  State,  Territory, 
or  District  concerned  must  be  consulted.     (Par.  566,  N.  G.  R.,  '22.) 

Reporter  for  Court.  The  compensation  of  a  reporter  for  a  National  Guard  court- 
martial  is  dependent  upon  the  law  of  the  State,  Territory,  or  District  of  Columbia  con- 
cerned.    (Par.  558,  N.  G.  R.,  '22.) 

Prosecution  represents.  The  judge  advocate  of  a  general  or  special  court-martial 
in  the  National  Guard  shall  prosecute  in  the  name  of  the  United  States  and  of  the  State, 
Territory,  or  District  of  Columbia  concerned.     (Par.  557,  N.  G.  R.,  '22,) 

Administration  of  Oath.  The  Manual  of  Courts-Martial,  does  not  confer  power 
on  persons  therein  named  to  administer  oaths  in  National  Guard  administration.  A 
summary  court  officer  is  authorized  by  section  105,  to  administer  oaths  for  administrative 
purposes;  as  to  others  having  that  power  the  law  of  the  State  must  be  consulted.  (Par. 
560,  N.  G.  R.,  '22.) 

Authority  to  Administer  Oath.  When  authority  has  been  extended  for  an  organ- 
ization, officers  will  be  selected  or  appointed.  .  .  .  While  these  officers  will  not  be  ex- 
tended Federal  recognition  until  the  organizations  to  which  they  belong  have  been  inspected 
and  recognized  by  the  War  Department,  any  such  officer  who,  according  to  State  statutes 
is  authorized  to  administer  oaths,  is  eligible  to  administer  oath  of  office  to  officers  and  the 
oath  of  enlistment.     (Par.  157,  N.  G.  R.,  '22.) 

Oath  of  Members  of  Courts-Martial.  The  judge  advocate  of  a  general  or  special 
court-martial  in  the  National  Guard  shall  administer  to  the  members  the  following  oath 
or  affirmation: 

"You,  A.  B.,  do  swear  (or  affirm)  that  you  will  well  and  truly  try  and  determine,  ac- 
cording to  the  evidence,  the  matter  now  before  you,  between  the  United  States  of  America 

and  the  State  of and  the  person  to  be  tried,  and  that  you  will  duly 

administer  justice,  without  partiality,  favor,  or  affection,  according  to  the  provisions  of  the 
rules  and  articles  for  the  government  of  the  National  Guard  of  the  United  States  and  of 

the  State  of ,  and  if  any  doubt  should  arise,  not  explained  by  said 

articles,  then  according  to  your  conscience,  the  best  of  your  understanding  and  the  custom 
of  War  in  like  cases;  and  you  do  further  swear  (or  affirm)  that  you  will  not  divulge  the 
finding  or  sentence  of  the  court  until  they  shall  be  published  by  the  proper  authority, 
except  to  the  judge  advocate  and  assistant  judge  advocate;  neither  will  you  disclose  or 
discover  the  vote  or  opinion  of  any  particular  member  of  the  court-martial,  unless  required 
to  give  evidence  thereof  as  a  witness  by  a  court  of  justice  in  due  course  of  law.  So  help 
you  God.     "(Par.  559,  N.  G.  R.,  '22.) 

Evidence  by  Deposition.  Where  the  deposition  of  a  person  residing  within  the 
State  is  desired,  and  it  is  impracticable  to  have  it  taken  by  a  military  officer,  the  president 
of  the  court  should  refer  it  to  some  civil  official,  for  example,  a  notary  public,  competent  to 
administer  oaths,  and  residing  near  the  place  where  the  desired  witness  is  at  the  time.  If 
the  president  does  not  know  of  any  such  person,  the  papers  should  be  forwarded  to  the 
adjutant  general  of  the  State,  who  will  see  that  they  are  referred  to  a  proper  person. 

If  the  witness  resides  beyond  the  limits  of  the  State,  the  papers  will  be  forwarded  to 
the  adjutant  general  of  the  State  in  which  the  court  is  convened.  The  State  authorities 
will  transmit  them  to  those  of  the  State  where  the  witness  resides,  and  the  deposition  will 
be  secured  as  provided  in  similar  cases  for  civil  courts.     (Par.  565,  N.  G.  R.,  '22.) 

Punishment  of  Witnesses.  Although  there  is  no  power  in  a  court-martial  of  the 
Array  to  punish  a  witness  for  not  testifying,  this  is  not  the  case  with  a  court-martial  of  the 
National  Guard.     By  section  108,  its  president  is  authorized  "to  sentence  for  a  refusal  to 
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be  sworn  or  to  answer  as  provided  in  actions  before  civil  courts."     For  the  extent  of  this 
power  in  any  particular  instance  consult  the  local  law.     (Par.  564,  N.  G.  R.,  '22.) 

Punishing  Power  of  Courts.  Courts-martial  in  the  National  Guard  may  not 
impose  punishments  other  than  those  specifically  mentioned  in  the  National  Guard  Regu- 
lations.    (See  next  three  paragraphs.)     (Par.  567,  N.  G.  R.,  '22.) 

General  Court-Martial  Punishments.  The  punishments  which  may  be  imposed 
by  a  general  court-martial  are  the  following: 

(a)     Dismissal,  in  the  case  of  an  officer. 

(6)     Dishonorable  discharge,  in  the  case  of  an  enlisted  man. 

(c)     Reduction  to  the  ranks,  in  the  case  of  a  noncommissioned  officer. 

{d)     Forfeiture  of  pay  and  allowances. 

(e)  Fine,  not  exceeding  S200,  or  confinement  in  lieu  thereof,  at  a  rate  not  exceeding 
one  day  for  each  dollar. 

(/)     Reprimand.     (Par.  550,  N.  G.  R.,  '22.) 

Approval  of  Governor.  No  sentence  of  dismissal  from  the  service  or  dishonorable 
discharge,  imposed  by  a  National  Guard  court-martial,  not  in  the  service  of  the  United 
States,  shall  be  executed  until  approved  by  the  governor  of  the  State  or  Territory  con- 
cerned, or  by  the  commanding  general  of  the  National  Guard  of  the  District  of  Columbia. 
(Sec.  107,  N.  D.  A.) 

Special  Court-Martial  Punishments.  The  punishments  which  may  be  imposed 
by  a  special  court-martial  are  the  same  as  those  stated  in  the  remarks  in  paragraph  above 
except  that — 

(a)     As  an  officer  may  not  be  tried  by  special  court,  dismissal  can  not  be  imposed  by  it. 

(6)     Fines  imposed  by  it  may  not  exceed  $100.     (Par.  551,  N.  G.  R.,  '22.) 

Summary  Court  Punishments.  The  punishments  which  may  be  imposed  by  a 
summary  court  are  the  following: 

(a)     Reduction  to  the  ranks  in  the  case  of  a  noncommissioned  officer. 

(6)     Forfeiture  of  pay  and  allowances. 

(c)     Fine,  not  exceeding  $25,  or  confinement  in  lieu  thereof.  (  Par.  552,  N.  G.  R.,  '22.) 

Suggestions  for  Suitable  Punishments.  In  order  to  secure  some  degree  of  uni- 
formity in  punishment  for  particular  offenses  imposed  by  courts-martial  of  the  National 
Guard  in  different  States,  the  following  table  is  presented,  giving  the  maximum  punishment 
recommended  for  certain  offenses. 

The  maximum  named  for  any  particular  offense  should  be  imposed  only  in  aggravated 
cases,  or  in  those  where  the  record  of  previous  convictions  shows  the  accused  to  be  an  old 
offender;  in  ordinary  cases  a  lighter  punishment  than  that  named  should  be  inflicted,  the 
court  taking  into  consideration  all  attendant  circumstances  and  also  the  previous  record 
of  the  accused. 

It  should  be  clearly  understood  that  this  schedule  merely  represents  the  opinion  of  the 
Militia  Bureau  and  those  officers  of  the  National  Guard  whom  there  was  opportunity  to 
consult.  With  experience  other  and  better  schedules  will  be  recommended  until  finally  a 
uniform  standard  may  be  attained. 

In  the  meanwhile  it  should  be  held  in  mind  that  the  schedule  is  not  a  binding  one. 
(Par.  575,  N.  G.  R.,  '22.) 
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SUITABLE  PUNISHMENTS 


Offense. 


Under  the  fifty-fourth  article  of  war: 
Fraudulent  enlistment 


Under  the  fifty-eighth  article  of  war: 

Desertion,  when  on  riot  duty  or  similar  duty,  or  under  call 
for  same. 

Desertion  at  any  other  time 

Under  the  fifty-ninth  article  of  war: 

Advising  or  assisting  desertion 


Under  the  sixty-first  article  of  war: 

Absence  without  leave,  when  in  camp,  or  on  riot  duty,  etc., 
or  failure  to  attend  encampment,  maneuvers,  or  outdoor 
target  practice. 
Failure  to  repair  to  the  place  appointed  for  assembly  for  roll 

call,  drill,  etc.,  in  camp. 
Failure  to  attend  armory  drill  or  instruction,  or  indoor  target 
practice. 
Under  the  sixty-third  article  of  war: 

Behaving  with  disrespect  toward  superior  officer 

Under  the  sixty-fifth  article  of  war: 

Insubordinate  conduct  toward  noncommissioned  officer 

Under  the  eighty-third  article  of  war: 

Losing,  spoiling,  damaging,  or  wrongfully  disposing  of  mili- 
tary property. 

Under  the  eighty-fourth  article  of  war: 

Injuring,  losing,  selling,  or  wrongfully  disposing  of  property 
issued. 

Under  the  eighty-fifth  article  of  war: 

Drunk  on  guard. 

Drunk  at  drill,  inspection,  or  other  duty 

Under  the  eighty-sixth  article  of  war: 

Sentinel  drunk  or  sleeping  on  post,  or  quitting  post 

Under  the  eighty-ninth  article  of  war: 

Committing  depredation  on  private  property 

Under  the  ninety-fourth  article  of  war: 

Forging  or  counterfeiting  a  gignatiire,  making  a  false  oath, 
and  related  offenses. 

Under  the  ninety-sixth  article  of  war: 

Assault 

Assault  and  battery 

Breach  of  arrest 

Disrespect  to  sentinel 

Drunkenness 

False  official  statement  or  report  knowingly  made  to  superior 
by — 

Noncommissioned  officer . ; 

Any  other  enlisted  man 

Gambling,  in  armory  or  camp 

Indecent  exposure,  or  committing  nuisance 

Introducing    intoxicating    liquor    into    armory,    camp,     or 
quarters  — 

For  personal  consumption 

For  another 

Larceny,  or  embezzlement 

Perjury  or  false  swearing 


Fine,  forfeiture,  or  other  punishment. 


Dishonorable  discharge,  forfeiture  of  all 
pay  and  allowances  due  or  to  become 
due,  and  S50. 

Dishonorable    discharge,    forfeiture    of    all 

pay  and  allowances  due  or  to  become 

due,  and  S200. 
Dishonorable    discharge,    forfeiture    of   all 

pay  and  allowances  due  or  to  become 

due,  and  SIOO. 

Dishonorable  discjiarge,  forfeiture  of  all 
pay  and  allowances  due  or  to  become 
due,  and  SIOO. 

For  every  day  or  fraction  of  a  day  of 
absence,  $4  for  noncommissioned  officers, 
and  $3  for  any  other  enlisted  man. 

S4  for  noncommissioned  officers,  and  $3 
for  any  other  enhsted  man. 

S4  for  noncommissioned  officers,  and  S3  for 
any  other  enlisted  man. 

$50. 

$50. 

Dishonorable  discharge,  forfeiture  of  aU 
pay  and  allowances  due  or  to  become 
due,  and  S60. 

Dishonorable  discharge,  forfeiture  of  all 
pay  and  allowances  due  or  to  become 
due,  and  S60. 

$100. 

$25. 

$100. 

Dishonorable  discharge,  forfeiture  of  all 
pay  and  allowances,  and  SIOO. 

Disho^iOrable  discharge,  forfeiture  of  aU 
pay  and  allowances  due  or  to  become 
due,  and  S200. 

$30. 
$60. 
$30. 
$50. 

$5. 


$50. 
$30. 
$10. 

$25. 


SIO. 
$25. 
Dishonorable    discharge,   forfeiture    of   all 

pay   and    allowances  due  or  to  become 

due,  and  $200. 
Dishonorable    discharge,    forfeiture   of   all 

pay  and  allowances  due  or  to  become 

due,  and  $200. 


[Par.  605  NGR  '19] 
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Accumulative  Punishments.  Upon  conviction  of  any  offense  or  offenses  for  which 
a  fine  amounting  to  SIO  may  be  adjudged,  a  noncommissioned  officer  may  also  be  sentenced 
to  reduction.  Dishonorable  discharge,  with  forfeiture  of  all  pay  and  allowances  due  and  to 
become  due,  may  be  adjudged  in  addition  to  the  punishment  stated  in  the  table,  whenever 
five  or  more  previous  convictions  are  shown,  or  whenever  a  soldier  is  convicted,  on  one 
arraignment,  of  two  or  more  offenses,  the  aggregate  punishment  for  which  is  a  fine  exceeding 
$50.00.     (Par.  574,  N.  G.  R.,  '22.) 

Confinement  in  lieu  of  Fine.  All  courts-martial  of  the  National  Guard,  not  in  the 
service  of  the  United  States,  including  summary  courts,  shall  have  power  to  sentence  to 
confinement  in  lieu  of  fines  authorized  to  be  imposed:  Provided,  That  such  sentence  of 
confinement  shall  not  exceed  one  day  for  each  dollar  of  fine  authorized.     (Sec.  106,  N.  D.  A.) 

When  sentences  of  confinement  can  be  made  effective,  such  punishment  may  be  in- 
flicted by  confinement  in  an  armory  rather  than  in  a  jail  or  penitentiary.  (Par.  582,  N. 
G.  R.,  '19.) 

It  is  held  that  Sec.  106,  National  Defense  Act  means  that  such  a  courts-martial  may 
either  imprison  or  fine,  in  its  discretion,  and  that  imprisonment  is  not  restricted  to  cases 
of  default  of  payment  of  fine.     (Cir.  Let.  No.  73,  M.  B.,  Nov.  20,  1920.) 

Alternative  Sentence.     It  is  held  that  the  statute  contemplates  that  sentences  may 

be  imposed  in  the  alternative,  e.g.,  "To  pay  to  the  State  of a  fine 

of  one-hundred  dollars  or  to  be  confined  at  such  place  as  the  reviewing  authority  may  direct 
until  such  fine  is  so  paid,  but  for  not  more  than  one  hundred  days."  (Cir.  Let.  No.  73, 
M.  B.,  Nov.  20,  1920.) 

Forfeiture  of  Armory  Drill  Pay.  It  should  be  borne  in  mind  that  absence  from 
drill,  camp,  etc.,  of  itself  debars  the  absentee  from  Federal  pay  for  the  period,  without  the 
sentence  of  a  court-martial.  This  is  not  a  punishment,  but  merely  the  withholding  of 
money  that  has  not  been  earned,  which  necessarily  takes  place  whether  the  absence  is  with 
or  without  fault  on  the  part  of  the  soldier.  If  the  absence  is  wiUful  and  unjustifiable  the 
offender  should  be  tried  and  fined  for  the  sake  of  the  deterrent  effect  upon  himself  and 
others.     (Par.  571,  N.  G.  R.,  '22.) 

Charging  the  cost  of  articles  lost  is  no  part  of  a  court-martial  sentence,  but  is  an 
administrative  act,  and  has  nothing  to  do  with  whether  the  man  is  tried  or  not.  (Par. 
572,  N.  G.  R.,  '22.) 

Collection  of  Court-Martial  Fines.  If  a  monetary  penalty  is  imposed  as  a  fine, 
it  v/ill  be  collected  by  the  civil  official  authorized  by  law  to  do  so  in  the  State;  if  imposed 
as  a  forfeiture,  it  will  be  withheld  by  the  officer  or  agent  of  the  Quartermaster  Corps  from 
the  amount  otherwise  due  as  Federal  pay.     (Par.  573,  N.  G.  R.,  '22.) 

Disposition  of  Court-Mart ial  Record.  That  copy  of  the  record  of  trial  by  summary 
court  which  in  the  Regular  Army  is  sent  to  the  "officer  exercising  general  court-martial 
jurisdiction,"  is  in  the  National  Guard  sent  to  the  adjutant  general  of  the  State,  Territory 
or  District  concerned.     (Par.  555,  N.  G.  R.,  '22.) 

The  top  fold  of  the  original  copy  of  the  charges  in  a  case  tried  by  general  court-martial, 
and  the  record  of  trial  of  said  case  which  in  the  Regular  Army  are  finally  forwarded  to  the 
Judge  Advocate  General  of  the  Army,  are,  in  the  National  Guard,  sent  to  the  adjutant 
general  of  the  State,  Territory,  or  District  concerned.     (Par.  556,  N.  G.  R.,  '22.) 

Articles  of  War.     Articles  1,  2,  and  29,  54  to  96,  inclusive,  and  104  to  109,  inclusive, 

of  the  Articles  of  War  shall  be  read  and  explained  to  every  soldier  at  the  time  of  his  enlist- 
ment, or  within  six  days  thereafter.     (Par.  331,  N.  G.  R.,  '22.) 

They  are  as  follows  (Extracted  from  Articles  of  War  Approved  June  4,  1920): 
Article  1.  Definitions.     The  following  words  when  used  in  these  articles  shall  be 
construed  in  the  sense  indicated  in  this  article,  unless  the  context  shows  that  a  different 
sense  is  intended,  namely: 
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(a)  The  word  ' 'officer"  shall  be  construed  to  refer  to  a  commissioned  officer; 
(6)  The  word  "soldier"  shall  be  construed  as  including  a  noncommissioned  officer,  a 
private,  or  any  other  enlisted  man; 

(c)  The  word  "company"  shall  be  understood  as  including  a  troop  or  battery;  and 

(d)  The  word  "battalion"  shall  be  understood  as  including  a  squadron. 

Art.  2.  Persons  subject  to  military  law.  The  following  persons  are  subject  to 
these  articles  and  shall  be  understood  as  included  in  the  term  "any  person  subject  to  mili- 
tary law,"  or  "persons  subject  to  military  law,"  whenever  used  in  these  articles:  Provided, 
That  nothing  contained  in  this  Act,  except  as  specifically  provided  in  Article  2,  sub  para- 
graph (c),  shall  be  construed  to  apply  to  any  person  under  the  United  States  Naval  jurisdic- 
tion unless  otherwise  specifically  provided  by  law. 

(a)  All  officers,  members  of  the  Army  Nurse  Corps,  warrant  officers.  Army  field  clerks, 
field  clerks  Quartermaster  Corps,  and  soldiers  belonging  to  the  Regular  Army  of  the  United 
States;  all  volunteers,  from  the  dates  of  their  muster  or  acceptance  into  the  military  service 
of  the  United  States;  and  all  other  persons  lawfully  called,  drafted,  or  ordered  into,  or  to 
duty  or  for  training  in,  the  said  service,  from  the  dates  they  are  required  by  the  terms  of 
the  call,  draft  or  order  to  obey  the  same; 

(6)  Cadets; 

(c)  Officers  and  soldiers  of  the  Marine  Corps  when  detached  for  service  with  the  armies 
of  the  United  States  by  order  of  the  President:  Provided,  That  an  officer  or  soldier  of  the 
Marine  Corps  when  so  detached  may  be  tried  by  military  court-martial  for  an  offense  com- 
mitted against  the  laws  for  the  government  of  the  naval  service  prior  to  his  detachment » 
and  for  an  offense  committed  against  these  articles  he  may  be  tried  by  a  naval  court-martial 
after  such  detachment  ceases; 

{d)  All  retainers  to  the  camp  and  all  persons  accompanying  or  serving  with  the  armies 
of  the  United  States  without  the  territorial  jurisdiction  of  the  United  States,  and  in  time  of 
war  all  such  retainers  and  persons  accompanying  or  serving  with  the  armies  of  the  United 
States  in  the  field,  both  within  and  without  the  territorial  jurisdiction  of  the  United  States, 
though  not  otherwise  subject  to  these  articles; 

(e)  All  persons  under  sentence  adjudged  by  courts-martial; 

(/)  All  persons  admitted  into  the  Regular  Army  Soldiers'  Home  at  Washington, 
District  of  Columbia. 

This  article  became  effective  on  June  4,  1920. 

Art.  29.  Court  to  announce  action.  Whenever  the  court  has  acquitted  the  ac- 
cused upon  all  specifications  and  charges,  the  court  shall  at  once  announce  such  result  in 
open  court.  Under  such  regulations  as  the  President  may  prescribe,  the  findings  and  sen- 
tence in  other  cases  may  be  similarly  announced. 


III.   PUNITIVE  ARTICLES 

A.   ENLISTMENT;   MUSTER;  RETURNS 

Art.  54.  Fraudulent  enlistment.  Any  person  who  shall  procure  himself  to  be 
enlisted  in  the  military  service  of  the  United  States  by  means  of  willful  misrepresentation  or 
concealment  as  to  his  qualifications  for  enlistment,  and  shall  receive  pay  or  allowances  under 
such  enlistment,  shall  be  punished  as  a  court-martial  may  direct. 

Art.  55.  Officer  making  unlawful  enlistment.  Any  officer  who  knowingly  enlists 
or  musters  into  the  military  service  any  person  whose  enlistment  or  muster  in  is  prohibited 
by  law,  regulations,  or  orders  shall  be  dismissed  from  the  service  or  suffer  such  other  punish- 
ment as  a  court-martial  may  direct. 

Art.  56.  False  muster.  Any  officer  who  knowingly  makes  a  false  muster  of  man  or 
animal,  or  who  signs  or  directs  or  allows  the  signing  of  any  muster  roll  knowing  the  same  to 
contain  a  false  muster  or  false  statement  as  to  the  absence  or  pay  of  an  officer  or  soldier,  or 
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who  wrongfully  takes  money  or  other  consideration  on  mustering  in  a  regiment,  company, 
or  other  organization,  or  on  signing  muster  rolls,  or  who  knowingly  musters  as  an  officer  or 
soldier  a  person  who  is  not  such  officer  or  soldier,  shall  be  dismissed  from  the  service  and 
suffer  such  other  punishment  as  a  court-martial  may  direct. 

Art.  57.  False  returns  —  Omission  to  render  returns.  Every  officer  whose 
duty  it  is  to  render  to  the  War  Department  or  other  superior  authority  a  return  of  the  state 
of  the  troops  under  his  command,  or  of  the  arms,  ammunition,  clothing,  funds,  or  other 
property  thereunto  belonging,  who  knowingly  makes  a  false  return  thereof  shall  be  dismissed 
from  the  service  and  suffer  such  other  punishment  as  a  court-martial  may  direct.  And 
any  officer  who,  through  neglect  or  design,  omits  to  render  such  return  shall  be  punished  as  a 
court-martial  may  direct. 


B.   DESERTION;  ABSENCE  WITHOUT  LEAVE 

Art.  58.  Desertion.  Any  person  subject  to  mihtary  law  who  deserts  or  attempts  to 
desert  the  service  of  the  United  States  shall,  if  the  offense  be  committed  in  time  of  war, 
suffer  death  or  such  other  punishment  as  a  court-martial  may  direct,  and,  if  the  offense  be 
committed  at  any  other  time,  any  punishment,  excepting  death,  that  a  court-martial  may 
direct. 

Art.  59.  Advising  or  aiding  another  to  desert.  Any  person  subject  to  military 
law  who  advises  or  persuades  or  knowingly  assists  another  to  desert  the  service  of  the 
United  States  shall,  if  the  offense  be  committed  in  time  of  war,  suffer  death  or  such  other 
punishment  as  a  court-martial  may  direct,  and,  if  the  offense  be  committed  at  any  other 
time,  any  punishment,  excepting  death,  that  a  court-martial  may  direct. 

Art.  60.  Entertaining  a  deserter.  Any  officer  who,  after  having  discovered  that  a 
soldier  in  his  command  is  a  deserter  from  the  military  or  naval  service  or  from  the  Marine 
Corps,  retains  such  deserter  in  his  command  without  informing  superior  authority  or  the 
commander  of  the  organization  to  which  the  deserter  belongs,  shall  be  punished  as  a  court- 
martial  may  direct. 

Art.  61.  Absence  without  leave.  Any  person  subject  to  military  law  who  fails  to 
repair  at  the  fixed  time  to  the  properly  appointed  place  of  duty,  or  goes  from  the  same  with- 
out proper  leave,  or  absents  himself  from  his  command,  guard,  quarters,  station,  or  camp 
without  proper  leave,  shall  be  punished  as  a  court-martial  may  direct. 


C.   DISRESPECT;  INSUBORDINATION,   MUTINY 

Art.  62.  Disrespect  toward  the  President,  Vice-President,  Congress,  Secretary 
of  War,  Governors,  Legislatures.  Any  officer  who  uses  contemptuous  or  disrespectful 
words  against  the  President,  Vice-President,  the  Congress  of  the  United  States,  the  Secretary 
of  War,  or  the  governor  or  legislature  of  any  State,Territory,  or  other  possession  of  the  United 
States  in  which  he  is  quartered  shall  be  dismissed  from  the  service  or  suffer  such  other  punish- 
ment as  a  court-martial  may  direct.  Any  other  person  subject  to  mihtary  law  who  so 
offends  shall  be  punished  as  a  court-martial  may  direct. 

Art.  63.  Disrespect  toward  superior  officer.  Any  person  subject  to  military 
law  who  behaves  himself  with  disrespect  toward  his  superior  officer  shall  be  punished  as  a 
court-martial  may  direct. 

Art.  64.  Assaulting  or  willfully  disobeying  superior  officer.  Any  person 
subject  to  military  law  who,  on  any  pretense  whatsoever,  strikes  his  superior  officer  or  draws 
or  lifts  up  any  weapon  or  offers  any  violence  against  him,  being  in  the  execution  of  his  office, 
or  willfully  disobeys  any  latv^ul  command  of  his  superior  officer,  shall  suffer  death  or  such 
other  punishment  as  a  court-martial  may  direct. 

lis 


Art.  65.  Insubordinate  conduct  toward  noncommissioned  officer.  Any  soldier 
who  strikes  or  assaults,  or  who  attempts  or  threatens  to  strike  or  assault  willfully  dis- 
obeys the  lawful  order  of  a  warrant  officer  or  a  noncommissioned  officer  while  in  the  execu- 
tion of  his  office,  or  uses  threatening  or  insulting  language,  or  behaves  in  an  insubordinate 
or  disrespectful  manner  toward  a  warrant  officer  or  a  noncommissioned  officer  while  in  the 
execution  of  his  office,  shall  be  punished  as  a  court-martial  may  direct. 

Art.  66.  Mutiny  or  sedition.  Any  person  subject  to  mihtary  law  who  attempts  to 
create  or  who  begins,  excites,  causes,  or  joins  in  any  mutiny  or  sedition  in  any  company, 
party,  post,  camp,  detachment,  guard,  or  other  command  shall  suffer  death  or  such  other 
punishment  as  a  court-martial  may  direct. 

Art.  67.  Failure  to  suppress  mutiny  or  sedition.  Any  officer  or  soldier  who,  being 
present  at  any  mutiny  or  sedition,  does  not  use  his  utmost  endeavor  to  suppress  the  same, 
or  knowing  or  having  reason  to  believe  that  a  mutiny  or  sedition  is  to  take  place,  does  not 
without  delay  give  information  thereof  to  his  commanding  officer  shall  suffer  death  or  such 
other  punishment  as  court-martial  may  direct. 

Art.  68.  Quarrels;  frays;  disorders.  All  officers,  members  of  the  Army  Nurse 
Corps,  warrant  officers,  Army  field  clerks,  field  clerks,  Quartermaster  Corps,  and  non- 
commissioned off-cers  have  power  to  part  and  quell  all  quarrels,  frays  and  disorders  among 
persons  subject  to  military  law  and  to  order  officers  who  take  part  in  the  same  into  arrest, 
and  other  persons  subject  to  military  law  who  take  part  in  the  same  into  arrest  or  confine- 
ment, as  circumstances  may  require,  until  their  proper  superior  officer  is  acquainted  there- 
with. And  whosoever,  being  so  ordered,  refuses  to  obey  such  officer,  nurse,  band  leader, 
warrant  officer,  field  clerk,  or  noncommissioned  officer,  or  draws  a  weapon  upon  or  other- 
wise threatens  or  does  violence  to  him,  shall  be  punished  as  a  court-martial  may  direct. 


D.  ARREST;  CONFINEMENT 

Art.  69.  Arrest  or  confinement.  Any  person  subject  to  military  law  charged  with 
crime  or  with  a  serious  offense  under  these  articles  shall  be  placed  in  confinement  or  in  arrest 
as  circumstances  may  require;  but  when  charged  with  a  minor  offense  only  such  person 
shall  not  ordinarily  be  placed  in  confinement.  Any  person  placed  in  arrest  under  the  pro- 
visions of  this  article  shall  thereby  be  restricted  to  his  barracks,  quarters,  or  tent,  unless 
such  limits  shall  be  enlarged  by  proper  authority.  Any  officer  or  cadet  who  breaks  his  ar- 
rest or  who  escapes  from  confinement,  whether  before  or  after  trial  or  sentence  and  before 
he  is  set  at  liberty  by  proper  authority,  shall  be  dismissed  from  the  service  or  suffer  such 
other  punishment  as  a  court-martial  may  direct;  and  any  other  person  subject  to  mihtary 
law  who  escapes  from  confinement  or  who  breaks  his  arrest,  whether  before  or  after  trial  or 
sentence  and  before  he  is  set  at  liberty  by  proper  authority,  shall  be  punished  as  a  court- 
martial  may  direct. 

Art.  70.  Charges;  action  upon.  Charges  and  specifications  must  be  signed  by  a 
person  subject  to  mihtary  law,  and  under  oath  either  that  he  has  personal  knowledge  of,  or 
has  investigated,  the  matters  set  forth  therein,  and  that  the  same  are  true  in  fact,  to  the 
best  of  his  knowledge  and  belief. 

No  charge  will  be  referred  for  trial  until  after  a  thorough  and  impartial  investigation 
thereof  shall  have  been  made.  This  investigation  will  include  inquiries  as  to  the  truth  of  the 
matter  set  forth  in  said  charges,  form  of  charges,  and  what  disposition  of  (he  case  should  be 
made  in  the  interest  of  justice  and  discipline.  At  such  investigation  full  opportunity  shall 
be  given  to  the  accused  to  cross-examine  witnesses  against  him  if  they  are  available  and  to 
present  anything  he  may  desire  in  his  own  behalf  either  in  defense  or  mitigation,  and  the 
investigating  officer  shall  examine  available  witnesses  requested  by  the  accused.  If  the 
charges  are  forwarded  after  such  investigation,  they  shall  be  accompanied  by  a  statement 
of  the  substance  of  the  testimony  taken  on  both  sides. 
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Before  directing  the  trial  of  any  charge  by  general  court-martial  the  appointing  author- 
ity will  refer  it  to  his  staff  judge  advocate  for  consideration  and  advice. 

When  any  person  subject  to  mihtary  law  is  placed  in  arrest  or  confinemeQt  immediate 
steps  will  be  taken  to  try  the  person  accused  or  to  dismiss  the  charge  and  release  him.  Any 
officer  who  is  responsible  for  unnecessary  delay  in  investigating  or  carrying  the  case  to  a 
final  conclusion  shall  be  punished  as  a  court-martial  may  direct.  When  a  person  is  held  for 
trial  by  general  court-martial  the  commanding  officer  will  within  eight  days  after  the  ac- 
cused is  arrested  or  confined,  if  practicable,  forward  the  charges  to  the  officer  exercising 
general  court-martial  jurisdiction  and  furnish  the  accused  a  copy  of  such  charges.  If  the 
same  be  not  practicable,  he  will  report  to  superior  authority  the  reasons  for  delay.  The 
trial  judge  advocate  will  cause  to  be  served  upon  the  accused  a  copy  of  the  charges  upon 
which  trial  is  to  be  had,  and  a  failure  so  to  serve  such  charges  will  be  ground  for  a  con- 
tinuance unless  the  trial  be  had  on  the  charges  furnished  the  accused  as  hereinbefore  pro- 
vided. In  time  of  peace  no  person  shall,  against  his  objection,  be  brought  to  trial  before  a 
general  court-martial  within  a  period  of  five  days  subsequent  to  the  service  of  charges  upon 
him. 

Art.  71.  Refusal  to  receive  and  keep  prisoners.  No  provost  marshal  or  com- 
mander of  a  guard  shall  refuse  to  receive  or  keep  any  prisoner  committed  to  his  charge  by 
an  officer  belonging  to  the  forces  of  the  United  States,  provided  the  officer  committing  shall, 
at  the  time,  deliver  an  account  in  writing,  signed  by  himself,  of  the  crime  or  offense  charged 
against  the  prisoner.  Any  officer  or  soldier  so  refusing  shall  be  punished  as  a  court-martial 
may  direct. 

Art.  72.  Report  of  prisoners  received.  Every  commander  of  a  guard  to  whose 
charge  a  prisoner  is  committed  shall,  within  twenty-four  hours  after  such  confinement,  or  as 
soon  as  he  is  reheved  from  his  guard,  report  in  writing  to  the  commanding  officer  the  name 
of  such  prisoner,  the  offense  charged  against  him,  and  the  name  of  the  officer  committing 
him;  and  if  he  fails  to  make  such  report,  he  shall  be  punished  as  a  court-martial  may  direct. 

Art.  73.  Releasing  prisoner  without  proper  authority.  Any  person  subject  to 
mihtary  law  who,  without  proper  authority,  releases  any  prisoner  duly  committed  to  his 
charge,  or  who  through  neglect  or  design  suffers  any  prisoner  so  committed  to  escape,  shall 
be  punished  as  a  court-martial  may  direct. 

Art.  74.  Delivery  of  offenders  to  civil  authorities.  When  any  person  subject 
to  military  law,  except  one  who  is  held  by  the  mihtary  authorities  to  answer,  or  who  is 
awaiting  trial  or  result  of  trial,  or  who  is  undergoing  sentence  for  a  crime  or  offense  punish- 
able under  these  articles,  is  accused  of  a  crime  or  offense  committed  within  the  geographical 
limits  of  the  States  of  the  Union  and  the  District  of  Columbia,  and  punishable  by  the  laws 
of  the  land,  the  commanding  officer  is  required,  except  in  time  of  war,  upon  application  duly 
made,  to  use  his  utmost  endeavor  to  deliver  over  such  accused  person  to  the  civil  authorities, 
or  to  aid  the  officers  of  justice  in  apprehending  and  securing  him,  in  order  that  he  may  be 
brought  to  trial.  Any  commanding  officer  who  upon  such  application  refuses  or  wiUfully 
neglects,  except  in  time  of  war,  to  deliver  over  such  accused  person  to  the  civil  authorities 
or  to  aid  the  officers  of  justice  in  apprehending  and  securing  him  shall  be  dismissed  from  the 
service  or  suffer  such  other  punishment  as  a  court-martial  may  direct. 

When,  under  the  provisions  of  this  article,  delivery  is  made  to  the  civil  authorities  of 
an  offender  undergoing  sentence  of  a  court-martial,  such  delivery,  if  followed  by  conviction 
shall  be  held  to  interrupt  the  execution  of  the  sentence  of  the  court-martial,  and  the  offender 
shall  be  returned  to  military  custody,  after  having  answered  to  the  civil  authorities  for  his 
offense,  for  the  completion  of  the  said  court-martial  sentence. 
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E.     WAR  OFFENSES 

Art.  75. •Misbehavior  before  the  enemy.  Any  officer  or  soldier  who,  before  the 
enemy,  misbehaves  himself,  runs  away,  or  shamefully  abandons  or  delivers  up  or  by  any 
misconduct,  disobedience,  or  neglect  endangers  the  safety  of  any  fort,  post,  camp,  guard,  or 
other  command  which  it  is  his  duty  to  defend,  or  speaks  words  inducing  others  to  do  the 
like,  or  casts  away  his  arms  or  ammunition,  or  quits  his  post  or  colors  to  plunder  or  pillage, 
or  by  any  means  whatsoever  occasions  false  alarms  in  camp,  garrison,  or  quarters,  shall 
suffer  death  or  such  other  punishment  as  a  court-martial  may  direct. 

Art.  76.  Subordinates  compelling  commander  to  surrender.  Any  person  sub- 
ject to  mihtary  law  who  compels  or  attempts  to  compel  any  commander  of  any  garrison, 
fort,  post,  camp,  guard,  or  other  command,  to  give  it  up  to  the  enemy  or  to  abandon  it 
shall  be  punishable  with  death  or  such  other  punishment  as  a  court-martial  may  direct. 

Art.  77.  Improper  use  of  countersign.  Any  person  subject  to  mihtary  law  who 
makes  known  the  parole  or  countersign  to  any  person  not  entitled  to  receive  it  according  to 
the  rules  and  discipUne  of  war,  or  give  a  parole  or  countersign  different  from  that  which  he 
received,  shall,  if  the  offense  be  committed  in  time  of  war,  suffer  death  or  such  other  punish- 
ment as  a  court-martial  may  direct. 

Art.  78.  Forcing  a  safeguard.  Any  person  subject  to  military  law  who,  in  time  of 
war,  forces  a  safeguard  shall  suffer  death  or  such  other  punishment  as  a  court-martial  may 
direct. 

Art.  79.  Captured  property  to  be  secured  for  public  service.  All  public  prop- 
erty taken  from  the  enemy  is  the  property  of  the  United  States  and  shall  be  secured  for  the 
service  of  the  United  States,  and  any  person  subject  to  mihtary  law  who  neglects  to  secure 
such  property  or  is  guilty  of  wrongful  appropriation  thereof  shall  be  punished  as  a  court- 
martial  may  direct. 

Art.  80.  Dealing  in  captured  or  abandoned  property.  Any  person  subject  to 
military  law  who  buys,  sells,  trades,  or  in  any  way  deals  in  or  disposes  of  captured  or  aban- 
doned property,  whereby  he  shall  receive  or  expect  any  profit,  benefit,  or  advantage  to  him- 
self or  to  any  other  person  directly  or  indirectly  connected  with  himself,  or  who  fails  when- 
ever such  property  comes  into  his  possession  or  custody  or  within  his  control  to  give  notice 
thereof  to  the  proper  authority  and  to  turn  over  such  property  to  the  proper  authority 
without  delay,  shall,  on  conviction  thereof,  be  punished  by  fine  or  imprisonment,  or  by  such 
other  punishment  as  a  court-martial,  military  commission,  or  other  military  tribunal  may 
adjudge,  or  by  any  or  all  of  said  penalties. 

Art.  81.  Relieving,  correspondence  with,  or  aiding  the  enemy.  Whosoever 
relieves  or  attempts  to  relieve  the  enemy  with  arms,  ammunition,  supplies,  money,  or 
other  thing,  or  knowingly  harbors  or  protects  or  holds  correspondence  with  or  gives  in- 
telhgence  to  the  enemy,  either  directly  or  indirectly,  shall  suffer  death  or  such  other  punish- 
ment as  a  court-martial  or  military  commission  may  direct. 

Art.  82.  Spies.  Any  person  who  in  time  of  war  shall  be  found  lurking  or  acting  as  a 
spy  in  or  about  any  of  the  fortifications,  posts,  quarters,  or  encampments  of  any  of  the  armies 
of  the  United  States,  or  elsewhere,  shall  be  tried  bj''  a  general  court-martial  or  by  a  military 
commission,  and  shall,  on  conviction  thereof,  suffer  death. 
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F.   MISCELLANEOUS  CRIMES  AND  OFFENSES 

Art.  83.  Military  property  —  willful  or  negligent  loss,  damage,  or  wrong- 
ful DISPOSITION.  Any  person  subject  to  military  law  who  willfully,  or  through  neglect, 
suffers  to  be  lost,  spoiled,  damaged,  or  wrongfully  disposed  of,  any  military  property  be- 
longing to  the  United  States  shall  make  good  the  loss  or  damage  and  suffer  such  punish- 
ment as  a  court-martial  may  direct. 

Art.  84.  Waste  or  unlawful  disposition  of  military  property  issued  to  sol- 
diers. Any  soldier  who  sells  or  wrongfully  disposes  of  or  willfully  or  through  neglect  in- 
jures or  loses  any  horse,  arms,  ammunition,  accoutrements,  equipment,  clothing,  or  other 
property  issued  for  use  in  the  military  service,  shall  be  punished  as  a  court-martial  may 
direct. 

ARr.  85.  Drunk  on  duty.  Any  officer  who  is  found  drunk  on  duty  shall,  if  the 
offense  be  committed  in  time  of  war,  be  dismissed  from  the  service  and  suffer  such  other 
punishment  as  a  court-martial  may  direct;  and  if  the  offense  be  committed  in  time  of  peace, 
he  shall  be  punished  as  a  court-martial  may  direct.  Any  person  subject  to  military  law, 
except  an  officer,  who  is  found  drunk  on  duty  shall  be  punished  as  a  court-martial  may 
direct. 

Art.  86.  Misbehavior  of  sentinel.  Any  sentinel  who  is  found  drunk  or  sleeping 
upon  his  post,  or  who  leaves  it  before  he  is  regularly  relieved,  shall,  if  the  offense  be  com- 
mitted in  time  of  war,  suffer  death  or  such  other  punishment  as  a  court-martial  may  direct; 
and  if  the  offense  be  committed  in  time  of  peace,  he  shall  suffer  any  punishment,  except 
death,  that  a  court-martial  may  direct. 

Art.  87.  Personal  interest  in  sale  of  provisions.  Any  officer  commanding  in 
any  garrison,  fort,  barracks,  camp,  or  other  place  where  troops  of  the  United  States  may  be 
serving  who,  for  his  private  advantage,  lays  any  duty  or  imposition  upon  or  is  interested  in 
the  sale  of  any  victuals  or  other  necessaries  of  life  brought  into  such  garrison,  fort,  barracks, 
camp,  or  other  place  for  the  use  of  the  troops,  shall  be  dismissed  from  the  service  and  suffer 
such  other  punishment  as  a  court-martial  may  direct. 

Art.  88.  Intimidation  of  persons  bringing  provisions.  Any  person  subject  to 
mihtary  law  who  abuses,  intimidates,  does  violence  to,  or  wrongfully  interferes  with  any 
person  bringing  provisions,  supplies,  or  other  necessaries  to  the  camp,  garrison,  or  quarters. 
of  the  forces  of  the  United  States  shall  suffer  such  punishment  as  a  court-martial  may  direct. 

Art.  89.  Good  order  to  be  maintained  and  wrongs  redressed.  All  persons  sub- 
ject to  military  law  are  to  behave  themselves  orderly  in  quarters,  garrison,  camp,  and  on  the 
march;  and  any  person  subject  to  military  law  who  commits  any  waste  or  spoil,  or  willfully 
destroys  any  property  whatsoever  (unless  by  order  of  his  commanding  officer),  or  commita 
any  kind  of  depredation  or  riot,  shall  be  punished  as  a  court-martial  may  direct.  Any 
commanding  officer  who,  upon  complaint  made  to  him,  refuses  or  omits  to  see  reparation 
made  to  the  party  injured,  in  so  far  as  the  offender's  pay  shall  go  toward  such  reparation, 
as  provided  for  in  article  105,  shall  be  dismissed  from  the  service,  or  otherwise  punished,  as  a 
court-martial  may  direct. 

Art.  90.  Provoking  speeches  or  gestures.  No  person  subject  to  military  law  shall 
use  any  reproachful  or  provoking  speeches  or  gestures  to  another;  and  any  person  subject 
to  military  law  who  offends  against  the  provisions  of  this  article  shall  be  punished  as  a  court 
martial  may  direct. 

Art.  91.  Duelling.  Any  person  subject  to  military  law  who  fights  or  promotes  or  is 
concerned  in  or  connives  at  fighting  a  duel,  or  who,  having  knowledge  of  a  challenge  sent  or 
about  to  be  sent,  fails  to  report  the  fact  promptly  to  the  proper  authority,  shall,  if  an  officer, 
be  dismissed  from  the  service  or  suffer  such  other  punishment  as  a  court-martial  may  direct; 
and  if  any  other  person  subject  to  military  law,  shall  suffer  such  punishment  as  a  court- 
martial  may  direct. 
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Art.  92.  Murder  —  Rape.  Any  person  subject  to  military  law  who  commits  murder 
or  rape  shall  suffer  death  or  imprisonment  for  life,  as  a  court-martial  may  direct;  but  no 
person  shall  be  tried  by  court-martial  for  murder  or  rape  committed  within  the  geographical 
limits  of  the  States  of  the  Union  and  the  District  of  Columbia  in  time  of  peace. 

Art.  93.  Various  crimes.  Any  person  subject  to  military  law  who  commits  man- 
slaughter, mayhem,  arson,  burglary,  housebreaking,  robbery,  larceny,  embezzlement, 
perjury,  forgery,  sodomy,  assault  with  intent  to  commit  any  felony,  assault  with  intent  to 
do  bodily  harm  with  a  dangerous  weapon,  instrument,  or  other  thing,  or  assault  with  intent 
to  do  bodily  harm,  shall  be  punished  as  a  court-martial  may  direct. 

Art.  94.  Frauds  against  the  Government.  Any  person  subject  to  military  law 
who  makes  or  causes  to  be  made  any  claim  against  the  United  States  or  any  officer  thereof^ 
knowing  such  claim  to  be  false  or  fraudulent;  or 

Who  presents  or  causes  to  be  presented  to  any  person  in  the  civil  or  mihtary  service 
thereof,  for  approval  or  payment,  any  claim  against  the  United  States,  or  any  officer  thereof, 
knowing  such  claim  to  be  false  or  fraudulent;  or 

Who  enters  into  any  agreement  or  conspiracy  to  defraud  the  United  States  by  obtain- 
ing, or  aiding  others  to  obtain,  the  allowance  or  payment  of  any  false  or  fraudulent  claim;  or 

Who,  for  the  purpose  of  obtaining,  or  aiding  others  to  obtain,  the  approval,  allowance, 
or  payment  of  any  claim  against  the  United  States  or  against  any  officer  thereof,  makes, 
uses,  or  procures,  or  advises  the  making  or  use  of,  any  writing  or  other  paper  knowing  the 
same  to  contain  any  false  or  fraudulent  statements;  or 

V/ho,  for  the  purpose  of  obtaining,  or  aiding  others  to  obtain,  the  approval,  allowance, 
or  payment  of  any  claim  against  the  United  States  or  any  officer  thereof,  makes  or  procures, 
or  advises  the  making  of,  any  oath  to  any  fact  or  to  any  writing  or  other  paper  knowing  such 
oath  to  be  false;  or 

Who,  for  the  purpose  of  obtaining,  or  aiding  others  to  obtain,  the  approval,  allowance, 
or  payment  of  any  claim  against  the  United  States  or  any  officer  thereof,  forges  or  counter- 
feits, or  procures,  or  advises  the  forging  or  counterfeiting  of  any  signature  upon  any  writing 
or  other  paper,  or  uses,  or  procures,  or  advises  the  use  of  any  such  signature,  knowing  the 
same  to  be  forged  or  counterfeited;  or 

Who,  having  charge,  possession,  custody,  or  control  of  any  money  or  other  property  of 
the  United  States,  furnished  or  intended  for  the  military  service  thereof,  knowingly  delivers, 
or  causes  to  be  delivered,  to  any  person  having  authority  to  receive  the  same,  any  amount 
thereof  less  than  that  for  which  he  receives  a  certificate  or  receipt;  or 

Who,  being  authorized  to  make  or  deliver  any  paper  certifying  the  receipt  of  any 
property  of  the  United  States  furnished  or  intended  for  the  military  service  thereof,  makes 
or  delivers  to  any  person  such  writing,  without  having  full  knowledge  of  the  truth  of  the 
statements  therein  contained  and  with  intent  to  defraud  the  United  States;  or. 

Who  steals,  embezzles,  knowingly  and  wilKully  misappropriates,  applies  to  his  own  use 
or  benefit,  or  wrongfully  or  knowingly  sells  or  disposes  of  any  ordnance,  arms,  equipments, 
ammunition,  clothing,  subsistence  stores,  money,  or  other  property  of  the  United  States 
furnished  or  intended  for  the  military  service  thereof;  or 

Who  knowingly  purchases  or  receives  in  pledge  for  any  obligation  or  indebtedness  from 
any  soldier,  officer,  or  other  person  who  is  a  part  of  or  employed  in  said  forces  or  service, 
any  ordnance,  arms,  equipment,  ammunition,  clothing,  subsistence  stores,  or  other  property 
of  the  United  States,  such  soldier,  officer,  or  other  person  not  having  lawful  right  to  sell  or 
pledge  the  same; 

Shall,  on  conviction  thereof,  be  punished  by  fine  or  imprisonment,  or  by  such  other 
punishment  as  a  court-martial  may  adjudge,  or  by  any  or  all  of  said  penalties.  And  if  any 
person,  being  guilty  of  any  of  the  offenses  aforesaid  vhile  in  the  military  service  of  the  United 
States,  receives  his  discharge  or  is  dismissed  from  the  service,  he  shall  continue  to  be  liable 
to  be  arrested  and  held  for  trial  and  sentenced  by  a  court-martial  in  the  same  manner  and  to 
the  same  extent  as  if  he  had  not  received  such  discharge  nor  been  dismissed.     And  if  any 
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officer,  being  guilty,  while  in  the  military  service  of  the  United  States,  of  embezzlement  of 
ration  savings,  post  exchange,  company,  or  other  like  funds,  or  of  embezzlement  of  money 
or  other  property  intrusted  to  his  charge  by  an  enlisted  man  or  men,  receives  his  discharge, 
or  is  dismissed,  or  is  dropped  from  the  rolls,  he  shall  continue  to  be  liable  to  be  arrested  and 
held  for  trial  and  sentence  by  a  court-martial  in  the  same  manner  and  to  the  same  extent 
as  if  he  had  not  been  so  discharged,  dismissed,  or  dropped  from  the  rolls. 

Art.  95.  Conduct  unbecoming  an  officer  and  gentleman.  Any  officer  or  cadet 
who  is  convicted  of  conduct  unbecoming  an  officer  and  a  gentleman  shall  be  dismissed  from 
the  service. 

Art.  96.  General  article.  Though  not  mentioned  in  these  articles,  all  disorders  and 
neglects  to  the  prejudice  of  good  order  and  military  discipline,  all  conduct  of  a  nature  to  bring 
discredit  upon  the  military  service,  and  all  crimes  or  offenses  not  capital,  of  which  persons 
subject  to  military  law  may  be  guilty,  shall  be  taken  cognizance  of  by  a  general  or  special 
or  summary  court-martial,  according  to  the  nature  and  degree  of  the  offense,  and  punished 
at  the  discretion  of  such  court. 


V.   MISCELLANEOUS  PROVISIONS 

Art.  104.  Disciplinary  powers  of  commanding  officers.  Lender  such  regulations 
as  the  President  may  prescribe,  the  commanding  officer  of  any  detachment,  company,  or 
higher  command  may,  for  minor  offenses,  impose  disciplinary  punishments  upon  persons  of 
his  command  without  the  intervention  of  a  court-martial,  unless  the  accused  demands  trial 
by  court-martial. 

The  discipHnary  punishments  authorized  by  this  article  may  include  admonition, 
reprimand,  withholding  of  privileges  for  not  exceeding  one  week,  extra  fatigue  for  not  ex- 
ceeding one  week,  restriction  to  certain  specified  limits  for  not  exceeding  one  week,  and  hard 
labor  without  confinement  for  not  exceeding  one  week,  but  shall  not  include  forfeiture  of 
pay  or  confinement  under  guard;  except  that  in  time  of  war  or  grave  pubhc  emergency  a 
commanding  officer  of  the  grade  of  brigadier  general  or  of  higher  grade  may,  under  the 
provisions  of  this  article  also  impose  upon  an  officer  of  his  command  below  the  grade  of  a 
major  a  forfeiture  of  not  more  than  one-half  of  such  officer's  monthly  pay  for  one  month. 
A  person  punished  under  authority  of  this  article,  who  deems  his  punishment  unjust  or 
disproportionate  to  the  offense,  may,  through  the  proper  channel,  appeal  to  the  next  superior 
authority,  but  may  in  the  meantime  be  required  to  undergo  the  punishment  adjudged.  The 
commanding  officer  who  imposes  the  punishment,  his  successor  in  comm^and,  and  superior 
authority  shall  have  power  to  mitigate  or  remit  any  unexecuted  portion  of  the  punishment. 
The  imposition  and  enforcement  of  disciplinary  punishment  under  authority  of  this  article 
for  any  act  or  omission  shall  not  be  a  bar  to  trial  by  court-martial  for  a  crime  or  offense 
growing  out  of  the  same  act  or  omission;  but  the  fact  that  a  disciplinary  punishment  has 
been  enforced  may  be  shown  by  the  accused  upon  trial,  and  when  so  shown  shall  be  con- 
sidered in  determining  the  measure  of  punishment  to  be  adjudged  in  the  event  of  a  finding 
of  guilty. 

Art.  105.  Injuries  to  property. —  Redress  of.  Whenever  complaint  is  made  to 
any  commanding  officer  that  damage  has  been  done  to  the  property  of  any  person  or  that 
his  property  has  been  wrongfully  taken  by  persons  subject  to  military  law,  such  complaint 
shall  be  investigated  by  a  board  consisting  of  any  number  of  officers  from  one  to  three, 
which  board  shall  be  convened  by  the  commanding  officer  and  shall  have,  for  the  purpose  of 
such  investigation,  power  to  summon  witnesses  and  examine  them  upon  oath  or  affirmation, 
to  receive  depositions  or  other  documentary  evidence,  and  to  assess  the  damages  sustained 
against  the  responsible  parties.  The  assessment  of  damages  made  by  such  board  shall  be 
subject  to  the  approval  of  the  commanding  officer,  and  in  the  amount  approved  by  him  shall 
be  stopped  against  the  pay  of  the  offenders.     And  the  order  of  such  commanding  officer 
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directing  stoppages  herein  authorized  shall  be  conclusive  on  any  disbursing  officer  for  the 
payment  by  him  to  the  injured  parties  of  the  stoppages  so  ordered. 

Where  the  offenders  cannot  be  ascertained,  but  the  organization  or  detachment  to 
which  they  belong  is  known,  stoppages  to  the  amount  of  damages  inflicted  may  be  made  and 
assessed  in  such  proportion  as  may  be  deemed  just  upon  the  individual  members  thereof 
who  are  shown  to  have  been  present  with  such  organization  or  detachment  at  the  time  the 
damages  complained  of  were  inflicted  as  determined  by  the  approved  findings  of  the  board. 

Art.  lOG.  Arrest  of  deserters  by  civil  officials.  It  shall  be  lawful  for  any  civil 
officer  having  authority  under  the  laws  of  the  United  States,  or  of  any  State,  Territory, 
District,  or  possession  of  the  United  States,  to  arrest  offenders,  summarily  to  arrest  a  de- 
serter from  the  military  service  of  the  United  States  and  deliver  him  into  the  custody  of  the 
mihtary  authorities  of  the  United  States. 

Art.  107.  Soldiers  to  make  good  time  lost.  Every  soldier  who  in  an  existing  or 
subsequent  enhstment  deserts  the  service  of  the  United  States  or  without  proper  authority 
absents  himself  from  his  organization,  station,  or  dut}^  for  more  than  one  day,  or  who  is 
confined  for  more  than  one  day  under  sentence,  or  while  awaiting  trial  and  disposition  of 
his  case,  if  the  trail  results  in  conviction,  or  through  the  intemperate  use  of  drugs  or  alcoholic 
liquor,  or  through  disease  or  injury  the  result  of  his  own  misconduct,  renders  himself  unable 
for  more  than  one  day  to  perform  duty,  shall  be  liable  to  serve,  after  his  return  to  a  full- 
duty  status,  for  such  period  as  shall,  with  the  time  he  may  have  served  prior  to  such  deser- 
tion, unauthorized  absence,  confinement,  or  inabiUty  to  perform  duty,  amount  to  the  full 
term  of  that  part  of  his  enlistment  period  which  he  is  required  to  serve  with  his  organiza- 
tion before  being  furloughed  to  the  Army  reserve. 

Art.  108.  Soldiers  —  Separation  from  the  service.  No  enhsted  man,  lawfully 
inducted  into  the  mihtary  service  of  the  United  States,  shall  be  discharged  from  said  service 
without  a  certificate  of  discharge,  signed  by  a  field  officer  of  the  regiment  or  other  organiza- 
tion to  which  the  enhsted  man  belongs  or  by  the  commanding  officer  when  no  such  field 
officer  is  present;  and  no  enhsted  man  shall  be  discharged  from  said  service  before  his  term 
of  service  has  expired  except  by  order  of  the  President,  the  Secretary  of  War,  the  command- 
ing officer  of  a  department,  or  by  sentence  of  a  general  court-martial. 

Art.  109.  Oath  of  enlistment.     At  the  time  of  his  enhstment  every  soldier  shall 

take  the  following  oath  or  affirmation:  "I, ,  do  solemnly  swear  (or  affirm)  that  I  will 

bear  true  faith  and  allegiance  to  the  United  States  of  America;  that  I  will  serve  them  honestly 
and  faithfully  against  aU  their  enemies  whomsoever;  and  that  I  will  obey  the  orders  of  the 
President  of  the  United  States  and  the  orders  of  the  officers  appointed  over  me,  according  to 
the  Rules  and  Articles  of  War."     This  oath  or  affirmation  may  be  taken  before  any  officer. 
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ARTICLE  IV 

FEDERAL  PROPERTY  AND  EQUIPMENT 

Armament,  Equipment,  and  Uniform  of  the  National  Guard.  The  National 
Guard  of  the  United  States  shall,  as  far  as  practicable,  be  uniformed,  armed,  and  equipped 
with  the  same  type  of  uniforms,  arms  and  equipments  as  are  or  shall  be  provided  for  the 
Regular  Army.     (Sec.  82,  N.  D.  A.) 

A.     REQUISITIONS 

How  Made.  Requisitions  for  supplies  to  be  issued  as  a  charge  against  this  appropria- 
tion will  be  submitted  in  triplicate  by  the  governors  of  the  several  States,  or  by  an  officer 
of  the  National  Guard  of  a  State,  designated  by  the  governor  to  make  requisitions  for 
stores  in  his  name.  The  officer  so  designated  should  be  the  property  and  disbursing 
officer  for  the  United  States  in  the  State.      (Par.  789,  N.  G.  R.,  '22.) 

When  to  Submit  Requisitions.  As  soon  after  receipt  of  notice  of  Federal  Recog- 
nition as  possible. 

Requisitions  not  Honored  Prior  to  Federal  Recognition.  Requisitions  for  sup- 
plies for  new  organizations,  except  for  necessary  blank  forms,  cannot  be  honored  until  the 
organization  has  first  been  authorized,  inspected,  and  recognized  by  the  War  Department 
as  National  Guard.     (Par.  161,  N.  G.  R.,  '22.) 

Forms  to  be  Used.  Requisitions  for  ordnance  and  ordnance  stores,  quartermaster 
supplies,  signal  equipment  and  stores,  engineer  property,  medical  property  and  stores, 
equipment  for  military  aeronautics,  motor  transportation,  and  for  such  forms  as  are  for 
use  in  comnection  with  property  accounting,  will  be  submitted  on  form  Purchase  and  Storage 
No.  160.     (Par.  823,  N.  G.  R.,"^  '22.) 

Note.  —  In  submitting  requisitions  for  clothing  use  Forms  160,  P.  &  S.  and  160^ 
Q.  M.  C.     See  pages  124  and  125. 

Number  of  Copies  to  be  Submitted.  Par.  789,  N.  G.  R.,  requires  that  requi- 
sitions going  forward  from  the  State  must  be  in  triplicate.  The  company  commander 
should  have  a  retained  copy;  the  U.  S.  Property  and  Disbursing  officer  of  the  State  will 
also  want  to  retain  a  copy;  and  in  some  Corps  Areas  the  Corps  Area  Ordnance  Officer, 
Signal  Officer,  etc.,  may  want  a  copy  of  the  requisitions  pertaining  to  the  particular  class 
of  property  handled  by  his  department.  This  means  that  the  company  commander 
must  make  5  and  possibly  6  copies  of  each  requisition  which  will  be  distributed  as  follows  — 
Z  to  be  forwarded  to  Militia  Bureau  through  the  State,  1  retained  by  company  commander; 
1  retained  by  U.  S.  Property  and  Disbursing  Officer  of  the  State  and  possibly  one  copy  of 
requisition  covering  a  particular  class  of  property  for  the  Corps  Area  Ordnance,  Signal,  etc., 
Officer. 

Contents  of  Requisitions.     Requisitions  will  contain  the  following: 

(o)  Complete  shipping  address  of  the  officer  to  whom  the  property  is  to  be  shipped. 

(6)  The  following  certificate  signed  by  the  governor  of  the  State,  or  the  officer  for  the 
United  States  designated  to  make  requisitions  for  stores  in  the  name  of  such  governor, 

I  certify  that  the  articles  enumerated  hereinbefore  are  required  by  the  National  Guard 

of  the of ,  for  the  fiscal  year  ending  June  30,  19 — ,  under 

(designating  the  appropriation),  and  that  the of has  adequate  and 

suitable  storage  facihties  for  the  safe-keeping  and  preservation  of  the  property.  (Par.  824, 
N.  G.  R.,  '22.) 
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Errors  and  Omissions  in  Requisitions.  Failure  to  include  the  date  in  space 
provided  in  upper  left-hand  corner.  Omission  of  serial  number  in  space  provided  in  upper 
right-hand  corner.  Omission  of  complete  shipping  address.  Failure  to  state  quantities 
on  hand  in  first  column. 

Placing  of  quantities  desired  in  second  column,  headed  "Quantity  Due  U.  S.** 
instead  of  in  fourth  column  headed  "Required  For."  The  object  of  the  second 
column  is  to  note  quantities  previously  requisitioned  for  and  approved  for  issue  but  not 
yet  received.  In  some  instance,  requisitions  have  been  received  with  the  quantities  desired 
in  fifth  column  headed  "UNIT."  In  every  instance  the  number  of  articles  desired  should 
be  noted  in  but  one  column,  viz.,  the  fourth,  headed  "Required  For."  In  the  fifth  column 
headed  "UNIT"  should  be  noted  the  unit  basis  of  computation  such  as  "each,"  "dozen," 
yard,"  "box,"  etc.     (Cir.  Letter,  M.  B.,  No.  42,  July  22,  1920.) 

Timely  requisitions  necessary.  It  is  also  recognized  that  in  some  instances  the 
States  do  not  anticipate  their  requirements  far  enough  in  advance  to  justify  commenda- 
tion for  applying  business  principles.  Sometimes  emergencies  occur  and  in  such  cases  this 
Biu-eau  is  glad  to  render  all  possible  assistance  in  having  shipments  rushed.  It  is  believed, 
however,  that  by  reasonable  foresight  the  emergency  nature  of  a  large  number  of  cases 
can  be  obviated.  Within  the  past  few  months  several  States  have  telegraphed  for  certain 
articles  to  be  delivered  for  use  in  a  camp  which  would  begin  within  a  few  days  from  the  date 
of  the  wire,  although  the  authority  for  the  camp  had  been  granted  several  weeks  prior  to 
that  date.  Failure  to  forward  requisitions  in  ample  time  to  allow  for  necessary  routine 
action  thereon  and  shipment  by  the  depots  and  delivery  by  the  carriers,  results  in  em- 
barrassment to  the  National  Guard  and  criticism  of  the  federal  authorities  for  failure  to 
overcome  physical  impossibilities.  The  efficiency  of  the  State  officials  is  judged  by  the 
exercise  of  sufficient  foresight  in  anticipating  requirements  and  by  the  limitation  of  use  of 
telegrams  to  the  lowest  possible  minimum.     (Cir.  Letter  M.  B.,  No.  42,  July  22,  1920.) 

Separate  Requisitions  for  each  Supply  Department.  Separate  requisitions  will 
be  submitted  for  each  class  of  supplies  required  for,  i.  e.  — 

Ordnance  and  ordnance  stores. 

Quartermaster  supplies. 

Signal  equipment  and  stores. 

Engineer  property. 

Medical  property  and  stores. 

Equipment  and  supplies  for  military  aeronautics. 

Motor  transport  equipment  and  supplies. 

Publications. 

Blank  forms  (separate  for  each  department  or  bureau  from  which  issued).  (Par.  825, 
N.  G.  R.,  '22.) 

In  no  case  can  any  one  requisition  call  for  supplies,  equipment,  or  stores  issued  by  different 
supply  departments.  Requisitions  of  this  character  will  be  returned  to  the  State  concerned  to 
be  prepared  as  required  by  these  regulations.     (Par.  826,  N.  G.  R.,  '22.) 

Requisitions  for  Ordnance  Property.  Attention  is  invited  to  the  following  extracts 
from  Supply  Circular  No.  29,  War  Department,  Purchase,  Storage,  and  Traffic  Division, 
General  Staff,  April  8,  1918: 

2.  (a)  In  accordance  with  the  terms  of  Supply  Circulars  Nos.  80  and  109,  that  part 
of  the  Ordnance  Department  having  to  do  with  the  .  .  .  issue  of  the  following  ordnance 
material  is  hereby  transferred  to  the  office  of  the  Director  of  Purchase  and  Storage: 

Pack  equipment. 

Artillery  and  machine  gun  harness. 

Personal,  horse,  and  mess  equipment  for  officers  and  enlisted  men. 

Intrenching  tools. 

Fencing  equipment. 
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Marksmanship  insignia. 

Marking  outfits  and  stencils. 

Blacksmiths',  saddlers',  and  carpenters'  tools. 

Troop  panniers  with  contents. 

Equipment  repair  trucks  or  similar  trucks. 

Cleaning  and  preserving  supplies,  including  all  oils  and  paints. 

All  spare  parts  and  material  necessary  for  the  maintenance  and  repair  of  the  above. 

(6)  The  Ordnance  Department  will  continue  to  he  responsible  until  further  notice  for 
the  .  .  .  issue  of  the  following  ordnance  material: 

All  artillery,  including  special  artillery  vehicles,  tanks,  and  tractors 

All  ammunition  and  its  components. 

All  pyrotechnics  and  rifle  and  hand  grenades. 

All  special  ordnance  repair  trucks  except  equipment  repair  trucks  and  similar  trucks. 

All  fire-control  instruments  and  sights  for  artillery  and  machine  guns. 

Machine  guns  and  automatic  rifles. 

Rifles,  pistols,  revolvers,  shotguns,  and  all  other  small  arms. 

Bayonets,  bolos,  sabers,  and  all  other  hand  arms. 

Arm  chests  and  arm  racks. 

Range-finding  instruments. 

Targets  and  target  material. 

Decapping  and  cleaning  tools  for  small-arm  cartridges. 

All  tools  for  repair  of  small  arms  and  machine  guns,  including  arm  repair  chests  with 
contents,  armorers'  tool  chests  with  contents,  tool  rolls  and  pistol  cleaning  kits. 

All  tools,  equipment  and  spare  parts,  and  publications  and  blank  forms  pertaining 
to  the  above. 

Care  in  Preparation  of  Requisitions.  It  is  requested  that  hereafter  the  authority 
under  which  the  supplies  are  called  for  be  stated  under  "Basis  for  Requisition,"  such  as 

"MiHtia  Bureau  Letter"  (date  and  file  number),  or  "War  Department  Circular  No " 

(date),  or  whatever  the  authority  is. 

Remarks  should  be  made  under  the  "Explanatory  Notes,"  such  as  "Initial  equipment 
required  for"  (name  of  organization),  "Required  for  the  maintenance  of  tractors,"  or 
"Cleaning  and  preserving  materials  for  battery  equipment,"  or  whatever  the  reason 
for  requesting  the  supplies. 

The  name  of  the  consignee  is  not  necessary  in  the  space  provided  for  shipping  direc- 
tions, but  shipping  instructions  should  read:  "Ship  to:  The  United  States  Property  and 

Disbursing  Officer  for  the  National  Guard  of "or  "The  Commanding 

Officer,  Company  (Troop  or  Battery) ,   ,  Regiment," 

with  the  point  of  destination  plainly  indicated  and  street  address  shown  where  essential. 
Shipping  directions  should  always  be  clear,  explicit,  and  complete.  (Cir.  Let.  No.  10, 
M.  B.,  Feb.  14,  1921.) 

Classification  of  Q.  M.  Supplies  on  Requisition.  In  order  to  facilitate  the  hand- 
ling of  requisitions  for  quartermaster  property  and  insure  prompt  issue  of  the  stores  re- 
quested thereon,  it  is  desired  that  in  the  future  such  requisitions  be  prepared  from  the  fore- 
going lists  and  each  class  of  property  entered  on  a  separate  sheet  of  the  requisition.  To 
enter  more  than  one  class  of  property  on  a  single  sheet  would  defeat  the  purpose  for  which 
the  foregoing  classification  of  property  was  made,  and  it  is  requested  that  extreme  care  be 
taken  to  have  the  requisitions  properly  classified  before  they  are  forwarded  to  this  office. 
(Cir.  Let  No.  49,  M.  B.,  July  25,  1921.) 

For  convenience,  the  issue  of  quartermaster  property  has  been  assigned  to  the  follow- 
ing branches  of  the  Supply  Service  in  the  office  of  the  Quartermaster  General  of  the  Army: 

Subsistence  Branch.  Candles,  lantern;  Powder,  scouring,  about  1  lb,  containers; 
Soap,  automobile;  Soap,  harness;  Soap,  saddle;  Soap,  soft;  Soap,  white. 
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Clothing  and  Equipage  Branch.  Axes,  hand  intrenching;  Axes,  with  helves; 
Bags,  barrack;  Bags,  water,  sterihzing;  Batons,  Band  repair  sets;  Bedsacks,  Belts,  cart, 
cal.  30,  mounted  and  dismounted;  Belts,  cart,  for  pistol;  Belts,  waist;  Blankets,  o.  d.; 
Breeches,  service,  cotton;  Breeches,  service,  wool;  Bugles,  complete  with  slings;  Canteens; 
Carriers,  handax,  intrenching;  Carriers,  pack;  Carriers,  pick  mattock  intrenching;  Carriers, 
shovel,  intrenching;  carriers,  wire  cutter;  chevrous,  pairs,  and  other  sleeve  insignia;  coats, 
fatigue;  Coats,  oilskin;  Coats,  service,  cotton;  Coats,  service,  wool;  Colors,  national,  silk, 
complete;  Colors,  national,  service,  complete;  Colors,  regimental,  silk  complete;  Cords, 
hat;  Cots,  canvas;  Covers,  canteen,  dismounted;  Covers,  canteen,  mounted;  Cups,  Cutters, 
wire;  Desk,  field,  company,  complete;  Desks,  field,  regimental,  complete;  flags,  distinguish- 
ing with  staffs;  Forks,  Gloves,  riding;  Hats,  oilskin;  Hats,  service;  Hats,  fatigue;  Haver- 
sacks, Instruments,  band,  sets;  Knives;  Laces,  leggins;  Laces,  shoe;  Leggins,  canvas  or  spiral 
woolen  Leggins,  mounted;  Meat  cans;  Music  stands; Ornaments, collar,  bronze,  sets;  Outfits, 
marking,  leather;  Outfits,  marking,  metal;  Overcoats;  Pick  mattocks,  intrenching;  Pins, 
tent,  shelter;  Pockets,  magazine  web  double;  Poles,  tent  shelter;  Pouches,  for  first-aid 
packets;  Pouches,  music;  Raincoats,  dismounted;  Raincoats,  mounted;  Screens,  latrine; 
Shirts,  flannel,  o.  d.;  Shoes,  Shovels,  intrenching;  Shngs,  color,  o.  d.;  Spoons,  Spurs,  Straps 
spur,  sets;  Stretchers,  shoe;  Tags,  identification;  Tags,  personal  equipment,  M-1919;  Tape 
for  identification  tags,  yds.;  Tent  flies,  wall,  large;  Tent  flies,  wall,  small;  Tents,  shelter 
halves;  Tents,  pjrramidal,  complete;  Tents,  storage,  complete;  Tents,  wall  large,  complete; 
Tents,  wall  small,  complete;  Trousers,  fatigue;  Trousers,  oilskin;  Whistles,  battahon  com- 
manders; Whistles,  company  commanders;  Whistles,  thunderer. 

Vehicles,  Harness  and  Saddlery  Branch.  Cavesson  and  longes;  Riding  equip- 
ment, sets;  Scabbards,  rifle;  Sets,  consisting  of  1  horse  brush,  1  curry  comb;  Wagons, 
escort. 

Regular  Supplies  Branch.  Brushes,  camels  hair,  round;  Brushes,  marking;  Brushes, 
paint,  4  inch  flat;  Brushes,  paint  flat,  chisel  1  inch;  Brushes,  paint,  flat,  chisel  3  inch; 
Brushes,  sash  No.  3;  Brushes,  sash  No.  5;  Brushes,  varnish  4-0;  Brushes,  varnish  5-0 
Buckets,  g.  i.;  Cans,  g.  i.,  garbage;  Cans,  night  urinal;  Chests,  commissary;  Crocus,  quires; 
Emery,  quires,  No.  00;  Emery,  quires,  No.  0;  Emery,  quires.  No.  ]/^\  Horseshoers  sets, 
Lanterns,  complete;  Pickaxes,  with  helves;  Pots,  marking;  Ranges,  field.  No.  1;  Ranges, 
field,  No.  2;  Saddlers  sets;  Shovels,  short  handled;  Tubing,  rubber,  2  inch,  section  Ord. 
Spec.  EN  232-0;  Typewriters. 

Fuel  Oil  and  Paints  Branch.  Ammonium  persulphate,  btls;  Cloth,  cotton,  flannel, 
foot  square;  Cosmic,  No.  80,  soft,  qts.;  Corks,  rubber  for  closing  chambers;  Dryers,  Japan, 
brown,  gals.;  Lye,  powdered,  lbs.;  Oil,  gun,  pints;  Oil,  linseed,  boiled;  Oil,  linseed,  raw; 
Oil,  slushing  light;  Paint,  O.  D.  Standard,  gals. ;  Patches,  cut;  Powder,  hydrochlorite  of  lime, 
tubes;  Skins,  chamois,  13  x  17  inches;  Soda,  ash,  Ord.  Spec.  EN  313-0  lbs.;  Sodium  hy- 
droxide, bottles;  Soap,  saddle,  Ord.  Std.  Spec.  EN  272-0  lbs.;  Soap,  white  Ord.  Spec.  EN 
246-0,  lbs.;  Sponges,  4  inch  Ord.  Spec.  EN  311-0  Turpentine,  O.  S.  EN  338-0  pts.  Waste, 
cotton. 

Sizes  of  Clothing  on  Requisition.  Requisition  for  clothing  for  equipping  the 
National  Guard  should  be  submitted  according  to  the  following  sizes: 

BREECHES,  COTTON  AND  WOOLEN 

28/35,  30/25,  30/27,  31/25,  31/27,  32/25,  32/27,  32/29,  34/27, 
34/29,  36/27,  36/29,  38/27,  38/29,  40/24,  42/27,  44/29. 
(the  first  figure  indicates  waist  measure;  the  second,  length  of  inseam). 

COATS,   COTTON  AND  WOOLEN 

33,  33-L,  34,  34-L,  35,  35-L,  36,  36-L,  38,  38-L,  40,  40-L,  42,  44. 

OVERCOATS  O.   D. 

34,  34-L,  36,  36-L,  38,  38-L,  40,  40-L,.  42,  44. 
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RAINCOATS,   FOOT 
Small,  Medium,  or  large. 
RAINCOATS  MOUNTED 
Small,  Medium,  or  large 
SHIRTS,   FLANNEL,   O.   D. 
133^,  14,  14^,  15,  153^,  16,  17,  18,  19. 
(Cir.  Let.  No.  46,  M.  B.,  July  28,  1920.) 

Requisition  for  Finger  Print  Outfit.  Materials  and  appliances  for  recording 
finger  prints  form  part  of  the  Recruiting  Outfit  Emergency  M.  D.  and  may  be  obtained  on 
requisition  in  the  usual  way.     (Cir.  Let.  No.  24,  M.  B.,  1921.) 

Requisition  for  Field  Artillery  Ammunition.  In  the  future  all  requisitions  for 
Field  Artillery  ammunition  for  initial  allowance  to  be  shipped  to  organizations  must  be 
accompanied  by  a  certificate  from  the  Field  Artillery  Instructor,  or  other  quahfied  officer 
of  the  Regular  Army,  giving  a  description  of  the  magazine  or  storage  place  and  stating 
that  it  afiords  ample  protection  for  the  ammunition,  and  that  in  case  of  accident,  surround- 
ing buildings  would  not  be  endangered  from  explosion.  No  shipments  will  be  made  of 
Field  Artiller}^  ammunition  in  the  future  unless  this  certificate  is  furnished.  (Cir.  Let.  No. 
40,  M.  B.,  June  11,  1921.^ 

Form  of  Requisition  for  Public  Animals.  Ten  horses  conforming  to  the  Regular 
Army  standard  for  field  artillery.  I  certify  that  the  horses  required  will  be  for  the  sole 
continuous  use  of  the  cavalry,,  field  artillery,  engineers,  ambulance  companies,  field 
hospital  companies,  signal  corps  organizations,  or  machine-gun  troops  of  the  National 
Guard,  and  that  the  State  of  Alabama  agrees  to  furnish  the  necessary  veterinary  services 
for  the  horses  required  without  expense  to  the  United  States.     (Par.  972,  N.  G.  R.,  '22.) 

C.   D. 
Brig.  Gen.,  A.  N.  G. 
Adjutant  General 
I  certify  that  the  articles  enumerated  hereinbefore  are  required  by  the  National  Guard 
of  the  State  of  Alabama  for  the  fiscal  year  ending  June  30,  19  ,  under  section  67,  or  section 
83,  and  that  the  State  has  adequate  and  suitable  storage  facilities  for  the  safe-keeping  and 
preservation  of  the  property.  E.  F. 

Governor  of  the  State. 
Montgomery,  Ala.,  July  1,  19  . 

Requisitions  for  Forage  and  Other  Supplies.  For  instructions  and  forms  for 
making  requisitions  for  forage  and  other  supplies  pertaining  to  maintenance  of  Public 
Animals,  see  article  on  Public  Animals  in  this  book. 
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B.    UNIFORM 

Uniform  of  the  National  Guard.  The  uniform  of  the  National  Guard  will  be  that 
prescribed  in  the  Regulations  of  the  United  States  Army  with  the  exceptions  hereinafter 
stated.     (Par.  533,  N.  G.  R.,  '22.) 

Collar  Ornaments.  Adjutants  general  and  officers  of  the  staff  corps  and  depart- 
ments of  States,  Territories,  and  the  District  of  Columbia,  and  organizations  of  the  Na- 
tional Guard  recognized  as  such  by  the  War  Department  under  the  act  of  June  3,  1916, 
shall  wear  collar  ornaments  and  insignia  as  prescribed  below: 

(a)  For  all  officers  of  the  federally  recognized  National  Guard  the  letters  "V".  S."  in 
gothic  design,  five-eighths  inch  high,  each  letter  followed  by  a  period,  with  letters  forming  the 
authorized  abbreviation  of  the  name  of  the  State,  not  to  exceed  four  letters,  one-fourth  inch 
high,  in  gilt  medal,  superimposed  thereon.     All  superimposed  letters  will  be  gothic  design. 

(6)  The  letters  "U.  S.,"  with  the  State  abbreviation  superimposed  will  be  worn  1  inch 
from  each  end  of  the  collar,  with  a  suitable  space  between  the  letters,  and  placed  midway 
between  the  upper  and  lower  edges  of  the  collar. 

(c)  The  insignia  of  the  corps,  department,  or  arm  of  the  service  and  the  insignia  of 
aides  and  chiefs  of  staff  will  be  worn  five-eighths  inch  from  the  letters  "U.  S.,"  next  to 
letter  farthest  from  the  opening  of  collar. 

For  all  enlisted  men  of  the  federally  recognized  National  Guard: 

(d)  On  the  right  side  of  the  collar,  a  disk  one  inch  in  diameter,  with  raised  rim  en- 
circling the  letters  "U.  S.,"  in  bronze,  with  the  letters  forming  the  authorized  abbreviation 
of  the  name  of  the  State,  not  to  exceed  four  letters,  superimposed  thereon  in  bright  metal; 
the  disk  will  also  bear  below  the  letters  ''U.  S.,"  the  number  of  the  regiment,  or  other 
numbered  unit  when  applicable.  When  there  is  no  unit  number  the  "U.  S"  will  be  in  the 
center  of  the  disk. 

(e)  On  the  left  side  of  the  collar,  a  disk  one  inch  in  diameter  with  raised  rim,  encircling 
the  device  of  the  corps,  department,  or  arm  of  the  service;  this  disk  will  also  bear  in  the 
lower  angle  of  the  devise  (except  in  Engineer  companies  where  the  letter  will  be  above  the 
middle  turret)  the  company  letter  for  the  men  in  troops,  batteries  or  companies,  except 
headquarters,  machine-gun,  and  supply  companies,  which  will  bear  the  letters  '^H.  Q.," 
''M.  G.,"  or  "S.,"  respectively. 

(/)  Disk  insignia  will  be  worn  on  the  service  coat,  edge  of  disk  to  be  1  inch  from  the 
end  of  the  collar,  and  the  disk  to  be  midway  between  the  upper  and  lower  edges  of  the 
coUar.     (Par.  538,  N.  G.  R.,  '22.) 

Collar  Devices.  Following  recent  inquiry  regarding  proper  collar  devices  for  officers 
and  enlisted  men  of  organizations  named  below,  the  Secretary  of  War  has  directed  the  use 
of  the  following: 


ORGANIZATION 


1.  Div.  Hq.  Co.,  28th  Div. 


2.  102nd  Motorcycle  Co.,  27th 
Division 

3.  102nd  Ordn.   Maintenance 
Co.,  27th  Division 

4.  27th  Military  Police  Co. 


6.  27th  Tank  Company 

6.  Motor   Transport   Co.    No. 
145,  37th  Division 

7.  Motor  Repair  Sec.  No.  123, 
,  37th  Division 

8.  Wagon  Co..  No.   124,  37th 
Division 


ENLISTED    MEN 


Right 
Side 


US 
28 

US 
102 
US 
102 
US 
27 

US 
27 
US 
145 
US 
123 
US 
124 


Left  Side 


HQ. 

Q.  M.  Corps  insignia 
Ordnance  insignia 

Insignia  of  branch  of  service 
to  which  he  belongs,  with- 
out letter  or  number 

Regulation  Tank  U  nit 

Q.  M.  Corps  insignia 
Q.  M.  Corps  insignia 
Q.  M.  Corps  Insignia 


OFFICERS 


Both  Sides 


US  and  insignia  of  branch  of 
service  to  which  officer 
belongs. 

US  and  Q.  M.  Corps  insignia. 

US  and  Ordnance  Corps  insig- 
nia. 

US  and  insignia  of  branch  of 
service  to  which  officer 
belongs. 

US  and  the  prescribed  Tank 
unit  insignia. 

US  and  Q.  M.    Corps  insignia. 

US  and  Q.  M.    Corps  insignia. 
US  and  Q.  M.    Corps  insignia. 
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All  ornaments  mentioned  above  are  authorized  and  available  for  issue  except  the 
ornament  HQ  for  enlisted  men  under  No.  1,  above;  recommendation  that  such  an  ornament 
be  authorized  for  issue  to  Headquarters  of  Brigades  and  higher  units  has  been  approved. 

In  each  case  where  the  US  is  used  the  authorized  abbreviation  of  the  name  of  the  State 
will  be  superimposed  thereon  as  prescribed  in  paragraphs  B  and  C  Army  Regulations,  No. 
600-35,  Specifications  of  the  Uniform. 

The  shoulder  patch  insignia  now  authorized  is  a  distinctive  mark  of  brigades  and 
higher  units,  and  no  necessity  for  an  additional  collar  ornament  for  this  purpose  is  apparent. 
(Cir.  Letter  No.  9,  M.  B.,  1922.) 

Uniform  worn  only  on  Duty.  Uniforms  issued  to  the  National  Guard  and  paid 
for  from  Federal  appropriations  are  the  property  of  the  United  States,  and  they  will  not  be 
worn  by  members  of  the  National  Guard  except  upon  official  occassions,  including  mobihza- 
tion,  assemblies  for  armory  training,  target  practice,  camps  of  instruction  and  field  training, 
parades  and  reviews.  They  may  be  worn  on  social  occasions  only  at  assemblies  at  the 
authorized  armory  when  authorized  or  required  by  the  commanding  officer  concerned. 
The  wearing  of  the  uniforms  on  private  social  occasions  is  expressly  prohibited.  The 
wearing  of  mixed  uniform  and  civilian  dress  is  prohibited.     (Par.  534,  N.  G.  R.,  '22.) 

Sam  Browne  Belt.  The  Sam  Browne  Belt  will  be  worn  at  all  times  by  officers  out- 
side their  quarters  when  in  service  coat,  and  with  the  olive-drab  shirt  if  under  arms.  When 
the  overcoat  is  worn,  the  Sam  Browne  Belt  will  be  worn  under  the  overcoat,  except  in  the 
field  when  the  pistol  and  Canteen  are  carried.  A  single  shoulder  strap  passing  over  the 
right  shoulder  and  under  the  shoulder  loop  on  the  service  coat,  and  attached  to  the  belt 
on  the  left  side,  will  be  worn  at  all  times  with  the  belt,  except  when  equipped  for  field  service 
with  pistol,  leather  magazine  pocket,  canteen,  and  first  aid  packet.  In  this  latter  case  a 
double  shoulder  strap  will  be  worn,  one  strap  passing  over  the  right  shoulder  and  the  other 
passing  over  the  left  shoulder.  These  straps  will  cross  in  front  over  the  chest  and  in  rear 
on  the  back,  each  one  being  attached  to  the  belt  similarly  to  the  single  shoulder  strap 
described  above.     The  Sam  Browne  belt  will  be  worn  by  commissioned  officers  only. 

The  Sam  Browne  belt  will  shortly  be  available  at  all  Quartermaster  General  Sales  Stores 
and  after  January  15,  1922,  can  be  supplied  by  the  Officer  in  Charge,  Quartermaster 
Intermediate  Depot,  Jeffersonville,  Indiana.  The  cost  of  the  belt  is  S7.50  plus  postage 
and  insurance.  It  is  made  all  sizes  from  32  to  44.  A  36  inch  belt  measures  36  inches  from 
the  center  bar  of  the  buckle  to  the  center  set  of  the  five  sets  of  holes  provided  for  the  buckle 
tongues.     (Cir.  Letter  No.  1,  M.  B.,  1922.) 

Service  Stripes.  All  enhsted  men  of  the  Regular  Army,  National  Guard  and  organ- 
ized Reserves  who  have  served  faithfully  on  active  federal  service  as  enlisted  men  will  wear 
a  service  stripe  of  olive  drab  2i^  inches  long  and  ^^  inches  wide  on  a  blue  background 
leaving  a  border  of  3^  inch  around  the  stripe,  for  each  fuU  period  of  three  years  of  such 
service,  continuous  or  otherwise. 

The  first  stripe  will  be  worn  on  the  left  sleeve  centered  on  its  outer  half,  the  axis  at  45 
degrees  to  the  horizontal,  the  lower  end  to  the  front  and  four  inches  from  the  lower  end  of 
the  sleeve. 

Similarly,  all  enlisted  men  of  the  Army,  National  Guard  and  Organized  Reserves,  who 
have  served  for  three  years  in  other  than  federal  service  under  the  above  conditions  will 
wear  the  same  stripes  on  a  huff  background. 

Stripes,  as  above  prescribed,  for  additional  three-year  periods  of  service,  federal  or 
National  Guard,  will  be  placed  above  and  parallel  to  the  first,  at  3^-inch  intervals.  (Cir. 
Let.  No.  87,  M.  B.,  Dec.  30,  1920.) 

Wearing  of  Badges  and  Medals.  Officers  and  enlisted  men  of  the  National  Guard 
not  in  the  service  of  the  United  States  are  authorized  to  wear  as  part  of  their  uniforms 
such  National  Guard  decorations,  medals  and  badges  as  are  authorized  by  their  respective 
State  laws  or  regulations.     When  such  decorations,  badges  and  medals  are  worn  they  will 
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be  worn  on  the  left  of  the  decorations,  medals  and  badges  authorized  in  the  Regulations  for 
the  uniform  of  the  United  States  Army.     (Par.  535,  N.  G.  R.,  '22.) 

Distinctive  Badges  or  Trimmings  on  the  Uniform.  It  has  been  approved,  in 
principle,  that  regiments  of  the  Regular  Army  and  National  Guard  may  wear  distinctive 
badges  or  trimmings  on  their  uniforms  as  a  means  of  promoting  esprit  de  corps  and  keeping 
alive  historical  traditions.  Various  organizations  which  carry  colors  or  standards  have 
generally  submitted  coats  of  arms  having  certain  historical  significances.  As  far  as  ap- 
proved, these  coats  of  arms  will  form  the  basis  for  regimental  colors  or  standards  which  will 
eventually  replace  the  present  regimental  colors  or  standards  when  these  wear  out.  The 
use  of  the  coats  of  arms  as  collar  ornaments  in  lieu  of  the  insignia  of  corps,  departments, 
or  arms  of  service  would  be  an  example  of  distinctive  badges  to  be  worn  by  a  regiment. 

Regimental  commanders  are  authorized  to  submit  through  military  channels,  recom- 
mendations for  distinctive  badges  or  trimmings  for  their  regiments.  (Cir.  Let.  No.  66, 
M.  B.,  Sept.  29,  1921.) 

Shoulder  Sleeve  Insignia  for  Corps  and  Army  Troops.  1.  The  War  Depart- 
ment has  decided  that,  under  the  provisions  of  paragraph  41,  Army  Regulations  600-40, 
"Wearing  of  the  Uniform"  units  of  the  Regular  Army,  Organized  Reserves,  or  National 
Guard,  when  completely  organized  as  Corps  and  Army  Troops  according  to  instructions 
from  the  War  Department,  are  authorized  to  wear  the  shoulder  sleeve  insignia  of  the  Corps 
or  Army  to  which  assigned  by  organization  charts  in  the  War  Department. 

2.  This  decision  rescinds  all  former  instructions  in  conflict  with  it.  (Cir.  Letter  No. 
15,  M.  B.,  1922.) 
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C.     TABLES  OF  BASIC  ALLOWANCES 

Regular  Army  Tables.  Circular  169,  War  Department,  June  23,  1921,  contains  the 
Basic  Allowances  for  all  arms. 

Circulars  enumerated,  all  supplementing  Circular  No.  169,  War  Dept.,  1921,  are  con- 
tinued in  force  so  as  to  add  Tables  IV  and  V  prescribed  in  them  to  the  Tables  prescribed 
in  Circular  No.  169. 

Infantry.  Circular  No.  80,  W.  D.,  1920,  Table  IV  A  Equipment  Special  for  Infantry, 
as  amended  by  Circular  No.  167,  W.  D.,  1920. 

Cavalry.  Circular  No.  290,  W.  D.,  Table  IV  B  Equipment  Special  for  a  Cavalry 
Brigade, 

Field  Artillery  (75  mm).  Circular  No.  299,  W.  D.,  1921,  Table  IV  C  Equipment 
Special  for  Field  Artillery,  75  mm  Gun  Regiments,  horse-drawn. 

Field  Artillery  (155  mm).  Circular  No.  179,  W.  D.,  1920,  Table  IV  C  Equipment 
Special  for  Field  Artillery  155  mm.  Howitzer  Regiments,  Motor-drawn. 

Field  Artillery  (Brigade  Hdqrs.).  Circular  No.  299,  W.  D.,  1921,  Table  IV  C 
Equipment  Special  for  Field  Artillery  Brigade  Headquarters. 

Engineers.  Circular  No.  80,  W.  D.,  1920,  Table  IV  D  Equipment  Special  for  Engin- 
eer Troops. 

Tanks.  Circulars  No.  46  and  80,  W.  D.,  1920,  Table  IV  E  Equipment  Special  for 
Tank  Units. 

Remount  Units.  Circular  No.  81,  W.  D.,  1920,  Table  IV  F  Equipment  Special  for 
Q.  M.  C,  Remount  Units. 

Q.  M.  C.  Field  Units.  Circular  No.  219,  W.  D.,  1920,  Table  IV  L  Equipment 
Special  for  Q.  M.  C,  Field  Units. 

C.  A.  C.  (Motor  Drawn).  Circular  No.  373,  W.  D.,  1920,  Table  IV  G  Equipment 
Special  for  Coast  Artillery  Troops,  Motor  Drawn  Brigades  and  Regiments. 

C.  A.  C.  (Railway).  Circlar  No.  21,  W.  D.,  1921,  Table  IV  G  Equipment  Special 
for  Coast  Artillery,  Railway  Artillery  units. 

C.  A.  C.  (Fixed).  Circular  No.  16,  W.  D.,  1921,  Table  IV  G  Equipment  Special  for 
Coast  Artillery  Troops,  Fixed  Armament. 

Signal.     Circular  198,  W.  D.,  1920,  Table  IV  H  Equipment  Special  for  Signal  Troops. 

Air  Service.  Circular  No.  212,  W.  D.,  1920,  Table  IV  Equipment  Special  for  Air 
Service  Units. 

Medical.  Circular  No.  289,  W.  D.,  1921,  Table  IV  M  Equipment  Special  for  the 
Medical  Department. 

Targets  and  Material.  Circular  No.  371,  W.  D.,  1920,  Basic  and  Annual  Allowances 
of  Target  and  Target  Material  for  Small  Arms  Target  Ranges.     (Cir.  No.  169,  W.  D.,  1921.) 

Equipment  Data  on  Organization  Tables.      Lists  of  equipment  are  also  found  on 

the  Tables  of  Organization  of  Regular  Army  units  (published  in  appendix  I  of  this  book). 
Such  lists  are  published  for  convenient  reference  in  staff  and  other  duties  and  will  not  be 
considered  as  authoritative  if  they  conflict  with  allowances  shown  herein.  They  will,  how- 
ever, govern  for  any  branch  until  the  publication  of  Table  IV,  prescribing  equipment  special 
to  that  arm,  or  Tables  of  Equipment.  Tables  of  Equipment  based  on  Tables  of  Basic  Allow- 
ances, and  Tables  of  Organization  showing  a  comolete  equipment  of  units.  (Cir.  169, 
W.  D.,  1921.) 
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Meaning  of   terms:   Squad,    Company.    Battalion,   and   Regiment,      (a)    The 

term  "squad"  as  used  in  this  circular,  refers  to  a  group  of  men  in  any  branch  or  arm  of  the 
service. 

(b)  The  term  "company"  will  be  understood  to  include  the  lowest  administrative 
unit  in  every  branch  or  arm.  by  whatever  name  it  may  be  known,  such  as  troop,  battery, 
and  squadrons,  air  parks,  communications  stations,  and  photo  sections  of  the  Air  Service 
etc. 

(c)  The  term  "battalion"  will  be  understood  to  include  the  smallest  unit  composed  of 
two  or  more  of  the  lowest  administrative  units  or  equivalent  thereto,  such  as  battalion  of 
infantry,  squadron  of  Cavalrj^  motorized  or  horsed  battalion  of  ammunition  train,  or  of 
supply  train  etc. 

(d)  The  term  "regiment"  will  be  understood  to  include  all  units  composed  of  two  or 
more  battahons,  or  equivalent  thereto,  such  as  air  service  group,  ammunition  train,  re- 
mount depot,  coast  defense,  etc.     (Cir.  No.  169,  W.  D.,  1921.) 

Equipment  for  National  Guard.     Equipment  for  National  Guard  not  in  Federal 

service  will  be  prescribed  in  Special  Tables  of  Equipment  for  the  National  Guard,  and 
issued  by  the  MiHtia  Bureau  (these  tables  are  reproduced  in  the  following  pages  of  this 
book).    *  (Cir.  169,  W.  D.,  1921.) 

Explanation  of  Tables.  Tables  I,  II,  and  III  prescribe  the  basic  allowances  of 
individual  and  organizational  equipment  of  common  application  to  all  branches  of  the 
service.  Table  IV,  published  in  separate  circulars,  prescribes  the  basic  allowances  of 
equipment  special  to  the  several  branches  of  the  service,  which  added  to  Tables  I,  II,  and 
III,  show  the  complete  equipment  for  any  particular  branch.  Table  V  prescribes  the 
allowance  furnished  to  posts,  garrisons,  and  semi-permanent  camps  for  use  of  troops  sta^^ 
tioned  thereat,  as  distinguished  from  equipment  taken  by  them  either  into  the  field  or  from 
station.     (Cir.  169,  W.  D.,  1921.) 

The  tables  are  also  divided  into  two  other  classes,  A  and  B.  Equipment  A  in  all  Tables 
designates  the  War  Set.  Equipment  B  that  which  is  additional  for  use  in  armories  and  for 
drill. 

Equipment  to  be  Taken  on  Concentration.  Individual  and  organization  equip- 
ment A  are  taken  into  the  field  on  concentration  in  time  of  War  unless  otherwise  directed 
by  the  War  Department  or  by  Department  or  Corps  Area  Commanders.  (Cir.  46,  W.  D., 
1922.) 
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[NFANTRY  EQUIPMENT   TABLES    (MILITIA  BUREAU 
Quartermaster  Property  —  Clothing 


ARTICLES 


Belt?,  waist 

*Breeches,  service  cotton 

^Breeches,  service,  wool 

Che\Ton.s,  pairs  and  other  sleeve 

insignia. 
Coats,  fatigue 

Coatfe  oilskin 

Coats,  service,  cotton 

*Coats,  service,  wool 

Cords,  bat 

Gloves,  riding  pairs 

Hats,  oilskin 

Hats,  ser■^^ce 

Hsts,  fatigue 

Laces,  leggins,  extra  pair 

Laces,  shoe,  extra  pair.^ 

Leggins,  canvas  or  spiral  woolen, 
pair. 

Leggins,  mounted  pairs 

Ornaments,  collar,  bronze  sets  . . 

Overcoats 

Raincoats,  dismounted 

Raincoats,  mounted 

Shirt--,  flannel,  o.  d 

Shoes,  pairs 

Trousers,  fatigue 

Trousers,  oilskin 


20 

1 

65 

65 

65 

6 

1 

65 

20 

65 

65 

59 

6 

130 

65 

59 

6 

130 

130 

20 

1 


85 


168 


168 
12 


168 
85 
168 
168 
158 

12 
336 
168 
158 

12 

336 

336 

5 


20 


63 
20 
63 

63 
57 

6 

126 

63 

57 

5 

126 

126 

20 


78 


20 


78 
20 

78 

78 
74 

4 

56 

78 

74 

4 

156 

156 

20 


20 


,86 
93 
93 

186' 

186 

20 


BASIS   OF   ISSUE 


1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

As  authorized.    1  cotton  (coat),  4  wool. 
(overcoat,  2  shirts,  O.  D.  coat,  wool.) 
For  fatigue  parties. 
For  motorryciists. 
1  per  E.  :M. 
1  per  E.  :\i. 
1  per  E.  ^L 

1  for  each  mounted  E.  M. 
For  motorcyclists. 
1  per  E.  M. 
For  fatiaue  parties. 
1  per  E.  M. 

1  per  E.  M.  ^  t.   ,r 

1  for  each  dismounted  E.  M. 

1  for  each  mounted  E.  M. 

2perE.'M. 

1  per  E.  M..        ^  ^   ., 

1  per  di-^ mounted  E.  M. 

1  per  mounted  E.  M. 

2  per  E.  M. 
2  per  E.  ^l. 

For  fati?ue  parties. 
For  motorcyclists. 


Quarterinaster  Property  —  Individual  Equipment 


Bags,  barrf.ck 

Belt,  cartridge  for  pistol 

Belt,     cartridge,    Cal.    30    dis- 
mounted. 

{b)  Bedsack 

Blankets,  o.  d 

Canteens 

Carriers  pack 

Covers,  canteen  dismounted  . . . 

Covers,  canteen  mounted 

Cups 

Forks 

Haversacks,  Infantry 

Knives 

Meat  cans 

Pins,  tent,  shelter 


Poles,  tent,  shelter 

Pouches  for  f:rst-aid  packets.  . 

Spoons 

Tags,  identification 

Tape  for  identification  taffs,  yds 
Tent,  shelter  half 


Special  Equipment   for    the 
Individual 

(b)  Axes,  hand  intrenching.  .  . . 

Baton 

r'ugles,  complete  with  sling  .... 
(b)   Carrier,  handax,  intrenching 
(.b"*   Carrier,    pick    mattock    in- 
trenching  

(b)  Carrier,  shovel,  intrenching 


(b)   Carrier,  wire  cutter 

(b)   Cutter,  wire 

^lusic  Stand 

(b)   Pick  mattock,  intrenching  , 
Pocket,  magazine  web  double  . 


44 


45 
90 
51 
45 
40 
11 
51 
51 
51 
51 
51 
285 

57 


51 
102 


57 


82 


395 

79 

72 
72 
144 
72 
79 


113 


I6S 
81 
92 

168 
336 
173 
168 
158 
15 
173 
173 
173 
173 
173 
890 

178 

173 
173 
346 
173 

17S 


158 


58 
7 

63 
126 
65 
63 
57 
8 
65 
65 
65 
65 
65 
335 


41 

36 

41 
82 
43 
41 
35 
8 
43 
43 
43 
43 
43 
225 

45 

43 
43 

86 
43 

45 


12 


147       19 


96 


96 

98 
495 

99 

96 
96 
192 
96 
99 


1  rier  E.  M. 

1  per  individual  armed  with  piste. 

1  per  E.  M.  armed  with  rifie. 

1  per  E.  M. 

2  per  E.  1\1. 

1  per  individual. 
1  per  E.  M.         ,._,..,     , 
1  per  dismounted  individual. 
1  per  mounted  individual. 
1  per  indiA-idual. 

do 

do 

do 

do  ,  , 

5  per  E.  M.,  10  per  officer  and  warrant 

officer.  ,  . 

1  per  E.  M.,  2  per  officer  and  warrant 

officer. 

1  per  individual. 

do 

2  per  individual. 
1  per  individual. 

1  per  E.  M.,  2  per  officer  and  warrant 
officer. 


1  to  each  2  squads. 

For  drum  major. 

For  buglers  and  bugler  sergeant. 

For  each  ax,  hand  intrenching. 

For  each  pickmattock.  intrenching. 

For   each    shovel,    intrenching, 

1  to  each  1st  Sgt.,  stable  sgt.,  bugler 
agent  and  member  of  pioneer  platoon 
and  to  each  corp.  except  bandsmen. 

i  per  bandsman, 
to  each  sq.  or  gun  section. 

1  to  each  officer,  2  to  each  E.  M.  armed 
with  pistol. ^ 


''Two  suits,  cotton  or  wool  or  one  of  each  at  discretion  of  Corps  Area  Commander. 
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INFANTRY  EQUIPMENT  TABLE    (MILITIA    BUREAU) 
Quartermaster  Property  —  Individual  Equipment  {continued) 


ARTICLES 

be 
1 

6 

> 

1 

6 
1 

d 
O 

d 

a 

a 

1 

IS 

d 

4) 

BASIS   OF   ISSUE 

Pouch,  music.  .  .         

49 

15 

1  per  bandsman. 

1  per  mtd.  individual.     See  Note  1. 

1  per  mule  leader  machine  gun  and 

howitzer  companies. 
1  per  mtd.  E.  M.  or  wagoner  armed 

with  rifle. 
4  per  squad  or  gun  section. 
1  per  mounted  individual, 
do. 

1  to  battalion  headquarters. 

1  to  each  company. 

2  to  each  platoon. 

Riding  equipment,  sets 

Set,  consisting  of  1  horse  brush, 

11 

13 

8^ 
4 

16 

8 
8 

8 
4 

"i' 

8 

1 
1 
2 

7 
4 

8 

Scabbard,  rifle 

4 

74 

(b)  Shovels,  intrenching 

32 

7 

7 

32 

Spurs,  pairs 

Straps,  spur,  sets 

Whistles:    Battalion    Comman- 
ders. .  .  . 

11 
11 

13 
13 

15 
15 

Company  Commanders 

Thunderer 

1 

1 
4 

1 

1 

4 

1 
4 

1 
4 

Quartermaster  Property  —  Organization  Equipment 


Axes,  with  helve 

1 
1 
1 

? 

2 

1 
1 
1 
3 
2 
2 

4 

2 

\ 

4 
1 
1 

1 

i 
1 

2 
2 

1 

1 
1 
3 
1 
2 

1 
1 
1 
3 
2 
2 

1 
1 
1 
3 
2 
2 

Kitchen 

Bags,  water,  sterilizing 

Brushes,  marking 

Buckets,  G.  I..  . 

Cans,  G.  I.  Garbage 

Night  Urinal 

Kitchen. 
Kitchen. 

Chests,  commissary 

For  Supply lOfiicer. 

Colors,  national,  silk  complete. 

1 

Colors,  regimental  silk  complete 

Desks,  field,  co.  complete 

Desks  field,  regtl.  complete  .... 
Flag,  distinguishing  with  staff. 
Instruments,  band,  sets.  .  . 

. 

1 

1 
1 
1 
1 
3 

1 
1 
2 

1 

100 

1 

1 
1 

"l' 

1 
2 

1 

1 

*3 

1 

1 
1 
1 

1 

1 

*1  for  supply  officer. 

1 

1 

Lanterns,  complete 

Outfit,  marking,  leather 

Outfit,  marking,  metal 

Pickaxes,  with  helves 

Pots,  marking 

Powder,    hydrochrite    of    lime 

tubes 

Ranges,  field  No.  1.  .     . 

6 

1 

I 

1 
100 

5 

1 
1 
2 
1 

100 
1 

3 

1 
1 
2 

1 

100 

1 

5 

1 

I 

1 
100 

2 

3 

1 

1 
2 

1 

100 

1 

3 

1 
1 
2 
1 

100 

1 

3    per    company.     Excess    for    Head- 
quarters. 

Ranges,  field  No.  2 

Shovels,  short  handled 

Slings,  color  o.  d 

Stretchers,  shoe 

Tags,  personal  equip.  M-1919  . . 

Tents 

(b)  Fly,  wall  large 

1 
2 

"l' 
1000 

1 

2 

"'l' 
1400 

1 

2 

2 

1 

3300 

1 

2 

2 

2 

For  color  sergeants. 

1 
1300 

1 

1 
900 

1 

1 
1600 

1 

1900 
1 

Approximately  20  per  individual. 
1  per  kitchen. 

(b)  Fly,  wall  small.  .  . 

(b)  Pyramidal,  complete.  .  . . 
(b)  Storage  complete 

8 

13 

23 

2 

10 

7 

12 

14 

1  per  squad,  2  per  company,  3  for  regt. 

Hq.  (Guard). 
For  supply  officer. 

(b)  Wall,  large  complete 

(b)  Wall,  small  complete  .... 

Tools: 

2 
5 

2 
6 

1 
2 

For  Brigade  Regtl.  and  Bn.  Hdqrs. 

3 

1 
1 

1 
1 

*1 

2 

2 

2 

2  per  general  officer.     1  per  field  offi- 
cer and  captain.     1  to  each  2  lieuts. 

Horseshoers  set 

Saddlers  set 

3 
1 

4 
*1 

1 

*1 

1 

*1 

1 
*1 

1 
*1 

1  per  Co.,   2  per  Brig.   Hdqrs,   1  for 

Waaon,  escort 

supply  officer. 
To  be  issued  to  comoanies  not  at  same 
station  as  Service  Co.     To  be  issued 
to  Service  Co.  for  Cos.  at  its  station. 

(b)  To  be  issued  to  organizations  or  States  or  kept  in  storage  at  discretion  of  Corps  Area  Commander. 


136 


INFANTRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Quartermasters  Property  —  Cleaning  Material  —  6  Months  Supply 


ARTICLES 

6 

6 
t 

6 

> 
1 

6 

1 
1 

c 

m 

6 
U 

6 

c 
3 

d 
U 

2 

BASIS   OF   ISSUE 

Cloth,  cotton  flannel  foot  square 

5 

5 

10 

5 

5 

10 

S 

8 
"V2' 

V2 

Emery,  quires  No.  0 

Camels  Hair,  round 

1 
1 

For  37-mm  sun. 

Paint,  4  inch  flat 

do. 

Paint,  flat,  chisel  1  inch 

1 
1 
4 
3 

■■3' 

Paint,  flat,  chisel  3  inch. 

Sash  No.  3 

1 

1 

Sash  No.  5 

..  .. 

1 

10 

1 

yi 

3 

Varnish  5-0 

Corks,  rubber  for  closing  cham- 
bers  

Cosmic  No.  80  soft  qts 

2 

1 

5 

1 

50 

1 

10 

1 

10 
1 

40 
1 

Lye  powdered  lbs. 

1 

Ammonium  persulphate  btls. 
Sodium  Hydroxide,  bottles  . . 

Oil,  gun  pints 

Linseed,  boiled 

"l' 

2 

1 
1 

10 
3 

1 

2 
1 
1 

2 

2 

1 
1 
1 

10 
3 

1 
1 

1 

1 

Recoil  cj'linder,  gals 

1 
1 

2 

1 

"2' 

1 

2 
3 

2 

'5 

Paint: 

0.  D.  Standard,  gals 

Patches,  cut M 

Skins,  chamois,  13  x  17  inches  . . 

2 

2 

5 

Soap: 

Saddle,  Ord.  StdSpec.EN  272-0 

lbs 

White  Ord.  Std.  EN  246-0  lbs.. 
Soda  Ash  Ord.  Spec  EN  313-0  lbs. 

1 

1 

1 

1 
1 
6 

3 

2 

1 

1 
1 

3 

8 
1 

1 

2 
6 

EN  311-0 

4 

4 

3 

Tubing  rubber  2  inch  section. . . 

Ord.  Soec.  EN  238-0  .  . 

2 

10 

2 
2 
3 

2 

8 
1 

10 
"5' 

Turpentine,  0.  S.  EN  338-0  pts. 

Note  1:  Riding  equipment,  set,  consists  of  curry  comb,  feed  bag,  grain  bag,  bridle  complete,  halter  com- 
plete, horsebrush,  horse  cover,  link  (not  included  in  riding  equipment  of  E.  M.  mounted  on  mule)  complete, 
saddlebags,  surcingle,  saddle  blanket. 

Ordnance  Property  —  Individual  Equipment 


Bandoleers,  magazine  for  auto- 
matic rifle  r.  or  1 

.... 

56 

77 
77 

6 

6 

8 

77 

lOM 

8400 

300 

8 
77 

8 

To  each  E.  M.  in  rifle  squad  except 

Bayonet 

10 
10 

2 

2 

21 
21 

7 
7 

8 
8 

35 
35 

2 
2 

6 
6 

8 
8 

rifle  grenadier. 

1  per  E.  M.  dismtd. 

armed   with  rifle   except   wagoners, 

Bayonet  scabbard 

Bolo 

chauffeurs  and  motorcyclists. 
3  per  platoon,  rifle  Co.,  1  per  squad  in 

M.  G.  Cos.,  2  per  communications 
platoon  of  Regt.  and  Battalion. 
2  per  section  of  Howitzer  Company. 

1  per  automatic  rifleman. 
1  per  rifle. 

Bolo  scabbard 

Belt,    magazine    for    automatic 
rifle 

Brush,  thong,  U.  S.  Rifle  cal.  30 
Cartridge,  gallery  practice 

12 

92 

lOM 
9600 
2000 

7 

1200 
2000 

36 

5M 

3600 

200 

6 

1260 
2000 

Cartridge,  rifle  ball  Cal.  .30  ... . 
Cartridge,  pistol,  ball  Cal.  45  . . 
Case,  carrying  for  auto,  rifle.  . . 

1200 
2000 

1200 
2000 

I  To  be  issued  only  by  order  of  C.  0. 

1  per  auto,  rifle. 
1  per  rifle. 

1  per  auto,  rifle. 

7 

12 

92 

7 

36 

6 

Case,  spare  parts  for  automatic 
rifle 
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INFANTRY  EQUIPMENT  TABLE    (MILITIA  BUREAU) 
Ordnance  Property  —  Individual  Equipment  {continued) 


ARTICLES 


Cover,  front  sight 

De\'ice,  Belgian  aiming 

Filler   magazine   for   automatic 

rifle 

Glass,  field 


Gun,  machine  Browning 

Gun,  37-mrii 

Gunslings 

Gunslings  auto,  rifle 

Holster,  pistol 

Magazine,  extra  for  automatic 

pistol  Cal.  45 

Magazine,  auto  rifle 


Mortar,  trench, _  3  inch  stokes 
Pistol,  automatic  Cal.  45.  ... 


Rifle,  U.  S.  Cal.  30  M-1903 


Rifle,  automatic 

Rod,  cleaning  barrack  i\I-1916. 
Thong,  for  U.  S.  rifle  Cal.  30.  . . 

Rifle,  gallery  practice 

Screwdriver  rifle 


12 


44 


226 


60 


92 


316 


81 


58 

228 


77 


75 

294 


11 


BASIS   OF   ISSUE 


1  per  rifle. 


3  per  auto  rifle. 

2  per  visual  section  in  Hdqrs.  Cos.  of 
Brigade  Regt.  and  Battalion.  1  per 
gun  in  How.  and  M.  G.  Cos.  1  per 
bugler,  in  rifle  Cos. 


1  per  rifle. 

1  per  auto,  rifle. 

1  per  pistol. 

per  officer. 

10  per  auto,  rifleman.  2  to  each  other 
member  of  squad  except  rifle  grena- 
dier. 


1  per  officer,  E.  M.  as  follows: 
Hdqrs.  Co.  Brigade:  —  1  per  E.  M.  except  such  messengers  as  are  not  motor- 
cyclists or  bicyclists. 
Hdqrs.  Co.  Regiment:  -^  1  per  E.  M.  except  members  of  field  force,  intelli- 
gence platoon,  2  members  visual  section  and  such  messengers  as  are  not 
motorcyclists  or  bicj'-clists. 
Service  Co.:  —  1  per  member  band  section,  m.aster  sergt.,  1st  sergt.,  staff 
sergt.,  m.ess  sergt.,  supplj-  sergt.,  stable  sergt.,  mail  clerk,  wagon  master, 
company  clerk,  cook,  horseshoer,  storekeeper,  horseshoers  and  rated  clerk. 
Howitzer  Co.:  —  1  per  E.  M.  except  mechanics  and  such  runners  and  agents 

as  are  not  bicyclists. 
Headquarters  Co.  Battalion:  —  1  per  staff  sergt.,   1st  sergt.,  mess  sergt., 

motorcyclist  and  bicyclist. 
Machine  Gun  Companj':  —  1  per  enlisted  man  except  saddler,  mechanics, 

agents  and  orderlies. 
Rifle  Company:  —  1  per  1st  sergt.,  mess  sergt.,  supply  sergt.,  company  cl6rk, 
bugler  and  cooks. 

1  per  E.  M.  except  those  armed  with 

auto,  rifles  or  pistols. 
1  per  squad. 
1  per  8  rifles  or  fraction. 
i  per  rifle. 


12 


92 


36 


36 


10 


1  per  S  rifle?  or  fraction. 


Ordnance  Property  —  Fire  Control  Equipment-Machine  Gun  Company 


Box,    night    firing    with    btry., 

4 

4 

3 

16 

1  per  gun. 

1  per  gun. 

1  per  pi.  1  per  co. 

4  per  gun. 

Clinom^eter,  M.  G.  M-i9''7.  ,  . 

Comuass,  lensatic  M-1918 

Inst'"U3Tient,  angle  of  site   .  . 

M-1917  complete 

3 
5 

1  per  pi.,  1  per  co. 
1  per  gun,  1  per  co. 

Protractor,  alidade  M-1918.  .  . . 

(Lensatic  compass  type) 

Xvionite  M-1918  (Semi.cir.').  . 

3 

1 
4 

.... 

1  per  pi.,  1  per  co. 

Rangefinder  SO-cm.  base  com- 
plete  

•  •  ■• 

Sights: 

Luininous,  front  and  rear 

1  per  gun. 

.... 

M-1918,  complete.  .  . 

5 

4 

16 
3 
5 

1  per  gun.     1  per  Co. 
1  to  each  2  guns. 
1  per  pi.     1  per  Co. 
1  per  gun 

4  per  gun. 
1  per  sight. 

1  ner  sight. 

Square,  zinc.  .  . 

Tables: 

Tripod  for  panoramic  sight'.  .  .  . 
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INFANTRY  EQUIPMENT  TABLES   (MILITIA  BUREAU) 
Ordnance  Property  —  Accessories  for  Machine  Gun  Company 


ARTICLES 

■3 

6 

a 

X 

6 
O 

<D 

1 

6 

o 

c 

6 
O 

c 

6 

c 

o 

c 

6 
2 

BASIS   OF   ISSUE 

Barrel,  spare 

4 

3 
68 
68 

2 
16 

4 
4 
4 
4 

4 

t 

4 
4 
4 
4 
8 
4 
4 
8 
4 
4 
4 
28 
4 

1  per  gun. 

Belt  filling  machine  with  box.  . . 

1  per  PI.     1  per  Co. 

Belt.  amm.  250  rounds 

17  per  gun  carried  on  carts. 

Boxes:  Ammunition 

do 

Spare  parts 

1  per  section. 

Water 

4  per  gun. 

Carts,  machine  gun  amm.  with 

Carts,  machine  gun  with  harness 

1  per  gun. 

Covers:  Canvas  M.  G 

Spare  barrel 

1  T3er  spare  barrel. 

Devices:   For  firing  blank  am- 
munition M.  G 

1  per  gun. 

Steam  condensing.  .  . 

1  per  gun. 

Gunner's  pouch 

1  per  gun. 

Handbook  for  M.  G 

1  per  gun. 

Hatchets,  broad 

Mittens,  asebestos,  pairs.  .  .  . 

1  per  gun. 

Outfit  repair,  M.  G.  cart.  .  . 

Paulin  for  cart.  . .  . 

1  per  cart. 

Pick  mattock 

Rod,  cleaning,  M.  G 

1  per  gun. 

Ropes,  emergency,  cart 

1  per  cart. 

Shoulder  pad  asbestos  or  chain 

1  per  gun. 

Shaft,  spare  for  cart 

1  per  amm.  cart. 

Shovel,  short  handled  . . 

1  per  gun  cart. 

Sling,  amm.  carrying  web   .    .  . 

7  per  gun  section. 

Tripod 

1  per  gun. 

Ordnance  Property  —  Fire  Control  Equipment  —  Howitzer  Company 


Clinometer,  light  mortar  . 

2 
4 

4 

4 

1 
4 

2 
2 
3 

4 

4 
4 

28 
2 

2 

2 
2 
2 
4 
2 
4 

1  per  mortar. 

Protractor,    alidade-   M-1918 
(Lensatic  compass  type)  . 

2  per  platoon. 
2  per  platoon. 

Protractor,  xylonite  (Sem.  Cir.j 

Range  finder,  80^cm.  base,  comp 

Rule,  zinc  40-cm 

2  per  platoon. 

Sights: 

Quadrant,  37-mm  M-1916.  .. 

..  .. 

1  per  gun. 

1  per  platoon,  1  per  Co. 

2  per  gun. 

Squares,  zinc 

. .  . . 

Tables: 

Fire  Control  37-mm 

Fire  control,  light  mortar..  .  . 

Plane,  40-cm.  square,  comp. 

2  per  platoon. 

Accessories  for  Howitzer 
Company 

Boxes,  amm.  37-mm  Gun.. 

14  per  gun. 
1  per  gun. 

1  per  mortar. 

1  per  mortar. 
1  per  gun. 

Carriage,  37-mm  Gun 

Carts,  light  mortar   amm.    with 
harness .           

Carts,    light    mortar   gun    with 

Cart,  37-mm  gun  with  harness  . 

Gunners,  pouch  light  mortar.  . . 

1  per  mortar. 

Handbooks:  37-mm.  gun 

Stokes  light  mortar 

1  per  mortar. 

Hatchets,  broad 

1  per  37-mm  gun  and  light  mortar  cart. 

Outfits,  repair  for  37-mm  gun 

and  mortar  carts 

4 
6 
6 
2 

Q 

1  per  gun  or  Mortar  Section. 

1  per  cart. 

1  per  cart. 

1  per  light  mortar  amm.  cart. 

1  per  cart. 

1  per  gun. 

Picks 

Ropes,  emergency  for  carts. .  .. 

Shafts,  spare  amm.  carts 

Shovels,  short  handled 

Spare  parts  and  accessories  sets: 
For  37-mm  gun ". . 

2 
2 

2 

For  light  mortar 

Subcaliber  tube  for  37-mm  gun 

1  per  gun. 
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INFANTRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Signal  Property  —  Organization  Equipment 


ARTICLES 

1 

d 

1 

i 

6 

o 

1 

6 
O 

J 
> 

1 

6 
O 

1 
o 

3 

6 

a 

a 

d 
O 

BASLS   OF   ISSUE 

Bags,  tool,  service 

1 
1 

42 

15 
12 

8 
4 
3 

44 

1 
1 
1 

2 

20 

500 

84 

1 

8 

1 

5 

5 

1 
28 

2 
3 

23 
1 
2 

1 
1 
1 

1 
1 

46 

15 
12 
16 
3 
5 
50 

1 

Bar,  crow  and  digging 

Batteries: 

Type  BA-1 

10 

2  per  telephone  EE-4.     4  per  Buzzer 

and  buzzerphone. 
1  For  SCR  No    121 

BA-2 

BA-9 

BA-11 

6 

8 

3 
12 

1 

6 

8 

"s' 

3  per  telephone  EE-5. 

4  per  signal  lamp  EE-6.     8  per  EE-7. 

Buzzer,  service 

Buzzerphones 

Books,  field  message 

20 

14 

14 

18 

17 

To  each  NCO  above  grade  of  Corp. 
To  each  Corp.  of  Communications 
PI.     1  per  flag  kit,  signal  lamp,  ser- 
vice buzzer,  buzzerphone,  telephone 
and  switchboard.     2  per  radio  set. 
5  per  Bn.  and  10  per  higher  hdqra. 

Carts,  wire  type  N 

Cases,  battery  Type  CS-8 

1 

1 

2 

15 

500 

84 

1 

6 

1 

4 

3 

1 
35 

2 

Chests,  type  BC-5 

1 

1 

6 

150 

16 

Cipher  device 

Clips,  test,  Frankel 

Envelopes,  field  message 

Fuses,  1  amp.  monocord 

Grips,  Buffalo,  sets 

Ground  rods,  Type  GP-16 

Hydrometers  HY-2 

4 

Kits,  flag,  combination 

Kits,  inspectors  pocket 

4 

5 

4 

1 

6 

6 

2  per  Co.     2  per  Plat.     1  to  bugler. 
1  to  wire  cart. 

Kits,  soldering 

Knives,  electricians 

20 

1 

1    to    each    member    communication 

Linemans  equinment  TE-21  .  . . 

platoon. 

Pikes,  wire 

For  wire  cart. 

Pliers,  side  cutting  5" 

35 
1 
3 

1 

1 

20 
1 
1 

1  to  each  communication  Platoon. 

Reels,  hand  buzzer  wire 

Reel,  carts  type  RL-16 

Sets: 

Low    frequency    amplifier, 
SCR-121 

Radio  Telegraph  SCR-74..  .  . 

Radio  Telegraph  SCR-79-A  . 
Signal  Lamps  EE-6 

1 
1 
2 
2 

2 

2 

Signal  Lamps  EE-7 

1 
5 
2 
2 

2 
7 
4 
20 
10 
1 
1 

2 
4 
2 
2 
2 
7 
4 
15 

1 

Strips,  terminal,  10  pr 

Switchboards  BD-9 

BD-11 

Switchboard  Units  EE-2 

2 
4 

1 

Telephones  EE-4 

EE-5 

2 

2 

Tubes  VT-1 

VT-2  (0-11  Volts) 

Voltmeter  Btry  0-35  amp 

1 
1 

1 

Wavemeter  SCR-125 

Wire,  buzzer  miles  on  K  mile 

1 

Wire,  outpost  twisted  pair .... 

10 

8 

3 

Medical  Property  —  Organization  Equipment 


First  aid  packets.  .  . 
Foot  powder,  boxes. 
Adhesive  plaster  ZO 
Litters  with  sling.  .  . 


spools 


51 


72 

173 

65 

43 

81 

96 

1  per  individual. 

9 

22 

8 

5 

10 

12 

1  per  squad. 

9 

22 

8 

5 

10 

12 

1  per  squad. 

1 

2 

1 

1 

1 

1 

Engineer  Property  —  Organization  Equipment 


Compasses,  prismatic  with  case 

Compasp,  watch 

Sketching  outfit  complete 


2 

2 

1 

1 

2 

1 

1 

7 

9 

19 

5 

5 

9 

9 

1 

1 

1 

1  to  NCO  down  to  and  including  Sergt. 
1  to  hdqrs.  Brig.  Regt.  and  Bn 
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CAVALRY  EQUIPMENT  TABLES  NATIONAL  GUARD 

Published  by  the  Militia  Bureau  February  20,  1922. 

Note.  —  Separate  requisitions  must  be  submitted  for  each  class  of  property, 
termaster,  Ordnance,  Medical,  Signal,  and  Engineer. 

Quartermaster —  Clothing 


Quar- 


ARTICLE 


Belts,  waist 

*Breeches,  service,  cotton .  . . 
*Breeches,  service,  wool 

Chevrons,  pairs,  and  other 
sleeve  insignia 

Coats,  fatigue 

*Ccats,  service,  cotton 

*Coats,  service,  wool 

Cords,  hat 

Gloves,  riding,  pairs 

Hats,  service 

Hat?,  fatigue 

Laces,  leggin,  extra  pair 

Laces,  shoe,  extra  pair 

Leggins,  mounted,  pairs 

Ornaments,  collar,  bronze, 
jets  (State  insignia  and 
organization) 

Overcoats,  O.  D 

Raincoats,  mounted 

Shirts,  flannel,  O.  D 

Shoes,  pairs 

Trousers,  fatigue 


« 

H 

« 

& 

^ 

a 

c 

£ 

CO 

CO 

?. 

3 

3 
O 

-a 

^ 

-o 

H 

^ 

«  n- 

S8 

> 

> 

-S8 

> 

3 

a 

r. 

c 

0 

P2E-1 

^E^ 

o 

M 

H 

§c^ 

§h 

81 

56 

78 

86 

114 

21 

96 

33 

101 

162 

112 

156 

172 

228 

42 

192 

66 

202 

162 

112 

156 

172 

228 

42 

192 

66 

202 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

lei 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

81 

56 

78 

86 

114 

21 

96 

33 

101 

162 

112 

156 

172 

228 

42 

192 

66 

202 

162 

112 

156 

172 

228 

42 

192 

66 

202 

81 

56 

78 

86 

114 

21 

96 

33 

101 

BASIS    OF   LSSUE 


1  per  E.  M.  /^Either  or  both  as 

1  per  E.  M.  J  may    be     deter- 

1  per  E.  M.'S  mined  by  corps 
I  area  commander. 

As  authorized,  2  cotton  (Coat 
and  fatigue  coat)  4  wool 
(Overcoat,  2  shirts,  coat, 
wool). 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  ]\I. 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  M. 

1  per  E,  M. 


1  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 

2  per  E.  M. 
1  per  E.  M. 


♦Variations  in  issues  of  these  items  to  suit  climatic  conditions  may  be  made  at  discretion  of  corps  area 
commander. 

Note: — When  organizations  have  reached  the  authorized  peace  strength  as  a  maintenance  strength 
10  per  cent,  increase  in  items  of  clothing  may  be  issued  in  order  to  give  allowance  for  replacements  and  misfits . 

Quartermaster  —  Individual  Equipment 


Bags,  barrack 

(a)  Bedsacks 

Belts,  pistol 

Belt,  cartridge,  cal.   .30, 

mounted 

Blankets,  O.  D 

Bugles,  complete  with  sling 

Carriers,  wire  cutter 

Canteens,  mounted 

Containers,  saddle  soap.  .  . 
Covers,  canteen,  mounted.  , 

Cups 

Cutters,  wire,  small 


70 

162 

2 


112 


156 
2 


78 

172 

2 


94 


114 

114 

38 


81 

228 

2 


119 
114 
119 

119 


96 

33 

96 

33 

8 

7 

73 

29 

192 

66 

2 

1 

14 

2 

99 

36 

96 

33 

99 

36 

99 

36 

14 

2 

47 

202 

2 

13 

105 
101 
105 
105 
13 


with 


1  per  E.  M. 
1  per  E.  M. 

1    per   individual    armed 
pistol. 

1  per  E.  M.  armed  with  rifle. 

2  per  E.  M. 

1    to    each    bugler    or    acting 

bugler. 
To  each  E.  M.  equipped  with 

wire  cutters. 
1  per  individual. 
1  per  E.  M. 
1  per  individual. 
1  per  individual. 
1  to  each  1st  Sergt., stable  sergt. 

bugler,    agent,    signal    man, 

each  corporal  except  banda- 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Quartermaster  —  Individual  Equipment  {continued) 


ARTICLE 

> 

1 

> 

1 

.  a 

II 

§ 
J 
1 

c 

§ 

1 

% 
o 

a 

J! 

a 

O 

c 

ll 

BASIS    OF    ISSUE 

Forks 

84 
84 
84 

97 
97 
97 

88 
88 
88 

94 
94 
94 

119 
119 
119 
29 
620 

157 

124 

119 

29 

119 

25 
25 
25 

99 
99 
99 

36 
35 
36 

105 
105 
105 

1  per  individual. 
1  per  individual. 
1  per  individual 

Meat  cans 

Music  stands 

Pins,  tent,  shelter 

Pockets,     magazine,     web, 

435 

98 

87 
84 

1380 
161 

276 
97 

490 
110 

98 
88 

510 
110 

102 
94 

145 
33 

29 
25 

510 
119 

102 
99 

195 
43 

39 
36 

545 
163 

109 
105 

5  per  E.  M.  10  per  oflicer  and 
warrant  officer. 

Poles,  tent,  shelter 

Pouches  for  first  aid  packets. 
Pouches,  music 

with  pistol  only;  1  to  each 
E.  M.  armed  with  both  rifle 
and  pistol  and  to  M.  R.  men 
armed  with  pistol. 

1  per  E.  M.,  2  per  officer  and 
warrant  officer. 

1  per  individual. 

1  for  each  bandsman. 

84 

97 

88 

94 

25 

99 

36 

105 

1  per  individual. 

1  per  mounted  E.  M. 

2  per  indi\'idual. 

1  per  individual. 
1  per  E.  M.,  2  per  officer  and 
warrant  officer. 

1    to    each    Sq.    Hdqrs.    (for 

Tags,  identification. 

168 

84 

87 

194 

97 
138 

176 

88 
98 

198 

94 
102 

238 

119 

124 

50 

25 
29 

1 

198 

99 
102 

1 
8 

72 

36 
39 

1 

210 

105 
109 

1 
6 

Tape   for   identification   tags 
(yards) 

Tent,  shelter  half 

Whistles,  battalion  comman- 
der  

Whistles,  company  comman- 
der  

1 

4 

1 

4 

1 

4 

1 
4 

Sq.  C.  0.) 

1  to  each  Troop  (for  Tr.  C.  0-) 

2  to  each  Platoon  (for  Platoon 

C.  0.  and  senior  sergt.) 

Whistles,  thunderer 

(a)  To  be  issued  to  organization  or  States  or  kept  in  storage  at  discretion  of  Corps  Area  commander. 
Quartermaster — Mounted  Individual  Equipment 


Bags,  feed 

Bags,  grain 

Blankets,  saddle. 
Bridles,  complete 
Brushes,  horse.  .  . 
Carriers,  saber.  . 


Covers,  horse 

Currycomb 

Halter,  complete 

Lariat,  with  straps 

Links 

Saber,  straps,  sets 

(1  each  long  and  short) 


56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

luo 

56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

105 

3 

10 

10 

8 

5 

4 

3 

3 

4 

56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

105 

58 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

15 

105 

46 

38 

43 

11 

9 

65 

2 

1  to  each  mounted  individual, 
do. 
do. 
do. 
do. 
1  to  each  officer  and  warrant 
officer  except  that  in   divi- 
sional      headquarters      and 
staff  they  are  issued  only  to 
the    divisional    commander, 
his    personal    aids    and    to 
officers  of  the  general  staff 
section. 
1  to  each  mounted  individual, 
do. 
do. 
do. 
1  to  each  individual  mounted 

on  horse. 
1  to  each  E.  M.  armed  with 
saber. 
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CAVALRY  EQUIPMENT   TABLES    (MILITIA  BUREAU) 
Quartermaster — Mounted  Individual  Equipment  (continued) 


ARTICLE 


Saddles,  complete 

Saddle  cloths  with  insignia . 

Scabbard,  rifle,  complete  . . 


Spurs,  pair.  . 

Straps,  spur,  sets 

Suspenders,  cartridge  belt. 


Stirrup,  guidon  or  standard  . 


H 

« 

a. 

'O 

j- 

,~ 

• 

M 

o 

3 

3 

'C 

ti 

c 

^ 

O  rr- 

o 

-a 

c 

0. 
o 

C 
3  9- 

> 

> 

3 

o 

ci   O 

Q 

c 

&y 

«h 

^ 

h 

s^ 

Sh 

56 

47 

60 

88 

65 

24 

99 

17 

105 

3 

23 

10 

8 

5 

4 

o 

3 

4 

70 

9 

66 

78 

81 

17 

73 

29 

47 

56 

47 

60 

88 

65 

24 

99 

17 

105 

56 

47 

60 

88 

65 

24 

99 

17 

105 

81 

49 

78 

86 

114 

21 

96 

33 

101 

BASIS   OF   ISSUE 


1  to  each  mounted  individual. 
1  to  each  ofScer  and  warrant 

officer  mounted. 
1  to  each  E.  M.  armed  with 

rifle. 
1  to  each  mounted  individual. 

do. 
1  to  each  E.  M.  Armed  with 

rifle    and    to    each    E.    M. 

equipped  with  pistol  belt. 
1  per  guidon  or  standard. 


Ordnance  Individual  Equipment  and  Organization  Equipment 


Arm  chest,  rifle,  with  padlock 
and  keys 

Arm  chest,  pistol,  with  pad- 
lock and  keys 

Belts,  magazine,  for  machine 
rifleman  for  Browning  auto 
rifle 


Brushes,  thong,  for  rifle,  cal. 

.30 

Cartridges,  ball,  pistol,  cal.  .30 

Cartridges,  ball,  pistol,  cal.  .45 


Cartridges,    gallery    practice, 
cal.  .22 


Cartridges,    blank,    revolver, 
cal.  .38 


Cases, 
rifle. 


carrying,     for     auto 


Cases,  oil  and  thong,  rifle,  cal 
.30 


Cases,  spare  parts  for  auto 
rifle 

Cover,  rifle,  cal.  .30 

Cover,  front,  sight  rifle,  cal. 
.30 


Filler,  magazine,  for  auto  rifle 
Glasses,  field.  Type  EE.  .  . 
Guns,  machine,  Browning. 


70 


81 


17 


18 


73 


29 


47 


Issued  only  when  on  field  duty  and 
when  ordered  by  commanding  officer. 
do. 

For  target  practice  ball  ammunition 
will  be  issued  on  basis  of  allowances 
prescribed  by  the  War  Department 
and  published  in  Circular  Letters 
of  the  Militia  Bureau. 


70 


78 


81 


17 


29 


47 


3  per  M.  R.  (for  Gunner,  asst. 
Gunner  and  Carrier), 

1  per  rifle. 

90  for  each  E.  M.  armed  with 

rifle. 
21  to  each  E.  M.  armed  with 

both  rifle  and  pistol,  and  to 

automatic  riflemen. 

500   rounds   per   troop.     (Cir. 
101,  W.  D.  1921). 


35   to   each  individual   armed 
with  pistol  only. 

1  to  each  E.  M.  armed  with 
auto  rifle. 

1  for  each  E.  M.  armed  with 
rifle. 

1  per  M.  R. 

1  per  E.  M.  armed  with  rifle. 

1  to  each  E.  M.  armed  with 

rifle. 
1  to  each  E.  M.  armed  with 

auto  rifle. 

1  per  M.  G.  in  M.  G.  troops, 
2  per  Tr.  2  per  Sq.  Hdqrs. 

2  per  M.  G.  Sq. 
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CAVALRY  EQUIPMENT  TABLES   (MILITIA  BUREAU) 
Quartermaster — Mounted  Individual  Equipment  {continued) 


ARTICLE 


Gun  slings,  rifle 

Gun  slings,  auto,  rifle. 

Holster,  pistol 

Knot,  saber 

Lanyards,  pistol 


Magazines,    extra   for   pistol 
cal.  .45 


Magazine   for    machine   rifle, 

Browning  automatic 

Pistol,  automatic,  cal.  .45  . .  . . 

Revolver,  cal.  .38  (W.  D.  Cir. 

101,  1921) 

Rifle,  cal.  .30,  1903 

Rifle,      machine      (Browning 

Automatic) 

Rifle,  gallery  practice 

Rod,  cleaning,  barrack 

Saber,  cavalry 


Scabbard,  auto  rifle 

Scabbard,  saber,  cavalry.  .  . 

Screwdriver,  rifle,  cal.  .30.. 
Sticks,  breech,  rifle,  cal.  .30 
Thongs,  rifle,  cal.  .30 , 


70 


84 


70 


85 

85 
322 


85 


220 


«H 


78 


220 


94 


81 


119 

16 

119 

314 


119 


17 


25 


17 


73 
6 
99 
68 
99 

238 


480 
99 


o» 


29 


o 

a 


47 


105 
4 
105 


86 

326 

36' 

105  ■ 

29' 

4 

47 

1 
4 
5 

2 
6 

4 

BASIS    OF   ISSUE 


1   to  each  E.   M.  armed  with 

rifle. 
1    to  each  E.   M.  armed  with 

auto,  rifle. 
1  to  each  individual  armed  with 

pistol 

1  to  each  E.  M.  armed  with 

saber. 

1  to  each  individual  armed 
with  pistol. 

2  to  each  E.  M.  armed  with 
rifle  and  pistol  and  to  auto 
riflemen;  4  to  each  individual 
armed  with  pistol  only. 

80  per  rifle. 

1  to  each  individual  except 
surgeons  and  chaplains. 


See  Tables  of  Organization. 
2  per  auto  rifle  squad. 

1  per  8  rifles. 

1  to  each  officer,  warrant  officer 
and  to  E.  M.  as  provided  for  in  Tables  of  Organization,  Peace  Strength;  to 
provide  for  proper  training  with  this  essential  arm:  sabers  complete  with 
scabbards  and  saber  straps,  sets,  will  be  authorized  issued  at  the  rate  of 
one  set  for  each  two  men  authorized  by  peace  strength  tables  of  organization. 

1  to  each  auto  rifleman. 

1  to  each  individual  armed 
with  saber. 

1  per  8  rifles. 

i  per  rifle. 

1  per  rifle. 


6 
68 

49 

10 

48 

51 

16 

13 

5 

4 

9 

1 

9 

10 

10 

2 

9 

4 

6 

70 

9 

66 

78 

81 

17 

78 

29 

47 

70 

9 

66 

78 

81 

17 

73 

29 

47 
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CAVALRY  EQIIPMENT  TABLES    (MILITIA  BUREAU) 
Quartermaster  —  Cavalry  Organizational  Equipment 


ARTICLE 

1 

5 

a 
> 

5 

2 

CO 

T3 

il 

o 
H 

> 

OQ 

c 
o 

c3 

8 

CI 
3 

IS 

leg 

c 

3 

,  ^                BASIS   OF   ISSUE 

a 

^  9- 
0  5 

eg   C 

Axes,  with  heh'es 

3 
1 

1 
12 

3 

3 

1 
4 
8 
4 

2 
2 

"8 
4 

2 
2 

3 

1 

] 

12 

4 

2 
1 
4 
9 
4 

2 

2 

3 

"i 

12 
4 

17 

1 

4 

14 

4 

2 
2 

3 

1 

1 

12 

3 

24 
1 
4 
9 
4 

2 

2 

1 
1 

1 
"i 

2 

4 
1 
1 
3 
2 

1 

3 

1 

1 

12 

2 

9 
1 
4 
13 
4 

2 
2 

1 
"i 

4 

1 
1 
] 
2 
2 

1 

3 

1 

1 

12 

5 

33 
1 

4 

18 

4 

2 
2 

Bags,  water,  canvas,  pairs .  . . 
Bags,  water,  sterilizing,  comp 
Blades,  machine  clipping  . .  . . 
Bodies,   picket   pin,   M    1910 

6  upper  and  6  lower  per  machine 

2  per  field  picket  line  and  1  per 

100  feet  or  fraction. 
1  per  pack  horse. 

Bridles,  M  1910 

Buckets,  G.  I 

Buckets,  watering,  canvas.  . . 
Cans,  G.  I.,  garbage 

Cans,  G.  I.,  night  lu-inal 

Cavesson  and  longe 

Chest,  commissary 

1  per  8  riding  or  pack  animalo. 
4  per  Tr.,  2  large  and  2  emftll, 
telescoping. 

Cooking  outfit,  pack  type  .  . . 
Covers,  canvas,  rigging 

1 

1 

1 

1 

1 
6 

1 

"e' 

1 

1  per  M.  G. 

Desks,   field,   company,   with 
contents 

1 

2 
5 

1 

1 
2 

1 

2 
5 
1 

1(a) 
5 
1 

1 

"5 

1 

1 
2 

1 

"e' 

1 

1 
1 

Desks,  field,  regimental  with 
contents 

(a)  for  regimental  supply  oflScer. 

Forks,  stable 

Guidons  and  staff.  .  .  . 

Halters,  com.plete 

1  for  each  pack  and  draft  ani- 
mal and  extra  horses  of  officera. 
For  picket  line. 

1 

1 

1 

1 

1 

1 

1 

Harness 

Instruments,  band,  sets 

1 
1 
1 
1 

4 

1 
1 
1 

Irons,  branding,  hoof,  set .  .  . . 
Irons,  branding,  I.  C 

1 

1 

1 

1 

1 

1 

1 

Irons,  branding,  U.  S 

"3' 

S 
1 
1 
1 

"2 

5 

1 
1 
1 

Knives,  brush  cutting 

1 
2 

"i' 

1 

3 

1 
1 
1 

1 
2 

"i' 

1 

3 
1 
1 

1 

1  per  SCR-127  set,  SCR-130 

8 
1 

1 
1 

set,  and  wire  cart. 

Machine,  clipping 

Outfit,  marking,  leather 

Outfit,  marking,  metal 

Pack  outfits 

See  transportation. 

Paulins,  large 

1 

1 
6 
1 
6 

1 
1 
6 
1 
5 
6 
3 
1 

220'  i 

1 

2 
1 
6 
1 
5 
4 
2 
1 

1 

1 
1 
6 
1 
5 

185' 

1 

1 

1 

6 

1 
5 

1 

"i' 

250 

1 

Paulins,  small 

"2 

1 
1 
2 

1 

"i' 

80 

1 

6 

1 
5 

"i" 

280  ■ 

1 

"2' 

1 
1 
2 

1 

"i' 

225 

Pick  axes  with  helves 

Pots,  marking 

Rakes,  steel 

Tape,  friction,  lbs 

Tape,  rubber,  lbs 

Ranges,  field,  No.  1 

Ranges,  field.  No.  2 

Rope,  picket  line,  field,  ft..  . . 
Sacks,  supply  (Nos.  1  and  2) 

Saddlers,  supplies 

1 

160  ■ 

1 

••'• 

1  of  each  per  troop  (for  leather 

supplies.) 
See  repair  material. 

Saws,  crosscut,  twc-handled. 
Shovels,  scoop 

1 

1 
6 

1 
1 
6 

1 
i 

6 

1 
1 
6 

"2' 
iC) 

1 

L(b) 

1 
1 
6 

"2 

1 

1 

1 

1 
1 
6 

Shovels,  short-handled 

Slings,  color,  0.  D 

Standards,     battalion,     eilk, 
with  case  and  staS 

1  per  color  or  standard. 

1  per  separate  squadron.     (*) 
Not    issued    to    squadrons 
forming  parts  of  regiment. 

Standards,  National,  service, 
with  case  and  staff 

Standards,  National,  silk, with 
case  and  .?taff 

1 
1 

1    per    regiment,     (b)  1    per 

separate  squadron. 
1  per  regiment. 

Standards,    regimental,    with 
case  and  ?taff.  . . 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Quartermaster  Property  —  Cavalry  Organization  Equipment  {continued) 


ARTICLE 

>" 

Q 

i 

-a 
> 

.  a 

11 

§ 

> 
1 

c 
o 

i 

H 

a 

.sl 

O 

0! 

a 

IS  D. 

BASIS   OF    ISSUE 

Stoves,  tent,  complete,  with 
elbows,     stovepipe,     spark 
arrester,  and  shield  or  gal- 

1  per  tent  for  winter  use  only. 

Stretchers,  shoe. . 

1 
1 

1 
1 

1 
1 

1 
1 

1 
1 

1 
1 

1 
1 

Tanks,  water,  canvas 

Tape,  personal  equipment  .  . . 

1  per  squadron  and  troop. 
Approx.  20  per  individual. 

1  per  kitchen. 

Tape,  metallic,  50  ft 

Tents,  fly,  wall,  large,  com- 
plete with  pins,  poles  and 
ropes 

1 

1 

1 

1 

1 

1 

Tents,    pyramidal,    complete 
with    poles,    pins,    ropes, 
hoods,  etc 

12 

7 

12 

16 

18 
2 

3 

1 
1 

1 
1 

1 
1 

2 

3 

(a) 

(a) 

3 

14 
2 

4 

1 
1 
3 

15 
3 

1  per  8  men;  2  per  tr.  (storage 
and  office);   2   per  separate 
sq.;  3  per  regt.  hdqra. 

2  per  regiment  for  storage,    (a) 

1  per  separate  sq. 

For  officers,     (a)  1   per  sepa- 
rate sq. 

2  per  general  officer;  per  field 
officer  and  captain;  1  per  2 
lieutenants;  1  per  sq.  hdqrs. 
(storage),     (a)  Does  not  in- 
clude tentage  for  Div.  Com. 
and   Stafl^,    or    Div.    Hdqrs. 
(b)   1    for    each    2    warrant 
officers. 

Tents,    storage,    with    poles. 

Tents,  wall,  large,  complete, 
with  poles,  pins,  ropes,  fly 

. .  . . 

2 
8 

Tents,  wall,  small,  complete, 
with  poles,  pins,  ropes  and 

fly 

Toola: 

2 

6(a) 
(b) 

8 

Blacksmith's,  set 

Carpenter's,  set 

1 

1 
1 

1 

1 

1 
1 

1 

1 

1 
1 

3 

1 

1 

1 
1 

1 

.... 
1 

1 

1 

1 

1 

6 

24 

Horseshoer'a  set,   including 
kit 

Saddler's  set,  including  kit 
Typewriters,    complete,    with 

oil  can  and  brush 

Transportation: 

Pack   outfits,   for   machine 
gun,  Browning. 

1  per  M.  G. 

Pack   outfits   for   ammuni- 
tion for  M.  G.,  Browning 

4  per  M.  G. 

Pack    outfits    for    M.    R., 

6 
3 

1  per  M.  G. 

3 

8 

6 

1 

3 

3  per  tr.  in  sq.;  3  per  regt. 
hdqrs.  tr.;  3  per  M.  G.  tr.; 
used  as  follows:  1  for  picket 
line,  1  for  rations,  1  for  cook- 
ing outfit. 

1  per  pack  animal  in  demoli- 

Pack outfits',  demolition    . . 

Pack  outfits,  signal  equip- 
ment     .  .  . 

10 

4 

1 

1 

4 
1 

2 

1 

tion  section. 
1  per  pack  animal  authorized. 

Wagons,     Combat  (escort) 

Forage  and  Pioneer  (escort) 
complete  with  harness. . . 

regt.  and  2  per  M.  G.  tr. 
10  per  regt.,  4  per  M.  G.  sq. 

Ration    and    baggage    (es- 
cort), complete  with  har- 
ness            

8 

2 

1 

1 

1 

11  per  regt.  issued  as  shown;  1 

1 

per  hdqrs.  tr.  sq.  and  tr.;  4 
per  M.  G.  sq. 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA   BUREAU) 
Ordnance  Property  —  Cavalry  Machine  Gun  Equipment 


ARTICLE 

> 

Q 

> 

5 

tr. 

■il 

2 

.  a 
Jo 

§ 

1 

\ 

cr 

CO 

a 
o 

o 

II 

is 

c 

o 

c 
l§ 

BASIS    OF   ISSUE 

Barrels,  spare,  for  Browning 
M.  G.. 

2 
253 

3 

258 

6 
24 

6 
6 
2 
6 

6 

2  per  M.  G.  tr. 

Belts,  ammunition,  250round3 

43  per  M.  G. 

Belt,  filling  machine,  with  box 
and  spare  parts 

1  per  M.  G.  platoon. 

Boxes,  ammunition 

1    per    ammunition    belt,    250 

Boxes,  spare  parts 

rounds. 
1  per  M.  G. 

Boxes,  water 

4  per  M.  G 

Cases,  spare  parts,  or  gunner's 

1  per  M.  G. 

Covers,  canvas,  M.  G 

1  per  M.  G 

Covers,  canvas,  spare  barrel. 

1  per  spare  barrel. 

De\'ices,  steam  condensing..  . 

1  per  M.  G. 

Devices  for  firing  blank  am- 
munition, M.  G 

Devices  for  firing  blank  am- 

6 

1  per  M.  G. 

1  per  M.  R. 

Flash  hider. 

6 
6 

24 
6 
6 
6 
6 
6 
6 
6 

1  per  M.  G. 

Gun  Book,  M.  G 

1  per  M.  G. 

Hanger: 

Amm.unition,  for  M.  G..  .  . 

4  per  M.  G. 

Machine  gun 

1  per  M.  G. 

Tripod 

1  per  tripod. 

1  per  M.  G. 

Pick  mattocks,  large 

1  per  M.  G. 

Rods,  cleaning,  for  M.  G..  .  . 

1  per  M.  G. 

1  per  M.  G. 
1  Der  M.  G. 

Tripod^  gun  M  1918 

Ordnance  Property  —  Firs  Control  Equipment 


Alidade  protractor 

1 

4 

4 

6 
6 

1 

4 

1 

1  per  M.  G.  sq.,  M.  G.  tr.,  and 

Angle  of  site  instrument  with 
case 

M.  G.  plat. 
1  per  M.  G.  tr.  and  M.  G.  plat. 
1  per  M.  G. 

Boxes,  night-firing,  or  night- 

Clinometer,  M.  G.  with  case. 

1  per  M.  G. 

Compass,  lensatic,  with  case 

1 
1 

1 

1  per  M.  G.  sq.  and  M.  G.  tr. 

Protractor,    semicircular,    M. 
1918.. 

1  per  M.  G.  sq.,  M.  G.  tr.  and 

Range    finder,    SO-cm.    base, 
case  and  tripods 

1 

M.  G.  pit. 
1  per  sq.  and  M.  G.  tr. 

1  per  Sgt.  in  tr.  and  N.  C.  0.  in 

1 

4 

3 

6 

7 
7 

6 
4 

M.    G.   tr.    not   issued   field 
glasses. 
1  per  M.  G.  sq.,  M.  G.  tr.,  and 
M.  G.  plat. 

1  per  2  M.  R's. 

1  per  2  M.  G's. 

1  per  M.  G. 

1  per  M.  G.  tr.  and  M.  G. 

1  per  M.  G.  sq.,  M.  G.  tr.  and 

M.  G.  plat. 
1  per  M.  G. 

Sights: 

Front     Area,     anti-aircraft 
M.  R 

3 

Front     area,     anti-aircraft 
M.  G 

Luminous,  front  and  rear, 
M.  G 

Machine    gun,    panoramic, 
complete 

Squares,  zinc 

1 

Stakes,  aiming 

Tables,  plane,  40-cm.  square, 
with     deolinator     attached 
and  tripod 

1 

1  per  M.  G.  sq.,  M.  G.  tr.  and 
M.  G.  plat. 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Adjutant  General's  Property 


ARTICLE 

2 

s 

& 

a* 

> 

0 

1 
if 

1 

o 
.2 
> 

1 

s 

a 
o 
o 

Eh 

ll 

§ 
O 

ft 

BASIS   OF   ISSUE 

Handbook,  machine  gun.  .  .  . 

6 

1  per  M.  G. 

Handbook,  M.  R.  (Browning 
automatic.  . 

5 

1  per  M.  R 

Tables  of  Fire  for  Browning 

2 

10 

1  per  M.  G.,  2  M.  G.  sq.  and  1 

Scorebook    (Soldier's    Hand- 
book of  the  Rifle) 

per  officer  in  M.  G.  tr. 
1  per  E.  M. 

Engineer  Property 

Compasses,  watch. 


Drafting  equipment,  company 
Glasses,  reading,  4-inch,  wit! 

cape 

Sketching  equipment,  set..  .  . 


16 

41 

24 

SO 

20 

8 

24 

7 

27 

1 

1 
1 

.... 

1 

1 
1 

1 

i 

1 
1 

1 
1 

1 
1 

1 
1 

1 

1  to  each  N.  C.  O.  and  to  bug- 
lers, messengers,  scouts  and 
observers. 

1  per  bdqrs.  tr. 


Medical  Property 


First  aid  packets 

Foot  powder,  boxes 

Adhesive  plaster,  Z.  O.  spooL 
Litters  with  slings 


8 

97 

8S 

94 

179 

25 

99 

36 

105 

li 

9 

11 

12 

15 

3 

12 

5 

13 

11 

9 

11 

12 

16 

3 

12 

5 

13 

1 

1 

1 

1 

1 

1 

1 

1 

1  per  individual. 

1  per  8  men. 

1  per  8  men. 

1  per  sq.  and  tr.  in  sq. 


Signal  Equipment 


Books,  field  message. 


Kits,  flag,  combination. 
Pliers,  side-cutting 


Bags,  toolj  service. 
Batteries: 

TypeBA-1.  .  .. 


Type  BA-2. 


Type  BA- 


Blank  forms  delivery  sheets 
Buzzers,  service 


Cart,  wire,  complete,  with 
harness  and  complete  equip- 
ment  

Chests,  type  BC-5 


Cipher  device 

Clips,  Frankel,  testing. 


IS 


bO       o4       24 


34 


20 


500 


24 


6         4 


16 


20 


500 


3(a) 
IS 


10 

3 

200 


10 


200 


1  to  each  N.  C.  O.  above  grade 
of  corporal,  1  per  signal  cor- 
poral, 1  per  flag  kit,  signal 
lamp,  service  buzzer  or  tele- 
phone switchboard,  2  per 
radio  set,  5  per  sq.,  10  each 
hdqrs.  tr. 

4  per  tr. 

To  E.  M.  of  communications 
detachments. 


2  per  telephone,  type  EE-4: 
and  4  per  service  buzzer; 
(includes  1  spare  for  each, 
except  buzzer  which  is  2.) 

10  per  SCR-127  set  and  SCR- 
130  set  (all  spare),  4  per 
Universal  Test  Set  (2  spare). 

3  per  telephone,  type  EE-5, 
(2  spare). 

6  per  brig,  hdqrs.  tr.,  4  per 
regt.  hdqrs.  tr.  (normally 
used  as  follows:  1  for  com- 
municating with  brigade  or 
division,  1  with  squadrons; 
1  for  testing  purposes  and  1 
spare),  2  per  sq. 


For   use   with   telephone   and 

radio  svstems. 
(a)  2  for  H.  Q.,  1  for  Trains. 
2  per  telephone  EE-5,   6  per 

SCR-127    set,    and    12    per 

SCR-130  set. 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Signal  Corps  Property  —  Signal  Equipment  (continued) 


ARTICLE 

> 

Q 

1 

1 
>' 

Q 

1 
II 

a 
.a 
> 

w 

s 
0 

3 

0. 
0 
0 

a 

3 

a 

3 

BASIS   OF   ISSUE 

Envelopes,  field  message 

500 
16 

1 

6 

100 

1 
5 

1 

3 
3 

1 
2 

500 
16 

1 

6 

100 

Fuses,  monocord.  .  .     . 

2 

4 

2 

2  per  telephone  line  (for  switch- 
boards). 

Grips,    bufifalo,    with   pulleys 
complete,  pairs 

Ground  rods,  type  GP-16  .  . . 

4 
100 

2  per  switchboard. 

Forms,  blank,  register  sheets 

100 

Hydrometer,  type  HY-2 

Kits,  inspectors'  pocket 

Kits,  soldering,  complete.  .  . . 

4 

1 

2 
2 
1 

1 

1 

1 

1 

1    per   telephone   switchboard, 
wire  cart,  SCR-127  set,  and 
SCR-130  set. 

Lineman's    equipment,    type 
TE-21 ...'.. 

Pikes,  wire 

3  per  wire  cart  2  per  regt. 

Reels,  hand  buxzer  wire 

1 
1 

1 
1 

Reels,  type  RI^9 

Sets,   battery  charging,  type 
SCR-82 .      ..      . 

Sets,  low  frequency  amplifier 
typeSCR-121 

1 

1 
1 

1 
4 

1 

1 

1 

5 

3 

10 

5 

1 
10 

Sets,    radio,    receiving    type 
SCR-54-A 

1 
2 

2 
2 

1 

"3' 
10 

10 

1 

lO' 

Sets,   U.  W.  Radiotelegraph, 
pack  type,  SCR-127.  .  . 

1 

"i' 
5 

5 

1 

1 

2 

1 

1 

2 
5 

5 

1 

"2 

V 

Until  this  set  is  available  for 

Seta,    U.    W.   radiotelegraph, 
type  SCR-130 

issue,    substitute   SCR-49-A 
set. 

Until  this  get  is  available  for 

Strips,  terminal,  sets,  5  pair.  . 

issue,  substitute  SCR-79  set. 

Switchboard,  monocorcf  tele- 
phone, 4  line,  type  BD-9  . . 

Switchboard,  monocord,  tele- 
phone, 12  line,  type  BD-11 

Switchboard  unit,  monocord, 
telephone,  type  EE-2 

Telephone,  type  EE-4 

Telephone,  type  EE-5.. 

Tubes,  type  VT-2 

5  per  SCR-127  set  and  SCR- 
130  set. 
5  per  SCR-127  set. 

Tubes,  type  VT-5. .  . 

Voltamenter,     battery,     0-35 
amperes,  0-11  volts. 

Wire: 

Field,  11-strand,  miles 

Outpost,  single,  miles 

Outpost,  twisted,  pair  miles 

2 
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CAVALRY  EQUIPMENT  TABLES    (MILITIA  BUREAU) 
Allowance  of  Cleaning  Material  —  Six  Months'  Supply  Quartermasters   Property 

Brushes:  Scrubbing 1  per  escortfwagon. 

Paint,  1-inch  flat 1  per  escort  wagon,    ^^  per  M.  G. 

Paint,  3-inch  fiat 1  per  escort  wagon. 

Sash  No.  3 1  per  100  rifles,  J4  per  M.  G. 

Cloth:  Cotton  flannel,  1  foot  square 10  per  100  pistols;  20  per  100  rifles. 

Crocus,  quires ]4.  per  100  pistols;  xV  per  escort  wagon;  Vfe  per  M.  G. 

Emery,  No.  00,  quires 3^  per  100  rifles;  M  per  escort  wagon;  I  per  M.  G.  Tr. 

Emery,  No.  IJ^,  quires J^  per  escort  wagon. 

Compound:  Cleaning  (sal  soda),  lbs 1  per  escort  wagon. 

Slushing,  pints 2  per  escort  wagon. 

Corks,  rubber,  for  closing  chamber 3^  per  rifle. 

Cosmic,  No.  80,  soft,  quarts 1  per  100  pistols;  2  per  100  rifles;  J^  per  M.  G. 

Dryer,  varnish,  lbs )^  per  escort  wagon. 

Metal-fouling     solution:  Ammonium     per- 
sulphate, bottles J^  per  M.  G.;  10  per  100  rifles. 

Sodium  hydroxide,  bottles |  per  M.  G.;  2  per  100  rifles. 

Lye,  powdered,  lbs |  per  M.  G. 

Oil:  Gun,  pints 3^  per  M.  G.,  1  per  100  pistols;  4  per  100  rifles. 

Linseed,  boiled,  pints ]/i  per  M.  G. 

Linseed,  raw,  pints Ji  per  M.  G.;  2  per  100  rifles. 

Lubricating,  engine,  pints M  per  M.  G. 

Neat's  foot,  pints >|  per  M.  G.;  2  per  100  pistols;  2  per   100  rifles;  40  per  100 

saddles. 

Slushing,  light,  pints J  per  M.  G. 

Paint,  O.  D.,  standard,  gals 3^  per  escort  wagon;  \  per  M.  G. 

Patches,  cut,  M 2  per  100  pistols;  3  per  100  rifles;  \  per  M.  G. 

Skins,  chamois |  per  M.  G. 

Soap:  Ordnance  Standard: 

Specification:  Saddle  EN  272-0,  lbs.. .  J^  per  M.  G.;  1  per  100  pistols;  2  per  100  rifies;  114  per  set  of 

riding  equipment. 

White,  Ordnance  Standard 1  per  100  rifles;  1  per  100  pistols;  5  per  100  sets  of  personal 

Specification:  EH  246-0,  lbs equipment. 

Soda  Ash,     Ordnance     Specification     EN 

313-0 5  lbs.  per  100  rifles;  H  per  M.  G. 

Sponges,  4-inch,  Ordnance 

Specification  EN  311-0 4  per  100  rifles;  yi  per  M.  G. 

Turpentine,  pints I  per  M.  G. 

Waste,  white  cotton,  lbs 5  per  100  rifles;  J^  per  M.  G. 

Allowance  of  Repair  Material  — 

Leather:  Bridle,  backs 2  per  100  saddles. 

Collar,  backs 2  per  100  saddles. 

Harness,  black,  pounds 2  per  set  of  double  harness. 

Harness,  fair,  pounds %  per  set  of  riding  equipment;  1  per  pack  outfit. 

Latigo  sides 2  per  100  set  of  riding  outfit. 

Rivets  and  burs,  brass,  lbs 

%  inch  No.  12 }4  per  100  sets  of  riding  equipment. 

%  inch  No.  10 1  per  100  sets  of  riding  eq-npment. 

1  inch  oval  head 1  per  100  sets  of  riding  equipment. 

Threads:  pounds:     Carpet,  No.  18  O.  D.  . .  J^  per  100  sets  of  riding  equipment. 

Saddlers  No.  3  brown 3^  per  100  sets  of  riding  equipment. 

Saddlers  No.  10 J^  per  100  sets  of  riding  equipment. 

Wax,  saddler's,  pounds 1  per  100  sets  of  riding  equipment. 
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FIELD  ARTILLERY,  (75  mm)  EQUIPMENT  TABLES  (M.B.) 

Initial  requisitions  for  material  for  75  mm.  batteries  should  be  submitted  as  follows: 

(a)  "One  complete  set  ordnance  equipment  for  a  battery  of  75  mm.  (horse-drawn),  including  fire  control 
equipment." 

This  in  addition  to  the  guns,  caissons,  carriages,  limbers,  battery  and  store  wagons,  and  reel  carts,  includes 
the  following: 

2  machine  guns,  complete 
8  automatic  rifles,  complete 
86  pistols 
86  holsters 
86  pistol  lanyards 
326  magazines,  pistol 

3  kits,  pistol  cleaning 
86  helmets,  steel 

1  reloading  and  cleaning  outfit  for  a  75  mm.  gun. 

4  subcaliber  and  drill  cartridges  for  a  75  mm.  gun  and 
the  necessary  spare  parts  and  accessories  for  all 
carriages  supplied. 

(b)  A  second  requisition  for  "one  complete  set,  topographical  equipment  (Engineer)  for  a  battery  75  mm. 
and  1  compass,  prismatic." 

With  the  exception  of  the  article  mentioned  above  this  requisition  need  not  be  itemized  as  the  supplies 
furnished  will  be  practically  the  same  as  the  equipment  listed  in  note  7,  Circular  No.  178,  War  Department, 
1920. 

(c)  A  third  requisition  for  "one  complete  set  communication  equipment  (Signal)  for  a  battery  75  nam. 
and  15  flashlights  with  bulbs  and  battery."  This  requisition  need  not  be  itemized  except  for  the 
15  flashlights,  as  it  will  be  practically  the  same  equipment  as  is  listed  in  note  3,  Circular  No.  178, 
War  Department,  1920. 

(d)  A  fourth  requisition  for  quartermaster  supplies  as  follows:  (this  requisition  must  be  itemized): 

1  cart,  ration,  complete  with  harness 

1  cart,  water,  complete  with  harness 

3  wagons,  escort,  complete  with  harness 
14  harness,  artillery,  double,  wheel  sets 
27  harness,  artillery,  double,  lead  sets 
34  sets,  riding  equipment,  complete 
40  horsebrushes 
40  currycombs 
74  sets,  spurs,  pairs 
74  sets,  spurs,  straps,  pairs 
82  bags,  grain 
82  bags,  feed 

(e)  A^fth  requisition  for  Medical  supplies  as  follows:        , 

120  first  aid  packets 
24  boxes,  foot  powder 
2  litters  with  slings 
15  tape,  adhesive,  spools 

(f)  A  sixth  requisition  for  Signal  supplies  as  follows: 

"20  books,  message,  complete  with  pencils." 

(g)  A  seventh  requisition  for  quartermaster  supplies  as  follows: 

"32  horses,  light,  artillery." 
(h)  An  eighth  requisition  for  quartermaster  supplies  as  follows: 

"A  three  months'  allowance  of  forage  for  32  horses  (substitute  here  the  actual  number  of  horses  on 
hand.)"  Attention  is  invited  to  Par.  985,  National  Guard  Regulations,  1919,  prescribing  the  allowance 
of  Forage. 

(i)  A  ninth  requisition  as  follows: 

"1  complete  set  of  instruction  books  and  pamphlets  for  75  mm.  battery." 
(k)  A  tenth  requisition  as  follows: 

**6  months'  supply  of  cleaning  material  (Q.  M.)." 

In  addition  to  the  above,  itemized  requisitions  should  be  submitted  for  both  the  personal  equipment 
authorized  for  the  men  and  for  the  authorized  basic  allowance  of  organizational  equipment.  The  authorized 
personal  equipment  and  basic  allowance  for  a  battery  of  75  mm.  (horse-drawn),  is  shown  herewith. 
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FIELD  ARTILLERY   (75  mm)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Clothing 


ARTICLES 


Belts,  waist 

♦Breeches,  service,  cotton 

♦Breeches,  service,  wool 

Chevrons,  pairs  and  other  sleeve  insignia 

Cords,  hat 

Coats,  fatigue 

♦Coats,  service,  cotton 

♦Coats,  service,  wool 

Hats,  service 

H&ta,  fatigue 

Laces,  leggins,  extra  pair 

Laces,  shoe,  extra  pair 

Leggins,  canvas  or  spiral  woolen,  pair.  . 

Ornaments,  collar,  bronze  sets 

Overcoats 

Raincoats,  mounted 

Shirts,  flannel,  o.  d 

Shoes,  pairs 

Trousers,  fatigue 


•  > 

|5 

+5 

-¥- 

_c 

>■ 

d"  c 

c 

SI 

«^ 

SI 

>> 

^< 

t^ 

-SO 

^^■ 

c3 

Kfa 

<:^ 

w^ 

X^ 

tea 

m 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

60 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

45 

70 

105 

90 

50 

120 

90 

140 

210 

180 

100 

240 

45 

6S 

105 

85 

50 

120 

45 

70 

105 

90 

50 

120 

90 

140 

210 

180 

100 

240 

90 

140 

210 

180 

100 

240 

45 

70 

105 

90 

50 

120 

BASIS    OF    ISSUE 


1  per  E.  M. 

1  per  E.  M. 

i  per  E.  M. 

As  authorized,  1  cotton  (coat), 4  wool 

(overcoat,  2  shirts,  O.  D.  coat,  wool, 

1  fatigue  coat). 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 
2  per  E.  M. 

1  per  E.  M.  


♦Two  suits,  cotton  or  wool,  or  one  of  each  at  discretion  of  Corps  Area  Commander. 


Quartermaster  Property  —  Individual  Equipment 


1  per  E.  M. 

1  per  indi\-idual. 

1  per  E.  M. 

2  perE.^M. 

1  per  individual. 
1  per  mounted  indi\'idual. 
1  per  dismounted  individu.^il. 
1  per  indi\-idual. 
do. 

do. 
do. 

5  per  E.  M.,  10  per  officer  and  war- 
ant  officer. 

1  per  E.  M. 

1  per  individual. 

do. 

2  per  indi\ddual. 
1  per  indi\'idual. 

1  Der  E.  M.  and  officer. 


Bags,  barrack 

Bags,  musette 

Belt,  cartridge  for  pistol.  .  .  . 

(a)  Bedsack 

Blankets,  O.  D 

Canteens 

Cover,  canteen,  mounted  . .  . . 
Cover,  canteen,  dismounted. 

Cups.  . 

Forks 

Haversacks 

Knives 

Meat  Cans 

Pins,  tent,  shelter 


Poles,  tent,  shelter 

Pouches,  first  aid  packets 

Spoons 

Tags,  identification 

Tape  for  identification  tags,  yards. 
Tent,  shelter  half 


45 

70 

105 

90 

50 

120 

10 

•7I 

4 

7 

8 

4 

45 

110 

95 

50 

120 

45 

70 

110 

95 

50 

120 

90 

140 

210 

ISO 

100 

240 

55 

70 

110 

95 

55 

120 

55 

75 

8 

40 

40 

120 

100 

55 

15 

55 

75 

105 

95 

55 

120 

55 

(O 

105 

95 

55 

120 

25 

70 

100 

55 

20 

90 

55 

75 

105 

95 

00 

120 

55 

75 

110 

95 

55 

120 

285 

500 

800 

700 

400 

800 

50 

SO 

120 

100 

60 

120 

55 

70 

no 

95 

55 

120 

55 

75 

^10 

95 

55 

120 

110 

150 

220 

200 

110 

240 

55 

to 

110 

100 

55 

120 

50 

80 

120 

100 

60 

120 

Quartermaster  Property  —  Special  Individual  Equipmient 


(b)  Bugles,  complete  with  sling. 

(b)   Carrier,  wire  cutter 

(b)  Cutter,  wire 


Music  stand 

Pocket,  magazine  web,  double. 


Pouch,  music 

Riding  equipment,  sets. 


Set,  consisting  of  1  horse  brush,  1  curry- 
comb  

Spurs,  pairs 

Straps,  spur,  sets 

Whistles,  battalion  commanders 

Company  commanders 

Thunderer 


110 


31 


140 


31 
220 


190 


33 


240 


For  buglers  and  bugler  sergeant. 

1  to  each  1st  sgt.,  stable  sgt.,  bug- 
ler, agent  and  member  of  pioneer 
platoon  and  to  each  corporal 
except  bandsmen. 

1  per  bandsman. 

2  to  each  officer  and  each  E.  M. 
armed  with  pistol. 

1  per  bandsman. 

1  oer  mounted  individual.  See 
Note  1. 


1  per  mounted  individual. 

do. 
1  to  battalion  headquarters. 

1  to  each  company. 

2  to  each  platoon. 
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FIELD  ARTILLERY    (75  mm)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Organization  Equipment 


ARTICLES 

c 
"3 

IS 

1 

i 

1 

>> 

m 

c 

BASIS   OF   ISSUE 

Axes,  with  helves ... 

2 

1 
1 
2 
1 
1 
1 

2 

1 
1 
2 
1 
1 
1 

2 
2 
1 
3 
2 
2 

'I 

1 

1 
3 
1 
1 
2 
1 
100 

2 

1 
1 
2 
2 
2 
1 
1 
1 

1 
1 
1 
2 
1 
2 
1 
2 
1 

2 
2 
1 
2 
2 
2 
1 

■  r 

Kitchen 

Buckets,  G.I 

Cans:  G.  I.  Garbage 

Kitchen. 

Night  Urinal 

Desks,  field,  company,  complete 

Desks,  field,  regiment,  complete 

*1  for  supply  oflScer. 

Guidon ... 

Instruments,  band,  sets 

Lanterns,  complete 

3 

1 

1 

2 

1 
100 

1 

2 

20 

1000 

1 

3 

1 

1 

2 

1 
100 

1 

2 

13 

1000 

1 

3 
1 
1 
2 
1 
100 

3 

1 
1 
2 
1 
100 

3 
1 
1 
2 
1 
100 

Outfit,  marking,  leather 

Outfit,  marking,  metal 

Pickaxes,  with  helves 

Pots,  marking 

Powder,  hydrochloride  of  lime,  tubes..  . . 
Ranges,  field.  No.  1. 

Shovels,  short  handled.  . 

2 

17 

2000 

1 

2 
22 
1000 

1 

2 

21 

600 

1 

2 

20 
1600 

1 

(b)  Stoves,  tent,  complete 

Tags,  personal  equipment  M  1919 

Tents: 

(b)  Fly,  wall,  large.  . 

Approximately  10  per  individual. 
1  per  kitchen. 

(b)  Fly,  wall,  smaU 

(b)  Pyramidal,  complete 

9 

11 

15 

2 

14 

12 

17 

1  per  .squad,  2  per  co.,  3  for  regt. 
hqrs.  (Guard). 

For  supply  officer. 

For  Brigade,  regtl.  and  bn.  hdqrs. 

2  per  general   officer;    1    per   field 
officer  and  captain,  1  to  each  2 
lieutenants. 

(b)  Storage,  complete 

(b)  Wall,  large,  complete 

3 

8 

1 
7 

2 

7 

3 

(b)  Wall,  small,  complete 

2 

2 

1 

Tools: 

Band  repair  set 

Horseshoer's  set 

Saddler's  set 

TypewTiters 

2 

1 

1 
1 

2 

27 

1 
*1 

1 
*1 

1 
*1 

1  per  CO.,  2  per  brig,  hdqrs.;  1  for 

supply  officer. 
To  be  issued  to  companies  not  at 
same  station  as  Service  Co.     To 
be  issued  to  Service  Co.  for  co.s. 
at  its  station. 

Wagon,  escort 

(b)  To  be  issued  to  organizations  or  States  or  kept  in  storage  at  discretion  of   Corps  Area  Commander 

Medical  Property 


First  aid  packets.  . 

55 

8 

8 

1 

70 

8 
8 

1 

110 
14 
14 
2 

95 

12 
12 

1 

50 

6 
6 

1 

120 
5 
5 
2 

1  per  individual. 
1  per  squad. 
1  per  squad. 

Foot  Powder,  boxes 

Adhesive  plaster,  Z.  0 

spools 

Litters  with  sling.  .  .  . 

Engineer  Property 


Compass,  prismatic  with  case     

Compass,  watch 

1 
7 

1 
9 

1 

1 
10 

1 
5 

1 
15 

1  to  N.  C.  0.  down  to  and  including 
sergeant. 
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FIELD  ARTILLERY  (455  mm.  Howitzer)  EQUIPMENT  TABLES  (M.  B.) 
Initial  Requisitions  for  155  MM.  Howitzer  Battery 

(This  form  with  appropriate  changes  (^.e.,  substituting  Service  Battery  or  Headquarters 
Battery,  etc.,  for  Battery  155  mm.  Howitzer)  can  be  used  for  all  organizations  of  a  Corps 
Artillery  Brigade,  except  the  155  mm.  Gun  Regiment.) 

Initial  requisitions  for  material  for  155  mm.  Hovv-itzer  batteries  should  be  submitted 
as  follows : 

(a)  "One  complete  set  ordnance  equipment  for  a  battery  of  155  mm.  Ho%^atzer  (motor- 
drawn)  including  fire  control  equipment." 
This  in  addition  to  the  4  howitzers,  12  caissons,  4  howitzer  carriages,  4  howitzer  carriage, 
limbers,  and  reel  cart,  includes  the  following: 

14  5  ton  tractors 

1  Light  repair  trucK 

1  Artillery  Supply  truck  (Lead  A) 

1  13^  ton  anti-aircraft  Trailer 

2  Machine  Guns,  complete 

8  Automatic  rifles,  complete 

86  Pistols 

86  Holsters 

86  Pistol  Lanyards 

326  Magazines,  pistol 

3  Kits,  pistol  cleaning 
86  Helmets,  steel 

8,000  Rounds  Cal.  .30  ball  ammunition 

2,000  Rounds  Cal.  .45  pistol  ball  cartridges 

1  Shell  sectionalized,  155  howitzer 

1  Shrapnel  sectionalized,  155  howitzer 

4  Projectiles,  dummy  155  howitzer 

4     Charges,  powder  dummy,  155  ho^^dtzer 
1     Board  fuze,  sectionalized  and  the  necessary  spare  parts 
and  accessories  for  all  carriage  supplies. 

(6)  A  second  requisition  for  "one  complete  set,  topographical"  equipment  (Engineer) 
for  a  battery  155  mm.  howitzer,  compass,  prismatic  and  compasses,  watch,  as  listed  in 
following  tables. 

With  the  exception  of  the  compasses  mentioned  above  this  requisition  need  not  be 
itemized  as  the  supplies  furnished  will  be  practically  the  same  as  the  equipment  listed  in 
Note  7,  Circular  No.  179,  War  Department,  1920. 

(c)  A  third  requisition  for  "one  complete  set  communication  equipment"  (signal)  for 
a  battery  155  mm.  howitzer,  15  flashlights  with  bulbs  and  battery,  and  20  books,  field 
message,  complete  with  pencils.  This  requisition  need  not  be  itemized  except  for  the  15 
flashlights  and  20  books  as  it  will  be  practically  the  same  equipment  as  is  listed  in  Note 
3,  Circular  No.  179,  War  Department,  1920. 

(d)  A  fourth  requisition  for  quartermaster  supplies  as  follows  (this  requisition  must 
be  itemized). 

1     Trailer,  kitchen 
1     Trailer,  water 

(e)  A  fifth  requisition  for  Medical  supplies  as  listed  in  following  table: 

(/)  A  sixth  requisition  for  Quartermaster  supplies,  as  follows: 
"A  three  months'  allowance  of  gasoline,  oils,  etc." 
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(g)  A  seventh  requisition  as  follows : 

"One  complete  set  of  instruction  books  and  pamphlets  for  155  mm.  Howitzer 
battery." 

(h)  An  eighth  requisition  as  follows: 

"Six  months'  supply  of  cleaning  material  (Q.  M.)." 

In  addition  to  the  above,  itemized  requisitions  should  be  submitted  for  both  the  per- 
sonal equipment  authorized  for  the  men  and  for  the  authorized  basic  allowance  of  organiza- 
tional equipment.  The  authorized  personal  equipment  and  basic  allowance  for  organiza- 
tions of  a  Corps  Artillery  brigade  except  155  mm.  Gun  regiment  is  shown  herewith. 
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FIELD  ARTILLERY   (155  mm.  Howitzer)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Clothing 


>> 

afe 

^ 

^ffl 

OS 

>>o 

°i 

o 

ARTICLES 

< 

•pQ 

3^ 

Ss 

BASIS   OF   ISSUE 

1^ 

t^ 

73  H 

2  « 

1 

Wo 

<:<; 

w« 

KO 

Kk 

« 

Belts,  waist 

45 

70 

100 

so 

65 

120 

1  per  E.  M. 

♦Breeches,  service,  cotton 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Breeches,  service,  wool 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

As  authorized,   1  cotton   (coat) 
wool  (overcoats,  2  shirts  0. 

Chevrons,  pairs  and  other  sleeve  insignia 

4 

D. 

coat,  wool,  1  fatigue  coat). 

Cords,  hat 

45 
45 

70 
70 

100 
100 

80 

80 

65 
65 

120 
120 

1  per  E.  M. 
1  per  E.  M. 

Coats,  fatigue,  denim 

♦Coats,  service,  cotton 

45 

70 

100 

80 

65 

1'>0 

1  per  E.  M. 

Coats,  service,  wool 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Hats,  service 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Hats,  fatigue,  denim  . .  . .' 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Laces,  leggins,  extra,  pair 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Laces,  shoe,  extraipair 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

Leggms,  canvas  or  spiral,  woolen,  pair  . . 

45 

70 

100 

80 

65 

1^0 

1  per  E.  M. 

Ornaments,  collar,  bronze,  sets 

90 

140 

200 

160 

1.S0 

240 

2  per  S.  M. 

Overcoats.  . . 

45 
45 
90 

68 

70 

140 

100 
100 
200 

80 
80 
160 

65 

65 

1.S0 

120 
120 
240 

1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 

Raincoats,  mounted 

Shirts,  flannel,  0.  D 

Shoes,  pau-s 

00 

HO 

?m 

160 

180 

?40 

2  cer  E.  M. 

Trousers,  fatigue,  denim 

45 

70 

100 

80 

65 

120 

1  per  E.  M. 

♦Two  suits,  cotton  or  wool  or  one  of  each  at  discretion  of  Corps  Area  Commander.     Sizes  for  clothing, 
shoes,  etc.,  should  always  be  stated  in  requisition. 

Quartermaster  Property  —  Individual  Equipment 


Bag8,|barrack 

Bags,  musette 

Belt,  cartridge  for  pistol 

(a)  Bedsack 

Blankets,  O.  D 

Canteens 

Cover,  canteen,  dismounted 

Cup.s 

Forks \« 

Haversacks 

Knives 

Meat  Cans 

Pins,  tent,  shelter 

Poles,  tent,  shelter 

Pouches,  first  aid  packets 

Spoons 

Tags,  identification 

Tape  for  identification  tags,  yards 
Tent,  shelter  half 


45 

70 

100 

80 

65 

120 

10 

8 

5 

7 

H 

4 

55 

70 

100 

85 

70 

120 

45 

70 

100 

80 

65 

120 

90 

140 

200 

160 

180 

240 

55 

70 

105 

85 

70 

120 

55 

75 

105 

85 

70 

120 

55 

75 

105 

85 

70 

120 

55 

75 

105 

85 

70 

120 

45 

70 

100 

80 

65 

120 

55 

75 

105 

85 

70 

120 

55 

75 

105 

85 

70 

120 

400 

400 

800 

700 

800 

800 

70 

90 

120 

100 

80 

130 

55 

70 

105 

85 

65 

120 

55 

75 

105 

85 

70 

120 

110 

150 

220 

200 

140 

240 

55 

75 

110 

100 

70 

120 

70 

90 

120 

100 

80 

130 

1  per  E.  M. 

1  per  individual. 

1  per  E.  M. 

2  per  E.  M. 

1  per  individual. 

1  per  dismounted  indi\'idual. 

1  per  individual. 

do. 

do. 

do. 

do. 
5  per  E.  M.,  10  per  officer  and  war- 
rant officer. 
1  per  E.  M. 

1  per  indi\'idual. 

do. 

2  per  individual. 
1  per  individual. 

1  per  E.  M.  and  officer. 


Quartermaster  Property  —  Special  Equipment 


(b)  Bugles,  complete  with  sling 

(b)  Carrier,  wire  cutter 

1 
11 
11 

1 
5 
5 

2 

11 

11 

31 

210 

31 

2 

8 
8 

1 
10 
10 

2 
11 
11 

For  buglers  and  bugler  sergeant. 
I  1  to  each  1st  sergeant, 
[bugler  agent. 

(b)  Cutter,  wire 

Music  stand 

Pocket,  magazine  web,  double 

Pouch,  music 

110 

140 

170 

240 

2  to  each  officer  and  each  E.  M. 

armed  with  pistol. 
1  oer  bandsman. 

Whistles,  battalion  commanders 

2 
15 

1 

2 
15 

1 

id' 

1 

1  to  each  field  officer. 

8 

1 

18 
1 

14 
1 

Company  Commanders.  .  .  . 

1  to  each  company. 
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FIELD  ARTILLERY    (155  ram.  HOWITZER)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Organization  Equipment 


ARTICLES 


Axes,  with  helves 

Bags,  water,  sterilizing 

Brushes,  marking 

Buckets,  G.  I 

Cans,  G.  I.  Garbage 

Night  Urinal. 

Desks,  field,  co.  complete 

Desks,  field,  reg.  complete 

Guidon 

Instruments,  band,  sets 

Lanterns,  complete 

Outfit,  marking,  leather 

Outfit,  marking,  metal 

Pickaxes,  with  helves 

Pots,  marking 

Powder,  hydrochloride  of  lime,  tubes. 

Ranges,  field.  No.  1 

Shovels,  short  handled 

(b)  Stoves,  tent,  complete 

Tags,  personal  equipment  M  1919.  .. 
Tents: 

(b)  Fly,  wall,  large 

(b)  Fly,  wall,  small 

(b)  Pyramidal,  complete 


(h)  Storage,  complete.  .  .  . 
(b)  Wall,  large,  complete, 
(b)  Wall,  small,  complete. 


Tools: 

Band  repair  set. 
Typewriters.  .  .  , 


3 

1 

1 

2 

1 
100 

1 

2 

20 

1000 


H-c 


1 
1 

2 

100 

1 

2 

13 

iOOO 


11 


2 
2 
1 
3 
2 
2 

*1 
1 
1 
3 
1 
1 
2 
1 
100 


2 
17 

2000 


3 
1 
1 
2 

1 
100 


2 
21 
1000 


2 

22 
600 


13 


3 
1 
1 
2 
1 
100 


2 
20 

1600 


17 


BASIS   OF   ISSUE 


Kitchen. 


Kitchen. 
Kitchen. 


*1  for  supply  oflBcer. 


Approximately  10  per  individual, 
1  per  kitchen. 

1  per  squad;  2  per  co.;  3  for  regt. 
hdqrs.     (Guard). 

For  supply  officer. 

For  Brigade  Regtl.  and  Bn.  Hdqrs. 

2  per  general  officer,  1  per  field 
officer  and  captain;  1  to  each  2 
lieutenants. 


1  per  CO.;  2  per  brig,  hdqrs.:  1  for 
supply  officer. 


(b)  To  be  issued  to  organizations  or  States  or  kept  in  storage  at  discretion  of  Corps  Area  Commander. 

Medical  Property 


First  aid  packets 

Foot  powder,  boxp?? 

Adhesive  plaster,  Z.  O.    spool 
Litters  with  siing 


55 

70 

.05 

85 

70 

129 

8 

8 

14 

12 

7 

15 

8 

s 

H 

12 

7 

15 

^^ 

1 

2 

1 

1 

2 

1  per  individual. 
1  per  squad. 
1  per  squad. 


Engineer  Property 


Compasses,  prismatic,  with  case 
Compass,  watch 


1 

7 

1 
5 

1 

1 

8 

1 

10 

1 
11 

1  to  N.  C.  O.  down  to  and  including 
sergeant. 


157 


FIELD  ARTILLERY   (155  mm.  GUN)   EQUIPMENT  TABLES    (M.  B.) 

Initial  inquisitions  for  material  for  155  mm,  gun  batteries  should  be  submitted  as 
follows : 

(a)  "One  complete  set  ordnance  equipment  for  a  bsttery  fo  155  mm.  gun  (motor- 
drawn),  including  fire  control  equipment." 

This  includes  the  following: 

Fire  Control  Equipment  for  155  mm.  Guns 

(This  must  be  itemized  for  Battalion  Headquarters  and  Headquarters  Battery.) 


ITEM 

Battery 

Battalion 

Head- 
Quarters 

Head- 
Quarters 
Battery 

Aiming  post,  complete 

Azimuth  Instrument,  M1918,  complete 

Azimuth  Instrument,  periscopic,  complete 

Batteries,  field  artillery  flashlight,  spare 

Board,  firing,  M1918.  20"  x  30" 

♦Board,  firing,  30"  x  45" 

8 
2 
1 

1 

I 

1 
2 
1 
1 
2 
2 

i 

2 

1 
6 

1 
6 

1 

6 
8 
2 

1 

Bulbs,  flashlight,  2.7  volt,  Mazda,  oval,  spare 

Compass,  prismatic,  M1918,  complete 

2 

♦**Board,  Deviation,  Unkle 

Flashlight,  mobile  artillery,  w.  hood  complete  . .           .... 

Tables,  range  for  155  mm.  gun 

Telescope,  B.  C,  M1915,  complete 

♦♦♦♦Thermometers,  grad.  in  Fahrenheit 

\ 

1 
1 
1 

2 

8 

118 

118 

118 

118 

7500 

2400 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 


10-ton  tractor 

5-ton  tractor 

Light  repair  truck 

Machine  guns,  complete 

Automatic  rifles,  complete 

Revolvers,  cal.  .45  M  1917 

Holsters 

Lanyards 

Helmets,  steel 

Rounds  cal.  .30  ball  ammunition 

Rounds  cal,  .45  pistol  ball  cartridges 

Shell,  sectionalized,  155  gun 

Shrapnel,  sectionalized,  155  gun 

Projectile,  dummy,  155  gun 

Charge,  powder  dummy,  155  gun 

Board  fuze,  sectionalized 

Reel  and  Cart 

Trailer,  anti-aircraft 

Gun,  155  mm.,  M  1918  MI 

Carriage  for  155  mm.  gun  M  1918  MI 

Limber  for  155  mm.  gun  M  1918  MI 

Tools  and  accessories  for  one  gun  and 

carriage,  as  per  drawing  27-22-16 
Sights,  panoramic,  M  1917 
Sights,  peep,  M  1916 
Sights,  quadrant,  M  1918  complete 
Extensions,  panoramic,  sight 


however,  being  supplied  National 


♦None  yet  available;  under  design  and  procurement. 
French  aiming  circles  are  authorized.     The  M1916  instrument  is 
Guard  organizations. 

***Under  procurement. 
****Pending  the  removal  of  Thermometera  from  equipment  lists,  none  are  being  issued 
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(6)  A  second  requisition  for  "one  complete  set,  topographical  equipment  (Engineer) 
for  a  battery  155  mm.  gun,  compass  prismatic  and  compasses  watch  as  listed  in  following 
table. 

With  the  exception  of  the  compasses  mentioned  above  this  requisition  need  not  be 
itemized  as  the  supplies  furnished  will  be  the  same  as  the  equipment  listed  in  Circular  No. 
373,  War  Department,  1920,  pages  4  and  5. 

(c)  A  third  and  fourth  requisition  for  "one  complete  set  communication  equipment 
(Signal)  for  a  battery  155  mm.  gun,  15  flashlights  with  bulbs  and  battery,  and  20  books, 
field  message,  complete  with  pencils.  The  third  and  fourth  requisitions  should  contain 
the  following  articles : 

Third  Requisition  —  Signal  Corps  Property 

1  Bag,  tool  service,  complete 

28  Batteries,  type  BA-1 

16  Batteries,  type  BA-11 

12  Clips,  Frankei,  testing 

8  Cords,  switchboard,  monocord  type 

1  Grip  Buffalo,  mth  pulleys  for 

2  Guardsman's  Equipment,  Type  TE-23,  sets 
6  Headsets,  telephone 

1,000     Insulators,  wooden  knobs 

4  Kits,  Inspector,  pocket 

1  Kit,  soldering 

2  Linesman  equipment 

5  Marlin,  pounds 
2  Megaphones 

2  Pliers,  diagonal,  cutting 

2  Pliers,  long  ovai  nose,  5  inch 

12  Rods,  ground  type  GP-16 

2  Signal  lamps.  Type  EE  7 

2  Staples,  Blake,  insulated  No.  5  gross 

2  Strips,  terminal,  10  pair 
Switchboards,  Signal  Corps 

4  Type  BD9  (4  line) 

2     Switchboard  units,  type  EE2 

5  Tape,  friction,  lbs. 

2  3^  Tape  rubber,  ibs. 

12  Telephones,  Type  EE4  (comp.  model) 

1  Volt-ammeter  battery  0-35  amperes,  0-11  volts 

10  W^ire,  field,  twisted  pair,  11  strand,  type  W-40,  miles 

5  W^ire,  outpost,  twisted  pair,  miles 

1  Wire,  outside  distributing,  twisted  pair  No.  17,  miles 

Fourth  Requisition  —  Quartermaster  Property 

(Communication  Equipment) 

2  Axes,  hand  with  helve,  4  pound 
2     Hammers,  claw 

2  Hammers,  sledge,  8  pound 

20  Nails,  20d,  pounds 

1  Saw,  hand  cross  cut,  26  inch,  8  point 

2  Screwdrivers,  cabinet  type 

2     Shovels,  short-handled,  round  point 
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These  articles  are  taken  from  Section  VII,  Circular  373,  War  Department,  1920. 
By  consulting  this  section  the  proper  number  of  articles  to  be  requisitioned  for  other  unit 
of  a  155  mm.  gun  regiment  can  be  found. 

(d)  A  fifth  requisition  for  quartermaster  supplies  as  follows:  (this  requisition  must  be 
itemized): 

1     Trailer,  kitchen 
1     Trailer,  water 

(e)  A  sixth  requisition  for  Medical  supplies  as  listed  in  the  following  table: 

(/)  A  seventh  requisition  for  Quartermaster  supplies,  as  follows: 
"A  three  months'  allowance  of  gasoliae,  oils,  etc." 

(g)   An  eighth  requisition  as  follows: 

"One  complete  set  of  mstruction  books  and  pamphlets  for  155  mm.  gun  battery." 

(h)  A  ninth  requisition  as  follows: 

"Six  months'  supply  of  cleaning  material  (Q.  M.)." 

In  addition  to  the  above,  itemized  requisitions  should  be  submitted  for  both  the  per- 
sonal equipment  authorized  for  the  men  and  for  the  authorized  basic  allowance  of  organiza- 
tional equipment.  The  authorized  personal  equipment  and  basic  allowance  for  organiza- 
tions of  a  155  mm.  Gun  Regiment  ie  sho^n  heremth. 
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FIELD  ARTILLERY    (155  mm.  GUN)   EQUIPMENT   TABLES    (M.  B.) 
Quartermaster  Property  —  Clothing 


ARTICLES 


Belts,  waist 

♦Breeches,  service,  cotton 

♦Breeches,  service,  wool 

Chevrons,  pairs,  and  other  sleeve  insignia . 


Cords,  hat 

Coats,  fatigue,  denim.  . 

*Coats,  service,  cotton 

♦Coats,  service,  wool 

Hats,  service 

Hats,  fatigue,  denim 

Laces,  leggins,  extra,  pair 

Laces,  shoe,  extra  pair 

Leggins,  canvas  or  spiral  woolen,  pair. 

Ornaments,  collar,  bronze,  sets 

Overcoats 

Raincoats,  mounted 

Shirts,  flannel,  O.  D 

Shoes,  pairs 

Trousers,  fatigue,  denim 


>.  c 

»| 

c^  "-^ 

100 
100 
100 


100 
100 
100 
100 
100 
100 
100 
100 
100 
200 
100 
100 
00 
200 
100 


73  .  T)  o 


80 
80 
80 
80 
80 
SO 
SO 
80 
80 
160 
80 
80 
160 
160 
SO 


cro 


65 
65 
65 
65 
65 
65 
65 
65 
65 

130 
65 
65 

130 
30 
65 


120 
120 
120 
120 
120 
120 
120 
120 
120 
240 
120 
120 
240 
240 
120 


BASIS   OF    ISSUE 


1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
As   authorized:    1   cotton    (coat);   5   wool 

(overcoat);  2  shirts,  O.  D.;  1  coat,  wool, 

1  fatigue  coat). 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  per  E.  M. 
2  per  E.  M. 
1  per  E.  M. 

_ — ,.^;-T   U) 


♦Two  suits,  cotton  or  wool  or  one  of  each  at  discretion  of  Corps  Area  Commander, 
shoes,  etc.,  should  always  be  stated  in  requisition. 


Sizes  for  clothing, 


Quartermaster  Property  —  Individual  Equipment 


Bags,  barrack 

Beit  cartridge,  for  revolver..  ......  .^^. .  . .  ._.  . 

(a)  Bedsack '.  . .  .", ". 

Blankets,  O.  D '.q.ioDlio.iK>jJ»v*gii.  ^a:- 

Canteens 

Cover,  canteen,  dismounted 

Cups 


Forks 

Haversacks  ....  .".'. .."....'  :\~rr~~. 

^7^ '-ifbr^,h 

Meat  cans 

Pins,  tent,  shelter :  . 

Poles,  tent,  shelter 

Pouches,  first  aid  packets.  .-..-..  . 

Spoons 

Tags,  identification 

Tape  for  identification  tags,  yards. 
Tent,  shelter  half 


100 

80 

65 

120 

105 

85 

70 

120 

100 

80 

65 

120 

200 

160 

180 

240 

105 

85 

70 

120 

105 

85 

70 

120 

165 

85 

70 

120 

105 

85 

70 

120 

100 

80 

65 

120 

105 

85 

70 

120 

105 

85 

70 

120 

800 

700 

800 

800 

120 

100 

80 

130 

105 

85 

65 

120 

]05 

S5 

70 

7  20 

220 

200 

140 

240 

]10 

100 

70 

120 

120 

100 

80 

130 

1  per  E.  M. 

1  per  individual. 

1  per  E.  M. 

2  per  E.  M. 

1  per  individual. 
1  per  dismounted 
1  per  individual, 
do. 


individual. 


do. 

do. 
5  per  E.  M.,  10  per  oflBcer  and  warrant 

officer. 
1  per  E.  M. 

1  per  individual. 

do. 

2  per  individual. 
1  per  individual. 

1  per  E.  M.  and  officer. 


Quartermaster  Property  —  Special  for  the  Individual 


(b)  Bugle'',  complpte,  with  sHng 

1 
4 
4 

2 
8 
8 

1 
10 
10 
31 

2 
11 
11 

240' 

For  buglers  and  bugler  sergeants. 

(b)  Cutter,  wire 

Music  stand.  . 

1  per  bandsman. 

Pocket,  clip,  cal.  .45  revolver 

210 
31 

170 

Pouch,  music 

with  revolver. 
1  per  bandsman. 
1  to  each  field  officer. 

Whistles.  Battalion  Commanders 

2 

15 

1 

■l5' 

1 

15 

1 

14 

1 

Company  Commanders      

1  to  each  company. 
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FIELD  ARTILLERY   (155  mm.  GUN)  EQUIPMENT  TABLES    (M.  B. 
Quartermaster  Property  —  Organization  Equipment 


ARTICLES 


BASIS   OF   ISSUE 


Axes,  with  helves 

Bags,  water,  sterilizing 

Brushes,  marking 

Buckets,  G.  I 

Cans,  G.  I.  Garbage 

Night  Urinal 

Desks,  field,  co.,  complete 

Desks,  field,  reg.  complete 

Guidon 

Instruments,  band,  sets 

Lanterns,  complete 

Outfit,  marking,  leather 

Outfit,  marking,  metal 

Pickaxes,  with  helves 

Pots,  marking 

Powder,  hydrochloride  of  lime,  tubes. 

Shovels,  short  handled 

(b)'  Stoves,  tent,  complete 

Tags,  personal  equipment  M  1919.  .. 
Tents: 

(b)  Fly,  wall,  large 

(b)  Fly,  wall,  small.  . 

(b)  Pyramidal,  complete 


(b)  Storage,  complete.  .  . . 
(b)  Wall,  large,  complete, 
(b)  Wall,  small,  complete. 


Tools: 

Band  repair  set 
Typewriters.  .  .  , 


2 
2 
1 
3 
2 
2 

A 

1 

1 

3 

1 

1 

2 

1 
100 

2 

17 

2000 

1 


3 
1 
1 
2 
1 
100 


21 
1000 


3 
1 
1 
2 

1 

100 

2 

22 

600 

1 

is' 


3 

1 

1 

2 

1 
100 

2 

20 

1600 

1 

'17 


Kitchen. 

Kitchen. 

*1  for  supply  oScer 


Approximately  10  per  individual 


hdqrs. 


1  per  squad,  2  per  Co.,  3  for  regt. 
(Guard). 

For  supply  oflBcer. 

For  Brigade.  Regtl.  and  Bn.  Hdqrs. 

2  per  general  officer,  1  per  field  officer  and 
captain,  1  to  each  2  lieutenants. 

1  per  CO.,  2  per  Brig.  Hdqrs.,  1  for  supply 
officer. 


(b)  To  be  issued  to  organizations  or  States  or  kept  in  storage  at  discretion  of  Corps  Area  Commander. 

Medical  Property 


First  aid  packets 

Foot  powder,  boxes 

Adhesive  plaster,  Z.  O.  spools 
Litters  with  sling 


105 

85 

70 

120 

14 

12 

7 

15 

14 

12 

7 

15 

2 

1 

1 

2 

1  per  individual, 
1  per  squad. 


Engineer  Property 


Compasses,  prismatic,  with  case. 
Compass,  watch 


1        1 
8      10 


1  to  N.  C.  O.  down  to  and  including  ser- 
geant^ 
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ENGINEER  EQUIPMENT  TABLES    (MILITIA  BUREAU) 

Individual  equipment  to  be  issued  to  personnel 
of  corps  and  divisional  engineer  regiments. 


Compass,  marching 1 

Pistols 1 

Pliers,  side-cutting 1 

Rifles i 

Rule,  4-ft.,  folding 1 

Tape,  50-foot,  metallic 1 


For  master,  tech.,  and  staff  sergeants. 

For  officers,  and  N.  C.  O.'s  above  grade  of  corporal; 
buglers;  enlisted  bandsmen;  cooks;  and  all  at- 
tached personnel  except  officers  and  enlisted  men 
of  medical  detachment. 

For  each  corporal. 

For  corporals  and  all  private.s,  1st  cl.,  and  privates 
not  armed  with  pistol  except  attached  medical 
troops. 

For  master,  tech.,  and  staff  sergeants,  and  sergeants. 

For  master  and  technical  sergeants. 


Organizational  equipment  for  divisional  engineer  regiments 

Animals:  Issued  in  accordance  with  needs  of  organization  and  stable  facilities  available;  maximum  number 
authorized  shown  in  T.  O.  64P,  68P,  164P,  168P  and  169P. 

Automobile,  pull-out  block 1  per  motor  truck. 

Blacksmith's  equipment:  Tools,  machine,  blacksmith's 

set 1  per  lettered  company. 

Carpentry  equipment: 

Company  reserve,  set 1  per  lettered  company. 

Field,  set 4  per  lettered  company. 

Demolition  equipment: 

Company  reserve,  set 1  per  lettered  company. 

Field,  set 4  per  lettered  company. 

Drafting  equipment:  Company 1  per  lettered  company. 

Regimental 1  per   regiment  (headquarters  companyj. 

Foot-bridge,  Lampert,  portable 1  per  regiment. 

(to  be  secured  locally  whenever  possible) 
Map  reproducing  equipment: 

Blue  printing 1  per  regiment  (headquarters  company). 

Cyclostyle do. 

Duplicator do. 

Lithogrs-phic do. 

Office  equipment,  company 1  per  lettered  company  and  headquarters  company. 

Photographic  equipment,  company 1  per  lettered  company 

Regimental 1  per  regiment  (headquarters  company). 

Pioneer  equipment: 

Company  reserve,  set 1  per  lettered  company 

Field,  set 4  per  lettered  company. 

Pipe-fitting  tools 1  per  lettered  company  and  headquarters  company. 

Reconnaissance  equipment 1  per  regiment  (headquarters  company). 

Rifles,  automatic,  complete 4   per   lettered   company,    division,    regiment,    (see 

T.  O.  for  other  units). 

Signal  equipment,  set 1  per  regiment  (headquarters  company). 

Sign-painting  equipment 1  per  lettered  company,  3  per  headquarters  company. 

Sketching  outfits 4  per  lettered  company 

Surveying  equipment 1  per  regiment  (headquarters  company). 

Tinsmith's  equipment 1  per  lettered  company  and  headquarters  company. 

Transportation:  issued  in  accordance  with  needs  of  organization  and  storage  facilities  available;  maximum 
amount  authorized  shown  in  T.  O.  64P,  63P,  164P,  16SP  and  169P. 

NOTE:  Information  as  to  composition  of  above  sets  of  equipment  is  furnished  in  W.  D.  Cir.  445,  1919 
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COAST  ARTILLERY    (FIXED   DEFENSES)   EQUIPMENT  TABLES 

(MILITIA  BUREAU) 

Quartermaster  Property  —  Clothing 


ARTICLES 

1^ 

II 
11 

g. 
o 

o 

BASIS  OF  ISSUE 

(a)  Two  suits,  cotton  or  wool  or  one  of  each  at  dis- 
cretion of  Corps  Area  Commander. 

(b)  To  be  issued  to  organizations  or  States  or  kept 
in  storage  at  discretion  of  Corps  Area  Commanders 

Belts  waist.  .  .           

97 

97 
97 

1  per  E.  M. 

1  per  E.  M. 

1  per  E.  M. 

As  authorized:  1  cotton  (coat);  4  wool  (overcoat, 

2  shirts,  0.  D.  coat,  wool)  and  fatigue  coat. 
IperE.  M. 
IperE.  M. 
IperE.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  ISI. 

Coats,  fatigue. 

97 
97 
97 
97 

97 
97 
97 
97 

97 

■!94 

(a)  Coats,  servcie,  v.'ool 

o 

TTflt«    Rprvif^p 

T,nf>p<5    lpjrffin'5    extra  nair.  . 

2  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

97 

97 
194 
194 

Shirts,  fla_nnel,  0.  D 

2  per  E.  M. 
2  per  E.  M. 
1  per  E.  M. 

97 

Quartermaster  Property  —  Individual  Equipment 


Bags,  barrack.  .  , 

Baton 

Belt,  cartridge  for  pistol 

Belt,  cartridge,  cal.  .30  dismounted. 

(b)  Bedsack 

Blankets,  O.  D 

Bugles,  complete  with  sling 

Canteens 

Carriers  pack 

Covers,  canteen  dismounted 

Cups : 

Forks 

Haversacks,  Infantry 

Knives 

Meat  cans 

Music  Stand 

Pins,  tent,  shelter. 

Poles,  tent,  shelter 

Pocket,  magazine  web  double.  . .  . .  . 

Pouch,  music 

Pouches  for  first-aid  packets 

Spoons . 

Tags,  identification 

Tape  for  identification  tags,  yards.  . 

Tent,  shelter  half 

Whistles:  Battalion  Commanders.  .  . 

Company  Commanders.  . 

Thunderer 


97 


92 

97 

194 

2 

100 

97 

100 

100 

100 

100 

100 

100 


515 

10.3 
13 


100 
100 
200 
100 
103 


1  per  E.  M. 

For  Drum  major. 

1  per  individual  armed  with  pistol. 

1  per  E.  M.,  armed  with  rifle. 

1  per  E.  AI. 

2  per  E.  M. 

For  buglers  and  bugler  sergeant. 
1  per  individual. 
1  per  E.  M. 
1  per  individual. 
1  per  indi\'idual. 

do. 

do. 

do. 

do. 
1  per  bandsman. 

5  per  E.  M.,  10  per  officer  and  warrant  officer. 
1-per  E.  M.,  2  per  officer  a,nd  warrant  officer. 
1  to  each  officer,  2  to  each  E.  M.,  armed  with  pistol 
1  per  bandsman.- 

1  per  indivdiual. 

do. 

2  per  indi^ddual. 
1  per  indi%'idua]. 

1  per  E.  M.,  2  per  officer  and  warrant  officer. 
1  to  battalion  headquarters. 

1  to  each  company. 

2  to  each  platoon. 


NOTE  1:  The  strength  of  the  Headquarters  Detachment  varies  according  to  the  number  of  companie?. 
It  is  given  in  the  Tables  of  Organization,  National  Guard,  issued  by  the  Militia  Bureau  and  dated  April  26, 
1921.  The  clothing  and  individual  equipment  requirements  can  be  computed  on  the  basis  of  the  enlisted 
strength  of  the  detachment.  Noncommissioned  officers  of  Grades  1,  2  and  3,  cooks  and  buglers  and  bandsmen 
are  armed  with  the  pistol  only. 
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COAST  ARTILLERY    (FIXED   DEF.)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Organization  Equipment 


•  mg 


Axes,  with  helve. 
Bags,  water,  steril 

Brushes,  marking 

Buckets,  G.  I 

Cans,  G.  I.,  Garbage.  .  .  ^ 

Night  Urinal 

Chests,  commissary 

Colors,  national,  sUk,  complete.  .  . 
Colors,  national  service,  complete. 
Colors,  regimental,  silk,  complete. 
Desks,  field,  company,  complete.  . 
Desks,  field,  regimental,  complete 
Flag,  distinguishing  with  staff..  .  . 

Instruments,  band,  sets 

Lanterns,  complete 

Outfit,  marking,  metal 

Pickaxes,  with  helves 

Pots,  marking 

Powder,  lime,  tubes 

Ranges,  field  No.  1 

Ranges,  field  No.  2 

Shovels,  short  handled 

Slings,  color  O.  D 

Stretchers,  shoe 

Tags,  personal  equipment  M-1919 
Tents: 

(b)  Fly,  wall,  large  complete  with  poles 

and  pins 

(b)  Pyramidal,  complete  with  poles,  pins 

ropes  and  hood 


^    .  o 

1 


4)   O   O 

Q   •  " 

ctQ  S 


(b)  Storage,  complete  with  poles,  pins, 
ropes  and  fly 

(b)  Wall,  large,  complete  with  poles,  pins 
ropes  and  fly 

(b)  Wall,  small,  complete  with  poles, pins, 

ropes  and  fly 

Tools: 

Band  repair  set 

Typewriters 


Cleaninsr  Materials,  Six  Months  Supply 


Cloth,  cotton  flannel,  foot  square.  . 

Crocus,  quires 

Emery,  quires  No.  00 

Corks,  rubber  for  closing  chambers. 

Cosmic  No.  80  soft,  quarts 

Metal  fouling  solution: 

Ammonium  persulphate,  bottles.. 

Sodium  Hydroxide,  bottles 

Oil,  gun,  pints 

Patches  cut,  M 

Waste,  cotton,  pounds 


3 
1 
2 
1 
100 


1 

1000 


1 

*3 
1 
1 
5 
1 
2 
1 
100 
1 


2 
2 

1 
2000 


3 
1 
2 
1 
100 
1 


1 

2000 


Kitchen. 


Kitchen. 
Kitchen. 


For  Supply  Officer. 


'1  for  supply  officer. 


(hypochlorite). 

For  color  sergeants. 
Approximately  20  per  individual. 

1  per  kitchen. 

1  per  squad,  2  per  co.,  3  for  regt.  hdqrs. 
(Guard). 

For  Supply  Officer. 

For  Headquarters. 

1  per  field  officer  and  captain,  1  to  each  2 
lieutenants. 

1  per  CO.,  1  for  supply  officer. 
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COAST  ARTILLERY   (FIXED   DEF.)   EQUIPMENT  TABLES    (M.  B.) 

Ordnance  Property- 


Bayonet 

Bayonet  scabbard 

Brush,  thong,  U.  S.  Rifle,  cal.  .30 

Cartridge,  gallery  practice 

Cartridge,  rifle  ball  cal.  .30 

Cartridge,  pistol,  ball,  cal.  .45 

Case,  oiler  and  thong 

Cover,  front  sight 

Glass,  field 

Gun  slings 

Holster,  pistol 

Magazine  extra  for  automatic  pistol,  cal.  .45. 

Pistol,  automatic  cal.  .45 

Rifle,  U.  S.,  cal.  .30  M-1903 


Rod,  cleaning  barrack  M-1916. 
Thong  for  U.  S.  rifle  cal.  .30.  . 

Rifle,  gallery  practice 

Screwdriver  rifle 


92 

92 

92 

10000 

9200 

400 

92 

92 

2 

92 

8 

16 

8 

92 

12 

92 

2 

10 


1  per  E.  M.  armed  with  rifle. 

1  per  rifle. 

To  be  issued  only  by  order  of  C.  O. 

1  per  rifle. 
1  per  rifle. 

1  per  rifle. 

1  per  pistol. 

2  per  pistol. 

1  per  officer,  1st  sergeant,  cook  and  bugler. 
1  per  E.  M.  except  1st  sergeant,  cooks  and 

buglers. 
1  per  8  rifles  or  fraction. 
1  per  rifle. 

1  per  8  rifles  or  fraction. 


Medical  Property 


First  aid  packets 

Foot  powder,  boxes 

Adhesive  plaster  Z.  O.  spools 
Litters  with  sling 


100 
13 
13 

1 


1  per  individual. 
1  per  squad. 
1  per  squad. 


Engineer  Property 


Compasses,  prismatic,  with  case 

Compass,  watch 

Sketching  outfit  complete 


1  to  N.  C.  O.  down  to  and  including  sergeant. 


Signal  Corps  Property 


Kits,  flag,  combination. 


Armory  Equipment 

Each  armory  occupied  by  Coast  Artillery  troops  will  be  equipped  with  fire-control  apparatus  and  in 
certain  cases  other  material,  including  dummy  armament,  will  be  installed.  The  amount  of  prop)erty  issued 
will  depend  upon  the  facilities  of  the  armory  concerned  and  upon  the  number  of  companies  which  can  receive 
instruction  with  the  equipment.  The  material  therefore,  will  not  be  listed  and  original  issues  will  be  made 
without  requisition. 
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ANTI-AIRCRAFT    (C.  A.)   EQUIPMENT  TABLES    (M.  B.) 
Quartermaster  Property  —  Clothing 


ARTICLES 

Si 

Ml 
ll 

£5 

II 

II 

"6 

ll 

'c' 

o 

>.  c 
c  c 

II, 

6^ 

BASIS  OF  ISSUE 

Belts,  waist 

67 
67 
67 

93 
93 
93 

67 
67 
67 

76 
76 
76 

114 
114 
114 

16 
16 
16 

76 
76 
76 

1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

(a)  Breeches,  service,  cotton 

(a)  Breeches,  service,  wool 

Che\Tons,   pair  and   other  sleeve 

Coats,  fatigue 

(a)  Coats,  service,  cotton 

(a)  Coats,  service,  wool 

Cords,  hat 

12 
67 

67 
67 
67 
12 
67 
67 

67 
134 

67 

67 
134 
134 

12 

18 
93 
93 
93 
93 

ll 

93 

93 

186 

93 

93 

186 

186 

18 

26 
67 
67 
67 
67 
26 
67 
67 

67 
134 

67 

67 
134 
134 

26 

16 
76 
76 
76 
76 
16 
76 
76 

76 
152 

76 

76 
152 
152 

16 

27 
114 
114 
114 
114 

27 
114 
114 

114 
228 
114 
114 
228 
228 
27 

5 
16 
16 
16 
16 

5 
16 
16 

16 
32 
16 
16 
32 
32 
5 

17 
76 
76 
76 
76 
17 
76 
76 

76 
152 

76 

76 
152 
152 

17 

wool    (overcoat,    2   shirts,    0.    D. 

coat),  1  fatigue  coat. 
For  mechanics,  chauffeurs  andjcooks 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 
1  per  E.  M. 

For  mechanics,  chauffeurs  and  cooks 
1  per  E.  M. 
1  per  E.  M. 

1  per  E.  M. 

2  iDer  E.  M. 
1  Der  E.  M. 

Hats,  service 

Hats,  fatigue 

Laces,  leggins,  extra,  pair 

Laces,  shoe,  extra  pair 

Leggins,  canvas  or  spiral  woolen, 

Ornaments,  collar,  bronze  sets. .  . . 

Raincoats,  dismounted 

Shirts,  flannel,  0.  D 

Shoes,  pairs 

1  per  E.  M. 

2  per  E.  M. 
2  per  E.  M. 

Quartermaster  Property  —  Individual  Equipment 


Bags,  barrack 

Baton 

(c)  Belt,  cartridge  for  pistol 


Belt,  cartridge,  cal.  .30,  mounted. 

(b)  Bedsack 

Blankets.  O.  D 

Bugles,  complete  with  sling 

Canteens 

Carriers,  pack 

Covers,  canteen,  dismounted 

Cups 

Forks 

Haversacks,  Infantry 

Knives 

Meat  cans 

Music  stand 

Pins,  tent,  shelter 

Poles,  tent,  shelter 

Pocket,  magazine  web,  double. .  . . 

Pouch,  music 

Pouches,  for  first-aid  packets 


405 

81 

148 


30 
495 

99 
192 

30 


67 

'12 

61 
67 

134 
2 

73 
67 
73 
73 
73 
73 
73 
73 


395 

79 

146 


73 


410 
82 
15S 


114 

16 

101 
114 
228 
2 
117 
114 
117 
117 
117 
117 
117 
117 


6100 

120 

234 


79  117   18 


76 


71 
76 
152 
2 
79 
76 
79 
79 
79 
79 
79 
79 


410 

82 
158 


79 


1  per  E.  M. 

For  Drum  Major. 

1  per  individual  armed  with  pistol 

(only). 
1  per  E.  M.  armed  with  rifle. 

1  per  E.  M. 

2  per  E.  M. 

For  buglers  and  bugler  sergeant. 

1  per  indi^^dual. 

1  per  E.  M. 

1  per  individual. 

1  per  individual. 

1  per  individual. 

1  per  individual. 

1  per  individual. 

1  per  individual. 

For  band. 

5  per  E.  M.,  10  per  oflBcer. 

1  per  E.  M.,  2  per  oflficer. 

2  per  indiv-idual. 
For  Band. 

1  per  individual. 


NOTE:  (a)  Two  suits,  cotton  or  wool,  or  one  of  each  at  discretion  of  corps  area  commander. 

(b)  To  be  issued  to  organizations  or  States  or  kept  in  storage  at  discretion  of  corps  area  commander. 

(c)  Noncommissioned  ofiBcers  of  Grades  I,  2  and  3,  cooks,  buglers  and  bandsman  are  armed  with 
the  pistol  only. 
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ANTI-AIRCRAFT    (C.  A.)   EQUIPMENT  TABLES    (M.  B.) 
Individual  Equipment  (continued) 


ARTICLES 


Spoons 

Tags,  identification 

Tape  for  identification  tags,  yards 

Tent,  shelter  half 

Whistles:  Battalion  Commander  . 

Company  Commander  . 

Thunderer 


as 


74 

148 
74 
81 


Wo 

2d 

W3 


73 

146 

73 

79 

1 

1 

2 


IS 

79 

158 

79 

82 


117 
234 
117 
120 


KG 


OS 


BASIS  OF  ISSUE 


1  per  individual. 

2  per  individual. 
1  per  individual. 

1  per  E.  M.,  2  per  officer. 


Quartermaster  Property  —  Organization  Equipment 


Axes,  with  helve 

Bags,  water,  sterilizing 

Brushes,  marking 

Buckets,  G.  I 

Cans,  G.  I.  Garbage 

Night  Urinal 

Chests,  commissary 

Standards,  National,  silk  complete 
Standards,  National  service,  com 

plete 

Standards,  Reg.  silk,  complete.  . 
Desks,  field,  company,  complete  . 
Desks,  field,  regimental,  complete 

Guidons,  with  staff 

Instruments,  band,  sets 

Lanterns,  complete 

Outfit,  marking.  Metal 

Pickaxes  with  helves 

Pots,  marking 

Powder,     hypochlorite     of    lim.e, 

tubes 

Ranges,  field,  No.  1 

Ranges,  field  No.  2 

Shovels,  short  handled 

Slings,  color  O.  D 

Stretchers,  shoe 

Tags,  personal  equipment  M-1919 
Tents: 

(b)  Fly,    wall,    large,    complete 

with  poles  and  pins 

(b)  Pyramidal,    complete    with 
poles,  pins,  ropes  and  hood.  . . 

(b)  Storage,  complete  with  poles 
pins,  ropes  and  fly 

(b)  Wall,  large  complete,  with 
poles,  pins,  ropes  and  fly  . .  . . 

(b)  Wall,  small,   complete  with 

poles,  pins,  ropes  amd  fly  ... . 

Typewriters 


20  per  individual. 


1  per  kitchen. 


Ordnance 


Bayonet 

60 
60 
60 

55 
55 
55 

61 
61 
61 

71 

71 
71 

101 
101 
101 

14 

It 

71 
71 
71 

Brush,  thong,  U.  S.  rifle,  cal.  .30  . . 
Cartridge,  gallery  practice 

100  per  E.  M.  armed  with  rifle. 

Cartridge,  rifle  ball,  cal    30.  . 

100  per  E.  M.  armed  with  rifle. 

50  per  E.  M.  armed  with  pistol. 
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ANTI-AIRCRAFT    (C.  A.)   EQUIPMENT  TABLES    (M.  B.) 
Ordnance  (continued) 


ARTICLES 

a 

a 

-a 

c 

Ho 

6 
6^ 

BASIS  OF  ISSUE 

Case,  oiler  and  thong 

Cover   front  sight.  .  . 

60 
60 
6 
60 
72 

55 
55 
2 
55 
96 

Gl 

61 

4 

61 

73 

71 

71 

2 

71 
79 

101 

101 

2 

101 
117 

14 
14 
2 
14 
18 

71 
71 
2 
71 
79 

2  per  pistol. 

1  per  8  rifles  or  fraction. 

1  per  8  rifles  or  fraction. 

Glass,  field 

Holster,  pistol 

Magazine,    extra    for    automatic 

Pistol,  automatic,  cal.   45 

Rifle,  U.  S.  Cal.  .30  M-1903 

Rod,  cleaning  barrack  M-1916 

72 
60 

98 
55 

73 
61 

79 
71 

117 
101 

18 
14 

79 
71 

Thong  for  U.  S.  rifle,  cal.  .30 

60 

1 

55 

1 

61 

1 

71 
2 

101 
2 

14 

71 

Screwdriver  rifle 

Anti-aircraft  gun,  75  mm.  (Truck 
:  mount) 

1 

8 

2 

8 

7 

6 

4 

2 

Medical  Property 


First  aid  packets 

Foot  powder,  boxes 

Adhesive  plaster  Z.  O.  spools 
Litters  with  sling 


96 


1  per  squad. 
1  per  squad. 


Engineer  Property 


Compasses,  prismatic,  with  case 
Compass,  watch 


Sketching  outfit  complete 

Searchlight,  36"  (Truck  Mount) 


2 

1 

2 

1 

1 

i 

1 

1 

1 

1  per  N.  C.  O.  down  to  and  includ- 
ing sergeant. 


Signal  Corps  Property 


Kits,  flag,  combination. 


4   I     4 


Motor  Transportation  (Quartermaster) 


Cars,  Reconnaissance 

Motorcycles,  with  side  cars. 

Trailers,  kitchen 

Trailers,  tank 

Trucks,  cargo,  ?4-ton 

Trucks,  cargo,  F.  W.  D..  .  . 


1 

2 

1 

r 
1 

3 

5 

3 

2 

1 

2 

1 
1 
4 

1 

1 
1 

'5' 

2 

2 

Motor  Transportation  (Ordnance) 


Trucks,  light  repair. 


1         1 
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MEDICAL  DEPARTMENT  EQUIPMENT  TABLES   (M.  B.) 
PERSONAL  EQUIPMENT  — ENLISTED  MEN 


Belt,  waist 

Breeches,  service,  cotton 

Breeches,  service,  wool 

Chevrons  and  other  sleeve  insignia 

Coats,  fatigue 

Coats,  service,  cotton 

Coats,  service,  wool 

Cords,  hat 

Hat,  service,  with  tying  cord 

Hats,  fatigue 

Laces,  leggin,  extra  pair 

Laces,  breeches,  extra  pair , 

Laces,  shoe,  extra  pair 

Leggins,  mounted,  pair 

Leggins,  spiral,  woolen,  pair 

Ornaments,  collar,  bronze,  sets 

Overcoats,  oiive  drab 

Raincoats,  dismounted 

Raincoats,  mounted 

Shirts,  olive  drab 

Shoes,  pair 

Trousers,  fatigue 

Trousers,  cotton 

Trousers,  service,  wool 

Blankets,  olive  drab 

Canteen 

Carrier  pack 

Condiment  can 

Cover,  canteen,  dismounted 

Cover,  canteen,  mounted 

First-aid  packet 

Foot  powder,  box 

Fork 

Haversack,  Infantry 

Knife 

Meat  can 

Pin,  tent,  shelter 

Pole,  tent,  shelter 

Pouches  for  first-aid  packet 

Spoon 

Tags,  identification 

Tape  for  identification  tags,  yard 

Tent,  shelter,  half 

Adhesive  tape,  Z.  O.  spools 

Axes,  hand,  intrenching 

Belt,  web.  Hospital  Corps,  complete  with  contents  . , 


for  each  outer  garment  when  authorized  to  be 

worn  in  uniform  regulations, 
per  chauffeur. 


per  chauffeur. 


per  mounted  enlisted  man  and  enlisted  ^man  in 

mounted  organizations, 
per  dismounted  man,  including  organizations. 


per  each  dismounted  enlisted  man. 
per  each  mounted  enlisted  man. 


per  chauffeur 


to  each  dismounted  enlisted  man. 

to  each  dismounted  enlisted  man,  issued  until 

supply  is  exhausted, 
to  each  dismounted  enlisted  man. 
to  each  enlisted  mounted  man. 

per  dismounted  squad. 

to  each  enlisted  man  dismounted. 


per  squad. 

to  each  5  enlisted   man   of   Medical   Department 
assigned  to  combat  troops. 
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LIST  OF  BLANK  FORMS  AND  QUANTITIES  NEEDED 

The  following  is  a  list  of  blank  forms  required  for  company  administration,  National 
Guard  showing  the  approximate  quantity  needed  for  a  new  organization.  It  is  based 
upon  a  three  months'  supply  for  a  compan}'  of  100  men,  allowance  being  made  for  a  reason- 
able surplus. 

250  ea.  Enlistment  Paper  ^Form  No.  22-1,  A.  G.  O.). 

250  ea.  Report  of  Physical  Examination  for  Enlistment  (Form  No.  135-1,  A.  G.  O.). 

125  ea.  Vaccination  Register  (Form  No.  Sl-1,  S.  G.  O.). 

125  ea.  Identification  Record  Card  (Form  No.  260,  A.  G.  O.). 

125  ea.  Service  Record  (Form  No.  29,  A.  G.  O.). 

20  ea.  Extract  from  Service  Record  (Form  No.  29a,  A.  G.  0.). 

125  ea.  Individual  Equipment  Record  (Form  No.  637,  A.  G.  O.). 

6  ea.  Company  Morning  Report  (Form  No.  332,  A.  G.  O.). 

6  ea.  Daily  Sick  Report  (Form  No.  339,  A.  G.  O.). 

6  ea.  Duty  Roster  (Form  No.  342,  A.  G.  O.). 

2  ea.  Guard  Report  (Form  No.  338,  A.  G.  O.). 

10  ea.     Company  Strength  Return  (Form  No.  30,  A.  G.  O.). 

10  ea.     Record  of  Events  (Form  No.  43,  A.  G.  O.). 
10  ea.  367    ') 

30  ea.  367a  [  Pay  Rolls  and  Record  of  Attendance  at  DriU  (Form  Nos.  367,  387a,  367b 
30  ea.  367b  J     W.D). 

40  ea.     Property  Loan  Record  (Form  263b  or  263c  P.  &  S.). 

50  ea.     Shipping  Ticket  (Form  No.  260  P.  &  S.)-     (Original,  Duplicate,  etc.) 

50  ea.     Receiving  Report  (Form  No.  257,  P.  &  S.).     (Original,  DupHcate,  etc.) 

25  ea.     Over,  Short  and  Damaged  Report  (Form  No.  261,  Q.  M.  C).     (Original, 
DupHcate,  etc.) 
5  ea.     Statement  of  Charges  (Form  No.  602,  A.  G.  O.) 

50  ea.     Requisition  (Form  No.  160  P.  &  S.).     (Original,  Duplicate,  etc.). 

10  ea.     Requisition  (for  clothing),  (Form  No.  160a,  Q.  M.C.).     (Sets  of  13  sheets.) 
5  ea.     Report  of  Survey  (Form  196,  A.  G.  O.). 

25  ea.     Descriptive  Card  of  Pubhc  Animal  (Form  No.  277,  A.  G.  O.). 

3  ea.     Correspondence  Book  (Form  No.  662,  A.  G.  O.). 

2  ea.     Company  Council  Book  (Form  No.  452,  Q.  M.  C). 
5  ea.     Report  of  Changes  of  Officer's  Status  (Form  No.  105,  M.  B.). 
10  ea.     Charge  Sheet  (Form  No.  594,  A.  G.  O.). 
25  ea.  525-1  ) 

15  ea.  526-1  V  Discharge  Certificate  (Form  No.  525-1,  526-1,  527-1,  A.  G.  0.). 
10  ea.  527-1  ) 

5  ea.     Report  of  Small  Arms  Firing  (Form  No.  75  and  75a,  M.  B.). 

Report  of  Individual  Classification  in  Pistol  Practice  (Form  No.  308,  A.  G.  0. ) 
Report  of  Individual  Classification  under  Special  Course  "A"  (Form  No. 

409,  A.  G.  O.). 
Record  of  Pistol  Firing  (Individual)  (Form  No.  305,  A.  G.  0.). 
Record  of  Rifle  Practice,  Organized  Militia    (Individual),   (Form  No.  70, 

D.  M.  A.). 
Report  of  Physical  Examination  (Officers'  Annual)  (Form  No.  378,  A.  G.  O.). 
Certificate  of  Disabihty  for  Discharge  (Form  No.  17,  A.  G.  O.). 
Forms  for  Furlough. 
Rosters  of  Troops  (Form  703,  A.  G.  O.) 
Vouchers  (Form  335  W.  D. 
Vouchers  (Form  332  W.  D.) 
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5 

ea. 

5 

ea. 

125 

ea. 

125 

ea. 

5 

ea, 

10 

ea, 

10 

10 

10 

10 

C.     PUBLIGATIONS,  ALLOWANCES  OF 

There  follow  herewith  tables  showing  the  allowance  of  War  Department  Documents 
for  the  follo-wdng  as  prescribed  by  the  Militia  Bureau: 

Infantry 

Cavalry 

Field  Artillery 

Coast  Artillery 

Medical  Department 

Engineers 

In  requisitioning  for  publications  the  following  procedure  should  be  followed: 

"Note.  —  1.  To  secure  the  prescribed  allowance  of  publications  company 
commanders  should  first  obtain  such  documents  as  are  available  at  their  regimental 
headquarters. 

2.  Requisition  for  the  remainder  will  then  be  sent  to  the  U.  S.  Property  and 
Disbursing  Officer. 

3.  The  U.  S.  Property  and  Disbursing  Officer  will  fill  the  company  commander 
requisition  with  such  documents  as  he  has  on  hand.  Having  completed  the  issue  from 
local  stock  the  U.  S.  Property  and  Disbursing  Officer  will  prepare  a  SINGLE  requisi- 
tion which  will  show  the  requirements  and  SHIPPING  INSTRUCTIONS  for  each 
individual  company.  This  can  best  be  done  by  devoting  a  sheet  to  each  unit  and  then 
combining  them  into  one  formal  requisition.  This  requisition  will  be  sent  direct  to 
the  Mihtia  Bureau  and  the  War  Department  will  make  shipment  direct  to  the  company 
organizations  concerned.  The  complete  requisition  must  be  submitted  to  the  Militia 
Bureau  in  triplicate,  and  the  publications  required  should  be  arranged  in  the  sequence 
given  in  this  list.     (Militia  Bureau,  March,  1921.)" 

Issue  of  Army  Regulations.  The  new  edition  of  Army  Regulations  now  in  course 
of  preparation,  will  be  issued  in  a  series  of  pamphlets  arranged  for  filing  in  loose  leaf  binders. 

As  the  new  regulations  are  published  they  will  be  furnished  to  the  Adjutants  General 
of  the  States  and  by  them  distributed  to  organizations  and  individuals  in  accordance  with 
a  table  of  allowances  which  will  accompany  each  lot  of  regulations.  Loose  Leaf  binders 
will  be  furnished  by  the  Militia  Bureau.     (Cir.  Let.  No.  68,  M.  B.,  Nov.  9,  1920.) 
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ALLOWANCE   OF  WAR   DEPARTMENT   DOCUMENTS 
FOR  THE   INFANTRY   OF  THE   NATIONAL   GUARD 


6 

O 

a 

6 

6 
O 

a 

i 
1 

6 
1 

i 

6 

c 

3 

U 

6 

NAME    OF   PUBLICATION 

Doc. 
No. 

3 

3 

1 
1 
3 

10 
1 

10 
8 
6 
1 
1 
3 
7 
3 
3 

15 
1 
1 

29 
5 
5 
2 
1 
2 
5 
3 
3 

5 

23 

1 
3 
1 
8 
1 
8 
2 
3 
8 
7 
1 

3 
3 

1 
2 

10 
1 

10 
4 
6 
1 
1 
3 
5 
3 
3 

10 
1 
1 

66 

3 

34 

3 

1 
6 

6 
10 
2 

6 

4 

2 

1 
1 
2 

10 
1 

10 
2 
6 
1 
1 
3 
3 

1 
1 

10 
1 
1 

25 

6 
3 

1 
14 
6 
3 
1 
4 
6 
4 
2 
2 
4 
2 
6 

3 

1 

I 

10 
1 

10 
2 
6 

3 
3 

10 
1 
1 

IS 
1 
1 
4 
1 
2 
3 

I 

15 
12 
1 
3 
1 
4 
1 
4 
1 
1 
4 
2 
'    1 

3 

1 

1 

2 

10 

1 

10 

3 

6 

1 

1 

3 

4 

1 

1 

10 

1 

1 

33 

15 

15 

3 

15 

15 

3 

1 
5 

5 
2 
3 
5 
3 

3 

1 
1 
2 

10 

10 
3 
6 

1 
1 

I 
10 

i 

38 
10 

11 
11 

3 
i 
5 

5 

3 
5 
3 

1 
1 
3 

Regimental  Administration  (S.  R.  58) 

Standard  Physical  Examination  (S.  R.  65)..  .  . 
^Manual  Physical  Training 

436 

10 
1 

Extracts  from  Manual  of  Physical  Training.  . . 
Army  Regulations 

436 
454 

10 

466 

8 

475 

6 

Signal  Book,  1916 

500 

1 

560 

1 

Army  Bakers.  .  . 

563 

3 

564 

7 

Field  Service  Pocket  Book 

605 

3 

Manual  Stable  Sergeants 

611 

1 

683 

15 
1 

Manual  of  the  Automatic  Pistol  Cal.  .45 

801 
879 

1 

^Tables  of  Organization,  infantrv.  .  . 

22 
5 

''Manual  for  N.  C.  O.'s  and  Privates  Infantry  . . 
Machine  Gun  Firing  Manual,  1917 

574 
615 

5 

2 

Machine  Gun  Drill  Regulations,  1917 

Bayonet  Training  Manual    . 

723 
754 

2 
2 
5 
3 
3 

Provisional  Instruction  for  37  mm.  Gun 

Manual  for  Hand  Bombers  &  Rifle  Grenadiers 

Provisional  Infantry  Training  Manual 

Manual  of  Browning  Automatic  Rifie 

Technical    Training    Handbook    of    Browning 

758 
823 

844 
845 

853 

5 

-.lachine  Gun  Service  Regulations. 

856 

20 
2 
3 

Infantry  Drill  Regulations  (Prov.  1919) 

Light  Trench  Mortar  Drill  Regulations 

Military  Protection 

953 
811 

882 

1 

911 

8 

Basic  Questions.  . 

974 

2 

996 

8 
2 
3 

Special  Regulations  No.  57  (Questions) 

Care  Horse  and  Leather  Equipment 

1002 
1003 
1021 

8 

Treatise  on  Riot  Duty.  . 

6 
2 

Questions  for  National  Guard  Officers  (Inf.)     . 
Ordnance  Publication 

970 

1744 
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Number  Allowed 


ALLOWANCE  OF  WAR  DEPARTMENT  DOCUMENTS 
FOR  THE  CAVALRY  OF  THE  NATIONAL  GUARD 


i 

_M  § 

^ 

fflH 

Ph 

14 

5 

12 

1 

3 

3 

6 

3 

2 

3 

1 

2 

' 

1 

1 

2 

1 

o 

2 

1 

1 

6 

2 

5 

2 

6 

2 

1 

1 

1 

1 

2 

2 

6 

2 

2 

1 

4 

2 

4 

2 

5 

2 

4 

2 

2 

1 

5 

2 

1 

1 

6 

3 

3 

3 

3 

4 

2 

1 

1 

2 

5 

2 

5 

2 

5 

2 

5 

3 

3 

.  a 

M  o 


-se 


9     fH 


NAME   OF   PUBLICATION 


Cavalry  Drill  Regulations 

Manual  for  N.  C.  O.'s  and  Pri- 
vates, Cav.. 

Basic  Allowances  Cav.  Cir.  134 
W.  D.,  1920 

Infantry    Drill    Regulations, 
(Prov.  1919)  .._ 

Company  Administration  (S.  R 
^     57) .. 

Regimental  Administration  (S 
R.  58) 

Standard  Physical  Examination 
(S.  R.  65) 

Engineer  Field  Manual  .... 

Manual  Physical  Training  . . 

Manual  Small  Arms  Firing.  . 

Army  Regulations 

Guard  Manual 

Field  Service  Regulations.  .  . 

Signal  Book,  1916 

Manual  Courts-Martial.  .  .  . 

Army  Bakers 

Army  Cooks , 

Field  Service  Pocket  Book..  . 

Manual  Stable  Sergeants.  . . . 

Army  Horseshoers. 

Training  Manual  on  Topo- 
graphy, Map  Reading  and 
Reconnaissance 

Manual  of  the  Automatic  Pis- 
tol Caliber  .45 

Methods  of  Instruction  Mili- 
tary Courtesy 

Army  Foot  Measuring 

Care  Horse  and  Leather  Equip- 
ment  

Tables  of  Organization,  Cavalry 

Technical  Training  Handbook 
o^'  Browning  Automatic  Rifle 

Browning  Automatic  Rifle  Ma- 
chine Gun  Service  Regulation 

Machine  Gun  Firing  Manual, 
1917 

Machine  Gun  Drill  Regulations, 
1917 

Extracts  from  Manual  Physical 
Training.  ... 

Rifle  Marksmanship 

Manual,  Browning  Automatic 
Rifle 

Military  Protection 

National  Guard  Regulations.  . . 

Basic  Questions 

Spec.  Reg.  No.  57  (Questions) . 

Treatise  Riot  Duty 

Questions  for  National  Guard 
Officers  (Cavalry) 

Ordnance     Pamphlet  —  Small 
Arms   and  Ordnance  Equip- 
ment   
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ALLOWANCE  OF  WAR   DEPARTMENT   DOCUMENTS 
FOR  THE  FIELD   ARTILLERY  OF  THE  NATIONAL   GUARD 


73 

s 

:l 

=1 

W^ 
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W^ 

is 

^1 

con 

c  o 

S3 
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20 

8 

10 

30 

15 

8 

9 

25 

1 

2 

1 

2 

3 

3 

3 

8 

10 

8 

3 

30 

6 

6 

3 

10 

6 

4 

/ 

10 

6 

4 

7 

10 

.5 

6 

2 

11 

8 

7 

7 

t 

12 

6 

7 

7 
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1 

1 

1 

5 

5 

5 

10 

4 

4 

7 

6 

1 

1 

1 

1 

6 

3 

9 

10 

6 

4 

9 

6 

7 

4 

2 

6 

1 

1 

1 

1 

1 

1 

2 

2 

2 

3 

9 

6 

7 

9 

3 

2 

1 

3 

3 

4 

2 

6 

5 

5 

2 

10 

4 

4 

9 

4 

1 

1 

1 

2 

6 

4 

7 

6 

10 

7 

9 

10 

4 

4 

1 

3 

2 

1 

1 

1 

8 

4 

7 

4 

1 

2 

1 

2 

6 

4 

3 

12 

2 

4 

4 

1 

1 

3 

1 

6 

2 

3 

12 

6 

2 

3 

12 

8 

4 

7 

4 

8 

4 

7 

4 

8 

2 

7 

2 

2 

2 

4 

2 

1 

1 

2 

2 

1 
4 

1 

2 

12 

5 

9 

30 

2 

1 

1 

2 

1 

1 

1 

1 

8 

4 

7 

4 

8 

4 

7 

6 

8 

4 

7 

5 

NAME   OF   PUBLICATION 


Field  Artillery  Drill  Regulatoins  3"  Vols.  1,  2,  3,  4 

Manual  N.  C.  O.'s,  Field  Artillery  Vols.  1  and  2 

Manual  Browning  Automatic  Rifle 

Training  Hand  Book,  Browning  Rifle 

Machine  Gun  Regulations,  Sections  12  and  22 

Drill  Regulations,  75  mm.  Gun,  Volume  3 

Infantry  Drill  Regulations,  Provisional  1919 

Range  Tables,  75  mm.  Gun 

Range  Tables,  155  mm.  Howitzer 

Physical  Training  (S.  R.  23) 

Company  Administration  (S.  R.  57) 

Regimental  Administration  (S.  R..  58) 

Standard  Physical  Examination  (S.  R.  65) 

Manual  Physical  Training 

Rifle  Marksmanship 

Army  Regulations 

Guard  Manual 

Field  Service  Regulations 

Signal  Book,  1916 

Manual  Courts  Martial 

Army  Bakers 

Army  Cooks 

Field  Service  Pocket  Book 

Manual  Stable  Sergeants 

Army  Horseshoers 

Manual  of  the  Automatic  Pistol  Caliber  .45 

Methods  of  Instruction  Military  Courtesy 

Army  Foot  Measuring 

Military  Protection 

Care  Horse  and  Leather  Equipment 

Basic  Allowances  (  Cir.  152,  W.  D.  1920) 

Tables  of  Organization,  Field  Artillery 

Questions,  Field  Artillery,  National  Guard  Officers 

Ordnance  Pamphlet 

Hand  Book  75  mm.  Gun 

Hand  Book  Repair  Truck 

Hand  Book  Staff  Observation  Car 

Hand  Book  5-ton  Tractor 

Hand  Book  155  mm.  Howitzer 

Field  Gunnery  20  R.  (S.  of  F.) 

School  Battery  Commander  (S.  of  F.) 

Field  Fortifications  (A,  Service  School) 

Gunners.  Examination  Orders  1919  (S.  R.  53) 

Basic  Allowances  155  mm.  Howitzer  (Cir.  179,  1920) 

Basic  Allowances  75  mm.  Gun  (Cir.  178,  1920) 

Manual  Quartermaster  Corps 

Drill  Regulations  155  mm.  Howitzer  (mimeo) 

Handbook  of  Fire  Control  Equipment  for  F.  A.  Ord.  Doc.  No 

National  Guard  Regulations ^ 

Basic  Questions 

Special  Regulations  No.  57  (Questions) 

Treatise  Riot  Duty 


Doc. 

No. 


538 
614 
845 
853 
856 
875 
953 
983 
969 


4.36 
1021 
454 
466 
475 
500 
560 
563 
564 
605 
611 
683 
801 
864 
879 
882 
1003 


973 
1658 
1817 
1962 
1964 
1996 
2017 


1996 
911 
974 

1002 


*Indicates  out  of  print  or  being  revised  and  therefore  not  now  available. 

Requisition  should  be  made  for  only  such  of  above  publications  as  are  applicable  to  the  Gun  and  Equip- 
ment of  organization  concerned. 
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ALLOWANCE   OF  WAR   DEPARTMENT   DOCUMENTS 
FOR   THE   COAST  ARTILLERY   OF  THE   NATIONAL    GUARD 


Number  Allowed 


For 

Company 

or 

Battery 

**For 

Headq  rters 

ofC.D.C.ofS 

Companies 

NAME    OF   PUBLICATION 

Doc. 

No. 

4 

6 
6 

General  for  ail  Coast  Artillery  Companies  or  Batteries 

Physical  Training  (S.  R.  23). 

4 

Conipanv  Administration  (S.  R.  57) 

3 

6 
1 
6 
2 
3 
1 
3 
6 
6 
1 

9 
6 
6 
1 

15 

10 
1 

15 
1 

10 
6 

15 
1 
3 
3 
3 
6 
3 

*Regimental  Administration  (S.  R.  58) 

1 

Standard  Physical  Examination  (S.  R.  65) 

1 

Engineer  Field  Alanual 

355 

2 

Manual  Physical  Training ' 

436 

3 

Manual  Small  Arm-s  Firing.  . 

442 

1 

Army  Regulations 

454 

10 

Guard  Manual 

466 

3 

*Field  Service  Regulations.  ..... 

475 

3 

Signal  Book,  1916 

500 

1 
1 

Manual  Courts-Martial 

560 

564 

9 

Field  SerAice  Pocket  Book 

605 

8 

801 

3 

Methods  of  Instruction  on  Military  Courtesy.  . 

864 

1 

Basic  Allowances  (Cir.  W.  D.) 

20 

*Manual  for  N.  C.  O.'s,  and  Privates,  infantry 

574 

10 

Infantry  Drill  Regulations,  1919 . 

953 

1 

Army  Foot  Measuring 

879 

6 

882 

1 

National  Guard  Regulations. 

911 

3 

974 

3 

Special  Regulations  No.  57  (Questions) 

1002 

16 

Treatise  Riot  Duty 

1 

*Tables  of  Organization,  Coast  Artillery 

1 

Heavy  (Coast)  Artillery  Gunnery  for  Field  Service 

1 

Orientation  for  Heavy  Artillery.  .  .          ' 

1 

997 

6 

■  436 

3 

Rifle  IMarksmanshir). 

1021 

♦*  This  allowance  will  be  varied  to  conform  to  commands  of  more  or  less  than  eight  companies. 

ALLOWANCE   OF  WAR   DEPARTMENT   DOCUMENTS 
FOR   THE   MEDICAL   DEPARTMENT   OF  THE   NATIONAL   GUARD 


Number  Allowed 


Ww 


P^S 


NAME    OF   PUBLICATION 


Manual  for  Medical  Department  with  changes,  . .  . 
Drill   Regulations   a^d   Service   Manual  for  Sanitary 

Troops,  1917 .. .. 

Physical  Training  (S.  R.  -23) ; . . 

Company  Administration  (S.  R.  57) 

Standard  Physical  Examination  (S.  R.  65) 

Army  Regulations 

Field  Service  Regulations. 

Manual  Courts-Martial 

Army  Bakers 

Army  Cooks 

Manual  Stable  Sergeants 

Army  Horseshoers 

Training  INIanual  on  Topograph^'  Map  Reading  and 

Reconnaissance 

Methods  of  Instruction  Military  Courtesy 

Army  Foot  Measuring 

Care  Horse  and  Leather  Equipment 

Basic  Allowances  (Cir  W.  D.)    

Tables  of  Organization,  Medical  Department.  •••.•:  •  • 
Handbook  for  Sanitary  Troops,  Masons,  latest  edition 

National  Guard  Regulations 

Basic  Question? 


Doc. 
No. 


504 
662 


454 
475 
1053 
563 
564 
611 
683 

695 

864 

879 

1003 


911 
974 


**  Animal  drawn  Ambulance  Company  and  Veterinary  Company. 
*Indicates  out  of  print  or  being  revised  and  not  now  availabls, 
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ALLOWANCE   OF  WAR   DEPARTMENT   DOCUMENTS 
FOR  THE   ENGINEERS  OF  THE  NATIONAL   GUARD 

Number  Allowed 


"?  o 

^o 

q 

T) 

K 

ii.a 

a 

cr  > 

g 

a 
pq 

o 

2 

25 

19 

2 

4 

4 

1 

1 
2 

1 

2 

25 

19 

2 

4 

4 

2 

4 

4 

1 

2 

2 

2 

4 

4 

2 

19 

12 

1 

1 

1 

25 

19 

2 

19 

12 

2 

4 

4 

2 

25 

19 

2 

4 

4 

1 

5 

3 

2 

25 

19 

2 

4 

4 

2 

4 

4 

2 

4 

4 

2 

19 

12 

2 

4 

8 

2 

19 

12 

1 

1 

1 

1 

2 

4 

4 

2 

25 

19 

2 

4 

4 

2 

4 

4 

2 

25 

19 

2 

4 

4 

2 

4 

4 

2 

4 

4 

2 

11 

11 

2 

11 

7 

2 

15 

7 

1 

2 

1 

10 

10 

10 

1 

7 

6 

■  1 

2 

1 

2 

14 

10 

2 

7 

6 

2 

9 

10 

2 

8 

6 

1 

2 

1 

4 

2 

4 

2 

2 

19 

14 

1 

4 

3 

2 

3 

2 

2 

19 

14 

9 

14 

12 

2 

10 

6 

2 

2 

7 

7 

6 

1 

7 

6 

2 

7 

6 

2 

7 

6 

2 

5 

5 

1 

8 

3 

2 

7 

6 

1 

2 

1 

1 

8 

3 

NAME    OF   PUBLICATION 


Engineer  Field  Manual 

Ponton  Manual 

Cavalry  Drill  Regulations 

Pack  Transportation 

Manual  for  N.  C.  O.'s  and  Privates,  Infantry 

Engineer  Training  Manual  and  Appendices 

Notes  on  Fortification  for  all  Arms 

Manual  for  N.  C.  O.'s  and  Privates,  Cavalry 

Use  of  Mines  in  Trench  Warfare 

Landscape  Sketching 

Origin  and  Construction  of  Battery  Emplacement 

Soldiers'  Handbook  of  the  Rifle 

Gas  Warfare,  Parts  1,  2,  and  3 

Camouflage  for  Troops  of  All  Arms 

Bayonet  Training  Manual 

Instruction  on  Organization  of  the  Terrain 

Motorcycle  Transportation  Regulations 

Addenda  No.  1  to  Engineer  Field  Manual 

Instruction  for  Defensive  Action  of  Large  Units 

Tactical  Orders  for  Small  Units 

Liaison  for  all  Arms    

Infantry  Training  Manual  1918  (Pro.) 

Handbook  on  Browning  Automatic  Rifle 

Infantry  Training 

List  of  W.  D.  Pamphlets  on  Training 

Combined  Training  of  a  Division 

Notes  on  Sanitary  Appliances 

Infantry  Drill  Regulations,  1919  (Prov.) 

Chemical  Warfare  Part  VI 

Training  in  Minor  Tactics 

Rifle  Marksmanship 

.Special  Regulations,  Nos.  25,  28,  31,  41,  55,  and  56 

*Training  Circular  No.  1,  C.  E 

Appendices  1,  2  and  3  to  Training  Cir.  No.  1,  C.  E 

Physical  Training  (S.  R.  23) 

Company  Administration  (S.  R.  57) 

Regimental  Administration  (S.  R.  58) 

Standard  Physical  Examination  (S.  R.  65) 

Manual  Physical  Training 

Manual  Small  Arms  Firing 

Army  Regulations 

Guard  Manual 

Field  Service  Regulations 

Manual  Farriers,  Horseshoers,  Wagoners 

Signal  Book,  1916 

Manual  Courts-Martial 

Army  Bakers 

Army  Cooks 

Field  Service  Pocket  Book 

Manual  Stable  Sergeants 

Army  Horseshoers _ 

Training  Manual  on  Topography,  Map  Reading  and  Reconnaissance 

Manual  of  the  Automatic  Pistol  Caliber  .45 

Methods  of  Instruction,  Military  Covirtesy 

Army  Foot  Measuring 

Military  Protection 

National  Guard  Regulations 

Basic  Questions 

Special  Regulations  No.  57  (Questions) 

Care  Horse  and  Leather  Equipment 

Basic  Allowances  (Cir.  W.  D.)   

Treatise  on  Riot  Duty 

Tables  of  Organization,  Engineers 

Basic  Allowances,  Engineers  (Cir.  445  W.  D.  1919) 


Doc. 
No. 


355 
492 
561 
565 
574 
584 
616 
620 
635 
645 
858 
698 
705 
727 
754 
756 
780 
792 
794 
798 
830 
844 
845 
849 
850 
870 
S97 
953 
999 
1018 
1021 


436 
442 
454 
466 
475 
486 
500 
1053 
563 
564 
605 
611 
683 
695 
801 
864 
879 
882 
911 
974 
1002 
1003 
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4— A.    ALLOWANCES  OF  SMALL  ARMS  AMMUNITION 

The  following  allowances  of  small  arms  ammunition  are  published  for  the  information 
and  guidance  of  the  National  Guard  and  will  be^  effective  until  further  notice. 

Only  ammunition  actually  expended  to  be  dropped.  Organizations  are  author- 
ized to  drop  from  their  returns  only  such  ammunition  as  has  been  actually  expended  in 
prescribed  target  practice,  tactical  exercises,  and  competitions,  but  in  no  case  in  excess  of 
prescribed  allowances. 

Annual  allowances  of  Ball  Cartridges,  caliber  .30  Model  of  1906. 

(a)  For  each  officer  and  enlisted  man  authorized  or  required  to  fire  Course  A  as 
prescribed  in  "Rifle  Marksmanship" 260  rounds. 

(b)  For  each  officer  and  enlisted  man  authorized  or  required  to  fire  Course  B  as 
prescribed  in  "Rifle  Marksmanship" 180  rounds. 

(c)  For  each  officer  and  enlisted  man  required  to  fire  LONG  DISTANCE  PRACTICE 
as  prescribed  in  "Rifle  Marksmanship"  (in  addition  to  (a)) 70  rounds. 

(d)  For  each  Automatic  Rifle  (in  addition  to  (a)  and  (c)) 500  rounds. 

(e)  For  each  Machine  Gun 5000  rounds. 

Ten  percent  of  the  ammunition  expended  by  any  machine  gun  organization  may  be 

tracer  ammunition. 

Annual  allowance  of  Blank  Cartridges  caliber  .30. 

(g;  For  each  enlisted  man  participating  in  tactical  exercises  and  maneuvers  requiring 
the  use  of  blank  ammunition 50  rounds. 

Annual  allowance  of  Dummy  Cartridges,  caliber  .30  Model  of  1906. 

(a)     For  each  enlisted  man  armed  with  the  rifle 10  rounds. 

(6)     For  each  Machine  Gun  in  active  use 100  rounds. 

Annual  allowance  of  Gallery  Practice  Cartridges  Cal.  .22  Short. 

(a)  For  each  officer  and  enhsted  man  firing  gallery  practice  with  .22  caliber  rifles 
200  rounds. 

Annual  allowances  of  Pistol  Ball  Cartridges  caliber  .45  Model  of  1911. 

(o)  For  all  officers  and  enhsted  men  required  to  fire  the  DISMOUNTED  PISTOL 
COURSE  prescribed  in  "Pistol  Marksmanship" 175  rounds 

(6)  For  all  officers  and  enlisted  men  of  cavalry  required  to  fire  the  course  as  pre- 
scribed in  Pistol  Marksmanship" 275  rounds. 

(c)  Circular  No.  101,  War  Department,  April  18,  1921,  authorizes  issue  of  4  revolvers, 
caliber  .38,  and  500  rounds  of  blank  ammunition  for  same  to  each  troop  of  Cavalry 
of  the  National  Guard.  This  issue  is  in  addition  to  the  authorized  allowance  of 
pistols  and  ammunition,  and  is  furnished  for  the  purpose  of  training  Cavalry 
mounts  to  become  accustomed  to  gun  fire  during  pistol  practice.  All  States 
desiring  this  issue  should  submit  requisition  for  same  in  accordance  with  the 
provisions  of  Par.  920  (a)  of  the  National  Guard  Regulations,  1919,  with  as  little 
delay  as  practicable 

Annual  allowance  of  37  mm.  Gun  ammunition. 

For  each  gun  in  active  use  in  organization  for  target  practice  low  explosive  steel 
shell 300  rounds. 

Annual  allowance  of  Stokes  Mortar  Ammunition. 

For  each  Howitzer  Company  of  Infantry  Regiment  armed  with  3"  Stokes  Mortar 
for  target  practice. 

Practice  Stokes  Mortar  Shells  600 

Cartridges 3000 

Rings 600 
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Disposition  of  Empty  Cartridge  cases. 

(a)  After  expending  ammunition,  company,  troop  or  other  commanders  will  turn 
into  supply  officers  empty  cartridge  cases,  bandoleers,  clips,  and  packing  cases  in  the 
following  quantities  per  1,000  cartridges  issued  to  them. 

Caliber  .30  rifle  ball  cartridges;  bandoleers,  16  2-3;  clips,  3M  pounds;  packing  boxes, 
.83;  cartridge  cases,  27  pounds. 

Caliber  .30  blank  cartridges;  clips,  3%  pounds;  packing  boxes,  1;  cartridge  cases  27 
pounds. 

Caliber  .30  guard  cartridges:  clips,  3^  pounds;  packing  boxes,  5;  cartridge  cases,  27 
pounds. 

Caliber  .45,  pistol  cartridges;  packing  boxes,  5;  cartridge  cases  12.7  pounds. 

(6)  The  foregoing  quantities  may  be  reduced  by  25  per  cent  on  the  certificate  of 
the  responsible  officer  that  it  was  impracticable  to  return  the  full  amounts.  In  case  where 
quantities  returned  by  any  company,  troop,  or  organization  commander  are  less  than  75 
percent  of  the  required  quantities,  the  cost  of  such  deficiency  will  be  charged  against  the 
responsible  officer  unless  he  be  relieved  by  the  properly  appointed  surveying  officer. 

(c)  All  of  these  articles  must  be  regularly  accounted  for  in  the  prescribed  methods  of 
property  accounting. 

Returning  empty  cartridge  cases. 

(a)  The  paper  carton  should  be  removed  from  bandoleers  and  not  returned.  Tearing 
off  strip  should  be  removed  from  liner  and  not  returned,  as  it  cannot  be  used  again. 

(6)  Empty  cartridge  cases  will  be  packed  in  ammunition  boxes  under  the  personal 
supervision  of  a  commissioned  officer  of  the  organization  who  will  see  that  no  ball  cartridges 
or  extraneous  materials  are  packed  in  the  boxes  containing  empty  cartridge  cases.  The 
issuing  officer  will  prepare  a  certificate  that  this  action  has  been  taken. 

For  the  purpose  of  identification,  the  name  of  the  organization  will  be  placed  on  the 
outside  of  each  box  and  also  on  the  inside  of  the  lid  of  each  box.  Post  ordnance  officers 
will  not  receive  boxes  of  empty  cartridge  cases  from  organization  commanders  unless 
accompanied  by  the  certificate  as  set  forth  above. 

Shipping  empty  cartridge  cases. 

(a)  The  Adjutants  General  of  the  various  States,  Territories  of  Hawaii  and  Porto 
Rico  and  the  Commanding  General  of  the  District  of  Columbia  Militia  will  cause  to  be 
turned  into  the  Reclamation  Division,  Quartermaster  Corps,  all  empty  cartridge  cases, 
empty  packing  boxes,  bandoleers,  and  clips  derived  from  the  expenditure  in  target  practice 
and  competitions  of  small  arms  ammunition  issued  to  the  National  Guard  by  the  Ordnance 
Department.  These  articles  must  be  regularly  accounted  for  in  accordance  with  the  pre- 
scribed method  of  accounting. 

(b)  When  any  of  the  articles  mentioned  above  have  been  turned  over  to  the  Re- 
clamation Division,  Quartermaster  Corps,  under  (a),  the  identity  of  such  articles  as  ord- 
nance property  ceases.  They  will  be  treated  in  the  same  manner  as  any  other  property 
which  has  been  turned  in  for  salvage  and  no  returns  therefor  wiU  be  made  by  any  reclama- 
tion officers. 

Instructions  to  National  Guard. 

(a)  The  directions  given,  in  Par.  8  (6)  for  packing  empty  metallic  cartridge  cases  and 
packing  empty  receptacles  will  be  observed  by  the  National  Guard. 

{b)  The  empty  cartridge  cases,  empty  packing  boxes,  bandoleers  and  clips  turned  in 
by  the  various  States  and  Territories  or  by  the  District  of  Columbia  National  Guard  should 
be  shipped  by  the  Adjutants  of  the  States  or  Territories  or  by  the  Commanding  General 
of  the  District  of  Columbia  National  Guard,  as  follows; 

(c)  From  the  States  of  Washington,  Oregon,  Idaho,  California  and  Nevada  to  the 
Commanding  Officer,  Benecia  Arsenal,  Benecia,  CaUfornia. 
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(d)  From  the  Territory  of  Hawaii  to  the  Commanding  Officer,  Hawaiian  Ordnance 
Depot,  Honolulu,  Hawaii. 

(e)  From  the  remaining  States  and  Territories  west  of  the  Mississippi  River  and 
from.  Wisconsin  and  Illinois  to  the  commanding  officer  of  the  Rock  Island  Arsenal, 
Rock  Island,  Illinois. 

(/)  From  the  remaining  States,  the  District  of  Columbia  and  the  Territory  of  Porto 
R,ico  to  the  Commanding  Officer  of  the  Frankfort  Arsenal,  Frankfort,  Pennsyl- 
vania. 

Weights  of  Fired  Cartridge  Cases 

Pounds  per 
Rifle.  thousand 

Service,  caliber  .30  model  of  1905 27. 0 

Guard,  caliber  .30  m.odel  of  1906 27. 0 

Blank,  caliber  .30  model  of  1909 . .  .         27. 0 

Clips 19.0 

Revolver. 

Caliber  .38 9.0 

Caliber  .45     15. 0 

Automatic  pistol,  caliber  .45 12. 7 

Accounting  for  Expenditures. 

(a)  In  order  that  the  property  vouchers  furnished  by  the  responsible  officers,  may 
show  that  the  quantities  of  small-arms  ammunition,  etc.,  expended  by  them  are  within  the 
amounts  authorized  the  certificates  of  expenditures  (Form  No.  601,  A.  G.  O.,  which  is 
furnished  to  the  accountable  officer  by  the  officer  making  the  expenditure)  will  give  the 
number  of  officers  and  enlisted  men  v/ho  participate  on  target  practice,  and  the  stores 
so  expended  will  be  enumerated  in  detail  in  such  a  way  as  to  show  that  the  total  allowance 
has  not  been  exceeded. 

(6)  When  officers  of  the  staff  corps  and  department,  or  officers  and  enlisted  men  on 
detached  service,  are  assigned  to  an  organization  for  target  practice  the  certificates  of  ex- 
penditures will  give  the  names  of  the  officers  and  enlisted  men  so  assigned  with  their  re- 
spective ranks  and  organizations,  as  authority  for  the  additional  expenditure. 

(c)  The  provisions  of  this  order  in  regard  to  the  expenditure  of  ammunition  does 
not  authorize  accountable  officers  to  drop  from  their  property  returns  any  small-arms 
ammunition  actually  fired  and  covered  by  a  proper  voucher. 

id)  The  expenditure  of  small-arms  ammunition,  etc.,  for  target  practice  preliminary 
instruction  of  the  soldier,  and  military  exercises,  will  only  be  made  to  the  extent  of 
allowances  and  in  the  manner  herein  prescribed.     (Cir.  Let.  No.  32,  M.  B.,  May  6,  1921.) 

Allowance  of  Field  Artillery  ammunition,  initial  equipment. 

1.  The  following  are  the  allowances  of  ammunition  for  the  initial  equipment  of  Na- 
tional Guard  Field  Artillery  batteries  equipped  with  75  mm.  and  155-mm.  Guns  and  155- 
mm.  Howitzers: 

(a)  Batteries  equipped  with  75-mm.  Gun: 

60  Cases,  cartridge,  empty,  for  75-mm.  Gun  (service  case) 
200  Wads,  felt,  for  75-mm.  Gun 
2000  rds.,  cartridges,  ball,  sub-caliber,  Cal.  .30 
1  Shell,  sectionalized,  for  75-mm.  Gun 
1  Shrapnel,  sectionalized,  for  75-mm.  Gun 
1  Board,  fuze,  sectionalized 
8000  Cartridges,  ball,  Cal.  .30,  M.  1906,  Class  A-2,  Grade  No.  2 
2000  rds.  cartridges,  pistol,  ball,  Cal.  45,  M.  1911. 
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(6)  Batteries  equipped  with  lo5-mm.  Guns: 

1  Shell,  sectionalized,  for  155-mm.  Gun 

1  Shrapnel,  sectionalized,  for  155-mm.  Gun 

4  Projectiles,  dummy,  drill,  for  155-mm.  Gun 

4  Charges,  powder,  dummy,  for  155-mm.  Gun 

1  Board,  fuze,  sectionaHzed 
8000  Cartridges,  ball,  Cal.  .30,  M.  1906,  Class  A-2,  Grade  No.  2 
2000  rds.  cartridges,  pistol,  ball,  Cal.  .45,  M.  1911. 

(c)  Batteries  equipped  with  155-mm.  Howitzers: 

1  Shell,  sectionalized,  for  155-mm.  Howitzer 

1  Shrapnel,  sectionalized,  for  155-mm.  Howitzer 

4  Projectiles,  dummy  for  155-mm.  Howitzer 

4  Charges,  powder  dummy,  for  155-mm.  Howitzer 

1  Board  fuze,  sectionalized 
8000  Cartridges,  ball,  Cal.  .30,  M.  1906,  Class  A-2,  Grade  No.  2 
2000  Rounds  cartridges,  pistol,  ball,  Cal.  .45,  M.  1911. 

(d)  Allowance  for  75-mm.  Gun  batteries  which  requires  a  separate  requisition  with  a 
certificate  of  the  battery  commander  that  there  is  an  adequate  and  safe  storage  place: 

100  lbs.  powder.  Army,  black,  Grade  A-1  or  B,  saluting 
200  Primers,  percussion,  49  grain,  Mk.  1  (service  primer) 

(e)  The  following  will  be  issued,  if  desired,  upon  a  separate  requisition  v/hich  must  be 
accompanied  by  a  certificate  from  the  Field  Artillery  Instructor  or  other  qualified  officer  of 
the  Regular  Army,  giving  a  description  of  the  magazine  or  storage  place  and  stating  that 
it  affords  ample  protection  for  the  ammunition  and  that  in  case  of  accident,  surrounding 
buildings  would  not  be  endangered  from  explosion : 

For  75-mm.  Gun  batteries 

100  rds.  shrapnel,  fixed,  common  MKI,  fuzed,  for  75-mm.  Gun 
For  155-mm.  Howitzer  batteries 

100  rds.  shrapnel,  common  MKI,  fuzed,  for  75-mm.  Gun 

100  charges,  propelling,  for  155-mm.  Hovdtzer 

100  primers,  percussion,  21  grain  MKIIA  for  155-mm.  Ho'.vitzer 
For  155-mm.  Gun  batteries 

100  rds.  shrapnel,  common  MKI,  fuzed,  for  155-mm.  Guns 

100  Charges,  propelling,  for  155-mm.  Guns 

100  primers,  percussion,  21  grain  MKII,  for  155-mm.  Guns 

Allowance  of  Field  Artillery  Ammunition  for  Target  Practice.  The  following 
alIo^\'ances  of  ammunition  are  authorized  for  target  practice  of  Field  Artillery  organizations 
of  the  National  Guard  for  the  season  1922: 

75-mm.  Batteries 

200  Rounds,  Shrapnel,  fuzed 
100  Rounds,  Common  Shell,  H.  E. 
30  Fuzes,  Mark  III,  Super-quick 
60  Fuzes,  Nondelay,  Mark  V 
10  Fuzes,  Short  delay,  Mark  V 
2000  Rounds,  30-30  Subcaliber  Ammunition 
1000  Rounds,  30-30  Automatic  Rifle 
2000  Rounds,  Machine  Gun 
50  Rounds,  Black  Povv^der  (for  smoke  bomb) 
300  Primers  for  smoke  bomb 
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155-?nm.  Howizer  Batteries 

100  Rounds,  Common  shell,  Mark  I 
100  Rounds,  Shrapnel,  fuzed 
30  Fuzes,  Mark  III,  Super-quick 
40  Fuzes,  Nondelay,  Mark  IV 
30  Fuzes,  Short  Delay,  Mark  IV 
250  Primers 
300  Propelling  Charges 
2000  Rounds,  30-30  Machine  Gun 
1000  Rounds,  30-30  Automatic  Rifle 

50  Rounds,  Black  Powder  for  smoke  bomb 
300  Primers  for  smoke  bomb 
Note.  —  The  use  of  Mark  III  (Super-quick)  fuzes  with  reduced  propelling  changes  in 
the  75-mm.  field  gun  is  prohibited.     (Cir.  Letter  No.  21,  M.  B,,  1922.) 

ALLOWANCE   OF   GASOLINE,  OIL,  AND  GREASE 

The  following  allowance  of  gasoline,  oil,  and  grease  are  prescribed  for  aU  motor  drawn 
organizations  of  Field  Artillery: 

Battery 165  gallons  per  month 

Headquarters  battery    25  gallons  per  month 

Service  Battery 50  gallons  per  month 

Battahon  Headquarters  and  Combat  Train     50  gallons  per  month 

Tractor  Oils  and  Motor  Oils: 

One- twelfth  of  above  allowance  of  gasoline. 

Grease: 

Battery 15  lbs.  per  month 

Headquarters  Battery 2  lbs.  per  month 

Service  Battery 5  lbs.  per  month 

Battahon  Headquarters  and  Combat  Train    5  lbs.  per  month 

The  allowances  enumerated  above  are  the  maximum  amounts  authorized  and  are 
only  intended  for  use  for  drill  purposes.  The  amount  required  monthly  may  vary,  but 
the  total  quantity  for  the  year  (excluding  15  days  encampment  for  which  special  allowances 
should  be  included  in  the  estimates  submitted  for  said  encampment)  must  not  exceed  12 
times  the  amount  listed  above  unless  the  cost  of  the  excess  be  met  from  funds  other  than 
Federal.  The  cost  of  gasoline,  oil,  and  grease  is  chargeable  against  funds  under  the  sub- 
appropriation  "General  Expenses,  Equipment  and  instruction  National  Guard,"  appor- 
tionment "Equipment  and  Incidental  Expenses,"  which  funds  are  apportioned  to  the 
States  and  therefore,  unless  sufficient  funds  remain  to  the  credit  of  the  States  under  the 
subappropriation  and  apportionment  cited,  the  necessary  gasoline,  oil  and  grease  required 
for  drill  purposes  must  be  obtained  from  funds  other  than  Federal. 

Before  any  expense  of  the  nature  in  question  can  be  incurred  as  a  charge  against 
Federal  funds  an  estimate  of  the  amounts  required,  together  with  the  cost  of  same,  at  the 
beginning  of  each  quarter,  should  be  submitted  to  this  Bureau  for  approval  and  reservation 
of  the  amount  required,  this  action  being  necessary  in  view  of  the  provisions  of  G.  O.  No. 
20,  War  Department,  1921,  that  no  expense  shall  be  incurred  until  funds  are  reserved  for 
the  purpose. 

If  the  expenses  are  authorized,  the  articles  will  be  obtained  by  open  market  purchase 
to  the  best  advantage  of  the  Government,  and  paj^ment  will  be  made  by  the  Property  and 
Disbursing  Officer  of  the  State,  if  funds  therefor  have  been  placed  to  his  official  credit  for 
the  purpose.  If  the  expenses  are  met  from  Federal  funds  a  copy  of  this  authority  must  be 
filed  with  the  voucher  on  which  credit  is  claimed  for  the  payment. 
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No  allowance  can  be  authorized  during  the  current  year  for  other  motorized  equipment 
due  to  the  limited  amount  of  Federal  funds  appropriated  by  Congress. 

The  foregoing  instructions  are  effective  from  and  on  February  1,  1922,  and  will  remain 
in  force  until  otherwise  amended.     (Cir.  Let.  No.  10,  M.  B.,  1922.) 

Allowance  of  Chemical  Ammunition.  The  issue  of  chemical  ammunition  for 
training  and  target  practice  has  been  authorized  to  combat  arms  of  the  National  Guard, 
as  follows: 

For  each  regiment  of  Infantry  for  demonstrations,  and  tactical  exercises,  annual 
allowances: 

Smoke  (W.  P.)  hand  and  rifle  grenades   600 

For  each  Organized  Division: 

Smoke  candles 2000 

For  each  Regiment  of  Infantry  armed  with  3-inch  Stokes  Mortars: 

Live  3-inch  Stokes  smoke  bombs  (W.  P. )    30 

No  issue  will  be  made  to  Cavalry,  Air-Service,  Engineers  or  to  the  batteries  in  Coast 
Defenses.     (Cir.  Let.  No.  79,  1920.) 

Allowance  of  Loose  Leaf  Binders.  AUov/ance  is  shown  in  Circular  Letter  No.  68, 
1920,  and  one  binder  should  be  provided  for  each  company  and  similar  unit,  but  it  will  not 
be  practicable  to  issue  binders  to  individual  officers.  They  can  be  obtained  on  requisition, 
a  charge  of  SI. 00  per  binder  being  made  against  the  State  allotment.  (,Cir.  Let.  26,  M.  B., 
March  31,  1921.) 

Requisition  for  Virus  for  Inoculation  and  Vaccination.  Requisition  for  virus 
(.for  vaccination  against  typhoid  fever,  paratyphoid  fever  and  smallpox)  should  be  for- 
warded direct  to  the  Mihtia  Bureau  when  arrangement  will  be  made  with  the  Surgeon 
General  for  supply.     (Cir.  Let.  No.  43,  M.  B.,  July  24,  1920.) 

Arm  Racks  will  not  be  furnished  the  National  Guard  by  the  War  Department  at 
the  present  time,  except  as  a  cash  sale  under  the  provisions  of  Section  86  of  the  National 
Defense  Act  approved  June  3,  1916. 

It  is  thought  that  all  States  should  provide,  at  their  own  expense,  adequate  means  for 
the  safeguarding  of  arms  when  not  in  use,  and  it  is  urged  that  this  be  done.  If  any  unusual 
conditions  are  present  in  a  State  where  an  exception  to  this  rule  would  appear  to  be  justified, 
statement  to  that  effect  should  be  furnished  for  consideration  by  this  office.  (Cir.  Let.  16, 
M.  B.,  March  14,  1921.) 

Equipment  of  Company  Field  Desk.  Each  desk,  field,  company,  is  equipped  with 
index  division  cards  as  follows:  12  cards,  January-December  (yellow);  31  date  cards,  1-31 
(pink);  25  cards,  A-Z  (blue),  and  14  miscellaneous  cards  (pink)  with  headings  as  follows: 
Noncommissioned  officers;  mechanics;  privates,  1  cL  privates;  returns;  clothing;  horses; 
target  record;  memoranda;  first  year;  second  year;  third  year;  fourth  year;  and  fifth  year, 
all  with  celluloid  tabs.     (Cir.  Let.  169,  W.  D.,  1921.) 

Allowance  of  Band  instruments  for  authorized  bands.  A  set  of  band  instru- 
ments and  accessories  consists  of  the  following: 
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Band  of  28  Men 


Instruments  (with  case  or  cover) : 

1  piccolo,  Db,  Boehm  I 

2  flutes,  Boehm,  1  C,  Db     f  for  1  man. 

1  clarinet,  Eb,  Albert  or  Boehm. 
6  clarinets,  Bb,  Albert  or  Boehm. 

2  cornets,  Bb   (or  fluegelhorns,   Bb,  in  lieu   of 

cornets) . 
1  saxophone,  tenor,  Bb. 
1  saxophone,  baritone,  Eb. 

1  bass,  Eb,  upright  (helicon  for  mounted  band) . 
1  bass,  BBb,  helicon. 
1  drum,  snare  l 
1  triangle  (for  1  man. 

1  cymbals,  pair  (for  1  man. 
1  drum,  bass       ( 
4  trumpets,  Bb. 

3  French  horns  (altos  for  mounted  bands). 
1  baritone  or  euphonium. 

3  trombones,  slide,  Bb. 

1  saxophone,  alto,  Eb. 
Accessories: 

2  batons,  band  leader. 

2  beaters,  cymball,  hand. 
1  beater,  drum,  bass. 
1  beater,  triangle. 

1  book,  set  "Airs  of  All  Lands,"  by  J.  P.  Sousa 
(28  books). 

(Cir.  169,  W.  D.,  1921.) 


1  book,  "The  Wind  Band  and  its  Instruments," 

by  Clappe. 

6  cans,  oil,  pocket. 

56  cards,  music,  10-stave,  5  by  7. 

7  cases,  reed,  clarinet  (6  Bb,  1  Eb). 

3  cases,  reed,  saxophone  (1  alto,  1  baritone,  1 
tenor) . 
cleaners,  rod,  trombone,  slide, 
finishers,  reed,  clarinet, 
bar,  tuning,  low  pitch,  440-A. 
instructor,  clarinet,  Langenus  (6  books  to  set), 
muflfler  and  strainer,  com^bination,  drum,  snare, 
mutes  (2  cornet,  2  trombone), 
satchel,  music  carrying, 
screw  drivers,  flute  or  clarinet. 

2  screw  drivers,  saxophone. 
1  sling,  drum,  bass. 

1  sling,  drum,  snare. 

1  spurs,  drum,  bass,  set  (2  to  set). 

1  stand,  drum,  bass,  folding. 

1  stand,  drum,  snare,  folding. 

7  trimmers,  reed,  calrinet  (6  Bb,  1  Eb). 

3  trimmers,  reed,  saxophone  (1  alto,  1  baritone, 

1  tenor). 
1  tucker,  spooning,  drumhead. 


Tools,  band  repair  set,  comprises  the  following: 


1  blowpipe,  metal. 

1  package  borax,  powdered  (1  ounce  in  package). 
1  sheet,  cloth,  emery,  or  sandpaper. 
1  file,  fiat,  tapered,  10 J^  inches  long,  with  handle. 
1  file,  round,  tapered,  S}4  inches,  with  handle. 
1  file,  3  cornered,  tapered,  10  inches  long,  with  handle. 
1  lamp,  alcohol,  Lambert,  No.  10,  with  rubber  blow- 
ing tube. 
1  mallet,  wooden,  small. 


1  pair  pliers,  flat,  side-cutting,  4-inch. 
1  pair  pliers,  round  nose,  4-inch. 
1  punch,  center. 
1  screw  driver. 

1  tube  solderall,  ready  to  use. 
1  vise,  Parker,  No.  16. 
1  coil  wire,  solder,  silver. 
All  of  which  are  contained  in  a  substantial  fiber 


Pocket  Wallet,  repair  kit,  comprises  the  following: 


1  adjuster,  needle  spring. 

2  strips  cork. 

1  lamp,  alcohol,  round,  small,  2  inches  high  and  H 

inch  through. 
1  pair  pliers,  flat  nose,  4-inch. 

(Cir.  169,  W.  D.,  1921.) 


1  screw  driver,  small. 
1  set  pads,  clarionet. 

1  piece  shellac. 

2  sets  springs,  clarionet. 


Kit,  flag,  combination,  comprises  the  following: 


1  case,  canvas. 

1  flag,  red,  white  square. 

1  flag,  white,  red  square. 


2  flags,  semaphore,  standard,  or  2  flags,  semaphore 
artiUery,  to  artillery  organizations. 

1  staff,  3  joint. 

2  staffs,  semaphore. 


Outfit,  marking,  model  1910,  for  stamping  leather,  contains  the  following: 


Chest. 

Dies,  stamping,  for  marking  leather,  set. 

When  organizations  are  issued  this  equipment  as  part 
of  the  tools  and  accessories  for  a  vehicle  an 
additional  outfit  will  not  be  supplied. 


Figures,  1  to  8. 

Letters,  A  to  Z,  period,  and  comma. 


Outfit,  marking,  model  1910,  for  stamping  metal,  contains  the  following: 


Anvil. 

Chest. 

Dies,  stamping,  for  marking  metals,  etc. 

Figures,  1  to  8. 

Guides  Nos.  1,  2,  3,  and  4. 

When  organizations  are  issued  this  equipment  as  part 
of  the  tools  and  accessories  for  a  vehicle  an 
additional  outfit  will  not  be  supplied. 


Letters,  A  to  Z,  etc.,  period,  and  comma. 

Mallet. 

Punch,  perforating,  for  equipment  tags. 

Screw,  thumb. 
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Range,  field,  No.  1,  complete,  consists  of  the  following: 


1  Alamo  attachment  (2  pieces), 

6  boilers. 

1  cleaver,  6-inch. 

1  dipper,  K-gallon. 

1  dipper,  quart. 

1  field  range  (1  body  and  1  boiling  plate). 

2  forks,  small. 

1  grinder,  meat. 

1  guard,  tent,  6H-inch. 


3  knives,  butcher,  8-inch. 
2  pans,  bake. 

1  pipe,  smoke,  elbow. 

4  pipes,  smoke,  joints. 
4  rests,  pan. 

1  saw,  meat,  15-inch  blade. 

1  skimmer,  large. 

2  spoons,  large. 

1  steel,  butcher's  10-inch. 


Range,  field.  No.  2,  complete,  consists  of  the  following: 


2  boilers. 

1  dipper,  J^-gallon. 

1  field  range  (1  body  and  1  boiling  plate). 

2  forks,  meat,  small. 

1  guard,  tent. 

2  knives,  butcher,  8-inch. 
2  pans,  bake. 


1  pipe,  smoke,  elbow. 
4  pipes,  smoke,  joints. 

2  rests,  pan. 

1  saw,  meat,  15-inch  blade. 

1  skimmer,  small. 

2  spoons,  small. 

1  steel,  butcher's,  10-inch. 


Tools,  saddler's,  set  and  kit,  comprise  the  following: 


1  awl,  pegging. 
1  awl,  scratch. 

1  awl,  seat,  handled. 

12  blades,    awl,    harness,    square    shank    2    inches, 
assorted,  sizes  43  to  48,  inclusive. 

2  blades,  extra,  with  followers,  for  draw  gauge. 
1  carriage,  pricking,  3  wheels. 

1  case  needles,  leather: 

Sacking,  assorted,  12. 

Glovers,  No.  3,  1  paper. 

Harness,  No.  4,  2  papers. 

Harness,  No.  5,  2  papers. 

Harness,  No.  6,  2  papers. 
1  chest,  saddler's,  M.  1921. 
1  clamp,  stitching,  to  fit  socket  in  chest. 
1  compass,  6  inches. 

1  creaser,  double,  lignum-vitae. 

2  di\-iders,  6-inch  wing. 

2  edge  hammer  tools,  1  round,  1  square. 

1  gauge,  draw,  brass,  with  3  blades. 

2  hafts,  awl  with  wrench. 

1  hammer,  ball  pein,  5€-pound. 

1  hammer,  riveting,  M-pound. 

1  handle,  peg  awl,  with  wrench. 

1  kit,  tool,  canvas,  18  inches,  m.odel  1921. 


1  knife,  saddler's,  round,  broad  point. 

1  knife,  shoe,  broad  point. 

1  knife,  shoe,  square  point. 

1  nippers,  end  cutting,  14-inch. 

1  palm,  sewing,  leather. 

1  pliers,  saddler's  flat  nose,  6-inch. 

1  punch,  revolving,  6  tubes,  Nos.  1  to  6. 

1  punch,  1-inch. 

4  punches,  hand,  round: 

1  No.  5. 

1  No.  7. 

1  No.  8. 

1  No.  10. 
1  rule,  steel,  3-foot,  6-fold. 
1  screw  driver,  3-inch  blade,  8  inches  over  all. 
1  set,  rivet.  No.  9. 
1  shears,  bent,  10-inch  trimmers. 
1  shoe,  square  point. 
1  slicker,  steel. 

1  stone,  oil,    mounted,  8  by  2  by  1  inch. 

2  thimbles,  saddler's. 

1  tool,  claw. 

2  tools,  edge,  No.  1  and  No.  2. 

NOTE:   1  knife,  splitting,  may  be  added  for  garri 
son  use  when  directed  by  C.  O. 


From  the  above  set  will  be  taken  the  Saddler's  Kit,  which  consists  of  the  following 
articles  to  be  carried  in  canvas  tool  kit  by  the  saddler  on  the  march: 


12  blades,  awl,  harness,  assorted. 

1  awl,  pegging. 

1  awl,  seat,  handled. 

1  edge,  trimmer  tool,  round. 


1  hammer,  riveting. 
1  knife,  saddler's,  round. 
1  punch,  revolving. 
1  set,  rivet.  No.  9. 


The  saddler's  chest  and  contents  are  carried  in  the  battery  wagon  in  animal-drawn 
artillery. 


Tools,  horseshoer's  set. 

1  an^nl,  40  pounds  (carried  outside  of  model  1921 
chest) . 
NOTE:    100-pound  anvil  may  be  issued  by  author- 
ity of  the  local  commanding  ofiBcer  for  Equipment  B. 

1  apron,  leather,  blacksmiths'. 

2  bags,  canvas,  for  nails. 
1  chest,  tool. 

NOTE:  Model  1921,  except  when  issued  to  pack 
outfits:  substitute  empire  chest,  model  1916,  with 
canvas  tool  roll,  model  1920. 

1  chisel,  handled,  for  cold  iron,  1  pound  4  ounces. 
1  crea.ser,  steel  handled. 
1  cutter,  clinch,  6-inch  (buffer). 
1  file,  flat,  12-inch,  second  cut. 
1  file,  taper,  three-cornered,  8-inch. 
1  forge,  portable,  complete,  including  fire  rake  and 

shovel. 
1  hammer,  shoemaker's,  1  pound  4  ounces. 

1  hammer,  shoeing,   10-ounce. 

2  handles,  cold  chisel,  spare 

1  hardie,  5i-inch  shank,  straight.bit. 

(Cir.  169,  W.  D.,  1921.) 


1  iron,  clinching. 

1  kit,  tool,  canvas,  18-inch,  model  1921. 

2  knives,  horseshoeing,  5^  and  ^  inch. 
1  nippers,  cutting,  14-inch. 

1  pincers,  shoeing,  14-inch. 

1  pritchel,  5^  inch  hex.  by  12  inches. 

2  rasps,  shoeing,  16-inch. 

1  rule,  steel,  3-foot,  6-fold. 
1  tongs,  horseshoer's,  14-inch. 
1  vise,  clamp  base,  2H-inch  jaws. 
1  v,Tench,  screw,  monkey,  8-inch. 
1  whet.stone,  horshoer's,  10-inch. 

NOTE:  From  the  foregoing  set  will  be  taken  the 
following  articles,  to  be  carried  in  canvas  too!  kit  by 
the  horseshoer  on  the  march: 
1  cutter,  clinch,  6-inch  (buffer). 
1  hammer,  shoeing,  10-ounce. 
1  nippers,  cutting,  14-inch. 
1  knife,  shoeing. 
1  rasp,  shoeing,  16-inch. 
1  pincers,  shoeing,  14-inch. 
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Chest  commissary ,  comprises  the  following: 


1  awl,  lock-stitch  sewing,  complete. 

2  blades,  meat  saw,  22-inch. 
1  bolt,  stove. 

1  brace,  carpenter's. 

2  candlesticks,  galvanized  iron,  spiked  bottom  and 

sides. 
1  chest,  commissary. 

1  cleaver,  8-inch,  cut. 

2  drills,  twist. 

2  faucets,  wood,  8-inch. 

1  funnel,  quart. 

1  hammer,  claw,  and  helve. 

6  hooks,  meat,  for  racks. 

1  iron,  soldering. 

1  knife,  butcher,  8-inch. 

1  knife,  butcher,  10-inch. 

1  measure,  liquid,  quart. 

8  needles,  packing. 

1  opener,  box. 


3  openers,  can. 

3  pencils,  lumber. 

1  pliers,  combination. 

Yi  pound  rosin. 

1  saw,  hand,  crosscut. 

1  saw,  meat,  22-inch. 

1  scale,  beam. 

1  scale,  spring  balance. 

1  scoop,  large. 

1  scoop,  small. 

1  scraper,  box. 

1  screw  driver. 

1  shears,  tinner's. 

8  sheets,  steel,  12  by  12  inches. 

1  pound  solder,  prepared. 

1  steel,  butcher's. 

1  tap  borer. 

1  wheel,  carborundum,  complete. 


Allowance  of  Pin,  poles,  stoves,  etc.,  for  tents.     The  following  table  shows  the 
aumber  of  pins,  poles,  and  stoves  (when  prescribed)  for  each  kind  of  tent: 


Pins. 

Poles. 

Stoves. 

Kind  of  Tent. 

a 

1 

"o 

i 

t 
Id 

"3 
% 

1 

t 

ID 

It 

^.1 

4 

t 
^  c 

am 

II 

1 
■§ 

1 

1 

1 

d 

1 

Pyramidal 

28 

28 

lO' 

1 

1 

5 

1 

1 

Shelter 

2 

44 

18 
22 

S6. 
26 
18 

1 

3 
2 

2 

8 

1 

1 
1 

1 
1 
1 

2 
2 
2 

7 
7 

1 
1 
1 

Wall,  large,  and  fly.  . 

1 

Wall,  small,  and  fly 

1 

- 
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D.    PROPERTY  ACCOUNTING 
Accountability 

All  military  property  issued  to  the  National  Guard  as  provided  by  law  remains  the 
property  of  the  United  States.     (Par.  811,  N.  G.  R.,  *22.) 

United  States  property  issued  to  a  State  for  the  use  of  the  National  Guard  thereof  can- 
not be  loaned  or  used  for  any  purpose  other  than  that  for  which  issued.  (Par.  812, 
N.  G.  R.,  '22.) 

System  of  Property  Accounting.  The  system  of  property  accounting  provided 
for  the  Army  of  the  United  States  by  the  War  Department  Special  Regulations  120,  1921, 
applies  to  Federal  property  issued  to  States  for  National  Guard  use  and  purposes,  except 
as  otherwise  provided  by  these  regulations.     (Par.  813,  N.  G.  R.,  '22.) 

Accountability  and  Responsibility  Defined.  Under  the  provisions  of  section  67 j 
National  Defense  Act,  United  States  property  and  disbursing  officers  are  held  "account- 
able" for  all  property  issued  their  respective  States  and  "responsible"  for  all  property  in 
their  actual  possession.  They  shall  keep  such  records  and  make  such  returns  and  reports, 
concerning  Federal  property  as  may  be  required  by  the  Secretary  of  War.  Organization 
commanders  are  "responsible"  to  the  State  and  Federal  authorities  for  the  property  issued 
to  their  organizations,  and  "accountable"  to  the  property  and  disbursing  officer  concerned 
for  such  property. 

An  accountable  officer  is  relieved  from  responsibihty  for  property  when  he  issues 
same  upon  proper  requisition.  A  responsible  officer  is  not  relieved  from  responsibility 
for  property  which  has  been  issued  to  him  until  he  has  returned  the  property  to  the  issuing 
officer,  or  has  been  relieved  from  responsibility  by  transfer  of  property  to  his  successor,  or 
by  approved  survey  proceedings  or  other  prescribed  methods  for  release  from  property 
responsibility.     (Par.  814,  N.  G.  R.,  '22.) 

All  United  States  property  must  be  accounted  for  on  prescribed  forms  and  records. 
All  United  States  property  unaccounted  for  to  the  War  Department  will  when  discovered  be 
taken  up  and  accoimted  for  by  the  proper  accounting  officer.  When  discovered  by  officers 
not  accountable  for  property  or  by  enhsted  men  or  civilian  employees,  they  shall  report  the 
same  as  soon  as  practicable  to  the  accountable  officer,  who  will  take  it  up  and  account  for 
it.  When  for  any  reason  the  accountable  officer  cannot  be  communicated  with  or  is  not 
known  to  the  officer  or  enhsted  man  or  civihan  employee,  such  officer,  enlisted  man,  or 
civihan  employee  will  notify  the  adjutant  general  of  the  State,  who  will  see  that  the 
accounting  officer  is  notified.     (Pat.  815,  N.  G.  R.,  '22.) 

Records  Used  in  Accounting  for  Property 

(a)     The  Individual  Equipment  Record,  Form  637,  A.  G.  O. 

Each  enlisted  man  entitled  to  individual  equipment  will  be  provided  with  an  individual 
equipment  card  (Form  No.  637,  A.  G.  O.)  which  will  be  kept  in  the  office  of  the  company  or 
detachment  commander.  Upon  receipt  of  his  equipment  he  will  sign  for  it  in  place  provided 
therefor,  and  will  at  all  times  be  prepared  to  produce  such  equipment  v/hen  called  upon  to 
do  so.  When  articles  are  to  be  turned  in  (not  in  exchange  for  new)  his  immediate  com- 
mander will  deliver  same  to  supply  officer  and  obtain  signed  copy  of  receiving  report  from 
the  receiving  clerk.  This  receipt  will  show  the  name  of  the  enlisted  man,  and  will  be  filed 
in  the  organization  until  the  next  visit  of  the  auditor,  when  it  will  be  destroyed.  The 
receipting  by  the  eiilisted  man  for  his  individual  equipment  will  not  relieve  the  National  Guard 
authorities  from  seeing  that  the  equipment  is  not  removed  from  the  armory  for  other  than  mili- 
tary purposes.     (Par.  905,  N.  G.  R.,  '22.) 

Class  of  Property  Entered.  All  property  of  any  class  issued  to  an  enlisted  man  for 
his  individual  use,  expendable  articles  excepted,  will  be  entered  on  his  individual  equipment 
record,  Form  No.  637,  A.  G.  O.,  under  proper  headings.     (Par.  121,  Spec.  Regs.,  57.) 
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Entries — 

a.  For  Property  Issued.  (1)  The  following  articles  of  equipment  issued  to  an  en- 
listed man  will  be  entered  on  his  individual  equipment  record  only,  and  not  on  the  property 
loan  record;  they  will  be  dropped  from  all  other  property  records. 

(a)  Equipment  A  and  B,  expendable  articles  excepted.  Table  I,  Tables  of  Basic 
Allowances.     (Cir.  152,  W.  D.,  1920.) 

All  other  articles  issued  to  an  enhsted  man,  expendable  articles  excepted,  will  be  ac  - 
counted  for  both  on  his  individual  equipment  record  and  in  the  totals  of  the  organization 
property  loan  records.  The  title  to  all  property  remains  in  the  United  States,  and  the 
soldier  must  produce  the  property  charged  to  him  when  requested  to  do  so  by  proper 
authority.     (Pars.  64c,  73,  74,  and  176c  (3).) 

(2)  Property  issued  to  a  soldier,  expendable  property  excepted,  will  be  entered  in  one 
of  the  columns  of  the  individual  equipment  record  under  the  heading  "Issued,"  and  the 
date  of  the  issue  will  be  indicated  by  figures  on  the  date  line  in  the  proper  columns  thus, 
"7-2-18."  The  issue  will  be  attested  by  the  initials  of  the  witnessing  officer.  The  receipt 
of  the  property  by  the  soldier  will  be  acknowledged  in  all  cases  by  his  initials  at  the  foot  of 
the  column  —  for  clothing  on  the  hne  immediately  above  the  hne  "Officer's  initials,"  and 
for  equipment  on  the  line  "Soldier's  initials." 

(3)  The  witnessing  officer  will  draw  a  line  through  each  blank  space  in  the  column 
under  the  particular  class  of  property  which  is  involved.  If  two  or  more  blank  spaces 
appear  together,  a  continuous  vertical  line  will  be  used,  but  if  only  one  blank  space  is  to  be 
canceled  a  horizontal  line  will  be  used  instead  of  the  vertical  line. 

(4)  It  is  neither  necessary  nor  desirable  to  have  a  "balance"  column  after  each  issue. 

(5)  When  clothing  is  first  issued  to  the  soldier  the  sizes  that  have  been  determined  to 
be  the  proper  ones  will  be  entered  in  the  column  headed  "Sizes."  (Par.  73a;  par.  1158, 
A.  R.;par.  91,  C.  of  O.) 

6.  For  Property  Turned  In.  (1)  When  property  is  turned  in  or  otherwise  accounted 
for  the  items  will  be  dropped  from  the  individual  equipment  record  or  propertyjloan  record 
or  both,  the  action  being  supported  by  receiving  reports,  shipping  tickets,  reports  of  survey, 
I.  &  I.  reports,  or  statement  of  charges,  as  vouchers.  (Pars.  1756,  176/,  142,  178,  and  160.) 
(2)  The  items  will  be  entered  in  a  column  under  the  heading  "Turned  in,"  the  column 
being  completed  and  initialed  by  the  officer  who  received  the  articles  turned  in  or  who  enters 
on  statement  of  charges  the  articles  lost,  damaged,  or  destroyed. 

(3)  No  record  will  be  made  of  a  transaction  when  an  article  is  dropped  and  replaced 
by  a  like  article  at  the  same  time  on  a  requisition  stamped  "Exchanged"  (Pars.  67  and  17 Qd), 
or  when  the  article  is  turned  in  temporarily  for  repair  or  renovation.  The  shipping  ticket 
covering  the  transaction  will  be  filed  as  in  the  case  of  other  shipping  tickets.  (Pars.  117, 
678,  685-687,  681-0,  A.  R.,  S.  R.  No.  77.)     (Par.  122  Spec.  Regs.,  '57.) 

Transfer  or  Detachment,  a.  When  a  soldier  is  transferred  or  detached  from  his 
company  the  articles  which  the  soldier  is  to  carry  with  him  (par.  122a),  together  with  any 
missing  articles  of  equipment  for  which  he  is  indebted  to  the  United  States,  will  be  entered 
in  the  first  unused  "Issued"  column,  which  will  bear  the  date  of  his  change  of  status.  Other 
articles  for  which  he  is  responsible  will  be  entered  in  the  first  unused  "Turned  in"  column 
upon  being  turned  in.  This  column  will  also  bear  the  date  of  his  change  of  status.  Both 
"Issued"  and  "Turned  in"  columns  will  be  initialed  by  the  witnessing  officer.  The  column 
showing  the  articles  of  clothing  which  the  soldier  is  to  take  with  him  will  be  initialed  by  the 
soldier  as  provided  in  paragraph  124.  Any  other  articles  of  equipment  which  the  soldier 
takes  with  him,  including  missing  articles  for  which  he  is  indebted  to  the  United  States,  will 
be  recorded  in  a  new  "Issued"  column  under  the  proper  heading  as  provided  above  in  case 
of  clothing.  This  column  will  be  initialed  as  prescribed  in  paragraph  124.  (Par.  681-0, 
A.  R.) 
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riDIVIDUAL  BiUIPMEN?  RECORD  0  Form  6^7  AGO) 
(Kote-  Only  the  first  page  is  here  eho^vi) 


Form  No.  637,  A.  G.  O. 
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6.  Articles  of  equipment  which  the  soldier  is  ordered  to  take  with  him,  other  than 
clothing  and  equipment  designated  for  his  retention  upon  transfer  by  equipment  tables 
will  be  entered  upon  a  shipping  ticket  in  duphcate  and  the  receipt  of  the  soldier  obtained 
on  both  copies.  One  copy  vnB.  be  sent  to  the  new  station  of  the  soldier  with  his  equip- 
ment record;  the  original  will  be  retained  as  a  voucher  to  the  property  loan  record  from 
which  the  articles  other  than  clothing  and  individual  equipment  designated  for  reten- 
tion by  the  soldier  upon  transfer  are  to  be  dropped.  In  case  of  the  transfer  of  several 
men,  the  articles  of  equipment  described  in  this  paragraph  will  be  Hsted  separately  on 
the  same  shipping  ticket,  the  receipt  of  each  soldier  being  secured  beneath  the  articles 
for  which  he  is  responsible.     (Par.  176/.) 

c.  The  individual  equipment  record  will  be  forwarded  with  the  service  record  to  the 
soldier's  new  commanding  officer. 

d.  When  a  soldier  enters  a  hospital,  entry  will  be  made  in  pencil  in  a  vacant  "Turned 
in"  column  of  his  individual  equipment  record  of  the  articles  of  pubHc  property  collected 
and  turned  in  to  the  supply  sergeant.  (Par.  188c.)  Upon  his  return  from  hospital,  the 
articles  will  be  returned  to  him  and  the  pencil  notation  erased  from  the  individual  equip- 
ment record.     (Par.  125,  Spec.  Regs.,  57.) 

Note.  —  If  no  property  or  equipment  is  to  be  transferred  with  the  man,  his  indi- 
vidual equipment  record  should  nevertheless  be  accomplished  and  forwarded. 

Filing.  The  individual  equipment  records  wiU  be  filed  in  alphabetical  order  by 
grades,  as  in  the  case  of  the  service  records,  in  the  loose-leaf  binder  provided.  The  file 
will  be  kept  in  the  right  upper  section  of  the  top  of  the  field  desk.  (Par.  212.)  (Par.  130. 
Spec.  Regs.,  57.) 

Company  Equipment  Record  for  National  Guard  consists  of: 

The  'property  loan  recordy  Q.M.  C.  Form  7,  2635;  and,  according  to  the  circumstances; 

Copies  of  requisitions, Q.  M.  C,  Form  160; 

Copies  of  receiving  reports,  Q.  M.  C,  Form  257; 

Copies  of  shipping  tickets,  Q.  M.  C.  Form  260. 

Statements  of  charges.  Form  601,  A.  G.O. 

Copies  of  reports  of  survey,  Form  196,  A.  G.O. 

Over,  Short  and  Damaged  Report,  Form  161,  Q.  M.  C. 

Property  Loan  Record,  Q.  M.  C.     Form  263B 

The  commanding  officer  of  each  company  in  the  State  will  keep  a  property  loan 
record  (Q.  ^I.  C,  Form  No,  263)  on  which  will  be  listed  all  Federal  property  in  possession  of 
the  organization  or  unit.  All  articles  received  by  the  organization  or  unit  from  the  property 
and  disbursing  officer  or  from  a  shipping  depot  or  arsenal  direct  will  be  entered  on  this  record. 
Any  articles  returned  by  the  organization  or  unit  or  dropped  by  survey  will  likewise  be  recorded, 
so  that  all  times  the  record  will  indicate  the  balances  on  hand.     (Par.  903,  N.  G.  R.,  '22.) 

The  property  loan  record  is  a  continuing  record  in  the  company  and  will  remain  with 
the  company  upon  change  of  station.  The  vouchers  pertaining  to  each  card  will  be  kept 
with  or  in  it  until  inspected  by  the  zone  property  auditor. 

All  articles  of  equipment  issued  to  a  company  will  be  hsted  on  the  property  loan  record. 
Each  class  of  property  will  be  hsted  separately  under  appropriate  headings.  In  each  class 
items  will  be  listed  in  alphabetical  order  as  they  appear  on  the  tables  of  basic  allowances. 

Upon  demand  of  the  auditor,  the  property  officer  of  the  unit  must  be  prepared  to  show 
either  the  property  entered  on  his  property  loan  record,  or  a  signed  receiving  report 
showing  that  it  has  been  turned  in  to,  or  accounted  for,  by  some  supply  officer,  or  a  survey 
report  showing  that  he  has  been  authorized  to  drop  it. 

Transactions  will  be  recorded  on  the  property  loan  record  from  time  to  time  as  they 
occur,  the  record  being  kept  complete  and  up-to-date  at  all  times.  If,  under  any  item,  all 
the  spaces  for  recording  receipt  or  return  are  used,  when  the  next  transaction  occurs  the 
item  will  be  checked  thus  (V)  and  transferred  to  the  end  of  the  list  where  the  record  will  be 
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continued.  Whenever  it  becomes  necessary  to  replace  a  sheet  of  the  record  the  balances 
from  the  old  record  will  be  transferred  to  the  first  "Balance"  column  of  the  new  record. 
The  old  record  will  be  retained  until  inspected  by  the  zone  property  auditor. 

In  posting  items  to  the  property  loan  record  it  will  be  borne  in  mind  that  the  columns 
under  the  heading  "Quantity  Rec'd"  are  debit  columns  and  those  under  "Quantity  Ret'd" 
credit  columns.     (Par.  63,  Spec.  Regs.,  57.) 

Note.  —  Cir.  377,  W.  D.,  1919,  is  superseded  by  Cir.  169,  W.  D.,  1921. 

SHIPMENTS  AND    ISSUES  OF   PROPERTY 

(a)  From  Depot  direct  to  Organization.  Where  property  is  to  be  shipped  to  an 
organization  direct  from  a  depot  or  arsenal,  10  copies  of  shipping  ticket,  Q.  M.  C.  Form 
No.  260,  shall  be  prepared  and  routed  as  follo'ws: 

6  copies  to  consignee. 

1  copy  to  the  property  and  disbursing  officer  of  the  State  in  which  the  organization  is 
located. 

1  copy  to  the  finance  officer  of  the  corps  area  in  which  consignee  is  located. 

1  copy  filed  as  a  temporary  voucher  to  the  property  records  of  the  shipper. 

1  copy  to  Militia  Bureau.     (Par.  829,  N.  G.  R.,  '22.) 

(6)  Between  P  and  D  Officer  and  Organization.  Where  property  is  to  be  shipped 
by  a  property  and  disbursing  officer  to  an  organization,  or  by  an  organization  commander 
to  a  property  and  disbursing  officer,  three  copies  of  shipping  ticket,  Q.  M.  C.  Form  No.  230, 
shall  be  prepared  and  routed  as  follows : 

2  copies  to  consignee. 

1  copy  filed  as  a  temporary  voucher  to  property  records  of  the  shipper.  (Par.  830,  N. 
G.  R.,  '22.) 

(c)  From  Organization  direct  to  Arsenal  or  Depot.  When  property  is  shipped 
by  an  organization  direct  to  an  arsenal  or  depot,  seven  copies  of  shipping  ticket,  Q.  M.  C. 
Form  No.  260,  shall  be  prepared  and  routed  as  follows: 

3  copies  to  consignee. 

1  copy  to  the  finance  officer  of  the  corps  area  in  which  consignee  is  located. 

2  copies  to  the  property  and  disbursing  officer. 

1  copy  filed  as  a  temporary  voucher  to  property  records  of  the  shipper. 
Of  the  two  copies  received  by  the  property  and  disbursing  officer,  one  will  be  retained 
and  the  other  forwarded  to  the  Militia  Bureau.     (Par.  832,  N.  G.  R.,  '22.) 

(d)  From  One  Organization  to  Another.  Where  property  is  shipped  or  transferred 
from  one  organization  commander  to  another,  five  copies  of  shipping  ticket,  Q.  M.  C. 
Form  No.  260,  will  be  prepared  and  routed  as  follows: 

3  copies  to  consignee. 

1  copy  to  property  and  disbursing  officer. 

1  copy  as  a  temporary  voucher  to  the  organization  equipment  record  of  shipper.  (Par. 
833,  N.  G.  R.,  '22.) 

RECEIVING  SUPPLIES  AND  PROPERTY 
Procedure  Upon  Receipt  of  Property. 

Upon  the  receipt  of  public  property  by  an  officer  he  will  make  careful  examination  to 
ascertain  its  quality  and  condition.  Should  he  discover  defect  or  shortage,  or  consider  the 
property  unfit  for  use,  he  will  file  an  over,  short  or  damage  report  or,  as  the  facts  may 
determine,  apply  for  a  survey  to  ascertain  the  facts  and  fix  the  responsibility.  The  same 
rule  will  be  observed  in  regard  to  property  damaged  or  missing  while  in  store.  (Par.  842, 
N.  G.  R.,  '22.) 
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When  packages  of  supplies  are  opened  for  the  first  time,  whether  because  of  apparent 
defect  or  for  issue,  the  officer  responsible  or  some  other  commissioned  officer  will  be  present 
and  verify  the  contents  by  actual  weight,  count,  or  measurement,  as  circumstances  may  re- 
quire, and  in  case  of  deficiency  or  damage  will  make  written  report  of  the  facts  to  the  ad- 
jutant general  of  the  State.  If  only  the  officer  responsible  be  present  and  make  the  re- 
port, he  will  secure  the  sworn  statements  in  writing  of  one  or  more  civihans  or  enlisted 
men  regarding  the  condition  of  the  property  when  examined.  Should  a  survey  be  or- 
dered, the  adjutant  general  of  the  State  will  refer  to  the  surveying  officer  the  report  made 
by  the  examining  officer,  together  with  the  sworn  statements.     (Par.  843,  N.  G.  R.,  '22.) 

Receiving  Supplies. 

A  man  should  also  be  detailed  to  be  present  at  armories,  arsenals  and  storehouses  to 
receipt  for  property  delivered  by  carriers,  as  it  is  presumed  the  consignee  in  all  cases  receives 
notification  either  from  shipping  tickets  from  supply  depots  or  otherwise  in  advance  of 
actual  shipments  of  supplies.     (Cir.  Let.  M.  B.,  No.  10  Feb.  14,  1921.) 

Payment  for  Trucking  of  Federal  Property.  Where  freight  is  received  from  a 
federal  depot  direct,  the  federal  government  will  pay  for  the  cost  of  trucking  from  the 
freight  station  to  the  company  armory.  Have  the  trucking  company  make  out  bills  in 
duplicate  with  the  following  certificate  on  the  bills : 

"I  certify  that  the  above  accoimt  is  just  and  true  and  that  payment  for  same  has  not 
been  received. 

JONES  TRUCKING  CO. 

Per  J.  K.  Jones,  Secretary." 

The  company  commander  will  then  fill  out  Public  Form  330,  Comptroller  of  the  Treas- 
ury, placing  thereon  the  certificate  shown  on  model  below.  Of  the  three  certificates  shown 
on  model  below,  the  first  is  not  on  the  printed  form,  while  the  others  are  on  the  form. 


Public  Voucher 

etc. 
etc. 
The  United  States, 

To  Jones  Trucking  Co.,  Dr. 
Address:  Medford,  Mass. 

etc. 
(Give  street  if  any) 

etc. 
etc. 

Object         Date  of 
Symbol        delivery 
or  service 
1922 

Article  or  Service 

Quantity 

Unit 
100 

(leave  blank)    Jan.  2 

Hauling  ammuni- 

1100        lbs. 

1.0( 

Unit  price  Amount 


1100 
muni-        1100         lbs.  1.00 

tion  from 

B  and  A  Freight 
Station  to  Medford 
Armory 
I  certify  that  these  federal  goods  were  received  direct  from  a  federal  supply  depot,  and 

that this  bill  is  for  delivery  of  same  from  the  local  freight  depot  to 

the  company  armory. 

FRANK  GIBBS, 
Capt.  101st  Engrs.  Mass.  N.  G. 
Total  $11.00 

I  certify  that  the  above  account  is  correct,  and  that  payment  therefor  has  not  been 
received. 

JONES  TRUCKING  Co. 

Per  J.  K.  Jones,  Secretary. 
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I  certify  that  the  above  articles  etc.  etc.  etc. 

FRANK  GIBBS, 
Capt.  101st  Engrs.,  Mass.  N.  G. 

Send  the  pubhc  voucher  Form  330  with  bills  attached  to  A.  G.  O.,  Mass.  for  approval, 
from  which  olfice  they  v.'ill  be  sent  to  the  P.  and  D.  O,  for  payment. 

Certificate  on  Shipping  Ticket  \Vhen  propertj^  is  received  by  a  property  and 
disbursing  officer  or  organization  commander  from  a  depot  or  arsenal,  the  quantities  re- 
ceived shall  be  checked,  against  the  quantities  listed  on  the  shipping  tickets  and  any  dis- 
crepancies noted  on  the  shipping  ticket  in  red  ink.  The  quantities  actually  received  shall 
then  be  entered  on  the  stock  record  cards  or  organization  equipment  record  and  one  copy 
of  the  shipping  ticket  shall  be  filed  ais  a  voucher  thereto.  The  other  copies  of  the  shipping 
ticket  shall  be  completed  by  signing  the  following  certificate  on  each. 

I  certify  that  the  articles  listed  above  in  column  "Shipped"  have  been  received 

19.... 

Should  any  discrepancies  be  found,  the  words  "except  as  noted"  shall  be  inserted  in 
the  certificate  and  an  over,  short,  and  damaged  report  prepared  as  prescribed  in  paragraph 
904.     The  signed  copies  of  the  shipping  ticket  shall  then  be  distributed  as  follows : 

(a)  When  the  officer  receiving  the  shipmient  is  the  property  and  disbursing  officer, 
there  will  be  five  copies  to  be  signed.  Of  these  the  three  marked  "Original,"  "Duplicate," 
and  "Triplicate,"  together  vrith  an  additional  copy,  will  be  returned  to  the  consignor  and 
the  other  signed  copy  will  be  forwarded  to  the  Militia  Bureau. 

(6)  When  the  officer  receiving  the  shipment  is  an  organization  commander  there  will 
be  five  copies  to  be  signed,  vrhich  he  shall  forward  to  the  property  and  disbursing  ofiicer. 
The  property  and  disbursing  officer  upon  receipt  of  the  signed  copies  will  maLze  necessary 
notation  on  his  copy  of  shipping  ticket  received  from  the  consignor.  The  copies  marked 
"Original,"  "Duplicate,"  and  "Triplicate,"  together  vdth  an  additional  signed  copy,  will 
then  be  forwarded  to  the  consignor  and  the  other  signed  copy  fonvarded  to  the  Militia 
Bm-eau.     (Par.  835,  N.  G.  R.,  '22.) 

Shipping  Ticket  between  P  and  D  Officer  and  Organization.  Where  propertj^ 
is  received  by  a  property  and  disbursing  officer  from  an  organization  commander,  or  by  an 
organization  commander  from  a  property  and  disbursing  officer,  the  verification  of  the 
shipment  and  notation  of  discrepancies  shall  be  m.ade  in  the  manner  described  in  paragraph 
835..  One  copy  of  the  shipping  ticket  shall  be  filed  as  a  voucher  to  the  property  account 
of  the  receiving  ofiicer.  The  remaining  copy  shall  be  receipted  and  returned  to  the  officer 
from  whom  the  shipment  is  received,  who  shall  file  it  in  lieu  of  the  unsigned  copy  previously 
filed  as  a  temporary  voucher.     (Par.  836,  N.  G.  R.,  '22.) 

Shipping  Ticket  on  Receipt  at  Depot.  When  property  is  received  by  an  arsenal 
or  depot  from  the  United  States  property  and  disbursing  officer  or  from  a  National  Guard 
organization  comm^ander,  two  copies  of  the  shipping  ticket  will  be. receipted  and  routed  as 
follows : 

One  copy  to  the  propQ|-ty  and  disbursing  officer. 
One  copy  to  the  Chief,  Militia  Bureau. 

If  the  shipment  vas  from  an  organization  commander  the  property  and  disbursing 
officer,  upon  receipt  of  the  signed  copy  of  shipping  ticket,  vriil  make  necessary  notation  on 
the  copy  of  the  shipping  ticliet  forwarded  to  him  by  the  organization  commander  and  he 
will  then  forward  the  receipted  copy  to  the  consignor.     (Par. .837,  N.  G.  R.,  '22.), 

Shipping  Tickets  between  Two  Organizations.  When  property  is  recei^'ed  by  an 
organization  commander  from  another  organization  commander,  the  receiving  officer  shall, 
after  verifying  the  quantities  vrith  the  shipping  ticket  and  noting  any  discrepancies  on  over, 
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short,  and  damaged  report,  enter  the  quantities  received  on  his  oi-ganization  equipment 
record,  file  one  copy  of  the  shipping  ticl:et  as  a  voucher  to  his  organization  equipment 
record,  sign  the  other  tv^o  copies  and  forward  them  to  the  property  and  disbursing  officer, 
Ihe  property  and  disbursing  officer  will  retain  one  copy  to  be  filed  as  a  voucher  to  the 
issuing  officer's  organization  equipment  record,  and  forward  the  other  copy  to  the  consignor. 
(Par.  838,  N.  G.  R.,  '22.) 

Local  Purchase  of  Forage.  For  procedure  in  case  forage  isto  bepurchased  locally  see 
par.  839,  N.  G.  K.,  '22,  and  Circular  Letter  No.  16,  1922.  Mil.  Bureau.  (Par.  839, 
N.  G.  11.,  '22.) 

Receiving  Reports  for  Supplies  Purchased  Locally.     When  property  is  receiv-ed 
as  the  result  of  a  local  purchase  four  copies  of  the  receiving  report,  Q.  M.  C.  Form  257,  shall 
be  prepared,  certified  by  the  officer  receiving  the  property,  and  routed  as  f ollo'ws : 
Three  copies  to  property  and  disbursing  officer. 
One  copy  retained. 

When  the  quantity  of  any  particular  article  of  expendable  property  purchased  at  an}'- 
time  for  immediate  consumption  and  not  for  stock  does  not  exceed  ^100  in  %-alue,  the  re- 
ceiving report  vvili  bear  the  following  certificate. 

Expendable  property  listed  hereon  if  for  immediate  consumption  in  current  service  in 
and  will  not  be  taken  up  on  stock  record  cards. 

The  blank  space  ^v^'ill  be  filled  in  with  a  statement  of  the  purpose  for  which  the  supplies 
are  to  be  u^ed,  such  as  "Operation  of  m.otor  trucks,"  etc.     (Par.  840,  N.  G.  E,.,  '22.) 

Importance  of  Shipping  Ticket.  Paragraph  920,  of  the  National  Guard  Regula- 
tions, 1919,  as  amended  by  Circular  Letter  No.  63,  of  this  office,  dated  September  13,  1921, 
is  very  specific  in  regard  to  this  matter,  and  prompt  compliance  by  PROPERTY  AND 
DLSBURSING  OFFICERS  and  by  COMMANDING  OFFICERS  OF  NATIONAL 
GUARD  UNITS  with  the  provisions  thereof  is  essential.  The  Secretary  of  War  therefore 
directs  that  immediate  steps  be  taken  by  you  to  insure  compliance  with  the  provisions  of 
the  regulation  cited  by  all  concerned.     (Cir.  Let.  No.  77,  M.  B.,  Nov.  12,  1921.) 

Failure  to  Return  Shipping  Tickets.  In  view  of  numerous  complaints  which  are 
being  received  in  this  office  almost  daily  from  federal  supply  officers  to  the  effect  that  they 
are  unable  to  obtain  receipted  copies  of  shipping  tickets  covering  stores  issued  to  property 
and  disbursing  officers  and  to  National  Guard  organization  commanders  in  various  states, 
attention  is  invited  to  Circular  Letter  No.  24  of  this  office  dated  April  27,  1920,  in  which 
you  were  requested  to  issue  necessary  instructions  which  would  insure  the  prompt  return  to 
the  issuing  officer  of  a  receipted  copy  of  shipping  ticket  coverings  each  shipment  of  federal 
property  received  in  the  State. 

Paragraph  920  of  the  National  Guard  Regulations,  1919,  is  very  specific  in  regard  to 
this  matter,  and  in  view  of  the  regulations  requiring  that  a  supply  bureau  or  department 
have  a  receipted  copy  of  the  shipping  ticket  before  reimbursement  can  be  obtained  for  the 
stores  shipped,  the  importance  of  prompt  compliance  with  the  regulation  cited  above  hy 
PROPERTY  AND  DISBURSING  OFFICERS  and  by  COMMANDING  OFFICERS 
of  NATIONAL  GUARD  units  becom.es  obvious. 

In  view  of  the  above,  request  is  again  made  that  immediate  steps  be  taken  to  see  that 
signed  copies  of  shipping  tickets  covering  all  federal  propeity  issued  to  the  National  Guard 
are  returned  to  the  consignor  in  each  case  without  delay.  It  is  also  requested  that  a  report 
of  the  action  taken  in  this  case  be  forwarded,  together  with  information  as  to  whether  or 
not  there  exists  any  reason  as  to  why  the  provisions  of  the  regulation  referred  to  cannot  be 
carried  out.     (Cir.  Let.  No.  13,  M.  B.,  March  7,  1921.) 
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D.     1.     DISPOSITION  OF  PROPERTY 

Dropping  from  Records.  United  States  property  which  has  been  issued  to  a  State 
as  a  charge  against  Federal  appropriations  can  only  be  dropped  from  the  records  of  the 
property  and  disbursing  officer  in  the  state  in  five  ways: — 

First  —  By  Survey  proceedings  as  explained  in  regulations. 

Second  —  By  over,  short  or  damage  reports. 

Third  —  By  turning  it  into  a  Federal  depot  or  arsenal. 

Fourth  —  By  transfer  to  the  Federal  service  with  the  National  Guard  when  called  into 
Federal  service. 

Fifth  —  By  certificate  of  expenditure. 

Note.  —  An  organization  commander  in  order  to  clear  his  own  property  records 
must  furnish  the  State  property  and  disbursing  officer  with  copies  of  the  papers  on  which 
the  company  commander  relies  to  clear  himself  of  property  so  turned  in. 

A  company  commander  rnay  get  clearance  for  property  transferred  to  another  organ- 
ization, or  turned  in  to  a  state  arsenal  or  storehouse  on  proper  authority. 

Expenditure  and  Dropping  of  Property.  Articles  which  are  expendable  and  are 
expended  in  legitimate  militarj^  use  may  be  dropped  upon  certificate  (on  shipping  ticket 
form)  to  that  effect.  If  expended  by  an  organization  commander,  he  should  furnish  certi- 
ficates in  duplicate  to  the  property  and  disbursing  officer  and  the  other  copy  will  be  for- 
warded by  him  to  the  Militia  Bureau.  A  retained  copy  will  be  used  by  the  commanding 
officer  as  a  voucher  for  dropping  the  articles  from  his  organization  equipment  record,  and 
the  copy  retained  by  the  property  and  disbursing  officer  vrill  serve  as  his  voucher  for  drop- 
ping the  articles  from  his  copy  of  the  organization  equipment  record. 

The  various  papers,  on  which  property  was  received  or  dropped,  should  be  filed  numer- 
ically and  all  numbers  of  requisitions,  shipping  tickets,  receiving  reports,  surveys,  and  over, 
short,  and  damaged  reports  must  be  accounted  for.     (Par.  865,  N.  G.  R.,  '22.) 

Dropping  of  Expendable  Property. 

Property  authorized  to  be  dropped  as  expended  consists  only  of  such  articles  as  are  by 
their  use  necessarily  consumed,  as  rope,  nails,  forage,  fuel,  etc.    (Par.  878,  N.  G.  R.,  '22.) 

Tent  Pins  Expendable. 

Quartermasters  are  authorized  to  drop  from  their  property  accounts  tent  pins,  and  ax, 
pickax,  and  hatchet  helves,  upon  officers'  certificates  that  the  articles  have  been  worn  out 
in  service.     (A.  R.,  1176,  1913.) 

Expenditure  of  Coast  Artillery  Supplies. 

Ammunition  and  cleaning  material  actually  expended  by  the  National  Guard  will  be 
dropped  from  the  property  accounts  of  the  coast  defense  supply  officers  on  separate  certi- 
ficates of  expenditure.  Upon  the  completion  of  the  exercises  one  copy  of  the  certificate  will 
be  sent  directly  to  the  proper  supply  service  as  a  basis  for  reimbursement.  (Par.  12,  G.  O., 
62,  W.  D.,  1921.) 

Publications  Not  Expendable. 

Company  and  other  organization  commanders  are  authorized  to  destroy  obsolete 
publications  of  the  following  nature,  with  the  exception  of  one  copy  of  each,  which  will  be 
retained  for  future  reference: 

Drill  Regulations. 

Manuals  of  Arms. 

Manuals  of  Guard  Duty. 

Rifle  Marksmanship. 

This  authority  will  apply  not  only  to  the  present  but  to  the  future,  whenever  new 
publications  are  received. 
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Publications,  other  than  those  listed  in  this  paragraph,  which  are  issued  as  a  charge 
against  Federal  appropriations  are  not  expendable  property,  and  whenever  the  action  of  a 
surveying  officer  thereon  becomes  necessary  a  report  should  be  made  for  the  consideration 
of  the  Secretary  of  War.     (Par.  879,  N.  G.  R.,  '22.) 

Disposition  of  Empty  Cartridge  Cases. 

The  adjutant  general  of  each  State  will  cause  to  be  turned  in  to  the  Q.  M.  Corps  all 
empty  cartridge  cases,  empty  packing  boxes,  bandoleers,  and  chps  derived  from  the  expen- 
diture, in  target  practice  and  in  competitions  of  small-arms  ammunition  issued  to  the 
National  Guard  by  the  Ordnance  Department,  and  the  Chief  of  the  Militia  Bureau  advised 
of  the  fact.     (Par.  900,  N.  G.  R.,  '22.) 

Empty  cartridge  cases  and  the  empty  receptacles  named  remaining  on  hand  after  the 
ammunition  has  been  fired  are  the  property  of  the  United  States,  and  any  other  disposition 
of  such  property  than  that  indicated  is  illegal;  but,  as  their  original  value  was  charged 
against  the  State's  allotment,'credit  will  be  given  each  State  for  material  so  turned  in  accord- 
ing to  rates  in  War  Department  orders  issued  from  time  to  time.     (Par.  901,  N.  G.  R.,  '22.) 

Form  of  Expenditure  Certificate. 

The  certificate  should  be  made  out  in  quadruplicate;  two  copies  for  P.  &  D.  officer, 
one  for  zone  property  auditor,  and  one  for  the  organization  records. 

(Designation  of  organization.) 

(Station.) • >  . ..- .  . .  . 

(Date.) .■!  ■^■■lU^j.u  . 

I  certify  that  the  several  articles  of  U.  S.  supplies  herein  enumerated  have  been  neces- 
sarily expended  in  the  pubhc  service  by  this  organization,  as  indicated  in  the  column  of 
remarks.  That  the  total  of  such  articles  together  with  like  articles  entered  and  reported  as 
expended  in  any  other  certificate  or  report,  does  not  exceed  the  amounts  specified  in  tables 
of  expendable  articles  for  the  period  covered  by  such  reports. 


No.  or  Quantity 


Articles 


Remarks 


Signed  

Captain Infantry 

Commanding  Co 

National  Guard  of    

Use  of  Shipping  Ticket  for.  Dropping  Expendable  Articles.  In  dropping  ex- 
pendable items  (except  ammunition)  from  property  loan  cards,  list  the  articles  on  duplicate 
shipping  ticket  and  make  the  following  certificate  on  the  shipping  ticket  below  where  the 
articles  have  been  listed : 

"I  certify  that  the  above  articles  were  expended  during  the  period 

19.... to 19 

Send  one  copy  of  the  shipping  ticket  to  the  P  and  D.  O.,  and  file  one  copy  as  a  voucher 
to  the  Property  Loan  Record,  and  send  one  marked  "Property  Auditor"  through  the  State 
P  and  D  office. 

Use  of  Shipping  Ticket  for  Dropping  Ammunition.  In  dropping  ammunition 
do  as  described  above,  but  use  the  following  certificate  instead  of  the  one  given. 
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"I  certify  that  the  above  ammunition  was  expended  during  the  period 

19.  . .  .   to 19.  .  .  .   in  (insert  here  the  purpose  for  which  expended 

such  as  target  practice,  guard  duty,  etc.)     Authorized  allowance  for  this  period 

It  will  be  noted  that  this  is  a  case  -.v^here  a  shipping  ticket  is  a  credit  voucher. 

Procedure  in  Transferring  Property  where  an  officer  Holding  Property  on  Loan 
is  Relieved. 

When  a  successor  is  appointed  to  relieve  an  organization  commander,  a  complete  in- 
ventory of  the  property  will  be  made.  After  in-^-entory,  a  certificate  on  a  receiving  report 
blank  vvill  be  prepared  and  executed  in  triplicate  by  the  succeeding  ofhcer  to  the  follo-^ving 
efiect: 

• ............19.... 

I  certify  that  I  have  this  date  received  from predecessor, 

all  property  enumerated  on  organization  equipment  record,  as  sho'Mi  on  the  list  of  balances 

attached  hereto  pertaining  to ,  including  last  debit  voucher 

No ,  dated ,  19 .... ,  and  last  credit  voucher  No 

dated ,19 ' 


(2)  If  a  shortage  is  found  in  the  property,  the  succeeding  officer  will  enter  the  property 
actually  received  on  organization  equipment  record  in  the  next  unused  column  (in  present 
property  loan  record,  Q.  M.  C.  Form  263b  or  263c,  the  next  line  will  be  used),  and  survey 
proceedings  will  at  once  be  instituted  to  cover  the  shortage. 

(3 )  The  original  copy  of  the  receiving  report  ^^"ill  be  filed  with  the  organization  equip- 
ment record,  duplicate  will  be  given  to  predecessor,  and  triplicate  will  be  forwarded  to  the 
property  and  disbursing  officer.     (Par.  874,  N.  G.  R.,  '22.) 

Procedure  when  Property  Received  Checks  Over,  Short  or  Damaged. 

(fl)  In  the  event  of  the  receipt  of  a  shipment  which  checks  over,  short,  or  damaged, 
according  to  the  shipping  ticket  (Q.  ivl.  C,  Form  No.  260)  made  out  by  the  supplying  depot  or 
arsenal,  the  consignee,  if  he  be  the  property  and  disbursing  officer,  will  fill  out  an  original 
and  four  carbon  copies  of  an  over,  short,  and  damaged  report  (Q.  M.  C,  Form  No.  261),  the 
original  and  three  copies  of  Vv^hich  will  be  forvv^arded  b}^  him  to  the  depot  or  arsenal  from 
which  the  shipment  was  received  and  the  fifth  copy  retained  by  the  property  and  disbursing 
officer  for  his  files  as  a  foliov/-up  for  the  return  of  the  claim.  The  officer  on  vs-hich  the 
claim  is  made  Yvill  after  necessary  investigation  sign  the  original  and  two  copies  of  the 
report,  entering  the  money  value  thereon,  and  return  the  original  and  tvvO  copies  to  the 
supply  bureau,  department,  oj  division  which  ordered  the  original  shipment.  The  two 
copies  will  be  forwarded  by  the  supply  bureau,  department,  or  division,  to  the  Chief  of  the 
Militia  Bureau,  who  will  retain  one  copy  and  forward  the  other  to  the  property  and  disburs- 
ing officer.    The  copy  received  by  the  property  and  disbursing  officer  will  be  his  clearance. 

(h)  Where  an  organization  commander  is  the  consignee,  sim.ilar  procedure  will  be 
followed,  excepting  that  five  carbon  copies  of  the  o^^er,  short,  and  damaged  report  will  be 
made  out  b}^  him,  and  the  original  and  four  copies  forv/arded  to  the  supply  depot  or  arsenal 
through  the  property  and  disbursing  officer  (\\'ho  v,  ill  retain  one  copy  for  his  records),  and 
the  sixth  copy  retained  for  the  files  of  the  organization  commander.  The  final  action  in 
the  case,  as  indicated  on  the  carbon  copy  returned  to  the  property  and  disbursing  officer  by 
the  supply  bureau  (through  the  MiJifia  Bureau),  will  be  noted  by  him  on  his  retained  copy 
of  the  original  papers  and  the  copy  from  which  such  notation  is  made  ^vill  then  be  f orv.-arded 
by 'the  property  and  disbursing  officer -to  the  commanding  officer  of  the  organization  which 
submitted  the  original  o^-er  short,  and  damaged  report. 
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(c)  The  original  over,  short,  and  damaged  report  will  be  filed  by  the  supply  bureau, 
department,  or  division  with  the  shipping  ticket  on  which  the  claim  is  made.  , 

(d)  In  the  preparation  of  over,  short,  and  damaged  reports,  cross  reference  should  be 
made  thereon  to  the  original  shipping  ticket  on  which  the  shipment  was  received. 

{e)  In  the  event  that,  as  the. result  of  action  on  an  over,  short,  and  damaged  report, 
neither  the  shipping  depot  nor  the  carrier  acknowledges  the  claim,  survey  proceedings  v/ill 
be  instituted  at  once  by  the  State  to  fix  the  responsibility. 

(/)  In  the  event  that  a  shipment  from  the  property  and  disbursing  officer  to  an  organ- 
ization commander  is  received  over,  short,  or  damaged,  the  organization  commander  should 
prepare  an  over,  short,  and  damaged  report  and  submit  same  to  the  property  and  disbursing 
officer,  who  will  either  approve  it  or  disapprove  it  and  notify  the  organization  commander 
accordingly.  If  disapproved  by  the  property  and  disbursing  officer,  a  report  of  survey 
should  be  prepared  by  the  organization  commander  and  forwarded  to  the  property  and 
disbursing  officer,  who  will  add  thereto  all  information  on  the  subject  in  his  possession  and 
submit  same  to  the  Chief,  Militia  Bureau. 

(Note.  —  Articles  received  and  receipted  for  by  the  propert}^  and  disbursing  officer  or 
organization  commander  are  not  necessarily  in  the  amounts  specified  on  the  shipping  ticket 
as  shipped.  The  returned  approved  over,  short,  and  damaged  report  is  a  clearance  for 
the  receiving  officer  for  taking  up  the  amount  he  actually  received.  The  copy  of  the  over, 
short,  and  damaged  report  retained  by  the  shipping  officer  is  his  voucher  for  taking  up  or 
dropping  the  articles  as  the  case  may  require.) 

O.  S.  and  D.  Report  in  Other  Cases.  Whenever  it  is  discovered  that  public  property 
has  been  lost,  damaged,  or  destroyed  in  any  manner  other  than  in  the  course  of  shipment,  an 
over,  short,  and  damaged  report  shall  be  prepared  and  the  necessary  correction  made  on 
the  property  records  of  the  officer  concerned,  so  that  his  property  records  will  show  at  all 
times  the  actual  balance  of  property  on  hand.  The  over,  short,  and  damaged  report  shall 
be  considered  as  merely  a  temporary  voucher  supporting  such  entries.  Necessary  action 
to  initiate  a  sun^ey,  in  order  to  fix  responsibility  for  the  loss,  damage,  or  destruction,  shall 
be  immediately   taken.     (Par.  848,  X.  G.  R.,  '22.) 
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D.    2.     SURVEY  REPORTS 

Procedure  when  Property  in  the  hands  of  an  Organization  is  Lost,  Damaged 

or  Destroyed 

Disposition  and  Replacement  of  Damaged  Property,  etc.  All  military  property 
issued  to  the  National  Guard  as  herein  provided  shall  remain  the  property  of  the  United 
States.  Whenever  any  such  property  issued  to  the  National  Guard  in  any  State  or  Ter- 
ritory or  the  District  of  Columbia  shall  have  been  lost,  damaged,  or  destroyed,  or  become 
unserviceable  or  unsuitable  by  use  in  service  or  from  any  other  cause,  it  shall  be  examined 
by  a  disinterested  surveying  officer  of  the  Regular  Army  or  the  National  Guard,  detailed 
by  the  Secretary  of  War,  and  the  report  of  such  surveying  officer  shall  be  forwarded  to 
the  Secretary  of  War,  or  to  such  officer  as  he  shall  designate  to  receive  such  reports;  and 
if  it  shall  appear  to  the  Secretary  of  War  from  the  record  of  survey  that  the  property  was 
lost,  damaged,  or  destroyed  through  unavoidable  causes,  he  is  hereby  authorized  to  relieve 
the  State  or  Territory  or  the  District  of  Columbia  from  further  accountability  therefor.  If 
it  shall  appear  that  the  loss,  damage,  or  destruction  of  property  was  due  to  carelessness 
or  neglect,  or  that  its  loss,  damage,  or  destruction  could  have  been  avoided  by  the  exercise 
of  reasonable  care,  the  money  value  of  such  property  shall  be  charged  to  the  accountable 
State,  Territory,  or  District  of  Columbia,  to  be  paid  from  State,  Territory,  or  District  funds, 
or  any  funds  other  than  Federal.  If  the  articles  so  surveyed  are  found  to  be  unserviceable 
or  unsuitable,  the  Secretary  of  War  shall  direct  what  disposition,  by  sale  or  otherwise,  shall 
be  made  of  them;  and  if  sold,  the  proceeds  of  such  sale,  as  well  as  stoppages  against  officers 
and  enlisted  men,  and  the  net  proceeds  of  collections  made  from  any  person  or  from  any 
State,  Territory,  or  District  to  reimburse  the  Government  for  the  loss,  damage,  or  destruc- 
tion of  any  property,  shall  be  deposited  in  the  Treasury  of  the  United  States  as  a  credit  to 
said  State,  Territory,  or  the  District  of  Columbia,  accountable  for  said  property,  and  as  a 
part  of  and  in  addition  to  that  portion  of  its  allotment  set  aside  for  the  purchase  of  similar 
supplies,  stores,  or  material  of  war.  Provided  further,  That  if  any  State,  Territory,  or  the 
District  of  Columbia  shall  neglect  or  refuse  to  pay,  or  to  cause  to  be  paid,  the  money  equiva- 
lent of  any  loss,  damage,  or  destruction  of  property  charged  against  such  State,  Territory, 
or  the  District  of  Columbia  by  the  Secretary  of  War  after  survey  by  a  disinterested  officer 
appointed,  as  hereinbefore  provided,  the  Secretary  of  War  is  hereby  authorized  to  debar 
such  State,  Territory,  or  the  District  of  Columbia  from  further  participation  in  any  and  all 
appropriations  for  the  National  Guard  until  such  payment  shall  have  been  made.  (Sec. 
87,  N.  D.  A.) 

The  net  proceeds  of  the  sale  of  condemned  stores  issued  to  the  National  Guard  and  not 
charged  to  State  allotments  shall  be  covered  into  the  Treasury  of  the  United  States,  as  shall 
also  stoppages  against  officers  and  enhsted  men,  and  the  net  proceeds  of  collections  made 
from  any  person  to  reimburse  the  Government  for  the  loss,  damage,  or  destruction  of  said 
property  not  charged  against  the  State  allotment  issued  for  the  use  of  the  National  Guard. 
(Sec.  88,  N.  D.  A.) 

Action  of  Responsible  Officer  when  Property  is  lost,  etc. 

Whenever  an  officer  of  the  National  Guard  who  is  responsible  for  United  States  prop- 
erty shall  discover  that  any  of  such  property  has  been  lost,  stolen,  or  destroyed,  or  has  be- 
come unserviceable  or  unsuitable  from  use  in  service,  or  from  any  other  cause,  he  should 
report  immediately  the  fact,  through  proper  military  channels,  to  the  adjutant  general  of  the 
State  in  order  that  the  action  of  a  surveying  officer  may  he  had  at  the  earliest  practicable  date. 
(Par.  849,  N.  G.  R.,  '22.) 

The  Responsible  Officer  should  prepare  5  copies  of  Report  of  Survey  (Form  196,  A.G.O.) 
(complete  with  list  of  witnesses,  affidavits,  etc.),  which  he  should  forward  to  the  State, 
Adjutant  General  with  a  request  that  the  action  of  a  surveying  officer  be  had  at  the  earliest 
practicable  date. 

Note.  —  Survey  Proceedings  are  covered  in  Par.  710-726,  A.  R.,  Par.  142,  Special 
Regulations  No.  57  and  Pars.  842-856,  N.  G.  R.,  '22. 
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The  sample  report  here  shiown  shows  only  that  part  of  the  Report  of  Survey  filled  out 
by  the  Organization  Commander. 

Condemnation  of  Property. 

Federal  property  in  possession  of  States,  Territories,  and  the  District  of  Columbia, 
which  has  become  unserviceable,  is  not  subject  to  condemnation  upon  inventory  and  in- 
spection reports,  but  must  be  disposed  of  by  survey  proceedings.     (Par.  847,  N.  G.  R.,  '22.) 

When  to  ask  for  Survey. 

Action  of  a  surveying  officer  or  inspector  for  loss  of  or  damage  to  public  property  will 
be  requested  by  a  responsible  officer  within  30  days  after  discovery  of  such  condition, 
except  in  special  circumstances,  which  will  be  explained  by  the  officer  in  his  certificate  on 
page  2  of  the  report  of  survey.     (Par.  723,  A.  R.) 

Appointment  of  Survey  Officer. 

The  surveying  officer  or  officers  detailed  by  the  Secretary  of  War  in  each  State,  Ter- 
ritory, or  District  of  Columbia  will  be  so  detailed  or  appointed  from  the  officers  of  the 
National  Guard  of  the  State,  or  from  officers  of  the  Regular  Army  on  duty  with  the 
National  Guard  thereof  as  instructors  or,  if  neither  an  officer  of  the  National  Guard  or 
the  Regular  Army  detailed  as  instructor  is  available,  by  the  detail  of  any  available  Regular 
Army  officer.  The  detail  or  appointment  as  surveying  officer  an  officer  or  officers  of  the 
National  Guard  or  Regular  Army  on  duty  with  the  National  Guard  will  not  be  changed 
except  for  reasons  which  appear  to  the  War  Department  to  be  good  and  sufficient. 
Recommendations  of  officers  of  the  National  Guard  for  appointment  as  surveying  officers 
of  a  State  will  be  called  for  from  time  to  time.  An  officer  of  the  National  Guard  Reserve 
is  not  eligible  for  designation  as  a  surveying  officer.  Opn.  J.  A.  G.,  June  14,  1918.)  (Par. 
845,  N.  G.  R.,  '22.) 

Form  to  be  used  and  Number  of  Copies. 

(a)  Reports  of  surveying  officers  will  be  made  out  in  quadrupUcate,  on  Form  No.  196> 
A.  G.  O.  (except  in  cases  where  a  common  carrier,  or  an  individual  other  than  the  account- 
able officer  is  held  responsible,  when  an  original  and  five  copies  of  the  report  will  be  prepared) 
and  foru^arded  to  the  adjutant  general  of  the  State,  who  will  in  turn  forward  same  to  the 
Chief,  Militia  Burea,  with  the  recommendation  of  the  governor  thereon. 

(b)  Erasures,  interlineations,  or  other  alterations  in  the  written  matter  will  be  initialed 
by  the  officer  making  them. 

(c)  The  money  total  on  each  sheet  in  the  column  headed  "Value"  will  be  initialed  by 
the  responsible  officer.     (Par.  851,  N.  G.  R.,  '22.) 

When  Instituted  by  Organization.  When  survey  proceedings  are  instituted  by  an 
organization  commander,  report  of  survey  should  be  made  out  as  requirecrby  paragraph 
851,  with  the  exception  that  an  additional  copy  should  be  prepared  and  all  copies  forwarded 
to  the  property  and  disbursing  officer.  When  final  action  on  the  report  of  survey  shall  have 
been  taken,  the  original  and  one  copy  will  be  returned  by  the  Militia  Bureau  to  the  property 
and  disbursing  officer,  who  will  retain  the  copy  and  forward  the  original  to  the  organization 
commander  to  serve  as  the  latter's  voucher.     (Par.  865,  N.  G.  R.,  '22.) 

Listing  of  Property. 

The  property  pertaining  to  different  staff  departments  will  not  be  listed  on  the  same 
report  of  survey,  separate  reports  being  required  for  each  class  of  property.  (Par.  716, 
A.  R.) 

Articles  of  engineer  and  ordnance  property  will  be  particularly  classified  for  survey. 
(Par.  678,  A.  R.) 

Company  Commander  Initiates  Proceedings. 

Officers  responsible  for  property  to  be  surveyed  will  in  all  cases  furnish  the  surveying 
officer  with  original  affidavits  by  themselves  and  by  such  witnesses  as  they  may  rely  upon 

201 


to  relieve  them  from  responsibility,  and  sufficient  duly  atfested  copies  of  such  affidavits 
must  accompany  the  report.     (Par.  850,  N.  G.  R.,  '22.) 

Signature  on  Certificates. 

When  any  property  is  included  that  has  been  lost,  destroyed,  or  damaged  by  means 
other  than  fair  wear  and  tear  in  the  service,  the  facts  will  be  sworn  to  as  provided  for  on 
page  2  of  the  report  of  survey.  If  the  oath  is  subscribed  to  by  the  responsible  officer  the 
certificate  need  not  be  accomplished.  If  the  oath  is  subscribed  to  by  any  other  individual 
than  the  responsible  officer  the  laitter  will  accompHsh  the  certificate.  In  case  only  property 
rendered  unserviceable  through  fair  wear  and  tear  in  the  service  is  listed  on  the  report  of 
survey,  a  certificate  only  will  be  accomplished  by  the  responsible  officer;  but  the  surveying 
officer  will  exercise  great  care  in  examining  such  property  and  will  state  in  his  findings 
whether  he  found  its  unserviceable  condition  to  be  due  to  fair  wear  and  tear  in  the  service. 
If  he  finds  this  not  to  be  the  case,  he  must  fix  the  responsibility  for  such  damage  or  loss 
upon  the  proper  party.     (Par.  682,  Army  Regs.) 

Entries  on  Form. 

When  preparing  the  report  of  survey  the  initiating  officer  will  enter  quantity,  name  of 
article,  and  money  value.  Column  B  (Disposition)  will  be  filled  out  by  the  surveying 
officer,  using  the  abbreviations  "D"  (to  be  destroyed),  "I"  (to  be  held  for  inspection), 
"S"  (to  salvage  officer),  "C"  (to  be  continued  in  the  service).  In  column  C  will  be  entered 
items  for  which  credit  may  be  taken.  In  the  column  headed  "Date  and  circumstances", 
the  initiating  officer  will  enter  the  date  and  a  statement  of  the  circumstances  attending  the 
loss,  damage,  or  destruction  of  the  articles  surveyed,  and,  in  the  case  of  ordnance  stores,  the 
date  of  receipt.  The  statement  must  he  sufficient  to  indicate  the  circumstances  of  loss  or 
damage.  The  initiating  officer  will  enter  in  the  report  of  survey  on  the  third  line  from  the 
top  the  kind  of  property  account  upon  which  the  property  is  carried,  e.  g.,  "Property  Loan 
Record,"  or  "Individual  Equipment  Record,"  of  "Co.  A,  65th  Inf.";  at  the  bottom  he  will 
enter  after  the  word  voucher  the  kind  of  property  account.     (Par.  711,  Army  Regs.) 

Evidence  required. 

A  surveying  officer  should  elicit  all  evidence  obtainable  and  should  not  limit  his  in- 
quiries to  affidavits  or  statements  presented  by  interested  parties,  especially  in  cases  of 
alleged  theft  or  embezzlement,  and  he  should  not  recommend  the  relief  of  officers  or 
soldiers  from  responsibility  unless  fully  satisfied  that  those  charged  with  the  care  of  the 
property  have  performed  their  whole  duty  in  regard  to  it.  He  should  hear  in  person  or  by 
deposition  all  persons  concerned.  Before  relief  from  accountability  will  be  granted  on 
account  of  th^loss  or  theft  of  small  arms,  conclusive  evidence  mu^t  be  supmitted  with  the 
report  that  every  possible  precaution  had  been  taken  for  their  safe-keeping.  Evidence 
will  be  presented  also  to  show  what  steps  were  taken  for  the  recovery  of  lost  or  stolen 
property.     (Par.  852,  N.  G.  R.,  '22.) 

Evidence  in  Case  of  Theft. 

It  will  devolve  upon  the  responsible  person  to  furnish  original  certificates  and  affidavits 
to  support  his  contention  that  he  be  relieved  of  the  responsibility, ,  together  with  such 
attested  copies  of  certificates  and  affidavits  as  must  accompany  the  survey.  Where  docu- 
mentary evidence  is  submitted  it  will  be  marked  "Exhibit  A,"  "Exhibit  B,"  etc..  It  will 
be  so  noted  and  referred  to  by  the  survejdng  officer  in  his  report.  All  documentary  evidence 
will  be  fastened  between  pages  2  and  3  of  the  report  of.  survey.  Where  theft  and  embezzle- 
ment is  involved  the  claim  must  be  supported  with  special  care.  In  every  case  all  pertinent 
evidence  must  be  made  available  so  that  the  surveying  officer  will  not  be  dependent  upon 
the  statements  of  interested  parties;  this  is  particularly  necessary  when,  under  paragraphs 
683  and  685,  Army  Regulations,  the  officer  is  directly  involved,  whether  the  cause  is  avoid- 
able or  unavoidable.     (Pars.  A.  R.) 
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REPORT  OP  SURVEY 
(Form  196  AGO) 

Page  £♦ 


I  do  solemnly  swear  (or  aflinn)  that  the  articles  of  pubUc  property  named  hereon  wero  lost,  destroyed, 
dainaged,  or  worn  out  in  the  manner  stated,  while  in  the  public  scrrice. 

s^^L^..M^. 

(Ilanlc  and  ois^oizaUon.) 

Sworn  to  fCinitfaffladi  before  me,  and  subscribed  in  my  presence,  this JPt^L day  of 

M&XQll ,  192X^ 


. Sjoiam«iy.„Gieiix.t 

(oac*) 
I  certify  thai  the  loss,  destruction,  dam8g67  oTunserriccability  of  the  articles  of  public  property  named 
hereon  was  occasioned  by  unavoidable  causes,  and  without  fault  or  neglect  on  my  part ;  [nnd  that  BftfhftrtiJo 
^"*''i  ^7-y^","^»t'  fi  "■•^T  "f  ir^Hinfiliiftn  Vj  i^~T^TM?*ini!-nii  W"  ^"^•^  tTnminiittl  Vy  mr  riirnffBn]ij-j>irn  no-cr  bpon 
piw^TTi'.^iinijT  ««r.>J^.«.^/^^  v.^aT^.^^^y^^  y,^^yyTT.-^PP,ki^  \^  lihn  innni^r  T 1  lit '^4  hiririirii  nni^  '»|  in  my  ftpinigg;  Tnirthlooo- 
f OP  lugihog  publio  ^tooi]    (Portion  of  paragraph  in  brackets  to  bo  canceled  when'not  applicable.) 

■  R.A.  Pe.rcK^) 
_.-CAp..t..„5i:a-XiM^A..K*.Y.,Ss5* 

(Rankuidoistaiiauon.)  ResponsiUe  OJiceT. 


Station .u_.-_^ ^ , ,  19„_.    To ■. », 

who,  by  order  of  the  Commanding  OfUcer,  is  appointed  surveying  ofilcer  on  the  articles  of  public  property 
named  hereon. 


(NBise.) 
""    (R«akaidofg«al»tion.)  Adjvtani. 

I  have  examined  all  available  testimony  in  this  case,  and  I  have  person^y  investigated  the  same,  and 
it  is  my  belief  that . , ^ 
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Evidence  in  Case  of  Small  Arms. 

When  a  survey  is  made  on  the  loss  of  small  arms  the  report  must  show,  under  "Date 
and  circumstances,"  whether  or  not  the  arms  were  stored  at  the  time  of  their  loss  in  arm 
racks  or  lockers  furnished  by  the  Ordnance  Department  for  their  safe  keeping  or  were  being 
used  at  the  time  in  the  performance  of  military  duty.  In  all  cases  the  report  must  show 
clearly  whether  or  not  every  reasonable  precaution  was  taken  to  prevent  the  loss.  (Par. 
302M,C.ofO.  1916Supl.) 

Previous  Condemnation.  When  property  is  presented  to  a  surveying  officer  for 
condemnation,  the  officer  responsible  will  certify  in  the  inventory  that  the  property  has  not 
been  previously  condemned.     (Par.  861,  N.  G.  R.,  '22.) 

When  the  property  has  been  previously  surveyed,  a  statement  to  this  effect  will  be 
included  under  "Date  and  circumstances"  so  that  the  surveying  officer  may  consider  pre- 
vious reports  of  survey.     (Par.  711,  A.  R.) 

Infected  Clothing.  Clothing  infected  with  contagious  diseases  may  be  destroyed 
prior  to  the  action  of  a  surveying  officer,  provided  the  necessity  for  such  destruction  is 
certified  to  by  a  competent  physician  or  medical  officer  cognizant  of  the  facts.  Such 
certificate  should  set  forth  the  facts  and  be  made  part  of  the  subsequent  survey  proceedings. 
(Par.  866,  N.  G.  R.,  '22.)' 

Survey  of  Public  Animals.  When  horses  purchased  from  Federal  funds  become 
unserviceable  a  survey  will  be  prepared  and  forwarded  to  the  Chief  of  the  Militia  Bureau 
for  the  action  of  the  Secretary  of  War:     (Par.  980,  N.  G.  R.,  '22.) 

Survey  on  Death  of  Public  Animals.  When  condemned  Regular  Army  animals 
issued  to  the  National  Guard,  and  animals  purchased  from  Federal  funds,  die  or  are  killed 
to  terminate  suffering  or  to  prevent  contagion  a  survey  report  and  the  certificates  or  affi- 
davits required  by  Army  Regulations,  will  be  forwarded  to  the  Chief  of  the  MiUtia 
Bureau.  When  such  animals  become  unfit  for  further  use  a  survey  report  will  be  prepared 
and  forwarded  to  the  Chief  of  the  Militia  Bureau  for  the  action  of  the  Secretary  of  War. 
(Par.  981,  N.  G,  R., '22.) 

Action  of  Survey  Officer. 

The  report  of  the  surveying  officer  should  show  in  detail  opposite  each  article  on  his 
report  in  what  respect  the  article  is  unserviceable  or  unsuitable.  It  will  also  indicate  in 
each  case,  for  the  guidance  of  the  Secretary  of  War,  the  disposition  which,  in  his  opinion, 
should  be  made  of  said  property.  Should  the  surveying  officer  recommend  the  sale  of  the 
property,  the  recommendation  will  state  whether  by  auction  or  by  inviting  bids  from 
dealers  or  others  Hkely  to  purchase  said  articles  and  will  give  reasons  therefor.  (Par.  853, 
N.  G.  R,  '22).  In  case  any  public  property  is  rendered  unserviceable  through  causes  other 
than  the  ordinary  incidents  of  service,  the  surveying  officer  should  investigate  fully  the  cir- 
cumstances, report  the  facts,  and  if  possible,  fix  the  personal  responsibility  therefor. 
(Par.  857,  N.  G.  R.,  '22.) 

Favorable  Action  on  Survey  Proceedings.  If  it  appears  from  such  report  that 
the  property  was  lost,  damaged,  or  destroyed,  or  became  unserviceable  or  unsuitable,  as 
a  result  of  unavoidable  causes,  and  that  reasonable  and  proper  care  was  exercised  by  the 
State  to  safeguard  and  protect  the  property  concerned  from  loss,  damage,  or  destruction, 
one  copy  of  the  report  will  be  returned  by  the  Chief  of  the  MiUtia  Bureau  to  the  property 
and  disbursing  officer  for  the  United  States  in  the  State  through  the  Adjutant  General 
thereof,  with  authority  to  drop  the  articles  enumerated  thereon  from  his  property  records 
and  with  instructions  as  to  their  disposition,  by  sale  or  otherwise.  (Par.  862,  N.  G.  R., 
'22.) 

Certificate  to  Destruction  of  Condemned  Property.  If  ordered  destroyed,  a 
certificate  to  the  effect  that  the  articles  were  destroyed  in  his  presence  will  be  furnished  by 
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a  disinterested  officer  of  the  National  Guard,  or  by  an  officer  of  the  Regular  Army  on  duty 
with  the  National  Guard  of  the  State,  and  this  certificate  will  be  attached  to  the  copy  of 
the  report  of  survey  used  as  a  voucher  for  dropping  the  property.  For  disposition  of  pro- 
ceeds of  sale  of  condemned  property  see  paragraphs  756  and  757.     (Par.  864,  N.  G.  R.,  '22.) 

Adverse  Action  on  Survey  Proceedings.  If  it  appears  from  the  report  of  a  sur- 
veying officer  that  the  property  was  lost,  damaged,  or  destroyed  as  a  result  of  avoidable 
causes  and  that  reasonable  care  was  not  exercised  by  the  State,  Territory,  to  safeguard 
and  protect  the  property  concerned  from  loss,  damage,  or  destruotioh,  the  adjutant 
general  of  the  State  will  be  so  notined  and  directed  to  forward  the  necessary  funds  to  cover 
the  cost  of  the  property.     (Par.  863,  N.  G.  R.,  '22.) 

Responsibility  of  Company  Officers.  The  responsibility  of  officers  of  the  National 
Guard  for  damage  to,  loss,  theft,  or  destruction  of  United  States  property  issued  to  them 
by  the  property  and  disbursing  officer  for  the  United  States  in  the  State,  must  be  deter- 
mined by  the  proper  authority  in  each  State.  The  War  Department,  holds  the  State 
responsible  for  the  payment  of  such  charges  as  may  be  made  for  loss,  damage,  destruction, 
or  theft  of  United  States  property,  and  under  the  law  can  look  only  to  the  State  for  pay- 
ment.    (Par.  805,  N.  G.  R.,  '22.) 


D.     3.     STATEMENT  OF  CHARGES 

Charges   against   Officers   and   Enlisted   Men   for   Damage,   etc.,    of   Federal 

Property 

If  an  article  of  United  States  property  issued  to  the  National  Guard  of  a  State,  Territory, 
or  the  District  of  Columbia  be  lost,  damaged,  or  destroyed  by  the  negligence  or  fault  of  an 
officer  or  enlisted  man  thereof ,  he  should  pa^/ the  value  thereof  or  the  cost  of  repairs  necessary 
to  place  the  article  in  serviceable  condition.  The  amount  so  charged  the  officer  or  enlisted 
man  if  not  collected  directly  should  be  entered  on  the  pay  roll  against  any  pay  that  may  be 
due  him  or  may  subsequently  become  due  him,  the  said  amount  being  entered  on  the  roll 
opposite  the  name  of  the  officer  or  enlisted  man  so  charged,  but  the  amount  so  charged 
should  not  exceed  the  value  of  the  article  or  cost  of  repairs,  and  only  on  conclusive  proof 
the  officer  or  enlisted  man  being  informed  at  the  time  of  sign'ng  the  roll  that  his  signature 
will  be  regarded  as  an  acknowledgment  of  the  justice  of  the  charge.  (Par.  858,  N.  G.  Fl., 
'22.) 

Articles  to  be  charged  against  officers  or  enlisted  men  on  the  pay  rolls  of  the  organiza- 
tion should  be  entered  on  a  Statement  of  Charges  (Form^  602,  A.  G.  O.).  At  the  end  of  the 
period  to  which' the  Statement  of  Charge  pertains  it  should  be  filed  as  a  voucher  to  the 
property  records  for  the  inform^ation  of  the  auditor  upon  his  next  visit  after  which  it  may 
be  destroyed.     (See  par.  160,  Special  Regulations,  57.) 

Collection  in  Cash. 

If  a  cash  collection  is  made,  the  money  must  be  deposited  with  the  P,  &.D.  officer  who 
will  transmit  it  to  the  proper  officer  and  a  copy  of  his  receipt  v/ill  be  attached  to  the  state- 
ment of  charges.  .  , 

Statement  of  charges,  Form  No.  602,  A.  G.  O. — a.  (1)  If  an  article  of  public 
property  is  lost  or  dam.aged  through  fault  or  neglect  of  an  officer  or  enlisted  man  he  will  pay 
the  value  thereof  or  the  cost  of  repairs  at  such  rate  as  may  be  determined  by  a  survey  of  the 
property  (par.  685,  A.  R.);  or,  if  the  person  to  be  charged  waives  survey,  the  value  thereof 
or  cost  of  repair's  will  be  charged  to  him. 

(2)  Articles  of  tableware  and  kitchen  utensils  damaged,  broken,  destroyed,  or  lost 
through  carelessness  of  an  enlisted  man  mil  be  charged  against  iiis  pay.  ■   (Par.  1178,  A.  R.) 
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(4)  Whenever  a  report  of  survey  recommends  a  stoppage  against  an  enlisted  man  and 
the  recommendation  is  approved,  the  appointing  authority  will  cause  a  copy  of  the  report 
to  be  furnished  to  the  company  commander,  who  will  cause  the  amount  to  be  charged 
against  the  soldier  on  a  statement  of  charges.  Form  No.  602,  A.  G.  O.  Such  charges  will 
be  made  against  the  soldier  on  his  pay  card  and  the  current  pay  roll  of  the  company.  (Par. 
724,  A.  R.) 

h.  (1)  The  amount  charged  against  an  enlisted  man  on  account  of  loss  of  or  damage  to 
Government  property  will  not  exceed  the  value  of  the  articles  or  cost  of  repair.  (Par.  686, 
A.  R.) 

(2)  A  charge  will  be  made  only  on  conclusive  proof  and  not  without  a  survey  when  the 
soldier  concerned  demands  it. 

(3)  The  soldier  will  be  informed  at  the  time  of  signing  the  pay  roll  that  his  signature 
will  be  regarded  as  an  acknowledgment  of  the  justice  of  the  charge. 

c.  (1)  All  property,  including  clothing  and  individual  equipment,  will  be  entered  on 
this  form  when  first  charged  against  the  pay  of  enlisted  men. 

(2)  A  single  statement  of  charges  will  be  prepared  at  the  beginning  of  each  period. 
Entries  will  be  made  thereon  from  time  to  time  as  the  occasion  arises.  Each  class  of  prop- 
erty— e.  g.,  quartermaster,  ordnance,  engineer,  signal,  medical,  etc. — being  listed  separately 
thereon  under  appropriate  headings. 

(3)  In  the  column  headed  "Cause  of  charge"  will  be  stated  whether  the  articles  were 
lost,  damaged,  or  destroyed;  and  if  the  charge  is  authorized  by  a  report  of  survey  (par.  142), 
the  abbreviation  "R.  S."  will  be  added. 

(4)  The  initials  in  the  columns  provided  for  the  purpose  will  indicate  that  the  charge 
has  been  made  against  the  soldier  on  his  pay  card  and  the  pay  rolls  of  the  company. 

(5)  When  a  charge  is  made  on  the  pay  roll  against  the  soldier,  and  not  collected,  entry 
of  the  charge  will  be  made  only  once  on  the  statement  of  charges,  although  the  charge  will 
appear  on  subsequent  rolls. 

id.  The  statement  of  charges  will  be  opened  by  the  company  or  detachment  commander 
on  the  day  that  the  first  charge  for  the  period  is  made  and  closed  on  the  last  day  of  the 
period.     (Par.  160,  Spec.  Reg.,  57.) 

Inventory  of  Ammunition  and  Property.  A  semiannual  inventory,  by  lot  number, 
of  all  ammunition  on  hand  will  be  submitted,  in  triplicate,  as  of  March  31  and  September 
30,  on  Ordnance  Form  No.  5953,  through  the  adjutant  general  of  the  State  and  the  corps 
area  ordnance  officer,  to  the  Militia  Bureau. 

Complete,  detailed  and  accurate  inventories  of  property  will  be  made  by  the  oflScers 
responsible  therefor  at  least  once  each  year.  Where  the  quantities  of  supplies  on  hand  are 
large,  a  progressive  inventory  may  be  made,  so  that  during  the  course  of  the  fiscal  year  a 
complete  physical  check  of  all  property  on  hand  will  be  accomplished.  (Par,  876,  N.  G.  R., 
'22.) 

Entry  on  Loan  Record  of  Property  that  Changes  its  Nomenclature.  Whenever 
it  is  desirable  to  change  the  nomenclature  under  which  an  article  is  carried  on  property 
records,  or  to  account  for  property  by  individual  items,  which  has  formerly  been  accounted 
for  as  a  complete  unit  or  set  of  parts,  or  vice  versa,  an  over,  short,  and  damaged  report  shall 
be  prepared  and  filed  until  the  next  visit  of  a  property  auditor.  The  former  nomenclature 
and  quantity  shall  be  entered  as  "Quantity  short"  and  the  new  nomenclature  and  quantity 
as  "Quantity  over."  Where  required  by  the  number  of  items  involved,  lists  may  be  at- 
tached to  the  over,  short,  and  damaged  reports.     (Par.  877,  N.  G.  R.,  '22.) 
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AUDITING  PROPERTY  ACCOUNTS 

By  whom  made.  The  auditing  of  property  accounts  shall  be  controlled  by  finance 
oflScers  of  corps  areas  under  the  direction  of  the  commanders  of  such  areas.  Corps  area 
commanders  shall  cause  the  various  property  and  disbursing  officers  and  National  Guard 
organization  commanders  within  their  respective  areas  to  be  visited  at  irregular  intervals 
and  their  property  records  to  be  audited.  Property  and  disbursing  officers  and  organiza- 
tion commanders  shall  afford  every  facility  at  the  armories,  storerooms,  and  offices  to 
enable  the  property  auditors  to  make  thorough  and  complete  audits  in  all  cases.  (Par. 
906,  N.  G.  R.,  '22.) 

Certificate  of  Audit.  Upon  completion  of  an  audit,  the  auditor  will  prepare  cer- 
tificate of  audit,  Finance  Form  0-12,  in  quadruplicate,  and  will  forward  one  copy  to  the 
corps  area  commander,  one  copy  to  the  officer  w^hose  accounts  have  been  audited,  one  copy 
to  the  Chief  of  Finance,  and  one  copy  to  the  Chief,  Militia  Bureau.  After  an  organization 
commander's  accounts  have  been  audited,  a  copy  of  the  certificate  of  audit  will  be  forwarded 
to  him  through  the  property  and  disbursing  officer  and  the  certificate  of  audit  of  the  property 
and  disbursing  officer's  accounts  wdll  be  forwarded  to  him  through  the  adjutant  general  of 
the  State.  If  the  audit  is  made  at  the  time  of  a  transfer,  an  additional  copy  of  the  certifi- 
cate of  audit  will  be  furnished  to  the  officer  to  whom  the  property  is  being  transferred. 

If  through  failure  to  maintain  proper  records  or  any  other  cause  it  should  be  imprac- 
ticable to  audit  an  account  at  the  time  of  an  auditor 's^visit  for  that  purpose  or  if  any  irregu- 
larities or  failure  to  comply  with  the  instructions  and  regulations  with  regard  to  the  care 
and  accounting  for  property  are  observed  by  the  auditor,  he  will  report  the  same  to  the 
corps  area  commander,  furnishing  the  officer  whose  accounts  are  being  audited  with  a  copy 
of  the  report  through  the  adjutant  general  of  the  State  and  forwarding  one  copy  to  the 
Chief  of  Finance  and  one  copy  to  the  Chief,  Militia  Bureau.     (Par.  908,  N.  G.  R.,  '22.) 

Remedy  of  Discrepancies  in  Property  Account.  On  receipt  by  an  officer  of  a 
copy  of  certificate  of  audit,  Finance  Form  0-12,  or  other  report  of  a  property  auditor  show^- 
ing  a  discrepancy  in  his  account  or  other  irregularity  as  indicated  above,  he  will  immediately 
take  steps  to  adjust  such  discrepancies  and  forward  a  report  of  the  action  taken  by  him  to 
the  corps  area  commander  through  the  adjutant  general  of  the  State.  (Par.  909,  N.  G.  R., 
'22.) 

Action  on  Discrepancies.  On  receipt  by  a  corps  area  commander  of  a  report  of 
action  taken  to  adjust  discrepancies,  he  will  forr^'ard  same  to  the  Chief  of  Finance,  indicating 
by  indorsement  thereon  vrhether  the  action  taken  is  adequate  in  his  opinion  to  properly 
correct  the  discrepancy  or  irregularity  found  and  making  recommendation  for  any  further 
action  required  on  the  part  of  the  War  Department.  The  Chief  of  Finance  will  transmit 
the  report,  with  any  comment  deemed  necessary,  to  the  Chief,  Militia  Bureau.  (Par.  910, 
N.  G.  R.,  '22.) 

Action  if  Discrepancies  are  not  Adjusted.  When  a  report  of  irregularities  or 
discrepancies  in  a  property  account  has  been  received  by  a  property  and  disbursing  officer 
and  necessary  corrections  are  not  made  within  three  months  from  date  of  such  report  or  no 
satisfactory  statement  of  the  steps  being  taken  to  remedy  such  discrepancies  furnished,  the 
facts  will  be  reported  to  the  Secretary  of  War  in  order  that  no  more  issues  of  military  stores 
may  be  made  to  that  State  until  the  errors  or  irregularities  have  been  corrected  or  satis- 
factorily explained.     (Par.  911,  N.  G.  R.,  '22.) 


209 


11 

from      ap- 
d  Report  of 
y     or     from 
e  m  e  n  t  of 
es  if  articles 
aeen  charged 
st    officer   or 
ed    man    on 
oils. 

°j 

<uaj*"^M-,  fl-+^(-i 

S' 

Ph    P.S    03   O^    ^fe    ft 

s 

02 

q'I 

i^ 

>>?) 

2-^ 

g& 

^H 

3 

1 

O   M 

M 

1                i*"! 

ft                 i 

o 

^            1 

Q 

c.- 

=^ 

^ 

"^H                            1 

o 

H 

l.§ 

^f 


I  P-.S 


s  g 


a 
I  2 

o'Pm 

(U 


^Ph"^ 


oQ  I 


ft    -§  ft-s-.Ci 


:2io 


210 


i*  =3  -  «-  oO  2 


O  <d  e;+j 
*>  ??  <u  i;  S 
=^  "^  M       a 


$0 


g   O  O  rf 


.2c 


1  S-S^.l-^ 


?o 


S    o   3  QJ 


£  fi 

3--' 

.2  a 

T3  « 


PM5 


-eg- 


O  I 


^       T3 
O   O  « 


21 


Id 

lg 


r2 


9  « 


3  j; 

-c  O 


1^ 


211 


E.  CARE  AND  PRESERVATION  OF  PROPERTY 

Lack  of  Care  not  tolerated. 

Lack  of  proper  care  of  Federal  property  will  not  be  tolerated,  and  any  loss,  damage,  or 
destruction  of  such  property  by  reason  of  carelessness  or  lack  of  proper  attention  will  result 
in  the  States  concerned  being  charged  with  the  value  thereof,  and  the  law  which  requires 
that  such  losses  must  be  paid  from  State  or  personal  funds  will  be  strictly  enforced.  (Par. 
794,  N.  G.  R.,  '22.) 

Protection  from  Fire. 

Reasonable  care  as  far  as  protection  from  fire  is  concerned  will  be  considered  as  having 
been  exercised  only  when  every  possible  precaution  in  this  regard  has  been  employed.  *  *  * 
(Par.  796,  N.  G.  R.,  '22.) 

Fire  protection  for  all  buildings  in  which  material  is  stored,  or  horses  kept,  should  be 
of  the  best,  as  the  cost  of  Government  property  involved  warrants  the  greatest  care.  (Cir. 
Let.  No.  47,  M.  B.,  Aug.  6,  1920.) 

Disposition  of  Empty  Cases.  For  regulations  concerning  the  disposition  of  empty 
cartridge  cases,  empty  packing  boxes,  bandoleers,  and  clips,  derived  from  the  expenditure 
of  small-arms  ammunition  issued  to  the  National  Guard  by  the  Ordnance  Department,  see 
paragraphs  900  and  901,  National  Guard  Regulations,  1922,  and  also  Circular  Letter  No. 
No.  32,  M.  B.,  May  6,  1921.     (on  page  179  of  this  volume).     (Par.  476,  N.G.R.,  '22.) 

The  Loss  of  Small  Arms.  The  loss  of  small  arms,  particularly  revolvers,  by  the 
National  Guard  follows  in  a  large  measure  from  the  failure  to  effectively  secure  this  class 
of  property  from  theft.  When  small  arms  are  not  in  the  possession  of  enlisted  men  for  the 
performance  of  military  duty,  they  are  required  to  be  locked  in  the  arm  racks  or  the  arm 
lockers.  The  arm  racks  are  intended  for  the  safekeeping  of  the  small  arms  in  daily  use  by 
the  organizations  to  which  they  have  been  issued,  and  the  arm  lockers  for  such  arms  as  are 
not  required  to  be  issued  frequently  to  enlisted  men.     (Par.  797,  N.  G  R.,  '22.) 

When  for  any  reason  troops  in  the  field  are  not  permitted  to  be  armed  at  all  times, 
responsible  officers  will  have  the  pistols  safe  guarded  under  conditions  that  will  prevent 
their  loss.     (Par.  798,  N.  G.  R.,  '22.) 

Safe  Keeping  of  Small  Arms,  etc. 

Small  arms,  saddle  blankets,  time-interval  recorders,  cartridge  cases,  and  small  stores 
of  like  character,  being  articles  of  property  which  may  be  readily  disposed  of,  accountable 
and  responsible  officers  are  required  to  take  every  possible  precaution  for  their  safe  keeping. 
(Par.  809,  N.  G.  R.,  '22.) 

The  National  Guard  of  the  several  States  is  required  to  have  the  arm  racks  and  arm 
lockers  supplied  by  the  Ordnance  Department  on  hand  for  the  safekeeping  of  the  small 
arms  issued  to  them  and  to  see  that  every  possible  precaution  is  taken  in  this  respect. 
(Par.  799,  N.  G.  R.,  '22.) 

Reasonable  care  will  not  be  considered  as  having  been  exercised  in  the  safe  keeping  of 
small  arms  and  ammunition  and  their  protection  against  loss,  theft,  or  damage  unless  every 
possible  precaution  in  this  regard  has  been  employed.  The  employment  of  watchmen  or 
caretakers  is  essential  in  order  to  properly  guard  against  losses  of  !his  character.  (Par.  794 
and  803,  N.  G.  R.,  '22.) 

Storage  of  Property. 

The  several  States,  are  required  to  provide  suitable  armories  for  the  safe  keeping  of 
property  of  the  United  States  issued  to  them.     (Par.  800,  N.  G.  R.,  '22.) 

Organizations  of  the  National  Guard,  unless  they  are  serving  in  the  field,  are  required 
to  store  the  property  issued  to  them  in  the  armories  provided  for  the  purpose.  (Par.  801, 
N.  G.  R.,  '22.) 

The  keys  of  storerooms  or  chests  will  not  be  intrusted  to  enlisted  men  or  civilians  with- 
out great  vigilance  on  the  part  of  the  accountable  or  responsible  officer  and  a  resort  to  every 
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possible  and  reasonable  precaution,  including  frequent  inspections,  to  prevent  loss  or  dam- 
age.    (Par.  808,  N.  G.  R.,  '22.) 

In  view  of  the  injurious  effect  of  moisture  and  dust  on  the  lenses  of  optical  instruments 
such  as  range  finders,  field  glasses,  types  C  and  EE,  etc.,  they  are  required  to  be  kept  or 
stored  under  such  conditions  as  will  insure  as  much  freedom  from  moisture  and  dust  as 
can  be  obtained.     (Par.  810,  N.  G.  R.,  '22.) 

Whenever  any  property  is  lost  destroyed,  stolen,  or  rendered  unserviceable  or  unsuit- 
able by  reason  of  the  fact  that  it  has  not  been  stored  properly  or  that  reasonable  and  proper 
care  has  not  been  exercised  in  regard  to  its  safety  or  preservation,  the  United  States  con- 
siders that  the  State  is  responsible,  under  the  terms  of  the  law,  for  such  loss,  destruction, 
theft,  unserviceability,  or  unsuitability.     (Par.  795,  N.  G.  R.,  '22.) 

Care  Exercised  for  Safety  of  Property. 

Reasonable  care  cannot  be  considered  as  having  been  exercised  for  the  safety  of  prop- 
erty when  it  appears  that  the  loss,  damage,  destruction,  or  theft  thereof  was  due  to  careless- 
ness, willful  neglect,  or  the  failure  to  exercise  ordinary  foresight.     (Par.  804,  N.  G.  R.,  '22.) 

Property  in  the  Hands  of  Unauthorized  Persons. 

Whenever  information  is  received  that  animals  or  other  property  belonging  to  the 
United  States  are  unlawfully  in  the  possession  of  any  person  the  adjutant  general  will 
promptly  cause  proceedings  to  be  instituted  and  dihgently  prosecuted  before  the  court  au- 
thorities for  the  recovery  of  the  property,  and,  if  the  same  has  been  stolen,  for  the  arrest, 
trial,  conviction,  and  due  punishment  of  the  offender  and  his  accomplices.  (Par.  806, 
N.  G.  R.,  '22.) 

Upon  satisfactory  information  that  any  United  States  property  unlawfully  in  the  pos- 
session of  any  parties  is  likely  to  be  taken  away,  concealed,  or  otherwise  disposed  of  before 
the  necessary  proceedings  can  be  had  in  the  civil  tribunals  for  its  recovery,  the  nearest  U.  S. 
District  Attorney  will  be  notified.  Persons  caught  in  the  act  of  stealing  United  States 
property  will  be  summarily  arrested  and  turned  over  to  the  civil  authorities  for  trial. 
(Par.  807,  N.  G.  R.,  '22.) 

Care  and  Repair  of  Property. 

The  various  articles  of  ordnance  property  which  are  issued  to  the  National  Guard  for 
the  care  and  preservation  of  ordnance  and  ordnance  stores  are  described  in  ordnance  price 
lists  and  in  pamphlets  descriptive  of  the  ordnance  and  ordnance  stores  for  which  the  parts 
and  suppHes  are  required.  In  addition,  these  pamphlets  and  other  manuals  generally  give 
detailed  instructions  in  regard  to  the  care  and  preservation  of  the  articles  described  and 
referred  to  therein,  and  such  instructions  are  made  a  part  of  these  regulations.  (Par.  885, 
N.  G.  R.,  '22.) 

An  officer  in  charge  of  United  States  property  in  use  or  in  store  will  endeavor  by  timely 
repairs  to  keep  it  in  serviceable  condition.     (Par.  835,  N.  G.  R.,  '22.) 

Repair  of  Ordnance  Material  at  Station.  Whenever  any  ordnance  material  is  in 
need  of  repairs  requiring  the  services  of  skilled  mechanics  of  the  Ordnance  Department,  the 
commanding  officer  of  the  organization  will  submit,  through  military  channels,  to  the 
adjutant  general  of  the  State,  a  report  describing  in  detail  the  character  and  extent  of  the 
repairs  required  and  the  cause  of  the  damaged  condition  of  each  article.  The  adjutant  gen- 
eral of  the  State,  if  the  making  of  the  repairs  is  approved  by  him,  will  forward  the  report 
directly  to  the  corps  area  commander,  with  request  that  the  repairs  be  made  by  the  Ord- 
nance Department,  and  their  cost  charged  to  the  allotment  to  the  State  for  that  purpose 
under  section  67  of  the  National  Defense  Act,  provided  sufficient  unobligated  funds  remain 
to  the  credit  of  the  State  for  that  purpose.  Upon  receipt  of  such  request  the  ordnance 
officer  in  charge  will,  by  communication  with  the  commanding  officer  of  the  organization, 
arrange  for  making  the  repairs  at  a  convenient  time,  and  inform  the  commanding  officer  of 
the  organization  of  the  probable  nimaber  of  men  that  will  be  required  to  assist  the  mechanic 
designated  to  make  the  repairs.     The  repairs  generally  will  be  made  by  skilled  mechanics  of 
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the  Ordnance  Department  sent  for  the  purpose,  although  if  desired  by  the  battery  com- 
mander and  approved  by  the  ordnance  officer,  the  work  may  be  performed  by  the  battery- 
mechanic.  If  done  by  ordnance  mechanics,  the  latter  will  report  their  arrival  and  departure 
in  person  to  the  commanding  officer  of  the  organization,  who  m  the  absence  of  an  officer 
of  the  Ordnance  Department,  wdll  supervise  the  w^ork  done  by  the  mechanics,  keep  a  record 
of  the  number  of  hours'  w^ork  each  day  for  each  mechanic,  and  upon  completion  of  the 
repairs  will  forward  the  time  record  to  the  ordnance  officer  in  charge,  with  a  statement 
showing  the  date  and  hour  of  arrival  and  departure  of  each  mechanic  and  the  manner  in 
which  he  conducted  himself  while  on  duty.     (Par.  886,  N.  G.  R.,  '22.) 

Hire  of  Labor.  In  case  it  should  be  impracticable  for  the  commanding  officer  of  the 
organization  to  furnish  men  to  assist  the  mechanic  or  mechanics,  the  necessary  labor  will  be 
employed  by  the  corps  area  ordnance  officer  and  the  cost  thereof  charged  against  the  allot- 
ment to  the  State,  provided  sufficient  unobligated  funds  are  available.  (Par.  887,  N.  G.  R., 
'22.) 

When  ordnance  property  can  not  be  repaired  within  the  organization  or  with  the 
facilities  available  to  the  department  or  corps  area  ordnance  officer,  it  will  be  shipped  to 
such  arsenal  as  the  corps  area  ordnance  officer  may  direct,  approval  being  first  obtained 
from  the  Chief,  Militia  Bureau,  by  the  adjutant  general  of  the  State.  (Par.  888,  N.  G  .R., 
'22.) 

All  materials,  tools,  and  supplies  required  in  making  repairs  or  alterations  will  be 
shipped  to  the  commanding  officer  of  the  organization,  who  will  be  charged  with  their  safe- 
keeping, and  who  will  immediately  report  their  arrival  to  the  corps  area  ordnance  officer. 
(Par.  889,  N.  G.  R.,  '22.) 

When  necessary  to  ship  materials,  tools,  or  supplies  to  any  organization  for  use  in 
making  repairs,  or  to  ship  any  parts  to  an  arsenal  for  repairs,  that  can  not  be  made  at  the 
station  of  the  organization,  the  shipment  will  be  made  under  instructions  from  the  ordnance 
officer  of  the  corps  area  in  which  the  organization  is  located.  Optical  instrmnents  and  other 
delicate  instruments  will  be  shipped  by  express,  but  all  other  shipments  will  be  made  by 
freight,  except  that  mechanics'  tools  may  be  shipped  by  express  w^hen  especially  authorized 
by  the  corps  area  ordnance  officer.     (Par.  890,  N.  G.  R.,  '22.) 

Inspection  of  Ordnance  Material,  Field  and  Coast  Artillery.  The  ordnance 
officer  of  the  department  or  corps  area  will  inspect  the  ordna^^ce  material  in  the  hands  of  the 
National  Guard  once  a  year,  and  at  such  other  times  as  the  corps  area  commander  may 
direct,  or  upon  request  from  the  adjutant  general  of  the  State,  such  material  may  also  be 
inspected  at  any  time  by  a  representative  of  the  Chief  of  Ordnance,  the  above  authorized 
inspections  being  limited  to  available  funds.  In  any  case  where  conditions  make  such 
action  preferable,  the  corps  area  ordnance  officer  may  send  one  of  his  commissioned  or 
civilian  assistants  to  inspect  in  his  stead.     (Par.  881,  N.  G.  R.,  '22.) 

Upon  receipt  of  orders  to  inspect  the  field  artillery  materiel  in  the  possession  of  any 
State  the  inspecting  officer  will  notify,  through  the  commanding  general  of  the  depart- 
ment, the  adjutant  general  of  the  State  of  his  designation  for  the  duty  and  the  date 
upon  which  the  materiel  of  each  battery  or  headquarters  organization  will  be  inspected  by 
him.  At  each  inspection  all  ordnance  materiel  issued  to  an  organization  by  the  United 
Stetes  will  be  examined  and  maneuvered  in  such  manner  as  will  enable  the  inspecting 
officer  to  fully  determine  its  condition.  Whenever  practicable,  not  to  exceed  two 
rounds  will  be  fired  from  each  field  gun  by  the  inspecting  officer,  the  ammunition  for  this 
purpose  being  furnished  by  the  United  States.  Commanding  officers  organizations  and 
officials  of  the  States  should  render  such  assistance  as  may  be  required  by  the  inspecting 
officer  in  the  performance  of  his  duty,  including  the  furnishing  of  details  of  men  that  ma}'' 
be  needed  for  maneuvering,  firing,  dismounting,  and  assembhng  the  materiel.  (Par.  882, 
N.  G.  R.,  '22.) 
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Upon  completion  of  the  inspection  of  each  organization  the  inspecting  officer  will  sub- 
mit a  report  in  duplicate  on  the  prescribed  form  to  the  Chief  of  Ordnance  and  the  Chief 
of  the  Militia  Bureau  for  reference  through  the  adjutant  general  of  the  State  to  the  com- 
manding officer  of  the  organization  for  the  information  of  the  latter,  and  for  such  action 
by  the  National  Guard  authorities  as  may  be  necessary  in  each  case.  The  report  will 
state  in  detail  the  condition  of  all  parts  of  the  ordnance  equipment,  and  if  defective  in  any 
way  the  character  and  extent  of  the  repairs  required  and  the  causes  of  the  defective  condition 
of  the  equipment.     (Par.  884,  N.  G.  R.,  '22.) 

Instruction  in  Care  of  Battery  Equipment. 

When  a  complete  equipment  of  field  artillery  materiel  is  received  by  an}'"  battery  of  the 
National  Guard,  the  commanding  officer  of  the  battery  will  promptly  notify  the  adjutant 
general  of  the  State,  who  in  turn  will  report  its  receipt  to  the  Chief  of  the  Militia  Bureau, 
in  order  that  an  officer  of  the  Army  may  be  sent  by  the  War  Department  to  instruct  the 
personnel  of  the  battery  in  the  care,  preservation,  and  use  of  the  materiel.  (Par.  883, 
N.  G.  R.,  '22.) 

Care  of  Field  Artillery  Ammunition.  In  all  cases  where  proper  and  safe  storage 
is  not  provided  for  the  powders  and  ammunition  issued  Field  Artillery  organizations  as 
initial  allowance,  steps  should  be  taken  at  once  to  have  such  powder  and  ammunition  of  all 
character  sent  to  a  State  Arsenal  or  other  designated  place  within  the  State  for  proper 
storage  in  a  State  magazine,  which  insures  protection  to  the  ammunition,  and  so  con- 
structed or  located  that  in  case  of  accident,  adjoining  buildings  would  not  be  damaged 
by  the  force  of  an  explosion.     (Cir.  Let.  No.  40,  M.  B.,  June  11,  1921.) 

CARE  AND  REPAIR  OF  BAND  INSTRUMENTS 

Care  of  Wood  wind  Instruments. 

1.  A  wood  wind  instrument  is  a  complicated  piece  of  mechanism  and  requires  the 
same  care  as  any  delicate  piece  of  machinery. 

2.  The  best  treatment  for  a  new  instrument  is  to  use  it  sparingly  at  first,  say  every 
other  day,  wiping  carefully  after  use.  A  small  wet  sponge  should  be  kept  in  the  case;  this 
will  moisten  the  wood  on  the  outside,  preventing  it  from  shrinking. 

3.  The  instrument  should  be  oiled  inside  and  outside  at  least  once  a  week  with  a 
shght  application  of  almond  oil.  It  helps  to  keep  the  instrument  clean,  prevents  the  rot- 
ting of  the  wood,  and  from  experience  it  is  found  that  the  instrument  blows  more  smoothly 
and  gives  a  richer  tone.  Care  should  be  taken  that  the  oil  does  not  come  in  contact  with 
the  pads,  as  they  will  swell,  rot,  and  cause  air  escapement. 

4.  All  pads  should  be  at  least  one-eighth  of  an  inch  from  the  keyholes,  as  they  will 
otherwise  draw  the  water  into  the  holes. 

5.  If  there  is  a  keyhole  that  continually  draws  water,  a  small  coating  of  vaseline 
should  be  applied  inside  the  hole.     This  will  prevent  the  water  from  entering. 

6.  The  sudden  exposure  of  any  wood  wind  instrument  to  cold  or  heat  should  be 
avoided,  as  this  is  the  chief  cause  of  cracking. 

7.  It  is  impossible  to  obviate  entirely  the  shrinkage  and  change  of  the  wood.  New 
wood  often  shrinks  to  such  a  degree  as  to  put  the  key  action  entirely  out  of  order.  Such 
condition  does  not  necessarily  place  the  instrument  out  of  commission.  By  removing  the 
keys  and  carefully  filing  the  posts  or  key  shafting,  all  binding  can  be  eliminated.  Such 
work,  however,  should  be  done  by  an  expert. 

8.  Should  the  keys  stick,  through  neglect,  the  use  of  a  screwdriver  and  a  little  oil 
(Three  in  One)  for  a  few  minutes  on  the  screws  and  springs  will  undoubtedly  remedy  the 
difficulty. 

9.  If  the  joint  rings  become  loose  they  can  be  forced  on  with  a  Kttle  paper  under  them. 
If  this  does  not  suffice,  the  ends  should  be  placed  in  water  two  or  three  hours.  This  treat- 
ment also  applies  to  bell  rings. 
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10.  A  wood  instrument,  if  not  played  on,  will  never  crack  no  matter  to  what  treat- 
ment it  may  be  subjected,  outside  the  use  of  force.  The  cause  of  cracking  in  most  cases  is 
that,  when  playing,  the  instrument  is  warm.  This  causes  it  to  shrink  on  the  outside  and  the 
saliva  on  the  inside  swells  the  wood,  thus  creating  two  forces  opposed  to  each  other.  The 
inside  moisture  being  stronger,  the  dry  outside  naturally  gives  way  causing  a  crack. 

11.  It  is  extremely  important  that  the  barrel  joint  on  a  clarinet  be  kept  loose  and  free, 
When  a  clarinet  cracks,  it  usually  does  so  in  the  upper  joint,  due  to  the  fact  that  the  barrel 
joint  was  allowed  to  set  tight  on  the  instrument. 

12.  After  using,  the  bore  and  all  joints  should  be  wiped  free  from  water.  Three-in- 
One  oil  is  good  for  keys.  A  little  oil  on  a  rag  apphed  to  the  keys  occasionally  will  also  help 
to  keep  them  clean  and  bright.  Wood  wind  instruments  should  never  be  subjected  to 
sudden  changes  of  temperature. 

13.  All  joints  on  flutes  and  piccolos  should  be  thoroughly  greased  and  the  head  joint 
stopper  so  lubricated  as  to  make  it  movable  at  all  times.  Many  flutists  fail  to  recognize  the 
importance  of  the  stopper  and  are  not  cognizant  of  the  fact  that  the  correct  tuning  of  all 
tones  in  the  extreme  high  register  is  made  by  shifting  this  little  accessory. 

14.  No  guarantee  can  be  given  by  anyone  that  wood  wind  instruments  will  not  crack; 
much  can  be  done,  however,  to  prevent  cracking. 

Care  of  Saxophones. 

1.  Cork  on  mouth  pipe  extension  should  be  kept  well  greased  at  all  times.  When 
placing  mouthpiece  on  pipe,  great  care  should  be  taken  not  to  wrench  or  strain  mouthpiece 
in  such  manner  as  would  cause  it  to  become  unserviceable. 

2.  In  placing  and  removing  mouthpiece  from  instrument,  care  should  be  taken  to 
observe  that  the  set-screw  which  holds  mouthpiece  in  place,  is  loosened  before  each  opera- 
tion. 

3.  All  screws  and  long  shaftings  which  hold  key  mechanism  in  place  should  be  cleaned 
and  oiled  at  least  once  a  week. 

4.  Springs  should  be  looked  over  daily  and,  where  rust  is  found,  removal  thereof 
should  begin  at  once.  Emery  cloth  has  been  found  very  useful  for  this  work.  Springs 
should  be  oiled  frequently. 

5.  Slow  key  action  is  very  often  attributed  to  a  weak  spring.  When  such  is  the  case, 
a  satisfactory  stiiffening  can  often  be  had  by  carefully  bending  the  springs  back  in  an  opposite 
direction  from  which  the  key  operates.  If  this  is  not  found  satisfactory,  spring  replace- 
ment becomes  necessary. 

6.  Knocks  and  other  disagreeable  noises  often  appearing  in  key  action  can  be  corrected 
by  replacement  of  cork  padding  under  keys  and  levers.  When  action  requires  regulating, 
which  condition  is  often  brought  about  by  wearing  of  key  shafting,  same  can  be  accomplished 
by  slightly  moving  inwardly  posts  to  which  keys  are  adjusted.  Care,  however,  must  be 
taken  not  to  wTench  posts  loose  from  their  sockets.  Where  shafting  is  worn  to  an  appre- 
ciable degree,  a  small  washer  placed  on  the  pin  between  shafting  posts  has  often  been  found 
satisfactory. 

7.  Instruments  should  always  be  cleaned  after  using.  This  apphes  particularly  to 
the  mouthpiece. 

CARE  OF  BRASS  INSTRUMENTS 

1.  The  mouthpiece  should  never  be  jammed  into  the  mouthpiece  branch.  To  do  so, 
often  results  in  split  tubing.  All  valve  slides,  tuning  slides,  and  other  accessories  required 
for  adjustment  of  pitch  should  be  kept  in  working  order  by  using  grease  which  is  issued  for 
this  purpose. 

2.  The  use  of  chisels,  phers  or  other  metal  instruments  in  removing  finger  buttons 
and  valve  caps,  top  or  bottom,  should  be  avoided.  When  valve  caps  stick,  due  to  corrosion 
or  other  causes  not  produced  by  accident,  the  instrument  should  be  placed  in  a  position 
where  hot  water  can  be  run  over  the  cap.  This  application  for  a  new  minutes  will  cause 
the  cap  to  loosen  up,  removal  of  which  can  then  be  easily  accompKshed. 
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3.  No  violence  should  be  manifested  in  trying  to  remove  valves  that  stick.  To  do  so, 
destroys  absolutely  further  use  of  the  instrument.  Application  of  hot  water,  as  noted 
for  valve  caps,  will  in  all  cases  produce  the  desired  results.  Valves  should  be  removed  and 
cleaned  at  least  once  a  week.  Care  must  be  taken,  however,  not  to  use  any  substance  that 
will  cause  friction,  as  to  scratch  a  valve  in  the  minutest  way  often  causes  it  to  stick  and 
produce  untold  trouble. 

4.  When  an  instrument  is  to  be  laid  away  for  any  length  of  time,  valve  caps  should  be 
greased  and  a  little  oil,  No.  2,  which  is  issued  by  the  Quartermaster  Corps,  rubbed  on  the 
valves,  so  that  the  instrument  will  be  in  working  order  when  again  called  into  service. 

5.  Instruments  should  be  kept  clean.  A  five  percent  solution  of  carboHc  acid  run 
through  the  tubing  at  certain  periods  will  prove  a  great  cleanser  and  sweeten  up  the  instru- 
ment. No  person,  except  the  one  habitually  using  the  instrument  should  be  permitted  to 
use  the  mouthpiece.  Failure  to  observe  this  rule  often  causes  sore  lips  and  other  ailments. 
(Cir.  Let.  No.  8,  M.  B.,  Feb.  3,  1921.') 

E— 3.     MARKING  PROPERTY 

Marking  Personal  Equipment.  Personal  equipment  stencils  are  no  longer  items 
of  issue.     These  have  been  supplanted  by  metal  tags  for  marking  personal  equipment. 

The  markings  to  be  applied  to  individual  equipment  for  the  purpose  of  identification, 
as  prescribed  in  paragraphs  257  and  295,  Army  Regulations,  are  indicated  as  follows: 

1.  Bayonet  and  bolo  scabbards  and  similar  articles  are  marked  by  means  of  the  steel 
dies  issued  with  the  outfit  for  marking  metal,  the  letters  being  placed  upon  the  aluminum 
bushing  at  the  mount  of  the  scabbard,  a  slight  interval  being  left  between  the  company 
letter  and  the  soldier's  company  number. 

2.  Textile  articles  of  equipment  are  marked  by  means  of  a  small  metal  tag,  with  three 
projecting  prongs,  which  are  to  be  inserted  through  the  fabric  and  clamped  securely  over 
the  washer. 

3.  For  piercing  the  three  holes  in  the  fabric  through  which  the  prongs  of  the  tag  are 
inserted,  there  will  be  issued  upon  requisition,  a  perforating  punch  and  metal-marking  outfit, 
model  of  1910.  Any  organization  already  in  possession  of  such  marking  outfit  will  be 
issued  the  punch,  upon  requisition.  This  punch  is  so  manufactured  that  it  has  three  pro- 
jecting Hps  that  correspond  to  the  three  prongs  on  the  tag.  The  equipment  to  be  marked 
is  to  be  placed  on  a  wooden  block  and  three  holes  punched  into  the  fabric  with  the  perforat- 
ing punch,  after  which  the  tag  can  be  easily  inserted. 

4.  The  present  anvil  issued  with  the  marking  outfit  can  be  used  as  a  base  upon  which 
to  mark  the  tag  after  three  holes,  .1364  inches  in  diameter,  have  been  bored  in  one  end  of 
the  anvil  to  correspond  to  the  three  prongs  on  the  metal  tag.  Before  fastening  the  tag  to 
the  equipment  it  is  to  be  placed  on  the  anvil  and  in  the  space  left  for  this  purpose  on  the  tag 
the  company  letter  and  the  soldier's  company  number,  with  a  slight  space  left  between,  are 
to  be  stamped  by  means  of  the  steel  dies  issued  with  the  metal  marking  outfit. 

5.  The  location  of  the  tags  on  the  equipment  should  correspond  as  nearly  as  possible 
to  the  exact  position  where  the  equipment  was  marked  by  the  old  stencil  method.  The 
tags  should  not  be  attached  to  articles  of  equipment  in  the  same  place,  if  the  stencil  was  on 
the  inside  and  did  not  show.  Such  places  where  the  stencil  was  on  the  inside,  the  tag  should 
be  reversed  and  shown  on  the  outside,  as  the  appearance  of  the  tag  is  more  desirable  than 
the  washer.  An  example  of  this  is  as  follows:  On  the  garrison  belt  for  enlisted  men  the 
stencil  was  on  the  inside  and  no  marking  showed.  If  the  tag  were  placed  on  the  inside  of 
the  belt  and  the  prongs  pierced  the  fabric  and  clamped  over  the  washer,  the  washer  and 
prongs  would  show  on  the  outside  of  the  belt,  which  is  not  to  be  desired.  The  tag  should 
be  placed  on  the  outside  of  the  belt  and  the  washer  on  the  inside,  next  to  the  man's  uniform. 
(Cir.  Let.  No.  46,  July  28,  1920.) 

Marking  Motor  Vehicles.  In  order  to  prevent  their  confusion  with  those  in  federal 
service,  and  in  order  to  insure  identification  in  case  of  accident,  ail  motor  vehicles  issued  to 
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the  several  States  for  the  use  of  the  National  Guard  will  be  plainly  marked  immediately 
on  receipt  in  such  a  manner  as  to  preclude  all  possibility  of  mistake  as  to  where  thej''  belong. 
The  mark  will  consist  of  a  circle  approximately  seven  inches  in  diameter  circumscribing  the 
approved  abbreviation  of  the  State  named  placed  above  the  letters  "N.  G.",  and  this 
identifying  symbol  will  be  so  placed  on  each  vehicle  as  to  be  plainly  discernible  at  a  distance 
of  at  least  thirty  feet.     (Cir.  Let.  No.  43,  M.  B.,  June  21,  1921.) 
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4  — CARE  TAKERS  AND  OTHER  PERMANENT  PERSONNEL 
Helpers  for  Public  Animals. 

Competent  enlisted  men  may  be  detailed  as  helpers  for  each  troop  of  cavalry,  each 
horse  drpAvn  battery  and  each  headquarters  or  service  battery  of  field  artillery,  each 
engineer  company  or  headquarters  detachment,  engineer  regiment,  each  ambulance  com- 
pany, each  signal  company,  each  Howitzer  Compaay,  and  each  machine-gun  troop  and 
company  of  the  National  Guard  by  the  company  commander,  for  the  care  of  the  materiel 
and  equipment  and  of  the  animals  for  which  supplies  are  furnished  from  Federal  funds,  in 
a  troop,  a  batter}'-,  a  company,  a  squadron  headquarters,  a  battalion  headquarters,  or  a 
regimental  headquarters.  The  men  detailed  as  helpers  must  be  duly  enlisted  in  the  com- 
pany in  which  they  are  detailed,  and  may  hold  any  grade  or  appointment  pertaining  to 
enlisted  men  in  the  organization  to  which  they  belong.  At  least  one  of  the  helpers  in 
each  battery  must  be  skilled  in  the  use  of  tools  and  must  be  familiar  w^ith  the  materiel  and 
its  repair  and  preservation,  and  one  helper  in  each  organization  must  be  a  qualified  horse- 
shoer.  Where  no  helper  so  qualified  can  be  obtained  shoeing  for  the  authorized  horses  of 
the  organization  will  be  paid  from  Federal  funds,  in  which  case  the  vouchers  must  be 
accompanied  by  a  certificate  from  the  organization  commander  to  the  effect  that  it  was 
impossible  to  obtain  a  qualified  member  of  the  organization  to  do  the  work.  All  helpers  must 
understand  stable  duties  and  the  care  and  training  of  horses.     (Par.  938,  N.  G.  R.,  '22.) 

Compensation  of  Helpers. 

Allotments  will  be  made  to  the  Property  and  Disbursing  Officer  of  the  State,  from  the 
appropriation  under  the  Act  of  Congress,  to  compensate  the  men  detailed  for  the  care  of 
animals,  material  and  equipment,  which  are  furnished  from  Federal  funds,  for  each  unit 
supplied  with  animals,  not  to  exceed  five  men  in  each  unit,  at  a  monthly  rate  not  to  exceed : 

A  unit  having  1  animal  or  less  than  6 $  75.  00 

A  unit  having  from  6  to  11  animals  inclusive 150. 00 

A  unit  having  from  12  to  17  animals  inclusive 225. 00 

A  unit  having  from  18  to  24  animals  inclusive 300.  00 

A  unit  having  from  25  to  32  animals  inclusive 375.  00 

For  a  battery  of  horse  drawn  Field  Artillery  an  allowance  of  $75.00,  in  addition  to 
the  above  for  the  care  of  the  battery  materiel  issued  to  the  battery.  (Par.  939,  N.  G.  R., 
'22.) 

When  the  animals  of  several  units  are  grouped  in  one  stable,  the  allowance  of  helpers 
will  be  the  same  as  for  a  single  unit  having  the  number  of  animals  in  the  group.  When  the 
number  of  animals  so  grouped  exceed  32,  the  allowance  will  be  increased  by  $75.00  per 
month  for  each  8  animals  in  excess  of  32.  Provided  that  the  number  of  animals  so  grouped 
together  does  not  exceed  the  authorized  number  for  the  combined  units;  and,  Provided 
further  that  no  unit  will  be  permitted  to  maintain  at  Government  expense,  more  than  its 
authorized  number  of  animals.  When  animals  are  issued  to  a  Headquarters  troop  of 
Cavalry  or  a  headquarters  or  service  battery  of  Field  Artillery,  no  allowance  of  animals 
will  be  made  for  regimental  or  battalion  headquarters  of  the  regiment  to  which  the  head- 
quarters troop  or  battery  belong.  Each  battery  of  Field  Artillery,  whether  the  animals  of 
the  organization  are  stabled  separately  or  grouped  with  animals  of  other  organizations,  is 
entitled  to  the  allowance  of  ^75. 00  per  month  for  the  care  of  the  battery  materiel  from  the 
date  of  receipt  of  the  materiel  by  the  battery."     (Par.  940,  N.  G.  R.,  '22.) 

Motor  Mechanics  for  motorized  organizations. 

1.  In  order  to  properly  care  for  the  materiel,  motor  vehicles  and  equipment  of 
Artillery  batteries,  Hospital  companies,  Ambulance  Companies,  and  tank  companies  of  the 
National  Guard,  competent  enlisted  men  may  be  detailed  as  motor  mechanics  and  assistant 
motor  mechanics  for  the  purpose  of  repairing,  cleaning,  painting  and  caring  for  motor 
vehicles,  materiel,  and  equipment  furni.shed  from  Federal  funds.  The  men  so  detailed 
should  be  skilled  in  the  use  of  tools  and  the  upkeep  of  motors  and  artillery  materiel.     They 
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must  be  duly  enlisted  in  the  Company  in  which  they  are  detailed,  and  may  hold  any  grade 
or  appointment  pertaining  to  enHsted  men  in  the  organization  to  which  they  belong. 

2.  For  this  purpose  allowances  will  be  made  at  a  monthly  rate  not  to  exceed : 

For  a  headquarters  battery  of  artillery,  a  service  battery  of  artillery,  a  headquarters 
detachment  and  combat  train,  an  ammunition  train,  infantry  division,  a  transport  com- 
pany, corps  artillery  ammunition  train,  a  machine-gun  company  of  antiaircraft  artillery,  a 
hospital  company,  an  ambulance  company — one  motor  mechanic  per  organization  at  SI 50. 

For  a  battery  of  artillery,  a  searchlight  battery  of  antiaircraft  artillery,  a  tank  com- 
pany, one  motor  mechanic  at  $150,  one  assistant  motor  mechanic  at  S130. 

3.  No  men  will  receive  pay  from  Federal  funds  as  motor  mechanics  or  assistant  motor 
mechanics  unless  motor  vehicles,  materiel  and  equipment  have  beem  issued  to  the  organ- 
ization in  which  they  are  detailed. 

4.  The  assistant  motor  mechanics  should  be  particularly  charged  with  the  care  of, 
repair  and  upkeep  of  the  artillery  materiel. 

5.  Motor  mechanics  and  assistant  motor  mechanics  are  expected  to  give  not  to  exceed 
eight  hours  work  per  working  day,  exclusive  of  the  prescribed  drill  and  instruction  hours 
with  their  organizations. 

6.  The  use  of  tools,  spare  parts,  materiel  and  supplies  furnished  from  Federal  funds, 
for  the  repair  or  upkeep  of  other  than  Government-owned  vehicles  is  strictly  prohibited. 
(Par.  987,  N.  G.  R.,  '22.) 

Airplane  Mechanics  in  Air  Units,  (a)  In  order  to  properly  care  for  the  aircraft, 
engines,  motor  transport,  and  radio  equipment  of  Air  Service  squadrons  of  the  National 
Guard,  competent  enlisted  men  may  be  detailed  as  airplane  mechanics  and  assistant  air- 
plane mechanics,  for  the  purpose  of  maintaining  the  equipment  furnished  from  Federal 
funds.  The  men  so  detailed  must  be  skilled  in  the  use  of  tools  and  experienced  in  the  main- 
tenance of  aircraft.  They  must  be  duly  enlisted  in  the  squadron  in  which  they  are  detailed 
and  may  hold  any  grade  or  appointment  pertaining  to  enlisted  men  in  the  organization  to 
which  they  belong. 

For  this  purpose,  allowances  v/ili  be  made  at  a  monthly  rate  not  to  exceed: 
For  an  Air  Service  squadron,  one  airplane  mechanic  expert  at  aircraft  engine  mainten- 
ance at  S150,  one  airplane  mechanic  expert  at  airplane  rigging  and  upkeep  at  $150,  one  air- 
plane mechanic  expert  at  radio  installation,  operation,  and  upkeep  at  $150,  two  assistant 
airplane  mechanics  skilled  in  engine  and  airpiane  maintenance  at  $130  each. 

(b)  No  men  will  receive  pay  from  Federal  funds  as  airplane  mechanics  or  assistant  air- 
plane mechanics  unless  aircraft  and  aircraft  material  is  actually  issued  and  is  used  by  the 
organization  to  which  they  are  detailed  for  drill  and  instruction. 

(c)  Airplane  mechanics  and  assistant  airplane  mechanics  are  expected  to  give  eight 
hours  work  per  v/orking  day,  exclusive  of  prescribed  drill  and  instruction  periods  with  their 
organizations. 

(d)  The  use  of  tools,  spare  parts,  material,  and  supplies  furnished  from  Federal  funds 
for  the  upkeep  or  repair  of  other  than  Government  owned  equipment  is  strictly  prohibited. 

(e)  In  connection  with  the  employment  of  airplane  mechanics  and  assistant  airplane 
mechanics,  the  provisions  of  paragraphs  942,  955,  957,  962,  974,  and  976  will  also  govern. 
(Par.  988,  N.  G.  R.,  '22.) 

Number  that  may  be  Detailed.  Not  to  exceed  five  (5)  in  any  one  troop,  battery 
or  company,  otherwise  the  number  is  limited  only  by  funds  available  for  payment.  (Par. 
929,  N.  G."^R.,  '22.) 

Compensation  how  Determined. 

The  rate  of  compensation  from  Federal  funds  for  each  enhsted  man  so  detailed  shall 
be  fixed  by  the  battery,  troop  or  company  commander,  with  the  approval  of  the  squadron 
or  battalion  commander,  when  the  troop,  battery,  or  company  forms  a  part  of  an  organized 
squadron  or  battaUon,  and  by  the  troop,  battery  or  company  commander  without  the 
approval  of  higher  authority  when  the  troop,  battery,  or  company  does  not  form  a  part  of 
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an  organized  squadron  or  battalion.  In  no  case  shall  the  compensation  from  Federal  funds 
to  the  enhsted  man  detailed  in  one  organization  exceed  the  allotments  therefor  as  fixed  by 
the  Secretaty  of  War,  and  the  number  of  men  so  detailed  shall  not  exceed  five  for  each  com- 
pany.    (Par.  943,  N.  G.  R., '22.) 

Pay  from  other  than  Federal  funds. 

Enlisted  men  detailed  as  helpers,  caretakers,  mechanics  etc.,  and  paid  may  receive 
additional  compensation  from  State,  battery,  troop,  company,  or  private  funds  for  the 
performance  of  additional  duties,  provided  that  such  additional  duties  in  no  way  interfere 
with  the  proper  care  of  the  materiel,  animals,  and  equipment  of  the  organizations.  (Par. 
942,  N.  G.,  R.,  '22.) 

Requests  for  funds  for  the  payment  of  helpers  will  be  submitted  as  in  the  case 
of  funds  for  other  purposes,  and  such  payments  will  be  made  by  the  United  States  property 
and  disbursing  officer  of  the  State,  Territory,  or  the  District  of  Columbia  concerned.  Re- 
quests for  funds  should  cover  the  monthly  periods,  and  the  estimate  should  show  the 
stations  of  the  units,  together  with  information  whether  they  are  stabled  separately  or 
grouped.  The  organizations  for  which  helpers  are  employed,  the  period  covered  by  the 
request,  the  period  for  which  funds  were  last  suppUed,  the  amount  allotted  during  the  pre- 
ceding period,  the  number  of  horses  in  each  place  in  the  organizations  for  which  supphes  are 
furnished  from  Federal  funds,  and  the  balance  on  hand  will  be  stated.  (Par.  964,  N.  G.  R. 
'22.) 

Helpers  will  be  paid  monthly  on  War  Department,  Mihtia  Bureau  Form  No.  19, 
amending  same  by  eliminating  the  words  "On  target  range,"  "Location  of  range,"  and 
"Number  of  targets;"  also  changing  the  title  of  the  appropriation  to  read  "Arming,  equip- 
ping, and  training  the  National  Guard,  19 — ,"  sub-appropriation  "Compensation  of  help 
for  care  of  materiel,  animals,  and  equipment."  All  the  helpers  employed  in  each  troop, 
battery,  or  company  stationed  separately  will  be  paid  on  one  voucher,  certified  to  by  the 
troop,  battery,  or  company  commander.     (Par.  974,  N.  G.  R.,  '22.) 

One  Voucher  for  each  Stable. 

Where  the  animals  of  more  than  one  organization  are  grouped  in  one  stable  all  helpers 
employed  for  the  organizations  whose  animals  are  so  grouped  will  be  paid  on  one  voucher, 
certified  to  by  the  senior  troop,  battery,  or  company  commander  in  the  group  when  the 
commander  of  the  squadron  or  battalion  of  which  the  organizations  form  a  part  is  not 
present  and  by  the  squadron  or  battalion  commander  when  he  is  present  with  the  group. 
(Par.  991,  N.  G.  R.,  '19.) 

The  following  v/ords  will  be  added  to  the  certificate  at  the  bottom  of  the  voucher:  "that 
the  total  number  of  horses  (or  mules)  cared  for  during  the  entire  month  in  one  place  was 

;  that  they  were  used  exclusively  for  Cavalry  or  Field  Artillery,  Engineers, 

sanitary  organizations,  signal  organizations,  or  machine-gun  troops;  and  that  the  men  paid 
as  helpers  were  actually  enlisted  in  the  organizations  from  which  they  were  detailed." 
(Par.  976,  N.  G.  R.,  '22.) 

Absences  on  Leave  or  Otherwise  of  Caretakers,  etc.  Absence  on  account  of 
sickness  "^all  be  regulated  by  the  State  authorities. 

Absence  on  account  of  sickness  is  limited  to  fifteen  days  per  year  so  far  as  pay  from 
Federal  funds  is  concerned. 

There  is  no  provision  for  payment  from  Federal  funds  for  leave  (other  than  for  sickness). 

The  animals  and  materiel  must  receive  proper  attention  at  all  times,  including  holidays, 
Sundays,  notwithstanding  any  absence  of  any  caretaker,  helpers,  etc.,  on  account  of  sickness. 

The  authorized  allowances  from  Federal  funds  for  pay  of  caretakers,  helpers,  machanics, 
etc.,  must  not  be  exceeded,  even  though  any  caretaker,  helper,  mechanic,  etc.,  may  be 
absent  on  account  of  sickness.     (Cir.  Let.  No.  70,  M.  B.,  Nov.  13,  1920.) 

Helpers  at  encampments.  Helpers  paid  from  Fedreal  "funds  to  care  for  animals  or 
materiel,  will  be  sent  to  camps  with  the  animals  or  materiel  of  their  organizations.  (Par. 
955,  N.  G.  R.,  '22.) 
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F.    PUBLIC  ANIMALS 
Number  of  Animals  Allowed. 

Funds  allotted  by  the  Secretary  of  War  for  the  support  of  the  National  Guard  shall  be 
available  for  the  purchase,  under  such  regulations  as  the  Secretary  of  War  may  prescribe, 
of  animals  conforming  to  the  Regular  Army  standards  for  the  training  of  the  National 
Guard,  said  animals  to  remain  the  property  of  the  United  States  and  to  be  used  for  military 
purposes. 

The  number  of  animals  so  issued  shall  not  exceed  thirty-two  for  each  battery  of  Field 
Artillery  or  troop  of  Cavalry,  and  a  proportionate  number  for  other  mounted  organiza- 
tions, under  such  regulations  as  the  Secretary  of  War  may  prescribe;  and  the  Secretary  of 
War  is  further  authorized  to  issue,  in  lieu  of  purchase,  for  the  training  of  such  organizations, 
condemned  Army  animals  which  are  no  longer  fit  for  service,  but  which  may  be  suitable  for 
the  purposes  of  instruction,  such  animals  to  be  sold  as  now  provided  by  law  when  said  pur- 
poses shall  have  been  served.     (Sec.  89,  N.  D.  A.) 

Private  Animals  used  by  Units. 

Animals  not  issued  by  the  Federal  Government  or  purchased  from  Federal  funds 
must  be  actually  owned  by  the  organization  without  reservation  as  to  private  use.  They 
must  be  under  the  complete  control  of  the  troop,  battery,  or  company  commander,  and 
without  authority  from  the  Secretary  of  War  must  not  be  withdrawn  from  such  use  till 
after  90  days  from  the  date  of  notice  of  withdrawal.     (Par.  948,  N.  G.  R.,  '22.) 

Whenever  such  animals  are  actually  acquired  by  an  organization  and  comply  with  the 
foregoing  conditions,  the  instructor  concerned  on  duty  with  the  State  is  author- 
ized, upon  the  request  of  the  adjutant  general  of  the  State,  to  inspect  the  animals  and 
stable  facilities  without  extra  expense  to  the  United  States.  If  approved  by  him,  he  will 
furnish  the  adjutant  general  of  the  State  with  the  following  certificate: 

I  certify  that horses  (or  mules)  owned  by and  in  the 

(Number)  (Owner) 

possession  of ,  conform  to  the  specifications  for  horses   (or  mules) 

(Organization) 

for of  the  Regular  Army;  that  they  are  suitable  for  the  field  service 

(Arm) 

of ;  and  that  adequate  stable  facilities  are  provided  for  these  animals. 

(Arm) 

This  certificate  or  copy  thereof  will  accompany  all  requisitions  for  supplies  and  all 
requests  for  funds,  whether  for  original  or  subsequent  issues.     (Par.  949,  N.  G.  R.,  '22.) 

Combining  of  Units. 

When  two  or  more  mounted  organizations  are  stationed  in  the  same  place,  animals  of 
the  several  organizations  may  be  pooled  for  purposes  of  instruction  and  placed  under  the 
temporary  control  of  the  organization  commander  whose  organization  is  to  use  them  for 
drill.  All  animals  pertaining  to  organizations  where  two  or  more  troops  of  cavalry  or 
batteries  of  artillery  are  stationed  will  be  under  the  control  of  the  senior  officer  for  instruc- 
tion^'purposes,  who  will  prescribe  the  schedules  for  drill  and  allotment  of  animals.  (Par. 
958,'N.  G.  R.,  '22.) 

Mounted  Drills. 

*****  At  least  90  per  cent  of  the  mounted  drills  and  exercises  must  be  devoted  to 
the  following  instruction: 

Cavalry. — The  school  of  the  trooper,  squad,  platoon,  troop,  or  higher  units,  equitation 
and  field  training  mounted. 

Field  Artillery. — Harness  and  draft,  driving,  and  the  evolutions  and  tactical  use  of 
field  artillery  with  the  carriages  hitched. 

.Engineers. — Equitation  and  reconnoissance. 

Ambulance  companies. — The  technical  employment  of  transportation  and  equipment. 
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Signal  companies. — The  technical  employment  of  transportation  and  materiel. 
All  drills  of  machine-gun  troops  and  howitzer  companies  will  be  devoted  to  packing 
and  the  technical  and  tactical  use  of  materiel.     (Par.  957,  N.  G.  R.,  '22.) 

Riding  for  Pleasure  Purposes. 

Riding  on  the  road  by  individuals  for  pleasure  purposes  not  in  connection  with  or  as 
a  part  of  an  exercise  ordered  for  training  purposes  will  not  be  reported  as  instruction  given 
and  will  not  be  credited  as  such.     (Par.  959,  N.  G.  R.,  '22.) 

Public  Animals  at  Encampments. 

All  animals  for  which  suppHes  or  helpers  are  furnished  from  Federal  funds  shall  be 
sent,  upon  the  order  of  the  Secretary  of  War,  at  such  times  and  for  such  periods  as  he  may 
designate,  to  camps  of  instruction  or  to  joint  camps  for  the  use  of  the  National  Guard 
for  which  they  were  issued,  assembled  thereat,  without  further  compensation  to  the  owners 
than  the  supphes  and  helpers  furnished  for  them.     (Par.  954,  N.  G.  R.,  '22.) 

Public  Animals  to  Another  State. 

Public  animals  will  not  be  sent  outside  of  the  State,  Territory,  or  the  District  of  Colum- 
bia for  which  they  were  furnished  without  the  authority  of  the  Secretary  of  War.  (Par. 
955,  N.  G.  R.,  '22.) 

DESCRIPTIVE   CARD   OP  PUBLIC   ANIMALS 

Preparation,  a.  Organizations  having  responsibiUty  for  public  animals  will  keep  a 
descriptive  card  (Form  No.  277,  A.  G.  0.).for  each  animal.  When  an  animal  is  received  by 
the  organization  the  descriptive  card  will  be  checked  with  the  animal  and  any  changes  or 
discrepancies  will  be  noted  below  the  last  transferreng  indorsement,  accomplished  in  the 
organization  transferring  the  animal.  Notation  of  the  new  brands  will  be  made  on  the 
card.     (Pars.  1067,  1069,  and  1070,  A.  R.) 

6.  If  no  card  is  received  one  will  be  prepared  and  marked  "Temporary"  at  the  top  of 
the  first  page  for  use  pending  receipt  of  the  original.  In  case  a  card  has  not  been  received 
with  an  animal,  application  will  be  made  for  the  card  from  the  place  from  which  the  animal 
was  received,  unless  the  animal  has  been  newly  issued  through  other  than  a  responsible 
officer,  in  which  case  the  organization  commander  will  prepare  the  initial  descriptive  card. 

c.  The  card,  once  prepared,  will  be  transferred  with  the  animal  whenever  responsibility 
or  accountability  therefor  changes,  new  cards  being  appended  when  the  transfer  indorse- 
ments are  exhausted  on  the  original,  so  that  the  whole  may  be  a  complete  history  of  the 
animal.  The  data  on  the  front  of  the  card  describe  the  animal  at  the  date  when  the  first 
descriptive  card  was  prepared  for  the  animal.     (Par.  76,  Spec.  Regs.,  57.) 

Descriptive  cards  (Form  No.  277,  A.  G.  O.)  of  all  animals  purchased  from  Federal 
funds  or  issued  by  the  Federal  Government  will  be  kept  and  transferred  with  the  animals. 
These  cards  will  be  furnished  upon  requisition,  as  in  the  case  of  other  blank  forms.  Upon 
the  death  of  a  public  animal  the  original  descriptive  card  will  accompany  the  survey  report. 
Upon  the  sale  of  a  pubhc  animal,  pursuant  to  the  approved  recommendation  of  a  surveying 
officer,  the  original  descriptive  card  will  accompany  the  report  of  sale.  (Par.  946,  N.  G.  R., 
'22.) 

State  or  Privately  owned  animals.  The  inspecting  officers  will  prepare  duplicate 
descriptive  cards  (Form  227,  A.  G.  O.)  of  each  animal  not  issued  by  the  Federal  Govern- 
ment or  purchased  from  Federal  funds,  and  will  forward  one  copy  to  the  Chief  of  the  Militia 
Bureau  and  file  the  other  copy  in  the  office  of  the  district  instructor  of  the  arm  to  which 
the  animal  pertains.     (Par.  951,  N.  G.  Regs.,  '22.) 

Filing.  The  descriptive  cards  of  public  animals  will  be  filed  in  front  of  the  guide  card 
"Horses,"  in  the  miscellaneous  tray  of  the  company  field  desk.  (Pars.  204  and  208.)  Par. 
77,  Spec.  Regs.,  57  ^ 

Final  Disposition.  When  an  animal  is  finally  disposed  of  the  "Final  Disposition" 
will  be  filled  in  and  the  card  filed  with  the  property  loan  record  until  inspected  by  the  zone 
property  auditor.     (Par.  1073,  A.  R.)     (Par.  78,  Spec.  Regs.,  57.) 
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Descriptive  Card  of  Public  Aniaala 
S'om  #  277  A.ff.O. 
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DESCRIPTIVE  CARD  OF  PUBLIC  ANIMALS. 

fTobc  made  on  r6<»iptof  auimalby  organiiation;  pars.  1009  and  1970,  A.  R.,  19U.) 

Ory2ni:ah-o«..H4.Troop..,.5tliCav,Texas.^N,^^^ 
Place  _A4!^„Mi^o~^ip_,_ .Texas _     

Dau  of  receipt  J^*.Si^i2iS[ZZIIZ. " 

IToTit:  Art'y,  Cav C.G.YS.liy. 

Muk:  Wleel,  Lend,  Fade,  cr  Ridiny .tr-^>rrr> __ 

OTQanl^athnllocfNo.  ^-iiLtrJ  S.^.?. S.^?:ight-HCi5 .  , 

."Je. .-.Sel^i^r;. .4^, ._._4 ^^ 

Weight  .u3P.P...  lbs Color ...  ba^...._ 

Height  ...i...l5 _.    ITamdi  2. indues. 

fi«nariU...No._card..receiyea..w/....t^^^^ 
_an.ijnaX.,....Ihi.s....car.d...p.r.e  p.ftxe.i..  127. 

SPECIAL  DESCRIPTiOW. 


Temporary 

SERVICE. 

(7)  Transferred/rcin , ..  ,     .  , 

(OrgsuizaUua.) 

_                       (PliJi')                               *                  (Date.')  — — 

(OrganUatlon.)  ~ 

(I'iaci'j                             '       ^      ^~a>»»eO 
_ . . . ,  Commanding. 

(f)  Transferred/rom . 

(Orpmiiatiju.) 

"*~"      "(Place')  ' '  (Dat«!.T" 

to „ 

(Orjaciiation.) 
I'rucc.)  •                                             (Date.) 
— .. ,  CommdndiTu;. 

(Orsanuaticn.) 

(Organiiaiico.) 

,       .^. 

(4)  "Tmvjif erred  from, . 

(Orgaoisatioo.) 

U'iaee!)  '  (Date?)  

(OrgacUbtion.) 

~ (PtaccT " (DatT)  " 

_ ConmaruEna. 

nSAL  DISPOSmOH. 

Died ,  19       ,  at ; . , 

Inspected,  condemmd,  and  lold  ._..._„..__„._^...._._^.  19 
at- i —    Price,  9 ^ 


(3)  Tm-rtsferred/rom 

(Orsanuaticn.) 

(P'.a«.) 
lo 

(Dal«.) 

(''late T  ~ 

(Organiiaticc.) 

,     lHuT)" ~ 

_ -....,  Commanding. 
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Branding  of  Public  Animals.     Public  animals  issued  to  the  National  Guard  or 
purchased  from  federal  funds  shall  be  branded  on  the  left  shoulder  with  one  branding  iron 

consisting  of  three  letters  as  follows: 

Cavalry  and  riding  horses US 

C 

Artillery  and  draft  horses US 

A 

Draft  mules,  wheel US 

W 

Draft  mules,  lead US 

L 

Pack  and  riding  mules US 

P 
Each  letter  of  this  brand  shall  be  two  inches  in  height.     The  letters  shall  be  fixed  in 
place  on  the  iron  so  that  there  shall  be  an  open  space  of  three-quarters  (^)  of  an  inch  be- 
tween their  nearest  points. 

Animals  with  organizations  of  the  National  Guard  not  in  the  Federal  service  shall  be 
branded  on  the  left  fore  hoof  with  the  shortest  abbreviation  of  the  name  of  the  State, 
followed  by  the  organization  number  assigned  to  the  animal  by  the  responsible  officer,  and 
they  shall  also  be  branded  on  the  right  fore  hoof  with  the  designation  of  the  organization 
to  which  they  belong  in  the  same  manner  as  animals  of  the  Regular  Army.  For  example, 
the  hoof  brands  on  animals  issued  and  assigned  to  Headquarters'  Troop,  Fifth  Texas 
Cavalry,  would  be  TEX  29  on  the  left  hoof,  and  HQ  5  on  the  right  hoof;  to  Battery  B,  1st 
New  York  Field  Artillery,  NY  12  on  the  left  hoof  and  B  L  on  the  right  hoof.  These  letters 
and  numbers  shall  be  on  the  same  line,  three-fourths  of  an  inch  high,  and  blocked  so  as  to 
penetrate  the  hoof  one-sixteenth  of  an  inch.     (Par.  983,  N.  G.  R.,  '22.) 

Shoeing  of  Public  Animals.  It  should  be  impressed  upon  all  concerned  that  a 
mounted  organization  must  have  a  duly  qualified  horseshoer  and  that  the  animals  per- 
taining to  the  organization  must  be  kept  shod  by  him.  He  should  be  one  of  the  helpers 
referred  to  in  paragraph  938,  National  Guard  Regulations.  If  the  pay  of  horseshoer  and 
as  helper  is  not  sufficient  inducement  to  secure  a  competent  horseshoer,  additional  pay 
should  be  provided  from  State,  battery,  troop,  company  or  private  funds.  (Cir.  Let. 
No.  41,  M.  B.,  July  23,  1920.) 

Altering  of  Manes,  Tails,  etc. 

INIanes,  tails,  and  forelocks  of  public  horses  will  not  be  altered  except  by  such  reason- 
able plucking  as  may  be  necessary  to  prevent  shagginess.     (Par.  985,  N.  G.  R.,  '22.) 

Duties  of  Officers  of  the  Veterinary  Corps. 

The  duties  of  officers  of  the  Veterinary  Corps  are  for  the  most  part  to  render  professional 
services  to  such  animals  of  the  mihtary  forces  as  are  entitled  to  veterinary  treatment, 
coming  within  the  scope  of  their  training  and  their  recognized  functions  in  civil  practice. 
(Par.  123,  N.  G.  R.,  '19.) 

Payment  for  Veterinary  Services 

Payment  for  veterinary  services  will  not  be  made  from  Federal  funds  except  when 
specifically  authorized  by  the  Secretary  of  War.  Civilian  veterinarians  who  receive 
pay  from  Federal  funds  under  Sec.  90  of  the  National  Defense  Act,  will  be  required  to 
furnish  the  medicine  necessary  for  treatment.     (Par.  979,  N.  G.  R.,  '22.) 

Veterinary  Service  for  Public  Animals.  Payment  for  veterinary  services  will  not 
be  made  from  Federal  funds  except  v/hen  specifically  authorized  by  the  Secretary  of  War. 
It  is  not  intended  that  civilian  veterinarians  be  called  to  treat  the  ordinary  injuries  and  ail- 
ments to  which  an  animal  is  subject,  but  that  the  stable  sergeant  or  one  of  his  helpers  should 
be  competent  to  perform  this  duty.     Only  in  extreme  cases  should  the  services  of  a  civilian 
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veterinarian  be  used.  Veterinarians  who  receive  pay  from  Federal  funds  under  the  Na- 
tional Defense  Act,  will  be  required  to  furnish  all  necessary  medical  treatment  of  the  public 
animals  of  their  command.     (Cir.  Let.  No.  41,  M.  B.,  July  23,  1920.) 

Survey  of  Public  Animals.  When  horses  purchased  from  Federal  funds  become 
unserviceable  a  survey  will  be  prepared  and  forwarded  to  the  Chief  of  the  Militia  Bureau 
for  the  action  of  the  Secretary  of  War.     (Par.  980,  N.  G.  R.,  '22.) 

Survey  on  Death  of  Public  Animals.  When  condemned  Regular  Army  animals 
issued  to  the  National  Guard,  and  animals  purchased  from  Federal  funds,  die  or  are  killed 
to  terminate  suffering  or  to  prevent  contagion  a  survey  report  and  the  certificate  or  affi- 
davits required  by  paragraph  1073,  Army  Regulations,  will  be  forwarded  to  the  Chief  of 
the  Militia  Bureau.  When  such  animals  become  unfit  for  further  use  a  survey  report  will 
be  prepared  and  forwarded  to  the  Chief  of  the  Militia  Bureau  for  the  action  of  the  Secretarv 
of  War.     (Par.  981,  N.  G.  R., '22.)  ^ 

Forage,  Bedding,  Supplies,  etc. 

Forage,  bedding,  salt,  vinegar,  horseshoes,  horseshoe  nails,  blacksmith's  coal,  and 
veterinary  supphes  may  be  furnished  upon  requisition  for  animals  for  cavalry,  field  artillery, 
engineers,  ambulance  companies,  field  hospital  companies,  signal  organizations  and  ma- 
chine-gun troops  of  the  National  Guard  in  quantities  not  to  exceed  those  authorized  for  the 
Regular  Army.     (Par.  947,  N.  G.  R.,  '22.) 

When  supplies  and  Helpers  may  be  Procured. 

Supplies  and  helpers  for  animals  for  the  National  Guard  may  be  procured  from  Federal 
funds  when  such  animals  are  furnished,  through  issue  to  or  purchase  by  a  State  or  through 
purchase  by  a  company,  a  squadron,  a  battaHon,  or  a  regimental  headquarters.  Before 
any  allotments  will  be  made  from  Federal  funds  for  supphes  for  animals  and  for  helpers 
to  care  for  them  it  must  be  shown  that  organizations  have  been  provided  with  suitable 
stable  accommodations,  and  that  animals  for  which  expenditures  are  desired  have  been 
actually  furnished  to  the  organizations  or  are  ownedby  them;  that  they  will  be  used  exclu- 
sively for  Cavalry,  Field  Artillery,  Engineers,  ambulance  companies,  field  hospital  com- 
panies, signal  organizations,  or  machine-gun  troops  or  companies  of  the  National  Guard- 
and  that  they  are  suitable  for  field  service  of  the  arm  to  which  they  are  supplied  (Par* 
948,  N.  G.  R.,  '22.) 

Supplies  will  not  be  used  for  any  purpose  other  than  the  maintenance  of  animals 
that  have  been  approved  by  the  War  Department  and  that  are  used  exclusively  as  stated 
in  this  paragraph,  and  helpers  will  not  perform  any  duties  other  than  those  pertaining  to 
the  care  of  Federal  property  and  animals  for  which  supplies  are  authorized  unless  they  re- 
ceive adequate  extra  pay  from  other  than  Federal  funds.     (Par.  952,  N.  G.  R.   '12.) 

Supplies  for  Privately  Owned  Animals. 

Before  issuing  supphes,  or  funds  for  helpers,  for  animals  not  issued  by  the  Federal 
Government  or  purchased  from  Federal  funds  the  following  agreement  will  be  signed  by  the 
adjutant  general  of  a  State  where  ownership  is  vested  in  a  State,  or  by  the  troop,  battery 
company,  squadron,  or  regimental  commander  where  ownership  is  vested  in  a  troop,  battery' 
or  company,  or  a  squadron,  or  regimental  headquarters: 

I  hereby  agree  to  accept  as  full  payment  for  the  exclusive  use  of horses 

(Number) 
(or  mules)  described  on  the  following  list,  for purposes  by 

^"^^^^  (Organization) 

or  by  such  other  orgamzations  of as  the  Secretary  of  War  mav  direct 

(Arm)  -  J  f 

the  allowance  of  forage,  bedding,  shoeing,  and  veterinary  supphes  and  the  services  of 
helpers  furnished  from  Federal  funds;  and  I  further  agree  to  send  all  of  the  following  de- 
scribed animals  to  such  camps  as  the  Secretary  of  War  may  designate,  for  the  periods 
prescribed  by  him,  for  the  use  of  the  National  Guard,  without  other  compensation  than 
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the  supplies  and  services  above  named;  and  I  further  agree  that  I  will  not  exchange  or  with- 
draw any  of  the  following-described  animals  from  exclusive  use  for  the  purposes  named 
within  90  days  after  giving  due  notice  to  the  Chief  of  the  Militia  Bureau  of  an  intention  for 
such  exchange  or  withdrawal;  and  I  further  agree  that  I  will  not  hold  the  United  States 
liable  for  any  compensation  for  injuries  or  death  which  may  occur  to  said  animals  while  in 
use  or  in  shipment  for  the  foregoing  purposes;  and  I  further  agree  to  sell  the  following- 
described  animals  to  the  United  States,  at  prices  to  be  fixed  by  the  Secretary  of  War,  at  any 
time  during^the  above-described  use  that  the  War  Department  may  desire  to  make  such 
purchases. 

LIST. 

Animal Age Sex Description 


(Par.  952,  N.  G.  R.,  '22.)  O^^^-^ 

When  to  submit  Requisitions  for  Supplies. 

Requisitions  for  supplies  should  reach  the  War  Department  at  least  sixty  days  in  ad- 
vance of  the  period  for  which  the  supplies  are  required.     (Par.  970,  N.  G.  R.,  '22.) 

Should  supplies  not  reach  organizations  before  the  expiration  of  the  period  for  which 
issues  have  been  made,  a  request  by  telegraph  should  be  sent  to  the  Chief  of  the  Militia 
Bureau  for  authority  to  make  purchases  in  the  open  market  until  the  supplies  on  the  req" 
uisitions  are  received.  Vouchers  for  such  authorized  purchases  should  be  paid  by  the 
UnitedjStates  property  and  disbursing  officer.     (Par.  987,  N.  G.  R.,  '19.) 

Contents  of  Requisitions. 

All  requisitions  for  supplies  and  requests  for  funds  will  show  the  number  of  animals 
stabled  in  one  place.  Where  original  issues  of  supplies  or  funds  are  desired  the  requisition 
or  the  request  will  show  the  dates  when  the  materiel  or  the  animals  were  received  by  the 
organizations.     (Par.  971,  N.  G.  R.,  '22.) 

Period  of  Requisitions. 

Requisitions  for  suppHes  should  include  the  quantities  needed  for  the  six  months' 
periods  ending  December  31  and  June  30,  or  the  portions  of  those  periods  for  which  supplies 
have  been  furnished  as  authorized.     (Par.  966,  N.  G.  R.,  '22.) 

Amounts  on  Hand  to  be  Stated. 

All  forage,  bedding,  salt,  vinegar,  and  shoeing  and  veterinary  supplies  on  hand  or  due 
at  the  date  of  a  requisition  in  excess  of  the  needs  of  the  period  for  which  they  were  issued  or 
authorized  will  be  entered  on  the  requisition  and  deducted  from  the  amounts  required 
for  the  period  covered  by  the  requisition.  The  number  of  animals  for  which  supplies  are 
required,  the  date  to  which  they  were  last  supplied,  the  period  covered  by  the  requisition 
and  the  shipping  directions  will  be  stated  on  the  face  of  the  requisition.  All  changes  in 
the  number  of  animals  in  each  organization  since  the  date  of  the  last  requisition,  with  the 
date  of  each  loss  or  gain,  will  be  entered  on  the  requisition.     (Par.  967,  N.  G.  R.,  '22.) 

Shipping  Directions  necessary. 

If  partial  shipments  are  desired,  the  quantities  in  the  different  shipments  and  the  dates 
when  shipments  are  desired  should  be  stated,  together  with  the  shipping  directions.  (Par. 
968,  N.  G.  R.,  '22.) 

Allowances  of  Supplies  for  Public  Animals. 

Requisitions  will  be  based  upon  the  following  allowances  when  organizations  are  not 
on  field  service: 

Oats,  10  pounds  per  day  per  horse. 

8  pounds  per  day  per  mule. 
Bran  may  be  substituted  for  oats  in  such  quantities  as  are  required. 
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Hay,  14  pounds  per  day  per  horse. 
14  pounds  per  day  per  mule. 
Straw,  100  pounds  per  month  per  animaJ 
Salt,  rock,  0.8  ounce  per  day  per  animal. 
Vinegar,  0.1  gill  per  day  per  animal. 
Front  shoes,  2}/^  pounds  per  month  per  animal. 
Hind  shoes,  23^  pounds  per  month  per  animal. 
Horseshoe  nails,  one-half  pound  per  month  per  anim-al. 
Blacksmith's  coal,  1^  pounds  per  month  per  animal. 
Veterinary  supplies,  40  cents  per  animal  for  three  months. 
(Par.  069,  N.  G.  R.,  '22.) 

Savings  in  Allowances  accrue  to  U.  S. 

All  Federal  funds,  animals  and  supplies  will  remain  the  property  of  the  United  States 
until  duly  disposed  of.     (Par.  973,  N.  G.  R.,  '22.) 

Careless  Use  of  Supplies. 

Should  the  supplies  issued  for  animals  become  exhausted  before  the  expiration  of  the 
period  for  which  they  were  furnished  they  must  be  replaced  from  State  funds.  Where  it 
appears  that  supplies  are  not  properly  used  or  v/here  animals  are  not  properly  cared  for,  the 
allowances  will  be  discontinued  and  the  public  animals  will  be  withdrawn  from  the  organ- 
ization concerned. 

Vv^hen  it  becomes  necessary  to  discontinue  the  allowances,  the  public  animals  and  sup- 
plies on  hand  after  the  date  of  discontinuance  will  be  disposed  of  as  directed  by  the  Secretary 
of  War.     (Par.  978,  N.  G.  R.,  '22.) 

Forage  Requisitions.  The  Secretary  of  War  directs  that  the  attention  of  all  States 
again  be  invited  to  the  necessity  for  submitting  requisitions  for  forage,  bedding  etc.,  for 
piihlic  animals,  at  least  sixty  days  in  advance  of  requirements. .  See  paragraph  971,  National 
Guard  Regulations,  1922. 

2.  It  is  realized  that  unusual  conditions  affecting  deliveries  of  public  animals  within 
the  past  year  have  made  this  requirement  difficult  to  fulfil,  but  in  all  cases  where  animals 
have  |peen  previously  furnished  the  provisions  of  this  paragraph  of  the  Regulations  relative 
to  forage  and  bedding  should  be  strictly  complied  with. 

3.  SuppHes  of  this  character,  being  subject  to  dete^-ioration,  cannot  be  carried  in 
stock  and  must  be  obtained  in  open  market  on  bids  submitted  in  accordance  with  circular 
proposals  issued  by  the  Quartermaster  Corps.  It  will  thus  be  seen  that  no  shipments  can 
be  made  on  requisitions  requiring  deliveries  to  be  made  wit  jin  ten,  twenty  or  in  some  cases, 
even  thirty  days  from  the  date  of  the  requisition. 

4.  Attention  is  also  invited  to  the  fact  that  ail  forage  requisitions  should  contain  the 
following: 

(a)     Date  and  serial  number. 

(6)     Explicit  shipping  directions. 

(c)     Name  of  organization  to  which  animals  pertain. 

{d)     Number  of  animals  to  be  foraged. 

(e)     Period  for  which  supplies  are  required. 

(/)     Date  to  which  last  suppHed. 

(g)  Quantities  of  supplies  on  hand  in  excess  of  requirements  for  the  previous 
period. 

{h)  Only  supplies  required  in  addition  to  the  surplus  on  hand  should  be  called 
for,  the  two  amounts  not  to  exceed  the  amounts  prescribed  in  Regula- 
tions for  the  period  for  which  supplies  are  requested. 

5.  The  allowances  are  stated  in  Paragraph  955,  National  Guard  Regulations,  and 
this  office  is  without  authority  to  furnish  any  supplies  to  pubhc  animals  in  excess  of  these 
allowances.     Greater  care  should,  therefore,  be  taken  to  insure  accuracy  in  the  preparation 
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of  these  requisitions  and  they  should  be  forwarded  in  ample  time  to  permit  the  Quarter- 
master Corps  to  make  purchases  in  accordance  with  their  present  method  of  procurement. 
(Cir.  Let.  78,  M.  B.   1921.) 

Requisitions  for  forage  should  be  prepared  in  accordance  with  pargaraph  989, 
National  Guard  Regulations,  1922,  with  the  exception  that  the  space  on  the  form  of  re- 
quisition (Q.  M.  C.  160)  "Quantity  on  hand"  should  be  filled  in,  and  the  quantities  desired 
should  be  indicated  in  column  "required  for."  The  headings  in  the  paragraph  referred  to 
above,  dififer  from  those  contained  on  the  form  of  requisition  now  used.  (Cir.  Let.  No.  10, 
M.  B.,  Feb.  14,  1921.) 

Form  of  Requisition  for  Forage  and  Supplies. 

The  issue  of  the  following  supplies  is  requested  for  the  use  of  the  National  Guard  of 
the  State  of  Alabama  to  be  shipped  to  Commanding  Officer,  Battery  "A,"  Field  Artillery 
of  Alabama,  Birmingham,  Ala. 

To  be 

Articles 

Oats,  pounds 

Bran,  pounds 

Hay,  pounds 

Straw,  pounds 

Salt,  rock,  pounds 

Vinegar,  gallons 

Front  shoes.  No.  2,  pounds 

Front  shoes.  No.  3,  pounds 

Front  shoes.  No.  4,  pounds 

Hind  shoes,  No.  2,  pounds 

Hind  shoes,  No.  3,  pounds 

Horseshoe  nails,  No.  6,  pounds 

Horseshoe  nails,  No.  7,  pounds 

Blacksmith's  coal,  pounds 

Veterinary  supphes  $ 

Period:  January  1  to  June  30,  19     ,  181  days. 
Last  supplied  to  include  December  31,  19     . 

Number  of  animals  and  changes  since  last  requisition:  Battery  "A,"  5  public  horses,  re- 
ceived November  6;  5  battery  horses  received  September  7;  1  public  horse  died  October  12. 
Battery  B,  8  pubHc  horses  received  November  6;  2  battery  horses  received  September  7; 
1  battery  horse  withdrawn  October  9.  Total,  20  horses;  stabled  in  one  place. 
Shipments  to  arrive:  Forage  and  straw,  one-third  January  1,  one-third  March  1,  one-third 
May  1.     All  other  supplies,  January  1. 

I  certify  that  the  horses  for  which  forage,  bedding,  salt,  vinegar,  and  shoeing  and 
veterinary  supphes  are  required  are  actually  furnished  to  the  field  artillery  of  the  National 
Guard  of  Alabama;  that  they  are  suitable  for  the  field  artillery  service;  that  they  will  be 
for  the  sole  continuous  use  of  the  cavalry,  field  artillery,  engineers,  ambulance  companies, 
field  hospital  companies,  signal  organizations,  or  machine-gun  troops  of  the  National 
Guard;  that  the  forage,  bedding,  salt,  vinegar,  and  shoeing  and  veterinary  supplies  furnished 
on  this  requisition  will  not  be  used  for  any  other  purpose  than  the  maintenance  of  animals 
that  have  been  approved  and  authorized  by  the  War  Department  for  the  exclusive  use  of 
the  National  Guard;  and  that  the  quantities  of  all  forage,  bedding,  salt,  vinegar  and  shoeing 
and  veterinary  supphes  on  hand  in  excess  of  the  needs  of  the  organizations  to  December 
31,  19.  . ,  have  been  entered  on  the  requisition. 

Signed 

Adjutant  General. 
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On  Hand  or 

due 

To  be 

Required 

in  excess  of  needs 

supplied 

to  Dec.  31, 

19 

40,444 

6,720 

33,724 

3,000 

400 

2,600 

50,680 

9,250 

41,430 

12,000 

350 

11,650 

181 

25 

156 

11^ 

.... 

IIM 

100 

25 

75 

100 

100 

100 

15 

85 

150 

50 

100 

150 

25 

125 

10 

2 

8 

50 

25 

25 

150 

.... 

150 

Purchase  of  Forage.  Circular  Letter  No.  83,  Office  of  Chief,  Militia  Bureau, 
dated  December  12,  1921,  is  hereby  rescinded  and  the  following  will  govern  in  lieu  thereof: 

1.  When  forage  is  supplied  to  National  Guard  organizations  by  purchasing  officers 
of  the  Quartermaster  Corps,  U.  S.  Army,  it  is  frequently  advantageous  for  the  procuring 
officer  to  purchase  from  local  dealers  at  the  points  where  the  organizations  are  located,  in 
order  to  get  the  benefit  of  local  prices  and  to  save  time  by  eliminating  shipment  by  rail. 

2.  In  such  cases  local  commanding  officers  will  render  all  possible  assistance  to  the 
purchasing  officers  of  the  Army,  if  request  for  such  assistance  is  made,  by  obtaining  quota- 
tions from  local  dealers  and  forwarding  same  to  the  officer  of  the  Quartermaster  Corps 
charged  with  making  the  purchase.  If  so  requested,  he  will  also  take  dehvery  from  the 
local  firm  to  which  award  is  made,  inspect  same  for  quahty  and  weight,  and  obtain  bills  in 
triplicate  from  the  vendor,  and  forward  the  bills  together  with  a  certificate  in  duphcate 
that  the  supplies  have  been  received  in  the  quantity  and  of  the  quality  specified,  to  the 
Quartermaster  making  the  purchase.  Each  copy  of  the  Vendor's  bill  will  have  the  following 
certificate  signed  by  the  vendor,  noted  thereon:  ''I  certify  that  the  above  account  is  cor- 
rect and  payment  therefor  has  not  been  received." 

3.  The  purchasing  Quartermaster,  under  instructions  from  the  Quartermaster  General 
of  the  Army,  will  originate  Receiving  Reports,  based  on  inspection  certificates  furnished  by 
the  National  Guard  officer,  to  account  for  the  property  and  arrange  for  payment  for  same 
and  wiU  transfer  the  accountability  for  the  supplies  by  means  of  Shipping  Tickets  to  the 
Commanding  Officers  of  the  National  Guard  organizations  concerned.  The  receiving 
officer  of  the  National  Guard  will  then  accomplish  and  return  without  delay  the  shipping 
tickets  as  requested  by  the  purchasing  quartermaster  and  will  originate  Receiving  Reports 
to  be  disposed  of  in  accordance  with  the  provisions  of  paragraph  920  (c)  of  the  National 
Guard  Regulations  1919. 

4.  When  so  requested,  National  Guard  Commanding  Officers  will  make  emergency 
purchases  of  forage  for  Army  purchasing  officers.  The  procedxu-e  in  such  cases  after  de- 
hvery will  be  the  same  as  outhned  in  paragraphs  2  and  3  above,  relative  to  disposal  of 
vendor's  bills,  rendering  of  Receiving  Reports,  etc. 

5.  Close  cooperation  between  National  Guard  officers  and  purchasing  officers  of  the 
Army  is  necessary  to  permit  of  prompt  and  economical  supply;  and  the  method  outlined 
above,  if  carefully  observed,  will  accomplish  the  desired  result. 

6.  In  case  forage  is  not  received  by  an  organization  by  the  time  the  horses  have 
arrived,  or  before  the  supply  of  forage  on  hand  is  exhausted,  a  request  by  telegraph  should 
be  sent  to  the  Chief,  Militia  Bureau,  for  authority  to  make  purchases  in  open  market,  as 
provided  in  paragraph  839,  of  the  Regulations  cited  above.  (Par.  839,N.  G.  R.,  '22'.)  (Cir. 
Let.  M.  B.,No.  16, 1922.) 
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ARTICLE  V 
Records,  Reports,  and  Returns 

A.     THE   COMPANY  FIELD   DESK 

Use  of  the  Field  Desk  Prescribed,  (a)  Except  when  a  special  field  desk  is  pre- 
scribed for  a  staff  corps  or  department,  the  company  field  desk,  small,  prescribed  in  equip- 
ment tables  (see  Manual  for  the  Quartermaster  Corps,  Vol.  II,  Appendix,  p.  269),  will  be 
used  in  all  companies,  troops,  batteries,  and  detachments,  in  accordance  with  the  methods 
prescribed  in  these  regulations  to  the  exclusion  of  all  other  containers  for  records.  Two 
field  desks,  small,  are  issued  to  each  company  (Cir.  No.  377,  W.  D.,  1919).  For  convenience 
the  two  desks  are  hereinafter  referred  to  as  the  company  field  desk  A  and  the  company  field 
desk  B. 

(6)  The  service  records  (par.  203)  and  miscellaneous  records  (par.  204)  will  be  kept 
habitually  in  their  respective  trays  in  the  field  desk  A.  The  trays  may  be  removed  from 
the  desk  temporarily  to  facihtate  work  upon  records,  but  upon  completion  of  work  the 
trays  will  be  returned  to  the  desk.  The  other  contents  of  the  field  desk  A,  as  provided  for 
and  described  in  this  section,  will  be  kept  in  the  desk  at  all  times,  both  in  garrison  and  in 
the  field.  The  five-year  file  and  the  permanent  file  will  be  kept  in  their  respective  trays  in 
the  field  desk  B.     (Par.  199,  Spec.  Regs.,  57.)      ' 

Company  Field  Desk  A.  (a)  The  company  field  desk  A  is  a  part  of  equipment  A 
(Cir.  No.  377,  W.  D.,  1919)  and  will  accompany  the  organization  on  all  changes  of  station 
and  in  the  field. 

(6)  When  equipped  for  the  field,  the  desk  will  contain  the  necessary  office  supplies 
(par.  218)  and  blank  forms  for  a  period  of  three  months,  and  the  records  and  incidentals 
essential  to  the  administration  of  the  company  in  the  field. 

(c)  The  lid  section  provides  space  for  the  loose-leaf  binder  containing  the  individual 
equipment  records  with  a  supply  of  Form  No.  637,  A.  G.  O.;  the  blank  forms  the  disposition 
of  which  is  not  otherwise  prescribed;  and  the  regulations  to  be  carried. 

(d)  The  bottom  section  packed  for  the  field  will  contain  the  service  record  tray  and 
the  miscellaneous  record  tray.  These  trays  will  contain  that  part  of  the  live  file  which 
must  be  accessible  in  the  field.     (Par.  200,  Spec.  Regs.,  57.) 

Company  Field  Desk  B.  (a)  Company  field  desk  B  is  part  of  equipment  B  (Cir. 
No.  377,  W.  D.,  1919),  but  will  be  permanently  issued  to  and  retained  by  the  company. 
Upon  change  of  station  from  one  post  or  camp  or  station  of  a  relatively  permanent  nature 
to  another  post  or  to  a  camp  or  station  of  a  relatively  permanent  nature,  the  desk  will  be 
transported  as  freight.  When  the  company  takes  the  field,  the  desk  and  the  records  therein 
contained  will  be  stored  at  the  last  permanent  station  of  the  company,  at  a  mobihzation 
or  concentration  camp,  or  such  other  place  as  may  be  designated  by  the  division  or  depart- 
ment commander  or  higher  authority. 

(6)  The  field  desk  B  will  contain  the  five-year  file  (Par.  213)  and  the  permanent  file 
(Par.  215)  one  tray  for  each  file,  and  such  other  books  and  manuals  as  are  authorized  to 
be  carried  and  for  which  space  is  available  in  the  desk  (Par.  3  and  Par.  216).  (Par.  201, 
Spec.  Regs.,  57.) 
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Filing  Cards.  The  filing  equipment  furnished  for  use  in  company  field  desks  consists 
of: 

(a)     For  use  in  the  field  desk  A — 

(1)  Twelve  month  cards  (yellow)  and  31  date  cards  (pink)  for  use  as  a  "Reminder" 
(Par.  205). 

(2)  Four  cards  headed  respectively  ''Noncommissioned  officers,"  ''Mechanics/' 
"Privates,  first  class,"  and  "Privates,"  for  use  in  the  service-record  tray  (Par.  203). 

(3)  Three  cards  (pink)  headed  respectively  "Clothing,"  "Horses,"  and  "Memo- 
randa," for  use  in  the  miscellaneous  record  tray  (Par.  204). 

(h)     For  use  in  the  field  desk  B — 

(1)  Twenty-five  alphabetical  cards  (blue);  one  card  headed  "Returns,"  for  use 
in  the  permanent  file  (Par.  215). 

(2)  Six  cards  (pink)  headed  respectively  "Target  record,"  "First  year,"  "Second 
year,"  "Third  year,"  "Fourth  year,"  and  "Fifth  year,"  for  use  in  the  five-year  file  (Par. 
213  and  Par.  214).     (Par.  202,  Spec.  Regs.,  57.) 

Service  Record  Tray,  (a)  The  service  record  tray  will  contain  the  service  records 
of  the  men  of  the  company  subdivided  under  four  heads  in  roster  order  by  the  guide  cards 
"Noncommissioned  officers,"  "Mechanics,"  "Privates,  first  class,"  and  "Privates." 

(6)  Service  records  will  be  filed  in  the  tray  as  follows:  In  front  of  the  guide  card 
"Noncommissioned  officers"  will  be  filed,  the  service  records  of  the  noncommissioned  officers 
of  the  company  in  each  grade,  the  records  being  filed  in  the  order  of  the  date  of  warrant; 
following  the  noncommissioned  officers  and  in  front  of  the  guide  card  "Mechanics"  will  be 
filed  the  service  records  of  the  cooks,  mechanics,  and  buglers,  in  alphabetical  order  in  each 
grade;  following  this  group  and  in  front  of  guide  card  "Private,  first  class"  will  be  filed  the 
service  records  of  the  privates,  first  class,  in  alphabetical  order;  following  this  group  and  in 
front  of  the  guide  card  "Privates"  will  be  filed  the  service  records  of  the  privates  in  alpha- 
betical order.     (Pars.  118  and  120.)     (Par.  203,  Spec.  Regs.  57.) 

Miscellaneous  Record  Tray.  The  miscellaneous  record  tray  v/ill  contain  the 
"Reminder,"  and  the  sections  designated  by  the  headings,  "Memoranda,"  "Clothing," 
and  "Horses,"  in  that  order,  followed  by  the  current  correspondence  book  with  document 
file,  and  current  company  council  book  with  vouchers.  (Pars.  206-210.)  (Par.  204, 
Spec.  Regs.,  57.) 

The  "Reminder.**  The  "Reminder"  will  consist  of  the  month  cards  and  date  cards, 
which  are  placed  in  chronological  order  in  the  front  of  the  miscellaneous  tray,  the  month 
cards  being  in  rear  of  date  cards. 

(a)  The  date  cards  will  be  rotated  as  follows:  On  the  morning  of  January  2,  the  date 
card  "1"  will  be  placed  in  rear  of  month  cards  for  "January"  and  in  front  of  and  next  to 
the  month  card  "February,"  the  procedure  being  followed  daily  with  the  remaining  date 
cards  for  the  month  in  order,  so  that  following  the  31st  of  January  the  date  card  31  will 
uncover  the  January  card.  The  former  will  be  filed  in  rear  of  date  card  30  and  in  front  of 
month  card  "February,"  and  the  January  card  will  be  filed  in  rear  of  month  card  "Decem- 
ber," leaving  the  "Reminder"  for  the  month  of  February  set  up  in  normal  order  with  the 
blank  daily  report  books  for  the  month  presented  for  use. 

(6)  In  setting  up  the  "Reminder,"  the  morning  report  (Par.  22),  daily  sick  report 
(Par.  27),  and  duty  roster  (Par.  33),  for  the  current  month  will  be  filed  in  the  front  of  the 
"Reminder"  section;  and  supplies  of  these  blanks  for  the  ensuing  quarter  will  be  filed  in 
similar  sets  in  front  of  the  next  three  month  cards.  A  complete  set  of  these  blank  forms 
will  be  obtained  by  each  company  from  the  adjutant  on  the  first  of  each  month  so  that  the 
desk  will  always  have  a  quarterly  supply  of  reports  and  blank  forms  on  hand. 

(c)  Blank  forms  for  requisitions,  special  reports,  and  returns,  normally  rendered  on  a 
specific  date,  will  be  filed  in  front  of  the  date  card  of  the  day  on  which  preparation  is  to  be 
effected. 
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(d)  A  complete  set  of  reminder  slips  for  use  in  the  "Reminder"  should  be  prepared. 
These  slips  should  anticipate  all  the  items  of  administration  in  the  company  in  time  for 
their  accomplishment  and  should  be  prepared  of  size  3H  by  8  inches.  An  example  of  such 
"Reminder"  sHps  follows: 

Reminder.       Articles  1,  2,  and  29,  54  to  96,  inclusive,  and  104  to  109,  inclusive,  will 

be  read  and  explained  to  every  soldier  at  the  time  of  his  enlistment  or 
Jan.  1st.       muster  in,  or  within  six  days  thereafter,  and  will  be  read  and  explained 

once  every  six  months  to  soldiers  of  every  garrison,  regiment,  or  company 
Jul.  1st.         in  the  service  of  the  United  States.     (110  A.  W.)     The  articles  of  war 

are  published  in  the  Manual  for  Courts-Martial,  page  305. 
Mar.  25ih      Select  a  noncommissioned  officer  of  the  company  to  act  as  a  member 
Jun.  25th.     of  a  subscommittee  of  noncommissioned  officers  to  carry  out  the  provisions 

of  Post  Exchange  Regulations.     (Page  15k:  S.  R.,  No.  59.) 

A  call  should  come  from  post  or  regimental  headquarters  for  the  name 
Dec.  25th.    on  the  last  of  the  month. 

(e)  The  "Reminder"  will  also  be  used  as  a  live  file  for  papers  destined  for  the  five- 
year  file  or  permanent  file,  but  whose  disposition  in  these  files  is  to  be  postponed  until  the 
papers  cease  to  be  of  current  import.  Such  papers  should  be  filed  in  front  of  the  index 
card  of  the  month  on  which  they  are  filed,  and  moved  to  the  back  of  the  "Reminder"  with 
it.  When  the  card  next  appears  a  year  later  the  papers  filed  with  it  will  be  placed  in  the 
permanent  file;  or  in  the  first  year  section  of  the  five-year  file  until  the  1st  of  January  v/hen 
they  will  pass  into  the  second  year  section.  If  it  is  desirable  that  a  paper  be  retained  in 
the  "Reminder"  for  a  lesser  period,  it  should  be  filed  with  the  card  for  the  month  when  its 
disposition  in  the  five-year  or  permanent  file  is  desired.  It  will  be  seen  from  the  above 
that  the  live  file  in  the  "Reminder"  is  supplemented  in  the  case  of  papers  for  the  five-year 
file  by  the  first-year  section  of  that  file,  in  which  papers  remain  from  the  time  they  leave 
the  "Reminder"  until  the  succeeding  1st  of  January.  (Pars.  22,  27,  33,  36,  49,  and  100.) 
(Par.  205,  Spec.  Regs.  57.) 

Memoranda.  In  front  of  the  guide  card  "Memoranda"  will  be  filed  memoranda,  the 
filing  of  which  is  not  directed  elsewhere.     (Par.  206,  Spec.  Regs.,  57.) 

Clothing.  In  front  of  the  guide  card  "Clothing"  will  be  filed  the  retained  requisitions 
for  clothing  (P.  &  S.,  Form  No.  160),  and  individual  clothing  slips  (Q.  M.  C,  Form  No.  165). 
These  will  be  filed  until  checked  by  the  auditor,  when  they  may  be  destroyed.  (Par.  75.) 
(Par.  207,  Spec.  Regs.,  57.) 

Public  Animals.  In  front  of  the  guide  card  "Horses"  will  be  filed  the  descriptive 
cards  of  public  animals  (Form  No.  277,  A.  G.  O.)  pertaining  to  the  organization.  (Par. 
77.)  If  no  use  for  this  file  is  anticipated  it  may  be  replaced  by  other  matter.  (Account- 
abihty  for  such  animals  as  are  furnished  to  organizations  not  mounted  by  the  supply  com- 
pany (T.  of  O.)  will  remain  with  the  supply  company  which  ordinarily  retains  the  descrip- 
tive cards  of  the  animals.)     (Par.  208,  Spec.  Regs.,  57.) 

Correspondence  Book  and  Document  File.  a.  The  current  correspondence  book 
and  such  part  of  the  document  file  as  will  be  taken  when  the  company  goes  into  the  field, 
will  be  filed  behind  the  above  items  in  the  miscellaneous  tray.  The  closed  correspondence 
books  and  their  corresponding  document  files  will  be  filed  in  the  "permanent  file"  when  they 
have  ceased  to  be  of  current  interest  or  importance.     (Pars.  82  and  86.) 

h.  Before  the  yearly  transfer  to  the  permanent  file  all  documents  will  be  carefully 
examined  and  papers  which  have  become  obsolete  or  without  permanent  value  may  be 
destroyed.  This  elimination  will  be  made  by  the  company  commander  in  person,  who  will 
check  the  correspondence  book  to  which  the  documents  pertain,  striking  out  the  word 
"Doc"  in  each  case  and  inserting  the  date  and  his  initial,  e.  g.,  "1-2-19,  A.  B.  C."  (Par. 
85.)     (Par.  209,  Spec.  Regs.,  57.) 
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Company  Council  Book.  a.  The  company  council  book,  with  current  vouchers^ 
will  be  filed  behind  the  correspondence  book  in  the  miscellaneous  tray.  The  closed  com- 
pany council  books  will  be  filed  in  the  five-year  file.     (Pars.  96  and  213.) 

h.  When  the  company  takes  the  field  the  last  closed  company  council  book  and  cor" 
respondence  book,  with  its  document  file,  may  be  taken  in  the  miscellaneous  tray  if  de~ 
sired.  (Par.  210,  Spec.  Regs.,  57.) 

Property  Records.  The  property  loan  record,  with  its  accompanying  vouchers, 
i.  e.,  shipping  tickets,  receiving  reports,  statements  of  charges,  reports  of  survey,  and  inven- 
tory and  inspection  reports/^will  be  filed  in  the  lower  left  section  of  the  top  of  the  field  desk 
together  with  a  supply  of  each  of  these  blanks.     (Par.  70.)     (Par.  211,  Spec.  Regs.,  57.) 

Individual  Equipment  Record.  The  individual  equipment  record  (Form  No.  637> 
together  with  a  supply  of  each  of  these  blanks.     (Par.  70.)     (Par.  211,  Spec.  Regs.,  57.) 

Individual  Equipment  Record.  The  individual  equipment  record  (Form  No.  637, 
A.  G.  0.)  will  be  filed  in  the  loose-leaf  binder  provided  for  the  purpose.  This  binder  with 
its  contents  will  be  kept  in  the  right  upper  section  of  the  top  of  the  filed  desk.  Blank  forms 
for  these  records  will  be  placed  in  the  binder  behind  the  current  records.  (Par.  130.) 
(Par.  212,  Spec.  Regs.,  57.) 

Five- Year  File  Section,  a.  The  division  cards  for  this  file  consist  of  the  "first  year," 
"second  year,"  "third  year,"  "fourth  year,"  and  "fifth  year"  cards,  devised  to  separate 
the  papers  to  be  retained  for  five  years. 

6.  All  papers  destined  for  file  in  the  five-year  file,  including  sick  reports,  company  range 
practice  records,  and  company  council  books,  when  withdrawn  from  the  Hve  file  (par.  205e) 
will  be  filed  in  front  of  the  guide  card  "first  year."  The  "target  record"  card  follows  the 
fifth  year  section. 

c.  On  January  1  of  each  year  the  first-year  card  will  be  moved  to  the  front  of  the  five- 
year  file,  being  replaced  by  the  second-year  card.  The  other  year  cards  will  be  moved  for- 
ward: third  in  place  of  second,  fourth  in  place  of  third,  fifth  in  place  of  fourth;  so  that  on 
each  January  1  after  the  fifth  year  of  filing,  the  year's  discard  will  be  found  in  rear  of  the 
fifth-year  card.  The  papers  in  rear  of  the  fifth-year  card  will  be  removed  and  destroyed. 
In  this  manner  all  dead  records  will  be  automatically  worked  from  the  file  (par.  281,  A.  R.), 
and  the  first-year  card  will  be  in  place  to  receive  the  papers  to  be  filed  during  the  ensuing 
year.     (Par.  213,  Spec.  Regs.,  57.) 

Target  Record.  In  front  of  the  guide  card  "target  record"  in  the  five-year  file  tray 
will  be  filed  such  individual  records  of  company  target  practice  as  are  prescribed  in  para- 
graph 101.  When  a  soldier  leaves  the  company  permanently  or  at  the  expiration  of  his 
enlistment  his  retained  individual  target  records  will  be  given  to  him.  The  compiled  records 
and  reports  of  the  company  range  practice  for  the  current  year  will  be  filed  in  the  "Remin- 
der" until  the  next  practice,  when  they  will  be  filed  in  the  first-year  section  of  the  five-year 
file.     (Par.  1026.)     (Par.  214,  Spec.  Regs.,  57.) 

The  Permanent  File.     a.  In  the  permanent  file  will  be  filed  — 

(1)  The  extracts  from  service  records  (Form  No.  29a,  A.  G.  O.). 

(2)  The  closed  morning  reports  (Form  No.  332,  A.  G.  O.),  monthly  roster  of  troops 
(Form  No.  703,  A.  G.  O.),  and  if  rendered,  company  returns  (Form  No.  30,  A.  G.  O.). 

(3)  Ail  company  orders,  and  documents  of  permanent  nature  but  not  of  current  im- 
portance. 

(4)  Completed  correspondence  books  with  their  respective  documents  files. 

h.  The  extracts  from  service  records  will  be  transferred  from  the  individual  record  tray 
to  the  alphabetical  section  of  the  permanent  file  as  directed  in  paragraph  120a. 

c.  The  closed  morning  reports  and  company  returns  will  be  transferred  from  the 
"Reminder"  section  of  the  live  file  to  the  permanent  file  one  year  from  date  on  which  closed. 
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They  will  be  filed  in  the  permanent  file  in  chronological  order  in  front  of  the  guide  card 
"Returns"  in  rear  of  the  alphabetical  section,  (Pars.  22  and  49.  j  (Par.  215,  Spec.  Regs., 
57.) 

Regulations,  etc.  a.  Army  Regulations,  Extracts  from  General  Orders  and  Bulle- 
tins, and  Special  Regulations  No.  40,  No.  56,  No.  57,  No.  58,  No.  72,  No.  77,  and  Cirs.  No. 
377  (amended)  and  No.  498,  W.  D.,  1919,  will  be  carried  in  the  lower  right  section  of  the 
top  of  field  desk  A.  It  is  not  contemplated  that  other  books  and  manuals  will  be  carried 
in  this  desk;  they  should  be  carried  in  field  desk  B  as  provided  in  paragraph  201.  (Par. 
216,  Spec.  Regs.,  57.) 

Blank  Forms,  a.  Companies  will  procure  their  supply  of  blank  forms  from  regi- 
mental or  post  headquarters. 

h.  A  three  months'  supply  will  be  kept  in  the  company  field  desk  A  at  all  times.  Com- 
pany commanders  will  make  monthly  informal  requests  for  blank  forms  required  to  replace 
those  used  from  their  three  months'  supply. 

c.  The  blank  forms  carried  in  the  company  field  desk  A  will  be  filed  in  the  upper  section 
and  in  the  two  record  trays  as  follows : 

(1)  In  the  service  record  tray: 

6  extract  from  service  records  (Form  No.  29a,  A.  G.  O.),  filed  in  rear  of  guide  card 
"Privates." 

6  service  records  (Form  No.  29,  A.  G.  O.),  filed  in  rear  of  the  blank  extract  from 
service  records. 

(2)  In  the  miscellaneous  record  tray : 

4  morning  reports  (Form  No.  332,  A.  G.  O.). 

4  sick  reports  (Form  No.  339,  A.  G.  O.). 

4  duty  rosters  (Form  No.  342,  A.  G.  O.). 

One  each  of  these  three  forms  for  use  during  the  current  months  are  filed  in  front 
of  the  current  date  cards.  One  set  is  filed  in  front  of  the  cards  for  the  three  months 
next  succeeding  the  current  month. 

20  individual  clothing  slips  (Q.  M.  C,  Form  No.  165),  filed  in  front  of  and  next  to 
guide  card  "Clothing."  (If  the  43^  x  10^  forms  are  used,  they  will  be  kept  in  the 
top  of  the  field  desk.) 

(3)  In  the  top  of  the  field  desk: 

6  property  loan  record  (P.  &  S.,  Form  No.  263B). 

6 requisitions  (P.  &  S.,  Form  No.  160,  in  duplicate). 

6  receiving  reports  (P.  &  S.,  Form  No.  257,  in  triplicate). 

6  shipping  tickets  (P.  &  S.,  Form  260,  in  duplicate). 

6  advices  of  soldier's  allotment  (Q.  M.  C,  Form  No.  8a). 

10  charge  sheets  (Form  No.  594,  A.  G.  O.). 

6  notices  of  discontinuance  of  soldier's  allotment  (Q.  M.  C,  Form  No.  39). 

6  inventories  of  effects  (Form  No.  34,  A.  G.  O.). 

6  reports  of  survey  (Form  No.  196,  A.  G.  O.). 

10  soldier's  allotments  (Q.  M.  C,  Form  No.  38). 

6  statements  of  charges  (Form  No.  602,  A.  G.  O.). 

6  reports  of  change  (Forms  No.  647a  and  648a,  A.  G.  O.). 

6  company  returns  (Form  No.  30,  A.  G.  O.). 

6  rosters  of  troops  (Form  No.  703,  A.  G.  O.). 

6  Record  of  Events  (Form  43,  A.  G.  O.). 

These  forms  will  be  filed  in  the  left  lower  section  of  the  top  of  the  field  desk. 

(4)  In  the  back  of  the  loose-leaf  binder,  in  addition  to  current  individual  equipment 
records,  will  be  filed: 

10  blank  individual  equipment  records  (Form  No.  637,  A.  G.  O.). 
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The  blank  forms  are  filed  in  rear  of  the  current  records  in  the  loose-leaf  binder  in  the 
lid  section  of  the  desk.     (Par.  212.  j     (Par.  217,  Spec.  Regs.,  57.) 

Stationery.  The  following  supply  of  stationery  will  be  carried  in  the  field  desk  wher- 
ever space  is  afforded: 

4  blocks,  memo  or  scratch  note, 

1  book,  duplicating,  letter  size, 

2  quires,  letter  paper,  typewriter, 
24  envelopes,  official, 

1  gross  bands,  rubber.  No.  18, 

1  eraser,  rubber,  ink  and  pencil, 

1  eraser,  steel, 

1  box  fasteners,  paper, 

1  tin  ink,  black  tablets, 

1  tin  ink,  red  tablets, 

1  tube  paste, 

4  pencils,  indelible, 

2  pencils,  lead, 

1  pencil,  colored  (blue  and  red), 

2  penholders, 
12  pens,  steel, 

1  cone  pin,  office, 
1  ruler,  office,  12-inch, 
6  blotters  (4  by  9^2  inch), 
1  blotter  (12  by  19  inch^. 

(Cut  1  inch  from  the  ends  of  the  4  by  93^  inch  blotters  and  file  five  of  them  in  rear  of 
the  date  cards  transferred  from  the  current  month  to  rear  of  the  month  card  and  in  front 
of  the  month  card  of  coming  month,  where  they  will  serve  as  a  division  between  the  two 
months.  J  File  the  blotter  in  use  with  the  daily  reports  in  front  of  the  'Tteminder."  Fasten 
a  12  by  19  inch  blotter  to  the  lapboard  with  thumb  tacks.)     (Par.  218,  Spec.  Regs.,  57.) 

Packing  the  Desk.  a.  To  pack  the  records  for  moving,  remove  the  loose  block  from 
the  front  of  the  tray,  move  the  records  forward  against  the  front  of  the  tray,  loosen  the 
thumbscrews  of  the  compressor  block  at  the  rear  of  the  records,  move  the  block  forward, 
compressing  the  record  between  the  compressor  block  and  the  front  of  the  tray  (not  too 
tightly),  invert  the  front  block  and  press  it  (wedgelike)  between  the  compressor  block  and 
the  records.  The  records  are  then  snugly  packed  to  prevent  them  from  being  dislodged  and 
injured  when  the  desk  is  handled. 

b.  Having  compressed  the  records  in  the  trays,  turn  the  trays  end  for  end  in  the  desk, 
so  that  the  weight  of  the  records  will  not  rest  against  the  compressor  block. 

c.  Having  compressed  the  records  and  inverted  the  trays,  place  the  lapboard,  blotter 
side  down,  over  the  trays  to  protect  the  contents  of  the  tray  and  serve  as  a  buffer  between 
the  trays  and  the  hinged  lid  of  the  top  of  the  desk.  V/hen  the  desk  is  packed  care  will  be 
taken  to  place  the  lapboard  in  position  before  closing  the  desk,  because  its  omission  may 
cause  the  hinge  lid  to  break  loose,  since  it  is  not  intended  to  bear  the  weight  of  the  records 
carried  in  the  desk.     (Par.  219,  Spec.  Regs.,  57.) 
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B.     LIST  OF  FORMS  AND  TABLE   SHOWING  USE  OF  IN  COMPANY 
ADMINISTRATION,   NATIONAL  GUARD 

Enlistment  Paper  (Form  22-1,  A.  G.  O.). 

Report  of  Phj^sical  Examination  for  Enlistment  (Form  135-1,  A.  G.  O.)- 

Vaccination  Register  (Form  81,  S.  G.  O.)- 

Identification  Record  Card  (Form  260,  A.  G.  O.). 

Service  Record  (Form  29,  A.  G.  O.). 

Extract  from  Service  Record  (Form  29a,  A.  G.  0.). 

Individual  Equipment  Record  (Form  637,  A.  G.  O.). 

Company  Morning  Report  (Form  332,  A.  G.  O.). 

Daily  Sick  Report  (Form  339,  A.  G.  0.). 

Duty  Roster  (Form  342,  A.  G.  O.). 

Guard  Report  (Form  338,  A.  G.  O.). 

Pay  Rolls  and  Record  of  Attendance  at  Drills  (Forms  367,  367a,  and  367b,  W.  D.). 

Property  Loan  Record  (Form  263b  or  263c,  Q.  11.  C). 

Shipping  Ticket  (Form  260  Q.  M.  C,). 

Receiving  Report  (Form  257,  Q.  M.  C). 

Over,  Short  and  Damaged  Report  (Form  261,  Q.  M.  C). 

Statement  of  Charges  (Form  602,  A.  G.  O.). 

Requisition  (Form  160,  Q.  I\I.  C). 

Requisition  (for  clothing)  (Form  160a,  Q.  M.  C.) 

Report  of  Survey  (Form  196,  A.  G.  C). 

Descriptive  Card  of  Public  Animals  (Form  277,  A.  G.  O.). 

Correspondence  Book  (Form  662,  A.  G.  O.). 

Company  Council  Book  (Form  452,  Q.  M.  C.)- 

Report  of  Changes  of  Officers'  Status  (Form  105,  M.  B.). 

Charge  Sheet  (Form  594,  A.  G.  O.). 

Discharge  Certificate  (Forms  525-1,  526-1,  527-1,  A.  G.  O.). 

Report  of  Small  Arms  Firing  (Forms  75  and  75a,  M.  B.)- 

Report  of  Individual  Classification  in  Pistol  Practice  (Form  308,  A.  G.  O.). 

Report  of  Individual  Classification  under  Special  Course  "A"  (Form  409,  A.  G.  O.). 

Record  of  Pistol  Firing  (individual)  (Form  305,  A.  G.  O.). 

Record  of  Rifle  Practice,  Organized  Militia,  individual  (Form  70,  D.  M.  A.)- 

Certificate  of  Disability  for  Discharge  (Form  17,  A.  G.  O.)- 

Company  Strength  Return  (Form  30,  A.  G.  O.)- 

Record  of  Events  (Form  43  A.  G.  O.)- 

Furlough, 

Vouchers  ^Form  335,  Yv^.  D.). 

Vouchers  (Form  332,  W.  D.). 

Roster  of  Troops  (Form.  703,  A.  G.  O.)- 
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Submitted  to  commanding  officer  of  the 
regiment,  separate  or  detached  bat- 
talion or  similar  unit  after  each  as- 
sembly for  armory  drill  or  daily  dur- 
ing period  of  field  training.     If  organ- 
ization   is    not    quartered    in    same 
armory  as  its  regimental  headquarters 
see  suggestion  on  page  124. 

Current  morning  report  is  kept  in  front 
of   "reminder"  in  miscellaneous  tray 
of  field  desk. 

Kept  in  front  of   "Reminder"   in   mis- 
cellaneous tray  of  field  desk. 

Current  duty  roster  is  kept  in  front  of 
"Reminder"  in  the  tray  of  the  field 
desk. 
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If  organization  is  a  separate  company, 
troop,  etc.,  the  original  is  forwarded 
direct  to  Chief  of  Militia  Bureau  as 
soon  after  end  of  month  as  possible. 

If  organization  is  a  part  of  a  regiment, 
battalion,    etc.,    the    original    is    for- 
warded to  headquarters  of  regiment, 
battalion  or  squadron  as  soon  after 
end  of  each  month  as  possible. 

The  duplicate  is  filed  in  tray  of  field  desk. 
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Original  and  \s(carhon  .sent  to  Instructor 
as  soon  as  possible  after  end  of  quar- 
ter of  each  year.    Other  copy  retained 
and  filed  in  field  desk. 
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Made    out    after    each    assembly    for 
armory  drill  and  daily  during  period 
of  field  training. 

Not  used  during  armory  period  of  in- 
struction. Should  be  studied  so  that 
its  use  will  be  familiar  when  called 
out  for  field  service  see  par.  23  Spe- 
cial Regulations  57. 

Started    when    company    is    organized 
and  kept  for  all  details  for  duty.  A 
model  duty  roster  is  shown  in  each 
form. 

Not  needed  during  armory  period  of 
instruction,  but  forms  should  be  on 
hand  for  use  .should  occasion  arise. 

Prepared  on  first  of  each  month  show- 
ing status  of  organization  on  last  day 
of  preceding  month. 

Follow  instructions  in  Circular  26  W. 
D.,  1921,  and  Circular  Letter  M.  R. 
No.  25,  1921. 

Prepared  on  first  of  each  month.     For 
instructions  see  Circular  26  W.  D. 
1921  and  Circular  Letter  M.  E.  25, 
1921. 

Uegun  as  soon  as  company  is  federally 
recognized   and   in  each  quarter  of 
each  year  and  kept  up  to  date. 
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Blank  forms  supplied  by  the  State  sim- 
ilar to  Form  No.  66  A.  G.  O.  used  in 
the  Regular  Army  and  issued  to  a 
man  when  he  is  granted  a  furlough 
by  jjroper  authority. 

Blank  form  supplied  by  State  similar 
to  Form  No.  152  A.  G.  0.  used  in  the 
Regular  Army  and  issued  to  enlisted 
man    when    he    is    appointed    to    a 
N.  C.  0.  grade. 

To  be  kept  on  hand  for  use  in  case  it  is 
necessary  to  make  purchases  or  hire 
services  of  physician  etc.  while  a  unit 
is  at  its  company  rendezvous  under 
"call"  for  Federal  Service. 
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C.     INDIVIDUAL  RECORDS  REQUIRED  FOR  EACH  ENLISTED   MAN    Q 
OF  THE  NATIONAL  GUARD 

(1)  Report  of  Physical  Examination  for  Enlistment.     (Form  135-1,  A.  G.  O.)     See  pages 
77,  78. ' 

(2)  Enlistment  Paper  (Form  22-1,  A.  G.  O,).     See  pages  83,  86,  87. 

(3)  Identification  Record  Card  (Form  260,  A.  G.  O.).     See  pages  84,  85. 

(4)  Vaccination  Register  (Form  81-1,  S.  G.  0.).     See  pages  77,  81. 

(5)  Individual  Equipment  Record  (Form  637,  A.  G.  O.).     See  pages  187,  189. 

(6)  Service  Record  (Form  29,  A.  G.  O.).     See  pages  244,  245. 

(7)  Record  of  Rifle  Practice,  Organized  Militia,  individual  (Form  70,  D.  M.  A.). 

(8)  Record  of  Pistol  Firing,  individual  (Form  305,  A.  G.  O.). 

The  Service  Record 

(Form  29,  A.  G.  O.) 

Beginning  Record.  This  form  should  be  made  out  for  each  enlisted  man  at  the 
time  of  his  enlistment.  The  enlisting  officer  should  fill  in  all  of  page  1;  all  of  page  3; 
"Educational  Quahfications"  and  "Occupational  Qualifications"  on  page  4;  and  the  first 
6  Unes  on  page  5.  Other  data  required  by  the  printed  headings  or  instructions  will  be  added 
as  occasion  arises  so  as  to  keep  a  complete  and  up  to  date  record  of  the  man  at  all  times. 

Instructions  for  preparing  Service  Records  are  contained  on  the  last  sheet  of  the  form 
and  in  pars.  105  to  118,  Special  Regulations  No.  57. 

Soldiers  Transferred  or  Detached.  When  a  soldier  is  transferred  or  detached  from 
his  company,  the  company  commander  will  fill  out  the  next  blank  indorsement  on  the  serv- 
ice record  and  transmit  the  record  with  the  individual  equipment  record  to  the  new  com- 
pany or  detachment  commander  in  the  manner  prescribed  in  paragraph  104.  Subsequent 
indorsements  will  be  filled  out  as  the  changes  of  station  or  status  of  the  soldier  require,  the 
original  service  record  thus  following  the  soldier  until  he  is  separated  from  active  service. 
(Par.  108.)  Before  forwarding  the  service  record  the  company  commander  will  prepare  an 
extract  thereof  on  Form  No.  29a  A.  G.  O.,  for  file  with  the  records  of  the  organization. 
(Par.  106,  Spec.  Regs.,  57.) 

Data  to  be  Included  in  Indorsements.  Each  indorsement  will  give  the  reason  for 
the  soldier's  change  of  station  or  status,  and  his  character,  an-^  will  contain  a  full  statement 
of  his  accounts  at  the  time,  exclusive  of  allotments  and  insurance.  (Par.  116.)  Under  the 
heading  "Due  United  States"  will  be  noted  all  authorized  stoppages  for  loss  of  or  damage  to 
Government  property  or  supplies;  amounts  due  on  account  of  partial  payments,  over- 
payments, post  exchange,  post  laundrj^,  tailor,  company  fund,  transportation  or  sub- 
sistence, and  stoppages,  including  detained  pay,  under  sentence  of  court-martial,  and  on 
account  of  absence  without  leave  (par.  192),  absence  from  duty  because  of  disease  resulting 
from  the  soldier's  own  intemperate  use  of  drugs  or  alchoholic  Hquor  or  other  misconduct 
(par.  246),  ?n  short,  all  information  required  to  be  entered  on  pay  rolls  except  allotments 
and  insurance  will  be  incorporated  in  the  indorsement  on  the  service  record.  The  wording 
of  the  indorsement  under  "Due  United  States"  will  conform  to  model  remarks  for  such 
rolls  prescribed  by  the  War  Department.     (Par.  107,  Spec.  Regs.,  57.) 

Note.  —  This  data  must  include  a  statement  of  aU  drills  attended  with  the  old  or- 
ganization for  which  pay  is  due. 

Filing,  a.  Service  records  are  filed  in  the  service  record  tray  of  the  company  field 
desk  (par.  203)  in  the  order  in  which  the  names  of  the  soldiers  appear  on  the  duty  roster, 
pay  rolls,  and  monthly  roster  of  troops.  The  guide  card  "Noncommissioned  officers"  is 
placed  in  rear  of  the  service  records  of  the  sergeants  and  corporals,  the  guide  card  "iSIechan- 
ics"  in  rear  of  the  records  of  the  buglers,  cooks,  and  mechanics,  and  the  guide  cards  "Pri- 
vates, first  class,"  and  "Privates"  in  rear  of  the  service  records  of  privates,  first  class,  and 
privates,  respectively. 
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SERVICi  RECORD  (Porm  2?  AGO) 
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SERnOB  POORD  (Fora  29  ASO) 
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S£R7I0E  RECORD  (Pom  29    AGO) 
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*fit  tot  I>o=iestic  Senlce  Oal;. 


._Io..psj_Aue_.«.o^.JLxlllf!  ..prior  4-trL 
..„Janf...l»...XS21.»..i).ue..:pS5:..£Qr..arill0 

...f^iQ3?sjr...Aii..pS-,-..4!^.j'siiTjai3r.; 


..c.apt.,.„lat..^rs*ssg3AS.LS!. 
Ciaag.9.ao.iL!!.C;'..t_ _ 


A2a.OTM£irTS  AND  mSTTSAHCZ. 


SX 


-SS, L.  Boad.  5..;^? 

>tnS  0.  8.  (IP  KOire.  so  STiTS.)      HOSE 
(Amoacts  prevjouily^educted  fcom  soldier's  pay  not  to  bs  deduc£6<i.J 

VS  i..J^3i.:  PL  I S5.:  TaOor  l_5?..{  Co.  SanS  J—^".. 

Tisa*.  t..X£.~i  Sab.  I — 32..;  $axtialpa?S£aijit_^.^;  Ors 

Awol  or  dsiezOos  „aQi3.&. 


*^sarsaQi»  bt  coxjais-KAKTiax: 
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h.  WTien  a  soldier  is  temporarily  absent  from  his  company  on  account  of  sickness, 
confinement,  or  detached  service;  and  his  service  record  has  been  forwarded  by  endorse- 
ment to  his  new  commanding  officer,  the  extract  from  the  service  record  will  be  filed  in 
the  tray  in  place  of  the  service  record.  (Pars.  119a,  1205,  and  203.)  (Par.  118,  Spec. 
Reg.  57.) 

EXTRACT   FROM   SERVICE    RECORD 

Function,  a.  The  extract  from  the  service  record,  Form  No.  29a,  A.  G.  O.,  replaces 
the  service  record  of  the  soldier  in  the  company  files  when  he  is  discharged  (par.  194),  re- 
tired (par.  196),  furloughed  to  the  reserve  (par.  194),  or  transferred  (par.  186);  dies  (par. 
195),  or  deserts  (par.  197);  or  is  absent  sick  (par.  188),  on  detached  service  (par.  190),  or 
absent  in  confinement  (par.  189). 

b.  The  extract  wiU  be  prepared  at  the  same  time  as  the  indorsement  by  which  the 
service  record  is  forwarded  and  will  show  the  new  station  or  status  of  the  soldier,  his  char- 
acter, and  a  complete  statement  of  his  accounts  at  the  date,  including  statement  as  to  the 
date  to  which  the  soldier  was  last  paid  in  full.     (Pars.  104,  106,  108,  and  114.) 

c.  When  a  soldier  is  discharged,  furloughed  to  the  reserve,  transferred  to  another  or- 
ganization, or  is  otherwise  separated  from  his  company  w^hile  absent  therefrom,  the  officer 
who  is  then  the  custodian  of  the  soldier's  service  record  will  also  furnish  the  former  com- 
pany commander  with  an  extract  from  the  service  record  for  file  with  the  company 
records,  on  Form  No  29a,  A.  G.  O.      (Pars.  114  and  194d.) 

When  a  soldier  is  so  separated  from  his  organization  while  absent  therefrom,  there  v/ill 
be  entered  after  the  words  "This  soldier"  on  Form  No.  29a,  A.  G.  O.,  the  authority  or  reason 
for  such  separation,  e.  g.  "was  transferred  to  Co.  G.,  65th  Inf.  per  S.  O.  No.  24,  HQ.  S. 
Dept."  or  "died  at  Gen.  Hosp.  No.  21,  April  3,  1919"  or  "was  retired  per  S.  O.  No.  132, 
W.  D.,  1919."     (Par.  119,  Spec.  Regs.,  '57.) 

Filing,  a.  When  the  soldier  is  separated  from  the  company  by  reason  of  discharge, 
furlough  to  the  reserve,  retirement,  death  or  desertion,  the  extract  is  filed  in  rear  of  the  serv- 
ice records  of  privates  in  the  tray  of  the  company  field  desk  until  the  company  roster  of 
troops  for  the  month  in  which  the  separation  occurred  is  received  from  the  personnel  adju- 
tant; or,  if  the  company  prepares  its  own  roster  of  troops  as  contemplated  in  paragraph 
366,  it  will  be  so  filed  until  the  roster  is  prepared  for  the  month  in  which  the  separation 
occurs.  If  there  is  more  than  one  separation,  described  above,  from  the  company  during 
the  month,  the  extracts  will  be  filed  in  the  same  order  as  the  service  records  were  filed  in  the 
tray.  When  the  company  roster  of  troops  for  the  month  in  which  the  separation  occurred 
has  been  received  from  the  personnel  adjutant,  or  when  the  new  roster  has  been  prepared  as 
contemplated  in  paragraph  366,  the  extracts  will  be  transferred  to  the  alphabetical  section 
of  the  permanent  file  and  will  be  permanently  preserved.     (Par.  114.) 

b.  If  the  soldier  is  absent  from  the  company  by  reason  of  sickness,  detached  service, 
or  confinement,  and  his  service  record  has  been  forwarded  to  his  new  commanding  officer, 
the  extract  from  his  service  record  will  be  filed  in  the  place  from  which  his  service  record  has 
been  removed.  When  the  soldier  rejoins  the  company  and  his  service  record  is  returned, 
the  extract  should  be  checked  with  the  service  record  and  may  then  be  destroyed  after  addi- 
tional data  thereon  have  been  recorded  on  the  service  record.     (Par.  120,  Spec.  Regs.,  57.) 
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D.     COMPANY  RECORDS 

(1)  Company  Morning  Report  (Form  332,  A.  G.  O.).     See  page  250. 

(2)  Pay  Rolls  and  Record  of  Attendance  at  Drill  (Form  367,  367a,  367b,  W.  Dj.     See 

page  317. 

(3)  Correspondence  Book  (Form  662,  A.  G.  O.),  and  Document  File.     See  page  261. 

(4)  Company  Council  Book  (Form  452,  Q.  M.  C).     See  page  264. 

(5)  Company  Orders.     See  page  269. 

(6)  Company  Alarm  List  (as  prescribed  in  mobilization  plans).     See  page  271. 

(7)  List  of  men  in  company  arranged  in  order  of  dates  of  expiration  of  service.     See  page 

271. 

(8)  Company  Equipment  Record.     See  page  190. 

(9)  Descriptive  Cards  of  Public  Animals  (Form  277,  A.  G.  O.).     See  pages  223,  224. 

(10)  Company  Strength  Return  (Form  30,  A.  G.  O.).     See  page  262. 

(11)  Report  of  Changes  of  Officers'  Status  (Form  105,  M.  B.).     See  page  270. 

(12)  Record  of  Small  Arms  Firing.     (Forms  70,  D.  M.  A.;  305,  A.  G.  O.;  75,  M.  B.;  308, 

A.  G.  O.;409,  A.  G.  O.).     See  page  363. 

(13)  Duty  Roster  (Form  342,  A.  G.  O.). 

(14)  Daily  Sick  Report  (Form  339,  A.  G.  O.).     (Not  needed  for  Armory  period  of  instruc- 

tion but  it  should  be  studied  and  kept  at  intervals  for  instruction  purposes.) 

(15)  Guard  Report  (Form  338,  A.  G.  O.).     (See  remark  under  (14)  above.) 

MORNING  REPORTS 

Modifications  for  Armory  Drill  Period. 

A  National  Guard  organization  during  the  Armory  period  of  instruction  is  assembled 
in  general  only  once  a  week.  It  is  therefore  suggested  that  during  the  period  of  Armory 
instruction,  "the  morning  report  day"  be  taken  as  the  period  extending  from  the  close  of 
one  drill  assembly  to  the  close  of  the  following  drill  assembly. 

In  order  to  economize  on  blank  forms  it  is  suggested  that  these  "morning  report  days" 
be  recorded  on  consecutive  lines  and  the  dates  in  the  left  hand  margin  of  the  form  be  changed 
to  conform. 

In  submitting  Morning  Reports  to  the  Commanding  Officer  of  the  Regiment,  unless  all 
units  of  the  regiment  are  located  in  the  same  Armory  it  is  not  likely  that  the  company 
Morning  Reports  can  be  returned  to  the  companies  in  time  for  use  at  the  next  assembly  for 
drill.  It  is  therefore  suggested  that  instead  of  submitting  Morning  Reports  to  Regimental 
Headquarters  after  each  drill,  that  companies  arrange  with  ».heir  regimental  commanders 
so  that  they  can  make  an  extract  from  the  morning  report  after  each  drill  and  mail  it  or 
phone  the  data  to  Regimental  Headquarters  for  the  Consolidated  Morning  Report  and 
then  send  in  the  Company  Morning  Report  to  Regimental  Headquarters  once  a  month  at 
a  designated  time  to  have  it  checked. 

The  following  data  is  extracted  from  Army  Regulations  No.  345-400  War  Department 
November  18,  1921,  and  the  paragraph  numbers  in  that  publication  are  retained  here. 

SECTION  I.     GENERAL  PROVISIONS.  Paragraph. 

General 1 

Who  accounted  for  on 2 

Forms  for;  models 3 

Company  morning  reports,  by  whom  prepared,  to  whom  submitted    4 

Headquarters  morning  reports,  purpose,  by  whom  used  5 

Supplementary  morning  reports,  use  and  preparation  of 5J^ 

Consolidated  morning  reports 6 

Morning  report  day;  matter  to  be  shown 7 

Use  of  ink;  indelible  pencil ; 8 

Abbreviations  9 

Additional  sheets  10 

Authentication 11 

Filing 12 
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1.  General. —  The  morning  report  is  a  daily  history  of  the  company  or  headquarters. 
It  is  permanently  preserved  and  furnishes  basic  information  for  other  company  or  head- 
quarters records  and  for  reports  and  returns  rendered  to  the  War  Department.  Great  care 
should  therefore  be  used  in  the  preparation  of  the  morning  report  to  the  end  that  errors 
may  be  avoided 

2.  Who  accounted  for  on.— a.  Every  officer  and  enlisted  man  of  the  Army  on  the 
active  list  and  every  retired  officer  and  enlisted  man  on  active  duty,  except  individual  officers 
detached  and  serving  alone,  or  assigned  to  duty  at  a  place  from  which  reports  of  changes 
are  not  required  to  be  submitted,  will  be  accounted  for  daily  on  a  morning  report. 

b.  Members  of  the  Army  Nurse  Corps,  contract  surgeons,  warrant  officers.  Army 
field  clerks,  and  field  clerks,  Quartermaster  Corps,  will  also  be  accounted  for  daily  in  a 
similar  manner,  but  on  a  supplementary  morning  report  provided  for  the  purpose. 

3.  Forms  for. — Three  forms  for  morning  reports  are  provided,  viz: 
Company  morning  report  (Form  No.  332,  A.  G.  O.). 
Headquarters  morning  report  (Form  No.  334,  A.  G.  O.). 
Supplementary  morning  report  (Form  No.  334-a,  A.  G.  O.). 

4.  Company  morning  report,  by  whom  prepared,  to  whom  submitted. — a. 

By  whom  prepared. — Company  morning  reports  are  prepared  by: 

(1)  Companies,  troops,  batteries,  and  detachments  of  all  branches,  including 

headquarters  companies  and  troops  of  divisions  and  higher  technical  units. 

(2)  All  other  units,  estabhshments,  and  institutions  similar  in  organization  and 

administration  to  a  company  and  not  provided  for  in  sub-paragraph  (1) 

above,  or  in  paragraph  5. 

h.     To  whom  submitted. — Company  morning  reports  are  submitted  to  the  commanding 

officer  of  the  regiment,  separate  or  detached  battalion,  or  similar  unit,  or  in  case  of  separate 

or  detached  companies  and  detachments,  to  the  commanding  officer  of  the  next  higher 

administrative  unit,  or  of  the  post,  camp,  or  other  station. 

5.  Headquarters  morning  reports,  purpose,  by  whom  used. — a.  Purpose. — 
Headquarters  morning  reports  are  provided  for  the  purpose  of  accounting  for  officers  and 
enlisted  men  not  belonging  or  attached  to  a  company  organization  or  to  a  detachment 
using  a  company  morning  report. 

b.     By  whom  used. — Headquarters  morning  reports  are  used  by: 

(1)  Offices  of  chiefs  of  branches  and  bureaus. 

(2)  Headquarters  of  armies,  corps,  and  divisions;  and  headquarters  of  brigades, 

including  headquarters  companies  thereof,  if  any. 

(3)  Headquarters  of  regiments,  battalions,  and  similar  units,  including  head- 

quarters companies  thereof,  if  any. 

(4)  Headquarters  of  ports  of  embarkation,  ports  of  debarkation,  and  lines  of 

communication. 

(5)  Headquarters  of  territorial  departments,  corps  areas,  districts,  posts,  dis- 

ciplinary barracks,  forts,  camps,  cantonments,  and  other  stations. 

(6)  General   hospitals,   base   hospitals,   supply   depots,   arsenals,   and   similar 

institutions  and  establishments. 
53^.  Supplementary  morning  rep>orts,  use  and  preparation  of. — Supplement- 
ary morning  reports  are  used  to  account  for  members  of  the  Army  Nurse  Corps,  contract 
surgeons,  warrant  officers,  Army  field  clerks,  and  field  clerks,  Quartermaster  Corps,  and 
will  be  prepared  in  accordance  with  the  instructions  for  the  preparation  of  company  and 
headquarters  morning  reports,  insofar  as  applicable. 

6.  Consolidated  morning  reports. — This  report  is  optional  with  the  commanding 
officer  concerned,  and,  at  his  discretion,  may  be  omitted  entirely.  However,  the  forms  for 
consolidated  morning  reports  (Forms  No.  335  and  336,  A.  G.  0.)  will  not  be  reprinted,  and 
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when  such  a  report  is  required  by  a  commanding  officer,  it  will  be  rendered  as  a  special 
strength  return  on  Form  No.  41,  A.  G.  O.  (Regimental  Strength  Return). 

7.  Morning  report  day;  matter  to  be  shown. — The  morning  report  day  is  the 
period  from  midnight  to  midnight.  The  morning  report  for  the  ''day"  beginning  at  mid- 
night 7-8  and  ending  at  midnight  8-9  is  submitted  on  the  morning  of  the  9th,  and  all  entries 
therein  for  that  day  are  made  on  the  line  opposite  the  figure  8  in  the  column  headed  "Day 
of  month."  The  morning  report  will  show  by  tabulation  the  condition  of  the  company, 
detachment,  headquarters,  etc.,  at  the  end  of  the  day  covered  by  the  date  of  the  report; 
and,  by  appropriate  explanatory  remarks,  such  changes  in  duties  and  status  of  officers  and 
enlisted  men  as  occurred  during  the  day  and  are  required  by  the  War  Department  to  be 
shown, 

8.  Use  of  ink;  indelible  pencil. — Normally  the  morning  report  will  be  prepared 
with  ink,  but  when  pen  and  ink  are  not  available  an  indelible  pencil  may  be  used  for  the 
purpose.     Red  ink  will  not  be  used  in  preparing  morning  reports. 

9.  Abbreviations. — Abbreviations  to  be  used  will  be  those  authorized  by  regulations. 

10.  Additional  sheets. — Additional  sheets  will  be  attached  for  "Remarks"  and  for 
"Station  and  record  of  events,"  if  the  space  allotted  therefor  proves  insufficient. 

11.  Authentication. — a. 

(1)  The  company  or  detachment  commander,  or  in  case  of  a  headqu^-rters 

morning  report,  the  personnel  adjutant,  will  write  his  initials  on  the  line 
with,  and  immediately  following,  the  last  entry  of  the  day  under  "Remarks." 

(2)  To  indicate  that  all  pertinent  data  from  the  column  for  "Remarks"  on  the  morn- 

ing report  have  been  transcribed  to  the  proper  records  and  that  the  ration 
account  has  been  checked,  the  personnel  adjutant  will  prefix  his  initials  on 
the  morning  report,  in  the  column  for  "Day  of  month,"  under  the  date  to 
which  the  remarks  pertain. 

(3)  Should  the  personnel  adjutant  fail  or  neglect  to  initial  a  company  morning 

report  as  herein  provided,  his  attention  will  be  invited  to  the  latter  by 
.  the  company  or  detachment  commander. 

(4)  When  the  company  or  detachment  commander  renders  reports  of  changes 

and  prepares  the  pay  rolls  of  his  organization,  he  will  also  affix  his  initials 
on  the  morning  report  as  indicated  in  subparagraph  (2),  above,  for  the 
personnel  adjutant. 
6.     In  all  cases  care  will  be  taken  to  make  each  letter  of  the  initials  legible. 
c.     Instructions  governing  the  authentication  of  extract  copies  of  m^orning  reports 
intended  to  be  introduced  in  evidence  before  courts-martial  are  found  in  the  Manual  for 
Courts-Martial. 

12.  Filing. — The  current  company  morning  reports  will  be  kept  in  front  of  the 
"Reminder"  in  the  miscellaneous  tray  of  the  company  field  desk.  At  the  end  of  the  month 
the  closed  morning  reports  will  be  placed  in  front  of  the  month  card  of  the  month  just  ended, 
where  it  will  be  kept  for  one  year,  or  until  this  month  card  reappears  in  front  of  the  month 
cards  in  the  "Reminder."  The  morning  reports  will  then  be  placed  in  the  front  of  the 
guide  card  "Returns"  in  the  permanent  file.  (See  also  instructions  for  the  use  of  the 
company  field  desk.) 

SECTION  II.    STRENGTH. 

Paragraph. 

"Attached"  on  company  morning  reports 13 

Headquarters  morning  reports    14 

Data  for  certain  returns 15 

13.  "Attached"  on  company  morning  reports.— a.  As  to  company  morning 
reports,  there  are  two  classes  of  attached  officers  and  enlisted  men,  viz : 
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INSTRUCTIONS. 

1.  This  form,  which  will  be  k.iDr.-n  as  corr.pzn-j  :norro.r.g  repon, 
vill  be  used  by  companiee,  uoope.,  QBd  batteries  oi  al!  a'nns, 
corps,  and  Jepartmer.ts.  by  michiiie  pua  and  supply  comp.-'.iiiea 
and  trocps,  and  by  all  other  -Mils,  establishment?,  and  insti- 
tutiouaeiEiilirin  org^uization  and  1.' ministration  to  a  Cvmpicy, 
except  hcidq-uirtcrs  compiaioa  ic J  troops  It  will  also,  be  used 
by  all  dct.-\chtneTit3,  except  doUchmenta  of  enJisted'  Eperijlista 
cl  the  CoK-t  Artillery  Corpa  and  hoodquartecs  dc-taebments. 

2.  Company  corrjr.g  reports  arc  eubtmtted  to  the  cciiiaiandiiig 
officer  cl  the  rCj.'uacDt,  separate  or  detached  battahcn,  or  aimjlaf 
unit,  or  ia  ease  of  sepante  or  dctaehe-d  compinios  and  detich- 
ments  to  the  eocunMdir.gofficer  of  the  next  higkcf  iwlmirJBtrativa 
CJiit,  or  of  tho  pest,  csmp,  or  other  ttaiioa. 

3.  InetruetioQa  for  the  prcpar-tiea  of  morrdng  reports  are 
contained  in  epcd^d  regulations. 
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(1)  Those  who  are  members  of  the  regiment,  post,  or  other  administrative  unit 

to  the  headquarters  of  which  is  to  be  submitted  the  company  or  detach- 
ment morning  report,  on  which  such  officers  and  enhsted  men  are  carried 
as  attached.     These  will  be  known  as  class  A. 

(2)  Those  who  are  not  members  of  such  regiment,  post,  or  other  unit.     These 

will  be  known  as  class  B. 

b.  On  the  morning  report  of  the  company  or  detachment  to  which  they  are  assigned  : 

(1)  Personnel  of  class  A  will  be  reported  as  on  special  duty. 

(2)  Personnel  of  class  B  will  be  reported  as  on  detached  service. 

c.  On  the  morning  report  of  the  company  or  detachment  to  which  they  are  attached ; 

(1)  Personnel  of  class  A  will  be  entered,  as  the  numerator  of  a  fraction,  in  the 

upper  half  of  the  proper  space  in  the  columns  "Attached"  and  "Attached 
for  duty." 

(2)  Personnel  of  class  B  will  be  entered  as  the  denominator  of  a  fraction,  in  the 

lower  half  of  the  proper  space  in  the  columns  "Attached"  and  "Attached 
for  duty." 

If  there  is  personnel  of  one  of  these  classes,  but  not  of  the  other,  the 
figure  zero  will  be  used  to  indicate  the  latter  fact, e.g.,  0/2  indicates  none 
of  class  A  and  two  of  class  B,  while  3/0  indicates  three  of  class  A  and  none 

of  class  B. 

If  there  is  no  personnel  of  either  class,  the  space  will  be  left  blank. 

d.  Enlisted  men  shown  in  the  column  "Attached  for  rations  only"  wiU  be  accounted 
for  on  some  other  company  morning  report,  or  on  the  headquarters  morning  report  of  the 
regiment,  or  other  similar  unit,  or  of  the  post  or  station. 

14.     Headquarters  morning  reports. — a.  General. — 

(1)  Officers  and  enlisted  men  regularly  assigned  to  a  post,  camp,  or  station, 

except  those  carried  on  a  separate  company  or  detachment  morning  report 
will  be  carried  on  the  headquarters  morning  report. 

(2)  Chaplains,  and  all  officers  and  enlisted  men  of  the   Medical  Department 

assigned  to  duty  with  or  attached  to  a  tactical  organization  in  accordance 
with  Tables  of  Organizations,  will  be  carried  on  the  headquarters  morning 
report  in  the  same  manner  as  officers  and  enlisted  men  regularly  assigned 
to  the  unit,  unless  a  separate  detachment  morning  report  is  kept  for  the 
purpose. 

(3)  Officers  and  enlisted  men  attached  for  duty  with  the  headquarters  of  their 

own  regiment,  separate  battalion,  or  other  similar  unit,  or  at  the  head- 
quarters of  the  post,  camp,  or  station  of  the  company  to  which  they  are 
assigned  will  not  be  carried  on  the  headquarters  morning  report.  They 
wiU  be  reported  as  on  special  duty  on  the  morning  report  of  their  own  com- 
pany. 

h.  Attached  and  casuals. — The  form  for  headquarters  morning  report  contains  separate 
columns  for  "Attached"  and  "Casuals." 

(1)  An  officer  or  enlisted  man  temporarily  with  an  organization  or  station  other 

than  his  own  will  be  regarded: 
(o)     As  a  "Casual"  if  the  duration  of  his  service  therewith  will,  in  all  prob- 
ability not  exceed,  or  has  not  exceeded,  one  month. 
(6)     As  "Attached"  if  for  a  longer  period. 

(2)  On  the  last  day  of  each  month  all  officers  and  enlisted  men  that  have  been 

carried  as  "Casuals"  for  one  month  or  more  will  be  transferred  to  the 
column  for  "Attached"  and  a  report  of  their^arrival  at  the  station  will  be 
made  as  required  by  regulations  governing  reports  of  change. 
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(3)  All  officers  and  enlisted  men  attached   to  and  casually  with  a  regiment, 

separate  battaUon,  or  similar  unit,  except  those  attached  for  duty  with 
company  organizations,  will  be  shown  in  the  columns  for  "Attached"  and 
"Casuals"  on  the  headquarters  morning  report  of  the  regimental,  separate 
battalion,  or  similar  unit. 

(4)  Similarly,  all  officers  and  enlisted  men  attached  to  and  casually  at  a  post, 

camp,  or  station,  except  those  attached  for  duty  with  company  organ- 
izations, will  be  shown  in  the  columns  for  "Attached"  and  "Casuals"  on 
the  headquarters  morning  report  of  the  post  or  station. 

15.  Data  for  certain  returns. — In  the  case  of  companies  whose  strength  is  included 
in  a  regimental  strength  return  (Form  No.  41,  A.  G.  O.)  there  will  be  submitted  with  the 
morning  report  for  the  last  day  of  the  month  data  concerning  attached  officers  and  enlisted 
men  necessary  for  the  preparation  of  the  regimental  strength  return  and  returns  of  attached 

and  casuals  of  another  branch  (Form  No.  42,  A.  G.  O.),  as  required  by  regulations  govern- 
ing the  preparation  of  such  returns. 

SECTION  III.     REMARKS.  Paragraph 

General , 16 

Date  and  hour  of  change 17 

Grade  and  name 18 

Changes  in  command 19 

Resignation,  discharge,  and  dismissal  of  officers     20 

Assignment 21 

Transfer 22 

Change  of  grade,  or  specialist  rating 23 

Special  duty /, 24 

Sickness  .:^:r:^.^fr%  ^^9ixai:<phR^l' 25 

Arrest  and  confinement 26 

Detached  service 27 

Absence  with  leave 28 

Absence  without  leave 29 

Missing  in  action;  captured  bj^  enemy 30 

Attachment 31 

Desertion;  return  of  deserter  to  military  control    32 

Retirement;  death 33 

Discharge  of  enlisted  men 34 

16.  General. — In  the  column  for  "Remarks"  will  be  carefully  recorded  all  changes 
of  duty  and  status  of  officers  and  enlisted  men. 

17.  Date  and  hour  of  change, — The  absence  of  a  date  after  a  remark  indicates  that 
the  change  occurred  on  the  date  covered  by  the  report.  In  case  of  a  change  that  occurred 
on  a  date  prior  to  that  covered  by  the  report,  the  actual  date  of  the  change  will  be  stated. 
The  hour  at  which  a  change  of  duty  or  status  occurs  wiU  be  stated  only  when  necessary  to 
determine  "strength  for  rations,"  as  explained  in  paragraphs  37  and  38. 

Examples: 

a.  "Duty  to  hosp."     (Usual  form  of  remark.) 

b.  "Duty  to  hosp  Mar.  15/21."     (Form  of  remark  in  case  the  person  was 

admitted  to  hospital  on  a  date  prior  to  that  of  the  report.) 

c.  "Duty  to  hosp  4.00  p.  m." 

18.  Grade  and  name. — a. 

(1)  The  grade  and  surname  only  will  be  recorded  in  the  column  for  "Re- 
marks," unless  there  are  two  or  more  officers  or  two  or  more  enlisted  men  of 
the  same  surname  in  the  company,  detachment,  or  headquarters. 
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(2)  When  there  are  two  or  more  officers  of  the  same  surname  the  initials  will 
follow  the  name. 

(3)  When  there  are  two  or  more  enlisted  men  of  the  same  surname  the 
initials  will  follow  the  name.  If  the  initials  are  the  same,  the  Army  serial 
number  will  be  added. 

Examples: 

(1)  "Capt.  Smith,  duty  to  hosp." 

(2)  "Capt.  Smith,  W.  F.,  duty  to  hosp." 

(3)  "Pvt.  Smith,  duty  to  hosp." 

(4)  "Pvt.  Smith,  J.  H.,  duty  to  hosp." 

6.     When  the  same  remark  is  to  be  recorded  concerning  two  or  more  individuals  of  the 
same  grade,  their  grade  will  be  indicated  only  once  and  their  names  will  be  grouped. 
Examples: 

(1)  'Tvts.  Henderson,  Johnson  and  Smith,  duty  to  arrest." 

(2)  "Pvts.  Icl  Johnson  and  Smith  and  Pvts.  Henderson  and  Jones,  AWOL  to  conf ." 

19.  Changes  in  command. — All  changes  in  command  will  be  stated. 
Examples: 

a,  "Capt.  Smith  asgd  to  joined  and  assumed  comd,  Lt  Jones  reld  comd." 

6.  "Capt  Smith  duty  to  hosp,  Lt  Jones  assumed  comd." 

c.  "Lt  Jones  reld  comd,  duty  to  SD,  Lt  Williams  assumed  comd." 

20.  Resignation,  discharge,  and  dismissal  of  officers. — Resignation,  discharge, 
or  dismissal  of  officers  will  be  stated. 

Examples: 

a.  "Capt  Smith  resigned." 

6.  "Lt  Jones  disch." 

c.  "Lt  WiUiams  dismissed." 

21.  Assignment. — a.  The  fact  of  assignment,  whether  or  not  the  officer  or  enlisted 
man  has  joined  the  command,  and  if  not,  his  status,  will  be  noted. 

Examples: 

(1)  "Pvt  Ball  asgd  to  and  joined  Co." 

(2)  "1st  Lt  Wilson  asgd  to  Co  DS  enroute  to  join." 

h.  When  a  single  entry  involves  a  number  of  individuals,  a  general  entry  may  be  made, 
as  below,  since  in  this  case  the  personnel  adjutant  is  already  in  possession  of  the  names. 
Should  it  appear  advisable  to  record  the  names  on  the  morning  report  they  may  be  appended 
in  the  record  of  events  for  the  day  with  suitable  reference  to  the  entry  under  "Remarks." 
(See  paragraphs  36  and  42.) 

Example : 

"14  Rets  asgd  to  and  joined  Co." 

22.  Transfer. — a.  The  organization,  branch  or  station  from  which,  or  that  to  which 
transferred  will  be  given,  and  if  the  officer  or  enlisted  man  has  left  for,  or  joined,  his  new 
command  that  fact  will  be  stated — if  he  has  not  done  so,  his  status  will  be  given. 

Examples: 

(1)  "Sgt  Banks  transfd  to  18th  Cav,  left  Co  4  PM." 

(2)  "Pvt  Daniels  transfd  to  15th  Inf,  attached  to  Co  D  for  duty." 

(3)  "Pvt  Webber  transfd  fr  Co  B,  joined." 

(4)  "Pvt  Johnson  transfd  fr  66th  Inf,  DS  enroute  to  join." 

6.  When  a  single  entry  involves  a  number  of  individuals  a  general  entry  may  be  made, 
as  below,  since  in  this  case  the  personnel  adjutant  is  already  in  possession  of  the  names. 
Should  it  appear  advisable  to  record  the  names  on  the  morning  report  they  may  be  appended 
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in  the  record  of  events  for  the  day,  with  suitable  reference  to  the  entry  under  "Remarks." 
(See  paragraphs  36  and  42.) 
Example: 

"1  Sgt,  2  Corps,  1  Ck,  16  Pvts  transfd  to  66th  Inf.  left  company." 

23.  Change  of  grade,  or  specialist  rating. — All  changes  of  grade  and  specialist 
rating  will  be  stated: 

Examples: 

a.  "Corp  Caswell  aptd  sgt." 

6.  ''Pvt  Cromwell  rated  sped  5th  cl." 

c.  "Corp  Bruce  rd  to  pvt." 
If  the  officer  or  enhsted  man  is  not  "for  duty"  on  the  date  of  the  change  of  grade,  or 
speciahst  rating,  his  actual  status  will  be  indicated. 
Example: 

"Corp  Caswell  SD  aptd  sgt." 

24.  Special  duty. — The  assignment  to,  or  relief  from,  any  special  duty  that  removes 
an  officer  or  enlisted  man  from  the  performance  of  the  usual  and  customary  duties  of  his 
office  or  grade  will  be  stated.  Special  duty  to  be  performed  in  addition  to  the  usual  cus- 
tomary duty  will  not  be  noted.     The  nature  of  the  special  duty  will  not  be  stated. 

Examples: 

a.  "Pvt  Barksdale,  duty  to  SD." 
h.  "Corp  Cook,  SD  to  duty." 

25.  Sickness. — All  cases  of  sickness  will  be  stated,  and  when  the  sickness  is  the 
result  of  an  injury  or  wound,  a  brief  statement  will  be  given  of  the  nature  of  the  injury  or 
wound  and  whether  or  not  contracted  in  line  of  duty.  The  data  is  taken  from  the  company 
daily^sick  report.  In  reporting  the  departure  of  an  officer  or  enlisted  man  to  enter  a  general 
or|base  hospital,  or  a  hospital  at  another  post,  camp,  or  station,  or  in  reporting  his  return 
therefrom,  the  name  or  location  of  the  hospital  will  be  stated.  When  a  soldier  in  confine- 
ment is  taken  into  hospital  the  officer  of  the  day  will  notify  the  soldier's  company  commander 
of  the  exact  status,  so  that  the  change  can  be  made  on  morning  report. 

Examples: 

a.  "Sgt  Wilcox,  duty  to  sick  in  qrs." 
h.  "Pvt  Wallace,  duty  to  hosp  3  p.  m." 

c.  "Pvt  Wallace,  hosp  to  duty." 

d.  "Pvt  Icl  Jones,  hosp  to  sick  in  qrs." 

e.  "Corp  Dodd,  duty  to  hosp,  injured  during  bayonet  training,  LD." 
/.  "Pvt  Wands,  duty  to  hosp,  wounded  in  action." 

g.  "Corp  Dodd,  hosp  to  en  route  to  Walter  Reed  GH." 
h.  "Ck  Adams,  duty  to  absent  sick  Ft  Jay,  NY." 
i.  "Ck  Adams,  absent  sick  Ft  Jay,  NY,  to  duty." 
j.     "Pvt  Jones,  conf  to  conf  hosp." 

26.  Arrest  and  confinement. — All  cases  of  arrest  and  confinement  will  be  stated. 
In  case  of  an  arrest  or  confinement  at  another  post,  camp,  or  station,  the  name  of  the  post, 
camp,  or  station  will  be  stated.  In  case  of  confinement  by  civil  authority,  the  remark  will 
show  the  nature  of  the  offense  and  whether  the  prisoner  has  been  held  for  trial,  tried,  or 
discharged  without  trial;  and  when  tried,  whether  acquitted  or  convicted.  When  a  soldier 
in  confinement  in  hospital  is  returned  to  confinement  the  officer  of  the  day  will  notify  the 
soldier's  company  commander. 

Examples: 

a.  "Corp  Arnold,  duty  to  arrest." 

6.  "Corp  Arnold  rd  to  Pvt  SC,  arrest  to  duty." 
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c.  "Pvt  Wilcox,  duty  to  conf." 

d.  "Pvt  Jordan,  arrest  to  conf." 

e.  "Pvt  Jones,  conf  hosp  to  conf." 

/.  "Pvt  Wilcox,  conf  to  enroute  to  conf  at  Washington  Bks,  DC." 

g,  "Pvt  Hall,  duty  to  absent  in  hands  CAuth,  Baltimore,  Md,  held  for  trial 

on  charge  of  larceny." 
h,  "Pvt  Hall,  absent  in  hands  CAuth,  Baltimore,  Md,  to  duty,  released  with- 
out trial." 
I.  "Pvt  Icl  Cromwell,  conf  to  duty." 

27.  Detached  service. — All  absence  on  duty  exceeding  24  hours,  with  place  of 
absence,  will  be  stated.  Duty  with  another  organization  at  the  same  post  or  station  will 
be  reported  as  special  duty  and  not  as  detached  service. 

Examples : 

a.  "Pvt  Cunningham,  duty  to  DS  at  Ft  Porter,  NY." 

b.  'Tvt  Cunningham,  DS  at  Ft  Porter,  NY,  to  duty." 

28.  Absence  with  leave. — Departure  and  return  will  be  stated  in  all  cases  of  absence 
of  ofificers  with  leave  and  of  enlisted  men  on  furlough.  The  period  of  absence  authorized 
will  be  stated  in  reporting  departure.  In  case  of  leave  of  absence  the  day  of  departure  is 
a  day  of  duty  and  the  day  of  return  is  a  day  of  leave;  in  the  case  of  furlough  both  dates  are 
inclusive. 

Examples: 

a.  "Capt  Barber,  duty  to  Iv  10  days." 
h.  "Sgt  Capps,  duty  to  fur  7  days." 

c.  "Capt  Barber,  Iv  to  duty." 

d.  "Sgt  Capps,  fur  to  duty  9  p.m  " 

29.  Absence  without  leave. — Departure  and  retufn  in  all  cases  of  absence  without 
leave  will  be  stated.  In  the  case  of  absence  without  leave  or  in  the  hands  of  civil  authorities 
the  day  of  departure  is  a  day  of  absence  and  the  day  or  return  is  a  day  of  duty  without 
regard  to  hours. 

Examples: 

a.  "Pvt  Icl  CromweU,  SD  to  AWOL." 

b.  "Pvt  Icl  Cromwell,  AWOL  to  conf." 

30.  Missing  in  action;  captured  by  enemy. — The  number  of  officers  and  enlisted 
men,  by  grade,  missing  in  action  or  captured  by  the  enemy  will  be  stated.  Complete  in- 
formation, including  names  of  officers  and  enlisted  men  killed,  wounded,  missing  in  action,, 
or  captured  by  the  enemy,  will  be  given  under  "Record  of  events."  (See  paragraphs  36 
and  42.) 

Examples: 

a.  "1  Sgt,  2  Corps,  and  3  Pvts  missing  in  action." 

b.  "4  Pvts  captured  by  enemy." 

31.  Attachment. — Attachment  of  officers  and  enlisted  men  for  duty  or  for  rations 
only,  and  rehef  therefrom,  will  be  stated.  When  attached  for  rations  only,  the  names  of 
those  attached  will  not  be  stated. 

Examples: 

a.  "Lt  Jones  attached  for  duty." 

b.  "Lt  Jones,  attached,  reld  fr  duty  with  Co." 

c.  'Tvt  Daniels,  15th  Inf,  attached  for  duty." 

d.  "3  EM  attached  for  rations  2  p.m." 

e.  "3  EM,  attached  for  rations,  left  Co  10  a.m." 
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32.  Desertion;  return  of  deserter  to  military  control. — The  desertion  of  an 
officer  or  enlisted  man,  and  the  return  of  a  deserter  to  miUtary  control  and  his  status,  will 
be  stated. 

Examples : 

a.  "Pvt  Dawson,  AWOL  to  desertion." 
h.  "Pvt  Jones,  desertion  to  conf." 

33.  Retirement;  death. — Retirement  or  death  of  an  officer  or  an  enhsted  man  will 
be  stated. 

Examples: 

a.  "1st  Sgt  Morse,  absent  sick,  retired." 
h.  *Tvt  Davidson,  hosp,  died." 

34.  Discharge  of  enlisted  men. — Discharge  of  an  enlisted  man  will  be  stated.  The 
word  ''discharged."  abbreviated  "disch,"  will  be  used  to  cover  all  classes  of  discharges. 

Examples: 

a.  "Corp  McAlexander,  duty  to  disch." 
6.  *Tvt  Smith  SD  to  disch." 

SECTION  IV.    STATION  AND  RECORD  OF  EVENTS. 

Paragraph. 

Station  or  location 35 

Record  of  events 36 

35.  Station  or  location. — The  station  or  location  of  the  company  or  detachment 
will  be  stated  on  the  left  of  the  page  devoted  to  "Station  and  record  of  events,"  immediately 
following  the  day  of  the  month.  If  there  is  no  change  during  a  10-day  period,  the  name  of 
the  station  will  be  stated  only  once.  On  the  march,  the  camp  or  bivouac  at  the  end  of  the 
day  will  be  considered  as  the  station  or  location  of  the  company  or  detachment  for  the 
purpose  of  the  report.     (See  model  in  paragraph  44. ) 

36.  Record  of  events. — Under  this  heading  will  be  exactly  noted: 

a.  Changes  of  station. — All  changes  of  station  of  the  organization,  with  dates. 
h.  Actions  and  battle  casualties. — 

(1)  Actions  in  which  the  organization,  or  any  part  of  it,  has  been  engaged. 

(2)  All  battle  casualties,  including  the  killed  in  action,  the  wounded  in  action,  the 

gassed  in  action,  the  missing  in  action,  and  the  captured  in  action,  each 
stated  separately.     Names,  places,  and  dates  will  be  given, 
c.  Miscellaneous. — 

(1)  Reconnaissances. 

(2)  Marches. 

(3)  Maneuvers- 

(4)  Everything  of  interest  relating  to  the  discipUne,  efficiency,  or  service  of  the 

organization,  not  enumerated  above,  dates,  places,  and  distances  marched 
or  traveled  being  shown. 

SECTION  V.    RATIONS. 

37.  General. — Since  a  ration  is  the  allowance  for  the  subsistence  of  one  person  for 
one  day  and  since  the  money  value  of  rations  to  be  credited  to  a  company  depends  upon 
the  average  strength  of  the  company  mess  during  the  ration  period  it  is  necessary  to  keep 
a  careful  record  of  the  ration  account  for  each  day.  This  record  is  kept  in  the  morning 
report.  „q  ,,,<? 

38.  How  computed;  entries  required. — a.  General  procedure.— The  daily  average 
strength  for  rations  is  the  number  of  persons  for  whom  the  company  is  entitled  to  rations 
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and  is  found  by  dividing  by  3  the  sum  of  the  number  of  persons  entitled  to  each  of  the  three 
meals,  breakfast,  dinner,  and  supper,  with  the  company,  as  shown  by  the  figures  and  ' •Re- 
marks" on  the  morning  report.  (See  paragraph  43c.)  The  daily  average  strength  for 
rations,  as  determined  from  the  tabulation  and  remarks  on  the  morning  report,  will  be 
entered  day  bj'-  day  in  the  column  "Daily  average  strength  for  rations"  of  the  ration  account 
in  the  front  of  the  morning  report.  The  names  of  men  authorized  to  mess  separately,  the 
period  so  messed,  and  the  number  of  rations  involved,  will  be  entered  separately  as  soon  as 
known  under  the  heading  ''Men  authorized  to  mess  separately."  At  the  end  of  the  ration 
period  this  latter  tabulation  will  give  the  amount  of  commutation  to  be  delivered  to  the 
organization  for  payment  to  the  men  messing  separately.  The  daily  average  strength  for 
rations,  diminished  by  the  number  of  men  authorized  to  mess  separately,  will  give  the  entry 
for  the  column  headed  "No.  men  messing  with  organization."  This  latter  figure  is  the 
basis  upon  which  the  plus  or  minus  percentage  correction,  prescribed  in  Army  Regulations, 
for  messes  of  various  strengths,  is  made.  Having  made  the  above  correction,  the  result  is 
the  "Net  No.  rations  due  organization,"  which  is  entered  daily  under  the  column  so  headed. 
The  total  of  these  figures  for  the  ration  period  will  be  entered  on  the  ration  return. 

b.  Miscellaneous  rules. — 

(1)  A  soldier  sick  in  hospital  at  the  station  of  his  company  is  attached  to  the  hospital 
for  rations;  one  sick  in  quarters  is  rationed  with  his  company. 

(2)  A  soldier  in  confinement  messing  with  his  company  is  so  accounted  for. 

(3 )  A  change  of  status  of  a  soldier  with  regard  to  rations  is  assumed  to  have  occurred 
after  breakfast  and  before  dinner,  unless  otherwise  stated  in  remarks. 

(4)  A  fraction  of  one-third  is  disregarded,  while  a  fraction  of  two-thirds  is  counted  as 
a  unit. 

CORRESPONDENCE   BOOK 

Correspondence  Book,  Form  No.  662,  A.  G.  O.  The  correspondence  book  con- 
sists of  an  alphabetical  index  and  numbered  pages  for  entry  of  items  of  correspondence.  The 
alphabetical  index  and  numbered  pages  are  hereinafter  referred  to  as  the  "index"  and  as 
the  "body"  of  the  book,  respectively.  (Pars.  80,  81.)  All  entries  in  the  correspondence 
book,  both  in  the  index  and  body,  will  be  made  in  ink,  whenever  practicable,  but  when  pen 
and  ink  are  not  available  entries  may  be  made  with  indelible  pencil.  (Par.  79,  Spec.  Regs., 
57.) 

Entries  in  Body  of  the  Book.  a.  An  entry  will  be  made  in  the  body  of  the  book  of 
each  item  of  correspondence  in  respect  to  which  a  record  in  the  company  is  necessary  and 
for  which  the  method  of  recording  or  filing  it  is  not  otherwise  provided.  (Pars.  169c,  169rf, 
1846,  197c,  and  197^.)  No  record  will  be  made  beyond  the  mere  fact  of  origin  or  receipt, 
and  disposition,  in  respect  to  the  following: 

(1)  Papers  not  pertaining  to  the  administration  of  the  company;  such  papers  should 
be  transmitted  forthwith  to  the  proper  place  for  action. 

(2)  Mere  letters  of  transmittal;  such  letters  when  received  will  be  destroyed  forthwith. 

(3)  Requests  for  and  acknowledgment  of  receipt  of  publications  and  blank  forms. 

(4)  All  other  communications  that  have  no  permanent  value  and  that  are  finally  dis- 
posed of  by  answers  thereto. 

b.  Entries  will  be  numbered  serially,  beginning  with  number  one.  The  same  series 
will  be  continued  from  year  to  year  and  from  one  correspondence  book  to  another  as  books 
are  filled  and  filed. 

c.  When  an  item  itself  and  notation  of  action  taken  thereon  are  completely  represented 
by  carbon  copy  in  the  document  file  (pars.  83,  84),  the  entry  of  the  item  in  the  body  of  the 
book  will  be  Hmited  to  (1)  the  number  of  the  item,  and  (2)  the  abbreviation  "Doc,"  thus, 

"1301  Doc." 

d.  When  an  item  itself  and  notation  of  action  thereon  are  not  completely  represented, 
or  only  partially  represented,  by  carbon  copy  in  the  document  file,  the  entry  of  the  item  in 

261 


the  body  of  the  book  will  include  (1)  the  number  of  the  item,  (2)  brief  statement  of  contents 
of  so  much  of  the  item  and  action  taken  thereon  as  are  not  represented  by  carbon  copy  in  the 
document  file,  and  (3)  if  any  part  of  the  item  is  represented  by  carbon  copy  in  the  document  - 
file,  the  abbreviation  "Doc.;"  thus, 

"1302        AppHcation  of  Lt  Jones  for  Lv  2  mos  Doc." 

The  abbreviation  "Doc."  will  not  be  made,  however,  unless  some  part  of  the  item  or 
action  taken  thereon  is  represented  by  copy  in  the  document  file. 

e.  "When  a  communication  is  received  which  has  been  entered  previously  in  the  cor- 
respondence book  it  will  not  be  reentered  ordinarily,  but  the  record  will  be  continued  under 
the  former  entry.  But  when  the  space  for  continuing  the  record  is  not  sufficient  under  the 
former  entry,  or  when  it  becomes  desirable  to  transfer  a  remote  entry  to  one  of  current  date, 
a  new  entry  will  be  made  and  given  a  new  serial  number.     In  either  case  the  notation  "See 

No. "  will  be  made  under  the  old  entry  and  the  old  number  shown  in  parentheses 

after  the  new  in  the  new  entry,  thus  "976  (349)." 

/.  Normally  a  space  of  one  blank  line  will  be  left  after  each  original  entry,  but  more 
space  will  be  left  if  the  nature  of  the  communication  indicates  that  one  line  wiU  not  be  suffi- 
cient for  the  purpose  of  continuing  the  record.     (Par.  80,  Spec.  Regs.,  57.) 

Entries  in  the  Index,  a.  Each  item-  entered  in  the  body  of  the  book  will  be  indexed 
under  its  subject  and  under  the  names  of  the  writer  of  the  communication  and  the  persons 
mentioned  therein.  When  many  communications  are  received  from  the  same  officer  or 
office  —  e.  g.,  The  Adjutant  General  of  the  Army,  the  adjutant  of  the  regiment,  etc.,  the 
name  of  the  writer  need  not  be  indexed,  if  it  is  found  that  the  index  of  subjects  or  persons 
mentioned  in  the  communication  answers  all  practical  purposes. 

h.  The  indexed  entries  will  bear  numbers  corresponding  to  those  of  the  items  in  the 
body  of  the  book.     (Par.  81,  Spec.  Regs.,  57.) 

Filing  and  Disposition.  The  current  correspondence  book  will  be  filed  in  the  mis- 
cellaneous tray  of  the  company  field  desk  in  rear  of  the  section  headed  "Horses."  When 
correspondence  books  are  filled  and  no  longer  current  they  will  be  placed  in  the  permanent 
file.     (Par.  209.)     (Par.  82,  Spec.  Regs.,  57.) 

DOCUMENT   PILE 

Purpose  and  Contents.  The  document  file  supplements  the  correspondence  book. 
It  will  contain  the  original  documents  or  communications,  or  legible  copies  thereof,  together 
with  originals  or  copies  of  letters,  indorsements,  and  telegrams  sent  or  received  relating  to 
the  same.  The  file  will  also  contain  copies  of  letters,  indorsements,  or  telegrams  originating 
in  the  company  office.  When  the  original  of  any  paper  becomes  available  for  file  in  place  of 
a  filed  copy,  the  latter  will  be  replaced  and  destroyed.  Any  additional  notations  on  the 
copy  must  be  noted  on  the  original.     (Par.  83,  Spec.  Regs.,  57.) 

Filing  Papers,  a.  The  papers  in  the  document  file  will  be  numbered  to  correspond 
v/ith  the  numbers  of  the  items  in  the  body  and  index  of  the  correspondence  book,  and  will 
be  filed  according  to  their  serial  number.  When  more  than  one  paper  pertaining  tOx^the 
same  item  is  placed  on  file  the  papers  will  be  placed  in  an  envelope,  if  practicable,  and  the 
number  of  the  item  noted  thereon.  Papers  differently  numbered  or  on  a  related  matter 
may  also  be  kept  together  when  desirable,  but  if  so  kept  a  reference  slip  must  be  inserted  to 
account  for  the  paper's  absence  from  its  serial  place. 

6.  The  serial  numbers  in  the  document  file  will  not  be  complete,  but  whenever  a  paper 
is  filed  therein  the  abbreviation  "Doc"  will  be  placed  after  the  entry  in  the  body  of  the 
correspondence  book.     (Par.  84,  Spec.  Regs.,  57.) 

Eliminating  Obsolete  Items,  a.  To  prevent  an  accumulation  of  unnecessary  or 
obsolete  "documents"  in  the  file  an  annual  inspection  of  the  document  file  will  be  made  by 
the  company  commander,  who  will  at  such  inspection  eliminate  from  the  file  all  items  which 
have  become  obsolete  or  unnecessary  of  retention  for  future  reference.     Great  care  will  be 
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taken  not  to  remove  items  relating  to  the  history  of  the  organization  or  individuals,  or  mat- 
ters of  future  value  or  records,  etc.,  which  should  be  filed  in  the  five  year,  or  permanent 
file. 

b.  When  documents  are  eliminated  from  the  file  the  abbreviation  "Doc"  in  the  bodj'-  of 
correspondence  book  will  be  lined  out  and  the  date  and  initial  of  the  company  commander 
inserted.     (Par.  2096.)     (Par.  85,  Spec.  Regs.,  57.) 

Filing  and  Disposition.  The  current  document  file  will  be  filed  with  the  current 
correspondence  book  in  rear  of  the  section  headed  "Horses"  in  the  miscellaneous  tray.  It 
should  be  kept  in  an  envelope  or  folder  marked  "Document  file."  After  the  annual  inspec- 
tion and  elimination  and  at  such  other  times  as  may  be  desirable,  such  parts  of  the  document 
file  as  have  ceased  to  be  of  current  importance  but  are  to  be  retained  will  be  transferred  to 
the  permanent  file,  preferably  segregated  by  years  in  envelopes  marked,  e.  g.,  "Document 
file,  1919,  Nos.  104  to  156."  These  envelopes  should  be  placed  with  the  closed  correspond- 
ence book  to  which  they  pertain  when  it  becomes  a  part  of  the  permanent  file.  (Par.  209.) 
(Par.  86,  Spec.  Regs.,  57.) 

STRENGTH  RETURNS 

Form  to  be  Used.  Circular  Letter  No.  25  M.  B.,  1921,  provides  that  effective 
April  1,  1921,  Form  103  M.  B.  will  be  discontinued  and  Forms  Nos.  30  and  43,  A.  G.  O., 
will  take  its  place  for  use  in  rendering  returns  of  strength  for  a  company  or  similar  unit. 

To  Whom  Rendered  and  When.  Each  company  troop  or  battery  commander  will 
render  accomplished  Forms  30  and  43,  A.  G.  O.  direct  to  battahon,  squadron  or  regimental 
commander  on  the  first  day  of  each  month.  In  the  case  of  separate  units  not  forming  part 
of  Federally  recognized  battalions,  squadrons  or  regiments,  the  strength  return  should  be 
forwarded  by  each  independent  company  commander  direct  to  Militia  Bureau. 

Number  of  Copies  to  be  Prepared.  Two  copies  will  be  prepared;  original  for- 
warded as  stated  above;  duphcate  retained  in  company  records. 

Preparation  of  Strength  Returns.  Copies  of  strength  returns  may  be  made  by 
carbon  process  but  each  must  be  clear  and  distinct,  and  signed.  When  preparing  copies  by 
carbon  process  care  will  be  taken  to  see  that  the  sheets  register  accurately  in  order  to  insure 
that  data  will  appear  in  proper  columns  and  on  proper  Hnes.  (Par.  14,  Cir.  26  W.  D., 
1921.) 

Through  misunderstanding  on  the  part  of  the  printer  some  forms  have  been  printed  on 
paper  too  heavy  to  make  copies  by  carbon  process.  Owing  to  the  scarcity  of  funds  for 
printing  it  is  necessary  to  utiHze  these  forms,  but  when  the  forms  are  reprinted  paper  suit- 
able for  making  copies  by  carbon  process  will  be  used.     (Par.  23,  Cir.  26,  W.  D.,  1921.) 

Predominant  race  will  be  indicated  on  Form  No.  30,  by  a  cross  (X)  in  the  appropriate 
space  in  the  upper  left  hand  corner  of  the  first  page.  For  troops  other  than  white  or  colored, 
race  will  be  shown  by  abbreviation,  such  as  "Phil,"  "Haw,"  etc.,  in  the  space  provided  for 
such  notation.     (Ext.  Par.  6,  Cir.  26  W.  D.,  1921.) 

Branch  will  be  shown  in  the  upper  right  hand  corner  as  "Infantry,"  "Cavalry,"  "Medi- 
cal Department,"  "Quartermaster  Corps,"  etc.  Only  one  branch  will  be  included  on  a 
single  return.  Attached  and  casuals  of  other  branches  with  regiments,  separate  and  de- 
tached battalions  and  companies,  and  similar  separate  and  detached  units,  will  be  accounted 
for  on  returns  of  attached  and  casuals  of  another  branch,  Form  No.  42,  a  separate  return 
being  rendered  for  each  branch.     (Par.  7,  Cir.  26,  W.  D.,  1921.) 

In  the  columns  "Subdivisions  of  Branch"  the  subdivisions  of  the  branch,  or  services 
within  the  branch,  will  be  shown,  each  on  a  separate  line.  For  example,  in  the  Medical 
Department  Branch,  the  Medical  Corps,  Dental  Corps,  Veterinary  Corps,  Medical 
Administrative  Corps,  Enlisted  Men,  Army  Nurse  Corps,  and  Contract  Surgeons  will  be 
shown  on  separate  lines.  Likewise  in  the  Quartermaster  Corps  branch,  the  Supply  Service, 
Construction  Service,  Transportation  Service,  and  Remount  Service  will  be  shown  on 
separate  lines. 
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If  the  branch  is  not  composed  of  different  subdivisions  or  services,  the  hnes  in  this  col- 
umn will  not  be  filled  in.     (Ext.  Par.  8b,  Cir.  26,  W.  D.,  1921.) 

The  discharge  of  an  enlisted  man  on  account  of  fraudulent  enlistment  for  minority 
concealed  will  be  recorded  in  the  column  "Minority"  under  "Losses"  since  last  monthly 
return.  All  other  cases  of  discharge,  as  distinguished  from  honorable  and  dishonorable 
discharge,  will  be  recorded  in  the  column  with  blank  heading  under  "Losses,"  a  heading  in- 
dicating reason  for  discharge  being  inserted.     (Par.  9,  Cir.  26,  W.  D.,  1921.) 

In  order  to  describe  definitely  their  status  with  relation  to  the  organization  or  head- 
quarters for  which  returns  are  rendered,  and  to  connect  strength  returns  and  returns  of 
attached  and  casuals  of  another  branch  with  morning  reports,  personnel  with  the  organiza- 
tion or  headquarters  will  be  classified  as  follows:  A,  belonging  to  the  organization;  B,  at- 
tached of  the  same  branch,  belonging  to  another  organization;  C,  attached  of  the  same 
branch,  unassigned  to  any  organization;  D,  casuals  of  the  same  branch,  belonging  to  an- 
other organization;  E,  casuals  of  the  same  branch,  unassigned  to  any  organization;  F,  at- 
tached by  Tables  of  Organization  from  another  branch;  G,  attached  of  another  branch,  be- 
longing to  an  organization;  H,  attached  of  another  branch  unassigned  to  any  organization; 
I,  casuals  of  another  branch,  belonging  to  an  organization;  and  K,  casuals  of  another  branch 
unassigned  to  any  organization. 

Attached  and  casuals  from  other  organizations  and  headquarters  (B  and  D,  on  Form 
No.  30  and  G  and  I,  on  Form  No.  42),  will  be  fully  accounted  for  on  the  strength  return  of 
their  ov»'n  organizations  or  headquarters  and  they  will  not  be  included  in  compiling  "Strength 
Present  and  Absent,  by  Rank  and  Grade"  and  "Alterations  since  last  Monthly  Return." 
Ext.  par.  10  and  11,  Cir.  26,  W.  D.,  1921.) 

Officers  and  enlisted  men  who  join  an  organization  or  headquarters  by  assignment, 
transfer,  or  attachment,  or  as  casuals,  and  are  separated  therefrom  by  transfer,  by  relief 
from  attachment,  or  by  departure  in  case  of  casuals,  before  the  end  of  the  month,  wiU  not  be 
shown  under  gains  or  losses  in  the  table  of  Alterations  Since  Last  Monthly  Return.  In  all 
other  cases  gains  and  losses  will  be  shown  in  the  appropriate  columns,  however  short  a  time 
the  officers  or  enlisted  men  have  served  with  or  been  carried  on  the  rolls  of  the  organization. 
(Par.  12,  Cir.  26,  W.  D.,  1921.) 

Strength  returns  on  Form  No.  30,  will  be  accompanied  by  Record  of  Events,  Form 
No.  43,  and  as  many  returns  of  attached  and  casuals  of  other  branches,  Form  No.  42,  as 
may  be  necessary  to  account  for  personnel  of  all  branches  attached  to  or  casually  with  the 
organization  or  detachment.     (Par.  13,  Cir.  26,  W.  D.,  1921.^ 

Form  43,  A.  G.  O.,  in  addition  to  shomng  record  of  events  should  show  all  changes  in 
commissioned  personnel  by  name.     (Cir.  Letter  No.  25,  M.  B.,  1921.) 

When  it  is  discovered  that  certain  personnel  has  been  carried  erroneously  on  previous 
returns,  correct  returns  for  the  period  involved  wiU  be  prepared  and  forwarded  with  a 
letter  of  explanation.  Such  personnel  erroneously  carried  on  previous  returns  wiU  not  be 
"dropped"  from  the  ciu*rent  return  in  order  to  make  the  figures  balance.  (Par.  21,  Cir. 
26,  W.  D.,  1921.) 

Absentees  to  be  reported  on  Strength  Returns  of  National  Guard  organizations. 

All  personnel  which  would  be  available  for  a  call  wdthin  a  period  of  twelve  hours  should 
be  carried  as  present. 

All  personnel  away  from  the  city,  town,  or  States  and  which  would  not  be  available 
for  said  call  should  be  listed  as  Absent.     (Cir.  Letter  M.  B.,  No.  17,  1922.) 

COMPANY  COUNCIL  BOOK 

Contents.     The  company  council  book  will  contain  a  record  of  — 
a.  Receipts  and  expenditures  on  account  of  the  company  fund, 
h.  Property  purchased  from  the  fund, 

c.  Monthly  proceedings  of  company  council  of  administration, 

d.  Inspection  of  the  account  by  battalion,  regimental,  or  post  commander  required  by 
Army  Regulations.     (Par.  87,  Spec.  Regs.,  57.) 
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HSCOHD  or  EVEFfS 
C^orm  45     ISO  ) 

Eo    Acoompaay    Strength      Betsrae. 

(Front  Pacfi) 


REC6RD  OF  EVENTS  OF  .0Ai.'!.'S%^^..l3XSi,Ii».Y^Rc.Q^.,  for  the  month  o(  .Apjrll 132  1  BRANCH €irf  ant ry 

The  following  will  be  carefully  and  minutely  noted:  '~ 

a  (I)  AH  stations  of  the  organization  during  the  ranntli,  with  dates,  os  shown  by  morning  reports. 

(2)  All  stations  ot  companies  nf)t  with  head  quarters  diiriog  the  month,  with  dates  o(  changes,  il  any. 
b  (li  Actions  (n  which  the  organization,  ot  ony  part  of  it,  has  been  engaged. 
(2)  All  battle  casualties,  including  the  killed  in  action,  (lie  wounded  in  action,  the  gassed  In  action,  the  missing  in  action,  and  the  captured  In  action  each  sJatcd  ^onsists'T 
by  company.    Names,  places,  and  dates  will  be  given.  •  ~»  ,  -v  "•o>.v«uu,iau.u  Jrat«i^Bpa»le.y. 

c  (1)  \f^^^^^}llS:''^^^iil^^,Tcr{:lS:^^^^^^^  '"'*'^'  '*'""°^ '°  ""  '^'''"°°-  '"''""^y- "'  '"''^  »*  '"^  »WUatlon,  cot  cntLiierated  In  .  and 

(a)  Station  of  organization  during  month—  Buffalo,  U.Y. 

(b)  (1)  Actions —  none*  (2)  Battle  casualties—  none. 

(o)  (1)  ReconaaisSances —  none.  (2)  Marohea—  none. (3)  MaaQurers.—  sons* 
(4)  The  following  Armory  drills  i?ere  held  during  April: 

April  4«(-2  hours) 
^  hr. — Physical  Training 
J-  hr.— Instruction  in  Riot  Duty 
1  hr.— Infantry  Drill,  Close  Order, School  of  soldier  &  squad. 

April  U.Cii  hours) 
20  min.— liilitary  Courtesy  &  Discipline. 
30  Bin. — Bayonet  fighting. 
40  min.— Infantry  Drill,  Close  Order,  School  of  the  Platoon. 

(OTER) 

For  purpose  of  reference  and  requisition,  this  form  will  tclcnown  ns  nccord  of  Events 
^°""De°-27^-i4-*^-°-  Do  not  fold.    Man  ^at  in  suitable  envelope  'y.-^.staSw.Ts,  ordcp^^.x  " 


(Hev^erse  Pace) 

RECORD  OF  EVENTS-CoDtipucd 

April  18.(2  hours) 
4  hr. — Physical  Training,  Messed  Games, 
I  hr. — Lecture —  Hygiene  and  1st  Aid. 
I  hr. — Instruction  in  Interior  Guard  Duty. 
I  hr»— Infantry  Brill,  Close  Order,  Sohool  of  the  Platoon. 

April  24,(3  hours) 
School  for  Uon-Coamissiened  Officers  &  Candidates. 

April  25.(2  hours) 
i-  hr, — Bayonet  Fighting. 
■t  hr. — Instruotioni  in  Riot  Duty. 
1  hr.— Infantry  Drill,  Close  order, School  of  Company  &  Inspection. 

1st  It.  M.y.JTones  duty  to  DS  at  Infantry  School, Cemp  Benning.Ga. 
Apr. 12/21,  SO  26  AGO  UT  Apr. 8/21. 

2nd  It*  E.B.Walsh  resigned  Apr.-  4/21,  SO  22  AGO  ISY  Apri6/2i. 
. Buffalo ^.]J.J.» Apg530/21   .  ^90«'^.I'am^,.._Cap.t.«_ 

"''^>  tP'^^>  """"" (Signat»fe,7ri|^aD^^rganjj>»<y ^ "St^c 

INSTRUCTIONS 

rand 

.. J _ !leet5 

3.  t>co  als9  "lastructigns  for  I'reparailoa  of  Strcngih  Reti 
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The  Company  Fund.  The  company  fund,  which  consists  of  the  gross  amounts  of 
money  received  from  all  sources,  is  received  by  the  company  commander  and,  with  the  con- 
currence of  the  company  council,  is  disbursed  by  him  solely  for  the  benefit  of  the  company 
and  general  comfort  of  the  enlisted  men  thereof.  (Par.  327,  A.  R.)  (Par.  88,  Spec.  Regs., 
57.) 

The  Company  Council  of  Administration.  A  meeting  of  the  company  council 
will  be  held  at  the  end  of  the  month  and  whenever  the  fund  is  to  be  transferred,  all  officers 
on  duty  with  the  company  attending,  for  the  purpose  of  auditing  the  account,  verifying  the 
cash  and  bank  balances  and  completing  the  account.  (Par.  317,  A.  R.)  The  record  of  the 
company  council  of  administration  will  be  made  monthly  even  though  there  be  but  one 
officer  present  for  duty  with  the  company,  in  which  event  he  will  make  notation  to  that 
effect  after  his  signature.     (Par.  89,  Spec.  Regs,,  57.) 

Inspections.  At  least  once  each  quarter,  upon  transfer  of  fund,  and  whenever  neces- 
sary, the  fund  account  will  be  inspected  by  battalion,  regimental,  or  post  commander. 
(Par.  328,  A.  R.)     (Par.  90,  Spec.  Regs.,  57.) 

Authorized  Expenditures.  The  company  fund  is  not  intended  for  expenditure  in 
the  purchase  of  articles  to  facilitate  the  transaction  of  business  in  a  company.  On  the  con- 
trary, the  legitimate  and  proper  application  of  this  fund  is  in  supplementing  the  articles 
furnished  by  the  supply  departments  for  the  purpose  of  increasing  the  comfort,  pleasure, 
contentment,  and  physical  improvement  of  the  enlisted  personnel  of  the  organization.  To 
accomplish  this  purpose,  disbursements  of  company  funds  are  authorized;  for  all  other  pur- 
poses they  are  unauthorized.  (Par.  106,  C.  of  O.)  Funds  accruing  to  an  organization  as 
savings  from  the  ration  allowance  will  be  used  solely  for  the  purchase  of  food  or  refreshments 
(par.  1220,  A.  R.);  therefore  it  is  necessary  to  keep  the  receipts  and  expenditures  of  "rations 
savings"  separate  from  those  of  ''other  funds"  in  the  company  council  book. 

a   Seeds  for  post  gardens  may  be  purchased  from  company  funds.     (Par.  343,  A.  R.) 
h.  The  purchase  of  heavy  lounging  chairs,  writing  tables,  card  tables,  rugs,  etc.,  to  be 
placed  in  the  company  recreation  room,  is  a  proper  expenditure  from  the  company  fund. 
(Op.  J.  A.  G.,  Nov.  9,  1909.) 

c.  Purchase  of  intoxicating  liquors  from  company  fund  is  not  authorized.  (Bui.  8; 
W.  D.,  1916.) 

d.  Payment  of  man  to  look  after  pool  table  and  payment  for  cultivating  garden  are 
authorized.     (12240 .0.  I.  G.) 

e.  Payment  to  room  orderly  or  lavatory  orderly  is  not  authorized.     (15052-a,  O.  I.  G.) 
/.  Extra  pay  cannot  be  paid  to  a  statutory  cook  or  mess  sergeant,  but  may  be  paid  to 

ordinary  enhsted  men  detailed  for  cook's  duty.     (Bui.  47,  W.  D.,  1916;  par.  329,  A.  R.) 
g.  Loaning  of  money  from  company  fund  is  not  permitted. 
h.  Final  statements  may  be  cashed  from  the  company  fund.     (Par.  181k.) 
i.  The  purchase  of  enamel  ware  and  chopping  bowls,  when  not  obtainable  from  the 

quartermaster,  is  authorized.     (Par.  91,  Spec.  Regs.,  57.) 

Instructions.  The  following  instructions  for  keeping  and  administering  the  company 
fund  will  be  followed : 

a.  All  expenditures  from  the  company  fund  for  food  supplies  of  the  authorized  Hst  of 
articles  will  be  made  through  the  quartermaster  in  accordance  with  the  provisions  of  para- 
graph 1220A,  Army  Regulations,  except  when  he  is  not  able  to  supply  them  for  immediate 
necessity,  in  which  case  they  may  be  secured  as  provided  in  paragraph  322,  Army  Regula- 
tions.    (Par.  174e.) 

h.  (1)  An  entry  will  be  made  for  each  receipt  or  expenditure.  Entries  will  be  num- 
bered serially  beginning  with  No.  1  for  the  first  entry  for  the  month.  Entries  will  be  made 
in  the  account  for  the  month  in  which  money  is  paid  or  received,  regardless  of  the  month  or 
date  when  the  expense  was  incurred  or  the  amount  accrued. 
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(2)  Entries  for  expenditures  will  give  date  of  payment  if  different  from  date  of  entry,  to 
whom  paid,  for  what,  and  the  amount. 

(3)  Entries  for  receipts  will  give  date  of  receipt  if  different  from  that  of  entry,  from 
whom,  for  what,  for  what  period  (in  case  of  post  exchange  dividends,  etc.),  and  amount. 

(4)  When  an  itemized  statement  cannot  be  secured  or  the  statement  is  not  supported 
by  itemized  delivery  slips,  itemization  will  be  made  in  the  entry. 

(5)  Entries,  whenever  practicable,  will  be  made  at  the  time  of  the  transaction  and  not 
left  to  accumulate  until  the  end  of  the  month. 

c.  There  must  be  a  voucher  for  all  funds  received  and  for  all  funds  expended. 

(1)  In  case  of  receipts  the  voucher  will  be  from  the  person  or  organization  paying  the 
money.  For  example,  when  the  company  pool  collections  are  turned  over  to  the  company 
commander  a  voucher  of  this  tenor  should  accompany  them: 

Camp  Bradt,  Md.,  June  30,  1919. 
Turned  over  to  Capt.  Marion  L.  Jones,  65th  Inf.,  fifty  dollars  (S50.00),  collections 
from  the  company  pool  table  for  June,  1919.  John  C.  Plumber, 

Supply  Sergeant,  Co.  "A",  65th  Infantry. 

(2)  In  the  case  of  expenditures  the  voucher  will  be  from  the  person  or  organization 
receiving  the  money,  and  will  ordinarily  consist  of  a  receipt  accomplished  on  the  statement 
of  the  account.  Care  should  be  exercised  that  the  receipt  definitely  indicates  the  amount 
paid.  To  this  end  the  amount  should  be  in  ink  or  indelible  pencil  and  any  changes  therein 
should  be  authenticated.  Should  there  be  a  number  of  separate  transactions  involved  in  a 
single  statement  they  should  be  shown  separately  thereon  so  that  the  items  may  be  checked 
against  delivery  slips,  which  may  be  destroyed  following  the  audit  by  higher  authority. 

(3)  Should  it  not  be  practicable  to  secure  the  voucher  as  contemplated  above  it  is  the 
duty  of  the  company  commander  to  certify  to  the  receipt  or  expenditure,  noting  the  circum- 
stances.    This  certificate  is  then  used  as  a  voucher. 

(4)  To  facihtate  inspection,  vouchers  for  the  current  month  v/ill  be  folded  to  fit  an 
official  envelope  (being  pasted  on  proper  size  paper  if  necessary),  and  briefed  at  the  top  of 
the  outer  fold: 

No.  6 

July  10,  1919 

$50.00 

(5)  The  vouchers  for  each  month  will  be  filed  in  order  in  an  envelope  marked  "Vouchers 
1  to ,  inclusive,  company  fund  for 19 — ." 

d.  All  changes  and  erasures  in  the  company  council  book  or  any  papers  pertaining  to 
it  will  be  authenticated  by  the  proper  custodian's  initials.     (Par.  92,  Spec.  Ptegs.,  57.) 

Transfer  of  Fund.  a.  If  an  officer  is  to  be  absent  from  the  company  for  more  than  10 
days  he  will  regularly  transfer  the  company  fund  to  his  successor.  If  he  is  absent  for  more 
than  3  and  less  than  1 1  days,  memorandum  receipt  will  be  taken  for  the  funds.  (Par.  324, 
A.  R.) 

b.  When  the  fund  is  transferred,  a  certificate  of  the  following  form  will  be  made  on  the 
next  succeeding  entry  page  of  the  council  book: 

Camp  Brady,  Md.,  June  30.  1919. 

I  certify  that  to  the  best  of  my  knowledge  and  belief  the  following  is  a  complete  and 
accurate  statement  of  this  company  fund  on  this  date:  (Here  follows  a  list  of  all  outstand- 
ing debts  and  obligations  payable  from  the  company  fund,  all  amounts  due  the  company 
fund,  and  all  outstanding  checks  pertaining  to  the  company  fund  not  reported  bj'  the  bank; 
or  a  statement  that  there  are  no  outstanding  debts,  amounts  to  be  collected,  or  outstanding 
checks,  as  the  case  may  be.)  Marion  L.  Jones, 

Captain,  d5th  Infantry. 
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c.  Immediately  following  this  certificate  will  be  written  the  receipt  of  the  officer  to 
whom  the  fund  is  transferred  in  the  following  form: 

Camp  Brady,  Md.,  June  30,  1919. 
Received  from  Capt.  Marion  L.  Jones,  65th  Infantry,  fund  of  Company  "A,"  65th  Inf., 
amounting  to  five  hundred  dollars  ($500.00),  as  follows: 
In  bank,  $450.00. 
In  cash,  $50.00.  Norman  A.  Smith, 

\st  Lieut.,  Q5th  Infantry. 

d.  To  transfer  a  company  fund  deposited  in  a  bank,  a  letter  of  the  following  tenor  will 
be  written  to  the  cashier  of  the  bank: 

I  have  this  date  transferred  the  company  fund  of  Company  "A,"  65th  Infantry,  to 
Lieut.  Norman  A.  Smith,  65th  Infantry,  who  will  from  now  on  have  authority  to  draw  on  the 
fund  deposited  in  your  bank.     His  signature  appears  belov/. 


(Signature  of  officer  receiving  fund. ) 

Marion  L.  Jones, 
Captain,  Q5th  Infantry. 

e.  Only  in  exceptional  circumstances  should  the  fund  in  bank  be  transferred  by  check, 
and  when  so  transferred  the  number  of  the  check  drawn  should  be  shown  in  the  receipt  above 
as  follows:  *'In  bank  (transferred  by  check from  company  fund)  $450.00." 

/.  Whenever  a  fund  in  bank  is  transferred  a  bank  statement  should  be  secured  to  check 
^he  balanced  account  in  the  council  book  and  check  book. 

g.  Should  a  transferring  officer,  in  turning  over  a  fund,  fail  to  accomplish  the  transfer 
as  herein  provided,  the  receiving  officer  will  decline  to  receive  the  fund  until  the  commanding 
officer  has  been  notified  and  action  by  him  directed.     (Par.  93,  Spec.  Regs.,  57.) 

Deposited  in  Bank.  a.  When  placed  in  bank  a  company  fund  will  be  deposited  in 
the  name  of  the  company,  for  instance,  "Company  Fund,  Company  'A,'  65th  Infantry," 
and  checks  drawn  against  the  fund  will  be  signed,  for  instance:  "Company  Fund,  Company 
'A,'  65th  Infantry:  Marion  L.  Jones,  Capt.,  65th  Inf.,  Custodi  a. 

h.  A  bank  statement  will  be  secured  at  the  end  of  each  month  and  checked  against 
balances  in  council  book  and  check  book.  The  latter  will  show  on  the  stub  the  balance  on 
hand  after  each  check  is  drawn.     (Par.  94,  Spec.  Regs.,  57.) 

Property  Purchased.     Under  heading  of  "Property  purchased  from " 

in  the  front  of  the  council  book  will  be  Hsted  property  of  permanent  nature  such  as  tools, 
athletic  supplies,  etc.,  purchased  from  the  company  fund.     (Par.  95,  Spec.  Regs.,  57.) 

Filing,  a.  The  company  council  book,  with  current  vouchers,  is  filed  in  rear  of  the 
correspondence  book  and  document  file  in  the  miscellaneous  tray.  When  filled  and  all 
monthly  accounts  recorded  therein  have  been  inspected  by  the  battalion,  regimental,  or 
post  commander  and  an  inspector  general,  the  balances  will  be  transferred  to  the  new  com- 
pany council  book  and  the  completed  book  will  be  filed  in  the  five-year  file. 

b.  After  the  fund  has  been  subjected  to  the  routine  inspection  of  the  battalion  or  post 
commander,  and  after  the  inspection  by  an  inspector  general,  the  vouchers  for  the  period 
may  pass  into  the  possession  of  the  officer  who,  as  company  commander,  has  been  responsible 
for  the  receipts  and  expenditures  accounted  for  in  these  vouchers;  or,  if  he  is  absent,  they 
may  be  destroyed  or  otherwise  disposed  of  as  he  may  have  directed.  (Pars.  210  and  213c.) 
(Par.  96,  Spec.  Regs.,  57.) 

COMPANY   ORDERS 

Contents.     Company  orders  publish  — 

a.  The  appointment  and  reduction  of:  mess  sergeants,  supply  sergeants,  stable  ser- 
geants  (par.   273,  A.   R.);    privates,   1st  class,  privates,  chief  mechanics,   cooks,    lance 
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corporals,  corporal  buglers,  buglers,  mechanics,  saddlers,  horseshoers,  wagoners,  chauffeurs, 
and  clerks  (pars.  14&  and  184;  par.  278,  A.  R.)- 

b.  Administrative  matters  containing  information  or  direction  of  sufficient  importance 
to  be  published  in  orders.     (Par.  97,  Spec.  Regs.,  57.) 

For  Detached  Company.  Company  orders  will  be  used  to  pubUsh  appointments  or 
reductions  when  a  company,  absent  from  regimental  and  battalion  headquarters,  has 
vacancies  in  its  noncommissioned  personnel,  in  which  case  the  company  commander  may, 
under  the  provisions  of  paragraph  275,  Army  Regulations,  make  temporary  appointments 
subject  to  subsequent  approval  of  higher  authority.     (Par.  98,  Spec.  Regs.,  57.) 


Form.     The  usual  form  for  a  company  order  follows: 
Orders,  1  Company  "A,"  65th  Infantry, 

No.  15.     J  Camp  Brady,  Md.,  JwZ?/ 31,  1918. 

1.  Cook  Henry  Smith  is  reUeved  as  cook  and  returned  to  duty  as  private. 

2.  Private,  first  class,  James  R.  Brown  is  appointed  cook,  vice  Smith,  reheved. 

Marion  L.  Jones, 
Capt,  Qoth  Inf.,  Comdg. 
(Par.  99,  Spec.  Regs.,  57.) 


Filing.  Orders  for  each  month  will  be  filed  in  the  "Reminder"  with  the  month  card 
to  v/hich  they  pertain  for  a  period  of  one  year  until  the  card  reappears  when  they  will  be 
transferred  to  the  permanent  file,  being  placed  preferably  in  an  envelope  marked  e.  g., 
"Company  Orders,  1919."  Such  memoranda  as  may  be  necessary  to  supplement  verbal 
orders  in  the  company  administration  should  be  similarly  filed  in  a  separate  envelope,  if  of 
sufficient  importance  to  warrant  retention.     (Par.  215a  (3).)     (Par.  100,  Spec.  Regs.,  57.) 

HEPOHT  0?  CHAIKJES  OF  OFFICER'S  STATUS. 
(Fom  105  K3) 

TMs  form  is  prepared  by  the  officer  concemed  or  by  his 
iimnediate  comnanding  officer  and  forwarded  direct  to  the 
Chief  of  the  Militia  Sureau  whenever  an  officer's  status 
is  changed  by  appointment,  promotion,  transfer^  resignation, 
discharge,  dismissal,  retirement,  arrest,  death,  leave,  or 
change  of  duty. 


REPORT  OF  CHANGES  OF  OFFICER'S  STATUS 


Buffalo Mw.yioTk. I4ar.a,-  ^^l 


^i^.;;)' 


NAMES  IN  FULL 

Sumftmea  will  prece<ie  Christian  Na 


.Qli.Yi^^„Jsaej5..£.. 


Regiment  tni  Compsnf 
or  Arm.  Corps, 
or  Depirtment. 


CHANGE  AND  AUTHORITY 


Oo,"a;'  ythinf 
latLt.  NiiYi^K^G^ 


SifUliue  of  ifiitu 
niVint  report  . 


iS^^OSf? 


Transferred  to 
.CoT?ji*..5tli.lnf.„.. 
N.t.N.G;   per    , 


^"^Lltio.  Capt....5tlL.Inf  JtoY^H^fl- 


INSTRL'CTIONS,— This  report  will  bo  rendered  and  mailed  by  ci'-b  odTicer  concerned  or  by  his  immediate  com- 
manding ofl.rrr  immcdalely  alter  &  change  of  status  talccs  pl.ice.  CHANGE  OF  STATUS  means  APPOCS'TMENT. 
PROMOTION.  TRANSFER,  BESIGNATION.  DISCIL^RGE,  DISMISSAL,  BETIKEMENT,  A&BCST, 
DEATH,  LEAVE,  and  CH.\NGE  OF  DUTY.    AOTHORITY  FOR  CHANGE  MUST  BE  STATED.       8-6703 
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Company  Alarm  List.  The  company  alarm  list  should  contain  the  names,  ad- 
dresses and  telephone  numbers  or  number  of  nearest  telephone  of  all  members  of  the  or- 
ganization. It  should  be  kept  up  to  date  at  all  times  and  its  distribution  should  be  such  as 
to  insure  the  prompt  assembling  of  the  organization  at  a  moment's  notice. 

List  of  Names  of  Enlisted  Men  of  the  organization  arranged  in  order  of  dates  of  ex- 
piration of  service. 

There  should  be  kept  in  the  field  desk  of  each  company  a  list  of  the  members  of  the 
company  arranged  in  the  order  of  the  dates  of  expiration  of  service  as  determined  by  the 
dates  of  enlistment.  This  list  should  show  the  date  of  expiration  of  service  after  each  name, 
and  should  be  filed  in  the  "Reminder"  under  date  one  week  in  advance  of  the  date  upon 
which  the  first  man  on  the  list  is  due  to  be  discharged  and  thereafter  moved  backward  in  the 
"Reminder"  to  the  date  one  week  in  advance  of  the  date  when  the  next  man  on  the  list 
is  due  to  be  discharged,  etc. 

E.     MILITARY  CORRESPONDENCE 

(The  following  data  is  taken  verbatim  from  Army  Regulations  No.  340-15  War  De- 
partment Jan.  20,  1922,  and  the  paragraph  numbers  in  that  publication  are  retained  here.) 

GENERAL  PROVISIONS  paragraph 

Definition  of  "Communication" 1 

Correspondence  to  be  limited     2 

Unnecessary  reports  not  to  be  called  for    3 

Signature  by  a  subordinate 4 

Courtesy  in  correspondence 5 

Contents  not  to  be  revealed 6 

Prompt  reply  to  be  made   7 

Delayed  action 8 

Certain  commmiications  not  to  be  forwarded 9 

Certain  correspondence  with  recruiting  service  prohibited   10 

Views  of  local  judge  advocate      11 

Requests  for  official  opinions    12 

Comptroller's  decisions  to  be  sent  to  Judge  Advocate  General    13 

Record  keeping  and  business  methods    "  14 

1.  Definition  of  "Communication." — Unless  otherwise  indicated,  the  word 
"communication"  as  used  in  this  pamphlet  includes  all  official  writings  to  which  the  regu- 
lations herein  prescribed  are  not  obviously  inapplicable,  and  includes  particularly  official 
letters,  memorandums,  reports,  indorsements,  telegrams,  cablegrams,  and  radiograms. 

2.  Correspondence  to  be  limited. — Written  correspondente  should  be  resorted  to 
only  when  necessary  ovring  to  the  physical  separation  of  the  parties  concerned,  or  in  the 
exceptional  case  in  which  the  nature  of  the  business  requires  a  written  record.  Personal 
or  local  telephonic  conference  should  be  the  rule,  record  being  made  by  those  concerned 
v.-hen  necessary-. 

3.  Unnecessary  reports  not  to  be  called  for. — When  desired  information  may  be 
obtained  from  records  contained  in  files  which  are  available  to  the  person  desiring  the  in- 
formation, neither  subordinates  nor  others  will  be  called  upon  to  furnish  it  from  any  other 
source. 

4.  Signature  by  a  subordinate. — Except  as  otherwise  prescribed  by  the  Secretary 
of  War,  a  commander,  or  chief  of  a  branch,  or  other  official,  may  require  a  suitable  officer 
subordinate  to  himself  to  sign  certain  communications  for  him.  When  he  does  so,  however, 
he  is  as  fully  responsible  for  a  communication  so  signed  as  though  he  himself  had  signed  it. 
In  any  such  case  a  communication  to  a  superior  will  be  signed  by  the  chief  of  staff,  adjutant, 
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or  other  ofl&cer  occupying  a  corresponding  position,  and  any  other  communication  will 
ordinarily  be  signed  by  an  adjutant,  or  other  officer  occupying  a  corresponding  position. 

5.  Courtesy  in  correspondence. — In  official  correspondence  between  officers  of  ^he 
Army  or  between  officers  of  the  Army  and  officials  of  other  branches  of  the  public  service, 
and  especially  in  matters  involving  questions  of  jurisdiction,  conflict  of  authority,  or  dispute, 
officers  of  the  Army  are  reminded  that  their  correspondence  should  be  courteous  in  tone  and 
free  from  any  expression  partaking  of  a  personal  nature  or  that  might  give  offense.  When- 
ever questions  of  such  character  shall  arise  between  officers  of  the  Army  and  officials  of  other 
branches  of  the  public  service,  and  it  is  found  that  they  can  not  be  reconciled  by  an  inter- 
change of  courteous  correspondence,  the  officer  of  the  Army,  as  the  representative  of  the 
interests  of  the  War  Department  in  the  matter  involved,  will  make  a  full  presentation  of 
the  case  to  the  Secretary  of  War  through  the  proper  military  channels,  in  order  that  the 
same  may  be  properly  considered. 

6.  Contents  not  to  be  revealed. — The  contents  of  official  communications  will  not 
be  revealed  except  to  those  officially  entitled  to  receive  them,  or  in  cases  specially  ordered 
by  competent  authority. 

7.  Prompt  reply  to  be  made. — a.  Reply  thereto  will,  when  practicable,  be  made 
within  24  hours  after  receipt  of  a  communication  requiring  reply,  and  in  any  event  will  be 
made  as  soon  after  such  receipt  as  circumstances  permit. 

b.  When  for  any  sufficient  reasoa  it  is  impossible  to  make  full  and  prompt  reply  to  a 
communication  received  and  requiring  reply,  acknowledgement  of  receipt  of  the  communi- 
cation will  be  made  at  once,  with  a  statement  giving  the  cause  of  the  anticipated  delay,  and 
giving  the  date  on  which  reply  will  probably  be  forw^arded. 

c.  Commanding  officers  v/ill  take  such  steps  as  they  may  deem  expedient  to  insure 
prompt  reply  by  members  of  their  commands  to  official  communications  sent  them  which 
require  reply. 

8.  Delayed  action. — When  action  on  a  communication  forwarded  to  higher  authority 
appears  to  be  unduly  delayed,  a  communication  of  mquiry  with  reference  thereto,  preferably 
accompanied  by  a  copy,  will  be  forv/arded  through  the  same  channels  as  that  on  which 
action  appears  to  have  been  unduly  delayed,  and  the  office  of  origin  may,  it  so  desired,  re- 
quest that  if  the  original  is  not  available,  the  action  sought  by  the  original  be  taken  on  such 
copy,  instead.  In  any  case  of  such  request  intermediate  officers  will  take  appropriate  action 
on  the  copy  as  though  it  were  the  original.  In  the  absence  of  such  request  for  action  on  the 
copy,  intermediate  officers  will  include  in  their  indorsements,  ordinarily  stamped,  on  the 
communication  of  inquiry,  appropriate  available  information  with  reference  to  the  missing 
paper,  such  as  "Forwarded ,"  or  "No  record." 

9.  Certain  communications  not  to  be  forwarded. — Unimportant  and  trivial 
communications  need  not  be  forwarded  to  The  Adjutant  General  of  the  Army  simply 
because  addressed  to  hiin.  Division  and  higher  commanders  should  decide  whether  a 
communication  is  of  sufficient  importance  to  be  forwarded. 

10.  Certain  correspondence  with  recruiting  service  prohibited. — Correspondence 
with  the  personnel  of  the  general  recruiting  service  with  a  view  to  obtaining  or  furnishing 
recruits  for  particular  commands,  either  by  the  acceptance  of  applicants  or  by  the  assign- 
ment of  recruits,  is  prohibited,  except — 

a.  Between  commanding  officers  and  recruiting  officers  in  charge  of  the  districts  to 
which  their  commands  are  respectively  allocated  for  recruiting,  or  within  which  their  com- 
mands are  respectively  represented  or  are  to  be  represented  by  a  recruiting  party  or  parties. 

b.  With  reference  to  the  particular  case,  between  a  commanding  officer  and  any  re- 
cruiting officer  to  whom  an  apparently  qualified  person  shall  have  applied  for  enlistment 
and  assignment,  under  current  authority,  to  the  command  of  such  commanding  officer. 

11.  Views  of  local  judge  advocate. — When  a  commanding  or  other  officer,  who  has 
upon    his    staff    an    available    judge    advocate,     submits    to    the    War    Department 
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any  matter  involving  a  legal  question,  he  will  submit  therewith  an  expression  of  the  views 
of  such  judge  advocate. 

12.  Requests  for  official  opinions.  —  Unless  otherwise  expressly  authorized  by 
statute,  requests  for  the  official  opinion  of  the  Judge  Advocate  General  of  the  Army,  or  of 
an  officer  of  any  executive  department  of  the  Government  other  than  the  War  Department, 
will  be  addressed  to  The  Adjutant  General  of  the  Army.  Abstract  questions  will  not  be 
presented. 

13.  Comptroller's  decisions  to  be  sent  to  Judge  Advocate  General. — All  de- 
cisions received  from  the  Comptroller  of  the  Treasury  by  disbursing  officers  on  their  own 
application  or  appeal,  and  all  decisions  of  the  Comptroller  of  the  Treasury  received  in  anj 
office  in  the  War  Department,  will  be  sent  to  the  Judge  Advocate  General  of  the  Army  for 
notation  and  return. 

14.  Record  keeping  and  business  methods. — a.  No  record  shall  be  kept  in  any 
office  at  a  military  headquarters  respecting  any  communication  properly  pertaining  to  the 
business  of  any  other  officer  of  the  same  headquarters  in  which  an  established  correspond- 
ence record  or  file  is  kept,  but  record  of  the  communication  shall  be  kept,  if  at  all,  only  in  the 
office  m  which  such  record  or  file  is  kept.  Information  v^'ith  reference  to  such  communica- 
tion shall  be  obtained  from  such  record  or  file,  on  application  therefor,  as  occasion  may 
require,  For  example,  no  record  will  ordinarily  be  kept  in  the  office  of  the  adjutant,  of 
a  communication  pertaining  to  the  business  of  the  office  of  the  quartermaster,  and,  except 
as  otherwise  prescribed  by  the  Secretary  of  War,  record  will  ordinarily  be  kept  in  the 
office  of  the  adjutant  only  of  such  communications  as  do  not  pertain  to  the  business  of 
any  other  office. 

b.  Official  communications  received  in  any  office  will  be  opened  promptly  and  each 
will  then  at  once  be  stamped  with  the  name  of  the  office  and  date  of  receipt.  The  received 
stamp  will  be  placed  immediately  below  the  body  of  the  communication,  or  of  the  indorse- 
ment, as  the  case  may  be.  Communications  pertaining  to  the  business  of  the  office  will  at 
once  be  separated  from  those  pertaining  to  the  business  of  other  offices,  and  the  latter  will 
then  at  once  be  sent  to  the  offices  to  which  they  respectively  pertain. 

c.  Each  staff  officer  v.ill  cause  proper  action  to  be  taken  without  unnecessary  delay 
upon  communications  received  by  him.  Cases  which  are  within  the  scope  of  his  authority, 
he  himself  will  act  upon.  In  those  which  require  action  by  or  for  the  commander,  he  will 
so  far  as  practicable,  prepare  for  signature  appropriate  letters,  indorsements,  or  other  papers, 
and  will  submit  them,  accompanied  by  all  pertinent  papers,  ordinarily  to  the  adjutant,  or 
to  the  officer  occupymg  a  correspondmg  position,  for  signature  by  him,  in  special  cases  to 
some  other  officer,  or  to  the  commander  himself. 

d.  When  necessary,  a  staff  officer  will,  prior  to  preparing  papers  in  a  particular  case 
for  signature  by  or  for  the  commander,  or  prior  to  taking  other  similarly  final  action  thereon, 
submit  the  case,  with  appropriate  pertinent  information,  the  reasons  for  his  recommenda- 
tion, if  any,  and  when  appropriate,  his  reccommendation  therein,  all  either  orally  or  in 
writing  to — 

(1)  The  adjutant,  or  to 

(2)  The  officer  occupying  a  corresponding  position,  or  to 

(3)  The  chief  of  staff,  or 

(4)  In  special  cases,  and  when  authorized,  to  the  commander  in  person. 
For  information  or  instructions,  or  both. 

e.  When  acted  upon  by  or  for  the  commander  the  papers  in  a  case  ^Yill  without  delay 
be  sent  to  the  proper  office  for  appropriate  action,  and  they  will  then  be  promptly  dis- 
posed of,  i.  e.,  filed,  referred,  for.varded,  transmitted,  or  returned. 
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Section  II 

CHANNELS   OF   COMMUNICATION  Paragraph 

General 15 

Through  battahon,  brigade,  and  Coast  Artillery  District  commanders 16 

Through  post,  coast  defense,  camp  and  station  commanders     17 

Nondisciplinary  personnel  communications 18 

To  War  Department,  from  Army    19 

Branches  and  bureaus,  business  of 20 

The  Adjutant  General  of  the  Army 21 

To  Army,  from  War  Department 22 

Records  of  trial  by  court-martial 23 

Judge  advocates _ 24 

Boards  of  branches 25 

Militia  Bureau;  the  National  Guard ., 26 

Information  to  and  from  foreign  military  attaches 27 

15.  General. — a.  Except  as  otherwise  prescribed  by  the  Secretary  of  War,  communi- 
cations, v/hether  from  a  subordinate  to  a  superior,  or  vice  versa,  will  pass  through  inter- 
mediate commanders.  This  rule  will  not  be  interpreted  as  including  matters  in  relation  to 
which  mtermediate  commanders  can  have  no  knowledge,  and  over  which  they  are  not 
expected  to  exercise  control.  Chiefs  of  War  Department  branches  and  bureaus  are  inter- 
mediate commanders  between  higher  authority  and  the  personnel  of  their  respective  branches 
or  bureaus,  who  are  serving  under  the  exclusive  control  of  themselves  and  their  subordinates. 

h.  Unless  otherwise  authorized,  a  communication  from  a  superior  to  a  subordinate 
will  ordmarily  be  answered  through  the  same  channel  as  received,  but  such  a  communication 
may  be  answered  through  another  channel  when  a  persom  or  persons  in  such  other  channel 
should  have  knowledge  of,  or  may  be  expected  to  exercise  control  over  the  subject-matter. 
In  the  latter  case  a  copy,  showing  the  action  taken,  will  be  sent  through  the  channel  by 
which  the  communication  was  received. 

c.  When  necessity  requires  that  a  communication  from  a  subordinate  to  a  superior  be 
sent  through  other  than  the  prescribed  channel,  the  necessity  therefor  will  be  stated  in  or 
Vv^ith  such  communication. 

HOW  CONDUCTED. 

16.  Through  battalion,  brigade,  and  Coast  Artillery  District  commanders. — 

u.  Communications  of  the  following  classes  between  persons  assigned  or  attached  to  their 
several  commands  and  higher  authority,  or  vice  versa,  will  pass  through  the  commanders 
respectively  specified  below,  viz : 

(1)  Through  the  battalion  commander,  or  through  the  fire  commander  in  a  coast 

defense,  communications  relating  to: 

(a)  Officers  commanding  companies  in  the  battalion  or  fire  command. 

(Jb)  Efficiency  reports  of  officers  in  the  battalion  or  fire  command. 

(c)  The  instruction,  discipline,  or  equipment  of  the  battalion  or  fire  com- 
mand, or  of  component  parts  thereof. 

{d)  Personnel  assigned  or  attached  to  battalion  or  fire  command  head- 
quarters. 

(2)  Through  the  brigade  commander,  communications  relating  to: 

(a)  Officers  commanding  battalions,  or  regiments,  in  the  brigade. 

(6)  Personnel  assigned  or  attached  to  brigade  headquarters. 

(c)  The  instruction,  tactical  efficiency,  or  target  practice  of  the  brigade. 

(3)  Through  the  Coast  Artillery  District  commander,  communications  relating  to: 

{a)  Officers  commanding  coast  defenses,  and  forts. 

(6)  Personnel  assigned  or  atached  to  the  staff  of  the  Coast  Artillery  District 
commander. 
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h.  Communications  of  classes  other  than  those  specified  in  a  (1)  and  a  (2),  will  not 
ordinarily  pass  through  battalion  or  brigade  commanders  as  therein  specified  unless  the 
battalion  or  brigade  is  separate  or  detached. 

c.  No  ofl&cial  record  of  any  communication  of  the  character  specified  in  a  will  ordinarily 
be  kept  by  any  of  the  commanders  therein  specified,  except  in  case  of  a  separate  or  detached 
battalion  or  brigade. 

17.  Through  post,  coast  defense,  camp,  and  station  commanders. — a.  Ex- 
cept as  otherwise  authorized  by  the  Secretary  of  War,  all  official  communications  to  or  from 
persons  serving  at  a  military  post,  coast  defense,  camp,  or  station,  relating  to  affairs  of  such 
post,  coast  defense,  camp,  or  station,  including  all  communications  relating  to  unit  com- 
manders reporting  directly  to  the  post,  coast  defense,  camp,  or  station  commander,  will 
pass  through  the  commander  thereof. 

b.  Communications  not  disciplinary  in  nature  relating  to  personnel  assigned  or  at- 
tached to  a  tactical  unit  and  under  the  orders  of  a  battalion  or  higher  unit  commander  need 
not  pass  through  the  post,  coast  defense,  camp,  or  station  commander. 

18.  Nondisciplinary  personnel  communications. — When  a  communication 
relating  solely  to  an  individual  and  not  disciplinary  in  nature  is,  by  the  office  which  has 
approved,  disapproved  or  taken  other  principal  action  thereon,  returned  to  the  ofl5ce  of 
origin,  or  to  the  office  empowered  to  take  appropriate  action,  if  the  oflSce  of  origin  is  not  so 
empowered,  it  will  be  so  returned  directly  and  not  through  any  intermediate  oflSce,  unless 
it  is  deemed  advisable  to  inform  an  intermediate  commander  of  the  action  taken,  or  where 
the  indorsement  of  an  intermediate  commander  indicates  that  the  communication  should 
be  returned  through  him,  in  which  case  it  will  be  returned  through  the  office  concerned. 

19.  To  War  Department,  from  Army. — a.  Except  as  otherwise  authorized  by  the 
Secretary  of  War,  all  official  commuaications  from  the  Army  intended  for  consideration  in 
the  War  Department  will  be  addressed — 

(1)  Except  as  prescribed  in  (2)  below,  to  The  Adjutant  General  of  the  Army. 

(2)  If  it  pertains  solely  to  the  business  of  a  branch  or  bureau,  to  the  chief  thereof. 
6.  After  call  or  draft  into  the  Federal  service,  all  official  communications  from  the 

National  Guard  intended  for  consideration  in  the  War  Department  will  be  addressed  to 
The  Adjutant  General  of  the  Army. 

20.  Branches  and  bureaus,  business  of. — a.  Communications  which  deal  exclu- 
sively with  the  business  of  a  branch  or  bureau,  and  are  of  such  character  that  authority  out- 
side that  branch  or  bureau  requires  no  knowledge  thereof,  and  might  be  expected  to  exercise 
no  control  thereover,  will  ordinarily  pass  directly  between  persons  serving  in  or  performing 
duties  pertaining  to  that  branch  or  bureau,  whether  or  not  such  persons,  or  any  of  them,  are 
under  the  jurisdiction  of  the  chief  thereof,  without  passing  through  any  authority  not 
serving  in  or  performing  duties  pertaining  to  such  branch  or  bureau. 

h.  Except  as  otherwise  prescribed  or  authorized,  chiefs  of  branches  and  bureaus  will 
submit  to  The  Adjutant  General  of  the  Army  for  record  and  such  action  as  may  be  required: 

(1)  All  written  communications  requiring  action  by  higher  authority,  except  those 

having  to  do  with  matters  of  a  purely  civil  nature. 

(2)  All  written  communications  received  by  them  under  the  provisions  of  paragraph 

19a  (2),  and  which  are  not  within  the  provisions  of  a,  above, 
c.  Chiefs  of  branches  and  bureaus  will  submit  directly  to  the  Secretary  of  War  matters 
of  a  purely  civil  nature,  unless  otherwise  required  by  their  subject-matter. 

21.  The  Adjutant  General  of  the  Army. — a.  The  Adjutant  General  of  the  Army, 
acting  for  the  Secretarv^  of  War  and  without  reference  thereof  to  higher  authority  (the 
Secretarj'  or  Assistant  Secretary  of  War,  or  the  General  Staff),  will  make  appropriate  dis- 
position of  all  written  communications  received  in  his  office  from  any  source — 
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(1)  Submission  of  which  to  higher  authority  is  not  by  law,  regulations,  orders  or 

instructions,  specifically  required,  or  indicated  as  necessary,  and 

(2)  The  action  to  be  taken  upon  which — 

(a)  Is,  under  law,  regulations,  orders  or  instructions,  within  the  authority  of 

any  official  other  than  higher  authority,  or 
(6)  Is  prescribed  or  indicated  by  law,  regulations,  orders  or  instructions,  or 
(c)  Is  covered  by  a  statement  of  policy  prescribed  by  higher  authority,  or 
{d)  Is  indicated  by  the  action  prescribed,  in  a  similar  case  by  higher  authority,  or 
(e)  Is  otherwise  of  such  character  that  action  by  higher  authority  appears  un- 
necessary. 
h.  The  Adjutant  General  of  the  Army  will  submit  to  the  General  Staff,  for  action,  all 
written  communications  received  in  his  office  from  any  source  which  require  action  in  the 
War  Department,  or  by  the  President,  and  which  do  not  come  within  the  provisions  of  a, 
above,  or  c,  below. 

c.  The  Adjutant  General  of  the  Army  will  submit  directly  to  the  Secretary  of  War,  for 
action,  all  written  communications  received  in  his  ofiice  from  any  source  which  because  of 
their  character  require  such  submission. 

22.  To  Army,  from  War  Department. — Except  as  otherwise  authorized  by  the 
Secretary  of  War,  correspondence  of  the  War  Department  with  the  Army,  including  cor- 
respondence pertaining  to  the  business  of  a  branch  or  bureau,  will  be  through  or  by  the 
Adjutant  General  of  the  Army. 

23.  Records  of  trial  by  court-martial. — a.  In  matters  relating  to  records  of  trial 
by  court-martial,  an  officer  exercising  general  court-martial  jurisdiction  and  the  Judge 
Advocate  General  may  correspond  with  each  other  directly. 

b.  Applications  of  persons  entitled  thereto  for  copies  of  records  of  trial  by  general  court- 
martial,  to  be  furnished  them  under  the  one  hundred  and  eleventh  article  of  war,  will,  when 
received  by  post  or  other  commanders,  be  forwarded  directly  to  the  Judge  Advocate  General 
of  the  Army. 

24.  Judge  advocates. — In  routine  matters,  judge  advocates  and  the  Judge  Advocate 
General  may  correspond  directly. 

25.  Boards  of  branches. — Except  as  otherwise  authorized  by  the  Secretary  of  War, 
ail  com^munications  to  or  from  the  board  of  any  branch  of  the  service,  e.  g.,  the  Infantry 
Board,  Cavalry  Board,  etc.,  will  be  sent  through  the  chief  of  the  branch  to  which  the  board 
pertains. 

26.  Militia  Bureau;  the  National  Guard. — a.  The  Militia  Bureau  is  the  proper 
channel  of  communication  between  the  W^ar  Department  and  the  National  Guard  while  the 
latter  remains  in  State  service  (see  paragraph  19). 

b.  Communications  emanating  from  the  Militia  Bureau  and  addressed  to  the  governors 
of  States  or  Territories  will  be  prepared  for  the  signature  of  the  Secretary  of  War  (see 
paragraph  20b  (1)  ).  Those  addressed  to  adjutants  general  of  States,  Territories,  or  the 
District  of  Columbia  will  be  signed  by  the  Chief  of  the  Militia  Bureau  or  by  officers  assigned 
as    his  assistants  and  authorized  by  him  to  authenticate  official  communications. 

c.  The  Chief  of  the  Militia  Bureau  is  authorized  to  communicate  directly  with  the  heads 
of  branches  and  bureaus,  and  with  department  and  corps  area  commanders,  and  vice  versa, 
in  reference  to  all  matters  pertaining  exclusively  to  the  National  Guard. 

27.  Information  to  and  from  foreign  military  attaches.  —  All  communication 
of  official  or  semiofficial  information  to  and  from  foreign  militiary  attaches  will  be  made 
'through,  and  requests  for  information  concerning  foreigji  armies,  will  be  made,  ordinarily 
directly,' to  the  Assistant  Chief  of  Staff,  Military  Intelhgence  Division,  General  Staff. 
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Section  III 
REFERENCE   FORMS 

PARAGRAPH 

References  to  Army  Regulations 28 

References  to  general  orders,  bulletins,  circulars,  etc 29 

References  to  letters  or  indorsements 30 

R^erences  to  telegrams 31 

References  to  cablegrams  and  radiograms   32 

Abbreviations  and  modifications   33 

When  no  form  for  reference  prescribed 34 

28.  References  to  Army  Regulations. — Reference  to  the  Army  Regulations  will 
ordinarily  include  the  following  pertaining  thereto — 

a.  Paragraph  number. 
6.  Pamphlet  number. 
Example: 

"Reference  paragraph  1,  AR  350-2505." 
c.  When  desirable,  the  pamphlet  sub-title  or  title,  or  both,  may  be  included,  e.  g. — 

(1)  "Reference  paragraph  1,  AR  350-2505,  Post  Schools." 

(2)  "Reference  paragraph  1,  AR  350-2505,  Military  Education,  Post  Schools." 

29.  References  to  general  orders,  bulletins,  circulars,  etc. — Reference  to  a 
general  order,  bulletin,  circular,  or  other  similar  file,  will  ordinarily  include  the  fo|lo7/ing 
pertaining  thereto — 

a.  Paragraph  number,  if  any. 
h.  Section  number,  if  any. 

c.  Title  of  series,  e.  g.,  "General  Orders,"  "Bulletin,"  or  "Circular." 

d.  Number  in  series. 

e.  Source. 

/.  Year  of  issue. 

g.  Parenthetical  indication  of  subject  matter  referred  to,  when  such  is  not  clearly 
indicated  in  the  context. 
Examples : 

(1)  "Reference  paragraph  2,  Section  II,  General  Orders,  No.  82,  War  Department, 

1919  (System  of  Military  Publications)." 

(2)  "Reference  Section  I,  Bulletin  No.  1,  War  Department,  1920  (Oiling  floors 

in  buildings)." 

(3)  "Reference  Circular  No.  1,  War  Department,  1920  (Distribution  of  War  De- 

partment numbered  circulars)." 

30.  References  to  letters  or  indorsements. — a.  Reference  to  a  letter  or  indorse- 
ment will  ordinarily  include  the  following  pertaining  thereto — 

(1)  File  number,  if  any. 

(2)  Ofiice  marks,  if  any. 

(3)  Source. 

(4)  Date. 

(5)  Subject. 

(6)  Designation  or  other  indication  of  the  addressee. 
h.  Examples: 

(1)  In  referring  to  a  letter:  ^  v 

(a)  "Reference  210.2,  Off.  Div.,  AGO  Oct.  1,  1 920 ;"  "Subject  ' ,'  to  this 

office." 

(5)  "Reference  320.2,  Q.  M.  Fort  Jay,  N.  Y.,  Oct.  1,  1920,  Subject  ' ,'  to 

theC.  O.,  Co.  G,  17th  Inf." 
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(c)  "Reference  300.33,  these  Hq.,  Oct.  1, 1920,  Subject ' ,'  to  The  Adjutaat 

General  of  the  Army." 

(2)  In  referring  to  an  indorsement: 

(a)  "Reference  4th  Ind.,  220.2,  Enl.  Div.,  AGO  Oct.  1, 1920,  to  the  C.  O.  Fourth 
Corps  Area,  on  same  file  AGO  Sept.  15,  1920,  Subject  ' ,'." 

(b)  Reference  6th  Ind.,  123.7,  Hq.  17th  Inf.,  Oct.  1, 1920,  to  the  Surgeon  General 
of  the  Army,  on  123.2,  Hq.  Second  Corps  Area,  Sept.  15,  1920,  Subject  ' ,'." 

(c)  "Reference  3d  Ind.,  126.4,  these  Hq.  Oct.  1,  1920,  to  Col.  John  W.  Doe,  17th 
Inf.,  on  126.1,  Hq.  17th  Inf.,  Sept.  20,  1920,  Subject  ' ,'." 

(3)  In  referring  to  unclassified  matter: 

If  the  prior  correspondence  referred  to  bears  no  file  number,  although  it  emanated 
from  an  office  in  which  the  decimal  filing  system  is  in  use,  the  word  "unclassified" 

will  be  used,  e.  g.,  "Reference  unclassified,  AGO  February  5, 1918,  Subject ' ' 

tome." 

31.  References  to  telegrams. — a.  (1)    Reference  to  a  telegram  will  ordinarily  in- 
clude the  following  pertaining  thereto: 

(a)  Source. 

(b)  Date. 

(c)  Designation  or  other  indication  of  the  addressee. 

(d)  Indication  of  subject-matter. 
(2)  Examples: 

(a)  "Reference  telegram.  The  Adjutant  General's  Office,  Oct.  1,  1920,  to  me,  direct- 
ing   ." 

(&)  "Reference  telegram  these  Hq.  Oct.  1,  1920,  to  The  Adjutant  General  of  the 
Army  reccommending ." 


(c)  "Reference  your  telegram  Oct.  1,  directing ." 

(d)  "Reference  my  telegram  Oct.  1,  recommending ." 

h.  The  foregoing  will  not  be  construed  as  prohibiting  the  use  of  any  other  system  of 
reference,  in  communications  between  officers  or  individuals  for  whose  use  such  other  system 
is  or  may  be  prescribed  by  a  chief  of  a  branch  or  bureau. 

32.  References  to  cablegrams  and  radiograms. — Cc.  (1)  Reference  to  a  cablegram 
or  radiogram  which  has  passed  betweea  the  same  parties  will  ordinarily  include  the  following 
pertaining  thereto : 

(a)  Serial  number  of  paragraph. 
(6)  Indication  of  source. 
(c)  Serial  number  of  cablegram. 
(2)  Examples: 
(a)  "Reference  paragraph  six,  our  cable  eight  hundred  eight." 
(h)  "Reference  paragraph  six,  your  radio  eight  hundred  eight." 
b.  Reference  to  other  cablegrams  or  radiograms  will  contain  such  identifying  matter 
of  similar  character  as  may  be  necessary  to  insure  identification  of  the  subject-matter 
referred  to. 

33.  Abbreviations  and  modifications. — The  prescribed  forms  for  reference  may  be 
abbreviated  or  otherwise  modified,  but  in  any  case  the  reference  will  contain  everything 
necessary  to  enable  a  prompt  and  certain  identification  of  the  matter  referred  to. 

34.  When  no  form  for  reference  prescribed. — When  no  form  for  use  in  making 
reference  to  a  particular  subject  is  prescribed,  reference  to  such  subject  will  be  made  in  a 
form  similar  to  that  herein  prescribed  for  subjects  of  a  similar  character. 
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Sealing  and  wrapping 50 

35.  One  subject. — An  official  communication,  other  than  a  cablegram  or  radiogram, 
will  refer  to  one  subject  only. 

36.  Letters  of  transmittal  and  wrapper  indorsements. — a.  Letters  of  transmittal 
and  wrapper  indorsements  will  be  used  only  when  necessary,  and  when  used  will  refer  only 
to  the  matter  transmitted,  none  are  required  with  returns,  estimates,  requisitions,  period- 
ical reports,  or  similar  papers,  unless  othenvise  specifically  prescribed  by  the  Secretary  of 
War. 

6,  A  wrapper  indorsement  will  be  used  only  when  it  will  serve  the  purpose  better  than 
a  letter  of  transmittal. 

c.  When  two  or  more  separate  communications  require  separate  action,  the  required 
action  will  be  placed  on  each  and  they  will  be  continued  as  separate  communications, 
rather  than  assembled  and  transmitted  under  a  letter  of  transmittal  or  wrapper  indorse- 
ment. 

37.  Retention  of  original  communication. — In  a  proper  case,  when  a  communica- 
tion is  of  such  character  that  the  original  thereof,  rather  than  a  carbon  copy  or  other  record 
thereof,  should  be  retained  for  record  or  other  purposes  in  any  office  in  which,  or  by  any 
person  by  whom,  it  is  received,  the  original  will  be  so  retained  and  a  new  communication 
will  be  used  for  conveying  such  action  as  is  required.  In  any  such  case,  the  new  communica- 
tion will  contaiu  such  reference  to  the  previous  communication  as  is  necessary  for  a  proper 
identification. 

38.  Letter  size  paper. — For  all  letters,  for  indorsements  generally,  and  for  all  reports 
v/ith  reference  to  individuals,  except  reports  made  on  printed  blanlv  forms  prescribed  by  the 
Secretary  of  War,  the  paper  used  will  be  8  by  103^  inches. 

39.  Size  of  additional  sheets. — When  more  than  one  sheet  is  used  for  a  communica- 
tion, including  the  indorsements  thereon,  all  will  be  of  the  same  size. 

40.  Unused  margins. — Except  as  otherwise  prescribed  by  the  Secretary  of  War, 
unused  margins  of  not  less  than  the  following  widths  will  be  left  in  each  communication: 

a.  At  top: 

(1)  First  page,  1  inch. 

(2)  Second  and  succeeding  pages,  li^  inches. 
h.  At  left,  1  inch. 

c.  At  right,  %  inch. 

d.  At  botom,  1  inch.     This  will  contain  page  number  (see  paragraph  45). 
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41.  Use  "Commanding  Officer." — For  use  in  addressing  official  communications, 
the  expression  "Commanding  Officer,"  or  its  abbreviation,  is  considered  preferable  to  the 
expression  "Commanding  General,"  or  its  abbreviation. 

42.  Addressed  to  commanding  officer. — Official  communications  v/ill  be  addressed 
to  the  commanding  officer  concerned,  and  not  to  his  adjutant  or  other  officer  occupying  a 
corresponding  position. 

43.  Spacing. — When  typewritten,  the  body  of  a  communication  v/ill  ordinarily  be 
single  spaced,  with  a  double  space  between  numbered  paragraphs.  (See  paragraphs  69, 
72,  736.) 

44.  Paragraph  and  subparagraph  designations. — a.  Except  as  otherwise  pre- 
scribed by  the  Secretary  of  War,  the  several  paragraphs  of  a  communication  will  be  num- 
bered consecutively  in  a  single  series,  Arabic  numerals  being  used,  and  the  several  paragraphs 
of  each  indorsement  thereon  will  be  similarly  numbered. 

6.  When  designations  are  used  for  the  divisions  of  a  paragraph,  the  following  system 
will  ordinarily  be  followed: 

(1)  The  primary  divisions  will  be  designated  by  underscored  lower-case  letters,  as 

a,  b,  c,  etc. 

(2)  Subdivisions  of  the  primary  divisions  will  be  designated  by  Arabic  numerals  in 

parentheses,  as  (1),  (2),  (3),  etc. 

(3)  Subdivisions  of  the  subdivisions  of  paragraphs  will  be  designated  by  underscored 

lower-case  letters  in  parentheses,  as  (a),  (b),  (c),  etc. 

c.  The  following  illustrates  the  foregoing  rules,  1  being  the  assumed  number  of  the 
paragraph: 

1.  a 

(1) 

(a) 

(b) 

(2) 

(3) 

b 

c 

(1) 

(2) 

d.  When  the  communication  is  printed,  italic  letters  will  be  used  in  lieu  of,  and  as 
nbove  prescribed,  for  underscored  lower-case  letters. 

45.  Page  numbering. — a.  The  several  pages  of  a  communication,  including  the  pages 
bearing  indorsements,  will  be  numbered  consecutively  in  a  single  series,  midv/ay,  about 
one-half  inch  from  the  bottom. 

6.  The  writer  of  the  first  matter  on  any  page  v/ill  number  that  page.  Each  office  which 
handles  a  communication  will  see  that  all  pages  thereof  are  numbered. 

46.  One  side  of  sheet. — Except  in  using  prescribed  forms  containing  provision  for 
use  of  both  sides  of  the  sheet,  and,  except  for  matter  which  is  mimeographed  or  otherwise 
reproduced,  one  side  of  a  sheet,  only,  will  be  used  in  all  communications  and  inclosures. 

47.  Use  of  rubber  stamps. — Rubber  stamps  will  be  used  in  lieu  of  typing  for  all 
purposes  for  which,  and  in  all  cases  in  which,  the  use  of  such  stamps  appears  to  be  practicable 
and  advantageous,  and,  except  as  to  signatures  (see  paragraph  60c),  nothing  in  these  reg-u- 
lations  will  be  construed  as  prohibiting  the  use  of  such  stamps  in  any  such  case. 

48.  Use  of  colored  inks. — Except  as  otherv/ise  authorized  or  prescribed  by  the  Secre- 
tary of  War,  ink  other  than  black  will  not  be  used  in  official  communications. 
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49.  How  arranged  and  fastened. — a.  For  other  than  filing  purposes. — For  other 
than  filing  purposes,  the  several  parts  of  a  communication  Vvill  ordinarily  be  arranged  and 
fastened  together  in  the  following  order: 

(1)  Original,  with  pages  in  numerical  sequence,  followed  by  original  indorsements 

in  numerical  sequence,  except  that  the  last  indorsement,  with  pages  in  numer- 
ical sequence,  will  be  on  top. 

(2)  Inclosures,  if  any,  in  numerical  sequence. 

(3)  Copy,  or  copies,  if  any,  followed  by  copy,  or  copies,  if  any,  of  indorsements,  in 

numerical  sequence. 

b.  For  filing  purposes. — For  filing  purposes,  the  several  parts  of  a  communication  will 
ordinarily  be  similarly  arranged  and  fastened  together,  except  that  the  last  original  in- 
dorsement will  follow  immediately  the  otheir  original  indorsements. 

c.  Fastening. — The  character  of  fastening  will  be  such  as — 

(1)  Reasonably  to  insure  against  casual  separation  of  the  parts. 

(2)  To  permit  intentional  separation  without  mutilation.     Pins  will  not  ordinarily 

be  used  as  fasteners. 

59.  Sealing  and  wrapping. — Proper  steps  will  be  taken  to  insure  mail  being  securely 
sealed  or  wrapped,  or  both. 

Section  V 

MILITARY  LETTERS  paragraph 

General 51 

"IMMEDIATE  ACTION"  letters,  general 52 

"IMMEDIATE  ACTION"  letters,  paper  for 53 

Heading  of  letter,  general 54 

Heading  of  letter,  contents,  arrangement 55 

Printing 56 

Body  of  letter 57 

No  salutation,  no  complimentary  close 58 

"By  order  of ",  "For "    59 

Signatures    60 

Name  signatures,  matter  to  follow    61 

"Official  signature"      62 

Copies,  number  and  contents  of 63 

Copies,  disposition  of     64 

Records  for  intermediate  recipients 65 

Folding     66 

51.  General. — Except  as  otherwise  authorized  or  prescribed  by  the  Secretary  of  War, 
the  regulations  prescribed  in  this  section  will  govern  in  ail  official  correspondence  between 
offices  and  individuals  in  or  under  the  War  Department,  and  with  offices  and  individuals 
in  or  under  the  Navy  Department. 

52.  "IMMEDIATE  ACTION'*  letters,  general.— a.  Letters  that  upon  receipt 
require  atteation  and  prompt  action  will  be  prepared  on  "IMMEDIATE  ACTION"  paper 
(see  paragraph  53),  will  be  inclosed  in  "IMMEDIATE  ACTION"  envelopes  (see  paragraph 
1,  AR  340-10),  and  will  be  known  as  "IMMEDIATE  ACTION"  letters. 

b.  The  principal  purpose  in  providing  for  "IMMEDIATE  ACTION"  letters  is  to 
reduce  to  a  minimum  the  great  expense  incident  to  telegraphic  communication,  and  to 
prevent  overloading  the  telegraph  service  and  thus  interfering  with  the  transmission  of 
urgent  messages  by  that  service.  To  this  end  "IMMEDIATE  ACTION"  letter  paper  and 
envelopes  will,  so  far  d,s  practicable,  be  used  : 

(1)  For  all  letter  communications  that  upon  receipt  should  receive  immediate 
attention  and  prompt  action,  rather  than  be  handled  in  the  routine  way. 

281 


(2)  For  ail  urgent  communications  v/hich  might  otherwise  be  sent  by  telegraph,  but 

which,  if  sent  by  mail,  would  ordinarily  reach  the  addressee  at  such  time  as 

to  enable  him  to  give  appropriate  attention  to  them,  and  initiate  appropriate 

action  on  them,  at  a  sufficiently  early  hour  on  the  day  following  dispatch. 

"IMMEDIATE  ACTION"  letter  paper  and  envelopes  will  not  be  used  for  the 

purpose  of  expediting  action  on  communications  which  do  not  actually  require 

immediate  attention  and  prompt  action  upon  receipt. 

c.  When  an  "IMMEDIATE  ACTION"  letter  is  received  in  an  office  it  v/ill  be  brought 
at  once  to  the  attention  of  the  officer  whose  business  it  is  to  cause  proper  action  to  be  taken 
thereon.  In  any  case  all  action  necessary  on  an  "IMMEDIATE  ACTION"  letter  will  be 
initiated  immediately  upon  receipt  thereof  and  will  be  completed  without  unnecessary  delay. 

53.  "IMMEDIATE  ACTION"  letters,  paper  for.— a.  The  first  sheet  and  the  last 
sheet  of  the  original  of  an  "IMMEDIATE  ACTION"  letter,  and  of  the  original  of  each 
indorsement  thereon,  will  ordinarily  have  in  RED,  on  the  face,  in  addition  to  other  author- 
ized matter,  if  any: 

(1)  A  border  3^  inch  in  width,  the  outer  edges  of  the  border  coinciding  with  the 

edges  of  the  paper.  When  printed  locally  this  border  may  be  broken  to  such 
extent  as  is  made  necessary  by  the  mechanical  limitations  of  the  equipment 
on  which  it  is  printed.  In  the  absence  of  printed  "IMMEDIATE  ACTION ' ' 
paper,  the  border  will  be  omitted. 

(2)  The  v^ords  "IMMEDIATE  ACTION",  in  bold  faced  capital  letters,  at  the  top 

and  bottom,  spaces  being  left  in  the  border  for  these  words. 

b.  For  intermediate  sheets  of  the  original,  and  for  all  sheets  of  the  carbon  or  other 
copies  of  "IMMEDIATE  ACTION"  letters,  ordinary  letter  paper,  without  the  border  or 
caption  herein  prescribed,  will  be  used,  but  the  first  sheet  and  the  last  sheet  of  each  copy 
of  the  letter  and  of  each  indorsement  thereon  will  be  conspicuously  stamped  or  otherwise 
marked,  at  both  top  and  bottom,  "IMMEDIATE  ACTION." 

c.  Paper  prepared  as  prescribed  in  a  will  be  known  as  "IMMEDIATE  ACTION" 
paper. 

54.  Heading  of  letter,  general. — For  all  letters  to  be  signed  by  a  subordinate  for  or 
by  order  of  a  chief  of  a  branch  or  bureau,  or  for  or  by  order  of  i:  commander,  or  other  similar 
official,  the  letter  heading  used  will  be  that  of  the  headquarters  and  office  of  such  chief, 
commander,  or  other  official,  and  it  will  not  contain  the  title  of  any  subordinate  office,  e.  g., 

a.  For  all  letters  to  be  signed  for  or  by  order  of  the  Quartermaster  General  of  the  Army, 
the  letter  heading  used  will  be  that  of  the  War  Department,  Office  of  the  Quartermaster 
General,  and  it  will  not  contain  the  title  of  any  subordinate  office,  such  as  that  of  an  assistant, 
or  a  chief  of  service,  or  any  other  officer. 

b.  For  all  letters  to  be  signed  for  or  by  order  of  a  department  or  corps  area  commander, 
whether  by  the  chief  of  staff,  or  the  adjutant,  or  some  other  officer,  the  letter  heading  used 
will  be  that  of  the  headquarters  and  office  of  the  department  or  corps  area  commander,  and 
it  will  not  contain  the  title  of  any  subordinate  office,  such  as  that  of  the  chief  of  staff,  or  the 
adjutant  or  any  other  officer. 

55.  Heading  of  letter,  contents,  arrangement. — a.  The  upper  third  of  the  first 
sheet  of  each  letter,  will,  except  as  to  additional  matter  in  "IMMEDIATE  ACTION" 
paper,  be  devoted  solely  to  the  matter  described  in  this  paragraph,  none  of  which  will  be 
less  than  one  inch  from  the  top. 

b.  (1)  The  heading  of  a  letter  from  an  office  will  contain  the  following  (see  paragraph 
56),  arranged  as  indicated  in  (2),  below,  item  (a)  or  item  (6)  being  omitted  in  proper  cases. 
(a)  The  designation  of  the  headquarters. 
(6)  The  designation  of  the  office. 
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(c)  At  the  upper  left,  a  brief  request  for  reference  to  the  file  number  in  making 

reply,  including  the  file  number  and  such  additional  identifying  matter,  if  any, 
as  may  be  desirable.  If  there  be  no  file  number  or  other  identifying  matter, 
this  space  will  be  left  blank. 

(d)  At  the  upper  right,  the  identifying  mitials  of  the  person  dictating  and  of  the 

person  typing  the  letter,  together  with  such  additional  identifying  matter  if 
any,  of  similar  character,  as  may  be  desirable,  including,  when  the  letter  is  to 
be  signed  by  another,  the  written  initials  of  the  person  dictating  the  letter. 
When  considered  desirable  these  initials,  and  other  identifying  matter,  if  any, 
may  be  placed  elsewhere,  or  may  be  placed  only  on  the  record  copy  to  be 
retained,  or  may  be  omitted. 

(e)  Post-office  address. 
(/)  Date. 

(g)  The  word  "Subject,"  followed  by  a  brief  statement,  ordinarily  m  not  to  exceed 

ten  words,  of  the  subject-matter  of  the  communication. 
(h)  The  word  "To,"  followed  by  the  official  designation  (see  paragraphs  41  and  52), 
or  grade,  name,  organization  and  branch  of  service  of  the  person  addressed, 
followed,  when  necessary,  by  the  post-ofl5ce  address,  written  undemeatn, 
(2)  Examples: 
(a) 
In  reply  refer  to:  HEADQUARTERS  SECOND  CORPS  AREA, 

004.6121     OFFICE  OF  THE  CORPS  AREA  COMMANDER  JWD-RWR 
Subject:        War  Risk  Insurance,  Applications  for.     Governor's  Island,  N.  Y., 

Oct.  1,  1920. 
To :  The  Adjutant  General  of  the  Army, 

Washington,  D.  C. 
(h) 
In  reply  refer  to :      HEADQUARTERS  PHILIPPINE  DEPARTMENT, 

220.5  OFFICE  OF  THE  INSPECTOR  JWD-RWR 

Subject:  Decorations  Manila,  P.  I., 

Oct.  1,  1920. 
To:  The  Inspector  General  of  the  Army, 

Washington,  D.  C. 
(c) 
In  reply  refer  to :      HEADQUARTERS  SEVENTEEN  TH  INFANTRY, 
201.  Doe,  John  W.  OFFICE  OF  THE  REGIMENTAL  COMMANDER  JD-RW 

Subject:  Discharge  of  above-named.  Fort  McPherson,  Ga. 

Oct.  1,  1920. 
To: .  C.  O.  Fourth  Corps  Area, 

Fort  McPherson,  Ga. 

(d) 
In  reply  refer  to:  COMPANY  "G,"  SEVENTH  INFANTRY, 

56  JWD-RWR 

Subject:  Loss  of  Company  Funds.  Fort  McPherson,  Ga., 

Oct.  1,  1920. 
To:  C.  O.  17th  Inf., 

Fort  McPherson,  Ga. 

c.  (1)  The  heading  of  a  letter  from  an  individual  writing  as  such  will  contain  the 
following,  arranged  as  indicated  in  (2)  below: 
(o)  Post-office  address. 

(b)  Date. 

(c)  "Subject"  and  "To",  each  followed  as  specified   in  items  (g)  and  (h)  of  sub- 

paragraph 6  (1). 
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(2)  Example: 

Subject:  Request  Leave  of  Absence.  Fort  McFhersoc,  Ga. 

Oct.  1,  1920. 
To:  C.  O.  Fort  McPherson,  Ga. 

d.  When  the  letter  is  to  be  placed  in  a  window  envelope  for  transmission  the  matter 
above  prescribed  will  be  so  arranged  and  placed  that  when  the  letter  is  folded  as  prescribed 
(see  paragraph  66),  and  placed  in  an  envelope  of  suitable  size,  none  of  such  matter  but  the 
address  will,  even  by  reason  of  a  shifting  of  the  letter  in  the  envelope,  be  visible  through 
the  window,  and  so  placed  that  all  of  the  address  will  be  plainly  visible  through  the  window, 
and  that  no  part  of  it  will  become  hidden  by  reason  of  a  shifting  of  the  letter.  When  letter 
paper  8  by  10^  inches  is  used,  nothing  but  the  word  "To"  and  the  address  will  appear  on 
the  first  fold  for  a  distance  of  iH  inches  from  the  bottom  of  the  fold. 

56.  Printing. — So  much  of  the  matter  specified  in  paragraphs  53  and  55  as  is  practic- 
able, including  one  folding  mark  at  the  left,  mil  be  printed,  but  when  printed  forms  are  not 
used,  the  matter  v/hich  would  ordinarily  be  printed  may  be  tj^ed,  stamped,  v/ritten,  or 
otherwise  produced  in  the  form  prescribed,  except  that  the  embossing  of  letter-heads  and 
note-heads  will  not  be  permitted  at  government  expense. 

Names  of  officers  or  other  persons,  telephone  numbers,  or  any  other  matter  except 
such  as  authorized  above,  will  not  be  printed  on  letter-heads  for  use  in  any  branch  of  the 
military  service  without  prior  authority  therefor  in  writing  from  the  Secretary  of  War. 

57.  Body  of  letter. — The  matter  required  by  paragraph  55  vviil  be  followed  by  the 
body  of  the  letter,  beginning  below  the  upper  one-third  of  the  sheet. 

58.  No  salutation;  no  complimentary  close. — a.  Salutation. — A  salutation, 
such  as  "Sir,"  "I  have  the  honor,"  I  would  respectfully"  will  not  be  used. 

6.  Complimentary  close. — A  complimentary  close,  such  as  "Respectfully,"  "Very 
respectfully,"  etc.,  will  not  be  used. 

59.  "By  order  of "  "For  .*' — When  a  subordinate  signs  a  com- 
munication for  a  chief  of  a  branch  or  bureau,  or  a  commander,  or  other  similar  official,  and 
the  authority  by  which  the  communication  is  made  does  not  sufficiently  appear  in  the  body 
of  the  communication,  the  appropriate  one  of  the  following  forms  will  appear  on  the  com- 
munication between  the  body  thereof  and  the  signature: 

In  communications  to  subordinates: 

"By  order  of ,"  e.  g., 

"By  order  of  the  Quartermaster  General," 

"By  order  of  the  Corps  Area  Commander," 

"By  order  of  the  Regimental  Commander," 

"By  order  of  the  Commanding  Officer." 
In  communications  to  others  than  subordinates: 

"For  the ,"  e.  g., 

"For  the  Quartermaster  General," 

"For  the  Corps  Area  Commander," 

"For  the  Regimental  Commander," 

"For  the  Commanding  Officer." 

60.  Signatures. — a.  The  body  of  a  communication,  or,  when  used,  the  "By  order  of 
,"  or  "For ,"  will  be  followed  by  the  signature,  except  that  routine  indorse- 
ments on  communications  passing  between  officers  of  the  same  headquarters  may  pass 
unsigned. 

b.  (1)  The  signature  will  ordinarily  consist  of  the  first  Christian  name  or  initial, 
middle  initial,  and  surname. 

(2)  The  signature  of  an  enlisted  man  v/ill  always  consist  of  his  first  Christian  name, 
middle  initial,  and  surname  and  will  be  identical  with  his  signature  on  his  enlistment  record 
enlistment  in  v/hich  he  is  serving  at  time  of  signing. 
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(3)  The  signature,  if  any,  on  routine  indorsements  referring,  transmitting,  forwarding, 
and  returning  papers,  will  consist  of  the  initials  only. 

c.  Signature  will  be  made  with  pen,  or,  when  necessary  in  the  field,  or  otherwise,  with 
indelible  pencil,  but  never  by  facsimile.     Signatures  will  be  plainly  and  legibly  written. 

61.  Name  signatures,  matter  to  follow. — Name  signatures  will  be  follovved  by 
the  matter  specified  belovv : 

a.  Except  signatures  to  stamped  indorsements,  the  typev/ritten,  stamped,  or  printed 
name,  identical  with  the  signature,  e.  g., 

"John  W.  Doe"  or, 
"R.  W.  Roe"  and 

b.  (1)  If  the  signature  is  that  of  the  chief  of  a  branch  or  bureau,  his  official  designation 

e.  g., 

"Chief  of  Infantry," 
"Quartermaster  General," 
"Surgeon  General,"  or 

(2)  If  the  signature  is  that  of  a  commanding  officer  signing  as  such,  the  word  "com- 

manding," or 

(3)  If  the  signature  is  that  of  a  staff  officer  signing  correspondence  of  an  officer — 
(a)  Of  which  he  is  the  head,  the  title  of  such  officer,  e.  g., 

"Adjutant," 
"Quartermaster, ' ' 
"Finance  Officer,"  or 
(6)  In  which  he  is  on  duty  but  not  the  head — 

1.  When  the  particular  office  from  which  the  communication  emanates  is  suffi- 
ciently indicated  by  the  heading  thereof,  or  by  the  "For "  or  "By  order  of 

,"  or  otherwise,  the  word  "Assistant,"  or 

2,  When  the  particular  office  from  v/hich  the  communication  emanates  is  not 

sufficiently  indicated  by  the  heading  thereof,  or  by  the  "For ,"  or  "By  order 

of ,"  or  otherwise,  the  words  "Assistant ,"  e.  g.,  "Assistant  Adjutant," 

or 

(4)  If  the  signature  is  that  of  an  individual  signing  in  a  special  capacity  not  provided 
for  above — 

An  indication  of  the  special  capacity  in  which  he  is  signing,  e.  g., 
"Inspector," 
"Sun^eying  Officer," 
"Recorder," 
"President,  Board  of  Officers,"  or 

(5)  If  the  signature  is  that  of  an  individual  as  such — 

His  grade,  organization,  and  branch,  preceded,  if  he  is  an  enlisted  man,  by  his  Army 
serial  number. 

c.  AVhen  desirable  in  a  particular  case,  the  grade,  organization,  and  branch  of  the 
signer  will  follow  im.mediateiy  his  typed,  stamped,  or  printed  name,  or  in  case  of  stamped 
indorsements,  his  signature,  and  will  precede  other  required  matter,  but,  except  as  prescribed 
^  (&)  (5),  these  will  not  be  used  in  signing  communications  generally. 

62.  "Official  signature." — When  the  expression  "official signature"  is  used,  whether 
in  connection  with  correspondence  or  otherwise,  it  vrill  be  understood  to  include  both  the 
matter  required  by  paragraph  60,  and  that  required  by  paragraph  61. 

63.  Copies,  number  and  contents  of. — Each  letter  or  indorsement  that  is  type- 
written and  is  addressed  to  an  office  or  individual  in  or  under  the  War  or  Navy  Department, 
will  be  made  with  two  carbon  or  other  copies.  Each  stamped  indorsement  which  is  similarly 
addressed  will  ordinarily  be  made  with  one  copy.  When  necessary,  an  additional  copy,or 
copies,  of  either  typevrritten  or  stamped  matter,  maj'  be  made.     Press  copies  uill  be  used 
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only  by  written  authority  of  the  Secretary  of  War.  Copies  will  not  ordinarily  be  signed, 
but  the  signature  placed  on  an  original  will  be  typed,  stamped  or  otherwise  produced  on 
each  copy  thereof.  Each  copy  made  will  shov/  all  matter  on  the  original,  including  particu- 
larly such  part  of  the  printed  letter  heading,  if  any,  as  may  be  necessary  for  purposes  of 
identification.  Any  person  who  makes  changes  on  the  original  will  make  or  cause  to  be 
made  on  all  copies  thereof  such  changes  as  will  make  them  identical  with  the  original. 

64.  Copies,  disposition  of. — a.  The  prescribed  copies  will  be  disposed  of  as  follows: 

(1)  If  the  communication  is  sent  by  an  office  of  record: 

(a)  One  will  be  forwarded  with  the  communication  to  the  recipient  who  is  finally 
to  approve,  disapprove,  or  take  other  principal  action  on  the  communication. 

(5)  One,  when  a  second  copy  is  made,  will  be  retained  for  the  records  of  the  sending 

office. 

(2)  If  the  communication  is  sent  by  an  office  not  of  record,  or  by  an  individual: 

(a)  One  will  be  forwarded  with  the  communication  to  the  recipient  who  is  finally 
to  approve,  disapprove,  or  take  other  principal  action  on  the  communication. 

(6)  One,  when  a  second  copy  is  made,  will  be  forwarded  with  the  communication  to 

the  first  office  of  record  receiving  the  communication, 
(c)  One,  when  a  third  copy  is  made,  will  be  retained  by  the  writer  until  no  longer 
required  by  him,  when  it  may  be  destroyed. 
6.  The  first  office  of  record  which  receives  a  communication  from  an  office  not  of  record, 
or,  from  an  individual,  will  withdraw  one  copy  thereof  for  its  records.    No  other  immediate 
recipient  of  a  communication  will  withdraw  a  copy  thereof. 

c.  When  the  original  of  a  communication  which  has  been  finally  approved,  disapproved, 
or  otherwise  acted  upon  by  the  authority  competent  so  to  do,  is  sent  out  of  the  office  in 
which  so  finally  approved,  disapproved,  or  otherwise  acted  upon,  the  complete  copy  thereof 
received  with  it,  including  the  copy  of  each  indorsement,  will  be  filed  in  such  office. 

d.  When  the  original  of  a  communication  which  has  been  finally  approved,  disapproved, 
or  otherwise  acted  upon  by  the  authority  competent  so  to  do,  is  about  to  be  filed  in  the  office 
in  which  so  finally  approved,  disapproved,  or  otherwise  acted  upon  and  there  is  no  sub- 
stantial reason  for  anticipating  that  such  original  will  again  be  put  in  correspondence,  and 
there  is  no  other  substantial  reason  for  retaining  the  copy  thereof  received  with  it,  such  copy, 
including  the  copy  of  each  indorsement,  will  be  destroyed.  If  there  is  substantial  reason 
for  anticipating  that  the  original  will  again  be  put  in  correspoT^dence,  or  there  is  other  sub- 
stantial reason  for  retaining  the  copy,  the  latter,  including  the  copy  of  each  indorsement, 
will  be  retained  and  filed  with  the  original. 

e.  When  the  original  of  a  communication  which  has  been  finally  approved,  disapproved, 
or  otherwise  acted  upon  by  the  authority  competent  so  to  do,  is  about  to  be  filed  in  the  office 
of  origin,  or  in  the  first  office  of  record  through  which  it  was  transmitted,  and  there  is  no 
substantial  reason  for  anticipating  that  such  original  will  again  be  put  in  correspondence, 
and  there  is  no  other  substantial  reason  for  retaining  the  copy  thereof  there  on  file,  the  latter, 
including  the  copy  of  each  indorsement,  may  be  destroyed. 

65.  Records  for  intermediate  recipients. — a.  An  intermediate  recipient  of  a  com- 
munication will  make  and  retain  such  copy  or  other  record  thereof,  if  any,  as  is  required. 
Such  record  will  show,  as  briefly  as  practicable,  only  such  facts  as  are  requisite.  In  making 
a  record  of  a  commimication  bearing  a  file  number  of  an  office  other  than  that  in  which  the 
record  is  being  made,  such  file  number,  together  with  office  mark  and  date,  will  be  included. 

h.  Except  in  the  office  of  origin,  or  in  the  first  office  of  record  through  which  it  is  trans- 
mitted, and  in  the  office  which  finally  approves,  disapproves,  or  takes  other  principal  action 
thereon,  no  record  will,  as  a  rule,  be  kept  of  a  communication  relating  solely  to  an  individual 
and  not  disciplinary  in  nature,  unless  the  action  taken  is  such  that  a  record  appears  partic- 
ularly to  be  desirable,  or  unless  the  office  to  which  the  communication  is  addressed  does  not 
finally  approve,  disapprove,  or  take  other  principal  action  thereon,  in  which  case  a  record 
will  be  made  and  kept  by  the  office^to  v/hich  such  communication  is  addressed. 
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•66.  Folding. — a.  Letter  paper  will  ordinarily  be  folded  in  three  equal  folds,  parallel 
with  the  bottom,  the  lower  fold  over  the  face  of  the  letter  and  the  top  fold  toward  the  back 
of  the  letter. 

6.  When  a  window  envelope  is  used,  the  communication  will  be  similarly  folded  but 
in  such  manner  as  to  conform  to  the  requirements  of  paragraph  55  d. 

c.  When  several  communications  are  to  be  mailed  at  the  same  time  by  an  office  or 
individual  to  another  office  or  mdividual  at  one  address,  they  will,  so  far  as  practicable,  be 
mailed  together  in  one  envelope.  When  the  number  or  bulk  is  sufficient  to  warrant,  they 
will  be  mailed  fiat  in  an  envelope  of  appropriate  size,  in  which  case  the  envelope  will  bear 
conspicuously  at  both  top  and  bottom  the  words  "Letter  Mail." 

Section  VI 

INDORSEMENTS  paragraph 

General 67 

Stamped  indorsements,  when  used    68 

Stamped  indorsements,  where  and  how  placed 69 

Stamped  indorsements,  contents 70 

Written  indorsements,  when  used   71 

Written  indorsements,  where  and  how  placed     . 72 

Written  indorsements,  contents,  arrangement 73 

67.  General. — a.  The  regulations  prescribed  in  this  section  will  govern  as  prescribed 
in  paragraph  51. 

6.  Officers  who  for^'ard  communications  received  by  them  and  requiring  action,  will 
indorse  thereon  their  approval  or  disapproval,  with  remarks.  No  communication  v/ill  be 
forwarded  for  action  without  some  expression  of  opinion,  or  recommendation,  or  both, 
including,  when  appropriate,  the  reasons  upon  which  based. 

c.  The  indorsements  on  a  communication  will  be  numbered  with  Arabic  numerals  in 
a  single  series  beginning  with  1, 

d.  Indorsements  may  be: 

(1)  Stamped,  or 

(2)  WMtten. 

68.  Stamped  indorsements,  when  used. — Stamped  indorsements  will  be  used  in 
routine  cases  relating  solely  to  individuals  and  not  disciplinary  in  nature,  and  in  all  other 
cases  in  which  use  thereof  is  practicable  and  advantageous,  particularly  in  cases  in  which 
no  record  is  required  or  desired  to  be  kept. 

69.  Stamped  indorsements,  where  and  how  placed. — Stamped  indorsements  v.  ill 
begin  about  one-half  inch  below  the  lowest  element  of  the  next  preceding  matter  on  the 
same  page,  and  will  be  placed  in  order  of  sequence,  two  in  line  parallel  to  the  bottom  of  the 
page,  the  left  edge  of  the  indorsement  at  the  left  not  more  than  one-half  inch  from  the  left 
edge  of  the  page. 

70.  Stamped  indorsements,  contents. — a.  (1)  The  matter  contained  in  stamps 
for  use  in  making  stamped  indorsements  will  not  exceed  3  j/^  inches  in  length  and  13^  inches 
in  depth,  and  will  comprise  the  items  enumerated  below,  arranged  in  the  sequence  and  in  the 
general  manner  indicated  herein  and  in  (2)  and  (3)  below,  authorized  abbreviations,  or  in 
the  absence  thereof  other  appropriate  abbreviations,  being  used,  so  far  as  practicable. 

(a)  A  rectangular  border. 

(6)  The  abbreviation  "Ind," preceded  by  a  blank  space  for  the  serial  number  of  the 

indorsement, 
(c)  The  official  designation  of  the  headquarters  >and  the  office,  if  any,  by  which  the 

indorsement  is  to  be  sent,  name  of  the  place  from  which  the  indorsement  is  to 

be  sent,  and  a  blank  space  for  the  date. 
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(d)  The  word  "To"  folio^-ed  by  the  official  designation  of  the  persoH  to  whom*  the 

indorsement  is  to  be  sent,  or  if  to  be  sent  to  an  individual,  his  grade,  name, 
organization  and  branch  or  bureau.  The  space  following  the  word  "To"  may 
be  left  blank,  either  wholly,  or  in  part. 

(e)  One  of  the  following  expressions,  or  any  similar  expression,  mdicating  approval, 

disapproval,  or  other  action  by,  or  conveying  appropriate  information  or 
instructions  from,  the  office  by  which,  or  the  individual  by  whom,  the  indorse- 
ment is  being  sent,  e.  g.. 
Approved, 

Approved,  preceded  by  a  blank  space  for  the  syllable  "Dis." 
Disapproved. 
No  record. 
To  note  and  return. 
Contents  noted. 
For  compliance. 
For  necessary  action. 
For  necessary  action  and  return. 

The  \vords  "Approved  "  or  "Disapproved"  will  be  used  rather  than  "Approval 
recommended"  or  "Disapproval  recommended."  The  space  which  would 
otherwise  be  occupied  by  matter  of  the  character  herein  prescribed  may  be 
left  blank,  either  wholly  or  in  part, 

(/)  Appropriate  matter  pertaining  to  the  signature,  as  required  by  paragraphs  59, 
60  and  61,  including  blank  space  for  the  signature. 

(2)  So  far  as  practicable,  the  matter  specified  in  (6),  (c),  (d),  and  (e),  respectively, 
above,  will  occupy  separate  imes. 

(3)  Examples  of  stamped  indorsements: 


ia) 


2d  Ind. 
Hq    15th    FA    Camp    Travis,    Tex.      Ma 

1/21. 
To  CO  2d  Div. 

Approved. 

John  Doe, 

Commajidino. 


id) 

2d  Ind 

Hq     Fort 

McPherson, 

(}a. 

Mar. 

1/21 

To  CO  17th  Inf. 

For  compl 

ance. 

By  order  of  the  Post  Commander. 

John 

Doe, 

Adj 

utant 

ih) 

Hq    2d    Div. 

2d  Ind. 
Camp    Travis, 

Tex. 

Mar. 

To  CO  Eighth  Corps 
Disapproved. 

For  the  Division  C 

Area. 

ommande 

J  AM  E.- 

Roe 

Ad^ 

utant. 

(c) 


2d  Ind. 
Hq.  Second  Corps  Area,  Governors  Island 

N.  Y.  Mar.  1/21. 
To  CO  Fort  Jay,  N.  Y.  J  WD 


(e) 


2d  Ind. 
Hq  17th  Inf.  Fort  McPherson,  Ga. 

1/21. 
To  CO  Co.  G. 
To  note  and  return.     JWD. 


Mar. 


(/( 


2d  Ind. 
Co.    G    17th    Inf.    Fort    McPherson,    Ga. 

Mar.  1/21. 
To  CO  17th  Inf. 
Noted.     RWR. 


b.  Vv^hen  a  stamped  indorsement  is  made,  blank  spaces  therein  will,  so  far  as  necessary, 
be  filled  in  by  use  of  other  stamps,  with  pen,  or  when  necessary  in  the  field,  or  othervsise, 
with  indelible  pencil. 
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71.  Written  indorsements,  when  used. — Written  indorsements  will  be  used  in  all 
cases  in  which  use  of  a  stamped  indorsement  is  neither  prescribed  nor  practicable  and  ad- 
vantageous, particularly  in  cases  in  which  a  record  is  required  or  desired  to  be  kept. 

72.  Written  indorsements,  where  and  how  placed. — The  writing  width  of  written 
indorsements  »viil  be  the  same  as  that  of  the  letter.  The  first  written  indorsement  will 
begin  about  ]4,  inch  below  the  lowest  element  of  the  next  preceding  matter  on  the  same 
page,  and  succeeding  written  indorsements  will  follow  one  another  serially,  with  a  space  of 
about  3^2  inch  between  indorsements,  on  the  same  page.     (See  paragraph  43.) 

73.  Written  indorsements,  contents,  arrangement. — a.  (1)  In  preparing  a 
written  indorsement  the  items  enumerated  below  will  be  written  in  longhand  or  on  the 
tjqpewriter,  in  the  sequence  and  in  the  general  manner  mdicated  in  (2)  below,  authorized 
abbreviations,  or,  in  the  absence  thereof,  other  appropriate  abbreviations  being  used  so  far 
as  practicable. 

(a)  File  number,  if  any,  of  the  communication,  including  necessary  additional 
identifjnng  matter. 

(6)  Serial  number  of  the  indorsement. 

(c)  Identifying  initials  of  the  person  dictating  and  of  the  person  typing  the  indorse- 
ment, together  with  such  additional  identifying  matter,  if  any,  of  similar 
character,  as  may  be  desirable,  including,  when  the  indorsement  is  to  be  signed 
by  another,  the  written  initials  of  the  person  dictating  the  indorsement.  When 
considered  desirable  these  initials  and  other  identifying  matter,  if  any,  may 
be  placed  elsewhere,  or  may  be  placed  only  on  the  record  copy  to  be  retained,, 
or  may  be  omitted. 

{d)  Official  designation  of  the  headquarters  and  the  ofiice,  if  any,  by  which  the 
indorsement  is  being  sent. 

(e)  Name  of  the  place  from  which  the  indorsement  is  being  sent. 

(0  Date. 

{g)  The  word  "To,"  followed  by  the  official  designation  of  the  person  to  whom  the 
indorsement  is  being  sent,  or  if  being  sent  to  an  individual  his  grade,  name, 
organization  and  branch. 

Qi)  Post-ojBfice  address  of  the  addressee,  if  necessary. 

(2)  Examples: 

(a) 
300.33  Pub.  Div.  1st  Ind.  JWD-RWR 

War  Department,  AGO,  Washington,  Oct.  1,  1920— To  CO  Second  Corps  Area. 

(&) 
414.3  1st  Ind.  JWDRWR 

Hq.  Fort  Jay,  N.  Y.,  Oct.  1,  1920— To  CO  17th  Inf.  Fort  McPherson,  Ga. 

(c) 
54  1st  Ind.  JWD-RWR 

Co.  G,  17th  Inf.  Fort  McPherson,  Ga.,  Oct.  1,  1920— To  1st  Lieut.  John  W.  Doe, 

17th  Inf. 

h.  The  foregoing  will  be  followed  by  the  body,  if  any,  of  the  indorsement,  beginning, 
when  typewritten,  two  spaces  below.  Such  expressions  as  "Referred,"  "Transmitted," 
"Forwarded,"  and  "Returned,"  will  not  be  used,  nor  will  such  expressions  preceded  by  the 
word  "Respectfully"  be  used. 

c.  As  to  the  concluding  parts  of,  and  signatures  on,  indorsements,  see  paragraphs  58,. 
59,  60,  and  61. 

d.  As  to  copies  of  indorsements,  see  paragraphs  63,  64,  and  65. 
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Section  VII 
INCLOSURES 

PASAGSAPH 

Exhibits  not  inclosures      74 

Accompanying  copy  not  an  inclosure 75 

Inciosure  in  duplicate,  etc.,  constitutes  but  one  inclosure     7Q 

Parts  of  inclosure  to  be  arranged  and  fastened  together 77 

Inclosures  to  be  arranged  and  numbered 78 

Inclosure  notations,  by  whom  made 79 

Notations  on  inclosures,  where  placed .  . 80 

Notations  on  inclosures,  how  made .  .- gl 

Inclosure  notations  on  communications,  ^v  here  placed 82 

Notations  as  to  initial  inclosures 83 

Notations  as  to  inclosures  added  or  withdrav,  n 84 

Notation  when  no  inclosures  added  or  withdra¥/n .  85 

Inclosure  to  be  listed  once,  only      86 

Inclosures  in  separate  container 87 

74.  Exhibits  not  inclosures. — Exhibits  to  reports  of  boards,  etc.,  will  be  marked  as 
such  and  will  be  appended  as  such  to  the  reports  to  which  they  respectively  pertain,  and  will 
not  be  made,  or  noted,  or  otherwise  treated  as,  inclosures  thereto. 

75.  Accompanying  copy  not  an  inclosure. — A  copy  of  a  communication  which 
accompanies  the  original,  as  required  by  paragraph  64,  will  not  constitute,  or  be  noted,  or 
otherwise  treated  as  an  inciosure  thereto. 

76.  Inclosure  in  duplicate,  etc.,  constitutes  but  one  inciosure. — a.  An  inclosure 
which  is  in  duplicate,  triplicate,  etc.,  Vvill  constitute  and  will  be  noted  and  otherwise  treated 
as  one  inclosure,  in  duplicate,  triplicate,  etc.,  and  will  not  constitute,  or  be  noted,  or  other- 
wise treated  as,  two,  three,  or  more  inclosures. 

6.  A  communication,  with  its  inclosures,  if  any,  which  is  inclosed  with  another  com- 
munication, will  constitute  and  will  be  noted  and  otherwise  treated  as  one  inclosure,  with 
such  number  of  inclosures  as  it  may  have,  and  will  not  constitute  or  be  noted  or  otherwise 
treated  as  two,  three,  or  more  inclosures. 

77.  Parts  of  inclosure  to  be  arranged  and  fastened  together. — The  several  sheets, 
or  parts,  of  an  inclosure  which  consists  of  two  or  more  sheets  or  parts,  or  is  in  duplicate, 
triplicate,  etc.,  or  has  inclosures,  will  be  arranged  in  proper  sequence  amd  will  be  fastened 
together  and  maintained  in  that  sequence. 

78.  Inclosures  to  be  arranged  and  numbered.  — a.  All  inclosures  to  a  communica- 
tion, including  those  pertaining  to  the  indorsements  thereon,  will  be  arranged  in  proper 
sequence,  will  be  numbered  m  a  single  series  and  v.dll  be  m_aintained  in  that  sequence. 

6.  The  serial  number  of  an  inclosure  which  has  been  withdrawn  from  a  communication 
will  not  be  given  to  any  other  inclosure  to  that  communication.  Should  the  withdrawn 
inclosure  be  replaced  with  the  communication,  it  will  be  given  its  former  number  as  an 
inclosure  thereto. 

79.  Inclosure  notations,  by  whom  made.  —  Required  notations  on  inclosures, 
and  notations  on  communications  with  reference  to  inclosures,  will  be  made  in  the  office  in 
which  the  inclosures  concerned  originate  as  such  or  are  added  or  withdrawn  as  such. 

80.  Notations  on  inclosures,  where  placed. — Notations  required  to  be  made  on 
inclosures  will  ordinarily  be  made  on  the  face  of  each  copy  thereof,  in  the  lower  left  corner, 
but  may  be  made  elsewhere  on  the  face,  or  on  the  back,  when  necessary  or  especially  de- 
sirable in  the  particular  case. 
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81.  Notations  on  inclosures,  how  made. — a.  (1)  Each  inciosure  will  have  noted 
thereon,  ordinariiy  in  lead  pencil,  but,  when  desirable,  in  ink — 

(c)  The  fact  that  it  is  an  inciosure. 

(6)  Its  number  in  the  inciosure  series. 
When  desirable,  it  may  also  have  noted  thereon,  similarly,  such  other  matter  as  may  be 
necessary  to  identify  it  with  both  the  basic  communication,  and  the  indorsement,  if  any, 
with  which  it  was  inclosed. 
(2)  Examples: 

(a)  "  Incl  1." 

(6)  "Incl  1,  300.33,  AGO  Oct.  1/21. 

(c)  "Incl  1,  300.33,  AGO  Oct.  1/21,  (6th  Ind.)." 
6.  (1)  When  an  inciosure  is  in  duplicate,  triplicate,  etc.  (see  paragraph  76),  each  part 
thereof,  i.e.,  the  original,  duplicate,  triplicate,  etc.,  will  ordinarily  be  marked  as  prescribed 
in  a,  each  copy  being  given  the  same  mark  as  the  original.  In  any  such  case  each  part,  i.  e., 
the  original,  duplicate,  triplicate,  etc.,  will  also  be  marked  with  the  number  of  that  part  in 
a  series  beginning  with  1.  This  latter  number  will  be  placed  at  the  upper  right  of  its  num- 
ber as  an  inciosure. 

(2)  Examples: 
(a)  "Incl  11." 

"Incl  P." 

"Incl  13." 
(6)  "Incl  11  300.33,  AGO  Oct  1/21." 

"Incl  V  300.33,  AGO  Oct  1/21." 

"Incl  13  300.33,  AGO  Oct  1/21." 
(c)  "Incl  11  300.33,  AGO  Oct  1/21,  (6th  Ind.)" 

"Incl  r-  300.33,  AGO  Oct  1/21,  (6th  Ind.)" 

"Incl  13  300.33,  AGO  Oct  1/21,  (6th  Ind.)" 

(3)  When  an  inciosure  v.'hich  is  in  duplicate,  triplicate,  etc.,  consists  of  printed  docu- 
ments, or  when  for  other  reason  considered  desirable,  notations  may  be  omitted  from  all 
copies  other  than  the  original,  or  that  which  is  taken  as  the  original. 

82.  Inciosure  notations  on  communications,  where  placed. — Notations  as  to 
inclosures,  if  any,  will  be  made  on  the  face  of  a  communication  belov^  the  body  thereof  and 
beginning  at  the  left  margin. 

83.  Notations  as  to  initial  inclosures. — a.  (1)  When  inclosures  are  first  placed 
with  a  communication,  notation  will  be  made  below  the  communication,  or  the  indorsement, 
to  which  they  pertain,  showing  the  total  number  of  such  inclosures,  follovred  by  a  list 
showing  as  to  each : 

(a)  Its  number. 

(6)  Its  title,  or  a  brief  description  of  it,  or  both. 
(c)  If  it  is  in  duplicate,  triplicate,  etc,  that  fact. 

((f)  If  it  has  mclosures  of  its  own,  that  fact,  vdth  the  total  number  of  such  inclosures. 
(2)  Examples: 
(a)  "1  Incl— 

Draft  of  proposed  AR  340-15,  m  duplicate." 
(6)  "2  Incls— 

Incl  1— Copy  Cir.  No.  188,  W.  D.  1920  (Victory  Medal). 

Incl  2 — Copy  Decorations  &  Service  Medals  Cir. 
WD  AGO  Aug  24/20." 
(c)  "4  Incls — 

Incl  1— Blank  Form  No.  525,  AFO. 

Incl  2— Letter  300.33,  AGO  Oct  1/21,  in  duplicate. 

Incl  3 — Report  Board  of  Officers,  in  triplicate. 

Incl  4 — Letter  220.4,  Hq.  Second  Corps  Area  Sept.  4/20,  with  7  Incls." 
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h.  In  a  particular  case  the  list  above  prescribed,  or  a  suitable  part  thereof  may,  when 
considered  desirable,  be  abbreviated  by  combining  in  one  item  the  matter  which  would 
otherwise  be  stated  in  two  or  more  items.  In  any  such  case,  however,  the  resultant  item 
will  set  forth  clearly  the  numbers  and  either  the  titles  or  a  description,  or  both,  of  all  the 
inclosures  covered  by  it. 

84.  Notations  as  to  inclosures  added  or  withdrawn. — a.  When,  in  connection 
with  an  indorsement  thereon,  inclosures  are  added  to  or  v\dthdrav^Ti  from  a  communication 
already  carrying  inclosures,  notation  vrill  be  made  below  such  indorsement  showing: 

(1)  The  total  number  of  inclosures  finally  accompanying,  and  which  of  them  are  in 

dupHcate,  triplicate,  etc.,  or  have  inclosures. 

(2)  The  additions,  including  the  total  number  added,  and  a  list,  as  prescribed  in 

paragraph  83  (omitting  information  as  to  duphcates,  triphcates,  etc.),  of  those 
added. 

(3)  The  withdrawals,  including  the  total  number  withdrawn  and  their  numbers. 
h.  Examples: 

(1)  "8  Incls — Incl  2  in  duplicate. 

Inci  6  in  triplicate. 
Incl  8  m  triplicate. 
Added:  2  Incls— Incl  7— Morning  Report,  Co.  G,  17th  Inf.  for  July  1920. 
Incl  8— Roster,  Co.  G,  17th  Inf.  for  July  1920. 

(2)  "4  Incls — Incl  2  in  duplicate. 

Incl  6  in  triplicate. 
Withdrav^Ti:  2  Incls — 3  and  5." 

(3)  "6  Incls — Incl  2  in  duplicate. 

Incl  6  in  triplicate. 

Incl  8  m  triplicate. 
Added:  2  Incls — Incl  7 — Report  of  Physical  Examination. 

Incl  8 — Statement  of  testimony  expected. 
Withdrawn :  2  Incls— 3  and  5 . " 

85.  Notation  when  no  inclosures  added  or  withdra^vn. — When,  in  connection 
with  an  indorsement  thereon,  inclosures  are  not  added  to  or  withdrawn  from  a  communica- 
tion already  carrying  inclosures,  the  following  notation  will  be  made  below  such  indorse- 
ment, viz: 

"Incls:  No  change." 

86.  Inclosure  to  be  listed  once,  only. — An  inclosure  once  listed  as  prescribed  herein 
will  not  again  be  listed  in  the  same  communication. 

87.  Inclosures  in  separate  container. — a.  When  necessary  the  assembled  inclosures 
to  a  commuoication,  each  bearing  its  proper  notation  and  all  being  noted  on  the  communi- 
cation as  herein  prescribed,  will  be  placed  m  a  separate  container  so  marked  as  to  insure 
prompt  identification  with  the  communication  to  which  the  inclosures  pertain,  e.  g.,  "In- 
closures to  210.2,  IGO  Oct.  1/21. 

h.  Inclosures  so  placed  in  a  separate  container  will  ordinarily  be  for\\-arded  in  the 
usual  way  with  the  commimication  to  which  they  pertain.  When  necessary,  however,  they 
may  be  fc^arded  under  separate  cover,  in  which  event  the  carbon  or  other  copy  of  the 
communication  to  which  they  pertain  will,  when  practicable,  accompany  the  inclosures 
under  the  separate  cover  and  the  required  inclosure  notations  on  the  commimication  to 
which  they  pertain  will  contain  appropriate  special  notation  of  the  facts  as  to  forwarding 
the  inclosures  and  copy  under  separate  cover. 

c.  Inclosures  forwarded  under  separate  cover  will  continue  to  be  considered,  noted, 
and  otherwise  treated  as  inclosures  to  the  communication  from  which  they  are  so  separated, 
and  will  not  be  considered,  noted  or  otheruuse  treated  as  withdrawn  or  otherwise  permanently 
separated  from  such  communication. 
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Section  VIII 

NONMILITARY  LETTERS  paragraph 

General 88 

Details   89 

88.  General. — Except  with  offices  or  individuals  in  or  under  the  Navy  Departmemt, 
official  correspondence  with  offices  or  individuals  not  in  or  under  the  War  Department  will 
be  in  the  general  forms  in  use  in  good  civilian  practice. 

89.  Details. — The  regulations  hereinbefore  prescribed  will  govern  in  official  corre- 
spondence with  offices  and  individuals  not  in  or  under  the  War  Department  or  the  Navy 
Department,  except  that — 

a.  The  letter  heading  (paragraph  55) — 

(1)  May  contain  "In  reply,  please  address:  (Official  designation  of  writer)"  at  the 

upper  left. 

(2)  Will  not  ordinarily  contain  the  form  words  "Subject"  or  "To,"  or  the  matter 

prescribed  to  follow  the  word  "Subject,"  but  when  considered  desirable  may 
contain  these. 

(3)  Will,  as  to  the  address,  be  in  the  form: 
(a)  If  to  an  individual,  as  such: 

Mr.  John  W.  Doe, 
1234  Roe  Street, 
Chicago,  111. 

(5)  If  to  a  Representative  in  Congress: 

1.  Honorable  John  W.  Doe, 

House  of  Representatives, 
Washington,  D,  C.  or 

2.  Honorable  John  W.  Doe, 

Representative  in  Congress, 
1234  Roe  Street, 
Chicago,  111. 

(c)  If  to  a  United  States  Senator: 

1.  Honorable  John  W.  Doe, 

United  States  Senate, 
Washington,  D.  C.  or 

2.  Honorable  John  W.  Doe, 

United  States  Senator, 
1234  Roe  Street, 
Chicago,  111. 

{d)  If  to  the  Governor  of  a  State: 
Honorable  John  W.  Doe, 

Governor  of  the  State  of  New  York, 
Albany,  N.  Y. 

6.  The  body  of  the  letter  (paragraph  57) — 

(1)  Will  be  introduced  by  an  appropriate  salutation,  such  as  "Sir,"  "My  dear  Sir," 

"Dear  Sir,"  "My  dear  Madam,"  "Dear  Madam,"  (" Madam"  will 

ordinarily  be  used  in  addressing  unmarried  as  well  as  married  women).     "Dear 
Senator,"  "My  dear  Senator,"  etc. 

(2)  Will  ordinarily  contain  no  paragraph  numbers. 

(3)  Will  ordinarily,  when  typeATitten,  be  double  spaced,  unless  it  covers  more  than 

one  page,  in  which  event,  it  may  be  single  vspaced. 
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c.  A  complimentary  close  (paragraph  58) — 

Such  as  "Respectfully,"  "Very  respectfully,"  "Very  truly,"  "Very  truly  yours," 
"Verj/  sincerely,"  "Very  sincerely  yours,"  will  be  used. 

d.  In  lieu  of  the  regulations  with  reference  to  copies  and  records  (paragraphs  63  and 
64)  the  following  will  govern: 

(1)  One  carbon  or  other  copy,  only,  will  ordinarily  be  made,  and  this  only  in  cases 

in  which  the  communication  is  of  such  character  as  to  warrant  retaining  a 
record  thereof.  If  additional  copies  are  required  for  special  purposes,  such 
as  furnishing  to  some  one  concerned,  etc.,  they  will  be  made. 

(2)  If  the  communication  is  ot  such  character  as  to  warrant  retaining  a  record  thereof, 

one  carbon  or  other  copy  thereof  will  be  retained  for  the  records  of  the  writer. 
If  the  writer  is  an  individual,  the  retained  copy  may  be  destroyed  v/hen  no 
longer  required  by  him. 

(3)  Ordinarily  no  copy  thereof  will  be  forvv^arded  with  the  comminication,  but  one 

or  more  may  be  so  forw^arded  when  desirable  in  a  particular  case. 

e.  Indorsements  (paragraphs  67-73)  will  not  ordinarily  be  used,  but  when  used,  may 
when  desirable,  contain  such  expressions  as  "Respectfully  referred,"  "Respectfully  trans- 
mitted," "Respectfully  forwarded,"  and  "Respectfully  returned." 

Form  of  Signature.  For  the  purpose  of  securing  uniformity  throughout  the  National 
Guard,  all  officers  in  signing  official  papers  should  add  their,  rank;  numerical  designation 
of  regiment;  arm,  corps  or  department,  and  name  of  their  State  followed  by  "National 
Guard",  e.  g.,  Captain,  171st  Field  Artillery,  Illinois  National  Guard.  Major,  Medical 
Corps,  Virginia  National  Guard.     (Cir.  Let.  No.  75,  M.  B.,  Nov.  24,  1920.) 

Signature  of  Coast  Artillery  officers. 

For  the  purpose  of  securing  uniformity.  Coast  Artillery  officers  in  signing  official  papers 
should  indicate  their  rank  and  status  as  follows: — 

(a)  For  officers  assigned  to  anti-aircraft  units.  Major  — th  Artillery  (Anti-aircraft) 
New  Hampshire  National  Guard. 

(6)  For  officers  assigned  to  fixed  defences.  Captain,  Coast  Artillery  Corps,  Maine 
National  Guard.     (Letter  325,  4-A.  M.  B.,  Oct.  15,  1921.) 

Correspondence  direct  with  Militia  Bureau. 

The  Militia  Bureau  recognizes  the  fact  that  not  only  are  the  instructors  intended 
to  be  of  service  to  the  National  Guard  but  also  that  the  officers  in  the  Bureau  itself 
may  prove  to  be  useful  as  advisors  to  individuals  in  search  of  information.  It  should 
therefore  be  understood  that  the  services  of  the  officers  on  duty  in  the  Militia  Bureau  in 
charge  of  the  various  branches  are  at  the  command  of  the  National  Guardsmen. 

This  is  not  to  be  construed  as  an  invitation  to  disregard  the  regulations  concerning  the 
proper  use  of  official  channels  for  military  correspondence.  The  State  Adjutants  General 
and  the  Corps  Area  Commanders  should,  of  course,  have  the  opportunity  of  reviewing  the 
matters  that,  under  the  regulations  come  within  their  respective  jurisdictions,  but  on  many 
questions  requiring  information  or  suggestion  rather  than  official  action  the  officers  on  duty 
in  the  Militia  Bureau  may  hereafter  be  consulted  freely  either  verbally  or  by  direct  personal 
letter.     Such  letters  should  be  addressed  to. 

Militia  Bureau,  War  Department,  Washington,  D.C." 

It  is  clear  that  the  privilege  herein  extended  may  be  abused.  The  MiHtia  Bureau  hopes 
that  this  will  not  occur  and  it  relies  on  the  good  sense  of  the  National  Guard  officers  to  see 
that  the  Bureau  is  not  flooded  with  a  mass  of  correspondence  concerning  minutiae  of  the 
Drill  Regulations,  etc.,  that  would  defeat  the  purpose  of  the  suggested  plan.  Interpreta- 
tion of  the  Drill  Regulations  and  kindred  matters  should  be  left  with  the  instructors, 
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but  where  the  latter  cannot  assist  or  where  delay  is  to  be  avoided  or  a  just  complaint 
submitted  or  sources  of  dissatisfaction  to  be  investigated  (such  as  the  failure  of  shipments 
of  equipment  to  arrive  within  a  reasonable  time)  —  these  and  like  matters  may  be  pre- 
sented expeditiously  by  personal  letter  to  the  Militia  Bureau  officer  concerned,  who  will 
endeavor  to  obtain  the  information  desired  and  to  forward  a  prompt  reply  or  to  secure  a 
proper  remedy. 

Through  the  measures  suggested  in  this  letter,  it  is  hoped  that  in  the  future  delays  and 
misunderstandings  may  to  a  greater  extent  be  avoided,  that  the  field  of  usefulness  of  the 
Militia  Bureau  may  be  further  extended  and  that  the  feeling  of  harmony  and  mutual 
respect  between  the  two  branches  of  our  nation's  military  service  may  be  strengthened. 
(Letter  325.3  M.  B.,  Feb.  1920.) 
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ARTICLE  VI 

Training  and  Instruction 

A.    GENERAL  PROVISIONS 

Discipline  of  National  Guard.  The  discipline  (which  includes  training)  of  the 
National  Guard  shall  conform  to  the  system  which  is  now  or  may  hereafter  be  prescribed  for 
the  Regular  Army,  and  the.  training  shall  be  carried  out  by  the  several  States,  Territories, 
and  the  District  of  Columbia  so  as  to  conform  to  the  provisions  of  this  Act.  (Sec.  91, 
N.  D.  A.) 

Training  of  the  National  Guard.  Each  company,  troop,  battery,  and  detachment 
in  the  National  Guard  shall  assemble  for  drill  and  instruction,  including  indoor  target 
practice,  not  less  than  forty-eight  times  each  year,  and  shall,  in  addition  thereto,  participate 
in  encampments,  maneuvers,  or  other  exercises,  including  outdoor  target  practice,  at  least 
fifteen  days  in  training  each  year,  including  target  practice,  unless  such  company,  troop, 
battery,  or  detachment  shall  have  been  excused  from  participation  in  any  part  thereof  by 
the  Secretary  of  War.     (Sec.  92,  N.  D.  A.) 

Duties  of  the  Militia  Bureau  in  Instruction  and  Training,  (a)  Recommenda- 
tion to  the  Chief  of  Staff  as  to  the  general  plans,  policies  and  regulations  affecting  the  in- 
struction and  training  of  the  National  Guard  when  it  is  not  in  the  Federal  service. 

(6)  Preparation  of  the  necessary  orders  and  detailed  instructions  to  make  effective  the 
approved  plans,  policies  and  regulations,  and  promulgation  of  these  orders  and  instructions 
when  approved  by  the  Secretary  of  War. 

(c)  Preparation  of  manuals  of  instruction  for  the  officers  and  enlisted  men  of  the 
Regular  Army  on  duty  with  the  National  Guard  and  pubHcation  of  same  when  approved 
by  the  Secretary  of  War.     (G.  O.,  No.  6,  W.  D.,  1922.) 

Corps  Area  Commanders  and  Training. 

The  duties  of  department  and  Corps  Area  Commanders  are  — *  *  * 
Supervision  of  all  armory  and  field  instruction.  *  *  * 

Control  of  all  instructors,  commissioned  and  noncommissioned,  assigned  to  stations 
-or  units  within  the  department  or  corps  area.     (G.  O.  6,  W.  D.,  1922.) 

Training  Schedules  and  Standards.  In  preparing  schedules  for  training  the 
National  Guard,  the  limited  time  available  and  the  intermittent  character  of  the  work 
require  the  maximum  concentration  upon  those  subjects  which  are  the  most  essential.  It 
can  not  be  expected  that  the  standards  of  efficiency  to  be  attained  will  be  equal  to  those 
established  for  troops  which  devote  their  entire  time  to  military  service.  (Training  Policy, 
M.  B.,  Aug.  31,  1921.) 

Training  Schedule  for  Entire  Year.  The  prescribing  of  a  training  schedule  appK  ~ 
cable  to  all  the  National  Guard  troops  of  any  service  is  impracticable.  Local  conditions 
will  vary  widely;  some  units  are  new  from  captain  to  private,  others  have  had  considerable 
experience  and  know  how  to  function  as  a  team.  The  situation  which  confronts  the  com- 
panies should  be  thoroughly  understood  by  the  regimental  commander  who  is  expected  to 
visit  and  observe  and  assist  all  the  organizations  in  his  command.  Schedules  of  armory 
instruction  will  be  prepared  by  the  Regular  Army  Instructor,  detailed  for  duty  with  an 
organization  of  the  National  Guard,  after  consultation  with  the  commanding  officer  of  the 
organization.  These  schedules,  after  approval  by  the  proper  State  official,  should  be 
published  for  the  guidance  of  the  officers  who  are  responsible  for  the  execution  of  the  pro- 
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gram.  Training  schedules  for  the  summer  encampment  will  be  similarly  prepared  but 
transmitted  by  the  Instructor  to  the  Corps  Area  Commander  for  final  action.  In  the 
preparation  of  the  Instruction  schedules  the  latest  training  memoranda  of  the  different 
services  and  the  standards  of  proficiency  which  have  been  adopted  in  the  training  of  the 
Regular  Army  will  be  available.  The  proper  application  of  the  information  contained  in 
such  manuals  will  rest  with  the  judgment  and  initiative  of  the  respective  commanders. 
Full  consideration  will  be  given  to  the  time  limits  involved,  which,  as  a  rule,  cannot  be 
extended.  Ordinarily  seventy  two  (72)  hours  per  year  will  be  the  maximum  time  which 
can  be  devoted  to  armory  instruction  and  not  more  than  fifteen  (15)  days  will  be  available 
for  field  training.  Manifestly  selection  must  be  made  of  those  features  of  Regular  Army 
training  which  are  considered  the  most  important  and  the  most  practicable  of  apphcation. 
For  the  present  year  emphasis  must  be  laid  on  such  features  to  the  complete  exclusion  of 
other  subjects  which  have  a  place  in  the  annual  program  of  instruction  in  the  Regular 
Army  but  which  must  be  postponed  in  the  case  of  the  National  Guard.  No  combined 
maneuvers  will  be  prescribed  without  special  authority  from  the  Militia  Bureau,  War 
Department.  Subject  to  the  above  instructions  the  armory  training  schedule  will  be 
arranged  so  that  it  constitutes  a  first  period  of  a  general  program,  the  natural  ending  of 
which  will  be  the  summer  outdoor  period.  When  practicable  neither  part  should  include 
exercises  which  could  be  better  covered  in  the  other  period  of  the  program.  (Training 
Policy,  M.  B.,  Aug.  31,  1921.) 

General  Scheme  of  Training. 

A.  Instruction  in  the  following  subjects  will  be  given  to  all  branches  of  the  National 
Guard: 

1 .  Discipline. 

2.  Military  courtesy  and  customs  of  the  service. 

3.  Exercises  for  physical  development. 

4.  Care,  making  up,  and  use  of  personal  equipment  (Infantry),  including  arms. 

5.  Personal  hygiene  and  first  aid. 

6.  School  of  the  Soldier  (Infantry). 

7.  School  of  the  Squad  (Infantry). 

8.  Guard  duty. 

9.  Tent  pitching  and  camp  expedients. 

10.  Marches  and  march  discipline. 

11.  Performance  of  riot  duty. 

B.  In  addition  to  the  subjects  listed  in  Section  A,  instruction  in  the  different  arms 
and  branches  will  cover  the  subjects  given  below: 

INFANTRY 

(a)  School  of  platoon  and  company;  ceremonies;  preliminary  training  for  target 
practice  and  field  firing;  instruction  in  special  weapons,  manipulation  and  handling  of 
machine  gun,  automatic  rifles,  bayonets,  37  mm  guns,  light  trench  mortars,  hand  and  rifle 
grenades;  training  of  specialists;  map  reading;  tests  of  proficiency. 

(6)  Target  practice;  field  firing;  combat  exercises;  terrain  exercises  and  maneuvers 
of  units  no  larger  than  a  war  strength  company;  field  fortifications,  Infantry  Training 
Circular  No.  1,  Mihtia  Bureau,  April  22,  1921. 

(c)  Tanks.  School  of  the  platoon  and  company;  target  practice;  instruction  in 
special  weapons,  — machine  guns,  37  mm.  guns,  and  6  pounders;  care  and  operation  of 
tractors,  trucks,  and  motorcycles;  construction,  upkeep,  and  operation  of  tanks;  training  of 
specialists;  map  reading;  tests  of  proficiency. 

CAVALRY 

(a)  School  of  the  trooper,  mounted  and  dismounted;  elementary  principles  of  equita- 
tion; training  of  specialists;  care  of  animals,  map  reading  and  road  sketching. 
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(b)  Mounted  and  dismounted,  with  and  without  arms,  progressive  through  squad  and 
platoon;  target  practice,  —  rifle,  automatic  rifle,  machine  gun,  and  pistol;  week-end  prac- 
tice marches;  entraining  and  detraining;  making  and  breaking  camp;  mounted  attack; 
dismounted  fire  action;  terrain  exercises;  combat  problems;  ceremonies,  inspections  and 
reviews;  tests  of  proficiency. 

FIELD  ARTILLERY 

(a)  Dismounted  drills;  ceremonies;  preliminary  exercises  of  the  gun  squad;  cannoneer, 
and  firing  battery;  sub-caliber  and  service  firing;  care  of  animals;  pistol  practice;  machine 
gun  and  automatic  rifle  practice;  care,  preservation  and  cleaning  of  material;  training  of 
specialists. 

(6)  Equitation  and  horsemanship,  including  the  soldier  mounted,  stable  management; 
driving  and  draft;  principles  of  draft;  the  battery  mounted;  entraining  and  detraining; 
making  and  breaking  camp;  tests  of  proficiency. 

(c)  In  motorized  batteries,  care  of  tractors  and  motors  should  be  substituted  for  all 
that  pertains  to  the  training  and  care  of  horses  in  like  batteries.  Lectures  should  be  de- 
livered on  the  care  of  gas  engines. 

(d)  For  training  of  all  organizations  of  Field  Artillery  consult  Training  Circular  No.  3, 
Militia  Bureau.     (New  Field  Artillery  Organizations). 

COAST  ARTILLERY 

(a)  Infantry  Instruction;  Close  Order  drill  in  school  of  the  platoon  and  company; 
ceremonies  and  inspections;  rifle  and  pistol  marksmanship.  (Bayonet  exercise  and  ex- 
tended order  drill  will  not  be  required.  Small  arms  target  practice  will  be  held  at  the  home 
station  or  at  the  fortifications  to  which  assigned  depending  on  local  conditions). 

(6)  Artillery  Instruction:  Service  of  the  armament  to  which  assigned;  care  and 
preservation  of  material;  sub-caliber  and  service  firing;  training  of  specialists.  (Instrc- 
tion  in  the  care  and  operation  of  motor  transportation  will  be  given  to  those  troops  assigned 
to  mobile  units). 

ENGINEERS 

(a)     School  of  the  platoon  and  company;  bayonet  practice;  ceremonies;  target  practice. 

(6)  Instruction  in  the  elements  of  the  following:  Field  foHifications,  including  location 
and  construction  of  trenches;  construction  and  use  of  various  types  of  revetments;  construc- 
tion and  use  of  obstacles;  military  explosives  and  their  use;  military  map  reading,  including 
practical  use  of  various  types  of  sketching  apparatus;  military  bridges;  training  of  specialists; 
tests  of  proficiency. 

MEDICAL  DEPARTMENT 

(a)  Drill,  including  squad,  detachment,  company,  and  ambulance;  anatomy  and 
physiology  and  first  aid;  pharmacy  and  dispensary  work;  minor  surgery  and  the  use  of 
splints  and  appliances;  nursing  and  hospital  management;  recruiting  and  finger-printing; 
hygiene  and  sanitation,  general  and  military;  papers,  reports,  and  returns;  control  and 
prevention  of  venereal  disease. 

(6)  Field  exercises  to  demonstrate  the  practical  operation  and  interdependence  of 
medical  department  organizations;  practical  first  aid  and  transportation  of  wounded  in 
connection  with  litter  and  ambulance  drill;  practical  camp  sanitation  and  hygiene,  including 
disposal  of  garbage  and  human  and  animal  excreta;  practical  sanitary  service  in  the  trenches;, 
water  purification  in  the  field;  practical  venereal  prophylaxis;  tests  of  proficiency. 

SIGNAL  CORPS 
(a)     Drill;  School  of  platoon  and  company;  ceremonies  and  inspections. 
(6)     Preliminary  training  for  pistol  practice;  pistol  practice;  care  and  adjustment  of 
the  service  buzzer;  care  and  use  of  the  telephone,  buzzer-phone  and  switchboard;  visual 
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signalling;  buzzer  practice;  care  and  use  of  radio  equipment;  map  reading;  laying  and  main- 
tenance of  wire  lines;  training  of  specialists;  tests  of  proficiency. 

General  Scheme  of  Training.  C.  Instruction  in  subjects,  other  than  those  listed 
in  sections  A  and  B,  will  be  given  only  when  authorized  by  the  corps  area  commander. 
Such  authority  should  not  be  given  unless  the  organization  in  question  is  reported  by  the 
instructor  in  immediate  supervision  thereof,  as  proficient  in  the  subjects  listed  in  A  and  B. 
Instruction  in  subjects  that  entail  an  expenditure  of  Federal  funds,  such  as  firing  (other 
than  the  prescribed  small  arms  firing)  and  use  of  gas,  etc.,  will  not  be  authorized  without 
the  sanction  of  the  Militia  Bureau  of  the  War  Department.   (Letter  M.  B.,  Aug.  31, 1921.) 

Specialization  in  Training.  This  limitation  on  time  is  a  fundamental  consideration 
which  must  be  recognized  not  only  in  the  general  training  policy  but  in  preparing  the 
schedules  of  instruction  and  arranging  the  details  of  execution.  The  National  Guard 
officer  or  noncommissioned  officer  is  not  expected  to  become  a  competent  instructor  in  all 
of  the  technical  and  tactical  details  and  the  solution  of  the  problem  must  be  found  in  such 
a  division  of  work  as  will  permit  individuals  to  concentrate  on  only  a  part  of  the  whole  duty. 
Their  work  must  be  so  laid  out  as  to  permit  officers  and  noncommissioned  officers  to  special- 
ize on  one  or  at  least  a  few  subjects  and  then  be  developed  so  that  they  can  perfect  them- 
selves to  a  point  where  their  own  efforts  as  instructors  will  be  valuable  as  coming  from  one 
who  has  specialized  on  the  particular  subjects  considered.  The  methods  known  as  the 
block  system  are  calculated  to  meet  such  a  situation  as  confronts  the  National  Guard,  and 
where  applicable,  it  is  recommended  that  the  system  be  followed  for  a  part  of  each  training 
day.     (Training  Policy,  M.  B.,  Aug.  31,  1921.) 

The  "Block"  System  of  Instruction.  The  "Block"  system  of  instruction  of  units 
has  been  tried  out  in  a  few  States  and  has  given  satisfactory  results. 

The  system  divides  the  complete  course  of  instruction  necessary  to  produce  a  well 
trained  unit  into  "blocks"  and  requires  each  individual,  squad  and  platoon  to  become  pro- 
ficient in  the  subjects  embraced  by  each  block  before  passing  into  the  next  block  of  group 
of  subjects.  This  system  presupposes  the  existence  of  experts  who  are  to  act  as  Instructors 
in  their  particular  branch.  Some  newly  formed  National  Guard  units  do  not  include  in 
their  personnel  the  number  of  experts  required  by  this  system  and  it  has  been  suggested 
^hat  an  intensive  course  of  training  at  the  15  day  field  training  period  would  provide  block 
instructors  for  the  organizations  not  already  provided  with  them.  The  progress  of  this 
system  is  being  carefully  observed  by  the  Militia  Bureau  and  if  results  warrant  it,  recom- 
mendation will  be  made  to  extend  the  system  to  the  entire  National  Guard.  (Address, 
C.  M.  B.,  Dec.  12,  1921.) 

B.     ATTENDANCE  AT  ARMY  SERVICE  SCHOOLS 

Officers  at  Service  Schools.  When  authorized  by  the  President,  upon  the  recom- 
mendation of  the  governors  of  their  respective  States  or  Territories  or  of  the  commanding 
general  of  the  District  of  Columbia  Militia,  officers  of  the  National  Guard  may  attend  and 
pursue  a  regular  course  of  study  at  any  general  or  special  service  school  except  the  United 
States  Mihtary  Academy.  The  number  and  character  of  Army  service  schools  to  which 
National  Guard  officers  are  eligible  will  be  published  from  time  to  time  in  circulars  from 
the  Mihtia  Bureau.     (Par.  494,  N.  G.  R.,  '22.) 

Applications  for  admission  to  service  schools  v/ill  be  submitted  through  military  chan- 
nels in  time  to  reach  the  Chief  of  the  Militia  Bureau  at  least  two  months  before  the  com- 
mencement of  the  school  year.     (Par.  495,  N.  G.  R.,  '22.) 

Information  as  to  Schools  may  be  had  fron  the  Adjutant  General  of  the  State. 

Attendance  of  National  Guard  Officers  at  Army  Service  Schools.  In  accordance 
with  the  provisions  of  Paragraph  494,  National  Guard  Regulations,  the  following  details 
concerning  the  attendance  of  National  Guard  officers  at  the  Army  Service  Schools  are 
pubHshed  for  the  information  and  guidance  of  all  concerned: 
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1.  General  Service  School. 

There  will  be  no  special  courses  for  National  Guard  officers  at  the  General  Service 
Schools  (The  School  of  the  Line  and  the  General  Staff  School  at  Fort  Leavenworth  and  the 
General  Staff  College  at  Washington  D.  C.,)  National  Guard  Officers  detailed  to  these 
schools  will  take  the  full  and  complete  course  of  instruction  and  will  be  on  the  same  footing 
as  to  qualifications,  grading,  selection  for  advanced  courses,  etc.,  as  regular  officers.  In 
order  to  be  eligible  for  detail  to  the  General  Staff  School  or  General  Staff  College  an  officer 
must  have  satisfactorily  completed  the  course  at  the  Service  School  immediately  below  it 
in  the  chain  of  education.     (See  Paragraph  21,  General  Orders  112,  War  Department,  1919.) 

Specially  qualified  officers  who  have  had  experience  during  the  World  War  may  submit 
applications  to  take  the  course  of  instruction  at  the  School  of  the  Line.  Applications  to 
take  this  course,  giving  previous  service,  educational  qualifications  and  bearing  the  approval 
of  higher  commanders  must  be  submitted  through  channels  to  the  Militia  Bureau. 

The  number  of  officers  who  may  be  detailed  to  take  this  course  of  instruction  will 
depend  upon  the  accommodations  available  at  the  School  and  the  funds  available  for  this 
purpose. 

2.  Special  Service  Schools. 

Special  courses  of  instruction  as  indicated  below  for  classes  of  National  Guard  officers 
have  been  arranged  at  the  following  Special  Service  Schools: 

(a)  The  Infantry  School,  Camp  Benning,  Ga. 

To  attend  Infantry  School  at  Camp  Benning,  Ga.,  Infantry  Officers  not  above  the 
grade  of  Captain  at  the  rate  of  two  per  regiment. 

(b)  The  Cavalry  School,  Fort  Riley,  Kansas. 

To  attend  Cavalry  School  at  Fort  Riley,  Kansas.  Cavalry  Officers  not  above  the 
grade  of  Captain  at  the  rate  of  two  per  regiment. 

(c)  The  Field  Artillery  School,  Fort  Sill,  Okla. 

To  attend  Field  Artillery  School  at  Fort  Sill,  Okla.  Artillery  Field  or  Line  officers  at 
the  rate  of  one  per  battalion. 

(d)  The  Coast  Artillery  School  at  Fort  Monroe,  Va. 

To  attend  the  Coast  Artillery  School  at  Fort  Monroe,  Va.  One  Coast  Artillery  Officer 
per  company. 

(e)  Tank  Corps  School,  Camp  Meade,  Md. 

To  attend  the  Tank  School  at  Camp  Meade,  Md.     One  officer  per  company. 

The  courses  of  instruction  at  all  the  above  Special  Service  Schools  have  been  arranged 
with  the  idea  of  developing  instructors  for  the  different  branches  of  the  Service.  It  is 
desired  to  send  to  these  Schools  the  maximum  number  of  officers  allowed  by  appropriations 
and  the  facihties  available  at  the  school.  Adjutants  General  will  submit  to  the  Militia 
Bureau  the  names  of  officers  recommended  by  them  for  detail  to  the  above  schools. 

3.  Schools  for  Medical  Officers. 

a.     Army  Medical  School,  Washington,  D.  C. 

Arrangements  have  been  made  with  the  Surgeon  General  for  not  to  exceed  five  medical 
officers  of  the  National  Guard  to  attend  the  course  at  the  Army  Medical  School,  Washington, 
D.  C.     The  course  at  this  school  lasts  for  about  eight  months. 

Adjutants  General  are  requested  to  notify  all  recognized  medical  officers  of  their  States 
of  the  above,  and  to  forward  such  applications  as  they  approve  for  medical  officers  to  attend 
this  school. 
h.     Field  School  for  the  Medical  Dept.,  Carlisle,  Pa. 

Under  date  of  May  15,  1920,  the  Adjutant  General  of  the  Army  approved  the  applica- 
tion of  the  Surgeon  General  for  the  development  of  a  Field  School  for  the  Medical  Depart- 
ment on  the  Carlisle  Military  Reservation,  in  Pennsylvania.  The  establishment  of  this 
school  is  in  keeping  with  the  policy  announced  in  General  Orders  112,  War  Department, 
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1919.  The  date  of  the  opening  of  this  School  is  not  at  present  known;  upon  opening  it  will 
receive  medical,  dental  and  veterinary  officers.  Notice  will  be  given  later  of  the  opening  of 
this  school  and  an  opportunity  given  National  Guard  medical,  dental  and  veterinary  officers 
to  apply  to  take  the  course. 

4.  National  Guard  officers  attending  the  service  schools  will  be  entitled  to  the  same 
pay  (not  above  that  of  Captain),  quarters,  etc.,  while  actually  in  attendance  at  the  school 
and  the  same  travel  allowances  to  and  from  the  school  as  are  officers  of  the  Regular  Army. 

5.  It  is  desired  that  especial  care  be  given  to  the  selection  of  student  officers  and  that 
the}^  be  selected  for  their  natural  military  aptitude  and  with  a  view  to  utilizing  their  services 
to  the  maximum  as  instructors.  It  must  be  understood  that  the  taking  of  the  course  of 
instruction  at  any  of  the  above  schools  is  entirely  voluntary  on  the  part  of  the  officer  con- 
cerned, and  no  officer  should  be  recommended  to  take  any  one  of  the  courses  who  does  not 
desire  the  same.     (Cir.  Let.  No.  36,  M.  B.,  1920.) 

Attendance  of  National  Guard  officers  at  the  Infantry  School.  The  special 
object  of  this  course  is  to  develop  instructors  for  the  Infantry  arm  of  the  service,  and  State 
authorities  should  select  officers  on  the  basis  of  their  probable  aptitude  and  availability 
for  this  particular  work.  As  the  number  of  officers  who  can  be  detailed  will  be  restricted 
by  the  limited  appropriation  it  will  be  the  poHcy  of  the  Militia  Bureau  to  send  officers  who 
represent  organizations  which  now  have  no  graduates  of  the  Infantry  School. 

Application  should  show  the  organization  and  post  office  address  of  the  candidates  and 
recommendations  should  indicate  the  order  of  preference  in  case  it  is  impossible  to  detail 
the  full  number  who  apply. 

Officers  who  receive  certificates  of  proficiency  from  the  Infantry  School,  will  be  exempt, 
for  a  period  of  five  years,  from  examination  in  the  subjects  in  which  they  qualify. 

So  far  as  pay  of  the  Officers  remaining  on  duty  with  the  National  Guard  organizations 
is  concerned,  students  attending  Army  Service  Schools  will  be  considered  as  present  for  duty 
during  armory  drills  and  instruction. 

The  attention  of  candidates  is  invited  to  Paragraphs  494-502,  inclusive,  National  Guard 
Regulations,  1922.  Student  officers  will  be  housed  in  barracks.  No  accommodations  v/ill 
be  available  at  the  post  for  student  officers'  families  and  it  is  practically  impossible  to  rent 
suitable  places  of  abode  in  Columbus,  Georgia,  the  nearest  city.  Officers  for  the  next  class 
must  be  selected  from  among  those  who  will  not  require  quarters  for  dependents.  (Letter 
M.  B.,  352,  Infantry,  July  11,  1921.) 

The  selection  of  officers  of  the  National  Guard  for  attendance  at  Service  Schools, 
is  made  by  the  Militia  Bureau  by  correspondence  through  the  Adjutants  General  of  the 
States,  to  whom,  from  time  to  time,  the  directions  are  furnished.  Application  should  there- 
fore be  made  to  the  Adjutant  General  of  the  State  for  correct  information  as  to  character 
of  courses  open  to  National  Guard  officers  and  enlisted  men  and  dates  of  attendance. 

Enlisted  Men  at  Service  Schools.  When  authorized  by  the  President,  upon  recom- 
mendation of  governors  of  their  respective  States  or  Territories  or  the  commanding  general 
of  the  District  of  Columbia  Militia,  enlisted  men  of  the  National  Guard  maj--  attend  and 
pursue  a  regular  course  of  study  at  any  service  school  appropriate  to  their  arm  of  the  ser- 
vice and  to  which  enlisted  men  of  the  Regular  Army  are  eligible.  The  number  and 
character  of  service  schools  to  which  enlisted  men  of  the  National  Guard  are  eligible  v,ill 
be  published  from  time  to  time  in  circulars  from  the  Militia  Bureau.  (Par.  504,  N.  G. 
R.,  22.) 

Appointment  to  West  Point.  Under  the  provisions  of  section  2,  act  of  Congress  ap- 
proved May  4,  1916,  the  President  is  authorized  to  appoint  cadets  to  the  United  States 
Mihtary  Academy  from  among  enlisted  men  divided  in  number  as  nearly  equal  as  practic- 
able between  the  Regular  Army  and  the  National  Guard,  between  the  ages  of  19  and  22 
years,  who  have  served  as  enhsted  men  not  less  than  one  year,  to  be  selected  under  such 
regulations  as  the  President  may  prescribe. 
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These  appointments  will  be  made  on  the  recommendations  of  the  governors  of  the 
several  States  and  Territories  and  the  commanding  general,  District  of  Columbia  Militia, 
and  correspondence  relative  thereto  should  be  forwarded  direct  to  The  Adjutant  General 
of  the  Army.     (Par.  503,  N.  G.  R.,  '22.) 

Qualifications  for  Service  School.  In  order  to  be  eligible  for  detail  to  attend  special 
service  schools,  enhsted  men  of  the  National  Guard  must  be  of  sound  health,  of  good  moral 
character,  and  must  have  such  educational  qualifications  as  will  enable  them  to  participate 
profitably  in  the  regular  course  of  instruction  at  the  school.     (Par.  505,  N.  G.  R.,  '22.) 

Application  for  Service  School.  As  a  necessary  preliminary  to  obtaining  permis- 
sion to  attend  a  service  school  enlisted  men  of  the  National  Guard  must  be  recommended 
to  the  Secretary  of  War  by  the  governors  of  their  respective  States.  The  recommendation 
in  each  case  should  be  accompanied  (a)  by  information  as  to  the  age  of  the  applicant  and 
length  and  character  of  his  service  in  the  National  Guard,  the  course  he  desires  to  pursue, 
his  educational  qualifications,  and  his  experience  and  instruction,  if  any,  in  the  kind  of  work 
for  which  he  requests  instruction;  and  (b)  by  satisfactory  evidence  that  the  applicant  is 
of  sound  health  and  of  good  moral  character.     (Par.  506,  N.  G.  R.,  '22.) 

Pay  of  Officers  and  Enlisted  Men.  National  Guard  officers  and  enlisted  men  are 
entitled  to  increased  pay  provided  for  the  regular  army  by  the  Act  of  May  18,  1920,  while 
attending  Army  Service  Schools  under  proper  orders.  (Cir.  Let.  No.  61,  M.  B.,  Oct.  15, 
1920.) 

Accommodations  for  families  of  National  Guard  Officers  attending  Army 
Service  Schools.  In  connection  with  the  details  set  forth  in  Circular  Letter  No.  38,  this 
Bureau,  dated  June  18,  1920,  relating  to  the  detail  of  National  Guard  Officers  as  students 
at  the  various  service  schools,  it  is  desired  that  all  prospective  candidates  for  such  detail 
be  informed  that  there  will  be  no  accommodations  at  such  schools  for  their  famihes.  Re- 
ports from  the  schools  indicate  also  that  it  is  practically  impossible  to  obtain  suitable 
quarters  for  famihes  in  the  vicinity  of  the  schools. 

Officers  having  families,  who  attend  these  schools,  will  be  entitled  while  present  laws 
remain  in  force,  to  commutation  of  quarters  for  their  families  while  in  attendance  thereat. 
(Cir.  Letter  No.  37,  M.  B.,  1920.) 

Allowances  of  enlisted  nien  on  school  details.  The  Comptroller  under  date  of 
January  26,  1921,  decided  that  enhsted  men  of  the  National  Guard  detailed  under  the 
provisions  of  Section  99  to  attend  a  military  service  school  for  a  regular  course  of  study  or 
a  school  at  or  near  an  Army  post  for  routine  practical  instruction,  are  entitled  to  transporta- 
tion and  to  rations  in  kind,  or  commutation  therefor,  for  the  time  properly  consumed  in 
traveling  to  and  from  the  school  etc.,  and  all  Property  and  Disbursing  Officers  are  directed 
to  comply  with  the  above  decision  in  settlement  of  such  expense  accounts,  incurred  sub- 
sequent to  January  25,  1921.     (Letter  M.  B.,  352.4  General,  Feb.  16,  1921.) 

Allowances  for  Dependents  while  traveling.  The  subject  of  whether  officers  and 
enlisted  men  of  the  National  Guard  authorized  to  attend  and  pursue  a  regular  course  of 
study  at  military  service  schools  or  attached  to  an  organization  of  the  same  arm,  corps,  or 
department  to  which  the  officer  or  enlisted  men  belongs  for  routine  practical  instruction 
(Section  99  of  the  Act  of  June  3,  1916)  were  entitled  to  commutation  of  quarters  for  their 
dependents  during  the  time  consumed  in  travel  to  and  from  the  school  or  organization  was 
submitted  to  the  Comptroller  of  the  Treasury  for  decision.  In  reply,  the  Comptroller, 
under  date  of  June  3,  1920,  states  that  such  offi.cers  and  men  are  only  entitled  to  commuta- 
tion of  quarters  for  dependents  while  such  officers  and  men  are  in  actual  attendance  at  the 
school,  or  with  the  Army  organization,  vrhich  is  similar  to  his  decision  of  November  28, 
1919,  regarding  pay  for  such  members.  The  commutation  of  quarters,  etc.,  for  dependents, 
while  the  officers  and  men  are  at  the  school,  is,  bj  law,  authorized  only  to  June  30,  1922. 

In  view  of  the  above,  all  Property  and  Disbursing  Officers  are  directed  to  comply  with 
the  above  decisions  in  settlement  of  expense  accounts  of  officers  and  enlisted  men  of  the 
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National  Guard,  performed  under  the  provisions  of  Section  99  of  the  Act  of  June  3,  1916, 
and  if  any  payment  for  commutation  of  quarters  for  dependents  has  been  paid  for  the  time 
the  officer  or  enhsted  man  was  travehng,  im.mediate  steps  should  be  taken  to  have  the 
overpayment  refunded.     (Letter  M.  B.,  June  16,  1920.) 

Discharge  and  Reenlistment.  Upon  receipt  of  authority  to  attend  an  Army  serv- 
ice school  enlisted  men  will  be  discharged  and  reeniisted  for  the  organization  to  which  they 
belonged,  in  order  that  the  United  States  will  derive  the  benefit  of  the  service  of  such  men 
for  a  full  term  of  enlistment,  and  that  no  discharges  will  accrue  while  in  attendance  at  Army 
Service  Schools.     (Par.  507,  N.  G,  R.,  '22.) 

Uniform  at  Service  School.  Enlisted  men  attending  a  service  school  must  be  pro- 
vided with  the  proper  uniforms  of  the  organization  to  which  they  belong.  (Par.  507, 
N.  G.  R.,  '22.) 

C.  OFFICERS  AND  MEN  OF  THE  NATIONAL  GUARD  ATTACHED  TO  THE 
REGULAR  ARMY  FOR  INSTRUCTION 

Applications.  When  authorized  by  the  President,  upon  the  recommendation  of  the 
governors  of  their  respective  States,  a  limited  number  of  selected  officers  or  enlisted  men 
of  the  National  Guard  may  be  attached  to  the  Regular  Army  for  routine  practical  instruc- 
tion at  or  near  an  Army  post  during  a  period  of  field  training  or  other  outdoor  exercises. 
Applications  for  detail  to  duty  with  regular  troops  should  be  submitted  through  military 
channels  in  time  to  reach  the  Chief  of  the  Militia  Bureau  at  least  two  months  before  the 
commencement  of  the  exercises.     (Par.  512,  N.  G.  R.,  '22.) 

Enlisted  Men  Limited  to  N.  C.  O.  Applications  from  enlisted  men  vrill  be  limited 
to  those  v/ho  are  noncommissioned  officers,  and  the  complete  record  and  history  of- military 
service  will  be  submitted  with  each  application.     (Par.  513,  N.  G.  R.,  '22.) 

ARMORY  DRILL  AND  INSTRUCTION 

Prescribed  Course  of  Instruction.  Training  courses  for  each  arm.  and  corps  will  be 
published  by  the  War  Department.  It  will  be  the  duty  of  instructors  to  prepare  schedules 
covering  the  courses  prescribed  for  their  arms  and  corps  and  to  supervise  the  execution 
of  the  details  of  such  courses.  Special  reports  will  be  made  to  the  department  commanders 
for  reference  to  the  Chief,  Militia  Bureau,  of  ail  neglects  on  the  part  of  organizations  to 
conform  to  the  schedules.     (Par.  438,  N.  G.  R.,  '22.) 

Publication  of  Course.  The  program  will  be  prepared  by  the  Regular  Arm}^  In- 
structor, detailed  for  duty  with  an  organization  of  the  National  Guard,  after  consultation 
with  the  commanding  officer  of  the  organization.  These  schedules,  after  approval  by  the 
proper  state  official,  should  be  published  for  the  guidance  of  the  officers  who  are  responsible 
for  the  execution  of  the  program. 

Organization  commanders  shall  designate  in  advance  the  days  and  hours  for  the  pre- 
scribed assemblies  of  their  organizations  and  publish  the  schedules  in  appropriate  orders, 
notation  of  which  will  be  made  in  the  pay  rolls.     (Par.  439,  N.  G.  R.,  '22.) 

Responsibility  of  Captain.  The  commanding  officer  of  a  company  is  responsible  for 
the  instruction,  tactical  efficiency,  and  preparedness  for  field  service  of  his  company,  for 
its  appearance  and  discipline,  for  the  care  and  preservation  of  its  equipment,  and  for  the 
proper  performance  of  duties  comnected  with  its  pay,  clothing,  accounts,  reports,  and  re- 
turns.    (Par.  440,  N.  G.  R.,  '22.) 

Command  of  Company.  In  the  absence  of  its  captain,  the  command  of  a  company 
devolves  upon  the  subaltern  next  in  rank  who  is  serving  with  it,  unless  otherwise  especially 
directed  by  higher  authority.     (Par.  440,  N.  G.  R.,  '22.) 

Lieutenants  of  Company.  Captains  v,dll  require  their  lieutenants  to  assist  in  the 
performance  of  all  company  duties  and  to  exercise  command  of  the  company  in  field  and 
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armory  instruction.  They  will  ordinarily  assign  each  of  their  subaltern  officers  to  a  specific 
position  in  the  administration  of  the  company  and  hold  them  responsible  for  results  attained. 
One  subaltern  should  be  assigned  to  administrative  duties,  including  the  preparation  of 
rosters,  accounts,  reports  and  returns,  relieving  the  captain  of  the  details  of  paper  work  re- 
quired by  regulations.  One  subaltern  should  be  assigned  to  and  placed  in  charge  of  the 
arms,  equipment,  and  other  property  issued  to  the  company.  The  assignment  of  a  subal- 
tern to  positions  as  given  above  does  not  relieve  the  captain  of  responsibility  for  the  com- 
plete efficiency  of  the  company  and  proper  care  of  propertj^,  nor  the  subaltern  for  efficiency 
in  his  personal  instruction  and  training.     (Par.  441,  N.  G.  R.,  '22.) 

General  Policy  in  Armory  Instruction.  During  the  period  of  armory  training  in 
particular  the  policy  will  be  to  confine  the  scope  of  instruction  to  those  elementary  and 
essential  subjects  in  which  enlisted  men  and  units  can  be  well  grounded  rather  than  to 
extend  the  field  unduly  with  the  purpose  of  making  the  instruction  comprehensive,  —  a 
method  which  may  result  in  imparting  a  smattering  of  many  things  but  a  thorough  knowl- 
edge of  none.     (Training  Program  M.  B.,  Aug,  31,  1921.) 

Training  of  Units  in  Armory.  With  the  exception  of  instruction  for  recruits  and 
individuals  and  squads,  the  inherent  difficulties  of  the  situation  will  generally  limit  the 
armory  training  to  drills  of  precision.  It  may  not  be  possible  to  complete  this  class  of 
instruction  before  the  encampment  but  the  aim  should  be  to  devote  most  of  the  outdoor 
period  to  those  exercises  which  it  is  not  practicable  to  conduct  in  the  armory.  The  schedule 
for  the  training  of  units  should  be  a  progressive  plan  with  a  definite  beginning  and  a  definite 
ending.  To  this  end  the  objectives  m.ust  be  clearly  prescribed  so  that  the  available  time 
will  be  used  to  the  best  advantage  and  that  there  may  be  no  unnecessary  repetition.  (Train- 
ing Program,  M.  B.,  Aug.  31,  1921.) 

Armory  Training  for  Officers.  In  addition  to  the  work  which  naturally  falls  to  an 
officer  as  a  part  of  his  organization  it  is  expected  that  all  officers  will  spend  the  equivalent 
of  at  least  one  weekly  drill  period  on  individual  study,  where  possible  officers  schools  will 
be  organized  to  work  under  the  supervision  of  the  Instructor,  correspondence  methods  being 
resorted  to  where  local  conditions  make  it  necessary.  In  this  work,  as  well  as  in  the  in- 
struction of  units,  the  fullest  possible  use  will  be  made  of  those  officers  who  have  attended 
a  special  service  school.  It  is  considered  that  they  are  under  a  special  obligation  to  give 
more  than  the  usual  amount  of  time  to  the  instruction  and  development  of  the  National 
Guard.     (Training  Prog.  M.  B.,  Aug.  31,  1921.) 

Instruction  of  Recruits.  In  the  present  system  of  enlisting  the  National  Guard  the 
training  of  recruits  will  be  an  ever  present  problem  and  it  is  therefore  necessary  that  there 
be  a  clear  understanding  of  the  task  and  of  the  objectives  to  be  attained.  Instructors  will 
strive  for  simplicity  in  this  training  and  make  the  work  as  practical  as  possible,  prescribing 
qualification  tests  which  permit  of  advancement  of  the  recruits  from  one  step  to  another  in 
accordance  with  their  observed  progress.  So  far  as  is  possible  the  aim  should  be  to  furnish 
recruit  instruction  in  the  armory  and  take  to  the  annual  encampment  organizations  which 
are  ready  to  work  as  units.     (Training  Program,  M.  B.,  Aug.  31,  1921.) 

Number  of  Assemblies.  Each  company,  troop,  battery,  and  detachment  in  the 
National  Guard  shall  assemble  for  armory  drill  and  instruction,  including  indoor  target  prac- 
tice, not  less  than  48  times  each  calendar  year.  Each  and  every  assembly  shall  be  of  at 
least  one  and  one-half  hours'  duration.     (Sec.  92,  N.  D.  A.) 

Officers  May  Earn  Pay  for  not  to  exceed  5  drills  per  month  or  60  in  any  one  calendar 
year  —  and  enlisted  men  may  earn  pay  for  not  to  exceed  8  drills  per  month  or  60  in  any 
one  calendar  year.  Each  drill  must  be  a  regular  drill  or  other  period  of  instruction  author- 
ized by  the  Secretary  of  War,  .and  must  be  ordered  or  prescribed  for  each  organization. 
(Sees.  109  and  110,  N.  d.  A.) 

It  Will  Best  Serve  the  interests  of  the  organization  and  its  individual  members  and 
allow  of  maximum  pay  if  five  drills  are  prescribed  for  each  month,  keeping  the  same  day 
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each  week  and  ordering  an  extra  one  when  the  month  has  only  four  regular  drills  or  the 
regular  drill  day  falls  on  a  holiday.  If  this  course  is  adopted  attendance  at  any  three  drills 
during  the  month  will  qualify  an  enhsted  man  for  minimum  pay  for  that  month,  and  will 
also  allow  carrying  the  maximum  yearly  pay  by  attending  all  drills  during  the  year.  No 
other  arrangement  of  drills  will  make  it  possible  for  both  the  officers  and  the  enlisted  men  to 
earn  maximum  pay. 

Two  Assemblies  May  Count  as  One  Drill.  Two  assemblies  held  within  a  week 
(commencing  Sunday  and  ending  Saturday,  inclusive)  may  be  counted  as  one  drill:  Pro- 
vided, That  the  attendance  at  each  drill  be  at  least  one  commissioned  officer  and  30  per  cent 
of  the  actual  total  enlisted  strength  of  the  organization,  that  actual  enlisted  strength  being 
not  less  than  30  per  cent  of  minimum  Federal  recognition  strength,  but  no  captain,  lieu- 
tenant, vv'arrant  officer,  or  enlisted  man  belonging  to  the  organization  can  secure  credit  for 
more  than  one  drill  of  this  character  in  any  one  week  even  though  he  may  have  attended 
both.     (Par.  930  (a),  N.  G.  E.,  '22.) 

The  drills  authorized  in  this  paragraph  will  be  recorded  separately  on  proper  forms, 
using  a  column  for  each  drill  to  show  the  attendance  thereat.     (Par.  930(6),  N.  G.  R.,  '22.) 

Drills  in  Excess  of  48  a  year.  Assemblies  in  excess  of  48  in  a  year  or  24  in  the 
semiannual  period  may  be  prescribed,  but  enlisted  men  receive  no  pay  for  more  than  8  drills 
in  any"  one  calendar  month  or  60  in  any  one  year,  and  captains  and  lieutenants  belonging 
to  the  organization  receive  no  pay  for  more  than  5  drills  in  any  one  calendar  month,  (Par. 
930  (c),  N.  G.  R.,  '22.) 

Drill  With  Own  Company.  In  order  to  receive  credit  for  drill,  a  member  of  an  or- 
ganization must  drill  or  participate  in  exercises  with  his  own  organization.  However,  the 
personnel  of  headquarters  and  service  companies  or  troops  is  such  as  to  permit  certain  ex- 
ceptions to  be  made  to  this  regulation  without  loss  of  efficiency  in  the  training  of  these  or- 
ganizations.    The  exceptions  authorized  are  fully  stated  below: 

(a)  The  Regimental  Headquarters  Company  (except  Engineers)  should  be  organized 
with  the  entire  company  at  one  station,  preferably  that  of  the  regimental  commander. 

(6)  The  Battalion  Headquarters  Company  (except  Engineers)  should  be  located  at  the 
station  of  the  battalion  commander.  For  the  Field  Artillery,  where  the  batteries  of  a 
battalion  are  located  at  more  than  one  station,  the  first,  second,  and  third  sections  of  the 
Headquarters  Detachment  and  Battalion  Combat  Train  may  be  located  at  the  stations  of 
the  corresponding  batteries.  In  this  case  the  commissioned  and  enlisted  personnel  should 
be  attached  for  drill  to  the  battery  with  v/hich  stationed  and  a  certificate  as  to  attendance 
furnished  the  battalion  commander. 

(c)  Division  and  brigade  headquarters  companies,  military  police  companies,  and 
regimental  service  companies  (except  Engineers)  should  be  organized  either  with  the  entire 
company  at  one  station  or  with  the  commissioned  and  enlisted  personnel  of  each  subdivi- 
sion of  the  company  all  at  one  station.  More  than  one  subdivision  may  be  located  at  the 
same  station. 

Where  a  commissioned  officer  of  the  subdivided  company  is  not  provided  for  a  sub- 
division by  the  Tables  of  Organization,  credit  will  be  allowed  for  drills  supervised  by  any 
commissioned  officer. 

Note. — It  is  not  necessary  that  a  commissioned  officer  attend  or  supervise  the  drill 
or  exercises  of  the  band  section  to  entitle  the  members  of  such  organization  to  drill  pay. 
(Decision  Compt.  Treasury,  Vol.  27,  p.  954.) 

The  subdivided  company  will  be  paid  upon  a  single  organization  roll  made  up  by  the 
captain  or  senior  officer  in  the  subdivided  company  from  data  furnished  to  him  by  the 
officer  in  charge  of  each  subdivision  of  the  subdivided  company  in  the  form  of  a  certificate. 
The  drill  night  in  each  subdivision  need  not  be  identical  throughout  the  subdivided  com- 
pany. The  requirements  for  an  attendance  not  to  exceed  eight  pay  drills  in  any  one  month 
and  the  provisions  governing  the  pay  of  officers  will  apply  to  the  subdivided  company  as 
it  does  to  other  organizations. 
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(d)  The  Headquarters  and  Service  Company  of  an  Engineer  regiment  may  be  organ- 
ized at  a  single  station  or  in  two  platoons  at  neighboring  stations.  In  case  one  or  both  of 
the  battalion  headquarters  are  not  located  at  the  same  station  as  the  Headquarters  and 
Service  Company,  the  State  authorities  may,  if  desired,  permit  a  battaUon  sergeant  major 
and  one  private,  first  class,  to  be  stationed  with  each  separately  located  battahon  head- 
quarters. Where  such  an  arrangement  is  made  the  strength  of  the  Headquarters  and 
Service  Company  is  to  be  reduced  by  the  number  of  men  detached. 

Where  an  Engineer  regiment  is  divided  among  several  stations,  the  State  authorities 
may,  if  desired,  arrange  for  the  enlistment  at  each  of  the  separate  company  stations  of  one 
or  more  of  the  master  sergeants  and  technical  sergeants  authorized  for  the  Headquarters 
and  Service  Company.  It  is  understood  that  this  arrangement  will  be  adopted  onl}^  for 
the  purpose  of  utihzing  the  services  of  these  technical  noncommissioned  officers  as  instruc- 
tors. Such  detached  men  should  be  carried  on  the  pay  roll  of  the  Headquarters  and  Service 
Company. 

(e)  The  Medical  Supply  Section,  Medical  Regiment,  should  be  located  at  a  point  where 
instruction  in  its  duties  and  functions  can  be  obtained  and  where  the  personnel  of  this  unit 
may  familiarize  themselves  with  medical  supplies,  preferably  in  a  tovm  or  city  of  consider- 
able size  where  the  property  and  disbursing  ofiicer  and  the  State  storehouses  for  medical 
suppHes  are  located. 

(/)  The  personnel  of  the  Medical  Laboratory  Section,  Medical  Hegiment,  may  suitably 
be  appointed  from  the  personnel  of  large  civil  laboratories,  and  this  unit  should  be  located, 
if  possible,  in  proximity  to  these  laboratories. 

{g)  The  Veterinary  Company,  Medical  Regiment,  should  be  stationed  at  the  same 
place  with  the  mounted  organizations  which  they  are  to  serve  in.  order  that  they  may  secure 
training  m.  their  duties  and  be  able  to  accompany  them  to  camps  for  periods  of  field  training. 

Qi)  For  purposes  of  drill  and  instruction  the  oflQcers  and  enlisted  men  forming  the 
headquarters  detachment  of  a  coast-defense  command  will  be  attached  to  fire  commands 
or  companies  or  assigned  to  other  instruction  work  by  the  coast-defense  commander.  The 
officer  under  whom  this  personnel  receives  instruction  will  certify  the  drill  attendance  to 
the  coast-defense  commander,  who  will  submit  a  consolidated  pay  roll  for  the  entire  de- 
tachment. 

(i)  Colonels,  lieutenant  colonels,  and  majors  of  a  regiment  are  required  to  attend  the 
number  of  assemblies  for  armory  drill  and  instruction,  and  of  the  same  duration  as  pre- 
scribed for  oflScers  of  companies.  Their  duties  will  consist  of  participating  in  tactical 
evolutions  with  their  commands  when  the  latter  are  drilled  as  units,  close  supervision  of  the 
training,  appropriate  practical  work  in  administration,  and  such  administrative  and  tactical 
studies  and  exercises  as  may  be  prescribed  by  the  instructor.  They  will  visit  the  various 
units  of  their  commands  and  exercise  a  constant  and  close  supervision  of  the  manner  in 
which  the  prescribed  drills  and  exercises  are  executed,  and  v/ill  conduct  a  critique  at  the 
end  of  each  drill  witnessed.  Their  remarks  will  include  an  enumeration  of  the  deficiencies 
observed  and  a  statement  of  the  means  to  be  taken  to  correct  them. 

(fc)  Staff  officers  (except  those  commanding  companies)  of  the  Adjutant  General's 
Department,  Inspector  General's  Department,  Judge  Advocate  General's  Department 
Quartermaster  Corps,  and  the  Ordinance  Department  will  be  required  to  attend  the  number 
of  assemblies  for  drills  and  of  the  same  duration  prescribed  for  officers  of  companies.  Their 
duties  in  uniform  in  armories  will  consist  of  appropriate  practical  work  in  administration, 
supply,  mobilization,  equipment,  and  records,  and  in  such  administrative  and  tactical 
studies  and  exercises  as  may  be  prescribed  by  the  instructor  in  carrying  out  the  program 
prescribed  by  the  War  Department. 

Details  of  Men  for  Drill.  The  commanding  officer  of  a  company,  troop,  or  battery 
may  designate  not  to  exceed  one  officer,  one  noncommissioned  officer,  and  one  private  who 
may  be  authorized  to  spend  the  drill  period  in  work  on  the  company  records,  care  of  arms, 
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equipment,  and  property,  preparation  of  work  for  noncommissioned  officers'  schools,  and 
conduct  of  authorized  examinations.     (Par.  928  (h),  N.  G.  R.,  '22.) 

Meaning  of  "DrilF*  described.  ''The  word  'drill'  will  not  necessarily  be  restricted 
to  tactical  evolutions,  but  it  may  be  interpreted  to  include  practical  and  theoretical  in- 
struction in  duties  pertaining  to  the  special  arms  or  in  such  subjects  as  guard  duty,  care  of 
the  rifle,  equipment,  and  special  arms,  instruction  in  tent  pitching,  combat,  patrols,  out- 
posts, minor  tactics,  problems  on  the  sand  table,  field  fortifications,  talks  on  machines, 
camps,  care  of  the  feet,  sanitation,  first  aid  to  the  injured,  making  and  breaking  camp, 
packing  wagons,  railroad  transportation,  care  of  animals,  making  of  pay  rolls,  military 
courtesy  and  customs  of  the  service,  the  Articles  of  War,  gallery  practice,  instruction  and 
examination  of  gunners,  rated  men,  and  noncommissioned  officers.  (Par.  928  (j),  N.  G.  R., 
'22.) 

A  company  may  participate  in  an  out-door  exercise  or  maneuver  and  take  credit  for 
the  same  as  an  armory  drill,  provided  that  such  exercise  or  maneuver  shall  be  of  not  less 
than  one  and  one-half  hours'  duration.    (Par.  928  (j),  N.  G.  R.,  '22.) 

Credit  for  not  to  exceed  one  assembly  for  armory  drill  in  any  one  week  and  not  to 
exceed  eight  such  credits  in  any  one  calendar  year  may  be  given  to  a  soldier  for  participation 
in  target  practice  on  a  rifle  range:  Provided,  That  the  target  practice  shall  be  supervised  by 
a  commissioned  officer,  and  that  not  less  than  eight  enhsted  men  of  the  same  company  shall 
be  present  and  engage  in  target  practice  for  a  continuous  period  of  not  less  than  one  and 
one-half  hours,  and :  Provided  further,  That  the  above  provisions  shall  not  apply  to  camps 
of  instruction  for  field  training  or  for  camps  for  rifle  practice."    (Par.  928  (k),  N.  G.  R.,  '22.) 

Target  Practice  as  Drill. 

1.  Subparagraph  e,  paragraph  491,  National  Guard  Regulations,  is  not  changed  or 
eliminated  by  Circular  Letter  No.  51. 

2.  A  Company  Commander  may  take  credit  for  drill  attendance  of  an  officer  and 
eight  or  more  enlisted  men  who  attended  target  practice  in  place  of  a  weekly  drill  provided 
that  no  soldier  shall  be  given  such  credit  more  than  once  in  any  one  week,  nor  for  more 
than  eight  such  participations  in  target  practice  in  any  one  year,  nor  shall  any  soldier  be 
counted  more  than  once  in  reckoning  the  company  attendance  for  any  given  drill.  (M. 
B.,  Dec.  19,  1921.) 

Conduct  of  Outdoor  Exercises.  Whenever  possible  outdoor  assembhes  should  be 
held,  this  being  particularly  important  in  the  case  of  mounted  and  motorized  organizations. 
By  making  extra  effort  a  few  week  ends  or  hohdays  can  probably  be  devoted  to  such  exer- 
cises and  in  such  cases  it  is  more  than  ever  essential  that  the  organization  commander  pre- 
pare a  precise  plan  of  instruction  for  the  time  at  his  disposal.  Otherwise  an  outdoor  exer- 
cise is  apt  to  develop  into  little  more  than  a  march  which  though  valuable  as  a  means  of 
teaching  march  discipline  is  nevertheless  out  of  place  as  a  test  of  endurance.  (Train.  Prog. 
M.  B.,  Aug.  31,  1921.) 

Staff  and  Noncommissioned  Staff.  Staff  officers  and  headquarters  detachments 
will  be  required  to  attend  the  number  of  drills  and  of  the  same  duration  prescribed  for 
officers  of  companies.  Their  duties  will  consist  of  participating  in  tactical  evolutions 
with  their  commands  when  the  latter  are  drilled  as  units,  and  of  appropriate  adminis- 
trative and  tactical  studies  and  exercises  prescribed  by  the  instructor  when  their  com- 
mands are  not  so  drilled.     (Par.  445  (j),  N.  G.  R.,  '22.) 

Enlisted  Staff  Corps  Detachment.  The  enlisted  personnel  of  staff  corps  and  de- 
partments assigned  to  divisions  and  of  State  administrative  staff  and  brigade  headquarters 
detachments  will  be  required  to  attend  the  number  of  assemblies  for  drill,  such  assemblies 
to  be  of  the  same  duration  prescribed  for  companies.  Their  duties  in  uniform  in  armories, 
arsenals,  and  storehouses  will  consist  of  appropriate  practical  work  in  administration,  supply, 
mobilization,  equipment,  and  records,  and  in  such  appropriate  studies  and  exercises  as  may 
be  prescribed  by.  the  instructor.     (Par.  446,  N.  G.  R., '22.) 

307 


Location  of  Enlisted  Staff.  The  location  of  the  enlisted  personnel  of  staff  corps  and 
departments  assigned  to  divisions  and  of  State  administrative  staff  will  be  such  that  they 
may  be  instructed  by  the  officers  of  their  own  corps  or  department,  and  no  such  enlisted 
man  should  be  stationed  at  a  town  where  there  is  no  officer  of  his  corps  or  detachment. 
(Par.  447,  N.  G.  R.,  '22.) 

Dental  and  Veterinary  officers  Armory  Drill. 

"Under  the  recently  pubUshed  Tables  of  Organization  for  the  medical  department, 
dental  officers  are  given  as  a  part  of  Regimental  Sanitary  Detachments  for  infantry  divi- 
sions and  dental  and  veterinary  officers  are  included  in  Sanitary  Detachments  for  Cavalry 
and  Field  Artillery." 

'The  requirements  that  50%  of  the  commissioned  strength  be  present  at  formations 
should  include  the  dental  and  veterinary  officers." 

"Credit  should  be  given  for  correspondence  courses  when  the  time  consumed  on  such 
courses  equals  the  required  drill  periods,  and  same  is  certified  to  by  the  Instructor." 

"Dental  officers  and  veterinary  officers  of  the  detachment  should  be  required  to  attend 
all  armory  instruction  with  the  detachment  of  which  they  are  members  or  they  should  be 
assigned  to  some  other  detachment  where  they  could  attend  drills,  or  Federal  recognition 
be  withdrawn  from  them,  in  other  words,  the  officers  belonging  to  a  detachment  or  other 
organization  should  live  at  the  point  the  detachment  is  located  or  so  near  that  the  distance 
would  not  interfere  with  their  attending  drills."  (1st  Ind.  M.  B.,  dated  Feb.  26,  1921, 
File  M.  B.,  240.91.) 

Examinations  for  first  and  second-class  gunners  and  ratings  will  be  held  under 
the  provisions  of  Drill  Regulations  for  Coast  Artillery  and  War  Department  circulars. 
Qualifications  and  ratings  will  be  made  as  prescribed  by  War  Department  orders  and  by 
paragraph  1343,  Army  Regulations,  1913,  as  amended  by  Changes  No.  43,  War  Depart- 
ment, 1916.     (Par.  140,  N.  G.  R.,  '22.) 

Mounted  Instruction.  At  least  90  per  cent  of  the  mounted  drills  and  exercises 
must  be  devoted  to  the  following  instruction: 

Cavalry.  The  school  of  the  trooper,  squad,  platoon,  troop,  or  higher  units,  equita- 
tion and  field  training  mounted. 

Field  Artillery.  Harness  and  draft,  driving,  and  th-^  evolutions  and  tactical  use  of 
field  artillery  with  the  carriages  hitched. 

Engineers.     Equitation  and  reconnaissance. 

Ambulance  Companies.  The  technical  employment  of  transportation  and  equip- 
ment. 

Signal  Companies.     The  technical  employment  of  transportation  and  materiel. 

All  drills  of  machine-gun  and  homtzer  companies  will  be  devoted  to  packing  and 
the  technical  and  tactical  use  of  materiel.     (Par.  957,  N.  G.  R.,  '22.) 

Pooling  of  Horses  of  Several  Units.  When  two  or  more  mounted  organizations 
are  stationed  in  the  same  place,  animals  of  the  several  organizations  may  be  pooled  for  the 
purpose  of  instruction  and  placed  under  the  temporary  control  of  the  organization  com- 
mander whose  organization  is  to  use  them  for  drill.  All  animals  pertaining  to  organiza- 
tions where  two  or  more  troops  of  cavalry  or  batteries  of  artillery  are  stationed  will  be  under 
the  control  of  the  senior  officer  for  instruction  purposes  who  will  prescribe  the  schedules 
for  drill  and  allotment  of  animals.     (Par.  958,  N.  G.  R.,  '22.) 

Riding  on  the  road  by  individuals  for  pleasure  purposes  not  in  connection  with  or 
as  a  part  of  an  exercise  ordered  for  training  purposes  will  not  be  reported  as  instruction 
given  and  will  not  be  credited  as  such.     (Par.  959,  N.  G.  R.,  '22.) 

Motion  Pictures  in  Training.  The  value  of  motion-pictures  as  a  means  of  training 
for  officers  and  men  has  been  thoroughly  demonstrated.     They  permit  of  visualization  by 
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the  student  of  many  subjects  which,  when  studied  from  the  text  only,  appear  dense  and  are 
very  difficult  to  fix  in  the  mind.  They  have  also  proven  particularly  valuable  as  a  means  of 
teaching  enlisted  men  drill,  mechanical  maneuvers  as  pertaining  to  the  various  classes  of 
materiel,  draft,  harnessing,  etc.     (Cir.  Let.  No.  65,  M.  B.,  Dec.  13,  1919.) 

The  Field  Artillery  Battalion  Combat  Train.  May  either  be  organized,  together 
with  the  battalion  headquarters,  at  a  station  separate  from  the  stations  of  the  batteries 
composing  the  battalion;  or,  if  the  batteries  are  in  separate  stations,  one  section  of  the 
Combat  Train  may  be  organized  at  the  station  of  each  one  of  the  detached  batteries.  (Cir. 
Let.  No.  9,  M.  B.,  Feb.  8,  1921.) 

Reservists  at  Armory  Drill.  Officers  and  enUsted  men  of  the  assigned  and  un- 
assigned  National  Guard  Reserve,  upon  their  own  request,  may  be  authorized  to  attend 
the  armory  instruction  of  active  organizations,  but  they  will  not  form  any  part  of  the 
minimum  strength  of  attendance  required  by  the  War  Department  at  such  instruction  nor 
be  entitled  to  armory  pay  or  allowances.     (Par.  193,  N.  G.  R.,  '22.) 

R.  O.  T.  C.  Drill  Attendance.  Members  of  the  Reserve  Officers'  Training  Corps 
may  attend  Armory  drills  and  receive  Armory  drill  pay  only  for  the  drills  so  attended. 
(Par.  1005(f),  N.  G.  R.,  '22.) 

R.  O.  T.  C.  Members  Counted  Present.  For  the  purpose  of  complying  with  the 
conditions  of  paragraph  928(a),  commanding  officers  of  any  company,  troop,  battery  or 
detachment  may  count  as  present  at  all  drills  such  numbers  of  the  members  of  their  re- 
spective organizations  who  are  also  members  of  the  Reserve  Officers'  Training  Corps,  not 
to  exceed  ten  per  cent  of  the  minimum  authorized  enlisted  strength  of  the  organization. 
(Par.  1005(6),  N.  G.  R.,  '22.) 

R.  O.  T.  C.  Members  Absent  from  Drill.  Members  of  the  Reserve  Officers'  Train- 
ing Corps  will  be  required  to  furnish  to  their  Commanding  Officer  a  certificate  from  pro- 
fessors of  military  science  and  tactics  to  indicate  their  membership  therein  for  the  period 
they  are  excused  from  organization  drills.     (Par.  lC05(c),  N.  G.  R.,  '22.) 

Schools  and  Correspondence  Courses.  Armory  drills  will  be  supplemented  by 
such  armory  schools,  courses,  and  questions  and  answers,  as  may  be  prescribed  by  the  War 
Department  for  officers  and  enlisted  men.  Instructors  will  conduct  these  courses  and 
the  examinations  thereon  in  accordance  with  the  directions  in  each  case.  It  shall  be 
the  duty  of  officers  and  enlisted  men  of  the  National  Guard  to  pursue  the  studies  prescribed 
in  such  armory  schools,  correspondence  courses,  and  questions,  and  to  take  the  examinations 
thereon.  All  stationery,  maps,  and  material  required  for  such  armory  schools  and  corre- 
spondence courses  will  be  procured  by  requisition  upon  the  Chief,  Militia  Bureau,  the  cost 
thereof  to  be  charged  against  the  State's  apportionments.     (Par.  456,  N.  G.  R.,  '22.) 

Army  Correspondence  Courses.  In  the  conduct  of  Army  Correspondence  Courses 
ample  provision  is  made  for  National  Guard  Officers  to  participate  in  these  courses  provided 
they  volunteer. 

National  Guard  officers  who  volunteer  to  take  the  Army  Correspondence  Courses 
must  understand  that  by  so  doing  it  in  no  manner  relieves  them  from  any  duty  in  con- 
nection with  the  practical  instruction  and  administration  of  their  commands  or  the  theo- 
retical instruction  as  prescribed  in  Par.  456,  National  Guard  Regulations,  '22.  (Cir.  Let. 
2,  M.  B.,  Jan.  6,  1922.) 

Correspondence  Course  for  Medical  Officers.  In  addition  to  participating  in  the 
instruction  prescribed  for  sanity  units  and  detachments  and  other  duties  prescribed  for 
medical,  dental,  veterinary,  and  medical  administrative  corps  officers  of  the  National  Guard, 
all  officers  of  the  Medical  Department  will  pursue  a  course  of  instruction  consisting  of  a 
series  of  questions  and  answers  conducted  by  mail  on  the  subjects  pertaining  to  their  duties 
as  officers  in  the  mihtary  service.  This  course  is  required  for  all  officers  of  the  Medical 
Department.     (Cir.  No.  4,  M.  B.,  Sept.  8,  1921.) 
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Correspondence  Courses  for  Medical  Officers.  The  following  instructions  for 
the  correspondence  course  for  medical  officers  of  the  National  Guard  are  published  for  the 
information  and  guidance  of  all  concerned.  All  previous  orders  and  regulations  in  con- 
flict are  hereby  rescinded. 

1.  In  addition  to  participating  in  the  instruction  prescribed  for  sanitary  units  and 
detachments  and  other  duties  prescribed  for  medical,  dental,  veterinary,  and  medical 
administrative  corps  officers  of  the  National  Guard,  all  officers  of  the  Medical  Department 
will  pursue  a  course  of  instruction  consisting  of  a  series  of  questions  and  answers  conducted 
by  mail  on  subjects  pertaining  to  their  duties  as  officers  in  the  mihtary  service.  This 
course  is  required  for  all  officers  of  the  Medical  Department,  and  while  optional  for  officers 
of  the  Reserve,  should  be  taken  by  them  if  practicable. 

2.  This  course  for  medical  officers  will  cover  a  period  of  three  years  and  will  be  divided 
as  follows: 

(a)  Basic.  For  all  officers  who  have  not  completed  and  received  the  required  average 
in  this  course.     It  will  embrace  the  following  subjects: 

Standards  for  physical  examination  for  entrance  in  the  National  Guard;  Army  Regu- 
lations No.  40-105,  June  20,  1921,  (Standards  of  Physical  Examination  for  entrance  into 
the  Regular  Army,  National  Guard,  and  Organized  Reserves),  and  Army  Regulations  No. 
40-110,  June  20,  1921  (Standards  of  Physical  Examination  for  Flying); 

Drill  Regulations  and  Service  Manual  for  the  Sanitary  Troops,  U.  S.  Army,  1917^  with 
changes; 

National  Guard  Regulations,  1919,  with  changes; 

Manual  for  the  Medical  Department,  1916  (corrected  to  June  15,  1918),  with  changes. 

(6)  Year  **A"  Course.  For  all  officers  who  have  qualified  in  the  Basic  Course.  It 
will  embrace  the  following  subjects: 

Regulations  for  the  Army  of  the  United  States,  1913  (corrected  to  April  15,  1917), 

with  changes. 
Drill  Regulations  and  Service  Manual  for  the  Sanitary  Troops,  U.  S.  Army,  1917, 

with  changes; 
Field  Service  Regulations,  U.  S.  Army,  1914  (corrected  to  July  31,  1918),  with  changes; 
General  and  Military  Hygiene,  Ashburn,  2d  Edition; 
Manual  for  Courts-martial,  U.  S.  Army,  1921,  with  chrnges; 
Manual  for  the  Medical  Department,  1916  (corrected  to  June  15,  1918),  with  changes. 

(c)  Year  **B"  Course.  For  all  officers  who  have  quahfied  in  the  Basic  and  Year  "A' ' 
Courses.     It  will  embrace  the  following  subjects: 

Regulations  for  the  Army  of  the  United  States,  1913  (corrected  to  April  15,  1917), 
with  changes; 

General  and  Military  Hygiene,  Ashburn,  2d  Edition; 

Field  Service  Regulations,  U.  S.  Ai'my  (corrected  to  July  31,  1918),  with  changes; 

Military  Sketching  and  Map  Reading,  Grieves.     3d  Edition. 

Manual  for  the  Medical  Department,  1916  (corrected  to  June  15,  1918),  with  changes. 

The  course  for  officers  of  the  dental,  veterinary,  and  medical  administrative  corps  wiU 
for  the  present  cover  a  period  of  two  years,  and  will  be  divided  as  follows: 

For  officers  of  the  Dental,  Veterinary,  and  Medical  Administrative  Corps. 

Basic  and  Year  "A"  Courses. 

National  Guard  Regulations,  1919,  with  changes; 

Manual  for  the  Medical  Department,  U.  S.  Army,  1916  (corrected  to  June  15,  1918), 
with  changes; 

Regulations  for  the  Army  of  the  United  States,  1913  (corrected  to  April  15,  1917), 
with  changes. 

If  other  subjects  of  importance  to  these  officers  make  it  advisable,  a  third  year  will  be 
added  to  this  course  in  future. 
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3.     Regulations  for  conducting  the  correspondence  course. 

(a)  Under  normal  conditions  the  course  for  each  class  will  begin  November  1  of  each 
year  and  continue  for  a  period  of  six  months.  In  exceptional  cases  this  period  may  be 
extended  by  the  War  Department,  but  in  no  case  will  extension  be  granted  beyond  October 
15  of  the  year  in  which  the  course  should  have  been  completed.  Officers  who  fail  to  com- 
plete the  course  on  or  before  the  above-mentioned  date  will  be  required  to  take  the  course 
over  agam. 

(6)  Questions  for  each  course  will  be  prepared  in  the  Mihtia  Bureau  and  sufficient 
copies  furnished  instructors  designated  by  the  War  Department  to  conduct  the  course  for 
the  officers  in  their  territory. 

(c)  The  scope  of  the  work  in  any  one  course  will  consist  of  not  more  than  six  papers 
of  not  more  than  sixty  questions  each.  One  set  of  papers  will  be  completed  by  student 
officers  and  forwarded  to  the  instructor  on  the  last  day  of  the  month  indicated  on  the 
question  sheet. 

(d)  Instructors  wiU  request  the  adjutants  general  of  the  states  in  their  respective 
territory  to  furnish  them  with  the  names,  rank,  and  addresses  of  all  medical  department 
officers  in  the  state  concerned,  including  reserve  officers.  The  instructors  will  ascertain 
by  correspondence  with  the  reserve  officers  if  they  desire  to  take  the  correspondence  course. 
They  will  then  send  to  each  medical  department  officer  (to  the  address  furnished  by  the 
adjutant  general),  also  to  the  reserve  officers  who  have  expressed  a  desire  to  take  the  course, 
all  the  papers  pertaining  to  the  course  prescribed  for  the  officer  concerned,  with  a  copy  of 
this  circular,  a  receipt  for  which  will  be  required.  Before  sending  out  the  question  sheets, 
instructors  will  fill  in  the  blank  data  thereon  so  that  student  officers  will  know  when,  where, 
and  to  whom  the  com^plete  paper  is  to  be  sent. 

(e)  Student  officers  upon  receipt  of  the  papers  pertaining  to  the  course  prescribed 
for  them  will,  after  a  careful  reading  and  study  of  the  page  or  paragraph  indicated  after 
each  question,  typewrite  or  write  out  the  answers  to  each  question  in  his  own  language 
without  immediate  reference  to  the  text.  The  copying  of  the  text  in  toto  wiU  not  accomphsh 
the  purpose  of  this  course  of  instruction. 

(/)  Answers  should  be  confined  to  the  questions  and  be  as  brief  as  the  subject  war- 
rants. Many  of  the  questions  can  be  answered  by  yes  or  no,  others  by  a  few  words.  The 
aim  of  the  course  is  to  familiarize  officers  with  their  mihtary  duties,  and  enable  them  to  find 
any  information  pertaining  to  their  duties  in  the  mihtary  service. 

ig)  Answers  to  questions  will  be  made  on  legal  cap  paper,  marginal  ruled.  The 
margin  wiU  not  be  written  on.  In  this  space  the  instructors  will  make  such  comments  as 
may  be  deemed  necessary.  All  stationery,  including  penalty  envelopes,  necessary  to 
conduct  the  correspondence  course  will  be  furnished  by  the  state  concerned  upon  request  of 
the  instructor. 

(h)  Upon  receipt  of  completed  papers  submitted  by  student  officers,  instructors  will 
carefully  review  them,  making  such  comment  and  criticism  as  may  be  necessary  to  convey 
a  clear  understanding  of  the  subject.  Instructors  will  mark  all  papers  upon  their  merit. 
The  marks  given  on  each  paper  will  not  be  entered  thereon  but  will  be  recorded  and  kept 
on  file.  All  papers  will  be  returned  to  student  officers,  who  should  file  them  for  future 
reference. 

(i)  Marks  will  be  reported  to  the  Militia  Bureau  on  forms  prescribed  for  that  purpose 
not  later  than  June  1  of  each  year.  These  reports  will  be  made  in  triphcate  for  each  state, 
one  to  be  retained  by  the  instructor,  one  to  be  sent  to  the  Mihtia  Bureau  and  one  to  the 
adjutant  general  of  the  state  concerned.  Similar  additional  reports  will  be  made  on  Nov- 
ember 1  for  those  officers  who  have  been  granted  an  extension  of  time  to  complete  the 
course. 

0)  A  rating  of  60%  in  each  individual  paper  and  75%  as  the  average  of  all  papers 
in  a  course  is  required  for  quahfication.  Officers  qualifying  will  be  furnished  a  certificate 
by  the  Mihtia  Bureau  on  the  completion  of  each  year's  work.  (Cir.  No.  4,  M.  B.,  Sept. 
28,  1921.) 
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2.     ARMORY  DRILL  PAY 

The  Requirements  and  Regulations  concerning  armory  instruction  must  be  com- 
plied with  as  a  condition  before  pay  for  armory  drills  is  allowed. 

Pay  for  the  National  Guard  Officers.  Captains  and  lieutenants  belonging  to  or- 
ganizations of  the  National  Guard  shall  receive  compensation  at  the  rate  of  one-thirtieth 
of  the  monthly  base  pay  of  their  grades  as  prescribed  for  the  Regular  Army  for  each  regular 
drill  or  other  period  of  instruction  authorized  by  the  Secretary  of  War,  not  exceeding  five 
in  any  one  calendar  month,  at  which  they  shall  have  been  officially  present  for  the  entire 
required  period,  and  at  which  at  least  50  per  centum  of  the  commissioned  strength  and  60 
per  centum  of  the  enlisted  strength  attend  and  participate  for  not  less  than  one  and  one- 
half  hours.  Captains  commanding  organizations  shall  receive  S240  a  year  in  addition  to 
the  drill  pay  herein  prescribed.  Officers  above  the  grade  of  captain  shall  receive  not  more 
than  $500  a  year,  and  officers  belov/  the  grade  of  major,  not  belonging  to  organizations,  shall 
receive  not  more  than  four-thirtieths  of  the  monthly  base  pay  of  their  grades  for  satisfactory 
performance  of  their  appropriate  duties  under  such  regulations  as  the  Secretary  of  War  may 
prescribe.  Pay  under  the  provisions  of  this  section  shall  not  accrue  to  any  officer  during 
a  period  when  he  shall  be  lawfully  entitled  to  the  same  pay  as  an  officer  of  corresponding 
grade  in  the  Regular  Army.     (Sec.  109,  N.  D.  A.) 

Record  of  Attendance  at  DrilL  The  commanding  officer  of  each  company,  troop' 
battery,  and  detachment  shall  keep,  on  War  Department  Form  367  (b)  a  monthly  record, 
in  triplicate,  of  each  officer  and  enlisted  man  of  his  organization  at  every  drill  or  assembly  for 
instruction,  showing  the  number  of  the  person,  the  date  of  the  drill,  the  period  during  which 
he  was  actually  present  and  under  instruction  in  uniform,  and  the  character  of  the  drill 
and  instruction  for  the  entire  period.  This  roster  of  attendance  will  form  a  part  of  the 
copy  of  the  pay  roll  retained  in  the  company.     (Par.  454,  N.  G.  R.,  '22.) 

Attendance.  The  record  of  attendance  as  to  each  drill  should  be  completed  on  the 
drill  report  Form  3676  immediately  after  such  drill  so  that  at  the  termination  of  the  three 
months'  period,  the  drill  attendance  will  be  complete  and  the  rolls  may  be  completed  and 
will  be  forwarded  by  the  organization  commander  to  the  Instructor.  (Par.  917,  N.  G.  R., 
'22). 

Pay  for  Drill  or  Instruction.  In  order  that  officers  and  enlisted  men  may  receive 
pay  for  armory  drill  assemblies  or  other  commensurate  service,  the  following  provisions 
of  law  and  regulations  must  be  complied  with : 

a.  Captains  and  lieutenants  belonging  to  organizations  of  the  National  Guard  shall 
receive  compensation  at  the  rate  of  one-thirtieth  of  the  monthly  base  pay  of  their  grades 
as  prescribed  for  the  Regular  Army  for  each  regular  drill  or  period  of  instruction,  not 
exceeding  five  in  any  one  calendar  month,  providing  the  following  conditions  are  met  for 
each  drill. 

(1)  At  least  fifty  per  centum  of  the  actual  commissioned  strength  of  the  organizations 
must  attend  and  participate  for  not  less  than  one  and  one-half  hours,  exclusive  of  rests  and 
interruptions. 

(2)  At  least  sixty  per  centum  of  the  actual  enlisted  strength  of  the  organization  must 
attend  and  participate  for  not  less  than  one  and  one-half  hours,  exclusive  of  rests  and 
interruptions. 

(3)  The  character  of  the  instruction  shall  be  such  as  may  be  authorized  by  Secretary 
of  War. 

b.  Captains  commanding  organizations  shall  receive  $240.00  a  year  in  addition  to  the 
drill  pay  set  forth  above. 

c.  Captains  and  lieutenants  not  belonging  to  an  organization  shall  receive  a  compensa- 
tion per  month  at  the  rate  of  four-thirtieths  of  the  monthly  base  pay  of  their  grades  as 
prescribed  for  the  Regular  Army,  when  they  have  satisfactorily  performed  the  duties 
prescribed  in  these  regulations. 
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Officers  of  this  class  are  on  a  monthly  pay  basis  and  will  be  entitled  to  their  maximum 
pay  provided  they  have  attended  not  less  than  four  drills,  assemblies,  or  have  satisfactorily 
performed  the  duties  prescribed  in  these  regulations  for  any  month.  If  the  number  attended 
during  a  calendar  month  is  below  four,  they  shall  receive  for  each  drill  attended,  or  equiva- 
lent duty  performed,  one-fourth  of  their  monthly  rate. 

d.  All  officers  above  the  grade  of  captain,  whether  belonging  to  organizations  or  not, 
when  they  have  satisfactorily  performed  the  duties  prescribed  in  these  regulations,  shall 
receive  compensation  at  the  rate  of  §500. 00  per  annum,  except  that  such  officers  are  not 
entitled  to  drill  pay  for  the  time  they  are  on  duty  in  encampments  or  camps  of  instruction 
and  are  receiving  the  same  pay  as  officers  of  corresponding  grades  in  the  Regular  Army. 

For  field  officers  of  the  line  to  secure  full  pay  of  $500.00  per  annum,  they  must  attend 
not  less  than  48  assemblies  for  drill  and  instruction  or  perform  duty  which  is  certified  to  by 
the  Regular  Army  Instructor  as  equivalent  thereto  while  serving  an  entire  calendar  year. 
If  the  number  attended  during  an  entire  calendar  year  is  below  48,  they  shall  receive 
S10.41  2/3  for  each  drill  attended  or  equivalent  duty  performed. 

Officers  above  the  grade  of  captain  not  residing  at  the  stations  of  their  commands, 
who  follow  courses  of  instruction  prescribed  by  Instructors  or  perform  other  military 
duties  which  are  considered  equivalent  in  value  to  the  48  assemblies  required  for  fine  officers, 
will  be  treated  in  a  similar  manner  as  field  officers  of  the  line.  Certificate  of  Regular 
Army  Instructors  will  be  required  in  all  cases.     (Par.  928,  N.  G.  R.,  '22.) 

Actual  Basis  for  Computation. 

"The  term  'per  centum  of  enlisted  strength'  as  used  in  the  statutes  under  considera- 
tion (Section  109,  act  of  June  3,  1916,  as  amended  by  the  act  of  June  4,  1920)  means  that 
per  centum  of  the  actual  number  of  enlisted  men  belonging  to  the  organizations  and  that 
no  arbitrary  or  minimum  number  can  be  adopted  as  a  basis  for  computation." 

For  example,  for  an  organization  of  2  officers  and  50  men,  1  officer  and  36  men  must 
attend,  for  an  organization  of  3  officers  and  85  men,  2  officers  and  51  men  must  attend 
(50%  of  the  actual  commissioned  strength,  and  60%  of  the  actual  enlisted  strength.) 
(Circular  Letter  No.  53,  M.  B.,  Aug.  10,  1921.) 

Minimum  Strength  in  Actual  Basis  of  Computation.  By  a  decision  of  the 
Comptroller  General,  dated  Feb.  24,  1922,  you  are  informed  that  in  regard  to  officers 
quahfying  for  armory  drill  pay  it  is  necessary  that  60  per  centum  of  the  actual  enlisted 
strength  be  present,  SUCH  ENLISTED  STRENGTH  being  not  LESS  than  the  MINI- 
MUM required  for  FEDERAL  RECOGNITION.  (Cir.  Let.  No.  18,  M.B.,  March  3, 
1922)  and  (Par.  928  (a),  N.  G.  R.,  '22.) 

Captains  Commanding  Companies. 

1.  The  following  decision  as  to  officers  of  the  National  Guard  who  are  entitled  to 
§240. 00  additional  pay  per  year  as  captains  commanding  organizations  is  published  for 
the  information  and  guidance  of  all  concerned: 

"This  pay  shall  accrue  only  to  captains  com.manding  companies,  troops,  batteries,  or 
units  or  detachments  similar  to  a  company  in  organization  or  administration  which  main- 
tains a  strength  of  not  less  than  fifty  enlisted  men." 

"The  following  commanders  are  not  entitled  to  this  additional  pay: 

(a)  Officers  junior  to  grade  of  captain  who  perform  the  duties  of  captains  comm.anding 
bodies  of  troops  as  enumerated  above. 

(6)  Officers  senior  to  the  grade  of  captain  who  command  bodies  of  troops  as  enumer- 
ated above,  or  other  units. 

(c)  Commanding  Officers  of  units  other  than  those  enumerated  above  whatever  their 
grade."    (Circular  Letter  No.  54,  M.  B.,  Aug.  16,  1921)  and  (Par.  928  (6),  N.  G.  R.,  '22.) 

Organization  Defined. 

In  section  109,  National  Defense  Act,  difference  in  pay  is  established  betvreen  officers 
"belonging  to  an  organization"  and  "not  belonging  to  an  organization." 
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The  Militia  Bureau  defines  the  meaning  of  the  word  "organization"  so  used  as  "Com 
pany  or  its  equivalent."     (2nd  Ind.  M.  B.,  Nov.  15,  1921.) 

Captain  Comtnanding  Staff  Corps  Detachment. 

A  captain  commanding  the  enlisted  personnel  of  a  State  Staff  Corps,  or  Department, 
is  not  entitled  to  receive  the  $240.00  additional  pay,  as  a  State  Staff  Corps  or  Department 
is  not  an  organization.  Organization  means  company  or  its  equivalent.  (3  Ind.  M.  B., 
Feb.  26,  1921.) 

Officers  Absent  from  Drill  while  on  Duty  Status. 

Under  date  of  November  29,  1920,  the  Judge  Advocate  General  ruled:  When  an  officer 
is  absent  from  his  organization  on  duty  which  entitles  him  to  Regular  Army  pay  of  his 
grade,  remark  should  be  made  on  the  pay  rolls  of  his  organization  to  the  effect  that  he  is 
not  entitled  to  armory  drill  pay  for  the  period.  But  may  be  considered  as  present  at 
drills  in  so  far  as  such  attendance  affects  the  rights  of  other  members  to  pay. 

Note.  —  Such  an  officer  is  counted  as  present  for  purposes  of  determining  the  per- 
centage of  officers  present  in  the  computation  of  armory  drill  pay  of  the  officers  of  the 
organizations.     (Circular  Letter  No.  78,  M.  B.,  Dec.  9,  1920.) 

Pay  for  National  Guard  Enlisted  Men.  Each  enlisted  man  belonging  to  an  or- 
ganization of  the  National  Guard  shall  receive  compensation  at  the  rate  of  one-thirtieth  of 
the  initial  monthly  pay  of  his  grade  in  the  Regular  Army  for  each  drill  ordered  for  his  organ- 
ization where  he  is  officially  present  and  in  which  he  participates  for  not  less  than  one  and 
one-  half  hours,  not  exceeding  eight  in  any  one  calendar  month,  and  not  exceeding  sixty 
drills  in  this  one  year:  Provided,  That  no  enHsted  man  shall  receive  any  pay  under  the  pro- 
visions of  section  for  any  month  in  which  he  shall  have  attended  less  than  60  per  centum  of 
the  drills  or  other  exercises  prescribed  for  his  organization:  Provided  further,  That  the  pro- 
viso contained  in  section  92  of  this  Act  shall  not  operate  to  prevent  the  payment  of  enlisted 
men  actually  present  at  any  duly  ordered  drill  or  other  exercise:  And  -provided  further ,  That 
periods  of  any  actual  military  duty  equivalent  to  the  drills  herein  prescribed  (except  those 
periods  of  service  for  which  members  of  the  National  Guard  may  become  lawfully  entitled 
to  the  same  pay  as  officers  and  enlisted  men  of  the  corresponding  grades  in  the  Regular 
Arm.y)  may  be  accepted  as  service  in  lieu  of  such  drills  when  so  provided  by  the  Secretary 
of  War.     (Sec.  110,  N.  D.  A.) 

GENERAL  PRINCIPLES  GOVERNING  ARMORY  DRILL  PAY 

Captain  Commanding  Organization  —  Additional  Pay.  A  captain  command- 
ing a  company  or  equal  organization  draws  the  additional  allowance  of  $240.00  per  annum, 
only  for  the  number  of  days  he  actually  was  present  with  and  commanded  the  organi- 
zation and  exclusive  of  any  days  in  field  exercise  under  Federal  pay.     (Sec.  109,  N.  D.  A. ) 

Organization  Must  be  Federally  Recognized.  Pay  for  drills  can  only  accrue  for 
any  member  of  a  company,  troop,  battery,  or  detachment  from  the  date  of  recognition  by 
the  War  Department  as  National  Guard  of  the  organization  of  which  he  is  a  member. 
(Par.  924(a),  N.G.R., '22.) 

Note. — ^After  July  15,  1922,  no  National  Guard  officer  is  entitled  to  Federal  pay 
unless  he  has  qualified  before  a  duly  constituted  board.  (Circular  Letter  No.  43,  M.  B., 
May  16,  1922.) 

Individual  Must  be  Federally  Recognized.  Pay  for  drills  can  only  accrue  for  any 
member  of  the  National  Guard  from  the  date  he  has  individually  quahfied  as  a  member  of 
the  National  Guard  by  taking  the  oath  prescribed  and  the  date  when  he  quahfied  must  be 
entered  on  the  pay  rolls.     (Par.  924  (6),  N.  G.  R.,  '22.) 

Not  to  Draw  Double  Pay.  Pay  for  drills  can  only  accrue  for  any  member  of  the 
National  Guard  for  periods  exclusive  of  the  time  while  in  the  service  of  the  United  States 
or  at  a  camp  of  instruction  or  of  any  other  time  for  which  service  he  may  become  lawfully 
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entitled  to  the  same  pay  of  corresponding  grade  in  the  Regular  Army.     (Par.  928  (/), 
N.  G.R.,  '22.) 

Fractions  less  than  unit  not  counted. 

In  computing  number  of  drills  necessary  to  entitle  an  enlisted  man  to  pay  for  a  month , 
fractions  less  than  a  unit  are  disregarded.  Thus  when  seven  drills  are  prescribed  it  takes 
an  attendance  at  five  of  them  to  qualify  for  pay  although  sixty  percent  of  seven  is  only 
four  and  two  tenths.     (Decision  of  the  Comptroller,  March  3,  1921.) 

Pay  for  fractional  part  of  Month. 

Under  date  of  Nov.  29,  1921,  the  Comptroller  has  decided  that  an  enlisted  man  en- 
Ksted  or  discharged  during  the  month  cannot  qualify  for  pay  for  that  month  unless  he 
attends  sixty  per  cent  of  all  the  drills  prescribed  for  the  organization  during  the  month. 
Thus  a  man  who  enlists  on  Dec.  15  in  a  company  that  has  drills  prescribed  every  Wednesday 
cannot  qualify  even  if  he  attends  both  the  drills  held  after  his  enhstment.  (Letter,  Chief 
of  Finance,  Dec.  17,  1921.) 

Drill  attendance  of  Enlisted  during  Month. 

In  order  to  be  entitled  to  pay  for  any  month,  an  enlisted  man  must  have  attended  at 
least  60  percent  of  all  the  drills  prescribed  for  the  organization  during  that  month,  even  if 
he  was  enlisted  or  discharged  during  the  month  and  had  no  chance  to  attend  the  drills 
held  prior  to  his  enhstment  or  after  his  discharge.  (Decision  of  Comptroller,  Dec.  13, 
1921.) 

Band  Leaders  Paid  as  Master  Sergeants. 

Until  Congress  shall  have  provided  funds  for  payment  of  warrant  officers,  National 
Guard,  and  fixed  the  rate  of  pay  for  armory  drill.  Band  Leaders  National  Guard,  will  be 
appointed  as  Master  Sergeants  (Class  1,  enhsted  men)  and  will  be  paid  accordingly  for 
both  encampment  ser-\dce  and  armory  drills.     (Circular  Letter  No.  4,  M.  B.,  Jan.  20,  1921.) 

The  band  section  and  mounted  section  of  a  headquarters  company  of  the  Na- 
tional Guard  are  each  an  organization  within  the  meaning  of  section  48  of  the  Act  of  June 
4,  1920,  41  Stat.  784,  prescribing  the  rate  of  pay  of  enhsted  men  of  the  National  Guard 
according  to  the  percentages  of  drills  attended,  and  the  number  of  drills  ordered  for  each 
section  should  be  treated  separately  as  the  basis  for  computing  the  pay  of  enhsted  men 
attending  such  drills. 

"It  is  not  necessary  that  a  commissioned  officer  attend  or  supervise  the  drills  or  exer- 
cises of  the  band  section  of  a  headquarters  company  of  the  National  Guard  to  entitle  mem- 
bers of  such  organization  to  drill  pay."     (Finance  Circular  No.  60,  dated  June  28,  1921.) 

Helpers,  Caretakers,  etc.,  at  Armory  Drill. 

"Helpers,"  caretakers,  mechanics  etc.  detailed  to  care  for  equipment  are  entitled  to 
Armory  Drill  pay  in  addition  to  other  pay  as  "helpers"  provided  they  comply  with  the 
requirement  of  attendance  at  armory  drills.     (2d  Ind.  M.B.,  Nov.  15,  1921.) 

Armory  drill  pay,  during  encampment. 

No  officer  or  enlisted  man  can  receive  credit  toward  armory  drill  pay  and  camp  pay  on 
the  same  day.  If  payment  is  made  for  one  kind  of  duty  the  other  is  excluded.  (3  Ind. 
M.  B.,  Nov.  18,  1921.) 

Longevity  Pay  increase.  Prior  service  in  the  National  Guard  cannot  be  considered 
for  the  purpose  of  qualifying  National  Guard  officers  for  longevity  pay.  (Cir.  Let.  M.  B., 
No.  61,  Oct.  15,  1920.) 

Specialists  Armory  Drill  Pay.  Additional  compensation  for  the  specialist  rating 
cannot  lawfully  be 'included.  The  statute  provides  "compensation  at  the  rate  of  one- 
thirtieth  of  the  initial  monthly  pay  of  his  grade  in  the  Regular  Army".  This  signifies  the 
monthly  base  pay  of  his  grade  as  prescribed  by  Congress  in  Section  4-b,  which  in  case  of 
privates  1st  class  is  S35.00  and  in  case  of  privates  is  S30.00.  (Cir.  Let.  No.  69,  M.  B.,  Nov. 
12,  1920.) 
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Non  compliance  with  Section  92  National  Defense  Act.  May  an  organization 
of  the  National  Guard  be  considered  as  having  quahfied  during  a  calendar  year  to  receive 
any  part  of  the  compensation  provided  by  the  act  of  June  3,  1916,  if  that  organization  shall 
have  failed  to  participate  in  encampments,  maneuvers,  or  other  exercises,  including  out- 
door target  practice,  at  least  fifteen  days  in  training  for  that  calendar  year,  the  Secre- 
tary of  War  not  having  excused  the  organization  from  such  participation? 

I  am  of  the  opinion,  therefore,  that  questions  (a)  and  (6)  should  be  answered  in  the 
affirmative.  Such  is  the  view  also  of  the  Judge  Advocate  General  of  the  Army  and  with 
it  I  agree.     (Decision  of  the  Comptroller  July  26,  1917.) 

Drill  record  statement  in  case  of  Transfer.  The  statement  should  be  made  in 
triplicate,  one  copy  to  be  attached  to  the  pay-roll  which  is  kept  on  file  in  the  office  of  the 
Commanding  Officer  of  the  organization  from  which  the  man  is  transferred,  but  it  is  directed 
that  the  original  and  dupHcate  copies  be  forwarded  to  the  Commanding  Officer  of  the 
organization  to  which  the  man  is  transferred,  the  same  to  be  attached  to  the  original  and 
duplicate  copies  of  the  Day  roll  and  made  a  part  thereof.  (Cir.  Letter  M.  B.,  No.  3,  Jan. 
9,  1922.) 

Reservists  at  Armory  Drills.  Members. of  the  National  Guard  Reserve  assigned  to 
organizations  under  provisions  of  paragraph  190  will  not  be  placed  on  active  duty  nor  be 
entitled  to  Federal  pay  and  allowances  except  under  a  call  or  draft  by  the  Federal  Govern- 
ment or  when  engaged  in  field  or  coast  defense  training.     (Par.  184,  N.  G.  R.,  '22.) 

Enlisted  Men  of  the  National  Guard  in  Civilian  Military  Training  Camps. 

Enlisted  men  of  the  National  Guard  may  enroU  for  attendance  at  any  of  the  Civilain 
Mihtary  Training  Camps;  Provided,  that  not  exceeding  ten  per  centum  of  the  enlisted 
strength  of  any  National  Guard  organization  may  be,  at  the  same  time,  so  enrolled. 

For  the  purpose  of  complying  with  the  conditions  of  paragraph  (qualification  of  officers 
for  pay),  commanding  officers  of  any  company  may  count  as  present,  at  all  drills,  such 
enhsted  men  of  their  respective  organizations  as  are  in  attendance  at  Civilian  Military 
Training  Camps.     (Par.  1006,  N.  G.  R.,  '22.) 

Members  of  the  National  Guard  in  Reserve  Officers'  Training  Corps. 

(6)  For  the  purpose  of  complying  with  the  conditions  of  paragraph  928a,  Commanding 
Officers  of  any  company,  troop,  battery  or  detachment  may  count  as  present  at  all  drills 
such  number  of  the  members  of  their  respective  organizations  who  are  also  members  of  the 
Reserve  Officers'  Training  Corps,  not  to  exceed  ten  per  cent  of  the  enlisted  strength  of 
the  organization. 

(c)  Members  of  the  Reserve  Officers'  Training  Corps  may  attend  Armory  drills  and 
receive  Armory  drill  pay  only  for  the  drills  so  attended. 

(d)  Members  of  the  Reserve  Officers'  Training  Corps  will  be  required  to  furnish  to 
their  Commanding  Officer  a  certificate  from  professors  of  mihtary  science  and  tactics  to 
indicate  their  membership  therein  for  the  period  they  are  excused  from  organization  drills. 

(e)  Each  pay  roll  mil  be  accompanied  by  a  certificate  by  the  Commanding  Officer 
containing  the  names  of  all  those  excused  from  organization  drills  and  stating  the  period 
during  which  -they  were  excused,  on  account  of  being  enrolled  in  the  Reserve  Officers' 
Training  Corps.     (Par.  1005,  N.  G.  R.,  '22.) 

Date  of  Enlistment  and  Discharge  Included.  Pay  for  drills  attended  may  accrue 
on  the  day  of  enlistment  and  on  the  day  of  discharge  or  other  separation  from  the  National 
Guard,  or  on  the  date  of  Federal  recognition  of  the  organization. 

Maximum  Credit  in  One  Month.  Pay  for  not  to  exceed  eight  drills  per  month  or 
sixty  in  any  calendar  year  may  accrue  to  an  enlisted  man  and  for  not  to  exceed  five  drills 
per  month  or  sixty  in  any  calendar  year  to  an  officer  of  an  organization.  (Sees.  109  and 
110,  N.  D.  A.) 
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Conditions  as  to  Attendance.  Pay  for  drills  can  only  accrue  for  any  one  month 
for  any  enlisted  man  if  he  attends  sixty  per  cent  of  the  drills  prescribed  during  that  month. 
(Sec.  110,  N.  D.  i^.) 

Pay  for  a  drill  can  only  accrue  for  an  officer  of  an  organization  when  fifty  per  cent  of  the 
officers  and  sixty  per  cent  of  the  enlisted  strength  of  the  organization  are  present  at  the 
drill.     (Sees.  109  and  110,  N.  D.  A.) 

Officers  not  Belonging  to  Organization.  Pay  for  drills  can  only  accrue  for  an 
officer  forming  part  of  an  organization.  Other  officers  (including  a  captain  Medical  Corps 
attached  to  a  headquarters  unit)  are  paid  according  to  period  of  service  for  satisfactory  per- 
formance of  their  respective  duties.     (Sec.  109,  N.  D.  A.). 

Armory  Drill  Pay  Tables.*    One  day's  base  pay  of  officer  is: 

Captain,  S6.66  6-9;  1st  Lt.,  S5.55  5-9;  2nd  Lt.,  S4.72  2-9. 

One  day's  initial  pay  of  enlisted  men  is: 

Grade  I,  $2.46  6-9;  Grade  II,  SI. 76  6-9;  Grade  III,  S1.50;  Grade  IV,  $1.50;  Grade  V, 
S1.23  3-9;  Grade  VI,  SI. 16  6-9;  Grade  VII,  SI. 00. 

No  additional  compensation  for  specialists  ratings  can  be  lav\'fuily  included  in  Armory 
drill  pay.     (Cir.  Let.  69,  M.  B.,  1920.) 

Additional  compensation  of  a  captain  commanding  an  organization  for  day  $0,666. 

D  — 3.     ARMORY  DRILL  PAY  ROLLS 

Preparation  of  Pay  Rolls.  Pay  Rolls  on  War  Department  forms  367  and  367a  will 
be  prepared  in  triplicate  in  accordance  with  the  "Instructions"  contained  on  the  front  cover 
page.  The  original  and  duplicate  copies  will  be  submitted  to  the  Regular  Army  instructor 
on  duty  with  the  National  Guard  of  the  State  the  31st  of  March,  30th  of  June,  30th  of 
September  and  the  31st  of  December  of  each  year.  The  triplicate  copy  will  be  retained  in 
the  organization  records.     (Par.  917,  N.  G.  R.,  '22.) 

Importance.  These  pay  rolls  are  not  only  the  guide  for  the  prompt  payment  of  the 
men  interested  but  when  filed  in  the  Treasury  Department  they  become  the  record  to  which 
reference  will  thereafter  be  had  in  the  investigation  and  settlement  of  questions  affecting  the 
pay  of  the  men  whose  names  are  borne  thereon  for  the  period  involved.  All  officers  are 
therefore  enjoined  to  exercise  every  care  to  make  the  pay  rolls  w^th  which  they  are  con- 
cerned complete.     (Par.  918a,  N.  G.  R.,  '22.)  ^_-^ 

Composition.  Each  copy  of  the  pay  roll  will  be  made  up  of  one  Form  367  and  as 
many  Forms  367a  as  may  be  necessary,  fastened  together  along  the  edge  indicated  by 
sewing  or  by  means  of  a  stapling  machine  or  other  permanent  fastening,  but  not  by  use  of 
adhe.sive  liquids.  Only  the  copy  retained  by  the  organization  will  have  Form  3676  at- 
tached.    (Par.  9186,  N.  G.  R.,  '22.) 

Attendance.  The  record  of  attendance  as  to  each  drill  should  be  completed  on  the 
drill  report  Form  3676  immediately  after  such  drill  so  that  at  the  termination  of  the  three 
months'  period,  the  drill  attendance  will  be  complete  and  the  rolls  will  be  forwarded  by 
the  organization  commander  to  the  Instructor.     (Par.  917,  N.  G.  R.,  '22.) 

Typewritten  and  Carbon  Copies.  The  preparation  of  pay  rolls  on  a  typewriting 
machine  is  authorized,  provided  a  record  ribbon  is  used.  The  making  of  carbon  copies  is 
also  authorized,  but  they  must  be  clear  and  legible  throughout,  and  the  original  copy  and  the 
first  carbon  will  be  furnished  the  Instructor.  Carbon  copies  that  are  not  clear  and  legible 
throughout   should  not  be  accepted,  and  should  be  returned.      (Far.  918^^,  N.  G.  R.,  '22.) 

Names  to  be  Entered  on  RoH.  The  names  of  all  officers  warrant  officers  and  enlisted 
men  belonging  to  the  organization  v%-ill  be  entered  on  the  roll,  both  present  and  absent,  and 
will  be  entered  in  the  column  "Names,  present  and  absent,  and  rani:,"  in  the  following 
order:  Commissioned  officers  by  grade,  warrant  officers,  non-commissioned  officers,  in  order 
of  their  grades  as  given  in  A.rmy  Regulations,  the  names  under  each  grade  heading  appear- 

*There  is  apt  to  be  a  change  in  present  rates  of  pay  (May  18,  1922). 
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ing  in  the  order  of  seniority,  privates,  first  class,  and  privates,  in  alphabetical  order  of 
grade,  without  regard  to  rating  as  specialist,  which  will  be  indicated  after  their  names. 
(Lance  corporals  will  be  caried  under  the  heading  "Privates  first  class.") 

The  names  and  the  headings  will  follow  one  another  without  interval  except  when  made 
necessary  by  the  use  of  two  or  more  lines  in  the  column  of  remarks  after  a  name.  Men  on 
detached  service  will  be  carried  on  the  roll  in  their  proper  place,  with  remarks  showing  them 
on  detached  service  and  the  place  (example,  with  machine-gun  company,  etc.).  In  the 
case  of  privates,  the  last  name  will  be  written  first  —  e.  g..  Smith,  John  A.,  and  not  John  A. 
Smith.  The  first  name  will  be  written  in  full.  Care  will  be  taken  to  have  the  names  cor- 
rectly spelled,  and  the  dates  of  rank  of  officers  and  the  dates  of  enhstment  of  enlisted  men 
must  be  correct.     (Par.  91Sd,  N.  G.  R.,  '19.) 

Abbreviations.  The  following  authorized  abbreviations  will  be  used  in  the  prepara- 
tion of  pay  rolls  and  under  no  circumstances  will  any  others  be  used.  (Par.  922, 
N.  G.  R.,  '22.) 


ABBBEV. 

Absent  without  leave AWOL 

Adjutant    Adj 

Adjutant  General     AG 

Adjutant    General's    De- 
partment   AGD 

Adjutant  General's  Office.  .AGO 

Adjutant's  Office      Adj  O 

Administrative   Adm 

Aero   Aer 

Aide-de-camp    ADC 

Air  Service AS 

Alabama Ala 

Allotment Almt 

Allotted   .Alot 

Allowances Alws 

American  Expeditionary 

Forces AEF 

Appointed   Aptd 

Appointment     Apmt 

April     Apr 

Arizona Ariz 

Arkansas    Ark 

Articles  of  War     AW 

Assignment    Asgmt 

Assistant    Asst 

Assistant  Band  Leader    . .  .  A  End  Ldr 

Assistant  Engineer,  C 

A.  C    AEngCAC 

Attended    Atnd 

August   Aug 

Band Bnd 

Band  Corporal    Bnd  Corp 

Band  Sergeant      Bnd  Sgt 

Battalion   Bn 

Battalion  Noncommissioned 

Stafe   BnNCS 

Battalion  Sergeant  Major .  .  Bn  Sgt  Maj 
Battalion  Supply  Sergeant  .  Bn  Sup  Sgt 
Battery  (Hq—Ser)     Btry 


ABBREV. 

Battery  Orders   0 

Brigade Brig 

Brigadier  General     Brig  Gen 

Bulletin    Bui 

Bureau   of   War   Risk   In- 
surance      B  WRI 

California Cal 

Captain    Capt 

Casement  Electrician Cm  Elec 

Cavalry    Cav 

Cent  (s)   0 

Changes C 

Changes  Army  Regulations  CAR 

Chaplain      Chap 

Character Char 

Chemical  Warfare  Sers^ice  CWS 

Chief  Loader     Ch  Load 

Chief  Mechaniv. Ch  Mec 

Chief  of  Air  Service C  of  AS 

Chief  of  Cavahy C  of  Cav 

Chief  of  Chemical  Warfare 

Service   C  of  CWS 

Chief  of  Coast  Artillery  . .  .C  of  CA 

Chief  of  Engineers   C  of  E 

Chief  of  Field  Artillery   ...  C  of  FA 

Chief  of  Finance     C  of  F 

Chief  of  Infantry    C  of  Inf 

Chief  of  Militia  Bureau  . .  .C  of  MB 

Chief  of  Ordnance    C  of  Ord 

Chief  of  Staff C  of  S 

Chief  Planter Ch  Plan 

Chief  Signal  Officer    CSO 

Circular    Cir 

Civii  Authorities,  In  hands 

of In  hands  CAuth 

Clerk Clk 

Clothing     Clo 

Coast  Artillery    CA 

Coast  Artillery  Corps      . . .  CAC 
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ABBREV. 

Coast  Artillery  District     .  .  CA  Dist 

Coast  Defense     C  Def 

Colonel    Col 

Color  Sergeant    Col  Sgt 

Colorado      Colo 

Commanding Comdg 

Commanding  General    ....  CG 

Commanding  OiEcer    CO 

Commutation    Com 

Company  (Hq,  How,  Serv)  Co 

Company  Orders      O 

Company  Commander  ....  Co  Comdr 

Confined Conf 

Confinement    Confm 

Connecticut     Conn 

Continued   Contd 

Convalescent     Conv 

Corporal  Bugler    Corp  Bglr 

Corps    Corps 

Corps  Area  Commander     ,  .Corps  Area 

Comdr 

Corps  of  Engineers CE 

Coxswain Coxn 

Current  Series     Cs 

December Dec 

Comdr 

Delaware   Del 

Dental  Corps DC 

Department Dept 

Department  Commander .  .  Dept  Comdr 

Dept.  Quartermaster DQM 

Detached  Service   DS 

Detachment Det 

Discharged Disch 

Dishonorably  Discharged   .  Dishon  Disch 
Distinguished  Service  CrossDSC 
Distinguished  Service  Medal  DSM 

District Dist 

District  of  Columbia   D.  C. 

Division Div 

Electrician  Sergeant,  First 

Class     ElecSgtlcl 

Electrician  Sergeant  Second 

Class     ElecSgt2cl 

Engineer Engr 

Engineer,  C.  A.  C Engr  CAC 

Enlisted   Enl 

Enlisted  Band  Leader   ....  Bnd  Ldr 

Enlisted  Man    EM 

Enlistment Enlmt 

Excellent   Ex 

Expert    1st    class,    gunner, 

F.  A ElclGunFA 


ABBREV. 

Expert   Military   Teleg- 
rapher   E  Mil  Tel 

Expert  Rifleman     ER 

Expiration  Term  of  Service  ETS 

February    Feb 

Federally  Recognized Fed  Rczd 

Federal  Service     Fed  Serv 

Field  Artillery     FA 

Field  Orders      FO 

Finance  Department   FD 

First  Class  Gunner Icl  Gun 

First  Class  Military  Tele- 
grapher   Icl  Mil  Tel 

First  Lieutenant     1st  Lt 

First  Sergeant     1st  Sgt 

Florida Fla 

Forfeit    Forf 

Fraudulent Fraud 

Friday      Fri 

From f  r 

Furlough    Fur 

General Gen 

General  Court  Martial      .  .  GCM 
General   Court    Martial 

Order GCMO 

General  Headquarters GH 

General  Orders   GO 

General    Orders,    Adjutant 

General's  Office GO  AGO 

General  Orders,  Coast  De- 
fense  GOCDef 

General  Orders,  Post GOP 

General  Staff     GS 

General  Staff  Corps GSC 

Georgia Ga 

Good G 

Grade .  Grade 

Guard     Gd 

Gun  Commander    Gn  Comdr 

Gun  Pointer      Gn  Ptr 

Hawaiian    Coast    Artillery 

District HCA  Dist 

Hawaiian  Department  .  .  .  .  H  Dept 

Hawaiian  Islands   HI 

Headquarters      Hq 

Honorably  Discharged  ....  Hon  Disch 

Horseshoer Hs 

Hospital     Hosp 

Hospital  Sergeant Hosp  Sgt 

Illinois    Ill 

Inclosure    Incl 

Inclusive      Inc 

Indiana Ind. 
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ABBREV. 

Indorsement    Ind 

Inducted      Inctd 

Infantry     Inf 

Inspected  and  Condemned .  IC 

Inspector  General IG 

Januarj''   Jan 

Joined Jd 

Judge  Advocate    JA 

Judge  Advocate  General . . .  JAG 
Judge  Advocate   General's 

Department JAGD 

July Jul  ]  To  be  used  when  date  space 

June   ....  Jun  /     is  limited. 

Kansas Kans 

Kentucky Ky 

Killed Kd 

Leave  of  Absence Lv 

Lieutenant     Lt 

Lieutenant  Colonel Lt  Col 

Lieutenant  General    Lt  Gen 

Line  of  Duty     LD 

Louisiana La 

Machine  Gun  Company    .  .  MG  Co 

Machine  Gun  Troop    MG  Tr 

Maine    Me 

Major     .' Maj 

Major  General .Maj  Gen 

March Mar 

Marksman     Mm 

Maryland Md 

Massachusetts Mass 

Master  Electrician Mr  Elec 

Master     Engineer,     Junior 

Grade Mr  Engr  jr  gr 

Master    Engineer,     Senior 

Grade Mr  Engr  sr  gr 

Master  Gunner Mr  Gun 

Master  Hospital  Sergeant.  .Mr  Hosp  Sgt 
Master  Signal  Electrician.  .Mr  Sig  Elec 

May   May 

Mechanic     Mec 

Medal  of  Honor   MH 

Medical    Administration 

Corps   Med  Adm  C 

Medical  Department MD 

Memorandum Memo 

Memorandum  Heceipt  ....  M/R 

Mess  Sergeant Mess  Sgt 

Michigan   Mich 

Military  Aviator Mil  Av 

Mihtia  Bm-eau    MB 

Mihtary  Pohce   MP 

Military  Telegrapher     Mil  Tel 


ABBREV. 

Minnesota   Minn 

Miscellaneous    Misc 

Mississippi    Miss 

Missouri    Mo 

Monday Mon 

Montana    Mont 

Month  (s)    Mo  (s) 

Musician    Mus 

National  Army NA 

National  Guard      NG 

Nebraska Nebr 

Nevada Nev 

New  Hampshire   N  H 

New  Jersey   N  J 

New  Mexico    N  Mex 

New  York   NY 

Noncommissioned  Staff     .  .  NCS 
Noncommissioned  Staff, 

Coast  Artillery   NCSCA 

North  Carolina  ^  C 

North  Dakota     N  Dak 

Not  in  Line  of  Duty    Not  LD 

November   Nov 

Number   No 

Observer,  1st  Class Obs  Icl 

Observer,  2nd  Class     Obs  2cl 

October      Oct 

Officer   in   Charge   of   Na- 
tional Guard  Affairs OCNGA 

Oklahoma      Okla 

Ordnance Ord 

Ordnance  Department  . . .  .Ord  Dept 

Ordnance  Sergeant     Ord  Sgt 

Oregon   Oreg 

Organized  Militia       OM 

Paid    Pd 

Panama    Canal   Artillery 

District FCA  Dist 

Panama  Canal  Department  PC  Dept 

Paragraph    Par 

Pennsylvania Pa 

Personnel  Adjutant    PI  Adj 

Philippine  Department  .  . .  P  Dept 

Philippine  Islands PI 

Philippine  Scouts PS 

Platoon Plat 

Plotter   Plot 

Porto  Rico     PR 

Porto  Rico,  Cavalry PR  Cav 

Porto  Rico  Regiment,   In- 
fantry      PRRI 

Post  Exchange    PE 

Post  Hospital    P  Hosp 
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ABBREV. 

Private     Pvt 

Private,  1st  Class     Pvt  Icl 

Promoted     Prtd 

Qualified Qual 

Quartermaster QM 

Quartermaster  Corps     .  . .  .QMC 
Quartermaster  General   .  .  .QM  Gen 
Quartermaster    General's 

Office      QMGO 

Quartermaster  Sergeant  .  .  .  QM  Sgt 
Quartermaster    Sergeant, 

Senior  Grade QM  Sgt  sr  gr 

Quarters     Qrs 

E  adio  Sergeant Rad  Sgt 

Rating    Ratg 

Reappointed    Reaptd 

Received      Reed 

Recruit     Ret 

Reduced     Rd 

Reenlisted    Reenl 

Reference Re 

Reference  to  telegram   ....  Retel 

Regiment     Regt 

Regimental  Commander .  .  .  Regt  Comdr 
Regimental    Noncommis- 
sioned Staff  Regt  NCS 

Regimental  Orders     RO 

Pi^egimental Sergeant  Major  Regt  Sgt  Maj 
Regimental  Special  Orders  .  RSO 
Regimental    Supply    Ser- 
geant   Regt  Sup  Sgt 

Regular  Army     RA 

Relieved     Reld 

Requalified      Requal 

Rhode  Island ^ RI 

Same  date   sd 

Saturday    Sat 

Second  Class  Gunner     .  .  .  .2cl  Gun 

Secretary  of  War    Sec  War 

Sentence  Summary  Court .  .  Sent  SC 

Sentenced Sentd 

September  Sept 

Sergeant     Sgt 

Sergeant  Bugler    Sgt  Bglr 

Sergeant,  First  Class   Sgt  Icl 

Service   Serv 

Service  of  Supply SOS 

Sharpshooter    Ss 

Sick Sk 

Signal  Corps    Sig  C 

Small  Arms  Ammunition .  .  SA  Am 

South  Carolina   S  C 

South  Dakota S  Dak 


ABBREV. 

Special  Court  Martial  Order  Sp  CMO 

Special  Duty     SD 

Specialist   Sped 

Special  Orders     SO 

Special  Orders,  Coast  De- 
fense  SOCDef 

Special  Orders,  Post SOP 

Special  Regulations    SR 

Squadron Sq 

Squadron  Sergeant  Major.  Sq  SgtfMaj 

Stable  Sergeant Stab  Sgt 

Statement  of  Charges    ....  S  of  C 

Station Sta 

Subsistence    Sub 

Summary  Court   SC 

Sunday     Sun 

Supply  Sergeant Sup  Sgt 

Surgeon    Surg 

Surgeon  General     Sur  Gen 

Surgeon  General's  Office .  .  SGO 
Surgeon's  Certificate  of  Dis- 
ability  SCD 

Tank Tank 

Technical  Sergeant Tech  Sgt 

Tennessee Tenn 

Texas   Tex 

The   Adjutant   General   of 

the  Army     TAG 

Thursday     Thurs 

Train    Tn 

Transferred   Trf d 

Transportation   T 

Troop  (Hq,  Serv)     Tr 

Troop  Orders O 

Tuesday     Tues 

Unassigned Unasgd 

United  States    US 

United  Sttes  Army USA 

United  States  Marine  Corps  USMC 

United  States  Navy     USN 

Verbal     Orders,     Battery 

commander   VO  Btry  C 

Verbal  Orders,  Camp  Com- 
mander      VOCpC 

Verbal  Orders,   Coast  De- 
fense Commander VOC  Def  C 

Verbal  Orders,   Command- 
ing General    VOCG 

Verbal    Orders,    Company 

Commander VOCC 

Verbal     Orders,     Detach- 
ment Commander VODC 
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ABBREV.  ABBREV. 

Verbal  Orders,  Post  Com-  War  Department    WD 

mander    VOPC  Warrant     Wrnt 

Verbal  Orders,  Regimental  Warrant  Officer Wrnt  Off 

Commander VORC  Washington     Wash 

Verbal  Orders,  Troop  Com-  Wednesday Wed 

mander     VO  Tr  C  West  Virginia    W  Va 

Vermont Vt  Wisconsin .Wis 

Very  Good    VG  Wyoming     Wyo 

Veterinary  Corps    VC  Year   Yr 

Virginia    Va  (Idaho,  Iowa,  Ohio  and  Utah;  Corps  Area; 

Voucher   Vou  May,  June  and  July  should  not  be  abbrevi- 

Wagoner Wag  ated. 

For  complete  "authorized  abbreviations"  see  Special  Regulations  No.  56. 

Certificates  Required  on  Rolls.  Above  the  certificates  on  first  page  of  Form  367 
will  be  written  "National  Guard,  State  of  (TVTite  name  of  State)."  The  certificate  on  the 
upper  left-hand  corner  on  first  page  of  Form  367  will  be  signed  on  all  three  copies  by  the 
officers  submitting  the  pay  rolls  and  sections  (b)  and  (c),  which  do  not  apply  to  armory  pay, 
will  be  ruled  out.     (Instruction  on  Rolls.) 

The  muster  certificate  will  not  be  signed  for  armory  pay. 

The  certificate  for  cash  payment  will  not  be  signed  for  armory  pay. 

Certificate  and  oath  as  to  attendance  and  qualification  of  members  will  be  signed 
on  all  three  copies  of  the  roll.  The  oath  will  be  sworn  and  subscribed  to  by  the  officers 
submitting  pay  rolls  before  a  notary  public  or  an  officer  competent  to  administer  oath.  If 
sworn  to  before  a  notary  public,  it  must  bear  the  impress  of  the  notarial  seal.  (Par.  919, 
N.  G.  R.,  '22.) 

Certificate  of  Instructor.  The  certificate  of  the  instructor  must  be  signed  on  aU 
three  copies  of  the  rolls  for  Armory  drills. 

Entry  under  Column  of  Remarks.  Under  "Remarks"  on  Forms  367  and  367a  all 
data  affecting  an  officer's  or  enlisted  man's  pay  will  be  entered  opposite  the  name  of  the 

person  concerned  as  fouows: 

• 

(a)  The  date  of  qualification  as  National  Guard  by  the  oath  required  will  be  stated 
opposite  each  name  as  follows:  "Qualified  (month  and  day),  19 — ." 

(6)  All  changes  of  grade  or  ranK,  in  case  of  appointment  or  reduction,  the  number, 
date,  and  source  of  order  will  be  stated. 

(c)  All  transfers  to  or  from  the  organization,  as  well  as  discharges  (stating  reason), 
resignations  or  furlough  to  the  reserve,  the  date  and  order  number  authorizing  same  must 
be  given. 

(d)  All  authorized  stoppages. 

(e)  Everything  else  affecting  the  pay  of  an  officer,  warrant  officer,  or  enlisted  man, 
so  as  to  insure  justice  to  hiru  and  to  the  United  States.  As  many  lines  as  may  be  necessary 
to  avoid  crowding  v/iil  be  taken  after  each  name,  and  only  one  line  of  written  matter  will 
be  placed  on  one  ruled  line.     In  case  a  typewriter  is  used,  disregard  ruled  lines. 

(/)  On  the  pay  rolls  for  the  periods  July  1  to  September  30,  and  October  1  to  December 
31,  will  be  stated  the  number  of  drills  for  which  each  member  was  paid  on  previous  pay 
rolls  for  the  calendar  year  in  order  that  payment  may  not  be  made  for  drills  in  the  case  of 
officers,  warrant  officers,  and  enlisted  men  in  excess  of  those  authorized  for  the  year.  (Par. 
920,  N.  G.  R.,  '22.) 
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i  SAMPLE  PAY  HOLL  TOR  ARMORY  miLll 


ADD  IBIS 

UAtPIOEAL  GUARD,   STA-TE  OF  H3W  YORZ. 

I  ("crtify  that  this  roll  is  madt?  cut  as  required  by  instnictiona  and 
regulations  of  the  National  Guard,  that  (a)  the  entries  opposite  each 
name  are  correct,  (i)  that  ihio  orgoniBatioc  left  ita  beaao  rocdcBvouo 


DO  NOTHLLINj 


nl 

si  I 

?  i 

^  I 

3     1- 

^    i 

CO 

11 

00 

>i 

m 

1 

1 

ill  i»ii!?i  yi 
t|fBi«{!lii 

Iflilf^i'liipi     ilii 

"lllliliiliiii    ^  5 


fy  and  solemnly  swpar  that  this  roll  is  correct ;  that  there  does  not  apr>?ar  on  it  the  name  of  any  man  who  is  not  a  <  ornniissioned 
officer  or  aduly  enlisted  man  of  fliis  ori;anization.  and  who  has  not  personally  rendered  the  seniice  lor  whichjjay  is  claimed,  as  s<;t  fcrth  opposite 

had  the  niilitarv 


name;  that  the  statements  as  to  tl'ic  length  of  sen  ice  of  the  men  are  correct;  and  that  all  the  men  paid  on  this  roll  hav 
trainin;,'  and  instructions  orthe  equivalent  s£r\-ice,  as  pies(  ribed  by  the  Wav  Department:  that  ail  officers  and  enlisted  men  on  this  roll  qualified 
as  members  of  the  National  Guard  by  the  prescribed  oath  on  tlie  date  set  opposite  their  names;  that  .thia  organization  was  recognized  aa 

National  Guard K9Jt9^l>9X...^Q%l& I!)?©..:  that  the  pay  roll  is  correct  under  exietins  laws  and  re^'ulationa;  and  thatall, 

officers  and  enlisted  men  whose  names  appear  on  this  roll  are  wriihin  the  age  limits  fixed  by  la-R-  and  relations. 


rorn  and  subscribed  to  before  me  at  ...*^**®**j...™» .T.». 
»l*fcb day  of  .POtObW 19.22. 

?»05ARIAL^ 


..-.^ff:^^»^j^.Tt%i^. 


Jielm.  SjBlth. 


Commandiruj  Orf/ani'ution. 


of  officer  aiithorizr^  to  adrmnisUr  Oftihs,  showing  liile  for 
ature  of  no'.arv  public,  in  ?;hich  case  notarial  seal  innst  be 


EXPLANATORY  NOTES  TO  THE  COLUMNS  WITHIN. 

)lunin  l.llne  1.  of  race  2  ol  the  pay  roll  enter  ihc  words  "Drills  prescribed," 
and  show  (or  earh  month  the  number  otdrills  pre.^cribed  for  the  orRanizatinn. 

'•.  Enter  names  in  aecordaiii*  witJi  subparagraph  (d)  paragraph  91*,  National  Guard 
Rcinilai  ian$,  1922. 

f2)  Date  oJprcsent  enUstm?nt,  and  if  reenlisted  durinj  the  pay  period,  dale  otpre- 
cedinBenlistinenl;  also  dale  olrank  ofofliccrs. 

<3)  This  oolumn  wUl  show  date  when  personnel  became  ENTITLED  to  Federal 
pay. 
M)  National  Guard  ."Service  only. 

(5)  Comply  fully  with  paragraph  3,  WD  Form  KTb.    Rule  out  period  whicb  is  not 
-- >licahlc.    Show  opposite  the  name  of  each  individual  (or  each  month  the  number 
i  actually  attended. 
C)  Enter  the  number  of  drills  (or  days)  to  be  paid  by  the  disbursing  officer  for  thccur- 


ipplic 
ofdrll 


ren: 


d.    The  numbc 

?r  exceed  W.    R 

to  be  filled  in  or 

beflUodlnc 


shown  fn  this  colui 
rolls. 


column  T.lu' 


the  number  sliovm  in  column  7 
days")  when  not  aiipllcable. 
ptTic-d  o(  calendar  yedr,  but  in  subsetiuent 

p  .--.I  '>Ih!I  ftrevlons  pcriwts. 

IM  Enter  total  number  ofdrjlls  cornea  (or  pay  to.    '    '    " 
n  months  during  which  they  attended  fiOper 


ofofficw 
trength  and  t»  per  cent  oft 
(9  to  13)  For  tbp  use  of  Ih 
(U)  Comply  with  paragraph  C-'l,  N 


ted  men;  thiscorrers  only  drills 
ofthedriUsoTdcri'd  hv  l).  O.  ONLY, 
Ijich  ni  ]v:t  cent  of  tho  ai.tual  ccmmissloned 
al  enlisted  strength  alleuded. 


REMAHKS  ON  LAST  PAGE  OF  ROLL. 


(Tin  the  last  page  of  the 


tie  last  ni 
I  for  each 


month;  also  show  the  dates  inclu 


READ  IM3THDCSI0HS  CAHSPUILY 


I  IF  ROLL  IS  MADE  OUT  OH  TYPEWRITER,  USE  RECORD  i 

SEE  THAT  SHEETS! 


RIBBOU  A5D  GOOD  CARBON  PAPER 
HEaiSTSE  ACCURATELY. 
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ADD  gEIS  —  3Bg  ISSIHtJOIIOK  1(»)    FOHM  S67  WdTI 


r.^J>^/.7.0FC«ittpfiBy..."A".,l8t.IM.iH»T^^^^  frony    ?3^3..}-^^.      ,  ?.g22    /o .. SeE.„3pth ,7522 

'  (Organization)  (Kcgiment,  or  Corp?  ) 


jlgRITE  FXB3T  EAi£B  OUO?  IH  HJLlI 
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WAR  DEPAiTTMENT 
Form  No.  867  a      _ 

COMWROLLER  QEVER-^L,  U.  9. 
March  B,  1923. 


Pa^e. 


8 


r,  THE  SuBscRiBEES,  Severally  certify  in  signing  our  namea  to  our  respective  accounts  stated  below,  that  they  are^ 
correct;  and  we  severally  acknowledge  to  "have  received  of _ the  sums  set 


opposite  our  respect 

ive  names 

,  in  cash  where 

so  noted, 

in  full  payment  for  our  services. 

No.oi- 

No.  or 

rOR  IN 

Previous 
Period  or 
Periods 

(7) 

Total 
No.  or 
Druw 

ACCRIID 

roB  Pat 

(S) 

Statb  •Pat 

(10) 

Tot  At 

(11) 

AMOTOT  0» 

STorrAOEs 

(12) 

Balancs 
Paid 

(13) 

CUTIRENT 

Peiuod 
(6) 

CHECK  PAYMENTS 

(Do  not  sign  in  duplicate  except  where  roll  include!  both  State 

and  Unlted^Statss  pay.) 

(14)    1 

. 

1 

1 

SIGHATURES  ARE  REQUIRED 

12 

24 

12 

1 

1 

2  J 

FOR  CASH  PAyMEHTS  03LY 
SEE  PAS.  921,  H&3.   1922. 

^ 

X 

v^ 

"^ 

3 

- 

!3 

12 



* 

:i^ 

* 

^ 

* 

^ 

* 

? 

* 

^ 

4,- 

5 

THESE  COLUMNS  ARE   FOR  THE    ^ 
USE  OF  DisJJUHSiFS  OmCERS 
DULY. 

e; 

* 

15 

* 

24 

« 

6 

7 

SEE  INSTRUCTION  #8,50rTa 
367  WD 

8 

12 

24 

12 

- 

- 

=^ 

^ 

« 

9 

SEE  IHSTRUCTI03  #7 

* 
10 

zz 

« 
10 

* 

— 

• 

* 

10. 

X 

^ 

SEE  INSTRUCTIOU  #6 
r'F^ra  S67' WD 

. 

♦ 
12 

* 
25 

* 
12 

* 

« 

* 

* 



* 

13 
14 

15 



16 

4 

24 

4 

i 



17 

« 

« 

• 

i 
« 

« 

* 

• 

« 

18       «***•**• 

ft 

If 

...A 

1 

! 

19 

8 

14 

0 

i 

1      1 

20 

9 

22 

9 

21 

! 

22 

9 

2© 

9 

23 

6 

21 

6 

24 

1 

25 

,      i    i    ! 

! 
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HOTEs  TEE  POLLOWIHG  ^MAE^  MJST  BS  BHdfBHSD  OH  LAST 
PASE  OF  THE  ROLL,  SH  IHSa?HUCa?XOHS  If  EMS  OF 
FROHT  PACE  OR  FOBM  36?  WB» 


T 


DRILLS  WERE  P^SCRIBEB  ¥0R  TRIB  OEGAmZATIOH  AS   FOLLOWS s 

^XJLr 7th^  14th,  aist^  &  Bath,  1922 

inOUSO?  « 4th,  11th,  &  i4th5  1922 

SEHDaBER—     1st,  8th,  15th,  22sd,  &  29th,  1922 

!ESIS  QROMIZATIQ-M  AfTSHIED  FIILD  S2ERCIS1S  UMHIR  ilDERM. 
PATs**—  IB  days,  Aiigast  16  to  Amgast  30th,  1922* 
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iNOIFS:  Maks  tbree  copies. 

Orjgliial  a  dapllcate  ara  |  Loelcport,  H.T. 

forwarded  to  C.0«  of  org,  to  j  (place) 

vdileli  man  is  traosferrAd*  j 

Third  0007  is  fil9d  xriih  \        septambr  let.  1922, 

r«tftlBOd  s«py  sf  pay  roll  of  j  (d&t*) 

orfr»  fypp  ^oii  a&a  1»  traagfTr^d. 


1*  n^MS  ASD  CaAJE  OF  SOLDISai     Prtg  let  CI.  (jgor^  D«  Aadflrsoa 
••   QEAHE  IK  WHICH  gHAgSEERRgD;  Private  1st  Claeg ^ 


5,  THASSiSSBSD  FROM:     Campanj  "B".  grd  Inf..  H.Y.g.G. 

(organization) 
4*  m&HSi2RHED  TO  t       Compaay  "A'^^  lot  Inf..  H,Y.H.G. 

(ergaaizatlon) 

5*  AUTHOHITY  FOB  EBAHSiSaiPar  4.SQ  126  AGO  HY  dated  Sop  6/22. 

(parono»|ord«r  no.;   soiirco  of  order;  dat«  of  ordsr) 

6.  M2S  05  SEICa  TRANSESR  SAKSS  EggSCg;  Sep  ll/22 

(Kote-  A  transfer  takes  effect  on  date  of  receipt  of  transfer  order  by 

t'saa  org^oiization     from    vhioh  the  soldier  ie  transferred) 
T.  SHIS  OE&AHIZATION  WAS  FSJMiaLLY  RECOOIZED  i         Jnno  lat,  1921 

(date) 

8.  THIS  MAS  QUALIFIED  FOR  EBTEHAL  PAYt  Jsne  6th.  1921 

(date) 

9.  IULT2  OF  EHUSiMStrT     Jpae  6/21        t   MSE  OF  RKKNT-ISTitfENT;       ~— ^— 

(if  cootarring  daring  this  pay  period) 
10.HDK5EH  OF  YEARS  SERVICB;     Ob«   (D 

11,  nmiEG  raSSEFT  pay  period  soldier     received  FOLLOVifllSrG  EROIdOTIOHS  OR  REIUO-TIONS 
(   IF  HOHE,  WEI2E  "EOEE"  IN  TBE  SPACE  FOLLGWIHG)^ . 

APPOINTED    Pyt  lat  CI        FRCBi    P^t  DATE  Ang2/2^ER    0  #25  Aug  2/22 

(grade)  (grade)  (par.no;ord9r  no|  soiirq©  of 

order;   date  of  order) 

REDDCED  FROM TO DATE ^PER 

(par .no; order  no;BOttrc3  of 
order; date  of  order^ 

12.  THIS  SOLDIEa  HAS  ALREADY     BESaJ  PAID  FOR    25  IBILL3  DURIHG  THE  PRESENT 
CALE^^SAR  YEAR, 

IS.  FOR  HOHTHS  OTHER  THAH  THAT  DDRISG  IBHICH  TBAgSFER  TOOK  PLACE     THE  FOLLOWISG 

ISLILL3  1BERS  ORDERED  FOR  THIS  0RGAMI2ATI0H    Jtll-4 | Aug-4 

(month; no .drills;  month; no. drills) 
FOR  MONTHS  OTHER  TEAS  THAT  IPRI5G-  KHIGH  TRA^SHBH  TOOK  PLACE  THIS  SOLDIER 

ATTEKIffiD  miLLS  AS  FOLLOWS;     Jnly  A private 

(month)         (no*  drills)   (grade  in  ^ich  attending) 
Aagast  4 priTate  Ist  elass 

(month)        (no. drills)       (grade  in  which  attending) 
14.   FOR  HOHTH  DDBISG  MIGB  TRA5SFER  TOOK  PLAGE     ISILLS  7/ERE ^ORDERED  FOR  THIS 

OEGAHIZATIC»  AS  FOLLOWS:     Sep.  j    6J&*h      s     Ig^h      s     gPth    t     27th    ,     

(month)  (       days       of       the     month) 

FOR  iiOSTH  DDBiyg  ^HIGH  TRAHSFEB  TOOZ  PLACE     THIS  SOLDIER  ATTENDED  IfilLLS 

WITH  THIS  OHGAHIZATION  AS  FOLLOWS;  Sep  &th  »  one  drill  as  pvt  1st  el. 

(month; day  of  month;   grade  in  which  attending} 


(month;  day  of  month;   grade  in  t^ch  attending) 
15.  TOTAL  5UMEER  OF  lEILLS  ACCHDED  FOR  PAY  FOR  PHESEET  PAY  PERIOD  Y.ITH.  THIS 
OEGAKIZATIOK    IS   A3  FOLLOWS: 


.DRILLS  AS         PTt 


(nrmber)  (grade) 

5 ^DRILLS  AS         P7t   1st  cl 

{numoer)  (erada) 


ll.LSSOSLLiJiBOUS 


I*.  I   CERTIFY  THAT  THE  ABOVE     IBPORMATIOH  IS  CORRECT. 


f^Zk^^^  -^  7^^^. 


(Signature) 

rge  H.  Green 


(naa»  typed  or  printed) 
Capt.  ard  Inf.,g.Y>g.G.    coMtAmam  Co."B".  Srd  Inf.H.Y.H.G. 
(Official  title)  (organization) 


Filling  in  Columns  on  Form  367a.  The  first  eight  columns  will  be  filled  in  by  the 
officer  making  out  the  pay  rolls.  The  remaining  columns  on  this  sheet  (Form  367a)  will  not 
be  filled  in,  except  by  the  disbursing  officer  making  the  payment.  However,  on  receipt  of 
the  checks  for  dehvery  to  the  members  of  the  organization,  the  commanding  officer  thereof 
will  enter  the  amount  of  the  check  for  each  member  opposite  his  name  in  the  column  "Bal- 
ance paid"  on  his  triphcate  pay  roll,  which  is  retained  in  the  organization's  records. 

Signatures  on  the  Pay  Rolls  (Form  367a).  Signatures  are  required  for  cash  pay- 
ments only.  On  the  triphcate  the  heading  "Signature  for  cash,  etc.,"  will  be  changed  with 
pen  and  ink  or  rubber  stamp  to  read  "  No.  of  check  and  date  of  payment,"  and  the  com- 
manding officer  of  the  organization  upon  delivering  the  checks  to  the  respective  members 
thereof  will  have  them  sign  opposite  their  names  for  the  checks  dehvered  to  them.  Where 
the  signature  of  a  member  cannot  be  secured,  a  memorandum  on  a  separate  piece  of  paper 
will  be  secured  acknowledging  receipt  of  check.     (Par.  921,  N.  G.  R.,  '22.) 

Delivery  of  Checks.  All  payments  for  driUs  will  be  made  by  check  by  the  designated 
disbursing  officer  in  the  department  in  which  the  State  is  geographically  located.  The 
checks  will  be  sent  to  the  adjutant  general  of  the  State  concerned,  who  will  forward  them  to 
the  respective  organization  commanders  for  delivery  bj'-  them  to  the  members  of  their 
organizations.  Checks  which  cannot  be  delivered  to  a  member  of  the  National  Guard 
within  30  days  from  the  date  of  receipt  by  an  organization  commander  will  be  returned  by 
him  to  the  adjutant  general  of  the  State,  with  a  letter  of  transmittal  stating  the  reasons 
for  nondelivery.     (Par.  923,  N.  G.  R.,  '22.) 

Ruling  Extra  Columns.  The  use  of  dots  and  the  word  "ditto"  is  prohibited,  but 
when  items  such  as  authorized  charges  due  the  U.  S.,  are  to  be  made  against  a  sufficiently 
large  number  of  names,  columns  may  be  ruled  therefor  in  the  space  under  "remarks." 
(Par.  8,  Spec.  Reg.  No.  58,  W.  D.,  1916.) 

Explanatory  Notes  to  the  Columns  of  Armory  Drill  Rolls. 

(1)  a.  In  column  1,  line  1  of  page  2  of  the  pay  roll  enter  the  words  "Drills  prescribed" 
and  show  for  each  month  the  number  of  drills  prescribed  for  the  organization. 

b.     Enter  names  in  accordance  with  sub-paragraph,     (d)  918,  N.  G.  Reg.,  '22. 

(2)  Date  of  present  enhstment  and  if  re-enhsted  during  the  pay  period,  date  of  pre- 
ceding enlistment  also. 

(3)  This  column  for  dates  of  Federal  recognition  by  the  WAR  DEPARTMENT. 

(4)  National  Guard  service  only. 

(5)  Rule  out  period  which  is  not  applicable.  Show  opposite  the  name  of  each  indi- 
vidual for  each  month  the  number  of  drills  actually  attended. 

(6)  Enter  the  number  of  drills  to  be  paid  by  the  Disbursing  Officer  for  the  current 
period.  The  number  shown  in  this  column  plus  the  number  shown  in  column  7,  must  never 
exceed  60. 

(7)  Not  to  be  filled  in  on  rolls  covering  first  period  of  calendar  year,  but  in  subsequent 
periods  must  be  filled  in  on  rolls  showing  total  of  all  previous  periods. 

(8)  Enter  total  number  of  drills  earned  for  pay  to  enlisted  men;  this  covers  only 
drills  in  months  during  which  they  attended  60%  of  the  drills  ordered  by  C.  O.  ONLY,  and 
in^the  case  of  officers,  only  the  drills  at  which  50%  of  the  actual  commissioned  strength  and 
60%  of  the  actual  enlisted  strength  attended. 

(9)  to  (13)  for  the  use  of  the  Disbursing  Officer  only. 
(14)  Comply  with  par.  921,  N.  G.  REG.,  '22. 
Remarks  on  last  page  of  Roll. 

On  the  last  page  of  the  roll  enter  statement  of  the  dates  for  which  drills  were  prescribed 
for  each  month.  Also  show  the  dates  inclusive  of  Field  Service,  if  any,  during  the  calendar 
year. 
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Pay  Rolls  for  Armory  Drill  in  case  of  Conversion  of  Units. 

In  preparing  armory  drill  paj^  rolls  for  units  affected  by  this  letter  the  following  pro- 
cedure should  be  adopted. 

(a)  Units  that  simply  had  their  letter  designation  changed  to  another  letter  of  the 
same  regiment  will  continue  their  original  pay-roll,  making  notation  of  the  date  and  author- 
ity for  the  change  in  letter  designation. 

(6)  For  units  which  change  from  one  branch  to  another  or  which  are  given  a  radically 
different  designation  within  the  regiment  (such  as  the  conversion  of  a  lettered  Infantry 
Company  or  a  Machine  Gun  Company  into  an  Infantry  Howitzer  Company),  a  pay  roll 
should  be  prepared  for  the  old  unit  covering  that  portion  of  the  six-months  period  preceding 
the  issuance  of  the  State  order.  This  pay  roll  should  be  indorsed  to  show  that  the  unit 
was,  by  cited  authority,  converted  into  another  unit.  A  separate  pay  roll  should  be  pre- 
pared covering  the  drills  of  the  new  unit  for  the  period  following  the  issuance  of  the  State 
order,  and  this  roll  should  also  be  indorsed  to  show  the  authority  for  the  change  in  the 
unit's  designation.  The  two  pay  rolls  should  be  forwarded  together  at  the  close  of  the 
six-months  period.     (Circular  Letter  No.  5,  M.  B.  Jan.  26,  1921.) 

Transfer  from  one  Organization  to  Another. 

In  cases  where  men  are  transferred  from  one  organization  to  another  during  a  semi- 
annual period,  the  following  information  should  be  furnished  by  the  Commanding  Officer 
of  the  organization  from  which  the  man  was  transferred  to  the  Commanding  Officer  of  the 
organization  to  which  the  man  v/as  transferred: 

(a)  Statement  in  duphcate,  giving  name  of  soldier,  grade  (if  promoted  or  demoted* 
date  of  effectiveness  and  authority  for  same),  number  of  drills  attended  per  month  or 
fraction  thereof  (if  promoted  or  demoted,  date  and  number  of  drills  attended  each  grade), 
certificate  as  to  number  of  drills  prescribed  each  month  and  fraction  thereof  from  date  of 
last  payment  to  date  of  transfer. 

(b)  Date  organization  was  Federally  recognized. 

(c)  Number  of  drills  for  which  soldier  was  paid  for  the  period  ending  June  30th. 
Note.  —  On  all  certificates  covering  transfers  during  period  July  1  to  December  31 

of  any  calendar  year,  it  will  be  necessary  to  include  this  information  in  order  that  the 
General  Accounting  Office  may  readily  determine  whether  the  soldier  was  paid  for  a  greater 
number  of  drills  than  is  provided  for  in  Section  110,  National  Defense  Act  as  amended, 
namely,  a  maximum  of  60  drills  in  one  year.  (Par.  920,  N.  G.  R.,  '22.)  This  certifi- 
cate must  accompany  pay  roll. 

Disposition  of  Drill  Record  on  Transfer.  The  statement  should  be  made  in 
triplicate,  one  copy  to  be  attached  to  the  pay-roll  which  is  kept  on  file  in  the  office  of  the 
Commanding  Officer  of  the  organization  from  which  the  man  is  transferred,  but  it  is  di- 
rected that  the  original  and  duphcate  copies  be  forwarded  to  the  Commanding  Officer  of  the 
organization  to  which  the  man  is  transferred,  the  same  to  be  attached  to  the  original  and 
duphcate  copies  of  the  pay  roll  and  made  a  part  thereof.     (Par.  920,  N.  G.  R.,  '22.) 

Notation  as  to  R.  O.  T.  C.  Members.  Each  pay  roll  will  be  accompanied  by  a  cer- 
tificate by  the  Commanding  Officer  containing  the  names  of  all  those  excused  from  organ- 
ization drills  and  stating  the  period  during  which  they  were  excused  on  account  of  being 
enrolled  in  the  Reserve  Officers'  Training  Corps. 

Members  of  the  Reserve  Officers'  Training  Corps  will  be  required  to  furnish  to  their 
Commanding  Officer  a  certificate  from  professors  of  mihtary  science  and  tactics  to  indicate 
their  membership  therein  for  the  period  they  are  excused  from  organization  drills.  (Par. 
1C0.5,  N.  G.  R.,  '22.) 

Certificate  as  to  Civilian  Military  Training  Camp.  Enlisted  men  of  the  Na- 
tional Guard,  who  are  in  attendance  at  a  Civihan  Mihtary  Training  Camp,  will  be  re- 
quired to  send  their  National  Guard  comm.anding  Officer  a  certificate,  from  the  Command- 
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ant  of  the  Camp,  to  the  effect  that  they  were  in  attendance  at  the  camp  during  the  period 
they  are  counted  as  present  at  drill. 

Each  pay  roll  will  be  accompanied  by  a  certificate,  of  the  commanding  offi  cer  of  the 
organization,  containing  the  names  of  all  those  enlisted  men  who  were  counted  as  present, 
but  who  did  not  attend  organization  drills,  and  the  dates  for  which  they  were  counted  on 
account  of  their  being  in  attendance  at  a  Civilian  MiUtary  Training  Camp.  (Par  1006, 
N.  G.  R.,  '22.) 

Specialists  on  rolls.  Specialists  should  be  carried  on  the  pay  rolls  under  their  proper 
heading  of  Privates,  1st  class,  or  Privates.  For  camp  rolls  the  specialist  rating  must  be  also 
shown. 

Numbers  and  grades  on  rolls.  Only  the  numbers  of  the  various  grades  as  author- 
ized by  the  Militia  Bureau  Tables  of  organization,  should  be  carried  on  the  rolls.  For 
example  only  one  first  sergeant  can  be  paid  on  a  company  roll  for  any  stated  period. 

Check  list  for  Pay  Rolls.  Check  the  following  items  with  the  pay  roll  before  sub- 
mitting:— 

(a)  Has  name  of  organization  been  inserted  at  top  of  pay  roll  (Paragraph  919,  N.  G. 
R.)? 

(6)  Has  certificate  of  Unit  Commander  in  upper  left  hand  corner  of  pay  roll  been 
accompUshed.     (Paragraph  919,  N.  G.  R.)? 

(c)  Has  the  certificate  and  oath  at  foot  of  front  page  been  properly  executed  and 
"Subscribed  and  sworn  to"  before  a  Notary  (Par.  919  N.  G.  R.)? 

(d)  Has  the  top  Hne  on  page  2  been  filled  in  properly? 

(e)  Are  names  entered  on  pay  roll  according  to  Par.  918  [d)  N.  G.  R.?  Are  they 
correctly  spelled? 

(/)     Has  date  of  commission  in  case  of  officers  been  inserted  in  proper  column? 

ig)     Has  date  of  enhstment  of  enlisted  men  been  inserted  in  proper  column. 

(h)  Has  date  of  qualification  (Oath)  been  shown  in  proper  column  (Par.  920,  N.  G. 
R.) 

(i)  Have  all  discharges,  transfers,  promotions  and  reductions,  together  with  number, 
date  and  source  of  order  in  each  case,  been  noted  on  pay  roll?     (Par.  920  (c),  N.  G.  R.). 

(j)  Has  the  number  of  "drills  attended"  been  entered  in  proper  column?  Do  they 
correspond  with  number  shown  on  drill  reports? 

(k)  Have  all  additions,  erasures,  and  changes,  been  made  with  pen  and  ink  and 
initialed  with  pen  and  ink  by  the  Unit  Commander? 

(I)     Case  of  a  man  transferred  to  organization.     Are  the  certificates  appended? 

(m)  Has  the  number  of  drills  for  which  each  member  was  paid  on  the  pay  roll  for  a 
period  subsequent  to  March  31st  been  entered  on  the  pay  roll  for  the  period  following? 
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D  —  4.     PREPARATION  OF  AN  ORGANIZATION  FOR  THE  ANNUAL  ARMORY 

INSPECTION 
Inspection  Required  by  Law. 

The  Secretary  of  War  shall  cause  an  inspection  to  be  made  at  least  once  each  year  by 
inspectors  general,  and  if  necessary  by  other  officers  of  the  Regular  Army,  detailed  by  him 
for  that  purpose,  to  determine  whether  the  amount  and  condition  of  the  property  in  the 
hands  of  the  National  Guard  is  satisfactory;  whether  the  National  Guard  is  organized  as 
hereinbefore  prescribed;  whether  the  officers  and  enlisted  men  possess  the  physical  and 
other  quahfications  prescribed;  whether  the  organization  and  the  officers  and  enlisted  men 
thereof  are  sufficiently  armed,  equipped,  and  being  trained  and  instructed  for  active  duty 
in  the  field  or  coast  defense,  and  whether  the  records  are  being  kept  in  accordance  with  the 
requirements  of  this  Act.  The  reports  of  such  inspections  shall  serve  as  the  basis  for 
deciding  as  to  the  issue  to  and  retention  by  the  National  Guard  of  the  military  property 
provided  for  by  this  Act,  and  for  determining  what  organizations  and  individuals  shall  be 
considered  as  constituting  parts  of  the  National  Guard  within  the  meaning  of  this  Act. 
(Sec.  93,  National  Defense  Act.) 

Date  of  Inspection. 

Armory  inspections  wiU  be  made  annually  by  officers  of  the  Regular  Army,  under  the 
direction  of  the  Inspector  General  of  the  Army,  and  will  be  completed  during  the  period 
from  January  1  to  March  31,  inclusive.     (Par.  522,  N.  G.  R.,  '22.) 

Date  Determined. 

Inspections  of  the  National  Guard  will  be  made  by  inspectors  general,  or  by  other 
officers  of  the  Regular  Army,  detailed  by  the  Secretary  of  War  for  that  pmrpose.  As  soon 
as  an  officer  receives  notice  of  his  designation  for  duty  as  inspector  of  the  National  Guard 
he  will  enter  into  correspondence  with  the  State  military  authorities  with  a  view  to  making 
the  necessary  arrangements.  Care  should  be  taken  to  consult  the  convenience  of  the  units 
that  are  to  be  inspected,  and  in  the  case  of  regiments  composed  of  scattered  companies,  or 
of  companies  composed  of  scattered  platoons,  it  is  not  necessarj?-  that  the  units  shall  be 
brought  together  for  the  purpose  of  inspection,  but  the  separate  parts  can  be  inspected  at 
their  home  armories.     (Par.  525,  N.  G.  R.,  '22.) 

Character  and  scope  of  Inspection. 

The  inspector  will  inspect  the  equipment,  property,  records,  armory,  stables,  garage, 
and  personnel  of  the  organization,  making  the  inspection  as  thorough  and  complete  as 
time  permits.  Wherever  a  formal  inspection  or  drill  can  not  be  held,  this  information  will 
be  ascertained  by  personal  observation  as  far  as  practicable.  It  is  the  desire  of  the  War 
Department  that  the  Federal  inspection  be  made  a  formal  occasion  and  be  an  annual  test 
of  the  armory  instruction  of  National  Guard  organizations.     (Par.  4,  Inst,  for  Inspector). 

Number  of  Inspections  and  Reports. 

A  separate  report  will  be  made  for  each  organization  and  each  unit  thereof,  such  as 
Headquarters,  Headquarters  company,  sanitary  detachment,  and  of  each  compan  y,  troop, 
or  battery.     (Par.  8,  Inst,  for  Inspector.) 

State  Staff. 

A  separate  report  will  be  made  on  the  State  administrative  staff.  This  will  include  all 
authorized  officers  of  the  adjutant  general's  department,  the  inspector  general's  depart- 
ment, the  judge  advocate  general's  department,  chaplains,  the  property  and  disbursing 
officer  for  the  United  States,  officers  and  enlisted  men  of  the  quartermaster  corps,  ordnance 
department,  and  medical  department  (not  on  duty  with  ambulance  companies,  field  hos- 
pitals, or  other  organizations),  which  includes  the  medical  corps,  the  dental  corps,  and  the 
veterinary  corps.     (Par.  12,  Inst,  for  Inspector.) 
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Arsenals  and  Storehouses. 

A  separate  report  will  be  made  on  each  State  arsenal,  storehouse,  and  depot.  All 
members  of  the  National  Guard  detailed  in  connection  therewith  will  be  entered  on  the 
report  as  attached.     (Par.  13,  Inst,  for  Inspector.) 

Brigade  and  Division  Headquarters. 

Separate  reports,  as  indicated  in  Par.  21,  will  be  made  on  division  and  brigade  head- 
quarters, on  which  report  the  general  officers  and  officers  of  the  staff  corps  and  departments 
will  be  entered  as  present  or  absent.     (Par.  14,  Inst,  for  Inspector.) 

Ratings  in  Degree  of  Efficiency. 

In  order  to  obtain  some  degree  of  uniformity,  all  raings  where  the  degree  of  effi- 
ciency is  to  be  shown  wiU  be  expressed  as  "Excellent,"  "Very  Good,"  "Good,"  Fair," 
"Poor,"  or  "Bad."  The  standard  will  be  the  same  as  that  of  the  Regular  Army,  not  that 
which  all  Regular  organizations  attain  or  which  any  organization  attains  in  all  respects, 
but  the  degree  of  excellence  to  be  expected  of  a  Regular  organization.  This  paragraph 
wiU  be  shown  and  explained  to  the  organization  commanders.     (Par.  16,  Inst,  for  Inspector. ) 

Report  of  Deficiencies. 

The  inspector  wiU  verbally  inform  the  organization  commander  of  all  irregularities 
and  deficiencies  noted  in  connection  with  the  subjects  of  organization,  armament,  and 
equipment,  and  will  at  the  same  time  offer  such  assistance,  advice,  or  suggestions  as  may  be 
practicable  looking  to  their  correction.  He  will  not,  however,  make  a  written  report  to 
any  officer  of  the  National  Guard  giving  information  contained  in  the  report. 

Correction  of  Deficiencies  Previously  Reported. 

The  Chief  of  the  MiHtia  Bureau  will  furnish  copies  of  extracts  of  the  annual  inspection 
reports  to  the  States  for  transmittal  to  the  organizations  concerned,  and  the  organization 
commander  wiU  report  through  military  channels  the  steps  that  are  being  taken  to  correct 
the  defects  noted.  Federal  inspections  will  include  an  examination  of  the  records  of  the 
organization  with  a  view  to  determining  whether  deficiencies  existing  at  the  last  inspection 
have  been  corrected,  and  it  will  be  incumbent  upon  the  commanding  officer  thereof  to 
present  to  the  inspecting  officer  the  reports  of  the  last  annual  armory  and  field  inspections. 
(Par.  529,  N.  G.  R.,  '22.) 

Annual  Armory  Inspection  —  Strength  and  Personnel. 

The  organization  commander  will  be  supplied  with  Form  50-1-I.G.D.,  which  he 
should  fill  out  and  sign,  to  be  verified  by  the  inspector.     (Par.  3,  Inst,  for  Inspector.) 


Organization 


STRENGTH  AND   PERSONNEL 
(To  be  filled  in  by  organization  commander) 


Officers 


Meri 


1.  Strength  of  organization: 

(a)  Active  strength 

(6)  Assigned  Reserves 

Total 

2.  Present  at  Inspection:. 

(a)  Active  members     

(b)  Assigned  Reserves 

Total 

(c)  Attached  (belonging  to  other  organizations — see  Sheet  50-la) 
Total  at  inspections   

{d)  Number  of  officers  and  men  now  at  Army  Service  Schools    . . 
(e)  Enlisted  men  who  belong  to  ROTC  units 
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Active 
Personnel 

Assigned 
Reserves 

Officers 

Men 

Officers 

Men 

3.     Report  on  Personnel-Number  of  officers  and  men  in  organization 
at  date  of  inspection 

(6)  With  more  than  1  and  less  than  2  years'  service                 

(d)  With  more  than  3  years'  serv"ice 

Total 



4.     Number  of  officers  and  men  who  were  in  the  service  of  the  US 

50-1,  I.G.D. 
5.     Number  of  officers  and  men: 
(a)  W^ho  have  received  the  complete  antityphoid  inoculation 

(f))  Who  have  been  vaccinated  succes'^fully  or  have  had  smallpox 

6.     Average  strength  of  organization  during  the  past  calendar  year  (to 
be  computed  from  the  strength  of  organization  as  shown  by 
monthly  returns)     .... 

7.  Names  of  officers  belonging  to  organizations,  and  dates  upon  which  they  were  extended  Federal  recogni- 

tion in  their  present  grades 

8.  Have  all  officers  passed  both  physical  and  mental  examinations  required  by  National  Guard  Regulations 

for  their  present  grade? 

If  not  give  exceptions  and  reasons  therefor    

9.  Have  all  officers  been  examined  physically  during  the  past  year  as  prescribed  in  paragraph  220,   National 

Guard  Regulations? 

10.  Were  all  enlisted  men  given  the  physical  examination  prescribed  by  regulations  prior  to  enlistment.     YES 

or  NO 

11.  Names  of  officers  and  men  who  have  completed  a  course  at  an  Army  Service  School 


Signature  of  Commander  of  organization 


Importance  of  Attendance  —  Annual  Armory  Inspection. 

The  appropriation  made  available  under  the  provisions  of  section  83,  of  the  National 
Defense  Act  will  be  apportioned  to  each  State,  Territory,  and  the  District  of  Columbia  on 
July  1  of  each  year,  or  as  soon  thereafter  as  practicable,  and  will  be  based  on  the  enlisted 
strength  present  at  the  annual  inspection,  upon  factors  as  follows:  (a)  For  Infantry,  Coast 
Artillery,  Hospital  Corps  detachments  (attached  to  organizations).  Quartermaster  Corps, 
Ordnance  Department,  and  all  others  not  hereinafter  enumerated,  the  number  of  enlisted 
men  will  be  multiplied  by  one;  (6)  for  field  hospitals  and  ambulance  companies  the  number 
of  enlisted  men  will  be  multiplied  by  two;  (c)  for  Field  or  Heavy  Artillery,  Cavalry, 
Signal  Corps,  Engineer  Corps,  Air  Service,  Tank,  Howitzer  and  Machine-gun  organiza- 
tions the  number  of  enHsted  men  will  be  multiplied  by  three.     (Par.  613,  N.  G.  R.,'22.) 

Credit  for  Attendance. 

In  computing  the  numerical  strength  of  organizations  credit  will  be  allowed  only  for 
men  who  are  uniformed,  armed,  and  equipped  so  far  as  equipment  has  been  furnished. 
Officers  and  enlisted  men  who  are  necessarily  absent  from  their  commands  at  the  time  of 
the  armory  inspection  may  be  inspected  with  another  organization  of  the  same  State,  pro- 
viding they  present  the  written  authority  of  the  adjutant  general  of  the  State  or  Territory 
or  the  District  of  Columbia  as  the  case  may  requiTe.  A  member  of  the  National  Guard 
can  not  be  attached  to  an  organization  of  another  State  for  the  purpose  of  inspection. 
Members  of  organizations  temporarily  absent  from  their  commands  for  the  purpose  of 
attending  any  service  school  will  be  counted  in  the  aggregate  strength  of  the  organization 
being  inspected,  the  circumstances  being  noted  in  the  inspection  report.  (Par.  527,  N.  G. 
R.,  '22.) 

Annual  Armory  Inspection  —  Discipline. 

The  organization  commander  should  inform  himself  and  be  ready  to  answer  the  follow- 
ing questions  on  Form  50-2-1. G.D. 
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1.  Does  the  discipline  conform  to  the  system  prescribed  in  Section  91,  National 
Defense  Act,  which  states: — 

''The  discipline  (which  includes  training)  of  the  National  Guard  shall  conform  to  the 
system  which  is  now  or  may  hereafter  be  prescribed  for  the  Regular  Army,  and  the  training 
shall  be  carried  out  by  the  several  States,  Territories,  and  the  District  of  Columbia  so  as  to 
conform  to  the  provisions  of  this  act." 

2.  Courts-martial  during  calendar  year: 

(o)  General  courts-martial:     Number  of  trials.  . .  .  Number  of  convictions , 

(&)  Special  courts-martial:      Number  of  trials.  . .  .  Number  of  convictions 

(c)  Summary  courts-martial:  Number  of  trials.  . .  .  Number  of  convictions 

4.  Are  the  causes  of  absence  from  drill  and  instruction  investigated  and  proper  dis- 
ciplinary measures  taken  to  correct  them? 

5.  What  is  the  morale  of  this  organization?  Is  there  any  special  esprit,  the  result  of 
its  service  in  war  or  elsewhere? 

Report  on  each  Officer  —  Annual  Armory  Inspection. 

A  separate  report  will  be  made  on  each  officer  of  an  organization  whether  present  with 
his  organization,  absent,  or  attached  to  an  organization  for  inspection.  Only  an  original 
copy  is  required  on  Form  50-4-1. G.D.  The  officer  should  fill  in  the  heading  and  service, 
and  be  prepared  with  necessary  data. 


National  Guard,  State  of    

Organization 
(Surname)  (Christian  name) 

Rank Age,     years 

Address  (give  street  and  No. ) 

Years  of  service:  (a)  Commissioned,  all  arms  

(6)  Enlisted,  all  arms 

(c)  Commissioned  in  present  arm 

(d)  Enlisted  in  present  arm 

Has  he  passed  successfully  the  examination  prescribed  by  the  War  Department  for  his 

present  grade? 

For  C.  A.  C,  only:     He  has  quahfied  in  the  following  courses  prescribed  for  his  grade  by 

G.  O.  166,  1911,  and  2,  1916,  W.  D 

Has  he  complete  arms,  equipment  and  clothing  as  prescribed  by  Uniform   Regulations? 


ANNUAL  ARMORY  INSPECTION 
ORGANIZATION  —  MOBILIZATION  AND  RECRUITING 

The  organization  commander  previous  to  the  inspection  should  check  up  on  the  follow- 
ing points  in  Form  50-5  I.G.D.,  and  by  prompt  action  correct  any  deficiencies. 

1.  (a)  Does  this  unit  conform  to  prescribed  tables  of  organization? 

(b)  If  not,  in  what  respects  does  it  fail  to  conform? 

A  comparison  of  the  roster  of  the  company  with  the  table  of  organization  that  pertains 
will  indicate  deficiencies  in  more  commissioned  officers  and  specialists,  that  should  be  cor- 
rected. 

(c)  Has  this  unit  a  permanent  squad  and  platoon  system? 

2.  (a)  Has  organization  commander  a  copy  on  hand  of  plans  and  instructions  for 

mobilization  issued  by  State  authorities? 
(6)  Have  steps  been  taken  to  keep  local  addresses  of  members  of  organization,  both 
active  and  reserve,  up  to  date? 
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3.  (a)  Has  an  officer  been  designated  as  recruiting  officer  for  this  organization  in 

accordance  with  National  Guard  Regulations? 
(6)  Has  the  recruiting  officer  the  following  blank  forms,  etc.,  on  hand:  Enlistment 
paper  (Form  22-1,  A.G.O.)?  Report  of  physical  examination  (Form  135-1, 
A.G.O.)?  Service  Record  (Form  29,  A.G.O.)?  Identification  record  (Form 
260,  A.G.O.)?  Register  of  vaccination  (Form  81,  S.G.O.)?  Copy  of  Special 
Regulations  No.  65?  Copy  of  Circular  Letter  No.  13,  Militia  Bureau  March 
19,  1919? 

(c)  Does  the  recruiting  officer  understand  his  business,  and  are  all  enlistments 
being  properly  made? 

(d)  Are  enlistments  being  made  for  the  assigned  reserve  of  this  organization? 

(e)  Give  a  concise  statement  of  any  special  recruiting  efforts  or  campaigns  that 
were  made  during  the  past  calendar  year  and  the  net  results  in  number  of 
recruits  secured  therefrom. 

(/)  Is  recruiting  aided  by  the  attitude  of  the  community? 

4.  Do  you  beheve  that  this  organization  can  be  maintained  at  the  minimum  strength 
required  by  regulations  for  the  next  five  years? 

If  not,  give  a  concise  statement  of  the  reasons  for  your  belief. 

ANNUAL  ARMORY  INSPECTION  —  RECORDS 

The  inspector  will  examine  the  field  desk  and  all  records  of  the  organization  and  indi- 
cate hereon  their  condition  as  Excellent  (Ex),  Very  Good  (VG),  Good  (G)  Fair  (F),  Poor 
(P)  or  Bad  (B)  taking  into  consideration  completeness,  neatness,  and  the  prescribed  method 
of  keeping  same. 

1.     Enlistment  paper  (Form  22-1,  A.G.O.) 

Report  physical  examination  (Form  135-1,  A.G.O.) 

Service  Record  (Form  29,  A.G.O.) 

Register  of  vaccination  (Form  81,  S.G.O.) 

Identification  record  card  (Form  260,  A.G.O.) 

Record  of  attendance  at  armory  drills  (Form  367-b,  W.  D.) 

Record  of  attendance  at  encampments,  maneuvers  or  other  exercises,  including 

out-door  target  practice. 
Pay  rolls  (Forms  367  and  367a  (War  Dept.) 
Requisitions  for  clothing  (Form  160  P.  &  S.) 
Descriptive  card  of  public  animals  (Form  277,  A.G.O.) 
Correspondence  book. 
Document  file. 

Company  council  book  and  vouchers. 
Property  loan  record  (Form  263  Q.M.C.) 
Shipping  tickets  (Form  260,  Q.M.C.) 
Receiving  reports  (Form  267,  Q.M.C.) 
Over,  short,  and  damaged  reports  (Form  261,  Q.M.C.) 
Statement  of  charges. 
Report  of  survey  (Form  196,  A.G.O.) 
Inventory  and  inspection  report. 
Individual  equipment  record  (Form  637,  A.G.O.) 
Individual  record  of  target  practice  (Form  70,  M.  B.) 
Record  of  trials  by  courts-martial. 
Morning  report  (Form  332,  A.G.O.) 
Record  of  target  practice  (Field  Arty. ) 
Sick  report  (Form  339,  A.G.O.) 
Duty  roster  (Form  342,  A.G.O.) 
Ration  return  (Form  223,  Q.M.C.) 
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2.  Has  organization  a  copy  of  Special  Regulations  No  57? 

3.  Are  records  and  field  desks  being  kept  as  prescribed  therein? 
If  not,  note  general  exceptions  and  reasons  therefor. 

4.  Are  Army  Regulations  posted  up  to  date? 

5.  Are  National  Guard  Regulations  posted  up  to  date? 

6.  Are  files  of  following  orders  and  circulars  properly  kept:  Extracts  and  indexes  of 
War  Dept.,  General  Orders  and  Bulletins?  Militia  Bureau  Circulars  (beginning  with 
series  of  1920)?  General  and  Special  Orders,  Bulletins  and  circulars,  State  Adjutant 
General's  Office?     Regimental  Orders,  Circulars,  etc.?     Company  Orders? 

7.  Is  there  a  copy  of  last  annual  inspection  report  on  file? 

8.  Give  a  concrete  statement  of  steps  that  have  been  taken  to  correct  deficiencies 
and  irregularities  noted  therein? 

9.  During  the  past  calendar  year  this  organization  has  complied  with  Section  92, 
National  Defense  Act,  as  follows  (Based  on  examination  of  records  of  organization  by  the 
inspector) : 

Answers  to  questions  in  regard  to  periods  of  instruction  and  numbers  present  will  be 
based  on  records  of  organization  presented  to  the  inspecting  officer.  These  figures  will  in 
no  case  be  estimated  or  approximated.  If  the  records  do  not  furnish  the  necessary  informa- 
tion, the  remark  ''No  Record"  will  be  entered  as  the  answer. 

(a)  Number  of  days  at  encampment,  maneuvers,  or  other  exercises,  including  out- 
door target  practice,  average  number  actually  attending:  Mounted — Officers,  enlisted  men : 
Dismounted — Officers,  enUsted  men.  (b)  Number  of  assembhes  for  drill  and  instruction, 
including  indoor  target  practice  and  excluding  (a)  Mounted — Dismounted,  Average  number 
actually  attending:  Mounted — Officers,  enlisted  men :  Dismounted — Officers,  enHstedmen. 

10.  If  organization  was  in  the  service  of  the  United  States  during  the  past  calendar 
year,  give,  (a)  date  of  muster  in  (6)  Muster  out. 

11.  General  information  on  regard  to  condition  of  records.     (Form  50-6  I.G.D.) 

Annual  Armory  Inspection  —  Equipment. 

The  organization  commander  is  required  to  make  out  and  sign  the  following  certificates 
in  Form  50-7,  I.G.D.,  and  hand  them  to  the  Inspector  who  verifies  the  list. 

1.  This  organization  is  fully  armed,  uniformed,  and  equipped  for  authorized  strength 
for  field  service  with  the  articles  enumerated  in  Militia  Bureau  Equipment  Tables,  except 
the  following  articles  which  are  not  on  hand:     (Here  list  all  missing  equipment.) 

2.  The  following  articles  of  Federal  property  in  hands  of  this  organization  are  con- 
sidered unserviceable.     (Here  list  all  unserviceable  articles  as  laid  out  for  the  inspector.) 

Inspection  of  Unserviceable  Property. 

Only  such  property  as  is  submitted  to  the  personal  examination  of  the  inspecting  officer 
will  be  included  in  the  report,  and  in  determining  the  serviceability  or  unserviceability  of 
any  article  the  inspector  will  be  guided  by  R,egular  Army  standards.  It  is  incumbent  upon 
the  State  authorities  to  produce  the  property  and  not  upon  the  inspecting  officer  to  institute 
a  search  therefor.     (Par.  526,  N.  G.  R.,  '22.) 

Disposition  of  Unserviceable  Property. 

All  property  which  is  listed  as  unserviceable  by  the  inspecting  officer  in  this  annual 
report  must  be  presented  for  the  action  of  the  State  surveying  officer  at  the  earliest  practic- 
able date  thereafter.     (Par.  19,  Inst,  for  Inspector.) 

Annual  Armory  Inspection  —  Care  of  Property. 

(a)  Is  any  United  States  Property  permitted  to  be  carried  home  by  officers  or  enlisted 
men? 

(6)     Is  any  United  States  property  used  for  non-military  purposes? 
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(c)  Has  all  property  reported  unserviceable  by  last  United  States  inspecting  officer 
been  turned  in  or  passed  upon  by  a  surveying  officer  during  the  past  year? 

{d)  Does  the  Commanding  Officer  comply  with  par.  864,  National  Guard  Regula- 
tions, in  regard  to  reporting  the  loss,  theft  or  unserviceability  of  property? 

(e)     What  is  the  condition  of: — 

1.  Ordnance  property. 

(Particular  attention  will  be  paid  to  the  inspection  of  small  arms  and  to*'facilities 
provided  for  storing,  preserving,  and  cleaning  the  same.  The  inspection  of  small 
arms  will  be  made  in  the  day  time.  All  rifles  will  be  tested  by  the  gauge  test  as 
prescribed  by  the  War  Department,  in  Bui.  15,  W.  D.,  1915.  (Par.  18,llnst. 
for  Inspector.) 

2.  Q.  M.,  Property  —  3.     Signal  Property  —  4.     Medical  Property. 

5.     Engineer   Property  —  6.     Aviation   Property  —  7.     Transportation    (a)    Animal 

drawn  (5)  Motor. 
(/)     Are  competent  enlisted  caretakers  provided? 
ig)     Are  adequate  cleaning  faciUties  provided? 
(h)     Is  adequate  supply  of  cleaning  material  provided? 
{%)     Who  cleans  small  arms  and  machine  guns? 
ij)     Are  small  arms  and  machine  guns  kept  locked  up? 
(k)     Is  quartermaster  property  stored  properly? 
(Z)     Is  ordnance  property  stored  properly?     Cared  for  properly? 
{m)   Is  engineer  property  stored  properly?     Cared  for  properly? 
(n)     Is  signal  property  stored  properly?     Cared  for  properly? 
(o)     Is  medical  property  stored  properly?     Cared  for  properly?     Are  instruments 

protected  from  rust?     Are  rubber  articles  protected  against  deterioration? 
(p)     Is  field  artillery  material  stored  properly?     Cared  for  properly? 
iq)     Is  leather  equipment  properly  cleaned  and  oiled? 

(r)     Is  designation  of  organization  stenciled  on  all  property  requiring  same, 
(s)     Is  designation  of  organization  stamped  on  all  articles  of  wood,  leather,  and  metal? 
(From  50-7a,  I.  G.  D.) 

Annual  Armory  Inspection  of  Armory. 

(o)     Owned  by  State,  county,  city,  organization  or  private  parties. 
(6)     Is  it  used  exclusively  by  this  organization? 

(c)  Is  drill  hall  adequate  for  the  instruction  of  entire  organization? 

(d)  Does  its  use  for  non-military  purposes  interfere  with  its  use  as  an  armory? 

(e)  Does  it  afford  United  States  property  proper  protection  from  the  elements? 
(/)     Is  United  States  property  afforded  full  and  complete  protection  from  fire? 

ig)     Are  individual  lockers  provided  for  the  equipment  of  members  of  organization? 

(h)     Is  a  separate  storeroom  provided  for  keeping  surplus  equipment  locked  up? 

(i)  Is  it  equipped  with  facihties  for  indoor  gallery  practice?  If  not,  does  it  afford 
sufficient  room  for  indoor  gallery  practice? 

(j)  (Field  Artillery  only)  Is  it  provided  for  subcaUber  practice?  If  not,  could  facih- 
ties for  subcahber  practice  be  installed? 

(k)  Is  it  such  as  to  encourage  enHstments  and  reenlistments  concerning  its  location? 
Its  construction?  Its  equipment  (as  to  club.  Gymnasium,  and  bathing  facihties, 
and  provisions  for  athletic  sports  and  entertainments)? 

{I)     Does  drill  hall  contain  facihties  for  mounted  instruction? 

(m)    What  stable  accommodations  exist? 

(n)     Is  a  suitable  room  provided  for  physical  examination  of  recruits? 

(o)  Are  suitable  scales  and  complete  recruiting  outfits  furnished  by  Medical  Depart- 
ment?    (See  par.  887,  Manual  Medical  Department,  1916). 

(p)  (Engineers  only.)  Is  it  provided  with  facihties,  either  indoors  or  outdoors,  for 
engineer  driU,  as  follows: 
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1.  Sand  boxes  for  instruction  in  field  fortifications? 

2.  Space  and  timbers  for  bridge  work? 

3.  Dark  room  and  other  facilities  for  map  reproduction? 

4.  Space  suitable  for  instruction  in  minor  demolitions  and  use  of  explosives?   (Form 
50-8,  I.  G  D.) 

Additional  for  Coast  Artillery  Armory. 

Are  gallery  practice  facilities  provided? 

Are  data  for  testing  accuracy  of  plotting  boards  available  for  test?  Azimuth  instru- 
ments?    Depression  position  finders? 

Fire-control  equipment:  Is  Ordnance  and  Signal  Corps  Coast  Artillery  property  set 
up  and  adjusted?     If  not,  state  particulars.     (Form  50-8a,  I.  G.  D.) 

Annual  Armory  Inspection,  Target  Practice,  All  Arms. 

During  the  past  calendar  year  small-arms  practice  was  held  as  follows:  (Based  on 
examination  of  records  of  organization  by  inspector.) 

Note. — The  answers  will  be  the  total  of  officers  and  men  added  together.  If  no  prac- 
tice was  held,  the  reason  therefor  will  be  given  under  heading  ''Remarks." 

(a)     Number  of  organization  during  target  year  (January  1  to  December  31.) 

(6)     Number  enumerated  under  (a): 

1.  Who  quahfied  in  gallery  practice 

2.  Who  fired  and  completed  course 

3.  Who  fired  part  of  but  failed  to  complete  the  course   

4.  Who  did  not  fire 

5.  "Who  qualified  as  marksman  or  better 

(c)     Number  who  fired  the  pistol  course:     Mounted Dismounted 

(df)     Has  this  organization  a  rifle  range  accessible  for  daily  practice? 

1,  If  so,  is  it  used? 

2.  If  not,  is  it  possible  to  secure  a  suitable  riile  range  site  (200  yards  or  more)  in  the 
immediate  vicinity? 

(e)     Has  this  organization  had  a  systematic  course  in  preparation  for  target  practice? 
ig)     Any  facihties  for  mounted  pistol  practice? 
(h)     Any  field  firing?     (Form  50-9,  I.  G.  D.) 

Machine  Gun  Company  or  Troop,  and  Tank  Company. 

(6)  1.  Number,  who  quahfied  with  machine-gun 2.  Who  failed  to  qualify  with 

machine-gun; 3.  Who  fired  but  completed  no  prescribed  firing  course 

with  machine-gun; 4.  Who  did  not  fire  with  machine-gun; 

5.  Who  quahfied  with  rifle  as  marksman  or  better;.  ...     6.  Who  failed  to  qualify; 

7.  Who  fired  but  completed  no  prescribed  course; 8.  Who  did  not  fire 

with  rifle; 9.  Who  fired  the  pistol  course-Dismounted-Mounted. 

(c)     Has  this  organization  a  machine-gun  range  readily  accessible  for  ordinary  practice? 

1.  If  so,  is  it  used? 2.  How  often? 3.  If  not,  can  a 

range  be  readily  obtained? 

{d)     Has  this  organization  a  50-yard  range? 1.  If  so,  is  it  used? 

2.  How  often? 3.  If  not,  can  a  range  be  readily  obtained? 

(e)     Has  this  organization  engaged  in:  Field  Firing?     Night  Firing? 

(/)  Has  this  organization  had  a  systematic  course  in  preparation  for  machine-gun  and 
pistol  practice?     (Form  50-9a,  I.  G.  D.) 

Field  Artillery. 

(a)  Pistol  (or  revolver) :  Number  of  assemblies;  Average  attendance;  Average  rounds 
per  man  fired. 
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(6)  Subcaliber  practice:  Places  and  dates  held;  Average  attendance;  Total  rounds 
fired. 

(c)  Service  practice:  Places  and  dates  held,  Name  of  Regular  Army  Officer  super- 
vising practice;  Total  rounds  fired;  Number  of  officers  firing;  Number  of  problems 
fired;  Number  of  problems  in  which  satisfactory  adjustment  was  obtained; 
Average  rate  of  fire  in  salvos  per  minute.     (Form  50-9c,  I.  G.  D.) 

Coast  Artillery. 

Subcaliber  practice  at  forts:  Places  and  dates  held;  Average  attendance;  Total 
rounds  fired.  Service  Practice;  Places  and  dates;  Name  of  Regular  Army  Officer  super- 
vising firing;     Total  rounds  fired;     Total  hits;     Number  of  officers  firing. 

{d)     Type  and  model  of  gun  or  mortar  to  which  organization  is  assigned. 

(e)     Type  and  model  of  carriage  to  which  organization  is  assigned. 

(/)     Are  the  members  of  the  company  assigned  to  fire  control,  gun,  and  ammunition 

sections  prescribed  by  Drill  Regulations,  Coast  Artillery? 
ig)  Are  manning  tables  prepared  and  kept  posted  up  to  date? 
(A)     Number  of  enlisted  men  now  in  organization  who,  within  the  three  years  prior 

to  date  of  inspection,  have  been  announced  in  orders  from  Coast  Defense  Com- 
manders as  qualified  for  appointment  as: — 

Gun  Commander Gun  Pointer Plotters Observers. 

These  quahfications  must  be  evidenced  by  copies  of  the  orders  exhibited  to  the 

inspector,  otherwise  they  will  not  be  reported. 
(2)     Number  of  enUsted  men  (excluding  rated  men)  now  in  organization  who  have 

quahfied,  within  the  three  prior  to  date  of  inspection,  as:     (First  Class  gunners, 

Second  Class  gunners)     (Form  50-9c,  I.  G.  D.) 

Annual  Inspection  in  Armory  Drill  and  Instruction  Pertaining  to  all  units. 

1.  Has  armory  training  during  the  past  calendar  year  been  conducted  according  to 
schedules  prepared  by  the  instructor.     (See  Par.  486,  N.  G.  R.) 

2.  Are  lieutenants  required  to  assist  the  captain  in  the  performance  of  all  duties? 
(See  Par.  441,  N.  G.  R.,  '22.) 

3.  Are  detailed  drill  schedules  prepared  at  least  one  week  in  advance  and  officers  and 
non-commissioned  officers  required  to  prepare  themselves  by  proper  study  for  the  execution 
of  same? 

4.  Formation  of  organization: 

(a)     Appearance  in  neatness;  (6)  Steadiness  in  ranks;  (c)  Promptness  and  orderliness 

of  formation;  {d)  Completeness  of  individual  equipment  of  officers; Men; 

(e)  Adjustment  of  equipment  of  officers; men? 

5.  The  following  subjects  are  prescribed  for  the  period  of  armory  training.  The 
inspector  will  determine  as  far  as  possible  in  the  time  available  and  by  such  methods, 
examination  of  drill  schedules,  questioning  of  officers  and  men,  actual  demonstration,  drill, 
etc.,  the  state  of  training  and  proficiency  of  individuals  and  the  organization  therein: 

(a)  Nomenclature  and  care  of  rijSe;  (6)  Nomenclature,  care,  and  manipulation  of 
individual  field  equipment;  (c)  Use  of  rifle,  including  adjustment  of  sights,  ad- 
justment of  sUng,  firing  position,  trigger  squeeze,  loading,  etc. ;  {d)  Gallery  practice; 
(e)  Use  of  bayonet;  (/)  Sanitation,  hygiene,  and  first  aid;  {g)  Mihtary  discipline 
and  courtesy;  Qi)  Nomenclature,  care,  and  use  of  automatic  rifle;  (?)  Nomenclature 
care,  and  use  of  automatic  pistol;  (j)  Authorized  arm  and  whistle  signals;  (k) 
Interior  guard  duty;  {I)  School  of  the  soldier  (or  trooper);  (m)  School  of  the 
squad;  (n)  School  of  the  platoon;  (0)  School  of  the  company;  (p)  Instruction  of 
speciahsts,  buglers,  mechanics,  wagoners,  horseshoers,  cooks,  saddlers,  etc.; 
{q)  Any  other  form  of  indoor  training  in  which  the  organization  has  been  in- 
structed. 
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6.  Are  schools  held  for  company  officers  and  non-commissioned  officers?  If  so,  state 
record  of  attendance  and  nature  of  course  pursued,  and  number  of  sessions.  (Form  50-10, 
I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Service  Company,  Troop,  or  Battery. 

1.  Location  of  officers. 

2.  Location  of  enlisted  men  in  general. 

3.  Degree  of  proficiency  in: 

(a)  Harnessing;  (b)  Nomenclature  and  care  of  harness;  (c)  Nomenclature  and 
care  of  wagons;  (d)  Care  of  draft  animals. 

4.  What  experience  have  regimental  supply  sergeants  had  in  their  duties? 

5.  What  experience  has  the  stable  sergeant  had  with  horses? 

6.  Are  special  men,  saddlers,  etc.,  trained? 

7.  Is  there  a  complete  supply  of  blank  forms  in  the  company  which  are  used  normally. 

If  so,  is  instruction  given  subordinates  in  their  use?  If  not,  what  in  general  is 
lacking? 

8.  Are  these  publications  on  hand  — 

(a)    Quartermaster's    Manual?     (6)    War    Department    circulars    publishing 
tables  of  basic  allowances?     (c)  War  Department  Document  No.  1003,  Care 
of  public  animals  and  Leather  Equipment  issued  to  the  National  Guard? 
11.     Is  practical  work  done  with  harness  and  wagons?     (Form  50-lOa,  I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Machine  Gun  Company  or  Troop. 

(b)  Degree  of  proficiency  in  indoor  drill: 

1.  Signals;  2.  In  drill,  Company;  Squad.  3.  Time  on  Armory  floor  for:  Prepare 
for  action:  Change  barrels.  4.  Fire  direction  and  control;  5.  Of  squad  Leaders; 
6.  Use  of  firing  data;  7.  Gun  squads  combined;  8.  Nomenclature  taking  down  and 
setting  up  gun;  9.  Nomenclature  taking  down  and  setting  up  harness  and  pack; 
10.  Care  of  equipment;  11.  Care  of  pack  animals:  12.  In  harnessing  and  unhar- 
nessing: In  setting  up  harness;  13.  In  packing  and  unpacking:  In  setting  up 
aparejo;  14.  Ammunition  supply  and  reloading;  15.  Dismounted  drill;  16.  Troop 
drill. 

(c)  Is  armory  equipped  with  dummy  mules  or  devices  suitable  for  training  in  setting 
up  packs,  harnessing,  and  packing? 

(d)  Is  a  short  range  readily  accessible  for  reduced  range  firing? 

(e)  What  experience  has  the  stable  sergeant  had  with  horses  or  mules? 
(/)     Are  special  men,  horseshoers,  buglers,  etc.,  trained? 

ig)    Are  these  publications  on  hand: 

1.  Pack  Transportation,  Q.  M.,  Dept.  1916?  2.  Hand  Book  Browning  Automatic 
Rifle,  cahber  .30?  3.  Drill  Regulations  for  Browning  Machine  rifle?  4.  War 
Department  Document  1003:  Care  of  public  Animals  and  Leather  Equip- 
ment issued  to  the  National  Guard? 

(i)     Degree  of  efficiency  of:  Platoon  leaders;  Sergeants;  Corporals. 

(j)     Are  junior  officers  required  to  drill  and  instruct  organization,  or  parts  thereof? 

(k)     Is  range  finding  and  signal  detail  properly  trained?     (Form  50-lOb,  I.  G.  D.) 
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Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Field  Artillery. 

(6)     Degree  of  proficiency  in  indoor  drill: — 

1.  The  gun  squad;  2.  The  firing  battery;  3.  Special  details;  4.  School  of  the  battery 
dismounted;  5.  Mounted  drill;  6.  Use  of  telephone  and  buzzer;  7.  Signaling; 
8.  First  aid;  9.  Give  other  forms  of  indoor  training  in  which  the  organization  has 
been  instructed  by  its  officers. 

(c)     General  information  on  instruction: — 

Are  the  following  able  to  train  enlisted  men  and  to  what  degree : 

Officers Sergeants Corporals 

4.     Are  non-commissioned  officers  proficient  in  their  duties,  viz. : 

Chiefs  of  section Gunners Other  N.  C.  O 

6.     Is  instruction  given  to  qualify  gunners  (G.  O.,  61,  W.  D.,  1915.)?     If  an  examina- 
tion was  held  by  a  Regular  Army  officer  in  1920,  how  many  men  qualified: 

As  expert  first  class As  first  class. ' As  second  class 

(Form  50-lOd,  I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Coast  Artillery. 

(c)  General  information  on  instruction: 

Are  the  non-commissioned  officers  proficient  in  their  duties? 

Are  enlisted  men  proficient  in  the  nomenclature,  care,  and  preservation  of  small 

arms  and  coast  artillery  apparatus? 

(d)  Degree  of  proficiency  in  service  of  the  piece  as  demonstrated  by  actual  drill,  in 
case  dummy  guns  or  mortars  are  available. 

(e)  Degree  of  proficiency  in  service  of  the  fire-control  equipment  installed  in  the 
armory,  as  demonstrated  by  actual  drill.     (Form  50-lOe,  I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Engineers. 

(c)  Engineering  instruction: 

Inspector  should  prepare  in  writing  beforehand  one  single,  short,  and  practical 
problem  on  each  subject  and  hand  to  commanding  officer  or  organization  in- 
spected and  direct  him  to  make  the  necessary  dispositions  and  carry  out  the 
problem.  Results  should  be  graded;  time  of  execution,  management,  and  methods 
and  product  should  be  considered. 

1.  Cordage;  2.  Bridges;  3.  Demolition;  4.  Sketching;  5.  Map  reproduction; 
6.  Fortification. 

(d)  General  information  on  instruction: 

3.  Efficiency  of  non-commissioned  officers  as  judged  by 

(a)  their  bearing  (6)  Theoretical  test. 

4.  Are  junior  officers  required  to  drill  and  instruct  organization  or  parts  thereof. 

5.  Do  the  enlisted  men  understand  nomenclature  of  their  arms?     Care  of  same? 
Inspector  should  prepare  in  writing  beforehand  ten  practical  questions  from  Manual 

for  Noncommissioned  Officers  and  Privates  of  Infantry,  and  ten  practical  questions  from 
Engineer  Field  Manual,  and,  having  assembled  the  non-commissioned  officers,  ask  these 
questions  down  the  Hne,  grading  the  answers. 

Ten  men  should  be  fallen  out  at  random  and  each  one  asked  one  practical  question, 
and  answers  graded.     (From  50-lOf,  I.  G.  D.) 
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Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Signal  Corps. 
(h)     Character  of  instruction  in : 

Visual  signaling;  Telegraphy;  Radiotelegraphy. 
(?■)     Do  enlisted  men  generally  understand  the  nomenclature,  care,  and  preservation 

of  the  Signal  Corps  technical  equipment  in  the  hands  of  the  organization? 
ij)    Apparent  proficiency  in  use  and  adjustment  of  radio  sets  by: 

Officers Enhsted  men 

(k)    Apparent  proficiency  in  use  and  adjustment  of  buzzers  by: 

Officers Enlisted  men 

(m)     Other  forms  of  instruction  imparted. 

(n)     Number  of  men  capable  of  performing  work  of  linemen  in  organization  number 

whose  business  pertains  to  some  class  of  electrical  work  exclusive  of:     Number 

of  men  whose  maxfmum  rate  of  transmitting  and  receiving  per  minute  v/ords  of 

five  characters  each  is  as  follows: 

Radiotelegraphers,  10  to  15  words 15  and  over 

Telegraphers  (American  Morse),  10  to  20  words 20  and  over 

(Form  50-lOg,  I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Sanitary  Troops. 

{h)     Is  organization  given  instruction  and  is  it  efficient  in  the  following?     School  of 

the  soldier School  of  the  squad School  of  the  detachment 

School  of  the  company  (if  an  ambulance  company  or  field  hospital) 

Manual  of  the  litter Manual  of  the  loaded  litter Ambulance 

drill Knowledge  of  equitation Knowledge  of  driving  animal- 
drawn  and  motor  vehicles Bearer  work  without  htter Practical 

and  theoretical  first  aid Cooking  and  mess  management Preven- 
tion of  infectious  and  contagious  diseases 

(i)     Other  forms  of  indoor  instruction.     (Form  50-lOh,  I.  G.  D.) 

Annual  Inspection  Armory  Drill  and  Instruction. 

Additional  for  Tank  Corps, 
(c)     Degree  of  proficiency  in: 

1.  Formation  and  position  of  crews. 

2.  Tank  drill. 

3.  Mechanics,  operation,  and  maintenance. 

4.  Operation  of  37  millimeter  gun. 

5.  Signahng. 

6.  First  aid. 

7.  Give  other  forms  of  indoor  training  in  which  organization  has  been  instructed 
by  its  officers. 

{d)     General  information  on  instruction: 

3.  Are  following  able  to  train  enlisted  men  and  to  what  degree? 

Officers Sergeants Corporals 

4.  Are  platoon  and  squad  leaders  held  responsible  for  training  their  units. 

5.  Do  the  enlisted  men  understand  the  nomenclature  and  construction  of  the 
tank?     Care  of  same? 

7.  Are  machine-gun  and  37  mm.  gun  operators  trained? 

8.  Give  concise  statement  regarding  target  practice  or  other  actual  firing  with 
37  mm.  guns.     (Form  50-lOi,  I.  G.  D.) 
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Annual  Armory  Inspection  Horses,  Mules  and  Stables. 

(a)     Number  continuously  available  for  drill  and  field  service,  Horses,  Mules. 
(5)     Number  of  horses  owned  by: 

1.  State 2.  The  organization 3.  Individual  members  of  the  organ- 
ization ...  4.  Citizens  not  members  but  rented  or  loaned  to  the  organization .  .  . 

(c)  Number  of  mules  owned  by: 

1.  State 2.  The  organization 3.  Individual  members  of  the  organ- 
ization. .  .  4.  Citizens  not  members  but  rented  or  loaned  to  the  organization . .  . 

(d)  Number  of  horses  owned  by  the  United  States: 

1.  Serviceable 2.  Unserviceable 3.  Included  in  1  and  2  are 

serviceable  and unserviceable  condemned  Regular  Army  horses. 

(«)     Number  of  mules  owned  by  the  United  States: 

1.  Serviceable 2.  Unserviceable 

(/)     Are  horses  or  mules  ov/ned  by  the  United  States  properly  cared  for? 

2.  Well    fed 3.  Weil    groomed? 4.  Well    shod? 5.  Exercised? 

6.  Properly  stabled? 7.  Fully  protected  from  fire? 8.  By  whom  are 

stables  owned? 

ig)  1.     Do  all  United  States  animals  correspond  to  their  descriptive  cards? 2. 

Are  hoofs  marked? 3.  Are  United  States  animals  used  solely  for  military 

purposes? 4.  Number  of  helpers  employed? 5.  Number  of  enlisted 

helpers? 6.  Are  they  competent? 7.  How  and  to  v/hat  extent  is 

provision  made  for  mounted  instruction  (exclusive  of  encampments)? 

8.  How  many  pack  mules  available  for  training?.  . .  .9.  Are  they  suitable  for 
field  work? 10.  Are  any  horses  allotted  to  headquarters  (Cavalry  regi- 
ment or  separate  squadron  only)? 11.  To  what  extent  are  mounted  drills 

held  with  horses  in  draft  (for  Field  Artillery,  Signal  Corps,  and  sanitary  troops 
only)? 

(h)  Remarks  on  general  condition  and  suitableness  of  animals  and  stables.  (Form 
50-11,  I.  G.  D.) 

Annual  Armory  Inspection  Motor  Vehicles. 

1.  Number  continuously  available  for  drill  and  field  service:  Tractors;  Trucks; 

Motor  cars; Motorcycles; List  all  motor  vehicles  showing  class  and 

type NOTE:  Serviceable  or  unserviceable. 

2.  Are  motor  vehicles  owned  by  the  United  States:  (a)  Properly  cared  for? 

(&)  Properly  stored? .(c)  Fully  protected  from  fire? 

3.  By  whom  are  garages  owned? 

4.  Are  United  States  motor  vehicles  used  solely  for  mihtary  purposes? 
5      Is  there  a  complete  supply  of  spare  parts  on  hand? 

6.  Number  of  mechanics  employed. 

7.  Number  of  enhsted  mechanics. 

8.  Are  they  competent? 

9.  How  and  to  what  extent  is  provision  made  for  motor  instruction    (exclusive  of 

encampments)? 

10.  What  is  average  amount  of  gas  and  oil  used  by  organization  per  month  (exclusive 
of  encampments)? 

11.  To  what  extent  are  mounted  drills  held  with  tractors  in  draft  (for  field  artillery, 
signal  corps,  and  sanitary  troops  only)? 

13.  Is  any  work  other  than  on  Government-owned  motor  vehicles  done  by  mechanics? 

14.  Are  any  motor  supplies  used  for  other  than  Government  purposes? 

15.  What  check  is  made  of  oil,  gas,  etc.? 

16.  How  are  gas  and  oil  stored  and  protected  from  loss.     (Form  50-12,  I.  G.  D.) 
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E.    ENCAMPMENTS  AND  FIELD  TRAINING 

Law  Requiring  Encampments.  Each  company,  troop,  battery,  and  detachment 
in  the  National  Guard  shaU  participate  in  encampments,  maneuvers,  or  other  exercises, 
including  outdoor  target  practice,  at  least  15  days  each  year,  unless  excused  from  parti- 
cipation in  any  part  thereof  by  the  Secretary  of  War.     (Sec.  92,  N.  D.  A.) 

Note.  —  In  case  of  failure,  of  any  reason,  for  any  organization  to  participate,  it  is 
best  to  obtain  the  excuse  in  writing  from  the  MiHtia  Bureau. 

15-Day  Encampments  Authorized.  Under  such  regulations  as  the  President  may 
prescribe  the  Secretary  of  War  is  authorized  to  provide  for  the  participation  of  the  whole 
or  any  part  of  the  National  Guard  in  encampments,  maneuvers,  or  other  exercises,  includ- 
ing outdoor  target  practice,  for  field  or  coast-defense  instruction,  either  independently  or 
in  conjunction  with  any  part  of  the  Regular  Army,  and  there  may  be  set  aside  from  the 
funds  appropriated  for  that  purpose  and  allotted  to  any  State,  Territory,  or  the  District 
of  Columbia,  such  portion  of  said  funds  as  may  be  necessary  for  the  payment,  subsistence, 
transportation,  and  other  proper  expenses  of  such  portion  of  the  National  Guard  of  such 
State,  Territory,  or  the  District  of  Columbia  as  shall  participate  in  such  encampments, 
maneuvers  or  other  exercises,  including  outdoor  target  practice,  for  field  and  coast-defense 
instruction;  and  the  officers  and  enHsted  men  of  such  National  Guard  while  so  engaged 
shall  be  entitled  to  the  same  pay,  subsistence,  and  transportation  as  officers  and  enHsted 
men  of  corresponding  grades  of  the  Regular  Army  are  or  hereafter  may  be  entitled  by  law. 
(Sec.  94,  Nat.  Def.  Act.) 

4  Day  Instruction  Camps  Authorized.  Under  such  regulations  as  the  President 
may  prescribe  the  Secretary  of  War  may  provide  camps  for  the  instruction  of  officers  and 
enlisted  men  of  the  National  Guard.  Such  camps  shall  be  conducted  by  officers  of  the 
Regular  Army  detailed  by  the  Secretary  of  War  for  that  purpose,  and  may  be  located 
either  within  or  without  the  State,  Territory,  or  District  of  Columbia  to  which  the  members 
of  the  National  Guard  designated  to  attend  said  camps  shall  belong.  Officers  and  enlisted 
men  attending  such  camps  shall  be  entitled  to  pay  and  transportation,  and  enlisted  men  to 
subsistence  in  addition,  at  the  same  rates  as  for  encampments  or  maneuvers  for  field  or 
coast-defense  instruction.     (Sec.  97,  Nat.  Def.  Act.) 

Status  of  National  Guard  in  Camp.  As  the  National  Guard  v/hile  participating 
iui  joint  maneuvers  or  encampments  is  not  * 'called  forth"  in  the  manner  or  for  any  of  the 
purposes  prescribed  in  the  Constitution,  they  continue  to  be  State  forces  and  do  not  at 
any  time  pass  into  the  service  of  the  United  States.     (Par.  471,  N.  G.  R.,  '22.) 

Command  of  Posts  and  Cantonments.  When  any  part  of  the  National  Guard 
participates  in  encampments,  maneuvers,  or  other  exercises,  including  outdoor  target 
practice,  for  field  or  coast-defense  instruction  at  a  United  States  military  post,  or  reserva- 
tion, or  elsewhere,  if  in  conjunction  with  troops  of  the  United  States,  the  command  of  such 
military  post  or  reservation  and  of  the  officers  and  troops  of  the  United  States  on  duty 
there  or  elsewhere  shall  remain  with  the  commander  of  the  United  States  troops  without 
regard  to  the  rank  of  the  commanding  or  other  officer  of  the  National  Guard  temporarily 
engaged  in  the  encampments,  maneuvers,  or  other  exercises.     (Sec.  95,  Nat.  Def.  Act.) 

Operation  of  Post  Exchanges. 

National  Guard  Troops,  not  in  Federal  service,  in  camp  on  a  government  reservation 
will  be  permitted  to  operate  their  own  Post  exchange,  provided  the  transactions  are  limited 
to  the  members  of  their  commands,  and  are  in  conformity  with  police  and  sanitary  regula- 
tions of  the  reservation. 

Camps  and  Schools  for  National  Guard.  Contingent  upon  the  necessary  funds 
being  available,  the  National  Guard  will  attend  a  field  training  period  of  fifteen  days  and, 
in  addition,  schools  of  instruction  for  officers  and  specially  selected  men  may  be  held  for  a 
period  not  to  exceed  four  days'  actual  attendance  in  camp.     It  is  believed  that  it  would  be 
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most  beneficial  if  arrangements  can  be  made  to  have  the  four-day  period  immediately 
precede  the  main  encampment.     (Letter  M.  B.,  354.1,  Dec.  6,  1920.) 

Who  Initiates  Plans  for  Encampments.  Subject  to  the  requirements  of  the 
general  scheme  and  to  the  limitations  imposed  by  available  funds,  department  commanders 
will,  after  direct  correspondence  with  the  adjutants  general  of  the  States,  initiate  plans  for 
summer  camps  for  the  National  Guard  within  their  respective  departments.  (Par.  458, 
N.  G.  R.,  '22.) 

Corps  Area  Commanders  in  Charge  of  Camps.  Subject  to  such  general  direc- 
tions as  the  Secretary  of  War  may  issue  to  insure  uniformity  in  the  instruction  of  the 
National  Guard,  department  commanders  will  have  charge  of  all  encampments,  maneuvers, 
and  other  exercises  of  the  National  Guard  held  in  their  respective  departments.  (Par. 
460,  N.  G.  R.,  '22.) 

Supervision  of  Camps.  Encampments  of  the  National  Guard  for  field  training 
will  be  under  the  general  supervision  of  the  Corps  Area  Commanders,  who  will,  after  direct 
correspondence  with  the  Adjutants  General  of  the  several  States  within  their  areas,  prepare 
all  plans,  fix  the  dates  and  places  of  encampment,  designate  the  units  to  attend,  and  approve 
the  programs  of  instruction  in  accordance  with  the  general  scheme  outlined  herein  and  in 
the  "Suggestions  for  Training  the  National  Guard,  1919."  (Letter  M.  B.,  324.1,  Dec. 
6,  1920.) 

Supervision  of  Schools.  The  preliminary  schools  of  instruction  will  also  be  under 
the  supervision  of  Corps  Area  Commanders  who  will  approve  programs  of  instruction  and 
detail  the  necessary  officers  from  the  troops  under  their  commands  to  carry  out  the  approved 
programs.  Arrangements  should  be  made  at  these  schools  for  the  instruction  of  Staff 
Officers,  Medical  Officers  and  non-commissioned  officers  and  selected  privates,  first  class. 
Sanitary  Troops.     (Letter  M.  B.,  354.1,  Dec.  6,  1920.) 

Location  of  Camps.  The  location  and  suitability  of  the  camp  sites  and  ranges  for 
encampments,  maneuvers,  or  other  exercises,  for  field  or  coast-defense  instruction  and  out- 
door target  practice  shall  be  determined  or  approved  by  the  Secretary  of  War,  or  by  de- 
partment commanders  under  instructions  from  the  Secretary  of  War.  (Par.  465,  N.  G.  R. 
'22.) 

Whenever  possible  camp  sites  should  be  selected  so  that  instruction  in  target  practice 
and  field  firing  may  be  included  in  program  of  instruction.  (Letter  M.  B.,  354.1,  Dec.  6, 
1920.) 

Location  of  Coast  Artillery  Camps.  Coast  defense  commanders  will  select  the 
camp  grounds  and  supervise  all  preparations  for  the  accommodation  of  the  National  Guard 
assigned  to  their  commands.  They  will  inspect  the  camps  and  drills  of  the  National 
Guard  from  time  to  time  for  the  purpose  of  reporting  on  the  efficiency  both  of  the  troops 
and  of  the  instructors.  When  considered  necessary  in  the  interest  of  discipline,  orders 
will  be  issued  to  the  commanding  officers  of  the  National  Guard  through  the  senior  in- 
structor.    (Par.  2,  G.  O.,  No.  6,  W.  D.,  1921.) 

Use  of  Cantonments  for  Camps.  "WTiere  any  State  has  not  provided  a  suitable 
camp  for  the  mobilization  and  training  of  its  National  Guard,  as  provided  in  Special  Regu- 
lations No.  55,  War  Department,  1917,  the  Department  Commander  is  authorized,  when 
he  deems  it  advisable,  to  use  the  nearest  United  States  camp  or  cantonment  for  these 
purposes,  provided  the  necessary  space  and  facihties  are  available,  without  detriment  to 
the  training  and  accommodation  of  the  United  States  troops  and  provided  the  United 
States  is  not  required  to  furnish  any  additional  personnel  for  the  supply  and  administra- 
tion of  the  State  Troops. 

When  this  privilege  is  granted  any  State  it  will  be  with  the  distinct  understanding  that 
this  is  an  emergency  action  and  in  no  way  will  it  be  regarded  as  a  precedent  for  fixing 
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future  policy.     This  action  amends  Special  Regulations  No.  55,  W.  D.,  1917,  in  no  way. 
(Cir.  Let.  No.  14,  M.  B.,  1920.) 

Setting  Dates  for  Camps.  The  attention  of  all  concerned  is  called  to  the  fact  that 
all  members  of  the  National  Guard  must  have  early  notice  of  the  dates  set  for  encampments 
in  order  that  suitable  arrangements  may  be  made  for  the  necessary  absence  from  their 
business  affairs.     (Letter  M.  B.,  354.1,  Dec.  6,  1920.) 

After  the  dates  for  an  encampment  have  been  determined  upon  and  announced,  no 
change  therein  should  be  made,  for  such  change  affects  not  only  the  members  of  the  Na- 
tional Guard  but  seriously  disrupts  the  industries  from  which  the  National  Guard  personnel 
is  drawn.     (Letter  M.  B.,  354.1,  Dec.  1920.) 

Uniformity  in  Plans  and  Instruction.  To  insure  progress  and  uniformity  in 
instruction,  the  MiHtia  Bureau  will  formulate  on  or  before  March  1  of  each  year  a  general 
scheme  of  instruction  for  the  ensuing  summer  period  for  the  information  of  department 
commanders  and  Coast  Artillery  district  commanders.  Subject  to  the  requirements  of  the 
general  scheme  and  to  the  limitations  imposed  by  available  funds,  department  commanders 
will,  after  direct  correspondence  with  the  adjutants  general  of  the  States,  initiate  plans  for 
summer  camps  for  the  National  Guard  within  their  respective  departments.  (Par.  458, 
N.  G.  R.,  '22.) 

Programs  of  Instruction.  Based  upon  the  general  scheme  of  instruction  referred  to 
in  the  preceding  paragraph,  programs  of  instruction  for  the  National  Guard  at  encampment 
or  field  exercises  will  be  prepared  under  the  direction  of  the  department  commander  well  in 
advance  of  the  date  set  for  the  encampment  or  exercise.     (Par.  459,  N.  G.  R.,  '22.) 

General  Scope  of  Field  Training.  It  will  be  assumed  that  the  completion  of  their 
instruction  will  normally  come  in  a  period  of  intensive  training  upon  their  draft  into  federal 
service,  in  time  of  war,  and  to  such  extent  as  is  logical  each  summer  camp  will  be  regarded 
as  a  miniature  period  of  such  intensive  training.     (Training  Policy,  M.  B.,  Aug.  31,  1921.) 

Training  of  Commanding  and  Staff  Officers.  The  administration  and  instruc- 
tion of  the  encampment  or  march  should  be  such  that  all  officers  shall  perform,  as  far  as 
practicable,  all  the  functions,  appropriate  to  their  grade  and  office,  that  would  devolve 
upon  them  if  in  actual  campaign. 

Report  will  be  made  of  the  degree  and  manner  in  which  th-?  commanding  and  respective 
staff  officers  performed  the  duties  of  their  office. 

Any  officer  displaying  marked  ability,  or  inefficiency,  will  be  noted  by  name  in  the 
report.     (Page  2,  Field  Inspection  Report.) 

Recruit  Instruction.  So  far  as  is  possible  the  aim  should  be  to  finish  recruit  in- 
struction in  the  armory  and  take  to  the  annual  encampment  organizations  which  are  ready 
to  work  as  units.     (Training  Policy,  M.  B.,  Aug.  31,  1921.) 

Coast  Artillery  Instruction.  Regulations  for  coast  defense  or  field  exercise  of 
National  Guard  Coast  Artillery  are  published  in  General  Order  of  the  War  Department. 
(C.  A.,  Memo.  No.  1,  March  26,  1921.) 

Lectures,  Conferences,  and  Schools  may  be  held  in  the  evening  but  it  is  more 
expedient  to  hold  them  during  the  day.  They  should  be  held  preferably  in  the  morning 
and  never  immediately  after  a  meal.     (Cir.  Let.  M.  B.,  No.  11,  Feb.  26,  1920.) 

Practice  Marches  During  Camp.  Such  marches  as  may  be  prescribed  should  be 
for  the  purpose  of  instruction  in  march  discipline,  conduct  of  marches,  etc.,  and  not  as 
tests  of  endurance  or  as  a  hardening  process.     (Cir.  Let.  M.  B.,  No.  11,  Feb.  26,  1920.) 

Simple  Night  Maneuvers  During  Camp.  For  troops  sufficiently  advanced  in 
fundamental  training  one  or  more  simple  night  maneuvers  or  exercises  such  as  occupying 
by  night  a  position  selected  during  daylight  should  be  prescribed  embodying  the  following 
features  and  as  many  more  as  may  be  deemed  expedient,  viz.: — 
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(a)     Necessity  for  clear  and  concise  orders  and  definite  objective. 
(6)     Necessity  for  silence  and  absence  of  lights  during  operation, 
(c)     Means  and  methods  of  maintaining  direction,  contact  and  communication 
throughout  command.     (Cir.  Let.  M.  B.,  No.  11,  Feb.  26,  1920.) 

Use  of  Regular  Army  Personnel.  The  Secretary  of  War  may  detail  one  or  more 
officers  and  enlisted  men  of  the  Regular  Army  to  attend  any  encampment,  maneuver,  or 
other  exercise  for  field  or  coast-defense  instruction  of  the  National  Guard,  who  shall  give 
such  instruction  and  information  to  the  officers  and  men  assembled  for  such  encampment, 
maneuver,  or  other  exercise  as  may  be  directed  by  the  Secretary  of  War  or  requested  by 
the  governor  or  by  the  commanding  officer  of  the  National  Guard  there  on  duty.  (Sec. 
96,  Nat.  Def.  Act.) 

Detail  of  Instructors.  The  Regular  Army  personnel  necessary  for  instruction  at 
authorized  encampments  and  maneuvers  and  for  field  or  coast-defense  exercise  of  the 
National  Guard  will  be  provided  through  direct  correspondence  between  the  adjutants 
general  and  commanders  of  departments  in  which  the  State  is  located.  (Par.  461,  N.  G. 
R.,  '22.) 

All  Available.  Instructors  and  sergeant-instructors  will  be  at  the  disposition  of 
department  commanders  during  the  summer  encampment  period,  and  will  be  available  as 
instructors  at  any  authorized  National  Guard  camp,  maneuver,  field,  or  coast-defense 
exercise  within  the  hmits  of  the  department.     (Par.  463,  N.  G.  R.,  '22.) 

Duties  of  Instructors  at  Coast  Artillery  Camps.  The  senior  instructor  will  have 
entire  charge  of  the  execution  of  the  program  of  instruction  and  exercises,  including  sub- 
caliber  and  service  target  practice.  The  method  of  conducting  target  practice  will  conform 
as  nearly  as  practicable  to  that  prescribed  for  Regular  troops,  but  the  senior  instructor 
is  authorized  to  make  such  changes  as  he  may  deem  necessary  on  account  of  local  con- 
ditions. The  safety  precautions  prescribed  for  Regular  troops  will  be  observed  by  the 
National  Guard.  The  senior  instructor  will  be  responsible  for  the  safety  of  the  field  of 
fire.     (Par.  3,  G.  O.,  No.  62,  W.  D.,  1921.) 

Duties  of  Instructors.  Ordinarily  the  senior  instructor  on  duty  with  a  unit  will  have 
general  charge  of  instruction  within  that  unit.  When  practicable,  the  senior  instructor  on 
duty  with  the  State  should,  when  he  is  not  the  senior  present  at  the  encampment,  be  detailed 
in  addition  to  other  duties  as  adjutant  of  the  instructional  corps  and  assist  the  senior 
instructor  in  the  execution  of  the  program  of  instruction.  (Par.  2,  Field  Inspection  Re- 
port.) 

Must  have  Allotment  of  Funds.  No  bills  should  be  contracted  or  obligations  in- 
curred by  any  officer  of  the  National  Guard  in  connection  with  the  participation  of  the 
National  Guard  in  joint  camps  of  instruction  or  maneuvers,  providing  for  payment  to  be 
made  by  the  United  States,  except  in  accordance  with  the  provisions  of  the  National  Guard 
Regulations  and  the  acts  of  Congress  appropriating  funds  for  the  support  of  the  National 
Guard.     (Par.  469,  N.  G.  R.,  '22.) 

Note.  —  Plans  however,  will  have  to  be  made  in  advance  always  contingent  upon 
appropriations. 

Estimate  of  Funds  for  Camps.  Complete  and  detailed  estimates  of  funds  required 
for  the  above  purposes  should  be  submitted  to  the  Chief  of  the  Militia  Bureau  as  early  as 
practicable.  These  estimates  should  include  expenses  for  the  necessary  detail  of  officers 
and  enlisted  men  for  the  purpose  of  preparing  camps  and  for  their  proper  demobihzation, 
and  in  this  connection,  it  is  believed  that  an  estimate  covering  four  days'  pay  should  be 
ample  for  the  purpose.     (Cir.  Letter,  M.  B.,  No.  11,  Feb.  26,  1920.) 

Form  for  Estimates.  The  estimates  should  be  in  letter  form  and  give  dates  and 
location  desired.  Number  of  officials,  enhsted  men  and  organizations  expected  to  attend. 
Number  of  animals,  wagons,  motor  and  other  equipment  to  be  moved,  accommodation 
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desired,  and  should  contain  as  complete  an  estimate  for  each  item  of  anticipated  expenditure 
as  previous  experience  and  foresight  dictates. 

It  is  well  to  check  up  on  the  following  items: 

Railway  or  boat  transportation. 

Transportation  from  Armory  to  railway  station  and  return. 

Transportation  from  railway  station  to  camp  and  return. 

Pay  of  officers  and  enlisted  men.  Same  for  advance  party  and  party  remaining  after 
camp. 

Subsistence  —  Water  —  Sewage  disposal  —  Material  for  mess  tables,  benches  and 
shelters,  building  and  equipping  shower  baths  and  kitchens.  Electric  Ughts  in  tents,  mess 
shelters,  kitchens,  latrines  and  exterior  camp  Hghts  —  lavatories  including  facilities  for 
washing  clothing  —  fuel  for  kitchen  and  barrack  heaters  —  lime  —  incinerators  —  screening 
for  kitchens,  mess  shelters  and  latrines  —  hire  of  scavengers  —  extra  transportation  — 
hire  of  boats  —  telephone  service  —  hire  of  riding  and  draft  animals  and  forage  and  supplies 
for  same. 

Disbursing  Officers  for  Encampments.  The  U.  S.  Property  and  Disbursing 
Officer  for  the  State  concerned  will  disburse  the  following  funds  allotted  to  him  for  the 
purpose  by  the  Militia  Bureau. 

For  the  hire  of  horses  and  draft  animals  for  the  use  of  mounted  troops,  batteries, 
wagons,  and  for  forage  for  the  same.  Prior  authority  of  the  Secretary  of  War  for  payments 
of  this  character  is  not  necessary. 

For  such  other  incidental  expenses  in  connection  with  lawfully  authorized  encamp- 
ments, maneuvers,  and  field  instruction  as  the  Secretary  of  War  may  deem  necessary. 
Prior  authority  of  the  Secretary  of  War  for  payments  of  this  character  is  necessary. 

For  the  pay  of  officers  and  the  pay  and  subsistence  of  enlisted  men  participating  in 
encampments,  maneuvers  and  other  exercises,  including  outdoor  target  practice  for  field  or 
coast-defense  instruction.  Prior  approval  of  the  Secretary  of  War  for  payments  of  this 
character  is  not  necessary.     (Par.  631,  N.  G.  R.,  '22.) 

Division  of  Camp  Expenditures.  If  it  is  agreed  that  the  State  shall  bear  a  portion 
of  the  expenses  of  the  pay  of  officers  and  enlisted  men,  the  pay  rolls  will  clearly  indicate  the 
obligations  which  rest  against  Federal  funds  and  those  which  rest  against  State  funds. 
(Par.  682,  N.  G.  R.,  '22.) 

Requisitions  for  Funds  made  by  Governor.  The  requisition  for  these  funds  can 
not  be  made  by  any  official  of  the  State  or  Territory  other  than  the  governor,  or  in  the 
District  of  Columbia,  the  commanding  general  of  the  District  of  Columbia  Militia.  Under 
the  regulations  of  the  War  Department  but  one  requisition  a  month  can  be  submitted, 
except  in  urgent  cases,  in  which  cases  full  explanation  as  to  the  urgency  must  accompany 
the  request.     (Par.  628,  N.  G.  R.,  '22.) 

Form  of  Requisition  for  Funds.  The  requisition  of  the  governor  or  the  commanding 
general  of  the  District  of  Columbia  Militia  will  be  in  letter  form  and  must  be  accompanied 
by  a  detailed  estimate  showing  the  purpose  or  purposes  for  which  the  funds  are  required, 
reference  to  be  made  thereon  to  the  authority  granted  to  incur  the  expense.  When  re- 
quisitioning for  funds  for  purposes  of  pay  for  officers  and  enlisted  men  and  subsistence  of 
enlisted  men  for  field  or  camp  service  for  instruction,  the  estimate  will  show  the  number  of 
officers  and  enlisted  men  of  all  grades  taking  part,  with  the  number  of  days  of  their  service; 
the  approximate  amount  necessary  to  pay  the  officers  and  enhsted  men  of  the  command 
on  the  basis  of  the  pay  of  the  Regular  Army,  without  increase  for  length  of  service;  the 
approximate  cost  of  the  subsistence  of  enlisted  men  of  the  command  for  the  specified  num- 
ber of  days,  on  the  basis  of  50  cents  a  day  for  each  enlisted  man  when  rations  in  kind  can  be 
issued,  70  cents  a  day  when  traveUng  and  when  travel  rations  can  be  suppHed,  and  not  to 
exceed  three  times  the  vaiue  of  the  ration  per  diem  when  traveling  and  it  is  necessary  to 
supply  cooked  meals;  also  the  estimated  amount  of  incidental  expenses,  such  as  hiring  of 
horses  and  draft  animals  for  the  use  of  mounted  troops,  batteries,  and  wagons  in  connection 
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with  the  encampments,  maneuvers,  and  field  instruction,  and  the  estimated  cost  of  mis- 
cellaneous suppHes  that  are  necessary  for  camps,  such  as  wood  for  cooking  and  heating 
purposes,  straw  for  bedding,  forage  for  animals,  and  other  similar  supphes.  (Par.  629, 
N.  G.  R.,  '22.) 

Requisition  for  Supplies  for  Camps.  Requisitions  for  supplies  for  joint  encamp- 
ments of  instruction  must  be  made  to  the  proper  supply  officers  of  the  Regular  Army  in 
charge  of  issuing  supplies  thereat,  and  should  specify,  as  near  as  possible,  the  exact  quantities 
of  supplies  that  will  be  required.  The  mihtary  authorities  of  the  States,  Territories,  and 
the  District  of  Columbia  should  inform  the  supply  officer  of  the  camp  as  far  as  possible  in 
advance  of  the  date  of  the  joint  exercises  or  encampments  in  anticipation  of  the  requisi- 
tions that  will  be  submitted  to  the  supply  officers  later  at  the  encampments.  (Par.  470, 
N.  G.  R.,  '22.) 

Note.  —  If  the  arrangements  and  notification  cannot  be  made  directly  with  the 
Federal  supply  officer,  the  information  should  be  furnished  to  Corps  Area  Headquarters 
in  sufficient  time  to  be  transmitted  and  supplies  provided  for. 

Care  should  be  exercised  that  no  supplies  in  excess  of  absolute  necessity  are  requisi- 
tioned for.  The  cost  of  any  supplies  ordered,  if  met  from  Federal  funds,  must  be  charged 
against  funds  under  the  subappropriation  "General  expenses,  equipment  and  instruction, 
National  Guard,"  apportionment  for  "Expenses,  Camps  of  Instruction,"  provided  suffi- 
cient funds  remain  to  the  credit  of  the  State,  otherwise  from  funds  other  than  Federal. 
(Par.  466,  N.  G.  R.,  '22.) 

Requisition  in  Coast  Artillery  Camps.  The  preparations  of  the  Coast  Defense 
Commander  should  include  estimates  and  requisitions  for  all  the  items  as  may  be  necessary. 
(Par.  4,  G.  O.,  No.  62,  W.  D.,  1921.) 

Note.  —  The  National  Guard  supply  officer  and  the  Coast  Defense  commander  must 
cooperate. 

Transportation  Requests.  Each  United  States  property  and  disbursing  officer  is 
designated  as  the  transportation  officer  for  the  State  in  which  he  is  acting  as  such  property 
and  disbursing  officer,  and  such  requests  will  be  issued  only  by  him  so  far  as  the  National 
Guard  of  his  State  is  concerned.  All  requests  for  transportation  for  camps  should  be  made 
to  him.     (Par.  632,  N.  G.  R.,  '22.) 

Notations  on  Transportation  Requests.  All  transportation  requests  must  show 
the  proper  official  designation  of  the  appropriation  from  which  payable,  and,  when  practi- 
cable, the  subappropriation;  the  authority  for  the  travel  (when  authorized  by  the  Militia 
Bureau,  the  procurement  symbol  and  number,  the  date  and  file  number  of  such  authoriza- 
tion to  be  stated);  and  the  nature  of  the  travel  such  as  "camps  of  instruction."  (Cir.  Let- 
ter M.  B.,  No.  21,  April  21,  1920.) 

No  Mileage  for  Travel.  The  law  makes  no  provision  for  payment  of  mileage  to 
officers  and  enhsted  men  of  the  Regular  Army  and  the  National  Guard  while  travehng  in 
connection  with  armory  or  field  instruction,  inspection,  or  changing  stations.  The  trans- 
portation for  which  provision  is  made  by  law  is  the  actual  cost  thereof,  reimbursement 
therefor  to  be  made  in  accordance  with  paragraph  696.     (Par.  636,  N.  G.  R.,  '22.) 

Transportation  of  Baggage  and  Supplies.  Bills  of  lading  involving  the  shipment 
of  Government  (United  States)  property,  which  shipments  are  properly  payable  from 
appropriations  made  by  Congress  for  the  benefit  of  the  National  Guard  will  be  issued  only 
by  the  property  and  disbursing  officer  for  the  United  States  in  the  State,  and  apphcation 
for  shipment  of  property  to  camp  and  return  to  home  should  be  made  to  him.  (Par. 
638,  N.  G.  R.,  '22.) 

Note.  —  The  use  of  Federal  motor  transportation  issued  to  the  State  is  encouraged. 

Transportation  of  Coast  Artillery  Commands.  The  coast  defense  quartermaster 
will  have  charge  of  moving  the  organizations  and  their  impedimenta  between  the  railroad 
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or  wharf  and  the  camp  grounds,  and  wherever  possible  post  transportation,  either  boat  or 
wagon,  will  be  used  for  this  purpose,  but  if  necessary  the  coast  defense  quartermaster  will 
supplement  the  post  transportation  by  hiring  extra  transportation.  (Par.  8,  G.  O.,  No.  62, 
W.  D.,  1921.) 

Note.  —  The  National  Guard  and  Regular  Army  officers  must  cooperate  in  submitting 
estimates  for  any  expenditures  necessary  for  such  transportations. 

Transportation  for  Practice  Marches.  Where  troops  engage  in  a  practice  march 
for  instruction,  the  cost  of  wagon  transportation  sufficient  to  carry  the  rations,  tentage, 
and  bedding  is  a  proper  charge  against  the  State's  allotment  of  funds.  Therefore,  where 
the  expenditure  is  reasonable  and  necessary  to  the  movements  of  the  troops  that  are  en- 
gaged in  a  practice  march  the  same  will  be  allowed.     (Par.  683,  N.  G.  R.,  '22.) 

Animals  to  be  Taken  to  Camp.  All  animals  for  which  supplies  or  helpers  are 
furnished  from  Federal  funds  shall  be  sent,  upon  the  order  of  the  Secretary  of  War,  at  such 
times  and  for  such  periods  as  he  may  designate,  to  camps  of  instruction  or  to  joint  camps 
for  the  use  of  the  National  Guard  units  for  which  they  were  issued,  assembled  thereat, 
without  further  compensation  to  the  owners  than  the  supplies  and  helpers  furnished  for 
them.     (Par.  954,  N.  G.  R.,  '22.) 

Public  Animals  to  Another  State.  PubHc  animals  will  not  be  sent  outside  of  the 
State,  Territory,  or  the  District  of  Columbia  for  which  they  were  furnished  without  the 
authority  of  the  Secretary  of  War.     (Par.  956,  N.  G.  R.,  '22.) 

Note.  —  That  a  camp  in  another  State  is  approved  by  the  Militia  Bureau  is  sufficient 
evidence  that  the  Secretary  of  War's  authority  has  been  obtained. 

Payments  of  transportation  of  mounted  officers  who  take  part  on  the  actual  field  or 
camp  service  for  instruction,  pursuant  to  the  provisions  of  section  94  of  the  act  of  June  3, 
1916,  and  for  the  horses  of  these  officers,  may  be  made  from  funds  allotted  to  the  State  or 
Territory  or  the  District  of  Columbia,  under  section  67  National  Defense  act,  from  the 
home  station  of  the  officers  to  the  place  of  encampment  and,  returning,  from  the  place  of 
encampment  to  the  home  stations  of  the  officers,  provided  such  horses  have  been  inspected 
by  an  inspector-instructor  or  other  officer  of  the  Regular  Army  and  certified  to  as  suitable 
first  mounts,  as  required  for  officers  of  the  Regular  Army.     (Par.  686,  N.  G.  R.,  '22.) 

Field  Inspection  of  Animals. 

Total  draft  animals Owned  by  United  States 

Total  animals  pertaining  to  organization  owned  by  the  State 

the  organization ;  the  individual  members 

How  many  of  these  animals  are  fit  mounts 

How  many  of  the  animals  are  fit  for  draft  service,  imder  field  conditions 

Were  the  Government  animals  issued  to  this  organization  used  only  for  the  purposes 

for  which  they  are  intended 

(Page  4,  Field  Inspection  Report.) 

Allowance  for  Subsistence.  And  the  enUsted  men  of  such  National  Guard  while 
so  engaged  shall  be  entitled  to  the  same  *  *  *  *  subsistence  *****  as  enUsted  men 
of  corresponding  grade  of  the  Regular  Army  are  or  hereafter  may  be  entitled  by  law  (Sec. 
94,  Nat.  Def.  Act.) 

Determination  of  Money  Value  of  Ration.  Paragraph  1205  Army  Regulations 
gives  the  component  parts  of  the  Regular  Army  garrison  ration. 

Paragraph  1220  Army  Regulations  modified  by  Changes  No.  95,  October  9,  1919,  gives 
the  various  allowances  of  rations. 

Paragraph  1221  Army  Regulations  shows  the  method  of  computing  cost  of  ration  at 
any  locality. 
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Report  on  Subsistence.      The  inspector  will  report  on  the  following: 
Messing: 

Kind  of  rations. 

System  of  issue  of  rations. 

Preparation  of  rations. 

Cooks  (enlisted  or  not,  and  whether  efficient.) 

Mess  sergeants   (efficiency  and  degree  of  instruction)  provision    made    for  in- 
struction. 

Sufficiency  of  ration. 
(Field  Inspection  Report.) 

Field  Inspection  at  Camp.  Field  inspections  will  be  made  annually  by  officers  of 
the  Regular  Army  under  the  direction  of  department  commanders  in  the  course  of  such 
encampments,  maneuvers,  or  field  or  coast  defense  exercises  as  may  be  authorized  by  the 
Secretary  of  War. 

No  formal  field  inspection  is  required.  The  reports  will  be  prepared  on  prescribed 
forms  from  notes  made  during  the  field  service. 

The  necessary  investigation,  which  will  include  the  fitness  and  sufficiency  of  uniform 
and  equipment  of  organizations  and  the  degree  of  care  bestowed  upon  Federal  property, 
vrill  be  made  in  a  manner  that  will  cause  a  minimum  of  interference  v/ith  the  regular  schedule 
of  instruction.  The  reports  will  be  prepared  on  prescribed  forms  from  notes  made  during 
the  field  service.     (Par.  531,  N.  G.  R.,  '22.) 

Tactical  inspection  is  a  function  of  command.  Under  this  heading  are  included  all 
inspections  of  a  military  command  for  the  purpose  of  ascertaining  and  furthering : 

(a)  The  efficiency  of  military  instruction. 

(6)  The  military  efficiency  of  units. 

(c)  The  military  efficiency  of  officers. 

(d)  The  preparation  and  readiness  of  a  command  for  active  field  service.  (Par.  530, 
N.  G.  R.,  '22.) 

Field  Inspection  Report.  This  report  will  be  rendered  in  duphcate  and  will  be 
forwarded,  securely  bound,  to  the  Corps  Area  Commander.  One  copy  will  be  retained  in 
the  files  of  the  Corps  Area  and  the  other  forwarded  to  the  Chief  of  the  Militia  Bureau  with 
the  Corps  Area  Commander's  indorsement  indicating  the  steps  which  he  contemplates 
taking  to  remedy  the  defects  noted  in  the  report  and  making  recommendation  for  measures 
which  require  the  action  of  higher  authority.     (Par.  5,  Field  Inspection  Report.) 

Number  of  Reports.  One  report  in  duphcate  will  be  rendered  for  each  unit  to  which 
an  inspector  is  especially  assigned.  The  senior  inspector  on  duty  with  a  regiment  will 
report  on  all  units  of  the  regiment  to  which  an  inspector  has  not  been  especially  assigned. 
All  organizations  of  a  regiment  will  be  carried  on  the  "Summary  of  Attendance"  of  the 
report  of  the  senior  inspector.     (Par.  6,  Field  Inspection  Report.) 

Report  on  Coast  Artillery  Camps.  Each  coast  defense  commander  will  submit 
a  report  of  the  National  Guard  coast  defense  exercises  to  The  Adjutant  General  of  the 
Arm}^,  setting  forth  his  personal  observations  and  recommendations  looking  to  the  im- 
provement of  future  exercises.     (Par,  12,  G.  O.,  No.  62,  W.  D.,  1921.) 

Report  on  Drill  and  Instruction.     The  inspector  will  indicate  the  state  of   the 

organization  in  respect  to  the  subjects  listed  which  are  ordinarily  covered  during  the 
armory  drill  season.  The  desired  information  should  be  obtained  through  general  obser- 
vation of  the  organization  during  its  first  days  in  camp. 

The  different  headings  will  be  used  for  the  various  branches  of  the  service,  so  far  as 
they  apply.  (The  word  "company"  will  apply  to  troop  and  battery;  "battalion"  will 
9-Pply  to  squadron.) 
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Having  indicated  the  condition  of  the  organization  upon  its  arrival  at  the  encamp- 
ment, the  inspector  will  then  report  on  the  work  accompUshed  by  the  organization  on  the 
program  prescribed  by  the  Corps  Area  Commander. 
He  will  indicate: 

(a)     State  of  organization  upon  arrival  in  camp. 
(6)     Progress  made  during  camp,  in  respect  to: — 

General  condition  of  arms,  uniforms,  and  equipment. 

Personal  hygiene;  care  of  feet;  first  aid. 

Observance  of  military  courtesy. 

Instruction  in  guard  duty. 

Setting-up  exercises;  marching. 

Pitching  shelter  tents;  making  camp. 

Whistle  and  arm  signals. 

Bayonet  training;  combat  practice. 

Saber  exercises  (Cavalry). 

Instruction  in  school  of  the  soldier;  school  of  the  squad. 

Instruction  of  platoon  and  company  in  close  order.  . 

Instruction  of  squad,  platoon,  and  company  in  extended  order. 

Instruction  in  battalion  close  and  extended  order. 

Target  practice;  prehminary  work,  gallery  practice,  and  range  firing. 

Musketry  training  for  squad,  platoon  and  company,  involving  duties  of  leaders 
and  distribution,  direction,  and  control  of  fire. 

Machine-gun  training. 

Pistol  practice. 

Automatic  rifle  practice. 

Rifle  grenade  practice. 

Field  engineering,  especially  trench  work. 

Maneuvers  or  similar  exercises. 

Note.  —  The  program  followed  during  the  encampment  should  be  inserted  here, 
together  with  full  comments  by  the  inspector. 

The  following  points  should  be  observed: 

(a)  Degree  of  improvement  shown  by  organization  as  a,  result  of  following  the  en- 
campment program. 

(b)  Suitabihty  of  program  based  on  the  experience  during  the  encampment. 

(c)  Recommendations  as  to  changes  believed  to  be  desirable  in  the  program  for  the 

next  encampment. 

(d)  Recommendations  concerning  the  character  of  armory  training  believed  to  be 

desirable  for  the  period  following  the  encampment.      (Pages  5,  6,  7,  8,  Field 
Inspection  Report.) 

Field  Report  on  Discipline.     The  Inspector  will  report  on  the  following: 
Control  of  officers  and  non-commissioned  officers  over  enUsted  men: 

In  camp  and  at  drill  —  disciplinary. 

On  field  work  —  leaders. 
Assembly  for  drill  and  instruction: 

Promptness  —  Orderliness. 
Reveille: 

Attendance  of  officers  and  men. 

Promptness  —  Completeness  of  uniform  —  Observance  of  taps. 

Conduct  of  men  in  and  out  of  camp. 
,  Is  uniform  worn  properly  and  do  men  present  a  military  appearance. 

Is  there  any  marked  organization  esprit. 

(Pages  9,  10,  Field  Inspection  Report.) 
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Report  on  Arms,  Uniforms,  and  Equipment.  Condition  and  sufficiency  of  arms, 
uniforms,  and  equipment,  with  remarks  as  to  care  by  individuals  and  by  organization. 
Any  real  deficiencies  should  be  noted.     (Page  10,  Field  Inspection  Report.) 

Report  on  Camp  Administration.     General  condition  of  tents;  General  pohce: 
Camp,  tents,  mess  tents,  and  kitchens.     Latrines  (system  used)  Picket  line  —  Garbage 

disposal  (system  used.) 
Records: 

Completeness  —  Legibility  —  Accuracy  —  Instruction      in      keeping      of  —  General 

remarks  on  administration. 
(Page  11,  Field  Inspection  Report.) 

Inspectors  for  Camp  Inspection.  Of  the  officers  sent  to  attend  encampments, 
maneuvers,  or  field  or  coast-defense  exercises,  including  instructors  regularly  detailed 
with  the  National  Guard,  as  many  will  be  assigned  by  Corps  Area  commanders  to  make 
the  field  inspections  as  may  be  necessary,  the  number  usually  not  to  exceed  one  for  each 
battalion.  When  practicable,  officers  will  be  assigned  to  their  own  arms  of  the  service 
for  inspection  duty.  Reports  of  field  inspections  will  be  made  on  the  prescribed  forms  and 
forwarded  to  the  Chief  of  the  Militia  Bureau  through  department  commanders.  (Par. 
462,  N.  G.  R.,  '22.) 

Duties  of  Inspectors.  The  inspector  will  also  be  an  instructor.  All  errors,  defects, 
or  irregularities  noted  will  be  promptly  reported  to  the  commanding  officer  of  the  organiza- 
tion, with  recommendations  as  to  methods  of  correction. 

The  attitude  of  the  inspector  should  be  that  of  an  enthusiastic,  willing,  and  encourag- 
ing helper,  with  the  added  duty  of  a  friendly  critic.     (Par,  3,  Field  Inspection  Report.) 

Muster  a  Prerequisite  of  Camp  Pay.  Each  command  must  be  mustered  for  pay 
as  provided  in  paragraph  689,  National  Guard  Regulations.     (Par.  468,  N.  G.  R.,  '22.) 

Time  of  Muster.  The  muster  and  inspection  prescribed  herein  will  be  made  as  near 
as  practicable  at  the  close  of  the  joint  encampment,  maneuvers,  or  exercises,  and  at  a  time 
that  will  interfere  as  little  as  possible  with  execution  of  the  program  of  instruction.  (Par. 
690,  N.  G.  R.,  '22.) 

Report  of  Absentees  from  Camp.  The  Commanding  Officer  of  each  company, 
troop,  battery,  or  detachment  will  determine  prior  to  leaving  his  home  station  for  camp  the 
cause  of  absence  of  any  member  of  his  command,  and  after  arrival  in  camp  will  submit  to 
the  Instructor  assigned  to  duty  with  his  unit  for  inclusion  in  the  latter's  report  a  detailed 
list  of  absentees,  showing  the  cause  of  absence  of  each  member  of  the  organization  carried 
thereon.     (Cir.  Letter  M.  B.,  No.  11,  1920.) 

Attendance  of  State  Staff  Officers.  Officers  of  the  National  Guard  not  belonging 
to  organizations  attending  maneuvers  may  be  assigned  to  duties  of  grades  corresponding 
to  those  held  by  them,  respectively,  to  fill  vacancies  which  may  exist  temporarily  in  such 
organizations,  and  may  be  paid  the  pay  due  their  grade  from  Federal  funds  for  the  perform- 
ance of  such  duties.  They  shall  be  entered  on  pay  rolls,  in  red  ink,  after  the  roll  proper, 
and  reported  as  "attached  "     (Par.  467,  N.  G.  R.,  '22.) 

Helpers  and  Caretakers  to  Camp.  Helpers  paid  from  Federal  funds  to  care  for 
animals  or  material,  will  be  sent  to  camps  with  the  animals  or  material  of  their  organiza- 
tions. While  attending  such  camps  helpers  will  be  entitled  only  to  their  camp  pay.  (See 
Cir.  Let.  No.  42,  M.  B.,  May  15,  1922.)     (Par.  955,  N.  G.  R.,'  '22.) 

Leaves  of  Absence  for  Certain  Government  Employees.  All  officers  and  em- 
ployees of  the  United  States  and  of  the  District  of  Columbia  who  shall  be  members  of  the 
National  Guard  shall  be  entitled  to  leave  of  absence  from  their  respective  duties,  without 
loss  of  pay,  time,  or  efficiency  rating,  on  all  days  during  which  they  shall  be  engaged  in 
field  or  coast-defense  training  ordeced  or  authorized  under  the  provision  of  this  Act.  (Sec. 
80,  National  Defense  Act.) 
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Reservists  may  be  Enlisted  for  Cainp.  Assigned  reservists  may  be  enlisted  in 
organizations  of  the  National  Guard  which  attain  an  active  maintenance  strength  of  sixty- 
five.  The  maximum  number  of  such  enlisted  assigned  reservists  must  not  exceed  the 
number  of  active  members  of  each  organization.     (Par.  2,  Cir.  Letter  M.  B.,  No,  31,  1921.) 

Assigned  Reservists  Brought  to  Camp.  In  cases  where  assigned  reservists  are 
brought  to  camp  with  the  organization,  the  maximum  number  of  such  assigned  reservists 
in  each  organization  is  limited  to  the  corresponding  number  of  active  members  in  that 
organization.     (Par.  4,  Letter,  M.  B.,  No.  31,  1921.) 

Report  of  Attendance  at  Camp.  For  each  organization  and  subdivision  thereof, 
the  report  of  attendance  will  show  the  following  items.     (Page  3,  Field  Inspection  Report.) 


Present  at 
Camp. 

Absent  from 
Camp. 

Present  and  Absent. 

Average  Num- 
er  Actually 
Present  at 
Drills  and 

Maneuvers. 

Present 
in  Camp. 

Offi- 
cers. 

Enlisted 
men. 

Offi- 
cers. 

EnUsted 
men. 

Offi 
eers. 

Enlisted 
men. 

Total. 

Offi- 
cers. 

Enlisted 
m.en. 

Animals. 

Report  of  Absentees  from  DriU.  When  an  average  of  over  15  per  cent  of  total 
present  in  camp  is  absent  from  drills  or  exercise,  inquiry  will  be  made  as  to  the  cause  of  this 
condition  and  findings  will  be  stated  here:     (Page  4,  Field  Inspection  Report.) 

The  Inspector  also  Reports.     Absenteeism  from  drill  and  instruction: 

What  degree  due  to  administration 

Yihsit  degree  due  to  other  causes  . 


Previous  Experience  and  Service. 

The  Inspector  wiU  report  on : 

Number  present  who  have  had  service  in  the  United  States  Army  since  April  6,  1917: 

Officers;  Enlisted  men. 
Number  present  who  were  transferred  from  other  organizations  within  six  months 

preceding  encampment:  Officers;  Enlisted  men. 
Number  present  who  have  attended  camp  with  other  organizations  during  current 

calendar  year:  Officers;  Enlisted  men.     (Page  4,  Field  Inspection  Report.) 

Character  of  enlisted  personnel.  Give  general  description  of  marked  physical, 
mental,  or  moral  quahties;  nature  of  occupation;  or  other  items  enUghtening  as  to  the 
human  make-up  of  the  organization.     (Page  10,  Field  Inspection  Report.) 


Prescribed  Strength  of  Organizations.  Those  organizations  of  the  National 
Guard  (similar  to  the  organizations  in  the  Regular  Army)  which  have  a  prescribed  enlisted 
strength  greater  than  sixty-five  must  secure  by  July  1  at  least  sixty-five  active  enlisted  men. 
Other  organizations  of  the  National  Guard  must  be  maintained  at  the  strength  prescribed 
for  similar  units  in  the  Regular  Army.     (Cir.  Letter  No.  31,  M.  B.,  1921.) 

While  the  above  poUcy  establishes  a  minimum  peace  active  strength  of  65  for  com- 
panies and  corresponding  units  of  the  National  Guard,  every  effort  should  be  made  to 
encourage  the  maintenance  of  such  units  at  the  peace  strength  prescribed  for  the  Regular 
Army  in  Tables  of  Organization.     (Cir.  Letter  No.  48,  M.  B.,  1921.) 

Strength  of  Organizations.  Efforts  should  be  made  to  increase  the  enhsted  strength 
of  all  new  organizations  from  the  authorized  recognition  strength  of  50  to  65,  within  six 
months  of  the  date  of  Federal  recognition.     (Letter,  C.  M.  B.,  Jan.  13,  1922.) 
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Organization  of  Units.  The  inspector  will  inquire  and  report  whether  the  organ- 
ization conforms  to  the  published  tables  of  organization  and  state  items  of  nonconformity 
(Page  4,  Field  Inspection  Report.) 

Assigned  Reservists.  It  is  especially  desired  that  all  National  Guard  organizations 
may  participate  in  the  annual  period  of  field  instruction  with  the  maximum  strength  of 
assigned  enlisted  reservists.     (Par.  2,  Cir.  Let.  76,  M.  B.,  1920.) 
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E  — 2.     ENCAMPMENT  PAY 

Dates  for  which  Pay  is  Due.  V/hen  any  portion  of  the  National  Guard  shall  parti- 
cipate in  encampments,  maneuvers,  or  other  exercises,  including  outdoor  target  practice, 
for  field  or  coast-defense  instruction,  under  the  provisions  of  this  Act,  it  may,  after  being 
duly  mustered,  be  paid  at  any  time  after  such  muster  for  the  period  from  the  date  of  leaving 
the  home  rendezvous  to  date  of  return  thereto  as  determined  in  advance,  both  dates  in- 
clusive; and  such  payment,  if  otherwise  correct,  shall  pass  to  the  credit  of  the  disbursing 
officer  making  the  same.     (Sec.  98,  Nat.  Def.  Act.) 

Muster  for  Camp  Pay  Mandatory.  Before  pay  is  allowed,  the  men  must  be  duly 
mustered.     (Par.  689,  N.  G.  R.,  '22.) 

Credit  for  Attendance  at  Camp. 

(d)  Officers,  warrant  officers,  and  enhsted  men  shall  not  receive  pay  unless  the  period 
of  actual  mihtar^^  duty,  travel,  and  training  participated  in  by  each  officer,  warrant  officer, 
and  enhsted  man  on  each  day  on  v/hicli  he  shall  be  credited  as  having  been  present,  and  the 
character  of  the  training  engaged  in,  shall  be  such  as  may  be  prescribed  by  the  Secretary  of 
War  for  field  training.  In  order  to  receive  credit  for  attendance,  all  enlisted  men  present, 
except  cooks,  kitchen  police,  company  clerks,  noncommissioned  officers  in  charge  of  quarters 
or  camp,  those  on  sick  report,  and  in  arrest,  must  actually  participate  in  the  maneuvers, 
target  practice,  or  other  exercises.     (Par.  932      N.  G.  B,.,  '22.) 

Changes  in  Regulations.  Attention  is  invited  to  the  fact  that  the  provision  re- 
quiring sixty  days'  previous  service  and  fourteen  drill  periods  of  one  and  one-haK  hours 
each  before  a  National  Guardsman  is  entitled  to  pay  for  attending  field  training,  has  been 
removed.     (Cir.  Letter  No.  64,  M.  B.,  1920.) 

Verification  of  Attendance  at  Drills.  Unless  otherwise  directed  by  department 
commanders,  it  shall  be  the  duty  of  the  instructor  or  other  regular  officer  detailed  as  in- 
structor at  such  camps  to  verify  the  attendance  in  his  organization  at  each  day's  duties 
and  to  report  to  the  senior  instructor  the  attendance  of  officers  and  enlisted  men  with  the 
character  of  instruction  pursued  and  the  time  devoted  to  the  exercises  prescribed  in  the 
approved  program  of  instruction.     (Par.  464,  N.  G.  R.,  '22.) 

Qualifications  for  Pay.  The  pay  rolls  will  have  entered  opposite  the  name  of  each 
enlisted  man  the  date  of  his  enlistment,  and  no  enhsted  mau  will  be  mustered  for  pay  who 
is  not  a  bona  fide  member  of  the  company,  troop,  battery  of  detachment,  in  which  paid. 

In  order  to  entitle  any  member  of  the  organization  to  pay,  the  requirements  as  to 
average  attendance,  laid  down  in  paragraph  932,(6)  must  be  fulfilled.  (Par.  689,  N  G.  R., 
'22.) 

(The  pay  rolls  should  shov/  date  of  Federal  recognition  of  each  officer.) 

Field  Training  a  Requisite  for  Pay.  May  an  organization  of  the  National  Guard 
be  considered  as  having  qualified  during  a  calendar  year  to  receive  any  part  of  the  com- 
pensation provided  by  the  act  of  June  3,  1916,  if  that  organization  shall  have  failed  to 
participate  in  encampments,  maneuvers,  or  other  exercises,  including  outdoor  target 
practice,  at  least  fifteen  days  in  training  for  that  calendar  year,  the  Secretary  of  War  not 
having  excused  the  organization  from  such  participation? 

I  am  of  the  opinion,  therefore,  that  questions  (a)  and  (6)  should  be  answered  in  the 
affirmative.  Such  is  the  view  also  of  the  Judge  Advocate  General  of  the  Army  and  with 
it  I  agree.     (Decision  of  the  Comptroller  July  26,  1917.) 

Qualification  of  Enlisted  Men  for  Camp  Pay.  All  enhsted  men  attending  field 
training  for  not  less  than  one  half  of  the  full  training  period  will  receive  pay  and  subsistence 
for  each  day  of  attendance,  and  transportation.     (Par.  3,  Cir.  Letter,  M.  B.,  No.  31, 1921.) 

Qualification  of  Officers  for  Camp  Pay.  The  pay  of  officers  will  depend  upon  the 
numerical  strength  of  the  enhsted  men  in  their  respective  organizations  who  attend  field 
training  as  follows: 
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(a)  In  those  organizations  of  the  National  Guard  which  are  not  required  to  maintain 
a  strength  of  at  least  sixty-five  active  members,  sixty  per  cent  of  the  actual  required 
enlisted  strength  must  attend  field  training  for  the  oiificers  to  receive  pay. 

(6)  For  those  organizations  of  the  National  Guard  which  must  maintain  a  strength  of 
at  least  sixty-five  active  members,  the  officers  will  receive  pay  if  sixty  per  cent  of  sixty- 
five  active  members  attend  field  training,  i.e.,  thirty-nine  active  enlisted  members. 
3.  At  least  50  per  cent  of  the  actual  commissioned  strength  must  attend.  (Par.  932, 
N.  G.  R.,  '22.) 

Regular  Army  Rates  of  Pay.  The  National  Guard  of  a  State  engaging  in  actual 
field  or  camp  service  for  instruction  is  entitled  to  receive  the  same  pay  to  which  officers  and 
enlisted  men  of  the  Regular  Army  are  entitled  by  law,  and  it  is  therefore  beyond  the  power 
of  the  War  Department  to  authorize  payments  of  any  other  rates  from  appropriations  pro- 
vided by  Congress  for  the  National  Guard.     (Par.  684,  N.  G.  R.,  '22.) 

Same  as  Regular  Army  Allowances.  The  officers  and  enlisted  men  of  the  National 
Guard  while  engaged  in  encampments,  maneuvers,  or  other  exercises,  including  outdoor 
target  practice,  for  field  or  coast  defense  instruction  shall  be  entitled  to  the  same  pay, 
subsistence  and  transportation  as  officers  and  enlisted  men  of  corresponding  grades 
of  the  Regular  Army  are  or  hereafter  may  be  entitled  by  law.     (Sec.  94,  N.  D.  A.) 

Officers  and  enhsted  men  of  the  Natinal  Guard  attending  camps  for  the  instruction  of 
officers  and  enlisted  men  prescribed  by  the  Secretary  of  War  shall  be  entitled  to  pay  and 
transportation  and  enlisted  men  to  subsistence  in  addition,  at  the  same  rates  as  for  en- 
campment for  field  exercises  or  coast  defense  instruction.     (Sec.  97,  N.  D.  A.) 

No  Pay  During  Leave  from  Camp.  An  officer  or  enlisted  man  of  the  National 
Guard  is  entitled  to  pay  only  when  on  duty,  and  not  while  on  leave,  during  the  period  of 
encampment  of  the  National  Guard  of  which  he  is  a  member.     (Par.  685,  N.  G.  R.,  '22.) 

Pay  for  31st  of  a  Month.  Officers  and  enlisted  men  serving  as  provided  in  sections 
94  and  97  of  The  National  Defense  Act,  are  entitled  to  be  paid  for  the  actual  number  of  days 
they  are  engaged  in  service  at  the  same  rates  of  pay  as  officers  and  enlisted  men  of  the 
corresponding  grades  of  the  Regular  Army.  The  act  of  March  2,  1903,  defining  division  of 
yearly  time  and  computation  for  fractional  parts  of  months  is  limited  in  its  application  to 
payments  made  to  the  Regular  Army.  (See  Decision  of  Comptroller,  Oct.  30,  1903.) 
(Par.  689,  N.  G.  R.,  '22.) 

No  Increase  in  Pay  for  Previous  Service.  In  computing  pay  previous  service  m 
the  regular  or  volunteer  forces  of  the  United  States  is  not  to  be  considered.  (Decision  of 
Comptroller  August  20, 1903).  Previous  service  in  the  Organized  Militia  or  National  Guard 
shall  not  be  counted.     (Par.  689,  N.  G.  R.,  '22.) 

Must  Attend  one-half  Number  of  Days.  No  officer  or  enhsted  man  shall  receive 
pay  for  attendance  at  such  encampment,  maneuver,  or  exercise  unless  he  shall  have  been 
present  and  participated  during  at  least  one-half  of  the  number  of  days  authorized  for 
attendance  of  the  organization  to  which  such  officer  or  enlisted  man  belongs.  (Par.  932, 
N.  G.  R.,  '22.) 

Entry  of  Names  on  Payroll.  No  man's  name  should  be  entered  on  a  pay  roll  cover- 
ing encampments  or  maneuvers,  etc.,  unless  he  shall  have  previously  subscribed  to  the  oath 
required  by  sections  70  and  73  of  the  National  Defense  Act.     (Par.  688,  N.  G.  R.,  '22.) 

Note.  —  This  is  covered  by  the  certificate  on  first  page  of  the  roll. 

Collection  of  Fines  During  Camp.  If  a  National  Guard  force  is  encamped  under 
the  provisions  of  sections  94  and  97  of  the  National  Defense  Act,  and  fines  are  imposed  by 
a  court-martial  for  derehctions  of  duty,  the  amounts  of  such  fines  should  be  entered  on  the 
pay  rolls;  the  officer  paying  the  troops  should  deduct  the  amounts  of  the  fines  from  the  pay 
of  the  men.     (Par.  687,  N.  G.  R.,  '22.) 
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Inoculation  and  Vaccination.     The  Inspector  will  inquire  as  to  following: — 
Was  each  officer  and  enhsted  man  of  the  unit  examined  by  a  medical  officer  of  the 

Regular  Army  or  National  Guard,  or  a  civilian  doctor,  in  accordance  with  the  standards 

prescribed  for  the  Regular  Army- 
How  many  members  of  the  organization  present  in  camp  have  received  the  complete 

antityphoid  inoculation.     (Page  4,  Field  Inspection  Report.) 

Care  of  Sick.  National  Guard  organizations  will  make  their  own  provision  for  the 
treatment  of  their  sick,  except  that  men  sufficiently  ill  to  require  treatment  in  bed  may  be 
sent  home  or  be  cared  for  in  the  post  hospital,  as  may  be  deemed  best  by  the  senior  medical 
officer  of  the  organization  to  which  the  patient  belongs.  (Par.  13,  G.  O.,  No.  59,  W.  D., 
1917.) 

Admission  to  Hospitals.  Officers  and  enlisted  men  of  the  National  Guard  w^hile 
attending  national  rifle  matches  of  joint  camps  of  instruction  may  be  admitted  to  hospitals 
of  the  Army  on  the  approval,  respectively,  of  the  executive  officer  of  the  national  matches 
or  the  commanding  officer  of  the  joint  camp  of  instruction.  For  subsistence  medical  charges 
in  above  case,  see  paragraphs  693  and  694.     (Par.  472,  N.  G.  R.,  '22.) 

Hospital  Charges  during  Sickness  or  Injury.  Officers  and  enlisted  men  of  the 
Federally  recognized  National  Guard  who,  while  participating  in  authorized  encampments, 
become  ill  or  injured  from  cause  not  due  to  their  misconduct,  may  be  sent,  upon  recom- 
mendation of  medical  officers,  approved  by  competent  administrative  authorities  of  the 
organization,  to  civilian  or  private  hospitals  for  care  and  treatment,  and  the  resulting 
charges  paid  from  Federal  funds  appropriated  for  the  National  Guard  (provided  sufficient 
funds  are  available):  Provided,  hov/ever,  that  it  be  impracticable  to  send  such  cases  to  a 
government  hospital  for  treatment  and  that  the  nature  of  the  illness  or  injury  is  such  that, 
with  the  means  and  equipment  prescribed  for  the  orgnaization  attending  the  encampment 
the  officers  and  men  referred  to  cannot  be  given  proper  care  and  treatment  by  the  encamp- 
ment; Provided  further,  that  expenses  of  the  nature  referred  to,  so  far  as  Federal  funds  are 
concerned,  are  Hmited  to  the  period  of  the  encampment,  the  law  not  authorizing  medical 
care  and  treatment  at  public  expense  in  a  civiHan  or  private  hospital  after  the  date  that 
the  encampment  officially  ends  (see  Dec.  Compt.  Treasury,  Jan.  19,  1921.)  Charges  of 
civilian  or  private  hospitals  under  the  provisions  of  this  paragraph  may,  if  such  services 
are  rendered  necessary  by  the  circumstances,  include  room  fees,  subsistence  charges  (for 
enlisted  men  only),  medicines,  special  nurses,  operating  room  fees,  anesthetics,  surgical  fees, 
and  professional  service  fees,  but  all  vouchers  in  payment  of  such  charges  must  be  sub- 
mitted to  and  approved  by  the  Militia  Bureau  before  payment  is  made.  Such  vouchers 
will  not  be  approved  by  the  Militia  Bureau  unless  it  appears  that  the  charges  were  actually 
necessary  and  reasonable,  and  that  precaution  was  taken  by  those  responsible  to  see  the 
necessary  services  were  obtained  to  the  best  financial  advantage  of  the  government.  Cir. 
Let.  No.  23,  M.  B.,  March  24,  1921.) 

Claims  for  Damages  During  Camp.  Claims  for  damages  done  to  crops  during  a 
State  encampment  do  not  constitute  a  lawful  charge  against  the  allotment  of  the  State 
under  section  67  National  Defense  Act,  unless  before  the  encampment  and  maneuvers  are 
held  and  the  grounds  are  occupied,  a  lease  has  been  executed  providing  for  the  placing  of 
the  leased  premises  in  the  same  condition  in  which  they  were  at  the  beginning  of  the  en- 
campment and  maneuvers,  charging  the  State  with  the  cost  of  such  restoration.  In  case 
such  lease  is  made  the  claims  can  be  paid  not  as  damage  caseS;  but  as  claims  arising  in  the 
execution  of  a  contractual  obligation.  The  extent  of  the  damages  should  be  ascertained  by 
a  board  of  award  consisting  of  three  persons,  one  selected  by  the  State,  one  by  the  lessor, 
and  the  third  by  these  two.  Payment  of  the  amount  due  to  the  lessor  should  be  made  on 
Form  No.  330,  War  Department,  and  the  report  of  the  board  should  be  attached  thereto 
as  a  sub  voucher.  Such  payments  when  authorized  will  be  made  by  the  property  and  dis- 
bursing officer  in  the  State.     (Par.  679,  N.  G.  R.,  '22.) 
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Damages  May  be  Paid  from  Federal  Funds.  The  appropriation  under  Section  67, 
National  Defense  Act,  is  properly  chargeable  with  claims  for  damages  done  property  during 
joint  encampments  of  State  and  Regular  troops,  if  it  shall  appear  that  the  damage  was 
caused  by  the  movement  of  the  troops  as  a  whole  and  not  by  the  act  of  an  individual. 
Where  unexpected  movements  necessitate  the  entering  of  a  demesne  not  covered  by  lease 
the  property  so  occupied  is  occupied  subject  to  the  rights  of  the  owners  of  the  land,  and  the 
law  impHes  a  contract  to  pay  rent  to  those  owning  the  premises  so  used.  (See  Decision 
of  Comptroller,  Mar.  10,  1909.)     (Par.  680,  N.  G.  R.,  '22.) 

Claims  must  be  Presented  to  State  Authorities.  Claim  for  damages  on  account 
of  injuries  sustained  during  participation  in  encampments,  maneuvers,  or  other  outdoor 
exercises  can  not  be  adjusted  by  the  War  Department,  and  should  be  presented  to  the 
State  in  whose  service  the  parties  were  when  the  injuries  were  received.  (See  Decision 
War  Department,  Feb.  15,  1904.)     (Par.  681,  N.  G.  R.,  '22.) 
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E  — 3.    ENCAMPMENT  PAY  ROLLS 

Preparation  of  Pay  Rolls.  Pay  Rolls  on  War  Department  forms  367  and  367a  will 
be  prepared  in  triplicate  in  accordance  with  the  "Instructions"  contained  on  the  front  cover 
page.  The  original  and  dupHcate  copies  will  be  submitted  to  the  Regular  Army  mustering 
officer  on  duty  with  the  National  Guard  of  the  State,  as  soon  as  practicable  after  the  muster. 
The  triplicate  copy  will  be  retained  in  the  organization  records.     (Par.  917,  N.  G.  R.,  '22. ) 

Record  of  Attendance.  Will  be-  verified  from  the  muster  and  other  inspections  of 
the  mustering  officer. 

Names  to  be  entered  on  RoIL  Same  directions  and  instructions  as  for  Armory  Pay 
rolls.     (Seepage  317.) 

Names  of  Members  of  Organization  Only.  The  pay  roll  should  contain  the  name 
of  every  officer  and  soldier  who  during  the  time  included  from  the  start  from  company 
armory  to  return  thereto,  has  been  a  bona  fide  member  of  the  organization,  either  active 
or  reserve,  whether  he  is  entitled  to  pay  or  not,  and  the  remarks  in  each  case  will  be  com- 
plete. 

The  pay  rolls  will  not  show  the  names  of  any  individuals  who  ceased  to  belong  to  the 
organization  prior  to  the  hour  of  assembly  for  the  tour  of  camp  duty. 

Men  Discharged  During  Period  of  Pay  Roll.  Names  of  men  discharged  or  trans- 
ferred during  the  encampment  period  will  be  carried  at  the  end  of  the  roll  with  appropriate 
remarks  and  in  case  of  discharge  the  character  of  discharge  will  be  noted. 

Discharged  Men  Reenlisted  during  Camp.  The  names  of  men  who  are  discharged 
during  the  period  covered  by  the  roll  and  who  re-enhst  in  the  organization  will  be  carried 
in  the  body  of  the  roll  only. 

Abbreviations.  An  authorized  list  of  abbreviations  is  given  under  Armory  pay  rolls 
on  page  318. 

Certificates  Required  on  Rolls.  Above  the  certificates  on  first  page  of  Form  367 
will  be  written  ''National  Guard,  State  of  (write  name  of  State)."  The  certificate  on  the 
upper  left-hand  corner  on  first  page  of  Form  367  will  be  signed  on  all  three  copies  by  the 
officers  submitting  the  pay  rolls,  and  spaces  (b)  and  (c)  filled  out  by  addition  of  dates. 
(Instructions  on  Pay  Roll  Form.) 

The  Muster  Certificate  will  be  signed  for  camp  pay  o^  all  three  rolls  by  the  officer 
of  the  Regular  Army  designated  to  make  the  muster.     (Instructions  on  Pay  Roil  Form.) 

The  Certificates  for  Cash  payment  in  the  upper  right  hand  of  the  cover  page  will 
be  filled  in  and  signed  after  cash  payment,  by  the  organization  commander  or  other  officer 
witnessing  the  payment.  The  upper  certificate  will  be  signed  only  on  the  original  copy,  the 
lov/er  certificate  on  the  duplicate  copies  of  the  roll.     (Instructions  on  Pay  Roll  Form.) 

In  case  State  payments  are  made  on  the  same  roll,  four  copies  will  be  prepared,  and 
two  will  be  signed  by  those  receiving  cash. 

Signing  of  Rolls.  Only  one  copy  will  be  signed,  and  when  carbon  copies  are  made 
the  original  wiU  alv/ays  be  the  copy  to  be  signed.  The  roll  to  be  signed  will  always  be  com- 
pleted and  fastened  together  before  being  signed.  When  it  is  known  that  payment  is  to  be 
made  by  check  none  of  the  rolls  will  be  signed.  Only  those  who  are  to  be  paid  will  sign 
the  roll;  those  who  for  any  reason  are  not  to  be  paid  will  not  sign;  if,  however,  in  such  case, 
the  roll  be  inadvertently  signed  the  signature  will  be  erased.  If  for  any  reason  a  person 
whose  name  appears  on  the  pay  roll  does  not  sign  the  roll  and  is  not  to  be  paid  by  check  a 
line  will  be  drawn  through  the  space  intended  for  his  signature.  All  such  linings  out  should 
be  initialed  by  the  officer  who  certifies  to  the  correctness  of  the  roll.  (Par.  4,  Spec.  Reg. 
No.  58,  W.  D.,  1916.) 

Ruling  Extra  Columns.  The  use  of  dots  and  the  word  "ditto"  is  prohibited,  but 
when  items  such  as  authorized  charges  due  the  U.  S.  are  to  be  made  against  a  sufficiently 
large  number  of  names,  columns  may  be  ruled  therefor  in  the  space  under  "Remarks." 
(Par.  8,  Spec.  Reg.  No.  58,  W.  D.,  1916.) 
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I  SAMPLE  0AM?  PAT  ROLl 


EASIOSAL  SJAHD,  S5PAT2  OF  KEW  TOHZ 

.1  c^rxify  that  ihis  roll  ifl  made  out  as  required  hy  instructions  and 
reguUtions  of  the  National  Guard,  that  (a)  the  entries  oppMito  eaoh 
name  are  correct,  (b)  that  this  organizatioa  left  ita  home  rendezvous 

2J^fials^J^.JAAZ^ . ^uga«t..lfi„..,  19.^,  and 

(iHica.)  (Date.) 

(c)  vras  in  camp  UNDER  FEDERAL  PAY,  AT-Ei,_Sia.gBLra,.._, 

JH*!. fronuAiig^6/5L2 to  ..ixig»...SLQ/.Z2..  (inc.) 

^^/«Q^<L/<J?»»*tfe<f..---J-Clla  

„ : ,  19 Coinmaiviing  Organization. 

(Si»ro  in  duplicate  and,  if  for  drill  pay,  rule  out  .sections  (6)  and  (f>.) 


I  Certify  that  I  Itave  this  day  mu.^tered  this  organization  and  iind  all 
present  and  ahaent  are  accounted  for  on  this  roll;  and  that  ancordins 
to  t)ie  schedule  of  exercwca  this  or<»anization  ia  expected  to  leave 

_„I1ji._5i.««firft»..33:».Iii ias.SQ...,  19.2^.,  hut 

(Name  of ''amp.)  • 

can  not  reach  its  home  rendezvous,  BSjTftSJLQ^ ..H»X« , 

befova it&S«...SO. 10j«52 

^..^.^ Il.J5C)9 

•«  Eajor.^..l2if^..n»S*ia2ffir- 

.J^^^ftSfi ,  19_S3  Ins])f.ctoT  and  Muntenng  Officer. 

;N  rrri;.— Thii  c«rt!!ic3te  to  be  ftlie:!  in  when  (his  roll  is  used  tor  paymentson  accoimt 
n:  Jf-.:p  c-.mK!  of  in.;tniotioa  and  joint  encampments  and  maneuvers  -.virh  troops  of 
Ihii  I^esulsiT  .Xnny.) 


jsigc  only  on  t'^e  ORIGH^AL  roll| 


I  certify  that  I  have  vitnaised  the  pai-mc»t  of  ttis  roll  and  that  prior 
to  fhe  fligiiiiij^  of  this  cerrific-'.ts  eaoh  oiViKW  and  man  has  received  the 
amoiint  set  ojipouite  Lis  name,  witlj/fae  excepticu  of  thoee  marked 
"Not  paid."  ^< 

.ft^^wk^Jpto  SmitA..    _. 


-aB^aifij 


Commanding  Organization. 


I  certify  that  this  roll  is  a  true  copy  of  roll  upon  which  payment, 
witncHSed  by  ine,  waa  made,  except  as  to  signatures  in  signature  column 
and  the  certificate  uh  to  wtuessing  the  payment  thereof. 


^ch2..Salta... 


Coiiunaiuiing  Organization. 

signed 


^^2 

31 


-^a 


1  Vi' 

1  o 

i  « 

i  I 

j  3 


!  I 


I     S 


IT 


g-.s 


.r  s   I   I 

Oh  cS 


11  !t!illi!|^  s 
§ffi|illiliNi 

If 

Pi-lllsilpiili 

i^ 

Hiiplillli 

j 

i 

i 

! 

::-.:-:--. -^i| 

i 

-r^^-:-^--^5| 

1 

iffiUlllllWll 

!lli!ll^!fliil 

iilWilillil 
tlyiili  Hi  11 

lift 

iiii 

'.if 

m 


||s.l|s|p||>.| 


I  ixerebv  certify  and  solemnly  swear  that  this  roll  is  correct;  that  there  does  not  appear  on  it  the  name  of  any  man  nho  is  not  a  commissioned 
officer  or  a  (fuly  enlisted  man  of  this  organization,  and  Avho  has  not  personally  rendered  the  serx-ice  for  which  nay  is  claimed,  as  set  forth  opposite 
his  name;  that  the  etatementa  as  to  tfio  length  of  Ber\-ice  of  the  men  are  correct;  and  that  all  the  men  paid  on  this  rnl!  ha\e  had  the  military 
training  and  instructions  or  the  equivalent  service,  as  prescribed  by  the  War  Department;  that  all  officers  and  enlisted  men  on  this  roll  qualified 
as  members  of  the  National  Guard  by  the  prescribed  oath  on  the  date  set  opposite  their  names;  that  this  organization  was  recognized  as 

National  Guard Sfl!?*_2S ,  19..S.6  that  the  pay  roll  is  correct  under  exiatiiwc  laws  and  regu!ations;.3jid-tttSrail 

oflRcera  and  enlisted  men  whose  namee  appear. on  this  roll  arp  within  the  age  Uznita  Sx'ed  by  law  and  re^ulatibas.  ^ 


Sworn  and  subscribed  to  before  me  at  ..£k«..2Z1.3^SS8i^*.7.« 
this 29xlL..  day  of fiagoat ,  19-22- 


-JJ.ap*Ma,...l8*_..l3.f^.^..a..Y,N..(j^ 


'^■%.J<tOJ^_ W..H«J.0!a#S^.Capt*.^»f...^n3A,iDJU5A2T 


EXrLANATOKY  NOTES  TO  THE  COLUMNS  WITHIN. 


names  In  ac-contance  witli'subparagraph  (if)  paragraph  9IS.  National  Guarrt 
ss,  i»22. 

■  of  prfifmi  enlistment,  and  if  reenlisted  during  the  f^ay  prrlod,  date  of  pre- 
.tHienl;  uls)  daK-  nfrank  of  oflii*nt. 

■  oluinn  «i!l  show  date  when  personnel  became  ENTITLED 


Federal 


U)  Xationa!  Guard  .Service  only. 

(.1)  Compiy  fnlly  witbparapaph  3,  WD  Form  .T57b.    Rule  c 
■'    *^'       ""  -  -  ^iic  the  name  of  each  indlvidui 


(6)  Enler  ihe  numbiT  of  drills  (or  day 


,;d  by  Ihc  disbursing  officer  (or  the  cur- 


rent perio<l.  The  number  shown  in  this  column  plus  ihc  number  shown  in  column  7 
must  never  exceed  if\.    Itule  nut  «ord.s  "drills"  (or  "days")  when  not  applicable. 

(,)  Not  to  be  B  tied  ill  on  rolls  covering  first  oeriod  of  calendar  year,  bat  in  subse<iuent 
periods  must  be  filled  In  on  rolls  showing  total  oiall  previous  period.^. 

(s)  Enter  to'al  number  ofdriUs  earned  for  nav  to  enlisted  men;  this  covers  only  drilla 
in  months  duruig  which  they  attended  Ui  per  cent  of  the  drills  ordered  bvC  O  ONLY 
and  in  the  case  ofofTicers.onlv  the  dniLsal  which  SO  per  cent  of  the  actual  commlssiouea 
.sirciisth  and  fiO  per  cent  of  the  actual  enlist?d  strength  attended. 

(ytolS)  For  the  use  of  the  disbursing  officer  only. 

(14)  Comply  with  paragraph  921,  N.C.  Reg.  1922. 

BE.MASKS  ON  LAST  PACE  OF  ROLL. 

On  ths  last  nagc  of  the  roil  enter  ; 
scribed  (or  ea>h  month;  also  show  th! 


of  the  dates  for  which  drills  were  pro- 
iiisive  of  field  service,  if  any,  during  the 

a— 3<!S9 


If  roll  is  mada  ont  oa  type-writsr,  us©  r<acord  ribbon  aad  gcoi  oai'oon  paper. I 
Sae  that  sheets  ragista?  acoaratsl:?. J 
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Page  2 

PAY  BOLL  Oi5'.-0-Ojnpa;^.,«A?. Ip.t.Iaf  fl..I.J.«Sfro??r  — .A!IS?_16 ... 

,   (Orgaaizaticaa)  (EegUnent,  or  Corps.) 


,19  ^,  to  ..A"g^S.t„M ,1B  2S 


NAMES,  PRESENT  AND  ABSENT,  AND  RANK 

aistian  r-ame  >. 
of  all  others  1 

(1) 


Date  op 
Enlistment 
OE  Rank  of 

Ofuceb 


3nt«r  for: 
(a)  Cffi(»rs,  d>t« 
of  Federal  rec- 


No. 
Yeas 
Sebve 


Enter  in  tMs column  all  remark?  affecting  an  officer's  or  RrJic*«-j  mar  "i 
pay  opposite  his  name  as  outiijied  in  paragraph  3  of  W.  D  Form  367  b 
Make  no  entries  that  do  net  concern  current  period,  dee  esDJicatorv 
Note  No.  5  on  cover  sheet.  '  ' 

(5) 


In  the  case  of  officers  there  should  be  entered  in  column  of ' '  Remarks ' '  a  senarate  statement  opposite 
their  names  to  the  effect  that  the  number  of  drills  credited  in  proper  columns  are  only  the  number,  at 
each  of  which  the  required  50%  of  the  actual  commissioned  strength  and  C0%  of  the  actual' e^Uisted 
strength  attended. 


Fe^S^ 


£S^%'        A3£g. 


I  "^  I 


.^j?M.5ialtfe 


HO3r2O/20  ^oiZO/ZO 


First  Lisateaaat 

,M?.?Ef...?.?..M^JP- '?:^JA^/?.^.^.9J?'p/31. 


gad  Lieut ssast J |.„ 

..ISl§sk„.Fino|i Ji!?e..5/21_Jl)8c„_s/2i. 

J.op.t]>|i-.lfi.Criia]?_ \3mk3jM}MylPJl9.. 


Absent  with 


1#ST@ 


HS0"2¥'Aug  li/SB", 


4  ds-js 


A-?f...^il?:?/?2 


,.„._§MSM^^M^ 


.yim.r^..QA.M&s%. 


B.m-9jMmj.i 


4)?sf:nt  on  tas'  ?..af ^s__Auf . 


RSO  25  Augol9/22;. 

*   i   *   * 


2D-22/ES 


Cggr?ggsl3 


3§m^..K^Jmm. i.5to.i2/2dr^aiE/E© 


«    «    «    * 


IG 
17 
18 
19 
20 
21 
22 
23 
24 
25 


■■— 5glgat^a-l&-fe-i31&as-—. 
.iM.lfa«-.MS5-#-f..Be... 


«   ♦   *    * 


.AMoi4,..M§Mrd.3,.. 

.*..«..J3L..*. 


..Sr^^^-«...P:o:?^M..LCook^l_st}.. 


._EiS£^li^.JEess^S- 
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F.     TARGET  PRACTICE  AND  COMPETITIONS 

Camps  for  Target  Practice.  Outdoor  target  practice  is  included  under  the  classi- 
fication of  encampments  and  maneuvers  in  section  92,  act  of  June  3,  1916.  Outdoor  target 
practice  must  therefore  be  in  the  nature  of  camps  of  instruction  under  canvas  or  in  canton- 
ments to  be  credited  as  part  of  the  15  days  in  training  required  by  the  act,  or  to  entitle  the 
members  of  the  National  Guard  to  pay,  transportation,  and  subsistence.  (Par.  473, 
N.  G.  R.,  '22.) 

Authority  for  Company  Practice.  Application  for  authority  to  hold  target  prac- 
tice camps,  or  attend  rifle  matches  with  Federal  pay,  transportation  and  subsistence  (for 
enlisted)  will  be  made  to  the  Adjutant  General. of  the  State,  and  will  include  an  estimate  of 
cost  of  all  expenses. 

Target  Practice  as  Armory  Drill,  (e)  Credit  for  not  to  exceed  one  assembly  for 
armory  drill  in  any  one  week  and  not  to  exceed  eight  such  credits  in  any  one  calendar  year 
may  be  given  to  a  soldier  for  participation  in  target  practice  on  a  rifle  range,  provided  that 
the  target  practice  shall  be  supervised  by  a  commissioned  officer,  and  that  not  less  than  8 
enlisted  men  of  the  same  company,  troop,  or  battery  shall  be  present  and  engage  in  target 
practice  for  a  continuous  period  of  not  less  than  1 3^  hours,  and  provided  further  that  the 
above  provisions  shall  not  apply  to  camps  of  instruction  for  field  training  or  for  camps  for 
rifle  practice.     (Par.  928(/c),  N.  G.  R.,  '22.) 

Conduct  of  Practice. 

All  Small-Arms  Target  Practice  will  be  conducted  in  accordance  with  the  provisions 
of  "Rifle  Marksmanship"  and  "Pistol  Marksmanship"  and  other  regulations  of  the  War 
Department.  The  expenditure  of  ammunition  issued  by  the  Federal  Government,  for 
purposes  other  than  those  authorized  in  "Rifle  Marksmanship"  and  "Pistol  Marksmanship" 
and  other  regulations  of  the  War  Department,  is  prohibited.     (Par.  474,  N.  G.  R.,  '22.) 

Supervision  of  Practice.  All  practice  must  be  conducted  under  the  immediate 
supervision  of  a  commissioned  officer  of  the  National  Guard,  who  shall  be  responsible  that 
the  requirements  of  the  regulations  are  complied  with.     (Par.  475,  N.  G.  R.,  '22.) 

Allowance  of  Small  Arms  Ammunition.  The  National  Guard  allowance  for 
small-arms  ammunition  will  be  found  on  page  178,  this  volume  under  the  chapter  of 
allowances. 

Who  Will  Fire.  All  enlisted  men  armed  with  the  rifle  will  be  required  to  fire  the 
courses  prescribed  in  paragraph  102  (as  amended)  of  "Rifle  Marksmanship."  All  enUsted 
men  in  companies  wherein  50  per  cent  of  the  enlisted  personnel  is  armed  with  the  rifle  will 
be  required  to  fire.  All  officers  of  less  than  15  years  commissioned  and  enlisted  service,  or 
duty  with  troops  required  to  fire,  will  fire  with  their  organizations. 

Cooks  belonging  to  organizations  armed  with  the  rifle  will  fire. 

All  officers,  other  than  those  of  the  Medical  Corps,  Dental  Corps,  Veterinary  Corps, 
and  chaplains,  are  authorized,  but  not  required,  to  fire  any  course.  Officers  may  qualify 
for  insignia,  but  not  for  pay. 

All  enlisted  men,  except  bandsmen,  of  Infantry,  Cavalry,  and  Engineer  regiments  and 
of  the  Coast  Artillery  Corps,  not  included  under  paragraph  1102  (as  amended)  of  "Rifle 
Marksmanship"  are  authorized  but  not  required  to  fire. 

All  enlisted  men  of  staff  departments  and  of  staff  corps  are  authorized  but  not  re- 
quired to  fire. 

Officers  and  enlisted  men  authorized  but  not  required  to  fire,  and  who  are  not  on  duty 
with  a  company  or  troop  which  takes  target  practice,  will,  if  they  fire,  be  attached  to  organ- 
izations for  practice  and  will  be  classified  on  the  report  of  the  organization  to  which  so 
attached. 

Upon  the  recommendation  of  a  surgeon,  a  company  or  higher  commander  may  excuse 
officers  and  men  from  practice.     (Par.  477,  N.  G.  R.,  '22.) 
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Who  Will  Fire  and  Who  is  Authorized  to  Fire.  The  following  tabulation  shows 
in  detail  the  organizations  which  will  fire  and  the  courses  they  will  follow  unless  a  suitable 
range  for  Course  "A"  is  not  available,  in  which  case  the  Militia  Bureau  may  grant  per- 
mission to  fire  Course  "B"  or  Course  "C,"  as  provided  for  in  paragraph  103,  "Rifie  Marks- 
manship." 


Unit 

Required 

Authorized 

to  Fire 

to  Fire 

Courfie 

Remarks 

Division  Headquarters 

Yes 

B 

Those  armed 
with  rifle 

Headquarters  and  Military 

.    Pohce,  Infantry  Div. 

Yes 

B 

Those  armed 
wish  rifle 

Ordnance  Co.,  (Maintenance) 

Yes 

B 

All 

Brigade  Hdqrs.,  Tr. 

Yes 

B 

All 

Regimental  Hdqrs.  Co.,  (or  Tr.) 

Yes 

A 

All 

Service  Co.,  (except  Band) 

Yes 

A 

All 

Battalion  Hdqrs.  Company 

Yes 

A 

All 

Infantry  Co.,  (Rifie)  or  Tr. 

Yes 

A 

All 

Hdqrs.  and  Service  Platoon 

(Engineer) 

Yes 

A 

All 

Engineer  Company 

Yes 

A 

All 

Motor  Transport  Co.,  (Q.  M.  C.) 

Yes 

B 

Ail 

Wagon  Company,  Infantry  Div. 

Yes 

B 

Ail 

Cavalry  Machine-Gun  Squadron 

Yes 

B 

All 

Cavalry  Div.  Train  (Q.  M.  C.) 

Yes 

B 

All 

Ordnance  Co.,  (Heavy  Main- 

tenance) 

Yes 

B 

All 

Ordnance  Co.,  (Ammunition) 

Yes 

B 

AU 

Ordnance  Co.,  (Training) 

Yes 

B 

All 

Ordnance  Co.,  (Depot) 

Yes 

B 

All 

Ordnance  Co.,  (Hdqrs.) 

Yes 

B 

Those  armed 
with  rifle 

Headquarters  (Balloon  Group) 

Yes 

B 

Those  armed 
with  rifle 

Balloon  Company 

Yes 

B 

All 

Coast  Defense  Balloon  Co. 

Yes 

B 

All 

Airship  Company 

Yes 

B 

All 

Division  Train  Cavalry  Div. 

(Q.  M.  C.) 

Yes 

B 

All 

Airship  School 

Yes 

B 

All 

Balloon  School 

Yes 

B 

All 

Cavalry  Machine-Gun  Hdqrs.  and 

Yes 

B 

Ail 

Hdqrs.  Det. 

Yes 

B 

All 

(Cir.  Let.  No.  45,  M.  B.,  July  6,  1921.) 

Who  Will  Fire  Course  "A"  or  "C.'*  All  organizations  armed  with  the  rifle  as 
a  weapon  of  offensive  combat  will  fire  Course  "A,"  and  the  enhsted  men  thereof  will  be 
entitled  to  insignia  and  during  field  training  to  extra  pay  for  quahfication  as  expert  rifleman, 
sharpshooter,  and  marksman.  This  class  includes  Infantry,  Cavalry  and  the  personnel 
of  the  various  staff  corps  authorized  to  fire.  When  a  suitable  range  for  that  course  is  not 
available  the  MiUtia  Bureau  may  grant  permission  to  fire  Course  "B"  or  Course  "C". 
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Report  of  target  firing  shall  be  forwarded  to  the  Chief,  Militia  Bureau,  as  soon  after  the 
close  of  the  practice  season  as  practicable,  but  not  later  than  March  31,  of  the  following 
year. 

All  organizations  armed  with  the  rifle  primarily  as  a  weapon  of  defense  will  fire  Course 
"B,"  and  the  enlisted  men  thereof  will  be  entitled  to  insignia  and,  during  field  training,  to 
extra  pay  for  quaHfication  as  sharpshooter  and  mark«man.  This  class  includes  head- 
quarters troops,  miHtary  police.  Motor  Transport  companies,  balloon  and  airship  com- 
panies of  the  Air  Service,  and  miscellaneous  individuals  armed  with  the  rifle.  (Par.  478. 
N.  G.  R.,  '22.) 

Who  Will  Fire  Course  "B."  All  organizations  who  are  armed  with  the  rifle,  but 
whose  main  function  is  the  service  of  weapons  other  than  the  rifle,  and  in  whose  branch  of 
service  pay  is  allowed  for  qualification  with  their  principal  weapons,  will  fire  Course  "B," 
and  the  enlisted  men  thereof  will  be  entitled  to  insignia  but  not  to  pay  for  qualifications  as 
sharpshooter  and  marksman.     (Par.  478,  N.  G.  R.,  '22.) 

Who  Will  Fire  Course  "D.**  The  Coast  Artillery  Corps  will  fire  Course  "D." 
Additional  pay  is  not  allowed  for  qualification  as  expert  rifieman,  sharpshooter  and  marks- 
man, Course  "D,"  but  will  be  allowed  to  those  enlisted  men,  Coast  Artillery  Corps,  who 
qualify  as  above  in  firing  Course  "A".     (Par.  478,  N.  G.  R.,  '22.) 

Records  and  Reports  of  Target  Firing.  Small  arms  practice  will  be  recorded  on  the 
prescribed  forms.  The  annual  report  of  small-arms  firing  rendered  by  the  Adjutant 
General  of  the  States  should  show  the  consohdated  reports  of  regiments  and  separate 
organizations  of  Infantry,  Cavalry  and  Engineers  in  rifle  and  pistol  practice,  pistol  practice 
for  Field  Artillery,  and  pistol  practice  and  rifle  practice  Course  "D"  for  Coast  Artillery. 
(Par.  479,  N.  G.  R.,  '22.) 

Small  arms  practice  will  be  recorded  on  the  following  United  States  forms : — 

No.  304,  A.  G.  O.,  Course  A,  Individual  Rifle  Record. 

No.  410,  A.  G.  O.,  Course  B,  Individual  Rifle  Record. 

No.  304,1  A.  G.  O.,  Course  D,  Individual  Rifle  Record. 

No.  305,  A.  G.  O.,  Individual  Pistol  Record. 

No.  307,  A.  G.  O.,  Report  of  Individual  Classification,  Rifle. 

No.  308,  A.  G.  O.,  Report  of  Individual  Classification,  Pistol. 

No.  506,  A.  G.  O.,  Consohdated  Regimental  Report  of  Rifle  firing. 

No.  15  (15a)  M.  B.,  Consohdated  Regimental  Report  of  small  arms  firing. 

The  Company  record  of  rifle  marksmanship  consists  of  the  original  score  cards  tabulated 
at  the  firing  point  during  record  practice.  These  score  cards  will  be  retained  with  the 
company  records  for  one  year,  or  until  the  end  of  the  next  regular  practice  season,  when 
they  will  be  disposed  of  in  accordance  with  regulations.  The  scores  in  record  practice,  and 
in  quaUfication  of  enlisted  men,  will  be  transcribed  to  their  Service  Records  under  the 
supervision  of  the  company  commander. 

National  Trophy  Award.  The  figure  of  merit  for  the  National  trophy  awarded 
annually  by  the  War  Department  will  be  computed  by  multiplying. 

(a)  The  number  of  expert  riflemen by  1.00 

(b)  The  number  of  sharpshooters by    .85 

(c)  The  number  of  marksmen by    .75 

And  adding  the  products  thus  obtained.     (Par.  493,  N.  G.  R.,  '22.) 

^Until  Course  D  form  is  issued. 
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Courses  for  National  Guard.  National  Guard  organizations  will  fire  Course  A, 
unless  a  suitable  range  for  that  course  is  not  available,  in  which  case  the  Militia  Bureau  may 
grant  permission  to  fire  Course  B  or  Course  C.  A  report  of  target  firing  shall  be  forwarded 
to  the  Chief  of  the  Militia  Bureau  as  soon  after  the  close  of  the  practice  season  as  practicable, 
but  not  later  than  March  31  of  the  following  year.  (Par.  103,  Rifle  Marksmanship,  W.  D. 
Doc,  1021.) 

COURSE  A 

Instruction  Practice 

TABLE  I.— Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

No  limit 

10 
10 
10 
10 

A 

B 

Prone  with  sandbag. 
Do 
Do 
Do 

300 

Do       

500 

Do 

600 

Do       

TABLE  IL—  Slow  Fire  —  To  be  Fired  Twice. 


Range 

Time 

Shots 

Target 

Position 

200 

No  limit     

10 
10 
10 
10 
2  s.  s.i 

A 
B 

Prone  without  sandbag. 
Do 
Do 
Do 

300 

Do             

500    

Do         

600 

Do        

Two  sighting  shots  (2  s.  s.)  will  be  fired  at  600  yards. 

TABLE  IIL— Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

300 

No  limit 

10 
10 
10 

A 

A 

A 

Sitting. 

300 

Do        

200 

Do         

TABLE  IV.—  Rapid  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

300 

500 

1  minute    

1  minute,  10  seconds    . 
1  minute,  20  seconds   . 

10 
10 
10 

D 

D 
D 

Sitting  or  kneeling  from  standing. 

Prone  from  standing. 

Prone. 

Each  10  shots  in  Table  IV  are  to  be  fired  in  two  scores  of  two  clips  each,  the  clips  in 
each  case  to  contain  range  dummies  and  loaded  cartridges  mixed.  After  Tables  I,  II,  III, 
and  IV  have  been  fired  such  additional  practice  will  be  held  as  time  and  ammunition  allow- 
ance will  permit.  It  is  best  to  alternate  slow  and  rapid  fire  at  the  ranges  and  in  the  posi- 
tions laid  down  for  the  record  course.  Usually  more  rapid-fire  practice  is  needed  than 
slow-fire  practice. 

The  firing  of  rapid-fire  scores  with  mixed  range  dummies  will  not  be  limited  to  the  first 
time  over  the  course.  This  form  of  practice  is  excellent  training  and  should  be  carried  on 
until  a  few  days  before  firing  the  record  course.  It  is  good  instruction  to  precede  each  full 
score  of  10  loaded  cartridges  by  a  score  of  two  clips  in  which  5  range  dummies  and  5  loaded 
cartridges  are  mixed. 

The  instruction  practice  prescribed  in  Tables  I,  II,  III,  and  IV  need  not  be  followed 
rigidly  when  unusual  local  conditions  make  a  change  advisable  in  the  opinion  of  the  officer 
in  charge  of  the  firing.  The  general  plan  as  outHned  in  these  tables  will,  however,  be 
followed.     (Par.  105,  Rifle  Marksmanship  W.  D.  Doc,  1021.) 
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Record  Practice 

TABLE  v.—  Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

No  limit 

10 
10 
10 

2SS.1 
10 

A 
B 
A 
B 

Standing. 

5  sitting,  5  kneeling. 

Prone 

300        

Do      

500 

Do 

600 

Do      

Prone  with  sandbag. 

Tv/o  sighting  shots  will  be  fired  at  800  yards. 

TABLE  VL— Rapid  Fire. 


Range 

Tim.e  limit 

Shots 

Target 

Position 

200                 

I  minute    

10 
10 
10 

D 
D 
D 

Sitting  or  kneeling  from  standing. 

Prone  from  standing. 

Prone. 

300 

500 

1  minute,  10  seconds  . 
1  mJnute,  20  seconds  . 

Qualification.  All,  who  make  293  or  over  on  the  record  course  are  qualified  as  expert 
riflemen,  275  or  over  as  sharpshooters,  240  or  over  as  marksmen.  All  who  make  under  240 
are  classed  as  unqualified. 

The  qualification  as  expert  rifleman,  sharpshooter,  marksman  is  held  for  one  year. 

Recruits  and  men  who  did  not  fire  in  the  regular  season's  practice  but  who  fire  in  the 
supplementary  season  hold  the  qualification  attained  for  one  year,  unless  they  increase  their 
qualification  during  the  next  regular  season's  practice. 

Qualification  increased  in  the  regular  season's  practice  goes  into  effect  on  the  date  on 
which  made,  as  does  also  qualification  equal  to  that  already  held. 

Decreased  qualification  made  in  the  regular  season's  practice  takes  effect  on  the  date 
on  which  the  previous  qualification  expires  but  remains  in  effect  on|ly  for  a  year  from  the 
date  on  v/hich  made. 

Any  quahfication  attained  after  the  previous  qualification  has  expired  takes  effect  on 
the  date  on  which  it  is  made.     (Par.  107,  Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 

Long  Range  Practice.  After  an  organization  has  completed  record  firing  in  Course 
A,  men  who  have  qualified  as  expert  rifleman  will  take  the  long-range  practice. 

The  course  will  be  fired  at  least  three  times,  twice  as  instruction  practice  and  once  for 
record.  In  order  to  obtain  the  maximum  instruction  in  the  effects  of  weather  conditions 
the  course  will  not  be  fired  more  than  once  on  any  one  day.  Long-range  practice  need  not 
be  fired  during  the  target  practice  season,  but  may  be  fired  at  any  time  before  the  end 
of  the  target  year. 


Target  C  —  Slow  Fire. 

Range 

Shots 

Position 

800                                                 

10 
10 

Prone 

1000                      

Prone 

Two  sighting  shots  will  precede  each  score  of  10  shots. 

This  practice  will  be  conducted  as  prescribed  for  slow  fire. 

Instruction  will  be  given  in  the  effect  of  wind,  light,  and  temperature  and  the  value  of 
small  changes  in  elevation  and  windage  at  long  ranges. 

Long-range  firing  does  not  effect  a  soldier's  quahfication,  but  a  record  of  the  scores 
made  will  be  included  in  the  company  target  report. 

For  engineers  this  practice  will  be  held  at  the  discretion  of  the  BattaKon  commander. 
(Par.  108,  Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 
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COURSE   B 
Instruction  Practice 

TABLE  I. —  Slow  Fire  —  To  be  fired  three  times  before  proceeding  with  Table  II. 


Range 

Time 

Shots 

Target 

Position 

200 

No  limit 

10 

10 

A 

A 

Prone  with  sandbag. 
Prone. 

200 

Do      

TABLE  IL—  Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

10 
10 
10 

A 
A 
A 

Sitting. 

200 

200 

Do    

Do    

Kneeling. 

TABLE  III.—  Rapid  Fire. 


Range 

Time 

Shots 

Target 

Position 

200    

10 
10 
10 

A 
A 
A 

Prone. 

Sitting. 

KneeHng. 

200 

Do    

Do    

?nn 

Each  10  shots  in  Table  III  are  to  be  fired  in  two  scores  of  two  clips  each.  The  chps 
in  each  case  to  contain  range  dummies  and  loaded  cartridges  mixed. 

After  Tables  I,  II,  and  III  have  been  fired,  such  necessary  additional  practice  will  be 
held  as  time  and  ammunition  allowance  permit. 

Record  Practice 

TABLE  IV.— Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

10 
10 
10 

A 
A 
A 

Prone. 

5  kneeling,  5  sitting. 

Standing. 

200 

200 

Do    

Do    

TABLE  v.— Rapid  Fire. 

Range 

Time 

Shots 

Target 

Position 

200 

10 
10 

A 
A 

Prone  from  standing. 

Kneeling  or  sitting  from  standing. 

200 

Do     

Qualification.  All  making  195  or  over  are  qualified  as  sharpshooter;  all  making  175 
or  over  are  qualified  as  marksman. 

The  badges  for  qualification  in  Course  B  are  bronze. 

The  rules  governing  record  practice  in  Course  B  are  the  same  as  for  Course  A. 

COURSE   C 

General  Provisions.  To  be  fired  by  reserve  officers'  training  camp  units  and  civilian 
rifle  clubs  where  ranges  for  Courses  A  or  B  are  not  available. 

In  firing  Course  C  any  rifle  may  be  used  either  with  full  service  or  reduced  load  am- 
munition, except  that  palm  rests  or  set  triggers  are  not  permitted.  Telescopic  sights  may 
be  used. 

The  course  is  the  same  as  Course  B  except  that  the  range  is  100  yards  and  target  L  is 
used. 

Any  man  making  400  or  over  is  qualified  as  sharpshooter. 

Any  man  making  370  or  more  is  quaUfied  as  marksman. 

The  badges  for  qualification  in  Course  C  are  bronze. 

With  the  exception  of  the  arms  which  may  be  used,  as  noted  above,  the  rules  governing 
record  practice  in  Course  C  are  the  same  as  for  Courses  A  and  B. 
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COURSE  D 

The  Coast  Artillery  Corps  will  fire  Course  D  (C.  R.  M.,  April,  1921). 

Instruction  Practice 
TABLE  I  —  Slow  Fire  —  To  be  Fired  Twice. 


Range 

Time 

Shots 

Target 

Position 

200 

10 
10 

A 

A 

300 

Do    

Prone  with  sandbag. 

TABLE  II.— 

Slow  Fire  - 

—  To  be  Fired  Twice. 

Range 

Time 

Shots 

Target 

Position 

200 

10 
10 

A 

A 

300 

Do    

Prone  without  sandbag. 

TABLE  III.- 

-  Slow  Fire 

Range 

Time 

Shots 

Target 

Position 

200 

10 
10 
10 

A 
A 
A 

300 

300 

Do     

Do     

Sitting. 
Kneeling. 

TA] 

3LE  IV.— 

Rapid  Fire 

Range 

Time 

Shots 

Target 

Position 

200 

300 

1  minute    

1  minute,  10  seconds  . 

10 
10 

A 

A 

Sitting  or  kneeling  from  standing. 
Prone  from  standing. 

Each  ten  shots  in  Table  IV  are  to  be  fired  in  two  scores  of  two  clips  each,  the  clips  in 
each  case  to  contain  range  dummies  amd  loaded  cartridges  mixed. 

After  Tables  I,  II,  III,  and  IV  have  been  fired,  such  necessary  additional  practice  will 
be  held  as  time  and  ammunition  allowance  permit.     (Par.  112a,  C.  R.  M.  April,  1921.) 

Record  Practice 

TABLE  v.—  Slow  Fire. 


Range 

Time 

Shots 

Target 

Position 

200 

10 
10 
10 

A 
A 
A 

Standing. 

300 

300 

Do    

Do    

5  sitting,  5  kneeling. 
Prone. 

TA 

BLE  VI.— 

Rapid  Fire. 

Range 

Time 

Shots 

Target 

Position 

200 

1  minute    

10 
10 
10 

A 
A 

A 

Sitting  or  kneeling. 

300 

300 

m 

1  minute,  5  seconds   . . 
1  minute,  10  seconds 

Sitting  or  kneeling  from  standing. 
Prone  from  standing. 

Qualification.      (Par.  112b  C.  R.  M.  April,  1921.) 

All  who  make  251  or  over  on  the  record  course  are  qualified  as  expert  riflemen,  236  or 
over  as  sharpshooters,  206  or  over  as  marksmen.  All  who  make  under  206  are  classed  as 
unquahfied. 

The  qualification  as  expert  rifleman,  sharpshooter,  or  marksman  is  held  for  one  year. 

The  badges  shall  be  the  same  as  for  quahfication  in  Course  A.  Additional  pay  is 
allowed  for  quahfication  in  Course  A  only.     (Par.  112c  C.  R.  M.,  April,  1921.) 

Insignia.  To  each  officer  and  soldier  quaHfying  for  the  first  time  as  expert  rifleman, 
sharpshooter,  and  marksman,  certain  insignia,  indicating  their  skill  in  marksmanship,  will 
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be  issued.  In  case  of  loss  or  damage  new  issue  may  be  made  as  provided  for  in  Paragraph 
118. 

Insignia  may  be  worn  for  one  year  from  the  date  of  qualification  or  requalification,  ex- 
cept that  the  quahfication  as  expert  rifleman  once  attained,  the  badge  may  be  worn  there- 
after. 

Officers  not  required  to  fire  may  wear  the  insignia  of  last  quahfication. 

The  insignia  for  qualification  in  Course  A  are  of  silver,  and  for  qualification  in  Courses 
B  and  C,  of  bronze.     (Par.  114,  Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 

Marksman's  Pin.  To  the  marksman  when  first  qualifying  as  such,  a  marksman's 
pin  will  be  issued.     (Par.  115,  Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 

Sharpshooter's  Badge.  To  the  sharpshooter  a  silver  badge  will  be  issued.  To 
those  who  have  quahfied  as  sharpshooters  for  three  years,  not  necessarily  consecutive  years, 
nor,  in  the  case  of  enlisted  men,  in  the  same  enlistment,  a  silver  bar  will  be  issued,  on  which 
the  three  years  of  their  qualifications  will  be  indicated,  and  this  will  be  attached  to  the  badge 
below  the  pin.  For  each  additional  three  years  of  qualification  an  additional  bar  will  be 
issued,  and  each  in  succession  attached  below  the  one  previously  supplied.  (Par.  116, 
Rifle  Marksmanship,  W.  D.,  Doc.  1921.) 

Expert  Rifleman's  Badge.  To  the  expert  rifleman  a  silver  badge  will  be  issued.  To 
those  who  have  quahfied  as  expert  rifleman  for  three  years,  not  necessarily  consecutive  years, 
nor,  in  the  case  of  enlisted  men,  in  the  same  enlistment,  a  silver  bat  will  be  issued,  on  which 
the  three  years  of  their  quahfications  will  be  indicated,  and  this  will  be  attached  to  the  badge 
below  the  pin.  For  each  additional  three  years  of  qualification  an  additional  bar  will  be 
issued,  and  each  in  succession  attached  below  the  one  previously  supplied.  (Par.  117, 
Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 

How  Obtained.  Immediately  after  the  close  of  the  practice  season  the  company 
commander  will  report  by  letter  to  the  commanding  officer  the  names  of  men  in  his  organi- 
zation who  have  made  a  new  or  a  renewed  qualification.  With  this  letter  the  company 
commander  will  submit  a  requisition  for  the  required  number  of  badges  and  bars,  to  the 
Adjutant  General  of  the  State.     (Par.  119,  Rifle  Marksmanship,  W.  D.,  Doc.  1021.) 


PISTOL   PRACTICE  FOR   NATIONAL   GUARD 
Plans  for  range  firing.     Dismounted  Course.     The  general  plan  is  as  follows: 


INSTRUCTION  PRACTICE 

Yards 

Minimum 
of  scores 

Rounds 

1 

\    15 
25 
50 

\l 

15 
25 

2 
2 

I 

2 
2 
2 

1 

1 
1 
2 
2 
2 
2 

14 
14 

Rapid  fire    .    .    . 

7 
14 

Quick  fire 

14 
14 
14 

Skirmish  run .... 

50  to  15 

/   25 
\   50 

1   25 
/   25 

1    50 

7 

RECORD  PRACTICE. 

—  98 

7 
7 

Rapid  fire    

14 

14 

Quick  fire 

14 
14 

—  70 

168 

(Par.  74,  Pist.  Alarksmanship.) 

Who  will  fire.  Dismounted  Course.  All  officers  armed  with  the  pistol  and  with 
less  than  15  years'  service,  commissioned  or  commissioned  and  enlisted,  and  all  enlisted 
men  armed  with  the  pistol  are  required  to  fire  the  dismounted  pistol  course.  Officers 
armed  with  the  pistol  and  with  over  15  years'  service,  commissioned  or  commissioned 
and  enhsted,  are  authorized  but  not  required  to  fire.     (Par.  75,  Pist.  Marksmanship.) 
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Ammunition.  Allowance.  For  instruction  practice  —  98  rounds,  for  record 
practice,  70  rounds.     Total  of  168  rounds. 

Order  of  procedure  in  range  firing.  Pistol  firing  commences  with  instruction 
practice,  which  is  completed  for  each  soldier  before  he  proceeds  to  record  practice. 

The  soldier  may  thus  be  advanced  to  record  practice  immediately  after  he  has  com- 
pleted instruction  practice  without  waiting  for  others  less  advanced.  While  engaged  in 
record  practice  the  soldier  will  do  no  other  firing.     (Par.  79.     Pistol  Marksmanship.) 

Modification  of  coures.  Whenever  the  exigencies  of  the  service  do  not  permit 
of  the  firing  of  the  prescribed  course  in  full,  the  commanding  general  of  a  department, 
corps  area,  or  of  a  tactical  division  in  the  field  is  authorized  to  modify  the  course  with  a 
view  to  securing  the  maximum  of  training  within  the  hmits  of  time  and  ammunition  allow- 
ance; but  neither  officers  nor  enlisted  personnel  who  do  not  fire  the  course  regularly  pre- 
scribed in  these  regulations,  shall  be  classified.     (Par.  80.     Pistol  Marksmanship.) 

Instruction  Practice.  Dismounted  Course.  The  following  tables  prescribe  the 
firing  in  instruction  practice  in  the  order  followed  by  the  individual  soldier.  Target  L 
is  used  in  much  of  the  practice,  as  the  bull's-eye  makes  competition  keener  and  shows  up 
errors  as  no  other  target  can. 


TABLE  I.—  Slow  Fire  —  Target  L. 

Range. 

Time. 

Scores, 
minimum 

15  yards                          

No  time  limit 

2 

25  yards  

Do    

2 

50  yards                                    

Do    

1 

Unlimited  time  is  permitted  in  slow  fire  in  order  to  permit  proper  explanation  of  the 
causes  of  errors  and  indication  of  corresponding  remedies.  It  is  intended  to  be  the  ele- 
mentary phase  of  instruction  in  the  proper  manipulation  of  the  weapon  and  for  determining 
and  correcting  the  personal  errors  of  the  firer.     (Par.  82.     Pistol  Marksmanship.) 

TABLE  II.—  Rapid  Fire  —  Target  L. 


Range 

Time 

Scores, 
minimum 

15  yards                                    

1  score  in  30  seconds  and  1  score  in  15  seconds 

1  score  in  30  seconds  and  1  score  in  20  seconds 

2 

2 

Time  is  taken  at  the  firing  point.  The  ta,rget  being  up,  the  soldier  stands  with  weapon 
at  "Raise,  pistol,"  loaded  and  locked.  The  command  '' Commence  firing"  is  given  and 
the  soldier  must  fire  seven  shots  within  the  prescribed  limit  of  time,  at  the  end  of  which 
the  command  "Cease  firing"  will  be  given.  Intervals  of  time  are  measured  from  the  last 
words  of  the  commands.     (Par.  83.     Pistol  Marksmanship.) 


TABLE  III.—  Quick  Fire  —  Target  E.—  Bobbing. 


Range 

Time 

Scores, 
minimum 

2  seconds  per  shot 

3  seconds  per  shot 

2 

25  yards                                          .... 

2 

(Par.  84.     Pistol  Marksmanship.) 

The  target  is  operated  as  a  bobbing  target.  Three  to  five  seconds  after  notice  is 
received  at  the  pit  that  all  is  ready  at  the  firing  point  the  target  is  alternately  exposed  to 
view  and  turned  away  from  view  of  the  firing  point:  exposures  are  of  two  or  three  seconds' 
duration,  depending  upon  the  range,  with  an  interval  of  three  to  five  seconds  between 
exposures.     The  soldier  stands  at  the  firing  point  at  "Raise,  pistol."     The  pistol  is  loaded 
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and  locked.  Upon  the  first  exposure  of  the  target  the  soldier  fires  one  shot  at  it  before 
it  disappears.  He  fires  one  shot  at  each  reappearance  until  seven  shots  have  been  fired. 
The  weapon  is  held  between  shots  at  ''Raise,  pistol."  The  value  of  a  hit  on  this  target  is  1. 
(Par.  84.     Pistol  Marksmanship.) 


TABLE  IV.- 

-  Skirmish  Run  —  Target  E  —  Bobbing. 

Range 

Time 

Shots 

50  yards 

25  yards 

15  yards 

5  seconds  per  shot 

3  seconds  per  shot 

2  seconds  per  shot 

2 
2 
3 

This  firing  is  to  introduce  the  element  of  moving  forward.  The  soldier  halts  to  fire. 
Considerable  loss  of  accuracy  would  result  from  firing  while  walking  or  running. 

Men  to  fire  are  formed  in  line  at  the  50-yard  point,  each  opposite  his  own  target, 
pistols  loaded,  locked,  and  held  at  "Raise,  pistol."     The  targets  are  edge  to  the  front. 

Four  or  five  seconds  after  the  pit  is  notified  that  all  is  ready  at  the  firing  point,  targets 
are  exposed  twice  for  5  seconds,  with  an  interval  of  2  to  5  seconds  between  exposures. 
The  men  fire  one  shot  at  each  exposure.  An  interval  of  10  seconds  is  then  allowed,  during 
which  time  the  line  advances  at  double  time  to  the  25-yard  point  by  command  of  the 
instructor,  alignment  being  maintained. 

At  the  expiration  of  the  10-second  interval  the  targets  are  exposed  twice  for  3  seconds, 
with  an  interval  of  2  to  5  seconds  between  exposures.  The  men  fire  one  shot  at  each 
exposure.  An  interval  of  7  seconds  is  then  allowed  while  the  line  advances  as  before  at 
double  time  to  the  15-yard  point.  At  the  expiration  of  the  7  seconds  the  targets  are  exposed 
three  times  for  2  seconds,  with  an  interval  of  2  to  5  seconds  between  exposures.  The  men 
fire  one  shot  at  each  exposure 

Pistols  are  locked  before  moving  forward  and  are  held  at  "Raise,  pistol"  between 
shots.  Visual  signals  should  be  used  in  the  pit  in  order  that  the  commands  for  exposing 
the  targets  may  not  be  heard  at  the  firing  hne.     (Par.  85.     Pistol  Marksmanship.) 

Record  Practice.  Dismounted  Course.  The  following  tables  prescribe  the  firing 
in  record  practice  in  the  order  followed  by  the  individual  soldier.  The  procedure  is  as 
in  instruction  practice.     (Par.  86.     Pistol  Marksmanship.) 


TABLl 

3  v.—  Slow  Fire  —  Target  L. 

Range 

Time 

Scores 

25  yards  

No  time  limit 

1 

50  yards  

Do    

1 

(Par.  87. 

Pistol  Marksmanship. 

TABLE  VL—  Rapid  Fire  —  Target  L. 

Range 

Time 

Scores 

5  yards  

15  seconds  per  score 

2 

25  yards 

2 

(Par.  88. 

Pistol  Marksmanship.) 

TABLE  VIL—  Quick  Fire  —  Target  E  —  Bobbing. 

Range 

Time 

Scores 

25  yards 

3  seconds  per  shot 

5  seconds  per  shot 

2 
2 

50  yards 

(Par.  89.     Pistol  Marksmanship.) 
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Qualification.  The  record  course,  as  above  prescribed,  is  the  qualification  course. 
No  separate  course  is  fired  as  an  expert  test.  The  scores  for  quahfication  are  prescribed 
under  "Classification  and  Insignia."     (Par.  90.     Pistol  Marksmanship.) 


PISTOL   PRACTICE.     MOUNTED   COURSE. 

Order  of  procedure.  The  tables  relate  to  the  divisions  of  the  mounted  course  in 
the  order  to  be  followed  in  range  practice  viz.,  instruction  practice,  record  practice,  and 
collective  practice.     (Par.  98.     Pistol  Marksmanship.) 

V/ho  wit!  fire.  Mounted  Course.  The  mounted  course  is  separate  and  distinct 
from  the  dismounted  course.  Cavalry  officers  and  enlisted  men  are  required  (or  are  author- 
ized) to  fire  the  mounted  course  under  the  same  conditions  as  are  prescribed  for  the  dis- 
mounted course  in  paragraph  75,  except  that  cavalry  recruits  having  no  previous  mounted 
service  who  join  during  the  last  six  months  of  the  target  year  are  authorized  but  not  required 
to  fire  mounted.     (Par.  97.     Pistol  Marksmanship.) 

Instruction  Practice.     Mounted  Course. 


Firing  to  the  right  (No.  1  of 

a  squad  of  4  troopers). 
Firing  to  the  left  (No.  4  of  a 

squad  of  4  troopers) . 
Firing  to  the  front  (No.  1  of 

a  squad  of  4  troopers.) 
Firing  to  the  rear  (a  single 

trooper.) 


Scores 


Minimum  of  3  scores  of 
5  shots  each. 

Do    

Minimum  of  3  scores  . . 

of  3  shots  each. 
Minimum  of  3  scores  of 

2  phots  each. 


Targets 


5  targets  M 
Do  .  .. 
Do    .  .. 

2  targets  M 


Between  40 
and  0  yards 

4  yards  or 
more. 


Gait 

Gallop,  12  to  ]  4  miles 
per  hour. 
Do. 

Gallop,   16  miles  per 

hour. 
Gallop,  14  to  16  miles 

per  hour. 


Total  minimum  number  of  shots,  45. 

(Par.  107.     Pistol  Marksmanship.) 

Record  Practice.     Mounted     Course. 


Scores 

Targets 

Range 

Gait 

Firing  to   the  right    (single 

trooper.) 
Firing    to    the    left    (single 

trooper.) 
Firing  to  the  front    (single 

trooper.) 
Firing    to    the    rear    (single 

trooper.') 

2  scores  of  5  shots  each 

Do    

2  scores  of  3  shots  each 
2  scores  of  2  shots  each 

5  targets  M 
Do    ... 
Do    ... 

2  targets  M 

5  yards 

Do. 

Between      40 
and  0  yards 

^j:     yards      or 
more. 

Gallop,  12  to  14  miles 
per  hour. 

Gallop,   16  miles  per 

hour. 
Gallop,  14  to  16  miles 

per  hour. 

Total  sho 

(Par.  110.     Pistol  Marksmanship.) 
Collective  Practice.     Mounted. 

ts,  30. 

Scores 

Targets 

Range 

Gait 

Squad  of  8  troopers  in  close 
order  line. 

Squad  of  8  troopers  deployed 
as  foragers  at  3  yards. 

3    runs,     all    troopers 
firing  3  shots  in  each 
run. 
Do    

8  targets  E, 
suspended. 

10  targets  M 

Between      40 
and  0  yards. 

Do     

Extended  gallop. 
Do. 

(Par.  114.     Pistol  Marksmanship.) 

Classification.  Pistol  Practice.  All  who  are  required  or  authorized  to  fire,  and 
who  are  carried  on  the  rolls  of  the  organization,  during  any  part  of  the  practice  season, 
or  who  are  attached  for  practice  by  proper  authority,  will  be  classified  according  as  they 
have  met  or  failed  to  meet  the  requirements  of  qualification. 

All  who  are  required  or  authorized  to  fire  the  dismounted  course  only  wiU  be  graded, 
according  to  proficiency,  as  pistol  experts,  pistol  sharpshooters,  pistol  marksmen,  or  unquali- 
fied. Cavalrymen,  required  to  fire  the  mounted  course  also  (sec  par.  97),  are  classified 
in  addition  as  mounted  pistol  experts,  mounted  pistol  sharpshooters,  mounted  pistol  marks- 
men, or  unqualified,  mounted. 
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An  officer  who  attains  the  grade  of  pistol  marksman  or  better  will  retain  that  classi- 
fication from  the  date  of  qualification  until  the  next  opportunity  to  requalify,  or  for  one 
year  if  no  opportunity  for  requalification  is  presented  within  that  year.  A  soldier  who 
has  completed  the  dismounted  course  and  is  transferred  thereafter,  or  who  is  discharged 
and  reenlists,  will  not  be  given  a  second  opportunity  to  qualify  in  the  same  year.  In 
case  the  soldier,  at  the  time  of  transfer,  has  not  completed  his  record  practice  for  that 
year,  his  company  commander  will  complete  his  individual  record  sheet  to  date  and  attach 
it  to  the  service  record  which  accompanies  him,  and  the  soldier  will  complete  his  firing 
with  the  organization  to  which  transferred.  The  same  principles  apply  to  mounted  classi- 
fication.    (Par.  118.     Pistol  Marksmanship.) 

Requirements,  dismounted  course.  The  requirements  for  qualification  in  the 
several  grades  of  marksmanship,  dismounted,  are  given  in  the  following  table: 

Classification,  Dismounted. 


GRADE 


Pistol  expert    

Pistol  sharpshooter 
Pistol  marksman  . . 
Unqualified     


Average  percentage  on 
Tables  V,  VI,  and  VII 


At  least  80  per  cent. 
At  least  70  per  cent. 
At  least  60  per  cent. 
Less  than  60  per  cent. 


In  applying  the  provisions  of  the  above  table  the  soldier's  percentage  in  firing  each 
of  the  Tables,  V,  VI,  and  VII  is  calculated  separately;  the  sum  of  these  percentages  is 
then  divided  by  three  to  give  the  final  average  percentage,  (Par,  119.  Pistol  Marks- 
manship.) 

Requirements,  mounted  course.  The  requirements  for  qualification  in  the  several 
grades  of  marksmanship,  mounted,  are  given  in  the  following  table : 

Classification,  Mounted. 


GRADE 

Percentage 

Mounted  pistol  sharpshooter 

At  least  60  per  cent. 

Unqualified,  mounted 

Less  than  50  per  cent. 

(Par.  120.     Pistol  Marksmanship.) 

Insignia.  To  each  officer  or  enlisted  man  qualifying  for  the  first  time  as  pistol  ex- 
pert, pistol  sharpshooter,  or  pistol  marksman,  certain  insignia,  indicating  his  skill  in  marks- 
manship, will  be  issued.  Insignia  may  be  worn  from  date  of  quahfication  until  the  next 
opportunity  to  requalify,  or  for  one  year  if  no  opportunity  for  requalification  is  presented 
within  that  year.  Officers  who  are  not  required  to  fire  may  wear  the  insignia  of  last  quah- 
fication.    (Par.  121.     Pistol  Marksmanship.) 

How  obtained.  Immediately  after  the  close  of  the  practice  season  the  company 
commander  will  report  by  letter  to  the  commanding  officer  the  names  of  men  in  his  or- 
ganization who  have  made  a  new  or  renewed  quahfication.  With  this  letter  the  company 
commander  will  submit  a  requisition  for  the  required  number  of  badges  and  bars.  This 
requisition  wiU  be  disposed  of  as  any  other  special  ordnance  requisition.  (Par.  127.  Pistol 
Marksmanship.) 

Records.  Pistol  Practice.  The  following  records  will  be  kept  in  each  company 
as  far  as  applicable: 

(a)  The  individual  record  of  pistol  firing. 

(6)  The  record  of  collective  practice. 

During  the  regular  practice  season  records  wiU  be  kept  in  the  possession  of  the  com- 
pany commander. 
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The  records  of  an  officer  attached  to  a  company  for  practice  will  be  duly  attested  and 
transmitted  to  the  officer. 

The  records  of  an  enlisted  man  attached  to  a  company  for  practice  will  be  similarly 
attested  and  transmitted  to  the  officer  charged  with  the  custody  of  the  soldier's  service 
record.     (Par.  128.     Pistol  Marksmanship.) 

Reports.  Pistol  Practice.  All  reports  of  pistol  firing  will  be  submitted  to  the 
proper  headquarters  as  soon  as  possible  after  completion  of  firing;  the  reports  to  be  rendered 
as  follows: 

(a)  Report  of  individual  classification  in  pistol  practice  (annual.) 

(b)  Consolidated  regimental  report  of  classification,  pistol  practice. 

(c)  Report  of  collective  practice. 

As  soon  as  possible  after  the  close  of  the  practice  season  the  battalion  commander 
will  forward  to  the  regimental  commander  the  reports  of  individual  classification  in  pistol 
practice  of  the  companies  of  his  battalion.  With  these  he  will  submit  a  report  of  the  col- 
lective practice.  This  report  will  be  in  letter  form.  (Par.  129  and  130.  Pistol  Marks- 
manship.) 
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ARTICLE  VII 

MOBILIZATION  OF  THE  NATIONAL  GUARD 

{The  following  information  from  Circular  No.  3,  M  B.  1920,  which  deals  with  the  mobili- 
zation of  the  National  Guard  pending  the  revision  of  Special  Regulations  No.  55,  War  De- 
partment 1917,  gives  the  main  points  of  the  duties  of  National  Guard  up  to  and  including 
service  at  company  Rendezvous.) 

Call  or  Draft.  The  issue  of  a  call  or  draft  by  the  President  automatically  places  the 
organizations  and  personnel  included  in  such  call  or  draft  in  the  United  States  service  on 
the  date  specified  in  the  call.  Entry  into  such  service  does  not  depend  on  a  formal  ''muster" 
and  acceptance  by  a  "mustering  officer."  There  is  no  intervening  time  between  assembly 
at  a  company  rendezvous  and  actual  entry  into  United  States  service. 

Commissions  of  National  Guard  Officers  on  Mobilization. 

1.  In  the  event  of  an  emergency  requiring  the  drafting  into  the  Federal  service  of  the 
National  Guard,  it  is  contemplated  that  the  draft  will  be  accomplished  by  means  of  a 
proclamation  of  the  President.  Under  the  provisions  of  Section  III,  National  Defense  Act 
as  amended  June  4,  1920,  such  draft  necessarily  discharges  the  officers  from  their  National 
Guard  commissions.  Before  they  can  serve  in  a  commissioned  capacity  after  such  dis- 
charge, it  will  be  necessary  that  they  be  appointed  in  the  Officer's  Reserve  Corps,  as 
contemplated  in  the  seventh  paragraph  of  Section  127a  of  said  Act. 

2.  In  the  event  of  the  National  Guard  being  drafted  into  the  Federal  service,  the 
officers,  properly  qualified,  will  continue  for  the  time  being  in  their  National  Guard  assign- 
ments held  at  the  time  of  draft  and  will  serve  under  reserve  commissions,  either  previously 
held  or  granted  as  soon  after  the  time  of  the  draft  as  practicable. 

3.  In  the  event  of  such  a  draft,  before  a  policy  can  be  made  effective  of  having  all 
National  Guard  officers  appointed  in  time  of  peace  in  a  similar  grade  and  branch  of  the 
Officer's  Reserve  Corps,  there  will  be  three  classes  of  drafted  National  Guard  Officers. 

(1)  Those  who  held  commissions  in  the  Officers'  Reserve  Corps. 

(2)  Those  not  holding  commissions  in  the  Officers'  Reserve  Corps  and  who  are  to 
serve  after  the  beginning  of  the  emergency  in  one  of  the  grades  below  that  of  Brigadier 
General. 

(3)  Those  not  holding  commissions  in  the  Officers'  Reserve  Corps,  who  are  to  serve 
after  the  beginning  of  the  emergency  in  one  of  the  grades  above  that  of  Colonel. 

4.  The  action  necessary  for  those  in  Class  (1)  above  will  be  to  call  them  to  active 
duty  with  organizations  in  which  they  are  serving  under  their  Reserve  Corps  commissions. 
This  can  be  accomplished  in  the  proclamation  which  drafts  the  National  Guard  organiza- 
tions. Those  in  Class  (2)  above  will  have  to  be  appointed  in  the  Reserve  Corps.  These 
appointments  can  be  made  by  the  President,  alone,  and  may  be  accomplished  either  in  a 
proclamation,  or  by  an  examination  as  to  qualifications  for  appointment,  as  circum- 
stances at  the  time  demand.  Those  in  class  (3)  will  have  to  be  nominated  for  Confirmation 
by  the  Senate.  If  the  Senate  is  in  session  at  the  time  of  the  draft,  a  condition  which  may 
reasonably  be  assumed,  these  appointments  cannot  be  tendered  until  the  nominations  have 
been  made  and  confirmed  by  the  Senate.  If  the  Senate  is  not  in  session,  recess  appoint- 
ments may  be  issued.     It  will  be  impracticable  to  do  this  in  the  proclamation. 

5.  It  is  desired  that  the  action  necessary  in  an  emergency  requiring  the  use  of  the 
National  Guard  be  well  understood  by  all  concerned  and  that  adequate  preparations,  for 

377 


such  action  be  made.  It  is  desirable  that,  so  far  as  possible.  National  Guard  Officers  be 
appointed  in  time  of  peace  in  the  Officers'  Reserve  Corps  in  the  same  grade  and  branch  as 
held  by  them  in  the  National  Guard,  provided  they  are  qualified  and  ehgible  therefor.  In 
the  event  of  an  emergency  requiring  the  drafting  of  the  National  Guard  into  Federal  service, 
those  National  Guard  Officers  holding  similar  commissions  in  the  Officers'  Reserve  Corps 
will  be  called  to  duty  thereunder.  Those  not  so  commissioned  and  found  qualified  will  be 
appointed  in  the  Officers'  Reserve  Corps  in  the  same  grade  and  branch  as  their  National 
Guard  Commission.  Such  appointments  must  be  promptly  tendered  and  accepted  and 
oaths  of  office  administered.  When  the  National  Guard  is  about  to  be  drafted  recom- 
mendation for  the  appointment  in  the  Officers'  Reserve  Corps  of  general  officers  of  the 
National  Guard  will  be  individually  submitted  with  all  pertinent  records  and  data  by  the 
Chief  of  the  Militia  Bureau  to  the  Chief  of  Staff. 

6.  This  office  will  make  the  necessary  preparations  for  determining  qualifications, 
tendering  all  appointments,  securing  the  necessary  oaths  of  office,  reports  and  data,  and 
issuing  commissions.     (Letter  321.151  M.  B.,  April  26,  1921.) 

Assembly  at  Company  Rendezvous.  On  the  date  specified  in  the  call  every  unit 
of  the  National  Guard  included  in  the  call  will  assemble  at  its  armory  or  drill  hall. 

Messing.  Unit  commanders  will  make  immediate  arrangements  to  provide  food  for 
their  men.  If  they  have  cooking  facihties  thay  may  purchase  food  and  operate  their 
own  messes.  If  not,  each  commander  may  obtain  two  or  more  emergency  offers  in  writing 
for  such  service  from  restaurants,  hotels  or  other  competent  sources,  and  accept  the  most 
favorable  offer.  Subsistence  funds  will  be  provided  by  the  department  or  corps  area 
commander  on  receipt  of  a  report  of  strength  of  the  command  from  the  company  commander 
or  commander  of  larger  units.  Subsistence  funds  for  organizations  at  rendezvous  will  be 
provided  on  the  basis  of  50  per  cent  increase  above  the  current  official  value  of  the  ration 
for  the  total  enlisted  strength  of  each  organization  from  day  to  day. 

Quarters.  Unit  commanders  will  make  immediate  arrangements  to  provide  sleeping 
accommodations  for  their  men.  In  cases  where  enlisted  men  live  at  such  distances  as 
to  make  it  impracticable  for  them  to  sleep  at  home,  authority  is  given  for  the  rental  of 
necessary  quarters  at  the  lowest  obtainable  commercial  rate. 

Sickness.  In  cases  of  men  taken  ill  after  reporting  at  a  rendezvous,  when  no  National 
Guard  medical  officer  is  available,  the  commanding  officer  will  employ  a  civilian  doctor 
when  necessary,  obtain  medicines,  and  provide  for  suitable  care  at  home  or  at  a  hospital 
when  necessary.  In  all  such  cases  proper  vouchers  must  be  made  for  attendance  and  for 
purchase  of  medicines  on  Forms  335  and  332  War  Department.  The  company  commander 
is  responsible  that  these  vouchers  are  properly  prepared  and  certified. 

Physical  Examination.  On  assembly  of  organizations  under  call  or  draft,  company 
commanders  will  cause  a  careful  physical  examination  to  be  made  of  both  officers  and 
enhsted  men  by  a  National  Guard  medical  officer,  if  available,  otherwise  by  a  civilian 
physician  employed  and  paid  as  above.  This  examination  is  for  the  purpose  of  discovering 
the  presence  of  any  infections  or  contagious  disease  and  is  not  the  physical  examination 
referred  to  in  Section  115  National  Defense  Act,  which  will  be  made  at  a  later  date. 

Any  case  of  contagious  or  infectious  disease  found  during  this  preliminary  examin  ation 
will  be  isolated  at  once  and  reported  to  the  department  or  corps  area  commander  by  tele- 
graph, giving  names. 

Advantage  should  also  be  taken  of  the  opportunity  offered  by  this  prelimianry  examina- 
tion to  list  all  men  who  do  not  show  positive  evidence  of  successful  vaccination  and  inocula- 
tion against  smallpox  and  typhoid  fever,  respectively.  These  lists  will  be  turned  over 
to  the  commander  of  the  mobilization  camp  on  arrival  thereat. 

Returns,  Rosters,  and  Reports  Required.  Each  company,  troop,  battery,  or 
detachment  commander  will  prepare: 
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(a)  An  initial  return  (on  form  used  by  the  Regular  Army),  accounting  in  figures, 
for  all  members  of  the  organization,  present  and  absent,  including  attached  personnel, 
such  as  members  of  the  National  Guard  Reserve.  In  "Record  of  Events"  appropriate 
explanatory  notes  will  be  entered.  This  return  will  be  handed  by  the  company  commander 
in  person  to  the  authorized  Federal  inspector. 

(6)  An  initial  Roster  of  troops  (Form  703  A.  G.  O.)  accounting  for  each  individual 
of  the  organization,  including  attached  personnel,  present  and  absent,  as  of  midnight  of 
the  day  of  assembly  specified  in  the  President's  Call. 

Recruits  accepted  before  midnight  of  the  day  of  the  call  will  appear  on  the  initial  roster. 
Those  accepted  after  midnight  of  that  day  will  not  appear  there,  but  will  be  shown  on 
the  follovvdng  morning  report  and  subsequent  roster. 

Opposite  the  name  of  each  absentee  will  be  noted  either  "with  leave"  or  "without 
leave." 

For  preparation  of  this  roster  see  Special  Regulations  57  and  57a. 

It  will  be  handed  by  the  Company  commander  in  person  to  the  authorized  Federal  in- 
spector. 

(c)  New  Morning  Reports  and  Sick  Re-ports  as  of  the  date  the  organization  assembles 
at  company  rendezvous  (see  Special  Regulations  No.  59).  Morning  Reports  will  include 
under  "Remarks"  the  date  and  hour  of  arrived  of  each  member  of  the  organization. 

Recruiting.  While  at  home  stations  (company  rendezvous)  company  commanders 
will  endeavor  to  recruit  their  organizations  to  as  near  maximum  strength  as  possible. 

Reservists.  All  enlisted  men  of  the  National  Guard  Reserve  not  already  formally 
assigned  to  a  specified  organization  wiU  report  for  duty  at  the  most  convenient  company 
rendezvous,  where  they  will  be  carried  on  company  returns  as  "attached,"  and  accompany 
such  command  to  the  mobilization  camp,  where  they  will  be  assigned  as  determined  by 
the  corps  area  commander. 

All  assigned  reservists  will  report  for  duty  with  units  to  which  assigned. 

Discharge  after  Issue  of  Ca!!.  No  discharges  will  be  given  after  the  issue  of  the 
call  or  draft  without  the  authority  of  the  corps  area  conomander. 

Leaves  of  Absence.  Company  commanders  will  take  immediate  steps  to  revoke  all 
leaves  and  to  require  the  immediate  attendance  of  all  persons  whose  names  appear  on  the 
roll  who  have  not  already  reported. 

Equipment.  Every  organization  answering  a  call  or  draft  will  take  aU  arms,  ammu- 
nition, field  equipment,  and  clothing  in  its  possession  to  the  mobilization  camp,  and  all 
unserviceable  property  belonging  to  the  United  States. 

Preparation  for  Field  Service.  While  at  company  rendezvous  (home  stations) 
company  commanders  will  give  their  whole  attention  to  preparing  their  commands  for 
field  service,  including  matters  of  equipment  and  instruction,  and  in  recruiting  them  to 
as  near  maximum  strength  as  possible. 

Mobilization  Camp.  There  will  ordinarily  be  one  mobilization  camp  for  each  state. 
The  Corps  Area  Commander  will  issue  necessary  orders  for  units  to  proceed  from  Company 
Rendezvous  to  mobilization  camps. 
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APPENDIX  I 

HANDBOOK   FOR  COMPANY  COMMANDERS  OF  THE   NATIONAL   GUARD 

REGULAR  ARMY  — TABLES  OF   ORGANIZATION  —  PEACE  STRENGTH 

PAGE 

3  P    Infantry  Division,  Special  Troops 381 

23  P    Infantry  Regiment 332 

24  P     Infantry  Regiment,  Headquarters  Company 383 

25  P     Infantry  Regiment,  Service  Company  .         .         ,         .         .         .         .  384 

27  P    Infantry  Battalion,  Headquarters  Company 385 

28  P     Infantry  Rifle  Company 386 

29  P    Infantry  Machine  Gun  Company       . 387 

30  P    Infantry  Howitzer  Company 388 

33  P    Field  Artillery,  75  mm  Regiment 389 

34  P     Field  Artillery,  75  mm  Regt.  Headquarters  Battery  .         .         .         .         .  390 

35  P    Field  Artillery,  75  mm  Regt.  Service  Battery 391 

37  P    Field  Artillery,  75  mm  Bn.  Hqrs.  Det.  and  Combat  Train  ....  392 

38  P    Field  Artillery,  75  mm  Battery  (Horse  Drawn) 393 

63  P    Engineer  Regiment  (Combat) .  394 

68  P    Engineer  Company  (Combat) 395 

83  P     Medical  Regiment 396 

91  P    Q.  M.  C,  Train,  Infantry  Division 397 

95  P    Q.  M.  C,  Motor  Transport  Company         . 398 

98  P     Q.  M.  C,  Wagon  Company 399 

133  P     155  mm  Howitzer  Regiment 400 

134  P     155  mm  Howitzer,  Headquarters  Battery  .......  401 

135  P     155  mm  Howitzer,  Service  Battery 402 

136  P     155  mm  Howitzer,  Battalion 403 

138  P     155  mm  Howitzer,  Battery 404 

403  P     Cavalry  Division,  Special  Troops 405 

423  P     Cavalry  Regiment 406 

424  P     Cavalry  Regiment,  Headquarters  Troop 407 

425  P     Cavalry  Regiment,  Service  Troop 408 

426  P     Cavalry  Squadron 409 

428  P     Cavalry  Troop .  .         .         •         •         •         • 410 

429  P     Cavalry  Machine  Gun  Troop      .         . 411 

Whenever  a  National  Guard  organization  reaches  a  strength  equal  to  80  percent  of  the 
prescribed  minimum  for  the  Regular  Army,  that  organization  can  appoint  non-commissioned 
officers  and  give  ratings  to  all  specialists  as  prescribed  in  the  peace  strength  tables  for  the 
Regular  Army.     (Cir.  Letter  No.  1,  Mil.  Bureau,  1921.) 
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TO 

43 

■iVacta.    Oarco.    1  1/2    ton 

5 

12 

12 

"^ 

5 

10 

10 

45 

Traces.    GoEoline.    750    t-ra. 

1 

1 

i        1 

4', 

Traois.    tocfc    (5   1/2    tor.!    with 

reinforced  srrini^e 

1 

2P 

2S 

2ft 

'-7 

TruekE,    Llsr.t    Recair 

2   1 

2 

1        ^ 

1         1 

1 

,V: 

iTHCis,      "            divisional 

1          1    i 

3 

2   1 

2' 

i 

'"ml  :i6rfi.   En  t!ho7i 

1          1 

: 

"    i"! 

"     d 

££ 

Trsilord.    Ration.    3/4   ton 

1 

^        1  1 

1 

■=4 

IVallera.    Tan):  SCO  ral . 
Jailers.    StcrEP6  Satterr 

f 

^-^ 

-^ 

-Cnmi'-v!';-^-.:-"-^ -■■- 

Gruie.    tiaohine 



14 



TO 

14    1 

1 

14 

^7 

Plstola 

11 

IR* 

155 

110 

^7 

■  ■ii,-- 

47    i 

(i 

sr>^ 

M 

BlflL 

29 1 

-7S     1 



^9 

TacJce.    FiBiitins.    Msht, 

1 

24 

;-/.   1 

24 

60 

Tanka,    Signal,    lisht. 

i 

1 

1   1 

1 

1 

i 

1 

1 

!i 
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Table  23  P.— LNFANTRY  REGIMENT  (CONSOLIDATED  TABLE).    (Peace  Strength.) 

NoTember  23, 1920. 


Boad  Spase: 

.:fards 

Toimaget 

."ininal  Drarai  -  -  - 
llotor     ------ 

Tana 
Tons 

........... ....... 

2 

3 

4 

S 

..... 

7 

...., 

9 

r:r 

11     1  12 

13 

- 

0nlt8 

i 

1 

(5 

1 

1 

i 

a 

1 
1 

1 

1 

i 

1 

1 

i 
1 

=1 
1 

1 

i 

2 

f 

1    1 

Eensrks 

1 

t 

s 

S     i    tJ 

<    1     < 

2    i    Colonel                                                   ^ 

i 

1 

1     * 



1 

J 

4  i 

4      i 

(a)Hcadquarter3  Ccnpany  ooHDrlsea 

personnel  required  to  "os  preeeat 

1 

-T[^ 

15    |l    6 

^5 

S 

Captains  or  Lieutenants 

3 

1 

1 

5 

oonbat,  or  when  regiment  I3  In 

Lieutenants 

-3X- 

a 

o 

i 

4 

a 

4ii" 

5=     II     60^ 

61 

■vita  company  ooaprlaes  the  adnin- 

9    I 

Warrant  Officers 

"""] 

.... 

1 

1 

1          istratlon.   Supply  and  Transporta- 
tion, and  Band  elements-  and  aako 

10 

Master  Sers^eants 

.-..- 

5 



"7 

4     1 

4 

up  the  second  echelon,  or  rear 

11 

■L 

i 

m- 

IS 

io 

4 

,  3 

7          1 

e 

(b)  .^dd^tional  strength  as  In  eoluffji 

ili 

"4i-i 

4 

108 

15  >; 

12  will  be  added  to  each  rsglP-.ent 

■15 

Privates  1st  Class    )          ,     , 

, 

51' 

-T5- 

279- 

-3BS    |j    a 

JSTZ— 

K- 

■intrenching  equip:jient   (Inoludlr^ 
3  wagons.  R  &  B. ,   4  raule  and 

-IS- 

Privates                      ")          ^^'^■ 

S3     ,  83 

655   ■ 

S21     |l  17 

53B-^ 

]  - 

IS 
19 
20 
21 
2S 
23 

lAiscellaneous 

|] 

three  v/agoners.)  In  division  this 

aiEoellaneous 

(4) 

■(4)     11             (4)      II 

equipment  is   part  of  Engineer 

Miscellaneous 

,  *=! 

(6) 

(S) 

Mleoellaneous 

4tn 

(5) 

(15) 

(1) 

fl2) 

(31)     ||(2) 

(33) 

bth 

yi 

(1) 

(IM 

(41) 

Miscellaneous 

(b 

(oo) 

(o) 

(40) 

(§3)     ;(lo) 

(103) 

(3) 

(c)   Inclujes  1  Chaplain. 

.Miscellaneous 

(4o) 

!?4 

■i'otal  Enlisted                        j 

. 

iUO 

!     3 

25 

Asgregata     

6 

56 

173 

65 

1236 

1545  1  35"" 

1582 

n- 

25 

Horses,  riding 

"i" 

..... 

3 

5 

42 

59  1     8 

77 

\ 

'J7 

Mules,    draft  ^ 

i 

i04 

-2 

Sd 

I.!ules,   riding 

'' 

a 

.   "-'i      ■ 

12 

! 

^^ 

Bioycies 

50 

Cars.    liotor 

■31 

.v.otorcyciee 

i 

0 

SS 

! 

33 

Carbs.   37  rm.,   a-m.  .1  (.:.^e 

i 

■^ 

■i 

: 

24  r 

^0 

Carts'!   V..i.    ^.an,    1  Llule 

24;. 

1 

S5 

Carts.    J.  Pounder,    1  l.'.uls 

3 

^  ' 

6 

37 

;w 

Uarts-    wai;er.    'd   tiule 

-13  ii 

39 

Kitchens.    Boiling.    4  JvcLLe 

■3 

13  i 

1^. 

■'in 

V.asons.   Conibat.    1  Mule 

-TT- 

vlgH-ns.   T'eaical.-4  I.Vule     "■ 

i!    4     1       4   ii 

.  V.'aRons.   R  &  !i..   4  l^uia 

24  ;i    3 

?3. 

3  J         - 

-43 

Kachlne  Guns 

24 

24 

2-1- 



45' 

Mortars.    Ll.?iit 

6 

5 

6 

"cT" 

534 

■?43 

1 

-4V 

Rifles 

Si^^  !l 



43 

P.ifles.   autoniatlc 

7a  ji 

72 



Tnrrr; 

k— 

..-!llrrr. 
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Table  21  P.— HEVDQUARTERS  AND  HEADQUARTERS  COMPANY,  INFANTRY  REGIMENT.    (Peace  Strength,) 

NoTember  23, 1920. 


Bo»d  i 
Hot 

pacs                                           Yar4» 
•  : 

jEai  E:-3tra  -  -                        Tons 

.-.., 

8  i  D  '  I  s  1 9  Iio.IiiJ}2. !  i?.3j*-JjI1 

or Sons 

Ti ;• 1 

£   ! 

-:--i 

1« 

17 

18 

1                 i 

1 

s 

i 

1 

i 

E 

5 

1 

» 

1 

1 
1 

HoeicasTt??'!  CooBur                                             | 

5 

d 

s 

1 

5 

1 

1 

1 

1 

1 

0 



! 

1 

1 

tmita 

1 

s 

j 

1 

g 
1 

5 

1 

1 

S 
1 

1 

§ 
.1 

II 

Eo-serlcs 

"■-v.- 

Ooloasl 

111 

_.. . 

■i 

7.- 

Ll^t.  i,lon^  or  ^^i.. 

Ijlto 

i 

1 

I'jj.iDr  or  Captain 

liio 

1 

ih 

8 

i 

6 

1    7 

Caifraina  or  Lie-a-.o..    ixol. 

■* 

1 

(&)  lnalna»8  : 

r?eRl.i:oTital  Stai'X 

CThic 

)     ■■■■ 

1 

?Vn 

! 

^ 

i 

1 

1 

r 

laiajer  Sarpesat",   Iccl. 

— 

.-.-. 



..... 

..... 

hr=-^ — 

-- 

Summary  of  apoolallaV 

Ssiiaa^  .  Jii;or 

'Vn-f' 

ratings: 

^Tok=I=al  and  rir.t  So^^^^r.^s 

i    1 

Vri 

1 

2 

14 
15 

SorpdHUts,    ical.                              1 

1    s 

t 

\ 

.....J_, 

■■  ■     (H 

(b)  Second  in  CoaBand  tsA. 
ExeoutlTO  Officer 

1 

-nr 

■Tl) 

Lapt^Lr 

■■TTTT 

19 
22 

Corr^oralfl.    <:.cl. 

!    i 

1 

". 

1  ■ 

-^ 

2 

s 

8 

8 

;or.^4^  Clei-r 

;  ii) 

ni 

1 

■til 

rii 

(d)  One  6lB0  soto  ea 

1    Cil 

p.) 

ail 

•IsoullarioocB    ■ 

43 

24 

irvip.  1=1  a^APria.,   Inci. 

i    5    :    5-|lo 

i 

-K-|  s- 

4iia 

-ith 

!  il 

25 

;iturfenr3 

6th 

r  iTf 

I 

Aljatant 

2-3 

!«i:d   I?lr3t) 

iz\ 

!  Ti- 

i 

intelllgonoa  Offleor 

2? 

nt 

28 

.Ird  Ju^da 

1 

1 

i-rr 

Supply  Officer 

£9 

^eciai-r. 

fl) 

30 

.-ch^los 

6t" 

1 

ID 

1 

In  pesos,  one  efflaer 
rarforma  ttc  dntieo  of 
idiutojit,  one  oonMnsa 
thoae  of  Intslligenoe 
Officer  8331  liana  oni 
Training  Cffioar  aaa 
one  oerfoTna  thoae  of 
Supply  Offloer 

(f)  imty  with  Kegf  1  E<irB 

(g)  Offlos  foroej  Sets^a;: 
(TopographioBl  i.tsirn 
ican)  ena  f*o  prl-reti-s 
one  a  Clerk  and  o=« 
e.julppod  with  a 
tloyola. 

(1)  rieia  Force 

(})  4  X=^t=a  en  )ior»e{ 

1  Bloyoll3t 

(Hi   Clerka,  pigeon  Bran 
end  OTdsrliOB 

SI 

rsj 

zz 

tj>3a-._jev3    (L:.toro7=lo) 

(11 

33 

rtt-h 

1  (li) 

34 

&o»T^t=r9   (Radio  i-  ^iTol  - 

■-nr 

■u^ 

25 

b^ra-.ors 

r-      1 

■ 

fil 

^■4)" 

(51- 

_^6.. 

:        tJlaQSilanBOTja 

TT^- 

.-7     '        ■-''^tai  in-.iatei 

'12 

7   ha 

h~2 -■-£■■■ 

■■7" 

9 

5 

35 

.^^ 

•^^^ 

Li."-- 

'__  _!"— T2    ; 

r- — 

6 

-B't"^'' 

11 

1"- 

6 

7 

9 

V 

9 

36 

^i5- 

1 

75 

" 

6 

...^ 

1 

6 

6 

^-P 

:     -     ^ 

1 

i 

^■?  i    . 

1* 

■  }  i 

■1 

1  |i 

i 

,  i-'  =  ;3i3 

5 

!-tT5- 

■V    1  li 

z 

-IT 

s« 

S3 

?5 

■ 

i 

10    ; 

10 

1              ■                                                                                  11 

■      i        i     "    i    '    ! 

1 

!      i      1      1 

i 

11 
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Table  25  P.-SERVICE  COMPANY,  INFANTRY  REGIMENT. 
November  23, 1920. 


(Peace  Strength.) 


1 

— 

.1 

1 

! 
1 

I 

HeedcuETters 

Transportation  Platoon 

r — 

IS 

1 

3 

1 

1. 

1 

-.11- 

18 

ttaitfl 

1 
1 

1 

1 

1 

1  ^ 

i  f 

° 

1  s 

1 

1 

1 
3 

1 

■q 

1 

I 

3 

1 
1 

I 

c 

1 

If 

1 

1 

Ii 

1 

2 

iaptalD  or  tlcniten2i.t 

.^^ 

r^ 

Hr 

3 

*■■">, 

?. 

'-^ nr- 

— nr"s-ii — 

— r 

4 

I-- 

i- 

1 

i 

]  -^i 

-■■4- 

(h)  Hstotti  en  hcrss 

5 

.Warmnt  Officer 8     ^ 

1      Ii 

1 

f'"" 

-ni"- 

1 

6 

;^st9r  Sertjsacta 

"'"  |j"£^' 

2h 

3 





f 

"■ 

r-r 

r— 

3 

V 

1 

i  ii 

-T- 

8 
9 
10 

li 

■"St 

JTf  asr^eactG,   iuc-i. 

1    i 

-T" 

—^ 

'i 

i — r 

fSarii 

■-flT 

Klor' 

tiscellaneous 

-  Ild^! 

y 

Hatings: 

12 
13 

14 
15 
15 
17 
13 

_:5    ll  1_ 

5 

6 

i. 

1  il  H 

11 

3aad  (Incl.  Butrler  Sst) 

1!            1! 

1.') 

i 

l|  Ii;  1!    ■ 

[■■'  1 

St&Dle 

1!       !i 

!  (Iml 

S-^prir 

il 

■; 

Taeonma.ter 

■ 

!    (iQl 

!           1; 

(b)  Jersocnel  Hscorda. 

UscollaiieDns 

115     fib! 

1                 ll 

20 
21 
22 

^or^s.    inol. 

1 

4 

1 

1 

;'-■ 

T' 

T 

ilC 

■10 

is8t.  :/af-onr„aEters 

lij) 

11=1 

(lr>l 

(Ic) 

1                 '1 

rand 

1 

1           ■■ 

1 

and  Howitser  Co. 

Coi=ri^7  Ciert 

III  i 

'25- 
24 
25 
£6 
27 
23 
29 
30 
31 

S3 
34 
35 
35 
37 
S8 
59 

40 
41 
42 
43 
44 
45 
46 

PV 

1 

V  !  s 

■? 

40 

S5 

5S 

15 

15 

15 

>? 

■■^j, 

T3?ia 

1J5 

(d)   10  Ertra  Vagoaera 

i 

(lc',l 

- 

Cha-afle-^2 

6th! 

(e)  Aidltlonal  strength  for 

Clerks 

4th|      ■ 

■■    11 

each  regiment  not  part 

Clerks 

5th| 

1 

:        h 

of  a  diTialon:'  3  Wagon- 

Clerks 

Sti: 

1  (1! 

1 

ers  being  3  Frta.  Icl. 

(.'obblor 

fTc^l 

ii 

■ 

1  - 

Spec,  rating  Sth  CI.; 

Cooks   (^irsi 

4th 

'2^   |i 

a  Wagons ,  R  t  B,.v;lth. 

uooks   (Asat.i 

;?,)  I! 

1 

Battalion  .Intrecchlns 

Borsashoers 

4tr 

(4* 

equipment;  12  nales. 

Eail    Cleric          '    " 

j-fiV 

1 

draft.   (In  DiTisloa, 

LMslc    ir^ 

End 

1 

(41 

■  . 

1 

j 

tbis  ao.alpient  an^ 
personnel  la  part  of 

Sole  ans 

1 

|| 

1 

I--!L31c    aas 

4th 

^      ■ 

L^slc  ax/a- 

5th 

1 

fisy 

^ 

1 

IJlsiciaDS 

.... 

i 

(f)   Ineluies  1  Chaplain's 

Wer-ator.  Shoe  Eet>!>lT 
l^chino 

5.; 

1 

rs) 

ll 

1 

iset.  end  2  Kail  Ord- 
erlies. 

saddlers 

6v^ 

;j  (a! 

Storelceepero 

■ 

1 

(g)  For  ireneral.  utility. 

ii'r. 

1 

(17d) 

(15* 

(15) 

fl5) 

f-1 

jiVI 

•.7a,^oner8- 

1 

1 

1 

(1)   Dlffereno©  hetwean 

■.Theol-o-iRnt 

4f2j 

1 

(1!! 

1 

colum  IS  and  colcran  14 

■ 

|! 

1' 

vehicles  held  in  stor- 

,  (Ef  1 

1 

..7 

Total  ij^list.d  ,                    1          , 

12    i,     13 

11 

4<i 

7£    «■  £S     , 

"        ^'^ 

ibb 

Strength  of  Segment. 
Storei  by  RegiiEact. 

48 

AKKESATK    ^ 

'ir^ 

f-ir 

13 

■-4^- 

"5-19- 

16        16 

15 

8 

65 

173 

173  1 

'     49 

Forees.  riding' 

1 

2 

5 

'  si"  1 

.    1 

,„« 

.u?! 

(3)  2  for  Eifle  Cocpaciea 
\  1  for  S.G.   Ccinpany 

Kules.   droit, 

1 

24 

SS      ES' 

hi 

5C4 

E04 

jwj 

51 

.,.^^le8,_^ldy:3..^  ...^.. 

1 

3 

1        1 

^ 

S7,  I 

L 

i — 

if— T" 

4           4 

"T 

"Tf 

^ 

-¥s 

M 

•iltoV.'r^,    rcilirs.   ■!  r.'^a 

1 

il     : 

4    1     4   1 

^JM 

18  j 

Hegt'l  Eeadquart'srs. 

oS  1 

2?r 

?.  J 

56 

-^Si^occ:   corr\:al.    '4  nnlle      -- 

ll 

1                   3j 

■  ^ 

^ 

S 

11 

isi! 

3-5  1 

(n)  AeElEtant  to  Adintant. 

-rr 

ii 

4 

41r 

18 

iiis 

£1  I 

f^. 

PlStoll 

i    ^ 

5 

5 

"44 

■ss  !    \\- 

i 

72     1 

V^-i 

59 

ttfleB 

° 

12       5« 

16 

IS 

.l^^ 

id  ll            1 

.  _     _                      ___   1    __L 

i 

i 

i 

....           1! 

|l 









■•■ 
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Table  27  P.— HEADQUARTERS  AND  HEADQUARTERS  COMPANY,  INFANTRY  BATTALION.     (Peace  Strength.) 

November  23, 1920. 

Eott4  Spooe: Yaris. 

Tonnago; 


3 

.... 


1 

1 

i 
& 

s 

4 

1 

Headquartera  Company   (b) 

:s] 

_13__ 

1_4__ 

1 
1 

i 
1 

_15__ 
% 

16_ 

Cnlti 

1 

•e 

E 
1 

n 
& 
1 

s 

I 
1 

1 

Conu." 

mice 

i,lor,3  Plat 

^on 

b) 

& 

1 

s 

H 

1 

1„ 

is 

i 

§ 

1 

s 

i 

1 

> 

1 

1 

Bemarki 

4 

Lieurenai^  dolonel  or  Kfe.ior 

Ih 

— 

-T- 

(h) 
(o) 

(t) 
(o) 

(ft) 
(e) 

(f) 

(e) 

a 

1 

trenanta.    Inol. 

1 

— T- 

.attallon  S-iaff 

(Iho 

_fe- 

___,__Total  Oon^isaloned 

I 

2 

2 

Mounted  on  Horse 

6 

V 

"" 

f  SerKeants,  Inoi. 

1 

1 

1 " 

1 

JarKaant  Major 

ClVid 

9 

10 
11 

Sergeonta.  Inoi. 

f! 

^ 

-^ 

-T— 

--sr- 

— ?~ 

lotlnR  hrat  SarRaant 

TiT 

Summary  of  Spaolallst  ratings: 

Shief  ObaerTer  aSi  Scout 

ID 

.:eBS  and  Supply 

(1) 

SUnal  Elao^rlolan 

(ih 

Commanded  by  Battalion  Staff 

14 
15 
16 

11 

Oorr 

>ral8.   Inol. 

?■ 

1 

1 

:■»• 

K 

s 

iocst^uotlon 

TiT 

Battalion  Staff  oonalsta  of- 

TTT 

Ill 

ClJi 

Plana  U  Training  Offloer 

20 
£1 
ZZ 
iZ 
24 
»5 
£S 
£7 
28 
29 
SO 
31 
3S 

;  lol  i,  rvte..    tiol. 

6 

'  3 

2 

.supply  offdcar 

(If' 

(If 

.i^e  Cuarde       ■--■      "■ 

(S) 

.iBBscn^ara 

(4e' 

uJeasorla^s   (Motorcycle) 

6th 

For  duty  with  Bn,  Haadqaartsra 

ibBsrvere 

Operator   (tladio  i  Wire) 

6th 

(5.) 

(1) 

1  Bloyollat 

Dparaxora 

12) 

(S) 

^Sonta 

fith 

\\\ 

Sarvas  all  oompaalae  In  tha  Ba. 

Soou;,a 

(4) 

^eiior 

i^^ 

Pigoob  man  and  Ordorly 

r.iaoeilaneouB 

(£l 

flfr) 

■lotal  .misted     . 

13 

1 

6 

4 

41 

4i 

"34 

AOGtffiGATE 



— 

..... 

s 

13 

1 

17 

6 

4 

2 

EO 

♦1 

1 

« 

Eoreae.   ndln/? 

z 

1 

..... 

4 

B 

a 

n 

:€ 

BKTTcl^s 

1 

1 

- 

1 

1 

1 

Hot  royoles 

1 

i        " 

-1, 

ifi 

Pie  oIb 

fl 

13 

7 

S 

". 

f: 

f!U 

41 

4S. 

i9 

Hiiea 

■ 

6 

11 

4 

- 

4 

tl 

21 

1 
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Table  28  P.— RIFLE  COMPANY,  INFANTRY  REGIMENT.    (Peace  Strength.) 

November  23, 1920. 


Road  Soaoo 
Tonnage : 


1 

2 

3 

4 

1 

5    5  j  7     8 

-Ti 

iO 

IX 

f ^r • 

1 

Units 

1 

1 
1 

1 

1 

i 

1 

f 
1 

1 

0ns  Platoon 

ny  (2  Platoons) 

edloal  Dept.  etc. 

1 

1 

1 

0? 

1 

1 

1 

1 
1 

RenarScs 

i 

1     - 

!  1 

1  I  i 

1 

2 

Captain 

1 

1  1 

1 

" ' 

1 

-■2- 

(a)  Ineludset 

? 

Total  Conmiaaioned 

i 

1 

, 

!■ 

3 

^ 

22  Privates  Isfc  Clasa 

S 

First  Sergeant 

.... 

-..-. 

'T-1r-- 

1 

53  Privates 
Summary  of  Speelallet  Ratings! 

6 
7 

8 
9 
10 

-n- 

12 
13 

Sergeants,  inol. 

-TI7' 

_.!_ 

J 

S    1 

5 

Pour-th  Clasa  -  -  -  i 

t/.es3 

Fifth  Class   -  -  .  1 

?latoon  Sergeants 



— 

(1.. 

.. 

Sixth.  Class   -  -  -  3 

Supply  &  Gas 

1 

' — 

-TIT- 

--——:-! — 

i 

cor 

jorals,  incl. 

1 

2 

■4 

9 

3 

Conpany  Cleric 

U) 

Squad  Leaders 

(1) 

(2), 

14 
15 
16 
17 
18 
19 

21 
22 

23 

Pvl 

■' 

3i 

75ab 

75 

Buglers 

(2) 

I 

:ooks  (First) 

<i> 

:ooks  {Asst. ) 

(i) 

Jechanio 

5th 

(1) 

!1 

RTTlemen  -  ' 

(6) 

(w: 

h„jt  ■■ 

Uflemen.  aucomatio 

bth 



(1) 

(2) 

LflH— ^ 



HlflemenT,  ■automatic 

Riflemen  with  urenade 
dischargers 

{1) 

(2) 

(4) 

T^T^II 

Z'Sl 

— 

ll^i; 

h-!|^^ 

^lil^ 

irz: 

-35-- 

24 

■  ■  Total  Enlisted 

_J 

25 

AGGREGATE 

14 

5 

8' 

^i_. 

_3?J 

96 

9^ 

le' 

Pistols 

6 

2 

1 

"6- 

■in 

13 

■  Rifles 

T^fT 

Rifles.  Autoinatic 

4 

8 

29" 

Rifles,  with  arenSae-Diaoh. " ' 

^  1 

ii 

T-^ 



— 







...d 

r... 
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Table  29  P.— MACHINE  GUN  COMPANY,  INFANTRY  REGIMENT.    (Peace  Strength.) 

November  23, 1920. 


Road  Space 
Tonnage: 


1 

2 

3 

4 

5          S 

7 

8 

9 

10 

11 

12 

1 

Units 

1 
i 

1 
1 

H 
1 

1 

1 

1 

One  Platoon 

i 

1 

<5 

a 
1 

i 

1 

? 

i 

1 

C 
1 

1 

! ' 

8 

1 

s 

a 

Remarks 

2 

~3- 

Captain 

Ih 

1 

1 

(m) 
(a) 

(b) 
(e) 
(d) 

Lieutenants 

2 

^^' 

4 

Total   CoTnralBSlonea 

1 

1 

i 

■  3'  ■  '  ■     ■ 

^       1 

5 

First   Sergeant 

Ih 



1 

1 

Mc'-uited  on  i:ule 

6 

7 
S 
9 

SerseontB,    Inol. 

1 

3    ■ 

3 

B 

Includes: 

(1) 

15  Privates  1st  CI. 

Section  Leaders 

(i) 

1 

44  Privates 

res3 

a) 

Eumnary  of  Specialist  Ratings 

Supply  and  Signal 

(In; 

4th  Class     -   -   -     1 

l4i-i 

p.,1. 

poi-als.    incl.                

2 

9 

9 

6th  Clacs      .   -  -      2 

(i) 

1 

6th  Class 5 

h . 

— n— J 

uUL 

-]^2 

~t>s — ' 

, 

Blcycllsts^ 

16 
13 
17 
18 
19 
20 
21 
22 

Kiglers   ■ 

(2h; 



Cooke    (Plrat) 

(i) 

Agents  and  orasrlles 

Coolcs   (Asot.) 

(ij 

lOuT-nera 

bch 

(1) 

!f^! 

(4) 

Includes  two  drivers  for  gua'  and 

Cxmners 

(!i) 

(4) 

emmunltio.i  carts 

i'iech^.lcB 

(1) 

Saddlers     ' 

5th 

(1) 

!?.il306liarieouB 

Cfb) 

(^0) 

(bdj 

■23   ■ 

Total  iinlloted 

L 

lb 

33 

78 

24 

-AGOP-EOATE 

....- 

15 

7 

15 

34 

"s"  j 

81 

25 

!  Horsea.  riding 

"'"" 

4 

1 

l' 

5 

6 

■25"'|  !M.a3,   draft 

4 

B 

15 

16 

27     ll!uiee,    riding' 

1      i 

!■ 

■S&     1  51cycle8 

|5y     1  Carls.   U.&. 

s 

fZC        Certs,    9:n7,-aiiltior. 

1 

ii 

4       18! 

fT 

"3i  ■■  i(eohinB  Uuna 

i 

^ 

4 

i^e    1 

3 

rsa"    Pistols 

1 

4 

ib 

34 

«i   ! 

SI" 

1 

1 

[ 

1 

": 

... 



«St— 
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Table  30  P.— HOWITZER  COMPANY,  INFANTRY  REGIMENT.    (Peace  Strength.) 
November  23, 1920. 


Soad  Spaoe 
Xosnage: 


(h)     Mounted  Off  horse. 

(m)     Kountad  on  mule. 

(e)     Icoludes: 

15  PriTotee  let  Class 
Z6  PrifBtea 

Eunmary  of  Specialist  Eatings: 

4th  Class 1 

6th  Class  -  -  -  1 
6th  Clase  -  -  -  3 

(b)  BloyclletB. 

(o)     1  In  etoraffe;  to  complete  War  Streneth, 

felt    Reserve. 


MOTE:     The  eriiament  and  henee  also  the  ootalle 
of  organization  of  the  Howitzer  Company  are 
provisional,  ponding  adoption  and  Iseue  of 
of  Infantry  Howitzers. 
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Table  33  P.— REGIMENT  75  mm.  GUNS  (HORSEDRAWN)  (CONSOLIDATED  TABLE).    (Peace  gtrenglli.) 


December  29,  1920. 


■  ■    ■   1 

— i 

„   -3. 

^ 

s"" 

« 

7  ' 

a,               9 

10    I 

I'l  ■ 

12 

1 

omu 

1 

r 

u 

i 

I 

1 

2 
1 
S 
C 

5 

1 
1 

1  hi 

a 

1 

< 

c 

t 

Eanai-ks 

2 

1  i 

I-  11 

1 

(a)     ExeluelTs  of  Ordiunco 
Personnel  and  Eiiulcrcont  attached 
HhaaReslmant  Is  dpt&ched  iroa 
Dlvlcion,  Soe  Taclo  12?. 

(bl    Hajor 

(o)     Kcdloal  DspartiMnt  To.A- 
aisUnB.  exispt  3  Wagoners  (6th 
C1M3  EaU2«) 

^-T- 

1 

2 

3      I    (b|    Ih 

.    lis 

24 

', 

1 

1 

I 

3 

I 

* 

S       1    lH,i4haTl 

5 

— |— 

"sF" 

V.- 

5 

65 

fl 

SUrraat  Officer 

1 

1 

" r-i . 

9 



— 

— .-.. 

2 



...... 

10 

First  Sorrer^tt 

1 

1 

3 

10      j 

I       10 

.11      1   St*^r  5er,;,-.^.t6 

2 

,2 

2_ 

s      1          th 

' Kl- 

13 

Oorcorjls 

-t- 

~5 

_!§__ 

_90_IJlTj3h 

97      !             1 

.'j^ . 

(d)    Deatal 

(h)    to'jBtod  on  Horai 

(vl    Vatorlnaiy 

1* 

11. 

!10 

247 

{6vh)    (7fi) 
23     . 

920 

15 

17 

55 

476 

hKO 

■)•=- 

i    (4)       ii 

17 

3r4 

1 

(6» 

16)       j 

~    i 

[•^j 

atscolUceras 

,  4til 

1      (3) 

_tsi_ 

(S5l 

!4S|    i    (o)(2)(lv| 

1471 

r^h 

(15) 

HH 

(35) 

(52) 

:>o 

6  th 

1       !3I 

-i?lL- 

list 

(43)     j  (141f9i3-2v 

4t 

— 

5 

(-;;- 

092 

lOr.3  ^          54 

Pi 

jo8e_ 

103 

^ 



~-rr- 

-nr- 

-" ar^ 

.2£. 

5 

->7-- 

li 

2S^ 

32B                 23 

1 

352 

25 

y^il-s.  r,r^t 

^. 

199                  12 

200 

2S 

:<5il«».  fi.ldia>: 

■ 

7 

7 

M   ■ 

97- 

. 

1199 

1 

V 

1  r 

?? 

Cw.  Jfotor.  OT  cr^CS 

1 

29 

Oar.  Keco&nai«SAnce 

1     1 

, 

1 

;o 

2 

6                    1 

t        7 

Ji 

Trzijr.   5/4  lonr^^w 

1 

1 

32 

,  1 

8 

'  fl 

« 

?3 

' 

1 

1 

R 

10  I! 

II      10 

?^* 

\'\    'V 

10    II 

J      10 

l-"--^ 

Sltofv»».  HoiHr.;^.  4-«tfl* 

- 

1 

fl 

10    Ii 

S     10 

1 

1        2 

3    11 

i     3 

57 

1         6 

6 

6 

38 

1 

s 

6 

f. 

?9 

sr>.-OM.  ttrra.  5-Horse 

6    i 

6 

to 

1 

2 

3    H 

^        3 

27 

1]      27 

1 

8 

9    ll 

ll         9 

« 

«»^r»,  :wi«d.  4_i.-rla 

!|             S 

!l         5 

PA 

24 

_        _JL24 

« 

43 

•lo 

ri.a'.ols 

E3 

108 

89^- 

1053 

10i3 

2 

14 

16 

IS 

1 

Ui= 

'i 

L=^= 

3S9 


Table  34  P.-HEADQUARTERS  AND  HEADQUARTERS  BAHERY. 

'^'  December  29. 


^T  75  mm.  GUNS  (Hcrsedrawn).    (Peace  Streogtb.) 


Bead  SpKS! 
Jonas  1^! 


— 

1 

?. 

._._. 

'i 

5 

6 

7 

a 

9                                                           1 

1 

Cnlta 

ll 

s 
i 

1 

1!? 

Ill 
IE 

3 

Eeasfke 

1 

1 
1 

"  2 

lis. 

i 

1 

(t)    Eeelnentel  Staff  ocaelets  oft 
MJataBt 

Intellleenoe  Offleer 
Plans  and  Training  Offloer 
Enpply  Offloer 
Liaiesn  Offloer 

Th«  Eeslmental  Supply  Officer  caraiandi 

Sorrloe  Battery  and  is  inoluded  In  totals 

of  Serrica  Battorj. 

In  tlrao  of  pcaoe,  one  offleer  oomblnos  the 

duties  of  latelllgeaoe  Offloer  sod  Pitas  SEd 

Sralame  Offloer.                                                   | 

(Cl     Ooamams  Hoado^Tjartfrs  Battery  aid  le                    i 
Eeslicental  ScammloaMona  Officer.                        j 

(11    ASEiBtact  EogiJnental  Coaaanioatlons  Offices        | 

(cl     Icolndosi                                                                    i 
11  Privates,  let  Class                                  j 
17  PriTstes                                                    1 

Sonary  of  Spealaliot  Estlagsj 

4th  OtosE S 

Sth  CloES —2 

6tSi  Olase-— rS_ 
Eotal.             8 

:M    Kotmtea  on  Eors* 

?. 

tieutemnt  Colonel  or  Ma.ior 

«^lh 

■ 

1 

Ui 

6       , 

A, 

Cauialna  or  I.lowenants 

.b-3^ 

e-lh 

d-lh 

1 

1 

& 

6 

-2 , 

[-i— ^ 

7 

Kastar  Eereesnt.  Irol. 





...... 

._.... 

1 

fl 

...Ulf'. 

_s 

Ih 

1 

1 

IG 

2 

2 

? 

u 

12  Ih 

1? 

.:, 

^^ 

.(1J»_ 

15 

(l)h 

If 

SlEH.'ll 

(Zllh 

... 

*7 

ll)h 

9 

8 

s 

19 

Olerx,  Baljtcr? 

ni 

PO 

(l)h 

?1 

ft2 

PrUatPs.let  Clasp  ft  Privates.  Jool. 

a-2S 

28 

?.H 

25 

BuEler 

Db 

?6 

6th 

2) 

•P7 

Goo'i.   let 

4th 

n 

?fi 

(1) 

?9 

(6) 

30 

4th 

(2) 

SI 

Llao  0u5jd3 

IP.)lu 

Vp 

.fV. 

\U 

(^1 

H 

Orderlv 

3? 

(l)h 

?s 

Oiwrators.  leleohcEe 

(SKh 

Saddl.-)? 

fit>, 

'h 

38 

r2)h 

S? 

Total  Enlisted 

46 

46 

.iS 

V} 

Avatrecato 





E 

...... 

53 

...... 

7r~ 

41 

IS 

1. 

4£ 

.... 

5 

?7 

S2 

1    " 

^r, 

W 

R 

R 

Total  Animals 

f; 

r,i 

1 

57 

"^S 

Oar.  i:otor.  DT  or  US 



~"" 

1 

I 

46 

1 

...'i.. 

1 

1      2 

2 

49 

Bi07olo 

1      1 

1 

1 

43 

Cart.   Hat  lor.,   S-M^le 

1 

1 

1 

W 

1 

1 

-, 

5^ 

1 

1 

.6^-. 

.  Oart  ft  Reel.  o-Korss 

1 

.     1 

1 

M 

i 

1 

1 

1 

:SU 

.=i=J 

■■«■■■!     63 

87865—21 
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Table  35  P.-SERVICE  BATTERY,  75  ma.  GUN  REGIMENT  (HGRSEDRAWN).    (Peace  Strength.) 


Bcc8nib«r  29,  1920. 


^ 

-    ■          1                       rr— 

p — rs — 

|--r— -— g-'l    '^     !    e    -  I                                              ?                                                  1 

i 

tJnltB 

il 

1 

1 

1 

II 
II 

1 
3        1    ^. 

Raaarb 

1 

■So 
1.2. 

II 

^1 
1 

1 

W{«n 

;..  ih 

1 

(a)     Regiaenta  Smyply  Officer.  Coinnndo  Ssnriee  Bittary 
( li     Asalataat  to  Reglaental  iilu-taot 
(o)     Et-ttRHon  S<5.ply  Offioar 

(e)    InelttSca: 

2S  Frimtes,  1st  Class 
55  Privataa 

Sttamry  ef  SpedaUat  Ratings! 

U;ut...a.t, 

bii. 

» 

To-.'J.  ^^eiEslontd 

.... 

...  , 

"l" 

i 

* 

ftrr^ntOrfl«r 



"   r  ■ 

±-\i^ 

1 

»     !  ifcTter  SerEcanta,  Incl. 

1 

^-~—n — 

3 

i     1                   I'orsoEr.sl 

■  Ti) 

■-■     !          1 

TT 

TirBtSsreea'rts 



IV. 

, 

-- 

^- 

Stil-f  S.rEesnfeV  Indl. 

3- 

!(x!-- 

i 

Svipply    ■- 

■■'■     !           1     ■ 

r^l^' 

y 

i«rge„.t5;  rn=l. 

1      \  ^    \i 

"s  — 

(.'.! 

■■■      1 

a.,3                                                                     1 

jr;.. 

i 

2nd  ClasB i 

4th  C1M3 ^  5 

5th  Clasa 15 

6th  Class S2 

TstaX          53  - 

(h)     Hoonted  ea  Horas 

(a)     aoaatftJ  on  Sil* 

1 

! 

Tf — 

Fsn.cnr:fl                                                 i               | 
6Br;;aaft    S^jler I       '     '    i 

_u)__ 

h,T~ 

■■■    ■        SU'ie 

— i — - 

'U>1    "1      r    '  i 

Supply 

■     '  ■■!        ■'- 

(D-  1            1            1            1 

'i'^ 

rag.r^s^a.-o'                                        ,  

^, 

Corporal.                                                                 J               1 

i          U             I      1          1      1          i      V 

M 

AsV.f                                              i            i 

(i)n    i                i                !                 1 

2i 

bn.:                                                       1              1 

1(4)        1              !     ■■■      1      ' 

^ 

Olar^.    &tUr,                                     \              | 

(ii      i              1              1              1 

*"'■    1^            '    ,^■       '   ,-. 

TT- 

Privet.  =  , l«t"CluVs£T-ivaie(,,   Ir.cl.         !     "         |               |ZS        !i3  ' 

T^^H-lS^ 

fc^r- 

.6 

Afe::is, -fcialicc     "        "    |     '    '      1               ,              '\         ' 

(1:;.  ■ 

(i)S 

!!9 

Chauffeur                                             1     6th   |              i    (.i!      1 

■:* 

iih  \             -     1 

*^ 

Cooke, 'let' 

■V.h  !        ■  i    il)'  i     ■ 

Cooi^   /^oistart 

Sil.-I              i    V-)      1 

t' 

4lh  1            i    ;J)     1 

\\ 

■  «h  1    ■■   rvi)--|-" 

jb 

astorcycliBts 

6^-h             1   ;?:.     i 

-1r 

2*'i-  ■  r    ■  i  c<i) 

■3,-d  i    ■         •  (^)-' 

iiusicltr.o 

4t..^    1                1                 1    (2)                       1 

itn         !     ^  !-o:rr_;;__j  ^::._. 

1 

■41  ■                        Urd=rli-,--S4,<;-ia 

"  ■  i'  U.-n  i 

1       1    -. 

4th    i                !     (1, 

4S'-i                    SaiJIar         , 

5T!r  ■    ■■T   1)  ■ 

j 

6tn                    1     (S. 

■      i.i)  '  is; 

4-fl^ 

1  ;  * 

-44^ 

■?,-' Ti'oVai:  Sriirtsd               

— \ — HIM 

-^t-Ht- 

M^^ 

105    ■ 

48 

_ter.£ats 

"  "t"  r« 

32     1     18 

"Is    ' 

■«r^ 

49 

RorsES,  f.«lcg                                                   j              1              Is 

■";"j    ^'"' 

-1" 

12 

Siui«>raft'* -■                    ,            T 'Tzs 

iS" 

Ss 

-u- 

-116 

hr-    «a-«.-  Rlii=8  .                                               1             1             ;      S 

i 

■  ■  T  ■■ 

W     i  TotU  ialMle                                              ■      i              i         •     \    if 

"TT 

44 

*0"" 

■IS'6" 

,53         Cart,  aitloD,   2-Ku^e                                       1              i              |      1 

'-  -    "      -!"""1^ 

Cart.  Sot«r,  2-Slulo                       ...........     ,       ......  ^.    . 

1         '         '    *■ 

r^" 

ta-ioV^-.-'-Ss-c-.-rtT^rf  -f-^y;  -iz-r^i f 

i    ;.  . 

1         •         11 

i'"i" 

••^/-\—i            ?      1     s7 

TI5tSl^«-Jia  SWc  Car.    1 j—  — -|— ^-| ---,-     --J. ]--=H 

_4-:^««~2-f--.._A..  A.,  3(v?ir-- 1 1 I'l      li      £■■ 

=^^ 
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Table  37  P.— HEADQUARTERS,  HEADQUARTERS  DETACHMENT  AND  COMBAT  TRAIN, 
75  nun.  GUN  BATTALION  (Horsedrawa).    (Peace  Slrengtli.) 

""  DectmUs  29,  192Q. 


Arlna  Drowr. — .Tom 

I 

i                    -     -   - 

Z 

^3-"T-4  — 

i.  5   _£;-6-x-    r«    I  arib"- 

III 

; '["ii"',\\',~]\"',,,,, _ 

ReMrto 

J 

Unit* 

r 

1 

s 

is 

5 

11 
II 

|li{  -ftitoM 

|2ad  Pli».oon 

A 

n 

1 

1 

i 

1 

1 

-4^ 



.    S      V' 

.j 



~i — 

.fa£Uig_crU2ute2«t, 

— 



t4^ 

-TS- 

— 





r^~ 

{«)     attellen  Staff  eoiwleta  oft 
Adjutant 

latelllgonea  Offlcar 
PUbs  4  Training  Offlear 
Supply  Officer 

6 

■ 

hrst  Sorjoant 

ih 

^ 

1 

T 

1 

' 

' 

■aih 

— 

S5r3»iat3-  ■Wol.    ' 

1 

s 

(lih 

^tp> 

llaltoa  Offlear 

fctt.llcn  Suyply  Officer  coataands  the   !kt. 
tallon  Section  of  Sarrlee   Bkttary  and  i: 
Inoludxl  In  totaU  of  Eerrlca   Biliary. 
In  tlM  of  pea  ca  on*  officer  coodnao  ths 
duti.a  of  Intallijanca  »«!  Plans  and               j 
Training  Officer.                                                    i 

(t)     Cocaanda   Btttalicn  Con  tat  Train                          ! 

(c)     Brltalioa  Coaoiunicatlort                                          I 

{(J)    Indudea: 

21  Frlvataa,  lit  CU«« 
«  PrlTctoa 

Surairj-  of  Speed aU at  Rating*: 

4ih  CUaa 3 

5th  Claas Z 

6th  Cla.9— ;:3_ 
Tatal           8 

(*)    lBelu«».  2  Sp«r.  Keroas 

(h)    Sountod  on  Hsra* 

aTh 

■(r,i 

■    ■  Ums '■       ■ 

' 

■as 

(ih 

■ 

■  S-- 

-T— 

■^«— 

■w 

^IJl, 

n)h 

(i^i- 

I  net  rjEOrrt 

... 

'Hi 

"1 

"26 

S-.out 

isii. 

Signal          

(2ili 

m 

J'rtvate-,.l,i"tV^6  S'Wo;  Yncl.    " 

la 

i 

,^ 

n^" 

^'^ 

-^ry 

6i 

■::;■;:  -^i^niuonskryi^- 

<=>? 

^Si 

icycliVt 

' 

' 

(1 

Bigl«ro 

fi)>i 

(Hi 

■ Coob,    iet     ■ 



__ 

— -TT 

■^ 

~Brl*er» 

^} 

(5) 

ts) 

•;•' 

is: 

A 

TT 

!l/4> 

Hci-MShders, 

■4iK-' 

■ 

"Tq 

# 

Un.  Guards 

. 

<z):^ 

' '  ' 



Uechenics 

1 

t211i 

6ih 

fr 

—  ■■fipe«tor,Initnir.<:rt     "    '   ' 

(1  b 

=•? 

- -t^reiors.  'MspKcns  " ' 

p  JS 

1 

■OryiirU.s      ■        ■ 

fijh 

^f 

-    ~     -TfSfe-rly.-TTa-SS - 

■ 

'   y^l^ 

39 

Sadjl.r 

t-Tor- 

fi) 

« 

(Z)h 

** 

. 

8S 

« 

.  ^^S-^Sate             _              __ 

♦ 

27 

.  A-^ 

15 

i3 

J3 

» 

?2 

1 

Horoeo,  Dmft 



IC 

13 

xs 

8» 

54 

"Hordeo,  Riding 

4 

s 

40 

li-olee,   Cn.l't                 '          " 

- 

' 

■ 

a' 

5      1 

»..-. 

j02 

♦7 

Cart,   Ration,   2-VuJe 

""    i"| 

1 

•«- 

tart'.   ?J=tar   'i.«ui: 

. 

X    1 

■TatcKen,-l'ohVHg-,--4-»<f>a-.' 

i 

-3^ 

g.rt  ad  ti.ol.  1-H.r...       ■    ■    ,    , 

..,.,, 

— T- 

■tagon.   (ioBb,  >y.^  iirtS-Boraa 

!      ., 

•53- 

i 

1. — 

' 

■-1— 

... 

[ 

■-r 

-56- 

&loaoM 





1 

_  1.. 

— — 

-r— 

—J ■ — r 

_~^ 

■  s" 

A.iola     . 

Sfechir.aT-iiid,-  'a.-  «.V  'M.  36 

J 

x_Ji_j 

"T 

15 
-T— ^ 

■-53— 4--JJ 

..     -.1 

— r— 
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Table  38  P.-BATTERY  75  mm.  GUN  REGIMENT  (HORSEDRAWN).    (Peace  Slrcagtli.) 

'' '*""  December  29,  1920. 


I 

-T 

1 

4 

i  ■■|'"4   1    f      ,      S    !      4    i    lo' 

■  11 

--E 

i 

1 

Udtl 

iJ 
1 

1 
e. 

E 

1 
•s 

3 

s 

Tt::i:;«   K;»Hc.ry 

1 
3 

itoarte 

3M  f 

1 

g 

S 
2 
S 

1 
1 

1 

1 

1 

I 

1 

ll 

fajU'.n                                                                     1 

■w 

1 

(a)     lueluJae: 

23  PrIretM.   lat  ClMS 
;3  Privatas 

Saaasry  of  Sjaolsaiat  lUtlog9: 

4t!i  Class 5 

5th  Oloo. 2 

Toial             9 

(g     Bill  aesoapany  rirt.-g   atterr 

(e)    Ineludae  1  Spare  Toaa  (6  Hor»»a) 

t.,>.-..r.=l. 

u 

J" 

}^ 

3 

T.t»l  Co=l..lc=J 

^_d 

1 

-i 

-±-i 

s 

Flr^t   ;or7=»=t                     

1 



"r.H 







'""" 

rr- 

6      ,    S,rg,.rt,,    Inci. 

-T— ' 

1 

—1 — 

' — H 

-I" 

S.' 

10 

■-TTTb- 

~tT75 

TH^ 

Cfl 

a   i  ir^.iv.^.ni 

■rrji 

[^ 

\ 

W«. 

■ 

ilia 

fsis-J 

(i)t 

j 

|5-..tl. 

(1)1^  ! 

H 

S«?l7 

(Iji 

eorpcr^l..  ricl. 

3 

1 

i 

1 

10 

I-ISO" 

[1!S 



(IJh 

i 

:<«=^cy  Cl.n 

(i)>. 

8«.-«,r. 

(1) 

(1) 

!if 

;li 

9 

:«irK:«,i- 

■tUS 

9 

Soovrt 

^1!> 

^ 

lH 

hV- 

hr? — 

a  '         ligi.r. 

1^ 

' 

VI) 

(?) 

(•0 

;7;    1  ;;; 

5r' 

-ith 

1 

Vr" 

«i 

* 

Icota,.   A„l.tczrt 

5tb 

V 

■ 

(s) 

'A 

(fl 

'■•!> 

(^} 

.i> 

fV,v> 

-rv^- 

] 

,'r,, 

....    1        |. 

{') 

3i      ;                  jUro  Gu»r<!j                                                                i 

^r^Ti*. 

:!t!-. 

',2/ 

'33       ■  ■               !Dp,n.>,.  «»lrj  C:r-i, 

(-''' 

(,p.r.t,rl..'.r^=.ni 

f-Tilr 

Op«r.tor  T.l.j^oto 

1 

f31h 

0rr.Vly,-5T,la 

Hit 

S.dJl,.-. 

-:iii 

"«"" 

:...-„ 

15 

is" 

""17 

15 

<il 

38 

fot»l  Snll,t<Nj 

f-i-::::-] 

w 

liZ 

liii_ 

3) 

*■<?■'•'?'-» 

\   \... 

7 

I'  - 

W  , 

^„ 

~"i»] 

L_»_ 

" 

w 

113 

40 

Hor=..,    Dr^rt 

,...._ 

e 

v. 

12 

Zh 

--- 

12 

190 

-T- 

■«?— 

,;ujp ^ 

"Tl 

-■^£ — 



-:i^^ 

, _^ 

— ^ 

'^^  . 

i* 

K 

^   J 

.vfa.^ 

'4^- 





1 

~^j 



^ 

j.v  a-:?;  4-"-eo    

-c- 



— 

— 

■ 

tt-.y,  6-Mor,. 

1       1 

1 

M 

( 

1 

1     - 

.^i;^ 

H 

-SntTKHr~r^,v.^ 1 

1 — 

■   i- 

"i 

1 

1 

-f— 

— 6— 

5* 

■  13  ■■ 

li' 

■■■lo' 

lib 

i;^ 

~^X=:V<^,   KL-ir,'.'^..\. 

— 

UL 

=lJ 

393 


Tsbfe  63  P.— COMBAT  ENGINEER  REGIMENT.    (Peace  Strength;) 
Dscember  13^1920. 


Soad  S:«ss  sad  lezaisge: 
Ante&l  uraiBX,  C65  ytrig,  oS  Sy'4  toes. 

Hater,  450  saiftg.  £9  lA  teaa. 

Tstal  EMd  Speee,  a¥90  jards. 


1 

2 

3 

1  ^ 

6 

!      s 

T 

? 

1    s  i    . 

rv 

Ii 

IS            15 

14 

1 

in 

.t 

1 

Battalicra 

i 

■»©«ria«5t 

ll 

1    »| 

i  i 

1 

1 

Units 

11 

4 

S 

i 

s 

1 

A 

i 

2 

Coloasl 

ii      i 

i 

1 

1 

t  ^ 

■3 

II 

4 

Ua.lors 

1 

. 

1      i! 

Z 

2 

i       1 

II — ^' 

attains 

■     1  II 

II 

2 

s 

-6 

■a 

1    = 

,  ll  „, 

, 

6 

■       1      H 

1         3 

ii 

.       S 

7 

l!     1-ii      ■ 

z- 

I          3        !i 

a 

6      II 

6 

s 

1 

z 

1   i 

9 

10. 

II 

3 

20 

,    2£, 

1    i 

1       !       31 

9 

H-arrant  Offioar 

zii~n 

1 

1 



1 

1 

30 

Master  Sergeaate 

"j!  -1 

6 

s 

1 

1       e. 

3 

■■""  e    II 

6 

■  jg 

)?lrst  SOTsea=ts 

r-1  r  -■■ 

.3 

3        1 

X 

s 

■"•7    II 

lis. 

Staff  SarRQffiJts 

11 

3 

9 

9 

13 

25 

1 

.         26 

i 

14. 

!    3  5    ■ 

27  ' 

_51_ 

G8 

ll       S 

71 

15 

xo     ii 

3C 

30        II 

SO 

78     11 

78 

17 

1       22       B 

6S 

66        II 

40 

132 

172     ll     .- 

1      45 

i 

135 

135        Ii 

75 

270 

346 

•«•     _ 

18. 
39. 

t 

22. 
23. 
24 

SF«c-iail£t  Itatiass 

,.      ,^_,,.,, 

—JiL.. 

•■"          i       .(11  'II 

2^'" 

1 

(6f 

(£1 

II 

z^— 

1      (itl 

(3! 

(3!       i 

(7! 

...         .„ 

(13)    j 

II 

46' 

i       '25 

« 

6         i     ■ 

(9) 

(12 

21 

P 

50 

i        (31 

f5 

-     -J-gj"      j 

_xas_ 

(181 

(451 

1 

i 

.'.=:i! 

(21)        1 

(St^ 

(425 

(76) 

1     (6). 

lL(13) 

(391 

(64) 

(78) 

(i625 

(7! 

25 

?6t3l  Snliataa 



90 

.  270. 

270-       Ii 

.."0. 

64»,, 

730 

.,.,  20 

! 

26 

l^re£p«o 

93 

X 

279 

2S0 

r 

3 

174 

SCO 

7S7 

24 

1           762 

1 

4 

1 

13 

13 

f- 

~ 

-in 

26 

6S 

10 

,|     r, 

— 1 

2S 

Kniss.  r'dia^ 

,        ■! 

10 

10 

10 

j 

29 

Wrass.  tettt 

. ,      ^    . 

,  E-   ,  ■ 

54    Ir 

5Q 

108 

165 

.    i6G 

( 

% 

Kules.  tack 

.   |-- 

-"16.-'' 

"IS 

! 

.y 

1        22 

1 

66' 

S7 

.■^ 

121^ 

1S4 

i  ~io— 

"Tn-^ 

t!lTtl93,  draft, -smre!  .    .                  1 

1 

_J.^i_ 

(■145 

-     i|-;i4i 

i 

S3  1 

JTaRone,   tool,          4-i.TOl9 

2 

6 

s 

Ii     Mi 

ft 

JZagoKs^E,  *?,,-4:.=«ie                        1 

.    .  , 

L 

1 

3 

3 

5 

S 

-^ 

— ^Hl- 

si" 

.C.arts,  ^ts?.         2-Emle 

— h-r- 

■- 

— f—f— ^ 

-—iF^ 

Si 

.Traote.   X  1/2-tozi,  Cargo  fil 

18 

X8 

— 

'     rfi 

t 

38 

_rffl05ra.  S/4-toB.  Cafpo.f.U!  . 

II 

3 

-"- 

T 

i 

* 

C3rp..niotor  (D.S.   or  D.?„) 

■  |i 

?. 

1 T 

2 

Wotcrcyclas.  with  slds  car 

l!         2 

6 

5-T- 

12 

.-.. 

-1?- 

I 

"icyolea 

2       b 

— G        it" ' 

~ls 

1 

— TT 

~ i 

43    Rifles        ■                                          ---t 
44._An3,02£tl2_£«l9«                                           i 

^ 

=: 

i 

^5 

± 

u: 

~~7-'     " 
97 

^ 

_M_^ 

1           1 
i 

202  1 
535 
24  j 
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Table  68  P.— COMPANY,  COMBAT  ENGINEER  REGIMENT.     (Peace  Strength.) 

December  13, 1920. 


Road  Space  I32  Yards, 

Tonnags: 

Animal  di'&sn ^  Tons, 

Motor Tons. 


1 

2 

3 

4 

5 

i 

7 

8 

1 

Units 

ll 

II 

W   01 

ll 

2 

0 

Resnarks 

2 

Captain 

Uh 

-1- 

(h)  Mounted  on  horse.' 

^ 

,  First  Li6\it,snant 

>1I 

' 

1 

4 

Second  Lieu. tenant 

1 

-^ 

J .Tp.tal  Ooramissioned  , 

^1 

^ , 

_ ,.  .2  . 

^ 

$ 

First.  Ser^s^nt 

_Jl_ 

1 

11 

li2 

I 

1 

2 

-. 

Ser./'.eants.,   incl.. 

R 

q 

Mes.s 

(M 

Stable 

fiv?) 

-Supply 

1'"') 

Miloellaneous 

(2^ 

(?) 

M) 

13 

C? 

sfporals...  inol.. 

4 

2_._.. 

^ 

io~^ 

Olerk 

{}) 

Miscellaneous 

fAl 

lUjL_ 

fa) 

■6.7j:_0 

20 
21 

22 

23 

24 

2I 

% 
29 
^0 

^ 

»iia.l3t  01f,&  Pvts.   incl.. 

?^ 

11 

i=,^ 

(a)  Includes: 

BUoksraith                       it.) 

■  ^0  -" 

(t) 

1 

n.) 

({) 

22  Prbs.  1st  Glass) 

Buglers 

(1)^ 

(?) 

(2) 

45  Privates 

Carpenters,  bridge       it) 

^° 

!{t) 

(2) 

(2) 

Suniaias>y  of  Spsoialist- 

Carpenters,  general     (t) 

/.o 

(t)    ii 

(1) 

(1) 

ra tings : 

Cooks,  asst. 

4« 

-__^j_™_ 

(,L) 

3*'  Class  -  -     1 

Oooks ,  first 

d° 

■  'i        iki) 

(1) 

i^       «       --2 

DTemolition  man               (t) 

■s^ 

(t) 

(1) 

(1)  , 

i°  :  ::X 

Braftsoan                          (t) 

^°"" 

xt)  1„ 

(1) 

(1) 

Horaeshoer 

^<=* 

Iki) 

(1) 

Total          15 

Mail  orderly 

Kl> 

(1) 

it)   6  Technical  speci- 

Motoroyole driver 

^0 

■  ll      1 

(2) 

(2) 

alists  per  company 

Wagoners 

60 

lid) 

(2^ 

(e) 

allotted  hj  0.0.  to 

Wagoners 

ll  _  j 

(3) 

f?^ 

meet  looal  require- 

Miscellaneous 

» 

'(27) 

(2) 

(4?^0 

<4B) 

ments,  normally  3 

^1 

Total  Enlisted 

!3f'      1 

20._. 

.JIQ... 

^' 

to  each  platoon. 

32 

kggreghtQ 

|36      j 

21 

72 

93 

with  duties  as  in- 
dicated. 

Horsea,  -riding                              i 

j — 1~. — I 

2 

-"^-r— : — ' 

31-> 

i    i. 

4 

M 

Iviiles.   draft                                  1 

\     A 

10 

B 

ib^ 

^^ 

Total  Animals 

—  r~ 

12 

10 

22 

Vo 

.'.Vapons,  tool,         4-nrale 

1 

2 

2 

^7 

Vfef.ons,   R  &  B         4-mi>i1<? 

I 

1 

It! 

Kitchen ,  rolU  ng     4-.mul9 

i    1 

?9 

Oart,  water,           S-mule 

1 

1 

40 

.  Mctorcyoles.V(ith  side  oar 

2 

2     • 

41 

Bicysias 

1 

.    2 

2 

42. 

Pistols                                             1 

'^ 

10 

ic 

20 

.43 

.  RlflsB                                               1 

^1 

11 

62 

7^ 

•^4_ 

/utomatio  Rifles                          i 

2    1 

___4-.. 

,3151—21 
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Table  83  P.-MEDICAL  REGIMENT.    INFANTRY  DIViSiON.    (Peace  Strength.) 

^^-^          ^«d.                                                              p^^^^  23.  1920. 

» 

2 

3 

k 

! 

i 

7 

« 

9 

13 

11  J 

12  1   13 

1U|     13       i                             IS                               1 

i 

Call* 

I 

M 
1 

1 
1 

1 

1 

1 

1 

1^ 

'f 

ii 

!i 

1 

1 

1 
1 

<») 

bui 

a?!!.!!** 

i 

1 

i 

1  i 

2 

. 

s 

fel-3t:-.« 

Sh 

1 

1 

(A)  IzisluiJi  ;s»9E»l  of  SMrisa 

(»)  !«»•  b»  !«4la*l  fei=lal»tT»tlT» 

(t)  T.SrlMW  s«Tle» 

(i)  0«a«a  3»?T1M 

U)  Q^lalu 

(b)  riiulra  S!«»S  :ia9««« 

(h)  featttd  sn  hcri. 

7U  IVlrMSf,  l»t  eiMt 

lij  {»l»i(sa 

3,aai«ry  of  Sp.elilnts'  S.ti»*> 
SsdCUM                    1* 

iSSs:      1-9 
iS^.      loi 

Msa              139 

(s)  2s  ejsr»t»csso  rfa^'^iea  llw 

S 

llMi««M  CslMel* 

u 

X 

8     ? 

"» 

»i»JOM 

L3*_S 

1 

2 

1 

i!     u 

, 

Is 

Is 

ak 

1» 

» 
1ft 

la^i 

U 

X 

15 

1 

2 

19 

i 

TU-kn  lisutftaaw 

? 

Tcta  CoraHclsojl 

9 

2 

2 

2 

5 

1      1       1 

2 

19 

= 

3   :,  a 

W=«sst  «fl»M 

1 

1 

1 

X 

; 

•J^'.tt  SngMOM 

Ih 

j 

X 

10 

S.-d^Ml  S«g«at»  cr  l.a  5»rjM»4, 

Irt 

to 

to 

1 

1 

1 

1      ^ 

^8       5 

31 

U 

to 

Zi 

2 

i 

1 

to 

15 

1 1      n 

i2 

a»rSMaM 

u 

a 

S 

7 

3 

X 

Si 

a 

2            33 

« 

voryareU 

»» 

S 

i& 

3 

3 

& 

>= 

3!        ^5 

iW 

PrlTsU,  1,1  a«»  K*  Prl«5»»    lad. 

9^^ 

l»7 

Wi;? 

3« 

55 

5 

"* 

ai^ 

333 

1 

22          2J2e 

_15_ 

-iL 

a 
-2. 
JL 

29 

a=ff«.-» 

Dth 

0) 

0) 

<!!*> 

(22) 

0) 

0*3) 

(W 

£ii»l» 

3rt 

(i) 

a) 

(1) 

Ceokt,  Tlr>S 

Uti. 

&) 

(l) 

a) 

a) 

a) 

r.) 

0) !    t) 

Cj^.    AI<Uttt« 

3«> 

a) 

(1)  J 

0) 

(1) 

i  c*) 

(■♦) 

Htj.,A5«a 

!Hi 

(3) 

(1) 

(2) 

(1)        O) 

VUchuloa 

S-e* 

CD 

(X) 

(1) 

aostsalie 

Ua 

(2) 

(1) 

(3) 

(J) 

]lK]uBl«a 

Sth 

a) 

a) 

Ci) 

<3) 

-(3) 

Seidlsrt 

5ti 

(I) 

1 

G) 

(1) 

I^«« 

iA 

(6) 

(2) 

(6) 

(2)8         (3) 

£^ 

a) 

a> 

0) 

(i) 

(•*) 

1         (-*) 

» 

3rt 

<!) 

0) 

a> 

(2) 

(1)1        (3) 

. 

to 

(2) 

(5) 

a) 

(2) 

«) 

Cl) 

U)J!        (J) 

. 

6th 

0) 

07) 

p» 

(H) 

(SS) 

vl) 

0.) 

(US) 

rt;ji    (53) 

!i:sc3lli£>n«  (Sot  £itM) 

C>») 

ca) 

(E'*) 

ii) 

(13) 

6) 

(2) 

GO) 

3^^^!      - 

cu;ii     («) 

E 

33 

Tjl^  Rill.ted 

IT 

33 

50 

3S 

68 

s 

5 

a 

25t? 

1 

«i!      277. 

iK2SMS 

1 

i7 

55 

Si 

W 

Si 

5 

3 

a 

J57 

3 

r^Hl 

H=ri»s.  Blila; 

1 

13 

^ 

23 

u 

33 

KertM.  rref* 

! 

^  ! 

li     =< 

> 

lfcl».  Snti 

a 

52 

12      S 

1    a 

35 

I..,^  iaia,!. 

!l3 

;, 

75 

:=T     J        ^ 

r«-9 

36 

ichOsHM,  HMM 

ri 

SO 

10 

37 

-te!nil«=M,  Inliml  Dnaa 

s 

13 

10 

3' 

ft-illKi,  IsEk,  3C0  Gal. 

I 

1 

i     1 

3 

39 

IralKr,,  ntdus 

1 

X 

X 

3 

1» 

Inuk.,  i  t«,  eu«« 

I 

1 

« 

»1 

Snfks,  li  .  2  «n,  C<r£9 

t 

3 

20 

3 

X 

i   '^ 

ua 

Tr»U«.,  Sp»*  ittfU  (IM.) 

X 

1 

fi 

C»s,  Hots;,  lUdtTS 

\ 

3 

' 

w. 

iHcai,  Xuort,  I)  Ihl, 

2 

1 

3 

P    ' 

fc. 

t.«aM,  Sirli«  with  G.I.  (Uaa 

i 

!l       ^. 

w 

KotvoTolts  with  Biu  Ctxt 

\  1 

1 

1 

i 

1 

ii        i 

H7 

i    i 

2 

X 

^ 

1     ! 

t        ' 

i -J 
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Table  91  P.-DIVISION  TRAIN,  INFANTRY 
^tord.  TransportatioD  Service. 

:::: \Z  January  14, 


DIVISION,  QUARTERMASTER  CORPS. 
(Peace  Strength.) 


1921. 


1 

£ 

S 

4 

5 

6 

7 

e 

9 

10 

11 

12 

1 

or  us 

ill 

1 

HOTOB 

PBAW 

1 

III 

11 

1 

— 

iff 

fii 

ill 

1 

lUJor 

1 

1 

1 

(h)  Uoactad  oa  bora*. 

(al  1  IdjBtont  imd  Supply  Off:«r 

CoptalM 

2 

2 

Ih 

Ih 

11 

lieutenant* 

a2(ih| 

£ 

1 

2 

7 

totnl  OoonlBslonod 

S 

S 

1 

4 

10 

1 

1 

12 

(b|   noladss  1  Uf:ohuileal   Inspas- 
tor  etd  1  IraJaBast^r  (inlBai 
Tponaport). 

(si  Sergout  Uajor 

(4)  Snroly  aarswat 

(el  r»r«on»l  Clartc 

(f)   laeladaai 

91  PrlTatos,  first  cl. 
ITS  frlTatei. 

(gl  iBOladsa  2  Brirers,  trook  or 
aotor  car,  um  1  Itetoroyolltt. 

(k)  laoladoe  1  Qlork  asd  1 
KeaaecgBr. 

Samary  of  Bpaolsllst  Hstlnga. 
lat  <aaai  —     2 
£ad  Olaaa  —    2 

3rd  Claaa 1 

4tli  01a»B 23 

Btn  Oiaea  —  17 

6th  Olaaa  -rlll_ 

Total        162 

(U  Kedioal  Itept.  iMtalelars 
(»)  Wagerasr 

Taebcicol  Sergwmtt 

bscihl 

I 

s 

3 

P<r.t  Sergeante 

2 

2 

2 

Staff  Ssresant. 

ol 

2 

S 

Sh 

E 

Scrgoanti 

dl 

12 

1 

6 

20 

Ih 

£1 

10 

Oorportla 

•1 

e 

1 

6 

1« 

2 

18 

i:; 

14 
U 
16 
IT 
IS 

Prt..  .1  01.  i  fvta.,  lad. 

6 

66 

IE 

lez 

1269 

sdil 

3h 

273 

11  laoa  lions  0B9 

1st 

(21 

(21 

lilBoellaaeoua 

Sad 

(2) 

(21 

Srd 

(1) 

(11 

lUaaellaoeoa. 

4tb 

(4) 

(6) 

(14) 

(231 

(11- 

(IJ^ 

lll««.llaiaono 

StI: 

(12) 

(1) 

(4J 

(171 

ltlBeoliaa»<ni» 

6tl£ 

g(3) 

(4«J 

{2» 

(«4J 

(117) 

«=)S 

(1)^ 

iUaoeUeaeoia 

MS.) 

(2) 

(2) 

(100) 

(107) 

(2i 

(11 

19 

Total  aui«t^ 

u 

as 

18 

196 

cas 

10 

4 

327 

» 

.»SWS»*o 

14 

90 

■     19 

«X, 

823 

u 

' 

^ir-\ 

EI 

HorM..    rldlas 

-• 

« 

13 

4 

^ 

£2 

- 

iaUe:,  Craft 

«2 

PIE 

4 

616 

i3 

tOltc,  rUittti 

>} 

26 

25 

Zi 

S»eoas,  B»oort,   (aaigb) 

124 

lat 

124 

a, 

4oson«,  Kcdlul,  4.«al(! 

1 

^ 

26 

Csra,  Uotor,  otdins 

n  or  K 

1 

2 

4 

27 

llctonjol**  with  tide  osn 

u 

1 

S 

4 

E6 

Hotoroyol«t,  Mlo 

'    u 

* 

1 

29 

Ireotor,  6-ton 

1 

30 

ftmller,  Kltohon,  \n*  *■ 

r  a. 

2 

2 

a 

Iniller,  «-ton,4-»he«l,»tookrooa 

sfa 

1 

It 

Ti«Usr,  S-toa.4'riB»l,tlr«  pnM 

in 

1 

Si 

tnsk«.  oargo 

unorsa 

M 

64 

M 

TroalM,  3/4  ton,  cargo 

lat 

1 

i 

e 

ae 

Tnsslri,  l-l/S  ton,  cargo 

>p 

1 

M 

tradta.  »-«  ton,  cargo 

ia 

1 

87' 

Tmcka,  VS  ton,  M.T.Maohina  aop 

B4 

1 

38 

trecka,  9-5  ton,  taoJc 

tnz 

6 

39 

Traoks,  9-e  ton,  vncklsg 

H16 

1 

flatela 

14 

12 

19 

12 

67 

«    67 

♦1 

aiflaa 

7e 

IM 

2e» 

2«6 

^ 
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Boaa.  Spaod: 


Table  95  P.-MOTOR  TRANSPORT  COMPANY",  QUARTERMASTER  CORPS. 
TransporlaSon  Service,  Motor  Transport  Division.    (Peace  Strength.) 


Anlraal 
iiotor  - 

dravm                      tons                              ^^^^ 

lary  14, 

1921. 

1 

2 

'           A              i                                              -                                                      1 

3 

1 

U3fI!I5 

i 

s 

ii 

HSSSARKS 

i 
Seooui  Lieutanasta 

. 

(a)   InoltBiess 

11  PriTstas, First  CI. 
22  Privates 

Stmamry  of  Speolalist  Batingsj 

4rtb  Cl&BS 2 

5tli  Class 6 

6tli  Class 24 

-Jotal 32 

(x)This  organization  is  snit- 
al>le  tar  tha  operation  of 
motor  oars .motor  truoia.or 
traotora.  Motor  Transport 
Compsnlos  on  duty  wltin 
OiTislona  will  1)8  equippad 
with  l^ton  trucsts  and 
those  on  duty  with  Corps  or 
Ara^^  will  ^9  equipped  wjlth 
l^ton  or  3.ton  truolcs  as 
neoassity  requires. 

2?ot6l  Conmlasitmod 

^ 

1 

First  Sergaaats 
2rnolnffi8ter3 

1.  ' 

10 

Sergaaats,  inel. 

s 

lioohaniCB, Motor 

(1) 

iisss 

(13 

S-up^ily 

(1) 

TroclEiiastera  .Assistant 

' 

(3) 

11 

■i 
12 

13 

Coi 

•porals,  Inol. 

4 

Clsr^ 

1     U) 

Drivdr8,KoSor  Car,Trao'i,  or  Traotor 

(3) 

14 
15 
16 

« 

13 
19 
SO 

Sri 

.ratos  Ist  CI.  i  Privates,  inol. 

23a 

Cools,  Assistant 

6tli 

{1} 

Cooks,  First 

4t1i 

V:) 

DriTsra.aotor  CarjTrucii,  car  Smotor 

sta 

u. 

DrivarSjJiotor  Car.-Inajfc,  or  a?r3otor 

6th 

(23J 

Mechaaiss,  idotor 

4tb 

(1) 

Moassngsr 

1 

(1) 

21 

3?ptal  Enlisted 

44 

22 

Aggrsgats 

45 

23 

Cars,  motor,  5-pBS3823g©r 

Pi  or  P2 

1 

24 

Kotoroyoles,  with  sldacars 

fi- 

1 

25 

O^aeis,  5/4-ton,  cargo 

i 

les 

2 

25 

Xrviflks^  oargo 

! 
! 

MC  or  HO 

27 

27 

(KruoSs,  3-5-ton,  tack 

^2 

2 

28  . 

Trailora,  l^-toa,  2-wli9el,  kitohan 

Zl.    . 

1 

29 

Pistols 

3 

50 

Rifles 

39 

29237—21 
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Table  98  P.-WAGON  COMPANY  (2  SECTION),  QUARTERMASTER  CORPS. 
Transportation  Service,  Animal  Transport  Division,    (Peace  Strength.) 


Bool  Spaoe: 

t0O3i2g«l 

ijaiaal  drawn  - — 
totor  


Jaoaary  14,  1921. 


1                         1 

2 

3 

4 

r 

1          5 

6           7 

3 

1 

1 

nMP3 

ill 

11 

J 

1 

IS 

SU.005  OOtt'^7 

! 

1 

i 

ii 

ill 

j 

ii 

2 

■3apt«la« 

Ih 

1 

(h)  Jiciaated  on  horss 
(=)  Mooated  on  nia« 

(a)  i:>=9  section  given  addi- 
tional taaastsr. 

3 

i,  lea  tenant  8 

Ih 

1 

i 
5 

S 

Sotel  Camlaslonad. 

2 

z 

Staff  Sorgeairts 

Ih 

1 

Wgosaastar 

(1) 

(1) 

7 
3 
9 

Sergeazits,   IboI: 

1 

2 

1 

Hose  aad  3iqi'ply  3ore«aats 

i 

(1)| 

(1) 

tagtasfirtor  (iaaiaUst) 

1     UJ 

(2) 

(2) 

(2) 

10 

u 

12 

Co>T%oi«la      Tt«1  ■ 

'         1 

^ 

'• 

a 

3 

T                              - 

Oleyln 

■           1 

1        1  «^-' ! 

U) 

WagdiEasterB  (Asslstaat) 

! 

u. 

(2) 

,„ 

(2) 

13 

13 
16 

17 

IS 
19 
20 

Pi 

•iTBtea  l3t  CI.  &  JTta.  1j»1. 

i             1    ^^ 

(a!  87 

4      ;ta)87 

(6)91 

Cooka 

4'A         I                          j        lU 

(2) 

(2.) 

(2) 

(b)   Inolades: 

30  PrlTatas,  first  ol. 
61  Privatsa. 

Eorsoslioors 

4t2i        j                          !         U) 

(4J 

{4o) 

(4) 

Jtoohsaloa 

*Ul        1                          i 

(1.) 

(IJ 

Saddlaps 

et'a 

1        '11 

(2) 

i     (a:. 

(2) 

B&gOBars 

e«i 

j     (16; 

(3)131) 

(IJ  i     (SI) 

(32) 

Kisosllaoaons 

1    '*' 

(48) 

(2)  j     (48) 

(ao, 

Total  aillstsd 

91 

7    ,       91 

! 

46 

4th    Class 7 

5tli    Class 2 

6th    Class  —  92 
Total 41 

j 

1 

21 

i«8raett» 

1 

46 

91 

9     1       91 

"» 

22 

Horses,   rlitng 

i 

*    1 

4 

23 

Bliss,  rlilEg 

! 

5 

10 

3    '     10 

\ 

13 

24 

Kolas,  di»« 

1 

1^4 

248 

8    i   248 

2So 

2S 

*»e«i»,  Eaoort  (oarso) 

1    » 

6C 

2    j 

60 

S2 

26  j 

Pistols 

-1 

I'l 

6 

^  \ 

Hlflss 

1   « 

91 

'1 

91 

94 

^ 
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TaMe  133  P -REGIMENT,  155 

Road  Space Yards 

Toimage Tons 


HOWITZERS  (Motorized)  (Consolidated  Table).    (Peace  Strength.) 

January  26, 1921. 


1 

?■ 

s 

4 

S 

6 

7 

s   1 

s 

10    !j    n 

12 

1 

Cnlto 

t 
I 

31 
1- 

1 

1 

11 

f 

1 

i 

8 

1 

i 

! 

1 

t 

Is 

i 

1 

BfiasrkB 

z 

CDlOC^l 

1 

i   i 

1 

(a)  ExclutlTO  of  Ordoanse  I^r- 
toimel  «aa  Ejdlpcasnt  attecaed 
Shan  RegiBsnt  Is  deteched  frcni 
Corpe.        See  TsUeslSr  ani 
131?. 

(b)  Ka^or                                                 j 

(o|    1  B9dlc&l  Departnest  Tsotoiclaa 
(4th  Clafti,  4  lledlsal  rsiB'.-t- 
iteat  toshaicSans  sad  S  Oh£'jffe'^s 

(eti  oimb) 

(d)     DenUl 

E 

1 

s 

4      !    (ij)i 

1 

i. 

4 

6 

^ 

3 

1 

12 

6 

Li6^t9I«5t» 

X 

1  4 

24 

29     li 

R9 

7     1 

Total  OOE.-nl'ssioa*! 

S 

2 

5*1 

'      45 

--^T'-l — ' 

_^i_, 

S 

J 

n 

, 

e 

Kaster  Sercsftnt* 

1 

2 

3 

in 

1 

1 

S 

11 

11 

Staff  gerwKato 

2 

3 

0 

14       i           1 

^6 

7? 

■f.    ■ 

-,>- 

■   S5      !!          2 

6? 

■s" 

6 

IC 

87 

iOS      11           3 

i  loe 

H 

ir; 

rs 

?2R 

268                .7 

27S 

|5 

Pplvates                        ) 

+« 

BOl 

BT7              15 

592 

•ik 

2cd 

4t 

*' 

f4| 

•M 

1    (6) 

Sth 

(21 

^ 

_151L. 

(llo 

(69) 

19 

fill 

?,o 

n?) 

?71 

(^wt 

(193)    !   ia(12l9 

(.'0?i  J 

n 

60 

^-;;- 

1063 

28 



22 

B 

62 

p. 

S5J 

1121 

2^ 

^■ 

S 

-r-"^ 

JA 

2 

1 

1 

12 

16 

,,... 

1  " 

fB 

Ifi 

1     15 

if. 

6 

s 

63 

7fi 

3 

!l      81 

§2 

Ti-aotors.  E  ton 

1 

e? 

SB 

li      66 

?R 

Tr!c>.s,  P.wircarco 

3 

?p 

76 

76 

.22_ 

Tracks.  P,W.D.  irt,  SudbIv.  Load  A 

■  1 

6 

T 

l!        7 

30 

£ 

1 

IP 

4 

il      19 

Trockc,  lleht  Boialr.  CC 

1 

li 

II     11 

?2 

1 

9 

10 

11     10 

S3 

£ 

< 

II        ^ 

1 

J 

P 

11 

n 

!<? 

1 

1 

9 

li 

ll    11 

?6 

f. 

fi 

1       6 

S7 

24 

24 

24 

38 

7? 

■     V?' 

72 

59 

PietolB 

5 

62 

JOS 

■•"il 

n?i 

|1121 

40 

Kaeblae  Ooss.  A.  k. 

■■y?  ■ 

-1? 

32 

.41_ 

\  atnee.  Auttrsstto 

9  . 

1 8_ 

LJ2_ 

L_sej 

ee 
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Table  134  P.-  HEADQUARTERS  AND  HEADQUARTERS  BATTERY,  REGIMENT,  155 

(Motorized).     (Peace  Strength.) 


I.  HOWITZERS 


Boad  Space. 
Toimage 


-Yards 
-Tona 


January  26, 1921. 


1 

2 

3 

6       1         6       l!      7         ^         8 

9 

X 

vaita 

• 

1 

H 

[ 

11 
11 

1 

i 

1 
1 

311 

< 

s 

Seroarke 

2 

Colcnel 

1 

I 

3 

U|l 

1 

T        1 

•i 

!t>3 

i=)i 

4 

6 

(b|     Eeelmental  Staff  ooneltts  oft 

Intellieaoca  Officer 

Plans  and  Tralnlog  Officer 

Supply  Officer 

Llaioon  Officer 
The  Eeeimsntal  Etipply  Officer  erraaids  Serrloa 
Batteiy  and  le  Inoluled  In  toUli  of  Serrlc* 
Battery. 

la  tl-re  of  Peace  one  officer  corblnee  the  dutlae 
of  Inteillgsnce  Officer  and  Plans  ard 
Tralnlnc  Officer. 

(o)     CoamandB  Headquarter*  Battery  and  Is 
Regimental  Conmialo^tlons  Officer. 

M)    Aislstaat  Eegiiiientaa  Comnunlcatlons  Officer 

(el     Inelndes. 

15  PrlvatoB,  let  Clase 
£7  PTlTBtes 
Strerary  of  Speolallet  Ratlnesi 

4th  Class 2 

5th  Class 3 

6th  Class 13 

Total:            IB 

(f )     1  for  Kadlo  eqdjnent 

1  for  lelephoae  equlpnent 

S 

idji   1    1   ii 

1 

f 

s 

2 

""rfi" 

0 

7 

asBter  Serr-fliuit.  Inol. 

1 

-"■ 

1 

e 

Serr^ant  asjor 

(1) 

9 

1 

1 

1 

-.0 

2 

2 

2 

11 

(21 

Sci-fff^aats.   lool. 

6 

6 

fi 

13 

Chief  o£  HeKlr)ont»l  Scouts 

(1) 

i-i 

(1) 

15 

i      (!) 

l-otor 

fM 

I 

17 

SlCTal 

(2| 

16 

O.T-orals,    indl. 

3 

8       1 

--,9 

Olerk,  Btttery 

(1) 

II 

2-0 

irjtmresnt 

(1) 

i| 

iA 

Eatir^finder 

(1) 

IZ 

Secret 

(2) 

:i         i 

p-<.     1                 5J;7ial 

(3) 

;l 

24      i    PrlTstes.   Ist  Olaee  ar^  rrirstes.    Incl 

42 

(e)C2    l|               ij      42 

25      1                  Bujjl»r 

1 

(il 

_    ___ 

(2)                      il                II 

£7 

6th  , 

(11! 

1 

Chief  :.;e;iunlo 

(11 

ll               1 

29 

3c=k..l»t 

(1 

i               il 

3? 

6th    . 

11 

1          ! 

31 

llneaiiards 

(4 

6  th 

U 

- 

"33 

(M 

; 

ai 

(1) 

1 

5£ 

(6) 

3S 

Orderliea 

(41 

1 

37 

(2) 

i               ] 

39 

"i^'^-^i nri 

3> 

6 

";-?" 

-  e7'1"Tl'";r" 

-^ 

Oa«,  Motor.  5  Paesencer 

2 

1 

3     1              1        3 

Ti 

3 

3                      i        Z 

4.'. 

5     ^            16; 

4J 

1 

1     !l            J      1 

*4 

■    3 

?      li               i        3       i 

45 

Tr.iik.  5/4  ton.  Ctjvo 

(fl2 

.    2     ;i            as 

4s 

Trrci.  LiKht  Eotalr.   0.  D. 

1 

1                        1 

47 

trailer.  Kitchen 

1 

1     ll            1      1      I 

49 

Trailer.  :7<>ter 

1 

1      :i               !        1        : 

1                11,                 i         ■        ' 

£0      !   7iEtola 

62      1      C7      ll              |.-i7 

Si      -.   hiilcs.  Auto-.gio 

1 ' 

40-1 


table  135P.-SERVICE  BATTERY, 


155  mm.  HOWITZER  REGIMENT  (Motorized). 

January  26, 1921. 


(Peace  Strecgtb.) 


Bead  Space. 
Tonnage 


-Yarda 
-Tens 


1 

2 

4 

5 

fi  ■ 

7 

10 

' 

OUta 

1 

1 

1 

1 

i 

1 

i 

1 
1 

t 
t 

1 

1 
1 

3 

i 
1 

1 
I 
1 

1 

1 

1 
i 
• 
1 

1 

BeoarSH 

& 

s 

?. 

Captain  or  Lieutenant 

(all 

1 

(a)  B«glffleEtal  Supply  Officer.  Coracands 
Serrloe  Battery 

(b)  iiilBtsnt  to  Btglneatal  Adjutant 

■^' 

(b!l 

(c)l 

(oil 

2 

1 

1 

1 

5 

— 



(dll 



1 

(c)  Battalion  Supply  Officer 

(d)  Band  UadM' 

(e)  Includes s 

26  Privates,  }«t  Ciass 
49  Privates    ' 

Etratary  of  Speolaliet  Ratings! 

2nd  Class 4 

Srd  Class 6 

4th  Class 5 

6  th  Class 15 

fith  Class 27 

■  fi 

1 

1 

2 

7 

S^rolT 

{11 

? 

1 

1 

10 

1 

3 

H 

(1| 

12 

f^l 

ID 

3,5 

4 

3 

i1_ 

Eand 

(21 

IE 

1!9SS 

(11 

16 

Parsonn?l 

(1) 

17 

Seresant  Bueler 

(1> 

11 

S-appl7 

(11 

19 

tnijkna*  te? 

(11 

Total.               57 

It)     ?or  Gasoline  In  Druns;  each  truox  to 
carry  twelve  50  gallon  drums. 

SO 

Corporals,   I=ol. 

3 

4 

V 

1 

10 

21 

iCTDt 

Ml 

?.2 

Bard 

(4)    1 

£3 

Olsrk,  Batter? 

!1) 

24 

Clerk,  Hqr«.    (Peraonnall 

111 

1 

25 

TrusKoaators.  Assistant 

(1) 

(1) 

(l>  i 

2€ 

Privates.  Ist  Class  i  PriTatbE.    InsJ. 

21 

23 

10 

10 

i6 

(s)74 

2? 

Chauffeurs 

fi^v, 

i  (11! 

(S). 

(S) 

(5! 

29 

l.-i' 

29 

Clerk.  i'erBormsl 

4,h 

(11 

M 

Cobblers 

St>, 

(1) 

(1) 

ll  1 

31 

Co^k.   1st 

4  th 

(1) 

.V, 

Coo'i,  ABoistant 

Sfn 

(1) 

53 

ilich^ic. 

£th 

1(1) 

■ 

M 

1(2)        ! 

i?l 

(2; 

li) 

35 

1(3) 

(2) 

(2) 

(2) 

?6 

l-,-usloi£ins 

2t>! 

1                1     141 

?7 

1                !     lo) 

3P 

Vh 

1                 i     12) 

-22— 

1 ii^»i^i^ 

5ti 

1                 I     111.). 

40 



--jso-- 

■;r" 

...... 

41 

ilT"- 

.,2 

13 

103 

42 

1 

1 

S(r'f) 

M?r) 

aC'fl 

]} 

-     1 

47 

1 

46 

• 

i 

1 

4? 

1 

1 

SO 

Pistols 

i      22 

13 

13 

13 

103 

ji 

aiflas.  Automatic 

1        ^ 

L=^ 

1 — a_ 

402 


Table  136P.-BAnALION,  155 


Road  Space. 
Tonnage 


-Yarda 
-Tons 


a.  HOWITZERS  (Motorized)  (CoosoHdated  Table).    (Peace  Strength.) 

January  26,  1921. 


1 

3 

4 

B 

6 

7 

1 

DnlU 

1 

1 

•3 

1 

fi 

32  a 

ill 

s 

§ 

1 
1 

aeoMks. 

1 

1 

2 

* 

4 

z 

6 

8 

fi 

Total  C(«nd,8lo»»d 

7 

8 

--i~ 

7 

First  SeroMnti 

1 

2 

3 

Staff  S«nraaat( 

1 

2 

3 

9 

6 

13 

24 

10 

9 

U 

76 

V 

39 

12i3 

lfi7 

)fl 

(3i 

(K) 

(17) 

li 

(1) 

iio) 

121)    1    (.•Wl    '    (61) 

Ji- 
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Table  138  P.-MTTERY,  155  ism.  HOWiZSR  REGIMENT  (Mctorized).    (Peace  Streogth.) 

January  25, 132!. 


-Yards 
-Tons 
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(M 
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^ 
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CI 

S* 

i-storoTolist* 

(?) 

!1! 

(1) 
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■ 

36 
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^ 
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17 

IS 
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V7 

Ckt.  Koter.  B  ?H»MmmT 

1 

1 

42 
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2 

1 
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1 
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46 

Traojc.  3/4  Ton-  Carco 

I 
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1 

fO 
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Table  403  P.-SPECIAL  TROOPS,  CAVALRY  DIVISION. 

FeboMiry  17, 1921. 


(A).     (Peace  Strength.) 


-Yards 
-Tons 






2 

I      4 

r^" 

. 

— ^ 

m 

-F- 

1  10    f  11 

1 li-^ 

1 

OTITS 

1 

H 

Hi 

r 

i 

s 

1 

St 

1 

II 

j 

EEHARSS 

-T- 

Kajor 

*1 

1    1 

,., 

(•6) 
(c) 

(d) 

re) 
(f) 

(s) 

(h) 
(i) 
(k) 

(A) 

Commanding  Officer,   Special  DlylBion 

Troopa;Dl7l3lon  Headqnsrtors  Connand- 

ant  and  Provoat  llarsiial. 

1  Adjutant  and  1  Sttpoly  Officer. 

FroE  Tietached  Officers'    Llat. 

1  Sergeant  Major,   and  1  Supply  Sergeant. 

personnel  records. 

Cotbl-rr. 

1  Storeieeper.   1  Kail  Clerfe,   and  1 

Klecsllaneqna. 
Mounted   on  horse. 
Prom  Cavalry. 
Kedical  Department  Technlolane. 

The  QElta  conprlelng  the  Sceeial  Troopa, 
Csralrj  Dlrtslon,   are    combined  under    the 
conmamd  of  the  Coimnandin?  Offlcar,   Spec- 
ial DlTlBlon  Troopa,   prlnsarllj  for  ad- 
ministration and  diaclpllne.     This  officer 
13  responsible   for   the   technical   training 
aad  operations  of  the   Headquarters  Troop, 
but  not  for  the  technical   training  and' 
operations  of  ths   Signal  Troop,  Orinance 
Conpany,  and  Veterinary  Company. 

? 
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b2 

1 

1 

1 

' 

11 

IH 

12 

2 

E 

1 
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'-.^ 

—r 
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■— r* 

13 
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12 

•^ 
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2 

7 

K 

1 

^ 

13 
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1 
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13 

12 
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TR 
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B 

E 

29 

li> 

?o 
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T 

P 

s 

P 

2 
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^* 
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S 

44 

30 
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,. 
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?■ 

37 

16 

Vi  see  liar,  8  013  8 

iBt 

f  1) 
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?Tl1 

f?l 
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f£> 
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(3i 
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■ 

(9) 
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(1) 

I's)  !l 
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(M 

(3) 
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7S 

55 
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7f) 

36 

^33     1^  <!16     i|     6     pal 

•iS    \-i0Tsei.    oraft 

~i2 

3 

5 

■     \      3 

27   i Horses.   rldtaR 

14 
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32 

29 

2CC 

6     ?206 

p: 

VQ:;,es.   draft 

32 

1^ 

_4aJ 

^ 

Ce?U.   wire,   il-horoe. 
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1 

1  i 

1 

31 

varors.   escort,  R  t  B. 

s 

12 

12 

?T 
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1 

1 
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-:ars.   actor.   S-Dseserjter 

5 
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r 
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1 

1 

1 
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3? 

votorcycles.   •vlth  aide   cars 

10 

7 

S 

1 

20 

20 
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1 

T 
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2 
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1 
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1 

3S 
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1       1      i 

T 
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*0 
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3 

i 
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7 
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il       8     II 

Q 

.12 
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il      2    i 

2 
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2 

2 
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.J 

45 
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3 
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4/ 
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7? 

~" 
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Table  423  P.-CAVALRY  REGIMLNT.    Peace  Strength.) 

hBOiry  U,  1521. 
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V> 
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2 
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1 

X 
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2 

3 
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1 
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1 

u 
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-- ■ 

2 

J 

1« 
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8 

45 
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g 

1 
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3 

li-1 

7 
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3 
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2 
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S 
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65 
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20 

UHa.llaaeoa 
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?r 

66 
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f.ia 
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32 

S60 
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22 

K 
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38 
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3i 
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24 

24 

ti 
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Talle  424  P.-HHADQUARTSRS.  AND  HEADQUARTERS  TROOP,  CAVALRY  r^EGLMLNT.    (Fe«c«  StreaglL) 

Jantary  11,  1921, 
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Table  425  P.-SERVICE  TROOP,  CAVALRY  REGIMENT.    (Peace  Strength.) 

January  11,  1921. 
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f 
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1 

li 
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zz 
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24 
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fl 
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15 
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Table  426  P.-SQUADRON,  CAVALRY  REGIMENT  (Consolidated  Table).    (Peace  Strecgth.) 

Jaimary  11,  1921. 
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6t.1 

%. 

1       .3. 

I'll 

1 
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Table  428  P.- 


TEOOP,  CAVALRY  REGIMENT. 

iu8U7  11, 1921. 


^eace  Stre&gtL) 
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r" 
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1 
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1 

i 

i 

PlBttOT 

j 

2 
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f 

1 
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1 

i 

5 

i 

4 

! 

1 

s 
a 
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1 

j 

i 

g 

1 
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1 

3- 
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§ 

1 
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1 

■ 
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1 

U)  Oes  secotd  in  coDsoi  or  Asr^  there  Is  ao  llentaosr;  lo 
oonsesd,  one  to  le  is  obugs  of  lod  bsr3»  of  platoca. 

Ik)  la  oaaxgs  of  led  Horses  of  eatlrs  troop,  s^d  sarrisa  Ui« 
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r 
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„ 

1 

1 
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9 

-r 
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6 
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2 
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i; 
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n 

lo)  Oe»  eaau  is  a  oorporal  and  oas  is  a  r»Ud  jriyats. 

(d)  Iw  horssa  per  officer. 

l«)  Om  placet  liM  a=d  pojxlert  ono  jatoiea  outfit;  ooo  ratiota. 

If)  The  troop  includes: 
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DAILY   RATES   OF   PAY  —  OFFICERS,    WARRANT   OFFICERS   AND 
ENLISTED   MEN   OF  THE   NATIONAL   GUARD 

Armory  Drill  Pay  Table.     To  and  include  June  30,  1922. 

Captain,  16.66  6-9;  1st  Lieutenant,  $5.55  5-9;  2nd  Lieutenant,  S4.72  2-9. 

One  day's  initial  pay  of  enlisted  men  is : 

Grade  I,  S2.46  6-9;  Grade  II,  S1.76  6-9;  Grade  III,  SI. 50;  Grade  IV,  $1.50;  Grade  V, 
$1.23  3-9;  Grade  VI,  $1.16  6-9;  Grade  VII,  $1.00. 

No  additional  compensation  for  specialist  ratings  can  be  lawfully  included  in  Armory 
drill  pay.     (Cir.  Let.  69,  M.  B.,  1920.) 

Additional  compensation  of  a  captain  commanding  an  organization  for  day  $0,666. 

Encampment  Pay  Table.     To  and  include  June  30,  1922. 

Captain,  $8.66  6-9;  1st  Lieutenant,  $7.22  2-9;  2nd  Lieutenant,  $5.88  8-9. 

Grade  I,  $2.96;  Grade  II,  $2.12;  Grade  III,  $1.80;  Grade  IV,  $1.80;  Grade  V,  $1.48; 
Grade  VI,  $1.16  6-9;  Grade  VII,  $1.00. 

Specialist  rating  a  dail}^  compensation  in  addition  to  pay  of  Grade:  1st  Class,  $0,833; 
2nd  Class,  $0,668;  3rd  Class,  $0.50;  4th  Class,  $0.40;  5th  Class,  $0,266;  6th  Class,  $0.10. 

NEW   PAY   BILL 

On  and  after  July  1,  1922,  the  followimg  are  the  daily  rates  both  for  encampment  pay 
and  for  armory  drill  pay : 


Number  of  Years  Service 

1  to  3 

4^0  6 

7  to  9 

10  to  12 

13^0  15 

16  to  18 

$S.33X 

8.93 
10.13 

$8.75 

9.35 

10.55 

$.:.i8i^ 

9.76 
10.96 

$9,581/^ 

10.18 

11.38 

$10.00 
10.60 
11.80 

SIO.41% 

Major  —  includino-  one  ration  allowance  . 

11.01 

Major  —  including  dependent,  ration  allowance  .  .  . 

12.21 

Captain  —  base  pay    

6.66% 

7.26 

7.86 

7.00 
7.60 
8.20 

7.331^ 

7.93 

8.53 

7 .  66K 

8.26 

8.86 

8.00 
8.60 
9.20 

S .  33  % 

Captain  —  including  one  ration  allowance    

Captain  —  dependent  ration  allowance 

8.93 
9.53 

1st  Lieutenant  —  base  pay  .  . 

6.15 
6.75 

5.83% 

6.43 

7.03 

6.11 
6.71 
7.31 

6.39 
6.99 
7.59 

6.66% 

7.26 

7.86 

6.94 

1st  Lieutenant  —  including  one  ration  allowance  . . 
1st  Lieutenant  —  dependent  ration  allowance    .... 

7.54 
8.14 

4.16% 

4.76 
5.36 

4.373^ 

4.97 

5.57 

4.581^ 
5.18 

5.78 

4.79 
5.39 
5.99 

5.00 
5.60 
6.20 

5.21 

2nd  Lieutenant  —  including  one  ration  allowance .  . 
2nd  Lieutenant  —  dependent  ration  allowance  .... 

5.81 
6.41 

Additional  compensation  for  commanding  an  organization  less  than  a  brigade,  $0.66 3^ 
per  day. 

Warrant  officer,  $4.93. 

Enlisted  men  Grade  I,  $4.20;  Grade  II,  $2.80;  Grade  III,  $2.40;  Grade  IV,  $1.80 ; 
Grade  V,  $1.40;  Grade  VI,  $1.15;  Grade  VII,  $1.00. 
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INDEX  TO  HANDBOOK  FOR  COMPANY  COMMANDERS 
OF  THE  NATIONAL  GUARD 


A 

Page 

Abbreviations 

pay  rolls 318 

Absence  w.  o.  I. 

articles  of  war 115 

desertion    95 

morning  report   258 

time  made  good    122 

Absentees  —  from    casnp    353 

Accountability 

property     187 

Accounting 

property     187 

use  of  forms   210 

Accounts  —  property   audit    208 

Active  duty 

surplus  officers    68 

Adaptability 

lack   of    93 

Additional   officers    11 

Adjutant-General  —  state 
report  to  on 

enlistments    90 

furlough     100 

physical  disability    91 

transfer    89 

Administration 

company   fund    .' 267 

Age  limits 

enlisted     71 

officers    68 

Air  service 

physical    examination    61 

tables  organization   43 

Alarm  list    . 

explained     271 

notation  on 

death    101 

discharge    93 

desertion    99 

transfer    90 

Allotments 

ser\-ice  record 246 

Allowances 
ammunition 

pistol   practice    3 70 

target  practice    178 

tables  of  basic    133 

encampments 

pins,  poles,  etc 186 

field   desk    231 

blank   forms    236 

stationery     234 

forage    _ 227 

publications   172 

Ambulance  company 

organization  tables 49 

Ammunition 

allowance     178 

expenditures    197 

Ammunition  train 

organization  table 23 

Animals  —  public     222 

alteration  manes,  etc 225 

bedding    227 

descriptive   cards    223 

sample  copy   224 

forage     227 

model     forms 228 

not  outside  state   223 

payment  veterinary   225 

pooling  of,  for  drill  308 

purchase     222 

requisitions    223 

reports  of  survey  on   226 

sent  to  camps  of  instruction  349 

shoeing 225 

stable  accoranwjdations  essential  before  issue  223 


Page 

supplies  — 

allowances  of    223 

bedding 227 

conditions  to  be  fulfilled  before  issue....   227 

forage     226 

model  form 227 

requisitions    227 

shoeing     226 

stable  accommodations 226 

use  of  limited  226 

veterinary    226 

unlawful  possession    213 

unserviceable    205,  226 

Annual  armory  inspection 330 

Anti-aircraft  regiment 

headquarters      32 

headquarters  battery    32 

battalion   headquarters    33 

batterj'    35 

searchlight  batter>'   34 

service    battery     34 

tables   of  equipment    167 

Appointment 

band  leader  _ 102 

non-com.missioned  officers 

company    102 

orders     269 

medical     104 

start    104 

officers 

federal    recognition    55 

sample  copy    57 

survey   officer    201 

warrant  officer    102 

Armory  inspections    330 

Armory   instruction    303 

armory  schools 309 

assemblies 

law  governing   303 

attendance  of  30  per  cent  of  organization  at 

each  drill  of  two  a  week 305 

attendance  required  312 

brigade  headquarters  company  305 

correspondence  courses 309 

coast  artillery  headquarters  detachment 306 

credit  for  outdoor  exercise  or  maneuver 307 

credit  for  target  practice 307 

division  headquartres  company 305 

"drill"   defined    307 

enlisted  men,  staff  corps  and  departments.  . .  307 

headquarters  company 305 

medical  laboratory  section 306 

medical  supply  section    306 

military  police  company  306 

monthly  record,  of  attendance 312 

mounted  drills,  how  limited  222 

National  Guard  Reserve 309 

noncommissioned  officers   306 

pay.     See  under  pay 

qualification  for  pay   312 

record  of  drills   312 

responsibilities  of  organization  commander      313 

riding  on  road  not  classed  as 308 

schedules    313 

service   company    305 

subaltern,    duties    of    313 

training   courses    .  t 313 

veterinary  company  306 

Arms,  small 

see  small  arms   212 

Army  regulations 

field  desk 235 

Arrest 

articles  of  war 116 

morning  report   258 

warrant  for   10^ 

Articles  of  war 

absence  w.  o.  1 ^^^ 
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Page 

made  good 122 

arrest    JJ6 

assault     J  J  5 

charges   ]\^ 

conduct  unbecoming    121 

confinement     1^6 

countersign    1 J3 

deserter    115 

arrest    121 

discharge  certificate    122 

disciplinary  power   •  •  121 

disorders   116 

disposition  of  property    119 

disrespect     115 

drunkenness     119 

duelling    119 

enlistment    114 

oath    122 

reading  at   83 

false  returns    114 

fraud    119 

frays     116 

general   article    121 

good    order    119 

injury  to  property   121 

insubordinadon     115 

muster,  false 114 

mutiny  115 

murder   119 

neglect  property  118 

oath   enlistment    122 

offenders  —  custody    117 

prisoners     117 

provoking  speech    119 

quarrels    116 

rape    119 

reading 

at   enlistment    122 

safeguard      118 

sale   provisions    119 

sedition    116 

specification     116 

surrender     117 

war  offences    117 

waste  —  property    119 

wrongs  redressed 115 

Artillery 

tables  equipment    151 

tables  organization   13 

Assault  —  defined    113 

Assembly 

armory  drill 376 

mobilization  _ 376 

Assigned  reservists 

active  units 69 

classification    69 

Assignment 

to  duty  —  record   257 

Attendance 

at   camp    353 

at  drill   312 

drill   record    312 

Auditing  —  property  accounts    208 

Auditor  —  property      207 

Authority,   military    104 

B 

Badges 

rifle  firing    369 

wearing  of  131 

Band  — X.   C.  0 102 

tables  organization 

militia  bureau 47 

regular  army  378 

drill  supervision    305 

leader     102 

instruments    215 

Bandoleer  —  disposition     197 

Banking  —  company  fund 
Battalion 

definition    114 

engineers 

table  of  organization  39 

fteld  artillery 

tombat  train   25 

headquarters    24 

sanitary    eg 


Page 

Battery 

definition    114 

field  artillery 

horse     26 

motor   29 

service    24 

material    "213 

Bedding    227 

Belt,    Sam    Browne    131 

Blank  forms 

appointment,  officers    55 

change  of  status 270 

descriptive  cards,  public  animals  224 

discharge   certificates 98 

enlistment  papers 86 

identification  record   84 

individual  equipment  record  189 

inspection  for  t  ederal  recognition 58 

oath  of  office 67 

organization  equipment  record .' 191 

over,  short  and  damaged  report    200 

physical  examination 

enlisted  men   78 

officers    59 

property    accounting     187 

reports  of  survey    203 

requisitions  for  property 124 

roster  of  organization    58 

shipment  of  property 190 

shipping  ticket   192 

target  practice    374 

Boards  of  officers 

inaptness    93 

Book 

council   264 

correspondence    261 

Bugler  —  Grade  V^   102 


C 

Call  into  Federal  service 

authority    for    375 

defined    375 

mobilization  under  375 

physical  examination  376 

Camp 

estimates    345 

pay   354 

report  —  inspection    348 

requirements    343 

reservists    353 

target  practice    362 

tour  of  du;y   343 

Captain 
pay 

armory   drill    313 

encampment    343 

Cards 

descriptive   225 

field  desk  231 

identification   85 

reminder     231 

Care  of  band  instruments    215 

property     212 

Caretakers   and   helpers    219 

Cartridge  cases 

disposition    212 

Casuals 

morning  report   250 

Cavalry 

allowance  helpers   219 

mounted   drills    222 

tables  equipment    141 

tables  organization   14 

Certificate 

audit     208 

disability     ; .  .  .     92 

discharge    96 

expenditures    197 

pay  rolls    ' 327 

requisition     126 

transfer    89 

Change   of   status    270 

Channels  communication    274 

Charges 
articles  of  war 116 
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form  594    207 

property    list     207 

preparation    116 

Check  —  drill  pay   327 

Chest  commissary 186 

Civil  authorities  117 

Citizen  military  training  camp   72 

Claims  for  damages  353 

Classification 

identification  43 

q,  m.  supplies 12  7 

rifle  firing    369 

Clothing 

equipment  tables   135 

requisition    125 

form     125 

how  used  125 

field  desk 

reservists    70 

sizes     128 

Coast  artillery 

tables  equipment   164 

tables  organization   13 

Coast  defence 

exercises     

reservists    69 

Collar  ornaments    130 

devices   130 

Collections     

Collective  practice   372 

pistol  firing 372 

Combat  train 

tables   organization    13 

horse  artillery  25 

motor  artillery    28 

Command  of  posts    343 

Commissary  chest  .  .  .  _. 186 

Communications    routing    276 

channels     274 

Company 

captain  commanding   313 

definition    114 

forms    171 

fund 

administration     267 

council  book   266 

inspection     267 

transfer     268 

morning  report   251 

organization  tables  13 

coast  artillery   37 

engineer     46 

infantry 

headquarters    18 

medical 

ambulance    49 

hospital    49 

saniiary 49 

service    13 

military  police    41 

ordnance    17 

Q.  M.  corps 

motor  repair    46 

wagon     45 

tank 42 

orders 

contents   269 

sample  copy   2  70 

records 

council    book    264 

correspondence    261 

list  of 250 

strength     262 

rendezvous 375 

Composition 
units 

Federal  recognition    7 

reservists    69 

Concentration  —  equipment     134 

Condemning  property    201 

Confinement 

articles  of  war   116 

discharge  da.e 94 

morning  report   250 

Conversion  of  units 56 

Corporals  —  Grade  V    102 


r  J  Page 

Correspondence 
book 

^«?\Pany    261 

field   desk    231 

course     .        '.'.'.'.'.'.'.'.'.'.  2,09 

medical  department 310 

military .  . .  271 

stationery     '.*.'.*.'.!!!  236 

Council  bock 

company    , 266 

how  used  266 

field  desk 231 

Countersign  —  articles  of  war   23i 

Courtesy  in  correspondence    712 

in  general   105 

Courts-martial 

approval  by  governor  required  in  certain  cases  110 

arrest  before   trial    108 

confinement  in  lieu  of  fines   113 

constitution,  powers  and  proceedings   105 

competency  to  administer  oath   107 

depositions     110 

dishonorable  discharge  for  five  previous  con- 
victions      113 

eligibility  of  members 107 

execution  of  sentences    106 

expenses     110 

fines     , 113 

forfeitures    112 

judge  advocate,  duties  110 

jurisdiction    106 

oath  of  members   ■. .  110 

powers    106 

power  to  punish  witnesses    110 

president,  power  of   105 

processes    108 

punishing  power  limited   Ill 

punishments 

tables  of  maximum   112 

uniformity Ill 

reduction  of  noncommissioned  officers    113 

reporter,   compensation    110 

sentences    105 

subpoenas     108 

state  retired  officers  ineligible    107 

system  of 105 

warrants  of  attachment 108 

withholding  of  pay  for  absence  from  drill. . .  113 

Courts-martial,  general 

convening  authority 106 

punishments    Ill 

Courts-martia^     special 

convening   authority    105 

disposition  of  record  of  trial   113 

punishments Ill 

Courts-martial,  summary 

appointing  authority   107 

disposition  of  record  of  trial    110 

punishments    HI 

Crops 

claims  for  damages 353 

D 

Death,  notation  en 

records    101 

Declaration  —  enlistment .  86 

Deduction  on  pay  roll •  •  353 

Deliberations     105 

Deposit  —  company  fund  269 

Deposition  of  witness    108 

Descriptive  list 

enlisted  man   245 

public  animals 

field  desk  233 

how  used   241 

sample  copy    224 

Desertion 

alarm  list 99 

arrest    121 

application   (0  restore    121 

article  of  war   114 

discharge  certificate   94 

drop  on  rolls   ^^ 

enlistment  barred   L^ 

intent     ^^ 
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record  involved   99 

reports  rendered    99 

restoration  to  duty 100 

Designation  of  units   8 

Detached  service 

morning  report   258 

service  school    299 

Detachment  —  F.  A. 

tables  of  organization    25 

Disability 

discharge     91 

sample  copy    92 

Disbandment 
organization 

authority    7 

discharges     89 

to  reserves 69 

transfer    89 

Disbursements  —  camp  pay    347 

Discharge 

authority    91 

cause  for   91 

court-martial     91 

disability    92 

disbandment 89,  94 

imprisonment    91 

inaptness    93 

investigation    • 91 

naval  reserves   72 

regular  army 93 

residence     89,  91 

certificate 

articles  of  war    122 

character    95 

custody     94 

dated 94 

form  used    96 

honorable     94 

preparation    95 

reason     95 

date    94 

signature     95 

use    242 

sample  copies 92,  96 

honorable     96 

dishonorable     94 

records   affected    98 

after   mobilization    377 

Discipline 

authority,   how  exercised 105 

conformity  with  regular  army  ,   105 

courtesy  enjoined  105 

deliberations  or  discussions 105 

praise  or  censure   105 

publications 105 

punishments    105 

relation  between  superiors  and  inferiors....   105 

respect  to  superiors 105 

Dismounted  course 
pistol  practice 

quick  fire 370 

rapid  fire 370 

skirmish  run   371 

slow  fire 3  70 

tables    370 

who  fires   369 

Disorders  —  defined    ;    116 

Disposition  of  property ■ 196 

Disrespect  —  articles  of  war    114 

Documents 

file    233 

obsolete    264 

Draft  into  Federal  service 

defined    375 

law  governing * 375 

rnobilization  under . . .   375 

National  Guard  Reserve . '  ]  375 

physical  examination   [   375 

Drayage  to  armory I93 

Drill  —  armory  —  general .   303 

attendance    305 

officers    305 

own  company 313 

records    '_ '  "   312 

meaning  term 307 

number 304 

two  a  week .'i. ...... ...  305 
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pay  —  general     303 

captain     312 

law   303 

officers    311 

outdoors     307 

target  practice    307 

Drunkenness  —  articles  of  war    119 

Dual  oaih 

enlisted  men   86 

federal  recognition   55 

officers    67 

reservists    68 

Duelling  —  articles  of   war    119 

Duty  roster 

form  342,  A.    G.  0 250 

notations  on    ; 238 

Duty  —  deserter  restored   to    100 

E 

Electiicians  —  classification    102 

Employees  —  leave  of  absence    353 

Encampment  and  m.aneuvers 

admission  to  army  hospitals  . 353 

allowances 354 

attendance  to  be  verified 352 

camp  sites,  determination  and  approval....   352 

claims  for  damages    357 

command  of  post  or  reservation  at  which  held     343 

conditions  requisite  for  pay   354 

corps  area  commanders  to  have  charge 348 

disbursements    347 

duration     347 

instruction   303 

muster    343 

not  considered  Federal  service  362 

officers  not  belonging  to  organizations 352 

participation  prescribed  343 

pay     358 

payment  of  expenses,   encampments,  etc 343 

pay  rolls,  state  sharing  expense 346 

plans  for,  initiated  by  corps  area  commander  313 

programs  of   instruction 312 

regular  army  personnel 315 

reports  of  inspection 320 

scheme  of  instruction 312 

subsistence     350 

transportation    352 

wagon    transportation    349 

Encampments   and   maneuvers,   joint 

claims  for  damages 356 

contracting  bills  or  obligations 346 

requisitions  for  supplies 348 

Engineers 

headquarters  and  service  company 39 

monetary  allowance  for  helpers 219 

mounted  drills 222 

tables  organization .39,  40 

band •. .     47 

tables  of  equipment. 163 

Enlisted  men 

absence  without  leave   .  .•<;.•. :i>iT.  r-f. 100 

age  limits    :....•- 71 

allowances,  field  instruction   343 

attached  to  regular  army  for  instruction   . .  .   303 
attendance,  service  schools 

authorized 301 

certificate  of  proficiency 303 

discharge    and    re-enlistment    of    selected 

candidates 303 

qualifications 302 

recommendations  for 302 

regulations  governing 301 

subsistence 301 

uniform    303 

United  States  Military  Academy    301 

attendance,  U.  S.  Military  Academy 301 

certificates  of  disability 93 

change  of  status  when  under  call  to  be  reported  376 
credit  for  previous  service  in  National  Guard 

of  another  state   91 

deserters   - 100 

detail  and  pay  as  helpers 219 

discharge 

authority  for  before  expiration  term  of  en- 
listment         95 
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causes  for    95 

cause  stated  in  order  94 

certificate  of  disability    93 

certificates 96 

cause  of  discharge  to  be  stated  on 94 

classes    .  ^ 

custody  of  blank   94 

required  except  when  drafted  95 

change  of  residence   93 

character  of  service 91 

date  effective    94 

dishonorable     Ill 

draft  into  Federal  service 375 

enlistment  in  regular  army    93 

enlistments.  National  Guardsmen  in  regular 

army     93 

inaptitude  or  misconduct 91 

law  governing  69 

personal  notice  94 

statement  of  service  on   91 

when  in  Federal  service  under  call   376 

disposition  on  disbandment  or  withdrawal  of 

recognition     94 

enlistment  in  regular  army 93 

enrollment  in  civilian  military  training  camps  72 
enrollment  in  reserve  officers'  training  corps  72 
expenses    of    treatment,    army    and    private 

hospitals     356 

iurlough  on  temporary  absence  from  state . .     93 

identification  record  83 

;medical  department,  rating   102 

noncommissioned  staff   drills    306 

mumber  prescribed  by  law 13 

:pay.    See  pay 
iphysical  examination 

call  into  Federal  service  376 

for  enlistment 77 

^standards     74 

j-ations 

commutation  of   349 

when  traveling 346 

records 237 

service  records    244 

staff  corps  and  departments  drills   307 

status  prior  to  Federal  recognition    54 

stoppages  of  pay 107 

subsistence     349 

transfer 

certificate     89 

change  of  residence  89 

irom   organization   not   in   Federal   service 

y  to  one  in  Federal  service  prohibited 89 

^nder  call   371 

transportation 

field  instruction    343 

Enlisted  strength 

National  Guard  tables 13 

regular  army  tables  378 

-Enlistments 

accountability  of  recruiting  officers 83 

-^ge,  proof  of    71 

•applicants  with  dependents    73 

articles  of  war  to  be  read  upon 113 

credit  for  previous  service  on  reenlistment  in 

another  state 91 

date  of 83 

declaration  of  applicant  to  be  read 71 

detail  of  recruiting  office   71 

evidence  of  moral  character  73 

examination,  physical    77 

false  representations 71 

federal  contract  of  71 

finger  prints    80 

law  governing  69 

married  mea 73 

minors  under  18  73 

misrepresentations    73 

National  Guard  Reserve   69 

no   obligation    to   serve   in   National    Guard 

Reserve    74 

oath     55 

one  year  authorized  for  pwevious  service 74 

original     74 

papers,  disposition   237 

period  of   74 

prior  to  authorization  of  unit   54 

prohibited    71 


qualifications  for  . .  ^^°;^ 

records    '^ 

reenlistments     '.'. ^\\ 

special  authority  for,'  on  "  failure"  to '  pa^s  "re- 

quired   examination    .  ,, 

term  of * " '  ' 'j^ 

three  months'  residence"  required n\ 

vaccmation    'A 

Equipage  —  reservists    ..'.'.'.'.'. ijl 

Equipment                                           '" 

allowances  —  basic     ....  112 

data ::::::::::::::;•  \\l 

on   concentration    1 1^ 

tables    \\\ 

battery  —  care    .'.*.*; 214 

field  desk .*.'.'.'.'.'.'"■■  231 

how  obtained    ^■)^ 

kiad    .V.'.'.V.'.V.'.V."  '  22> 

on  mobilization 375 

'■^^'[d  '.'.'.'.'.:.'.:::.:.'.  190 

filing   iQQ 

form  637  —  A.  G.  O .■'.■.■"■    187 

notations  on    _'_'     93 

tables  militia  bureau 135 

infantry     \\ 235 

cavalry     ..W.'.V.'.V.'.V.'.'.Ui 

field  artillery 151 

coast  artillery   ..,'...' 164 

engineers 163 

medical     '  _  '  | y-jQ 

uses  of 238 

Estimates  —  camps 345 

Examinations,  physical 

air  service   51 

enlisted ..........'..'.'.'.     77 

identification  record 84 

mobilization 375 

officers    ..........'.     59 

recruit ..,'.     77 

standards    ....'.*......,      74 

Exemptions  —  military  duty    ...............      77 

Expenditures  —  company  fund    267 

F 

False   returns    114 

Federal  pay 

armory  drill 312 

camp 354 

Federal  oath 

enlisted    86 

officers    67 

Federal  property 

marking    217 

outfits     184 

trucking  from  staticm   193 

see  also  under  property 

Federal    recognition     SS 

band  leaders    102 

blank  forms SS 

conditions    54 

armory   54 

composition    13 

drills   54 

localization 54 

storage    54 

stables    54 

strength    13 

definition  of  term    54 

enlistment  period   55 

errors  made   55 

inspection    54 

regular  army » 55 

state  officer   54 

forms 

A.  G.  0.-22-1     86 

A.  G.  0.-337-1     67 

M.  B.-95     59 

M.  B.-104   38 

M.  B.-108     63 

militia  bureau 54 

officers 

appointment    55 

date    54 

examination   ^5 

forms  used 55 
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oath 67 

recommendation 57 

pay.    See  pay,  field  instruction 

physical  examination   55 

procedure  to  acquire   54 

requisitions    123 

roster    58 

Field  artillery 

material  —  inspection    214 

tables  of  organization 

ammunition  train   23 

battalion  headquarters 25 

battalion   train    25 

combat  train   25 

headquarters    2  ♦ 

firing  battery 26 

headquarters    battery    23 

service  battery 24 

tables  ©f  equipment 151 

Field  desk 

A  and  B  231 

army  regulations ' 235 

contents   233 

packing    236 

supply  of  forms   235 

trays  —  contents     2i2 

Field  equipment 234 

Field  inspection  reports    349 

Field  instruction 

admission  to  army  hospitals 356 

allowances    343 

attendance  to  be  verified   354 

camp  sites,  determination  and  approval  ....  344 

claims  for  damages    357 

command  of  post  or  reservation  at  which  held  343 

conditions  requisite  for  pay   354 

contracting  bills  or  obligations 346 

corps  area  commander  to  have  charge  of ...  .   44 

fines,    collection    355 

inspections     352 

instructors  at  disposition  corps  area  commanders  346 

law  authoriaing 343 

muster  for  pay   375 

National  Guard  Reserve,  unassigned 309 

not  considered  Federal  service 343 

officers  not  belonging  to  organizations 352 

participation  prescribed  343 

pay.     See  pay,  field  instructions 

payment  of  expenses,  encampments,  etc 347 

pay  rolls,  state  sharing  expense 347 

plans  for,  initiated  by  corps  area  commander  344 

programs  of  instruction  344 

regular  army  personnel   346 

reports  of  inspection   352 

requisition  for  supplies   348 

scheme  of  instruction 344 

subsistence     349 

transportation    355 

wagon  transportation  349 

Flight   examination    61 

Figure  of  merit 363 

File  —  document    261 

Filing  —  cards    231 

orders   270 

Fines  —  collection    355 

Finger  prints 85 

Fire  protection  —  property 212 

First  sergeants  —  Grade  II    102 

Forage 

allowances    227 

procurement    . .- 226 

purchases  195 

requisitians  for  , 227 

Forms  —  blank 

list  of  those  used   236 

property  accounting 210 

quantities    required    98 

requisitions  for  171 

supply  field  desk    235 

Form  No.  —  17  A.  G.  O. —  certificate  of  dis- 
ability 

how  used 242 

sample  copy    . . ., 92 

21-1 — A.   G.  O.  —  enlistment  paper 

disposition    88 

federal  recognition   55 

instructions    83 


Page 

quantity  required 171 

sample  copy   86 

29  —  A.  G.  O. — service  records 

disposition     98 

instructions    244 

sample  copy    245 

supply  field  desk   235 

29 -a  —  A.  G.  O.  —  extract  service  records 

disposition    98 

instruction  for  use  238 

sample  copy    246 

supply  field  desk   235 

30  —  A.  G.  O.  —  strength  return 

disposition    98 

instructions  for  use   262 

sample  copy    265 

supply  field  desk   235 

uses  listed    239 

34  —  A.  G.  O.  —  inventory  of  effects 235 

43  —  A.  G.  O.  —  strength  return 

instructions  for  use   239 

sample  copy    266 

135  —  1  —  A.  G.  O.  —  physical  examination 

disposition    88 

instructions    77 

list  of  uses    238 

sample  copy   78 

supply  field  desk 235 

196  —  A.  G.  O.  —  report  survey 

disposition     88 

instructions     100 

list  of  uses    206 

sample  copy    203 

supply  field  desk   235 

260  —  A.  G.  O.  —  identification  record 

disposition    88 

instructions    238 

notations  on 99 

outline  figures 84 

sample  copy   84 

277— A.  G.  O.  —  descriptiTe  list 

explanation 223 

sample  copy    224 

use  of 240 

305  —  A.  G.  0.  —  record  pistol  practice 

disposition    88 

notation  on  100 

use  of 242 

308  —  A.  G.  O.  —  classification  pistol  firing.  242 

332  —  A.  G.  O.  —  morning  report 

disposition   88 

instruction  251 

list  of  uses 239 

notations  on   100 

sample  copy    253 

supply  fi»ld  desk   235 

337  —  1  —  A.  G.  O.  —  oath  of  office 

officers    55 

sample  copy   67 

339  —  A.  G.  O.  —  sick  report 

supply  blanks   235 

use  of 239 

342  —  A.  G.  0.  —  duty  roster 

disposition    88 

instruction   for  use    

list  of  uses    239 

notations  on   88 

rifle  marksmanship 242 

supply  of 235 

409  —  A.  G.  O.  —  special  course  A 

525  —  1  —  A.  G.  O.  —  discharge 

disposition    88 

instructions    242 

sample  copy    96 

526  —  A.  G.  O.  —  discharge    98 

527  — 1  — A.  G.O.  discharge    98 

594  —  A.  G.  0.  —  charge  sheet   242 

602  —  A.  G.  O.  —  statement  of  charges 

disposition 88 

instructions    246 

list  of  uses    240 

sample  copy   207 

supply  of 171 

637  —  A.  G.  O.  —  equipment  record 

disposition    88 

filing     190 


419 


Page 

instructions    187 

list  of  uses 238 

notations  on    88 

sample  copy    189 

supply  carried 171 

supply  field  desk   2S5 

647a —  A.  G.  O.  —  report  of  change 235 

648a —  A.  G.  O.  —  report  of  change ■.  .   235 

662  —  A.  G.  O.  —  correspondence   book 

use    242 

703—  A.  G.  O.  —  roster  of  troops 243 

70  —  D.  M.  A.  —  report    rifle    practice 

disposition 88 

instructions    242 

notation  on   100 

75  —  M.  B.  —  small  arm  firing 212 

95  —  M.  B.  —  physical  examination 
sample  copy   59 

104  — M.   B.  — roster    .     55 

sample  copy   58 

105  —  M.  B.  —  change  status 242 

sample  copy    242 

108  —  M.  B.  —  history 55 

sample  copy   63 

113  — M.  B.  — Federal   report    55 

160  —  Q.  M.  C.  —  requisition 

instructions    123 

list  of  uses 210 

sample  copy 124 

supply  of 171 

use  of 240 

260  —  Q.  M.  C.  —  shipping  ticket 

notation  on 88 

use  of 211 

supply  carried  171 

261  — Q.  M.  C.  —    report  of  overs,  etc 211 

263b  —  Q.  M.   C.  —  property  loan  record 

disposition    88 

instructions    190 

list  of  uses    244 

notations  on 88 

sample  copy 191 

supply  carried :-  . .    171 

8a  —  Q.  M.  C.  —  soldiers  allotments  advice. .   235 

38  — Q.  M.  C  — soldiers  allotments    235 

39  —  Q.  M.  C.  —  discontinuance 235 

160a  —  Q.  M.  C-  —  clothing  requisition 

sample  copy    125 

uses   of    123 

165  —  Q.  M.  C.  —  clothing  slips 235 

452  —  Q.  M.  C.  —  council  book    242 

81-1 — S.  G.  O.  —  vaccination  register 

disposition    : . .     88 

instruction   77 

notation  on 88 

sample  copy 81 

when  used 238 

332  —  W.  D.  —  voucher   243 

335  —  W.  D.  —  voucher   243 

367  —  W.  D.  —  pay  rolls,  1st  page 

disposition    88 

sample  copy 323 

use    98 

367a  —  W.  D.  —  pay  roll,  2d  page 

sample  copy 354 

Fraud  —  articles  of  war 119 

Fraudulent  enlistment 114 

Fund  —  company 

disbursement   267 

expenditures 267 

instructions 264 

transfer 268 

Furlough 

application 100 

forms  for .s 243 

notation  on  records   88 

pay 100 

report  to  Adj.  General 100 

G 

Governor  —  appoints  N.  C.  O.'s 104 

Grades 

defined     102 

percentages 103 

Guard  report 239 

Gunner's  mate  —  Grade  1    102 


H 

TT     ,  Page 

Headquarters 

artillery  regiment 24 

battalion  field  artillery   25 

battery  field  artillery  26 

engineer   regiment .'   39 

company 

drill 303 

infantry  division 17 

infantry  regiment 18 

morning    report    251 

brigade 21 

division 21 

drill 303 

regiment 21 

troop  cavalry 21 

Helpers 

compensation     219 

detail  of 219 

duties     219 

maximum  number  of  220 

monetary  allowances  for 220 

payment 221 

qualifications  of    219 

sent  to  camps  of  instruction   221 

Horses.     See  animals,  public 

Horseshoer's  tools 185 

Howitzer  company •  •  •  •  • 19 

helpers 219 

I 

Inclosures 290 

Identification  record 

disposition 84 

instructions 85 

sample  copy 83 

use   of 238 

Imprisonment 

Inaptness  —  discharge    93 

Index  —  correspondence  book 261 

Indorsement  on  letter 287 

Infantry  —  organization   tables 13 

headquartrs   company 18 

division 17 

howitzer  company    19 

machine  gun  company 19 

military  police 41 

rifle  company 20 

service    company 18 

tables  of  equipment 135 

of  organizaticn 13 

Insignia  —  corps 132 

Inspections 

animals     222 

armory 

absentees 332 

annual,  required 330 

attached   members    332 

by  whom  made 330 

credit  for  strength  present 332 

extracts  of  reports  to  be  furnished  331 

objects    330 

period  of   330 

.    preliminary  arrangements 330 

proficiency  of  officers S33 

property     335 

reports 330 

commanders  to  ascertain  efficiency   350 

common  errors  at,  for  Federal  recognition.  .  .      55 

company   fund    •.•••.• 

correction  of  irregularities  and  deficiencies       331 

enlistment    papers    55 

Federal   recognition    54 

Federal 332 

field 

by  whom  made 350 

instructors  available  for 346 

objects  of 350 

reports    349 

when  made 350 

law  governing ,  330 

motor  transportation 342 

ordnance  materiel 336 

Instruction  —  general     296 

armory -503 

camps     343 
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captains   313 

care   equipment    212 

field    343 

finger  printing    79 

practice 

pistol    369 

rifle 365 

schools    309 

scope    345 

with  regular  army   303 

Instruments  —  band    care 215 

Insurance  —  war  risk    122 

Insubordination     115 

Investigation  —  discharge    91 

J 

Judge   advocate    105 

Jurisdiction  —  articles  of  war    114 

courts   105 

officers    106 

L 

Law  —  military    105 

Leader  —  band,  Grade  III   102 

Leave 

mobilization     

pay  during    

Letter 

appointment    57 

heading  for   281 

military    282 

official     282 

recommendation    57 

Lieutenants 

duties   313 

pay    

armory   312 

camp    354 

List 

alarm     101 

order  for  discharge 98 

Loan  record  —  property    191 

Localization  of  units   54 

Location  of  units 

determination    7 

morning  report   223 

Location  of  camps   344 

M 

Machine  gun  company   22 

helpers    219 

troop     44 

helpers   219 

^Maintenance  company 44 

Maneuvers     343 

Marking   property    184 

Marksmanship  pin  369 

Master  —  electrician    102 

engineers    102 

junior  grade   102 

gunners    102 

sergeants    102 

signal   electrician    102 

Material  battery 213 

inspection    214 

Medals   131 

Mechanics'  appointment  268 

Medical  department 

ambulance  company 50 

helpers    219 

appointment  N.  C.  0 104 

drills     303 

laboratory   section    306 

supply  section   306 

veterinary  company   306 

hospital  company 50 

helpers    219 

officers'  correspondence  courses    310 

tables  equipment    170 

tables  organization   ]      50 

notes   on    51 

Messing  mobilization .  .  .   376 

Mess  sergeants    102 

Military-   correspondence . . .  .   271 

discipline    105 

'*^'   105 


Page 

letters     281 

police  company    41 

record     244 

Militia  Bureau 

recognition     54 

tables  equipment    135 

tables  organization   13 

notes  on    10 

Misbehavior  —  articles  of  war  117 

sentinel    119 

Mobilization  —  Article  VII    375 

assembly 

messing    376 

company    376 

discharge    377 

equipment     377 

furlough     377 

leaves     377 

quarters    376 

recruiting 375 

reservists    377 

returns    376 

sickness    376 

Morning  report 250 

casuals    253 

disposition    101 

filing     252 

notations  on    102 

sample  copy    253 

Mounted  course 
pistol  practice 

instruction   369 

range  firing   369 

record 373 

tables    372 

who  fires   372 

Mules  —  descriptive  list    224 

Murder  —  articles  of  war   119 

Muster  —  false    114 

for  pay    354 

Mutiny  —  article  of  war    IIS 

N 

National  trophy   364 

Naval  Reserves  enlistment   72 

National  Guard 

additional  officers   11 

National  Guard  Reserve 

arming  and  equipping   70 

armory  instruction   70 

assigned 

active  duty,  limitations  on 70 

armory  instruction   70 

arms,  ammunition  and  equipment  for....      70 
assignment  to  complete  strength  of  units . .     68 

composition   68 

discharge    70 

disposition  upon  removal  from  vicinity  of 

organization     70 

field  instruction    70 

composition   68 

enlisted  men 

armory  instruction   70 

assignment  to  active  organizations    69 

enlistment  in  army,  navy,  or  marine  corps     70 

Enlisted   Reserve  —  composition    68 

enlistm.ent  contract    68 

enlistments    in    68 

field  instruction    70 

law  providing  for 68 

pay  —  armory     312 

field  training 354 

Night  maneuvers    345 

Noncommissioned  officers    102 

appointment 

company    103 

governor     103 

staff    102 

courts-martial    105 

drills     303 

grades  defined  102 

medical  department   104 

reduction    104 

specialists     102 

strength  authorized 13 

warrants     243 

Notar>'    public  —  oath    67 
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Page 
Oath 

articles   of   war    122 

enlisted    men    86 

officers    67 

reservists    68 

sample  copy    86 

who  administers   55 

Obedience    105 

Observation   squadron    43 

Officers 

active  status   68 

additional     11 

air  service   61 

appointment    55 

letter    57 

reserve    68 

definition  of   term    114 

federal  recognition   55 

forms    55 

historical  record    55 

sample  copy   63 

inspection 

federal  recognition 54 

medical     55 

oath  of  office 55 

sample  copy   6? 

physical  examination  59 

recruiting  detail    71 

property  loss 206 

recommendation  for  55 

sample  letter 57 

reservists    69 

status  report   242 

sample  copy    270 

surplus 

active  list    68 

Orders  —  company 

sample  copy    270 

Ordnance  department 

table   organization    17 

sergeants  —  grade   102 

requisitions    126 

Organization  —  general    .  . 7 

tables  organization 

additional  officers   11 

militia  bureau 13 

regular    army    378 

Ornaments  —  collar    128 

Outdoor    drill    307 

Outfit    marking    184 

Outline  figure  card    84 

Over,  short  and  reports  211 

P 

Packing  boxes  —  disposition  of  empty   179 

Packing  —  field    desk    236 

Pay  —  armory  drill    312 

attendance  312 

authorized  assemblies  for  pay    313 

basis  for  computing 312 

conditions  necessary  for 312 

"drill"   defined    307 

enlisted  men 

credit    for    attendance     Civilian     IMilitary 

Training  Camp  72 

credit  for  attendance  service  schools   ....  303 
credit     for     enrollment     Reserve     Officers' 

Training  Corps  units 312 

conditions  requisite  for   312 

rates     314 

from  date  of  individual  qualification   314 

from  date  or  recognition  of  organization.  ...  314 

initial  date  due 314 

method  of  payment  327 

National  Guard  Reserve,  not  authorized.  .  .  .  309 
not  authorized  when  in  United  States  service 

or  camps  of  instruction    314 

number  of  drills,  basis  for   315 

officers 

above  the  grade  of  captain 313 

additional,    for    captains    commanding    or- 
ganizations       312 

attendance  required   312 

captains 

belonging  to  organization   312 


commandmg   organizations    312 

not  belonging  to  organizations   312 

credit  for  enlisted  men  at  service  schools.  .  316 

credit  at  civilian  military  training  camps.  316 
credit  for  enlisted  men  enrolled  in  Reserve 

Officers'  Training  Corps  unit   316 

field  officers  313 

lieutenants  belonging  to  organizations 312 

law   authorizing    312 

lieutenants  not  belonging  to  organizations  312 

pay  drills,  five  per  month   313 

rates     .312 

outdoor  exercise    307 

payments  made  by  check  327 

rates 312 

records  of  attendance 312 

report  of  atendance    312 

disbursements  of 347 

enlisted   men 

armory  drill.     See  Pay,  armory  drill 

attached  to  regular  army  for  instruction.  .  303 
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